
​ ​ ​ ​ ​ ​ ​ ​ Transition  Year Book Collection 

Dear Parents/Guardians, 

 

I am pleased to let you know that school books and stationery for your child have arrived at the 

school. These are provided to you free of charge under the Department of Education's school book 

scheme. Please note that under this scheme the books remain the property of the school at all times 

and must be returned to us once they are no longer required by your child. It is therefore important 

that all textbooks are maintained in good condition and students are reminded that they are not 

permitted to write on these books (except to write their name on the inside cover). Responsibility for 

the safe keeping of books rests with students and parents/guardians and any books that are 

misplaced, stolen or damaged must be replaced by parents/guardians and returned to the school at 

the appropriate time.  

 

School books can be collected by parents/guardians/students in the Sports Hall on Thursday 

August 13th - please see the relevant times below. 

 

So that we can distribute books and materials in the most efficient manner possible please: 

●​ park in a designated parking space located as close as possible to the sports hall 

●​ enter the sports hall via the furthest door which is located nearest to Glenside 

●​ follow the one-way system that operates within the hall 

●​ proceed immediately to the ‘checkout’ as soon as you have collected your books 

 

Please be mindful that you will be collecting a relatively large number of books. It is strongly advised 

that you bring with you a number of strong shopping bags or a small trolley or storage boxes. It is 

also advisable that where possible two people come to collect the books and materials. As this is a 

particularly busy operation school staff will not be in position to bring books and materials to your 

car.​
 

Collection Times 

Surname Time  
So that we can minimise 

delays please adhere to the 
times listed above 

A to F From 11.15 to 12.00 

G to M From 12.00 to 12.45 

N to Z From 12.45 to 13.30 

 

If you are not available to collect these items on Thursday August 13th and you cannot nominate 

someone to collect them on your behalf we will make another day available for collections. Please 

email admin@castletroycollege.ie if you require another pick up day. Please do not ring the school 

office as the office will be unattended. 

 

 

Brian O Donoghue (Principal) 
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