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Telephone: 01603 286060 
 Email: volunteers@nnuh.nhs.uk 
Dear 
Thank you for expressing an interest in our community volunteer “settle in service”.

We are running an awareness day to enable us to provide you with some more information about the project and would like to invite you to attend on:

DATE:

Thursday 16th May 2019 
TIME:

11.00am – 4.30pm

VENUE:
Please report to WEST OUTPATIENT RECEPTION DESK, LEVEL 2 WEST BLOCK ON ARRIVAL
The aim of the day is to provide you with an introduction to the service, and provide us with the opportunity to meet you and to discuss the possibility of a voluntary placement within this very exciting project. Lunch and refreshments will be provided.
To enable us to process your recruitment checks please complete the enclosed documents and bring them with you on the day.  We will need 3 forms of ID for your DBS check; preferably a driving license, passport and a document containing your NI Number. 
We would be grateful if you could also provide two passport sized photographs for us to keep on your file.
PLEASE CONFIRM YOUR ATTENDANCE UPON RECEIPT OF THIS LETTER either to the email address and phone number above or to me directly on 01603 286072. 

Once you have confirmed your attendance you will not hear from me again prior to the day however please do feel free to contact me on 01603 286072 if you have any questions.
Thank you again for your interest and we look forward to meeting you.
Kind regards
Lucinda Smith
Settle In Service Co-Ordinator


