

5. [bookmark: _Toc30671681][bookmark: _Toc212381182][bookmark: _Toc300576642][bookmark: _Ref475636050]STANDARD PROPOSAL FORMS

The following forms must be completed and attached with the bid:

	No.
	Name of Sample Form

	5.1
	Bid Submission Form 

	5.2
	Declaration of bidder

	5.3
	Litigation history

	5.4
	Financial Proposal

	5.5
	Details of bidder

	5.6
	Details of completed/ongoing engagements of similar nature and complexity

	5.7
	Proposed methodology and Workplan

	5.8
	Bid submission checklist



Note: All forms listed above from 5.1-5.8 are required for determining validity and completeness of the bid. 

Form 5.8 (Submission Checklist) is only provided as a guidance for Bidder to ensure that all required documents are submitted with Bid Proposals. Form 5.8 will not be considered for technical or financial evaluation.
	
1.1. 
BID SUBMISSION FORM

	Date:	[ Bidder insert:  date of bid]
	Bid Reference Number: [Number to be inserted here]
Contract: To provide expert assurance for the new credit information system. 

To: 
Procurement Section
Maldives Monetary Authority
Boduthakurufaanu Magu, Male’ 
Republic of Maldives 	

Dear Sir/Madam,

	Having examined the Bidding Documents, including Addenda Nos. [ insert numbers if any ], the receipt of which is hereby acknowledged, we, the undersigned, offer to undertake the above-named Contract in full conformity with the said Bidding Documents for the sum of…………[indicate Bid Price in figures and words]…………… in accordance with the terms and conditions of the Contract.  

We undertake, if our bid is accepted, to commence the Contract for Consultancy Services for the expert assurance of the new Credit Information System in the Maldives within the respective times stated in the Bidding Documents.
	
	We agree to abide by this bid, which, in accordance with Section ‎2.3.2 of the Bidding Documents, consists of this letter (Bid Submission Form) and the enclosures listed below, for a period of ……………..[bid validity period in months]……………  from the submission deadline of bids as stipulated in the Bidding Documents, and it shall remain binding upon us and may be accepted by you at any time before the expiration of that period.

	Until the formal final Contract is prepared and executed between us, this bid, together with your written acceptance of the bid and your notification of award, shall not constitute a binding contract between us. We understand that you are not bound to accept the lowest or any bid you may receive.

Dated this [ insert: ordinal ] day of  [ insert: month ], [ insert: year ].
Name:
Signed:  	

Date:  	


In the capacity of [ insert:  title or position ]
Duly authorized to sign this bid for and on behalf of [ insert:  name of Bidder ]
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1.2. [bookmark: _Hlt529125882]DECLARATION OF BIDDER

[bookmark: _Hlk176680009]Bid title: 
MMA’s‎ Public ‎notice ‎No: 
I/this company declare (ü) or deny (×) the following 9 points:

	1
	I (any business related to me)/ this company (this company’s shareholders, directors and subsidiaries) is/are not in a state of insolvency, and no such case is ongoing at any court of law.
	

	2
	I (any business related to me)/ this company (this company’s shareholders, directors and subsidiaries) do not have any pending payment to any government or state institution.
	

	3
	I (any business related to me)/ this company (this company’s shareholders, directors and subsidiaries) neither has any criminal record nor was engaged in any fraudulent activity to win any bid for the past 5 years.
	

	4
	I (any business related to me)/ this company (this company’s shareholders, directors and subsidiaries) was not suspended from participating in any government or state procurements.
	

	5
	I (any business related to me)/ this company (this company’s shareholders, directors and subsidiaries) do not have any conflict of interest in this bidding process.
	

	6
	I (any business related to me)/ this company (this company’s shareholders, directors and subsidiaries) do not have family/business relations with any employee of the Maldives Monetary Authority.
	

	7
	The documents submitted with this bid proposal are factual and the information provided in these documents is true
	

	8
	I (any business related to me)/ this company (this company’s shareholders, directors and subsidiaries), have not participated in any act of corruption in order to win this bid
	

	9
	I (any business related to me)/ this company (this company’s shareholders, directors and subsidiaries) have not breached any agreements signed with the Authority
	



I/this company accept that Maldives Monetary Authority has the right to disqualify this bid proposal, if any of the above points are not declared, or if any false information is provided in any of the documents presented to this bid.

Date: ---------------------------------------------------------------------
Signature: -------------------------------------------------------------
Name: -------------------------------------------------------------------
Designation: ------------------------------------------------------------
National Identity Card/Passport No.: -----------------------------
Company Seal: ---------------------------------------------------------

**If any of the above 09 points are denied, details/supporting documents need to be submitted



1.3. [bookmark: _Ref112856831]LITIGATION HISTORY 

Name of Bidder:

Bidders shall provide information on any history of litigation or arbitration resulting from contracts executed in the last five years or currently under execution. 

	Year
	Award FOR or AGAINST Bidder
	Name of client, cause of litigation, and matter in dispute
	Disputed amount (MVR)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




1.4. FINANCIAL PROPOSAL 

7. 
7.1. 
7.2. 
1.4.1. Bid prices shall include taxes and fees and shall be the gross commitment on the part of the Bidder. Bid prices shall be quoted in the manner indicated and, in the currencies, specified in Section ‎2.3.3.

1.4.2. The Bidder must exercise great care in preparing its calculations, since there is no opportunity to correct errors once the deadline for submission of bids has passed.  A single error in specifying a unit price can therefore change a Bidder’s overall total bid price substantially, make the bid non-competitive, or subject the Bidder to possible loss.  

1.4.3. The bidder must provide a detailed list of all applicable fees and charges along with payment terms. All prices must be quoted in USD. The financial proposal of the Bidder must at minimum include the following details: A detailed cost breakdown of professional fees per deliverable and of reimbursable expenses.

	Details
	Proposed Rate (USD)
	Estimated Man days
	Total (USD)

	Inception Report and Work Plan 
	
	
	

	Requirements Validation and Enhancement Report
	
	
	

	Quality Assurance Framework
	
	
	

	Architecture and Operational Resilience Review Report
	
	
	

	Periodic QA Assurance Reports
	
	
	

	Workshops and Capacity-Building Materials
	
	
	

	Stakeholder Presentation(s)
	
	
	

	Final Consolidated Report and Roadmap
	
	
	

	Total Professional Fees 
	
	
	



1.4.4. Reimbursable Expenses

	#
	Expense Item
	Unit Cost (USD)
	No. of Units
	Ceiling (USD)
	Notes

	1
	International return airfare, economy class (per trip)
	
	
	
	

	2
	Accommodation in Male’ (per night)
	
	
	
	

	3
	Daily subsistence allowance – meals and incidentals (per day)
	
	
	
	

	4
	Airport transfers and local transport (per trip)
	
	
	
	

	5
	Visa fees and travel insurance (per trip)
	
	
	
	

	6
	Other travel-related expenses (Bidder to specify)
	
	
	
	

	
	Total Reimbursable Expenses Ceiling
	
	
	
	



1.4.5. Total Bid Price

	
	Total (USD)

	Total Professional Fees
	

	Total Reimbursable Expenses Ceiling
	

	Total Bid Price
	




· Professional fees and reimbursable expenses shall be quoted separately, in the two tables above. Professional fees shall be quoted per deliverable and are inclusive of all overheads, home-based work, taxes, duties and any other charges. Travel and travel-related costs shall not be included in the deliverable fees.
· Reimbursable expenses cover the costs incurred by the Key Expert in travelling to and staying in Male’ for the on-site missions set out in Section 3.7, namely airfare, accommodation, daily subsistence, local transport, and visa and travel insurance where applicable.
· The Bidder shall propose a ceiling for each reimbursable expense item. The number of units shall be stated by the Bidder on the basis of the on-site missions described in Section 3.7, including the optional third mission, so that proposals remain comparable.
· Reimbursable expenses will be paid on actuals against original receipts and shall not exceed the ceilings proposed by the Bidder. Any expense in excess of the proposed ceiling shall be borne by the Consultant.
· Air travel shall be economy class. MMA will reimburse the cost of economy class tickets only.
· Where the optional third on-site mission is not required, no reimbursement shall be due in respect of that mission and the corresponding amounts shall not be payable.
· The Total Bid Price shall be carried forward to the Bid Submission Form (Form 5.1) and is the amount used for the financial evaluation under Section 4.5.3.


Payment Terms: 
The payments will be made upon completion of the deliverables as per 3.5.

1.5. [bookmark: _Ref112856872]DETAILS OF BIDDER 
1.5.1. Bidders are required to provide the information/ documentation listed under the following table.
1.5.2. The information/ documentation is required to fulfil customer due diligence as per MMA’s procurement policy.
	Information required
	Details
(Please provide cross references to any supporting documentation relevant to the detail provided here).

	INDIVIDUALS

	a) Full name
	

	b) Gender
	

	c) Place of birth (optional)
	

	d) Identification number (National Identification card number or passport)
	

	e) Permanent Address
	

	f) Present address and contact number (optional)
	

	g) Nationality
	

	LEGAL ENTITIES

	a) The Bidder’s profile: Company background (including country of origin, head office, company website).
	

	b) Type of the entity; 
	

	c) Registered address;
	

	d) Present address and contact number;
	

	e) Place of incorporation or registration as may be appropriate
	

	f) Nature of the business;
	

	g) List of directors or partners and Persons with executive authority with the following minimum information:
I. Full name; 
II.  Gender; 
III. Place of birth; (optional) 
IV. Identification number (National Identification Card Number or Passport number 
V. Permanent address; 
VI. Present address and contact number: (optional)
VII. Nationality;
	

	h) Ownership and control structure; 
	

	i) Brief history of the organization, geographical presence, including any significant events such as mergers/acquisitions.
	

	j) What differentiates your service provisions from your competitors?
	



DRAFT



1.6. [bookmark: _Ref112856884]DETAILS OF COMPLETED/ONGOING ENGAGEMENTS OF SIMILAR NATURE AND COMPLEXITY

	No.
	Name of the contract or engagement
	Client institution
	Client contact name, number and email address
	Role of the Key Expert in the engagement
	Nature of the engagement
	Description of the work personally performed by the Key Expert and its relevance to this assignment
	Start date
	End date / on-going

	1
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	


Under “Nature of the engagement”, state whether the Key Expert implemented, operated, independently assured, advised on or peer-reviewed the credit information system concerned.

· With these records bidders should submit minimum one reference letter from current or previous clients (emails would not be acceptable).
· MMA has the right to contact the references listed. 
· Marks under the technical evaluation criteria in 4.5.2.8 will only be allocated for the reference letters submitted.



1.7. PROPOSED METHODOLOGY AND WORKPLAN

The following table is provided to help the potential Bidders organise and consistently present their proposed methodology.
The Bidders are expected to provide a detailed methodology that will be applied to complete the tasks specified.  In providing responses, Bidders are also expected to provide information on any prior experience (if any) in the carrying out similar tasks.

	Proposed methodology and workplan 

	a) The bidder is expected to provide detailed step by step approach that will be applied by the bidder to complete the task in Section 3.3.

             Contract approach, Methodology and Deliverables
Documentary evidence establishing to the MMA’s satisfaction, that the project methodology and workplan proposed by the bidder are in line with the expectations of MMA as provided under Section 3 (Terms of Reference). Such evidence shall include, but not limited to the following documents:
· Preliminary project plan.
· Project Management Team and Resources to be used
· Estimated project timeline (in weeks)
· Any other approach that would support to ensure efficient and effective project management.            
· List of deliverables, how it would address the requirements in the TOR.

b) The bidder is expected to explain why the proposed approach would be most suitable.

c) The bidder is expected to provide a detailed timeline of their workplan.



THE BIDDER IS EXPECTED TO PROVIDE COMPREHENSIVE INFORMATION COVERING ALL THE ASPECTS MENTIONED ABOVE.
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1.8. [bookmark: _Ref112338490]SUBMISSION CHECKLIST

Bidders are required to complete the following checklist in order to ensure that their bid covers all required documentation:

	Description
	Standard Proposal Form
	Document required for

	
	
	Compliance Evaluation
	Technical Evaluation
	Cost Evaluation

	Bid Submission Form
	5.1
	☐	
	

	Legal identification documents
	
	☐	
	

	GST registration certificate (Please specify if not applicable)
	
	☐	
	

	Declaration of Bidder
	5.2
	☐	
	

	Litigation History
	5.3
	☐	
	

	Financial Proposal (cost summary)
	5.4
	☐	
	☐
	Bidder 

	Details of Bidder Organisation
	‎5.5
	
	☐	

	Details of completed/ongoing engagements of similar nature and complexity
	‎5.6
	
	☐	

	Minimum one reference letter
	5.6
	
	☐	

	Key Expert: Qualifications and experience

	Complete Curriculum Vitae of the Key Expert
	
	
	☐	

	Attested academic qualification certificates and professional certifications of the Key Expert
	
	
	☐	

	Letter of completion or reference letters as proof of work
	
	
	☐	

	Contract approach, Methodology and Deliverables

	Proposed methodology & approach for completing the scope of work in Section 3.3
	5.7
	
	☐	



Bidders are to set out their proposals in the sequence of the checklist as indicated above.



