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Code of Behaviour 
Children are involved in drawing up school/class rules. The views of children are always sought, both in class and through the Student Council. Discussions are also held at Junior and Senior assemblies. Children are given responsibilities within the school. School reports will comment on behaviour and attitudes as well as academic achievement.

Parents can promote good behaviour in the following ways:

· Trying to nurture a positive attitude towards school
· Model good behaviour in their relationship with teachers and staff.
· Support the work being done in school by familiarising themselves with the Code of Behaviour.
· Co-operating with the school by helping the children keep the school rules.

In St Catherine’s we expect children to:

· Obey the school/classroom rules.
· Accept correction from all staff and ancillary staff concerning Code of Behaviour. Treat all staff, visitors and other children with respect, courtesy.
· To use polite, inoffensive language in school and in the playground
· Be considerate and kind to other children.
· Take responsibility for their actions and to admit and apologise when they are wrong.
· Treat school property and other children`s property with respect and care.
· Listen carefully in class and do their best at schoolwork and homework.
· Behave well in all school areas e.g. yard, P.E. hall, corridors.
· Behave well when engaging in school related activities e.g. sports events, library, museum, school outings
· Attend school on a regular basis.
· Take pride in their appearance by wearing a neat and clean uniform.

                        In St Catherine’s we expect teachers to:

· Consistently follow the Code of Behaviour
· Treat children, parents and other staff members with respect, courtesy and polite language.
· Create a positive, happy and encouraging atmosphere in the classroom.
· Show empathy with children
· Be punctual for school each day and at end of breaks
· Be prepared for class so that the curriculum is covered comprehensively.
· Be aware of the various needs and ability levels of all children in their class and adapt their teaching accordingly
· Co-operate with each other and work as part of a team.
· Be fair and consistent.
· Inform parents promptly on any health and safety or behavioural issues involving their child.

In St Catherine’s we expect parents to:

· Treat all school staff and other children with respect, courtesy and polite language.
· Ensure children come to school on time and are collected promptly at home time.
· Send a written explanation if a child is absent from school.
· Inform teacher if the child is to be collected early (appointments).
· Ensure that the child is on time for school and provide a note if they are late
· Inform teacher of changes to collection of a child at home time.
· Ensure that child is wearing the correct uniform and is clean and tidy and provide a note if child is not in full uniform.
· Ensure that child wears appropriate footwear and clothes on P.E. days.
· Provide a healthy lunch.
· Label all property.
· Help with homework and sign the homework journal and any reading activities set for child.
· Attend meetings when requested to do so.
· Make an appointment through the secretary /teacher if they wish to meet teacher to discuss concerns or problems.

The overall responsibility for behaviour within the school rests with the principal teacher. Each teacher has responsibility for behaviour within his/her classroom while sharing a common responsibility for good order within the school premises. To maintain good standards of behaviour the school must rely on the support and cooperation of parents who are invited to keep in contact with the school in regard to all aspects of the child’s progress.
Our School Rules

St Catherine’s has five core values which apply throughout the school and in each class. All school rules are constantly taught and reinforced under the core value headings and these are visually displayed around the school.

	Values
	In School and on Yard
	In Class

	We are
RESPECTFUL
	We play nicely and safely
We speak nicely to and about others
	We wait our turn
We raise our hands to speak - when required



	
	have good manners wait our turn
wear our uniform are clean and tidy
are on time for school
take care of our school and property
	listen to teacher and each other respect others’ right to learn are careful with property
we do not waste things

	We are
KIND
	We
say only kind things
use only appropriate language are good sports and play fairly
help and encourage others
	We
care about each other’s feelings include everybody
share
help and encourage others

	We are
HONEST
	We
tell the truth, we don’t cover things up
say sorry when we are wrong
	We
tell the truth, we don’t cover things up

	We are
SAFE
	We
walk, we do not run stay in our own areas We line up properly
We don’t lift other children
We don’t go into classrooms without permission
We wash our hands when told.
We go where our teachers tell us.
We tell our teacher if we are sick.
We always use a tissue when we cough or sneeze and we bin the tissue immediately. 
	We
stay in our seats when required We do not swing in our chairs We do not throw things in class
We do not touch other people in the school. 
We do not deliberately cough or spit at a person in the school. 
We only use our own things (pens, pencils etc.)
We never share food. 
We do not come to school if we are sick.

	We are
HARDWORKING
	We work hard to keep our school clean and tidy
	We do our work carefully, on time and as Teacher expects
We do our homework
We give our best effort to our work






In order to ensure consistency of approach across the school it is important that:
All behaviour is addressed through our 5 Core Values in class, in Yard and in the school as a whole – popcorn party / homework pass / sit beside your friend / student suggestions / VIP seat / cushion
Same systems are employed  across school 
Same language (core values) is used when discussing behaviour and  on classroom displays
Same follow ups – misbehaviour sanctions are implemented as outlined in this policy
Respectful behaviour and Behaviour Values as outlined in this policy are taught and reviewed regularly and this is recorded in Cúntas Míosúil
It is also important that all teachers:
Tick class list each time a child gets a yard tick (minor misdemeanour on yard) or in class for minor misbehaviour

The following strategies may be used to show disapproval of unacceptable behaviour:

· Reasoning with the pupil
· Reprimand (including advice on how to improve)
· Loss of privileges
· Referral to principal or deputy principal
· Communication with parents
· Temporary separation from peers, friends and others (within or outside class)
· Suspension (temporary)
· Expulsion (for repeated very serious behaviour)

While our aim is to be as positive as possible, occasionally children do misbehave. This misbehaviour is categorized under three headings.
A Minor Unacceptable Behaviour

B Serious Unacceptable Behaviour

C Very Serious Unacceptable Behaviour

In class incidents are recorded directly onto aladdin.ie.

 Reflective Behaviour Report Forms. If a child behaves in a serious or very serious unaccepatable manner, they would normally get a Reflective sheet. If a child behaves in a serious or very serious unaccepatable manner on the yard, the teacher on duty will tell the class teacher at the end of playtime. 
If this happens or if a child behaves in a serious/ very serious unacceptable way in the classroom, the class teacher must:

· Give a reflective sheet to the child to be returned the next day. Record this on Aladdin under the child’s name and behaviour section.
·  A phone call will be made to the parent if no such response is given and this should be noted on Aladdin. 
·  If a phone call had to be made to the parent because they had not signed and returned the reflective sheet, this can be noted on the behaviour document. 

This will provide as means of communication with parents and an opportunity for children to reflect on their behaviour in discussion with parents.

If a child is asked to go the the yellow box/area on yard 3 times cumulatively the class teacher must:

· Give the child a reflective  sheet. Record this on Aladdin.
·  A phone call will be made to the parent if no such response is given and this should be noted on Aladdin. 
· The reflective sheet should be returned to school the following day. If it is not, the teacher must follow this up with a phone call to the parents.


If a child receives 3 class ticks (for minor misdemeanour) in a week the class teacher must:
· Give the child a reflective sheet. Record this on Aladdin.
·  A phone call will be made to the parent if no such response is given and this should be noted on Aladdin. 
· The reflective sheet should be returned to school the following day. If it is not, the teacher must follow this up with a phone call to the parents.
All reflective sheets should be sent to the principal’s office at the end of every week.
Meeting with Parents

When a child has accumulated 5 behaviour documents in a two-month period, the class teacher will contact parents to arrange a meeting with parents, the class teacher and the principal. Please inform the principal when 5 sheets have been given.


All behaviour incidents are recorded on children’s files on www.aladdin.ie . Positive expectations by teachers and parents can make children more responsible in their work and conduct.







Categories of Misbehaviour

[image: ](The following lists are not exhaustive)

Noise in class
Interrupting teacher and others
Getting out of seat without permission
Talking out of turn
Wasting time
Littering
Chewing gum in school
Badmanners
Out of line
Out of designated area in yard/out of seat on wet break
Touching another person in the school
Any persistence of Minor Unacceptable Behaviour and offence moves to ‘Serious’ category
Each of these should be recorded by class teacher
They should be recorded on a class sheet in class to keep track. If there are three of these they should be given a green sheet and this should be recored as usual.

Serious
[image: ]

Very Serious
There are a number of rewards which teachers use in their classes, both for work well done and for good behaviour in class, in the yard or hall and while away from the school on trips. These include:

· Praise on homework journal or copybook
· Praise by teacher sometimes resulting in a visit to the principal’s office for work well done.
· A letter to parents acknowledging improvement.
· Individual or group rewards given in classes using points systems e.g. “golden time “or activities time reward.
· Raffles
· Stars and merit stickers
· Certificates of merit for good behaviour, good attendance, civic spirit etc.
· Dojo points. If using Dojo rewards they should be given under the headings of the behaviour policy. (Respectful, Safe, Kind, Honest, Hardworking) Points given for good behaviour should never be taken away.

The principal makes a monthly visit to the classroom to present Scoláire na Míosa / Student of the month awards to a girl and/or boy in each class selected by their teacher as being outstanding in terms of improvement, effort, cooperation or overall achievement over a particular month.
Very Serious
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Whole school reward systems:

Each class may have a weekly golden time/activities time of approximately 30 minutes for children who have behaved well all week if the teacher chooses to use discretionary time for this purpose. Golden Time may only be used as part of this discretionary time and should not be taken from other curriculum time. Covid 19 protocol will be adhered to during this time. 

Sanctions

The use of sanctions or consequences should be characterised by certain features:

· It must be clear why the sanction is being applied
· The consequence must relate as closely as possible to the behaviour
· It must be made clear what changes in behaviour are required to avoid future sanctions
· Group punishment should be avoided as it breeds resentment
· There should be a clear distinction between minor and major offences
· It should be the behaviour rather than the person that is the focus: Focus on the restorative questions which will help to respond to conflict/ misbehaviour in a way that honours relationships.

The following steps will be taken when the children behave inappropriately. They are listed in order of severity with one being for a minor misbehaviour and ten being for serious or gross misbehaviour. The list is by no means exhaustive. Teachers may put in place alternative measures bearing in mind the features by which sanctions should be characterised.  If any alternative plan is in place for a child then the teacher’s on yard should be informed of this. The aim of any sanction is to prevent the behaviour occurring again and if necessary, to help the pupils devise strategies for this.

1. Reasoning with pupil
2. Verbal discussion including thoughts on how to improve
3. Temporary separation from peers within class and/or temporary removal to another class
4. Writing out the story of what happened
5. Loss of privileges
6. Communication with parents
7. Referral to Principal
8. Principal communicating with parents
9. Exclusion (Suspension or Expulsion) from school (in accordance with Rule 130 of the Rules for National Schools as amended by circular and Education Welfare Act 2000)

	Examples of Minor Unacceptable Behaviour
	Consequence

	In Class
Noise in class
Interrupting teacher and others Getting out of seat without permission Talking out of turn
Wasting time
Coming to school unprepared (pencils, homework etc)
Touching another person in the school.

	
Warning
Sanction within class behaviour system
Persistence of problem results in note or call to parents
Children will not leave rooms until teacher is satisfied that all waste has been picked up and all desks are left in a tidy condition.
Stand by wall and be seen by teacher and this is dealt with in class
Different colour sheets for 3 minor incidences 
No-one leaves class until it is clean
Change tick list every two months
Miss Golden Time
Stand at the side of the yard, socially distant from others for the duration of the break
Loss of classroom rewards





	Yard
	

	Littering
	Verbal warning 

	Gum in school
	Three verbal warnings result in behaviour document being recorded on Aladdin.
Sent to Yellow box or appointed place in Drop off Zone 



	Bad manners
	

	Out of line
	

	Out of designated area in yard/out of seat on wet break
	

	Any persistence of Minor Unacceptable Behaviour and offence moves to
	

	‘Serious’ category
	



	Examples of Serious Unacceptable Behaviour
	Consequence

	Three minor incidents build up
	

	Pushing, shoving
	

	Playfighting
	

	Bad language
	

	Being out of bounds
	

	Several minors build up
	

	Deliberate disruption after warning
	

	Name calling
	

	Phones
	

	Spitting on ground
	Sent to Red Box  or appointed area in Drop off zone.for duration of break

	Running in corridor
	· 

	Cheek
	Child completes Relfective sheet

	Minor theft (taking someone’s pencil)
	· 

	Lack of sportsmanship
	Three of these forms result in parents being called to meeting with

	Copying and cheating
Refusing to wash hands
Playing with children outside their pod.
Leaving their designated area in the yard.
Constantly touching people in the school

	Teacher and/or Principal

Reflective sheets
Teachers have a class list
Meet parents after 3 sheets
Whole school treat and anyone with 3 sheets misses out
 Red  Box on yard for serious misbehaviour 
Removal of privileges
Move to other class




	Running and pushing in classroom
	

	Inappropriate shouting
	

	Ignoring Teacher’s request
	

	Telling lies
	

	Pulling down pants (own or another child’s)
	

	Damaging book lending scheme books
	

	Damage to school property
	

	Inciting another child to misbehave
	

	Throwing things
	

	Any persistence of above and offence moves to ‘very serious’
	

	Category
	

	

	



	





	Consequence

	
Persistence of Serious Unacceptable behaviour Leaving school grounds/ leaving group on school trips Defiance of teacher/staff/adult
Hurting another child/fighting Violence







Unseemly lewd behaviour
Physical assault on teacher or threat of same Bullying
Theft
Dangerous items on yard Spitting on another person Mitching
Racial abuse Abuse of ICT
Smoking/drugs in school Misuse of sanitary facilities Vandalism
Deliberately coughing and spitting at people in the school.
	




Discussion and meeting with parents and principal Refer to Board to sanction suspension
Possible contact with Gardaí
If no improvement situation could lead to expulsion


Managing aggressive or violent misbehaviour

The children at St Catherine’s NS are generally very well behaved. The school recognises however that, on occasion, a child may behave in a manner which could cause danger to himself/herself or to others. The priority for the school on these occasions is the safety of other children and staff and the child himself/herself.
Where Children present with behaviors that may indicate emotional disturbance the school will follow the guidelines outlined in National Educational Psychological (NEPS) Contuinuum of Support for Behavioural, Emotional and Social Difficulties.
Stage one: In the first instance the class teacher will coordinate observations of the child over a number of sessions using the observation tools in the above-mentioned document. Following these observations and in consultation with parents a classroom support plan will be put in place for the child.
Stage two: School Support. Where the interventions at classroom level are not enough to meet the child’s needs, the SEN Team will become involved and/or the child will be referred to the School Behaviour Support Programme (see below).
Stage three: School Support Plus: If the educational needs are severe or persistent the child is likely to need intensive support. The NEPS Psychologist will be consulted at this stage. This referral will be made through the Special Educational Needs Coordinator. In certain cases where appointments through public services (HSE, NEPS) will take an excessively long time, and the parents cannot afford a private assessment, the case may be referred to the Board of Management for discussion.

Behaviour Support Programme: The aim of the team is to identify and support children whose behaviour is aggressive on yard or in school generally, particularly (but not exclusively) at the younger end of the school. The team consists of 5 teachers and an SNA. At the beginning of October and before the February mid-term each year, this team will review, in consultation with the principal, the incident report forms and identify children who are in need of support. Children who have received 5 or more behaviour documents will be considered for inclusion on the programme. An older student will be asked to act as a mentor for the child. A programme will be tailor made to suit the needs of the particular group of children identified. The programme will take place the first week after the October/Feb mid-term break at break and lunchtime. The mentors will take part in the programme and support the child on yard, reminding them of rules etc. In the second week of the programme the children will be phased back out to yard. Children will be monitored in the weeks following this intervention. Following this, the children and mentors will have a play session once a month where the children can build a relationship with their mentors and develop their ability to play.

Severe emotional and behavioural difficulties
The needs of children with severe emotional and behavioural difficulties will be directed by the SEN team. An IBP will be drawn up in each case by the SEN teacher, the class teacher and the SNA where applicable.

The whole staff will be made aware of this plan and assist in its implementation. The plan will be posted to the child’s file on www.aladdin.ie

As mentioned above the school is conscious of the safety of the whole school community. In extreme circumstances, where the behaviour of the child poses a threat to other children some of the following strategies may be used:

· Child may come for a restricted school day. This will only occur after consultation with and agreement of the parents. The reduction will be time bound and reviewed on an on-going basis.
· Child may be accompanied by a parent for all or part of the day
· A more appropriate placement in a special school may be sought

Where the threatening, physical, violent behaviour of one child is causing a threat to another child or staff member, Staff members trained in Therapeutic Crisis Intervention, currently all SNA’s may. where deemed absolutely, necessary physically restrain the out of control child in a manner that will de-escalate the situation. The staff member will lower their voice and restrain the child from behind putting both arms around them. In extreme cases it may be necessary to call for assistance from the Garda Síochána. 

Where the behaviour of the child poses an immediate danger to themselves or others, particularly other children, certain measures may be taken:

The child may be removed from the classroom or support room and accompanied to an empty, quiet room. They will not be left unsupervised in this room and all efforts will be made to ensure that two SNA’s remain with the child at all times.
Parents of the child will be contacted as soon as possible and asked to come to the school to speak with the child and/or to take the child home.
In the event of it being too difficult or dangerous to remove the child from the classroom all other children will be taken from the room and the SNA (s) will remain in the classroom with the child.


St Catherine’s is part of the Droichead Process. A Team of teachers will assist in inducting and supporting newly qualified teachers in school

Where teachers are working with students who demonstrate violent behaviour they will be supported by the principal, SEN Coordinator and Behaviour Support team in drawing up an Individual Behaviour Plan for the child in question. Teachers will continue be encouraged to take courses on Managing Behaviour. The Board will also facilitate the further education of teachers in this area. To date staff members have attended training in the ‘Incredible Years’ Programme in Drumcondra Education Centre, Managing Challenging Behaviour with SENS and one day seminars such as Bill Rogers ‘How to manage children’s challenging behaviour’. The school has a small library of Behaviour Management books which are available to teachers.

Suspension and Expulsion

The board of management has the authority to suspend or expel. They have however delegated authority to the Principal for periods of up to three days suspension.

Suspension

An investigation of the facts to confirm that serious misbehaviour has occurred will take place.
Before sanctions such as suspension and expulsion are used the normal channels of communication between school and parents will be utilised. Parents will be informed by phone or in writing to arrange a meeting about the incident/incidents.
A meeting will be held with the parents, child, teacher and principal to discuss the incident. Parents will be given the opportunity to respond.
Depending on the circumstances surrounding the incident and the response of the parties involved a decision regarding suspension will be made. If suspension is decided upon Principal notifies Parent in writing of the decision to suspend. The letter should confirm:

· The period of the suspension including the date on which it will begin and end.
· The reason for the suspension.
· Any study programme to be followed.
· Arrangements for returning to school including any commitments entered into by the student and parents.
· The provision for appeal to the Board of Management or Sec. General of the Dept. Education and Science.
· Appeals should be made to the Board of Management when total days suspension is under 20. Appeals to Department of Education and Skills where total days suspension is over 20. Suspension days totalling 6 must be reported to National Educational Welfare Board.

Recording :

Formal written records of the following will be kept.

· The investigation (including notes of all interviews held) The decision-making process.
· The decision and rationale for the decision.
· The duration of the suspension and any condition attached to the suspension. These records will be signed by all parties.

Expulsion

· A detailed investigation will be carried out under the direction of the Principal.
· Inform parents in writing about alleged misbehaviour, how it will be investigated and that it could result in expulsion.
· Give parents and student the opportunity to respond before a decision is made.
· Recommendation to the Board of Management by the Principal p.84 National Educational Welfare Board Guidelines.
· The board of management consider the Principal`s recommendations and hold a hearing p.85 National Educational Welfare Board Guidelines.
· If the board of management is of the opinion that the student should be expelled the board of management notifies the Education Welfare Officer in writing of its opinion and the reasons for it. Use Notice of Intention to Expel Form www.schoolreturn.ie. The intention to expel the student does not take effect until 20 school days have elapsed after National Educational Welfare Board have received written notification. Return form to School Return Section, National Educational Welfare Board, 16-22 Green St., Dublin 7.

Appeals

A parent may appeal a decision to expel to the Sec. General, Department of Education and Science. (Education Act 1998 Section 29)

Children with Special Needs

All children are required to comply with the code of behaviour. However, the school recognises that children with special needs may require assistance in understanding certain rules. Specialised behaviour plans will be put in place in consultation with parents and the class teacher, learning support/ resource teacher, and or Principal will work closely with home to ensure that optimal support is given. Cognitive development will be taken into account at all times. Teachers will have a certain degree of discretion in dealing with behaviour issues in ASD classes and with children with particular behaviour issues.  Professional advice from psychological assessments will be invaluable.

The children in the class or school may be taught strategies to assist a pupil with special needs adhere to the rules and thus provide peer support. This will be done in a supportive and safe way, acknowledging and respecting the difference in all individuals.

Record Keeping 

Class

Each teacher will keep a record of children’s misbehavior in the child’s file on www.aladdin.ie.

Yard
Class teachers will keep a record of children’s misbehaviour on the yard and in school. For minor incidents a tick will be placed next to the child’s name on the class list. For serious incidents an incident report form will be completed. Teachers will fill in a report of the incident noting the child’s name, class and date. Where incident sheets have been given to a child the principal will arrange a meeting with the parents. A child who is having difficulty meeting the required standard of behavior may deprived of school trips etc. in the interests of safety (see school trips policy).

School records www.aladdin.ie is then used to record all incidents from the hardback copy and the Incident Report Forms. Positive expectations by teachers and parents can make children more responsible in their work and conduct.

Procedure for notification of a pupil’s absence from school

Parent(s)/Guardian(s) should adhere to the following procedures when notifying the school of a pupil’s absence:

· The reason for the absence should be notified to the class teacher on the child’s first day back following absence.
· The absence should be notified in writing by letter/using the homework journal.
· Details pertaining to the absence, such as duration and reason, should be provided.

Parent(s)/Guardian(s) need not ring the school on the morning of a child’s absence, but should contact the school immediately if the child is diagnosed as being ill due to a contagious condition, e.g. measles, chicken pox, etc. A Written Note must be sent to the child’s teacher if your child has to leave school for any reason before the normal school closing time. A phone call will not suffice except in emergencies.
Parents may also use Aladdin Connect to notify absences.
The school will inform the Education Welfare Officer in writing where a child is suspended or expelled for 6 days or more and/or where the child has missed 20 or more days in a school year, and/or where attendance is irregular and/or when the pupil is removed from the school register.

Where a child has missed 15 school days this will be recorded on www.aladdin. A text will be sent to parents on each subsequent day missed requesting that they call the school and let us know why the child is absent.
Reference to other policies

Policies which support the Code of Behaviour

· SPHE plan
· Anti-bullying
· Sexual harassment
· Enrolment
· Record keeping
· Health & Safety
· Special Educational Needs

Success criteria
· Observation of positive behaviour in classrooms, playground and school environment
· Practices and procedures listed in this policy being consistently implemented by teachers
· Positive feedback from teachers, parents and pupils
· 
Roles and Responsibility

· The Principal will co-ordinate and monitor the implementation of this policy.
While each class teacher will be responsible for their own class, all teachers and ancillary staff are responsible for the implementation of the Code of Behaviour during school hours and on all school property.
· The Behaviour Support team will work with children and staff in the management of very serious behavioural issues.
· All Support Teachers and Ancillary Staff will take an active role.
· Pupils will be responsible for their own self-discipline.
· Parents will actively co-operate with the school in the implementation of this policy.

Implementation Date

This policy will be implemented during the school year

Timetable for Review

This policy will be reviewed during the 2026 school year.

Ratification and Communication

The Board of Management officially ratified this Code of Behaviour Policy following consultation with the Staff and the Committee of St. Catherine’s Parents’ Association.

The Policy was then disseminated to all Teaching Staff, Special Needs Assistants and Parents Association Committee. The policy is made available to all parents to study and will be available on our website.

Signed:


Catherine Higgins(Chairperson)

Date: February 2025
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