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BID SUBMISSION FORM
-----------------------------------------------------------------------------------------------------------------
Announcement No.: (IUL)BCC-PS/1/2026/23
Procurement: Provision of Maintenance, Logistics and Janitorial Services for One Year    
-----------------------------------------------------------------------------------------------------------------

1. Business Type
	Company   X
	Partnership   X
	Sole Proprietor   X


			
2. General Information
	Name:
	Email:

	Reg No. / NID:
	Phone:



3. Proposed price 
	Quantity
	Item / Description
	Rate
	Total (MVR)

	12
	Provision of Maintenance and Logistics Services for One Year  
	 
	

	12
	Provision of Janitorial Services for One Year  
	
	

	Subtotal
	

	GST 8%
	

	Total
	



4. Proposed Duration (in days)
01 (One) Calendar Year (Fixed as per ITB)

5. Declaration
I certify that the information I have provided above is true and complete to the best of my knowledge. I am aware that this self-declaration is subject to review and verification and if such information has been falsified, I may be disqualified from the bid.
	Name:
	

	Designation:
	

	Date:
	

	Signature:
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[bookmark: _Toc100760763][bookmark: _Toc106109308]Appendix 2– Experience in Contracts of Similar nature
A letter by clients should be submitted for each entry in this table. Each letter will be given 5 marks. A maximum of 6 relevant letters will be considered for evaluation. Full marks will be given only for works completed within the contract delivery period in the past five (5) years and works exceeding (MVR 100,000/-) One Hundred Thousand Maldivian Rufiyaa.

	Value of Contract 
	
	
	
	
	
	
	
	

	Type of Work Performed and Year of Completion
	
	
	
	
	
	
	
	

	Name of Client and Contact Person
	
	
	
	
	

	
	
	

	Name of Project
	
	
	
	
	
	
	
	




[bookmark: _Toc100760762][bookmark: _Toc155088536][bookmark: _Toc178666752]Appendix 3 – Declaration of Ethical Conduct

Declaration of Ethical Conduct

We the undersigned confirm in the preparation of our Bid that: 
1. Neither we nor any of our employees, associates, agents, shareholders, consultants, partners, or their relatives or associates have any relationship that could be regarded as a conflict of interest as set out in the Bidding Documents. 
2. Should we become aware of the potential for such a conflict, will report it immediately to the Procuring Entity. 
3. That neither we nor any of our employees, associates, agents, shareholders, partners, consultants or their relatives or associates have entered into corrupt, fraudulent, coercive or collusive practices in respect of our bid or proposal. 
4. We understand our obligation to allow the Procuring Entity to inspect all records relating to the preparation of our bid and any contract that may result from such, irrespective of if we are awarded a contract or not. 
5. That no payments in connection with this procurement exercise have been made by us or our associates, agents, shareholders, partners, or their relatives or associates to any of the staff, associates, consultants, employees, or relatives of such who are involved with the procurement process on behalf of the Procuring Entity, Client or Employer. 

Authorized Signature: __________________________________ 
Name and Title of Signatory: ____________________________ 
Name of Bidder: _______________________________________ 
Address: _____________________________________________ 
Phone Number: ___________________ 




















Appendix 4 – Board Resolution (Sample)

(Company Letter Head)


BOARD RESOLUTION

Resolution No.: [Insert Resolution Number]
Date: [Insert Date]


Subject: Authorization to Sign Bid-Related Documents for [Bid Name] (Bid Iulaan No. [Insert Bid Iulaan Number])

The Board of Directors of [Company Name] convened a meeting on [Insert Date] at [Insert Location], wherein the following resolution was proposed and approved:


RESOLVED THAT:

In connection with the submission of the bid for [Bid Name] (Bid Iulaan No. [Insert Bid Iulaan Number]), the following individuals are hereby authorized to sign bid-related documents, including but not limited to the bid proposal, contracts, agreements, and any other necessary paperwork: on behalf of [Company Name].

	Name
	 
	Designation
	 
	ID Card No.
	 
	Signature

	
	
	
	
	
	
	

	1. (Name)
	
	(Designation)
	
	(NIC/PP)
	
	




This authorization shall remain in effect until the completion of the bid process or until further notice from the Board of Directors.


	Director Name
	 
	Designation
	 
	ID Card No.
	 
	Signature

	
	
	
	
	
	
	

	1. (Name)
	
	Managing Director
	
	(NIC/PP)
	
	

	
	
	
	
	
	
	

	2. (Name)
	
	Director
	
	(NIC/PP)
	
	

	
	
	
	
	
	
	

	3. (Name)
	
	Director
	
	(NIC/PP)
	
	

	
	
	
	
	
	
	

	4. (Name)
	
	Director
	
	(NIC/PP)
	
	

	
	
	
	
	
	
	

	5. (Name)
	
	Director
	
	(NIC/PP)
	
	

	
	
	
	
	
	
	

	6. (Name)
	
	Company Secretary
	
	(NIC/PP)
	
	

	
	
	
	
	
	
	

	

Company Seal:
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Appendix 5 – Bid Security – Sample

Form of Bid Security (Bank Guarantee)


WHEREAS, ……………………………………………………………..[name of Bidder] (hereinafter called “the Bidder”) has submitted his Bid for the Project no……….issued by Business Center Corporation on ………………………………… …………..for construction of …………………………… …….[name of Contract] (hereinafter called “the Bid”).

KNOW ALL PEOPLE by these presents that We ………………………………………. [name of Bank] of ……… ………………………………………………… [name of country] having our registered office at ………………………………………………………………………………….. (hereinafter called “the Bank”) are bound unto Business Center Corporation (hereinafter  called “the BCC”) in the sum of  *…………………………………………..  for which payment well and truly to be made to the said BCC, the Bank binds itself, its successors, and assigns by these presents.

[bookmark: _Toc100760760]SEALED WITH THE COMMON SEAL OF THE SAID BANK THIS ……..DAY OF  …………….20……………..

THE CONDITIONS of this obligation are:
	
(1)	If, after Bid opening, the Bidder withdraws his Bid during the period of Bid validity specified in the Form of Bid;
           or
	
(2)	If the Bidder having been notified of the acceptance of his Bid by the BCC during the period of Bid validity:
	(a)	fails or refuses to execute the Form of Agreement in accordance with the Instructions to Bidders, if required; or
	(b)	fails or refuses to furnish the Performance Security, in accordance with the Instruction to Bidders; or
	(c)	Does not accept the correction of the Bid Price pursuant to Clause 19,

(3)	If it is discovered during any time during the evaluation that any of the documents submitted by the bidder were intentionally falsified or fraudulent
	* The Bidder should insert the amount of the Guarantee in words and figures denominated in Maldivian Rufiyaa. This figure should be the same as shown in Clause 13 of the Instructions to Bidders.



we undertake to pay to BCC up to the above amount upon receipt of their first written demand, without BCC having to substantiate their demand, provided that in their demand BCC will note that the amount claimed by them is due to them owing to the occurrence of one or any of the three conditions, specifying the occurred condition or conditions.

This Guarantee will remain in force up to and including the date ………………………. days after the deadline for submission of bids as such deadline is stated in the Instructions to Bidders or as it may be extended by BCC, notice of which extension(s) to the Bank is hereby waived. Any demand in respect of this Guarantee should reach the Bank not later than the above date.



DATE……………………………	SIGNATURE OF THE BANK 
						
WITNESS ………………………	SEAL 



[signature, name, and address]


Procurement Division	                                                                                                                                               Business Center Corporation
