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List of tasks  

Advertising and Public Relations Retainer Service: 

Development of creative concepts for advertising and promotions  

Creating a corporate identity  

Concept design POS materials  

Corporate branding 

Yearly print designing of 
New year postal cards 
Letterheads 
Business cards 
Admin documents 
Company brochures 
Product handbooks 
Product specification sheets 
Brand flyers 
Magazine print ads etc.. 

Quarterly campaign design of: 
Social media banners (FB, Twitter, Instagram) 
Website banner ads 
Email signature design 
Billboard ads 
Window panel sticker ads 
Posts for social media etc.. 

Event management with logistical support 

Input to marketing strategy (campaign development and execution) 

Market research and analysis 
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