 TERMS OF REFERENCE

[bookmark: _Toc236915388][bookmark: _Toc86044052]Section 4
[bookmark: _Toc236915389]Annex 1 (LOT 2)
[bookmark: _Toc236915390]Documents and checklist to be submitted by the bidder

The following related documents shall be submitted for the bids to be considered sufficiently responsive.
Applicants should submit their proposals containing the following documents and applicable Technical Proposal – Standard Forms and Financial Proposal – Standard Forms under ANNEX 1.
	#
	Documents to be submitted
	/
	Page No:

	Technical Proposal

	1
	Proposal submission form – (Annex 2) (signed by the owner of the entity or person with power of attorney to sign)
	
	

	2
	Cooperative Profile Sheet issued by the Ministry of Economic Development
Profile taken from website: www.business.egov.mv
	
	

	3
	Tax Clearance Report (within last 3 months)
	
	

	4
	GST Registration Certificate (If Applicable)
	
	

	5
	Experience Letters
	
	

	6
	Documentation of conflict or non-conflict of interest – (Annex 8)
	
	

	Financial Proposal

	7
	Financial Breakdown Form – (Annex 3 - Form FIN – 1)
	
	

	8
	Details of Financial Situation – (Annex 4 - FIN FORM – 2) (If submitting financial statements)
	
	

	9
	Average Annual Turnover – (Annex 5 - FIN FORM – 3) (If submitting financial statements)
	
	

	10
	· [bookmark: _Hlk227831188]Financial statements for the years 2023, 2024 and 2025
OR
· Bidders are required to submit the bank statement of the business’s bank account. (Bank statements covering a minimum period of three (3) months prior to the bid announcement date shall be submitted)
OR
· Line of Credit Letter – (Annex 6 – FIN FORM – 4)
	
	

	11
	Current Contract Commitments / Work in Progress (Annex 7 – FIN FORM – 5)
	
	

	12
	Specification sheet (Bids that do not include a minimum three (3) year warranty will be disqualified.)
	
	


[bookmark: _Hlk185919552]

Note 01:
· In case of price conflict in Proposal submission form Annex 2 and Financial Breakdown Form – Annex 3 – Form FIN – 1, the correct price shall be deemed to be the price in the Proposal submission form – Annex 2.
· If the bidder is submitting Bank Statement or Line of Credit Letter (Annex 6 – FIN FORM – 4), Submission of Details of Financial Situation – (Annex 4 - FIN FORM – 2) and Average Annual Turnover – (Annex 5 - FIN FORM – 3) is not required.
· If the bidder is submitting financial statements, Submission of Details of Financial Situation – (Annex 4 - FIN FORM – 2) and Average Annual Turnover – (Annex 5 - FIN FORM – 3) is mandatory.
· Financial statements may be obtained during the evaluation process if the Details of Financial Situation – (Annex 4 - FIN FORM – 2) and Average Annual Turnover – (Annex 5 - FIN FORM – 3) is submitted with the bid.


[bookmark: _Toc236915391]Annex 2

	[bookmark: _Toc236915392]Proposal Submission Form (LOT 2)

	1.Bidder Information

	1.1
	Name:
	

	1.2
	Address:
	

	2. Project Information

	2.1
	Project Name:
	

	2.1
	Tender No:
	

	3. Minimum quantity, price and duration of the goods/services/work offered

	Detail
	Price
	GST (8%)
	Total

	
	
	
	

	Duration:
	

	Warranty:
	

	4. Declaration:

	4.1
	After due consideration of the information given for the provision of the above-mentioned works/services and the provisions of the Agreement, I / We hereby tender for the provision of these works or services at the above-mentioned price.

	4.2
	I / We agree to accept and comply with this tender for 120 days from the date of submission. If the owner requests to sign the agreement within this period, I agree to sign the agreement and work in accordance with the agreement.

	5. On Behalf

	Name:
	
	Signature
	Stamp

	Designation
	
	
	

	Date
	
	
	


[bookmark: _Toc84687110][bookmark: _Toc87953993]


[bookmark: _Toc236915393]Annex 3
[bookmark: _Toc236915394]FIN FORM 1 (LOT 2)
Financial Breakdown Form

[bookmark: _Toc80882414][bookmark: _Toc80882602]Date:
Iulaan No:
	No.
	Description
	Qty
	Price/Unit (MVR)
	Total

	1
	Standard 27-inch Monitor
	37
	
	

	2
	Multi-Port USB-C Hub
	15
	
	

	3
	HDMI Cables
	15
	
	

	Total:
	

	GST 8%
	

	Total with GST
	



The quotation is valid for 120 days from the date of bid opening. 
Indicate the total cost with detail cost to be paid in Maldivian Rufiyaa (MVR).  
Note: The total contract price should be quoted inclusive of Goods and Services Tax (GST) or any applicable axes as per the Tax Legislation and must be shown in the breakdown. 


[bookmark: _Toc106000156][bookmark: _Toc84687113][bookmark: _Toc87953994]Authorized Signature and Stamp

[bookmark: _Toc236915395][bookmark: _Toc90375933][bookmark: _Toc90376775]Annex 4
[bookmark: _Toc236915396]FIN FORM 2 (LOT 2)
Details of Financial Situation
If the business has been registered for more than a year bidder must fill in this form
	Financial Data for Previous 3 Years [MVR Equivalent]

	
	Year 2025	
	Year 2024
	Year 2023	


Information from Balance Sheet
	Total Assets
	
	
	

	Total Liabilities
	
	
	

	Net Worth
	
	
	

	Current Assets
	
	
	

	Current Liabilities
	
	
	

	Working Capital
	
	
	



Information from Income Statement
	Total Revenues 
	
	
	

	Profits Before Taxes
	
	
	

	Profits After Taxes
	
	
	

	· Attached are copies of financial statements (balance sheets including all related notes, and income statements) for the last three years, as indicated above, complying with the following conditions.
· All such documents reflect the financial situation of the Bidder.
· Historic financial statements must be complete, including all notes to the financial statements.
· Historic financial statements must correspond to accounting periods


[bookmark: _Toc84687114][bookmark: _Toc106000157][bookmark: _Toc90375931][bookmark: _Toc90376773]

Annex 5
[bookmark: _Toc236915397]FIN FORM 3 (LOT 2)
Average Annual Turnover

Each Bidder must fill in this form
	Annual Turnover Data for the Last 3 Years

	Year
	Amount
Currency
	MVR
Equivalent

	2025
	
	

	2024
	
	

	2023
	
	

		Average Annual Turnover    
	



The information supplied should be the Annual Turnover of the Bidder in terms of the amounts billed to clients for each year for contracts in progress or completed at the end of the period reported. 









[bookmark: _Toc236915398]Annex 6
[bookmark: _Toc236915399]FIN FORM 4 (LOT 2)
Line of Credit Letter

[letterhead of the Bank/Financing Institution]

[date]

To:[Name and address of the Contractor]

Dear, 
You have requested {name of the bank/financing institution) to establish a line of credit for the purpose of executing {insert Name and identification of Project}. 
We hereby undertake to establish a line of credit for the aforementioned purpose, in the amount of {insert amount}, effective upon receipt of evidence that you have been selected as successful bidder.
This line of credit will be valid through the duration of the contract awarded to you. 


Authorized Signature:  	
Name and Title of Signatory:  	
Name of Agency:  	





[bookmark: _Toc236915400][bookmark: _Hlk95979741]Annex 7
[bookmark: _Toc236915401]FIN FORM 5 (LOT 2)
[bookmark: _Toc41971547][bookmark: _Toc125871312][bookmark: _Toc127160596][bookmark: _Toc138144068][bookmark: _Toc235671332]Current Contract Commitments/Works in Progress
Tenderers and each partner to a JV should provide information on their current commitments on all contracts that have been awarded, or for which a letter of intent or acceptance has been received, or for contracts approaching completion, but for which an unqualified, full completion certificate has yet to be issued.
	No
	Name of contract
	Employer, contact address/tel/fax
	Value of outstanding work (current MVR equiv)
	Estimated completion date
	Average monthly invoicing over last six months
(MVR/month)

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	3.
	
	
	
	
	

	4.
	
	
	
	
	

	5.
	
	
	
	
	

	6.
	
	
	
	
	

	7.
	
	
	
	
	

	8.
	
	
	
	
	

	9.
	
	
	
	
	





[bookmark: _Toc236915402]Annex 8 (LOT 2)
[bookmark: _Toc236915403]DISCLAIMER FOR CONFLICT OF INTEREST
	Click here to enter text.	Tender Name: 

	Click here to enter text.	Advertisement No: 

	Click here to enter text.	Advertisement Date:

	I/We, the undersigned as the bidder, submitting the tender in respect of call for captioned tender, confirm:
· that should I/We have any “close relative” or “close associate” working at Ministry of Tourism and Civil Aviation, I/We will disclose that information with this form. In this instance “close relative” and “close associate” represents the meaning stated in Section 19 of Regulation Number: 2023/R-158 (Public Finance Regulation);
· that I/We will disclose any conflict of interest in connection to the contract with this form. A conflict of interest may arise in particular as a result of economic interests, political or national affinities, or any other relevant connection or shared interest;
· that I/We will inform the at Ministry of Tourism and Civil Aviation, without delay, of any situation constituting a conflict of interest or could give rise to a conflict of interest;
· that I/We have not made, and will not to make, any offer of any type whatsoever from which an advantage can be derived under the contract;
· that I/We have not granted, sought, attempted to obtain or accepted and will not grant, seek, attempt to obtain, or accept any advantage, financial or in kind, to or from any party whatsoever, constituting an illegal or corrupt practice, either directly or indirectly, as an incentive or reward relating to the award of the contract;
· that I/We understand that the at Ministry of Tourism and Civil Aviation reserves the right to verify this information and that I am/We are aware of the consequences which may derive from any false declaration in respect of the information required by the awarding body as a condition of participation in the contract procedure.

	 YES, I/We have “close relative” or “close associate” please find the Details below.
Name of the Staff(s):
NID Card No.:
Relationship with the Staff:

 NO, I/We do not have “close relative” or “close associate”

	Details of the Bidder

	
	Stamp of the Bidding Company
	
	Name of the Bidder:

	
	Date:
	
	Signature of the Bidder:


 Each Applicant must fill in this form
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