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St Catherine’s NS Acceptable Use Policy (AUP)
1. Introduction
This Acceptable Use Policy (AUP) sets out the safe, responsible, and ethical use of digital technologies in our school.
It aims to:
· Support teaching and learning
· Protect pupils and staff
· Promote positive digital citizenship
· Ensure compliance with national guidelines and legislation
This policy is developed in line with:
· Department of Education guidance
· Oide Technology in Education / Webwise guidance
· Children First (2017)
· GDPR & Data Protection Acts
· Cineáltas: Action Plan on Bullying
· The school’s Code of Behaviour
This policy applies to:
· Pupil, staff and parents.

1A. Alignment with National Frameworks
This policy is informed by and aligned with:
· The Department of Education Digital Learning Framework (DLF)
· Looking at Our School (LAOS)
· Oide Technology in Education guidance, including AUP and Artificial Intelligence (AI) guidance
· Webwise Internet Safety guidance
· Child Protection Procedures for Primary and Post-Primary Schools (most recent version)
· Relevant GDPR and Data Protection legislation
The school is committed to embedding digital technologies in a way that supports effective teaching, learning, wellbeing, and pupil safety.


2. Digital Learning in Our School
We use digital technologies (e.g. iPads, interactive whiteboards, online platforms) to enhance:
· Creativity
· Collaboration
· Research skills
· Communication
Pupils are taught to be:
· Safe
· Respectful
· Responsible
· Critical users of digital technologies

3. Acceptable Use of Technology
3.1 General Use
· All technology is for educational purposes only
· Pupils must follow teacher instructions at all times
· School devices and accounts must be used appropriately
· Pupils must act respectfully online and offline

3.2 Internet Use

· Internet access is filtered and monitored 
· Usage is always supervised by a teacher 
· Pupils must:
· Use only teacher-approved websites
· Not download/upload unauthorised material
· Respect copyright
· If inappropriate content is encountered: → Pupils must report to a teacher immediately

3.3 Communication and Online Behaviour
· Pupils must:
· Be kind and respectful
· Not engage in cyberbullying
· Not send harmful, offensive, or inappropriate content
· Pupils must never share personal information
· Messaging/email (if used) must be:
· Teacher-approved
· For school purposes only 

3.4 Social Media
· Pupils may not:
· Create or use school-related accounts without permission
· Post images or comments about school/staff/pupils
· Any online behaviour affecting the school community is treated as a serious breach

3.5 Artificial Intelligence (AI) 
The school recognises that AI tools (e.g., chatbots, image generators) are increasingly used.
· AI may only be used:
· With teacher permission
· For educational purposes
· Pupils must not:
· Use AI to complete work dishonestly
· Submit AI-generated work as their own
· Use AI to create harmful, misleading or inappropriate content
· Pupils will be taught:
· How to use AI safely and ethically
· That AI content may be inaccurate or biased
· To critically evaluate AI outputs

3.6 Data Protection & Privacy
· The school complies with GDPR
· Personal data is:
· Stored securely
· Used only for school purposes
· Rules:
· No sharing images/videos without permission
· No recording others without consent
· Breaches may be treated as a child protection concern

3.7 Assistive Technology
· The school supports pupils using Department-funded assistive technology
· These devices:
· Are for educational use only
· Must follow all AUP rules
· Pupils must:
· Take care of equipment
· Not alter approved settings
· Use is supported by:
· Teachers
· SEN team
· Parents and external professionals

3.8 Safeguarding and Child Protection
The school recognises that misuse of digital technology may constitute a child safeguarding concern.
· All concerns relating to online safety, inappropriate content, or digital behaviour will be reported to the Designated Liaison Person (DLP) in accordance with the Child Safeguarding Statement and Children First procedures.
· The Principal acts as the DLP and the Deputy Principal acts as the Deputy DLP.
· All staff are required to follow school safeguarding procedures where concerns arise.

4. Mobile Phones & Personal Devices
Smart devices can disrupt learning, impact wellbeing, create safeguarding risks, and lead to loss or theft. Parents are encouraged to delay the purchase of these devices until secondary school.
· Pupils are not permitted to bring smartphones, smartwatches, or other personal electronic devices to school.
· In exceptional circumstances parents may apply in writing to the Board of Management for permission in cases of health or safety need
· Where exceptions are granted by the Board of Management, a waiver form must be signed by parents, devices must be labelled, switched off, handed into the office each morning, and collected at the end of the school day.

· Pupils must not:
· Use phones or other personal devices during school hours 
· Take photos/videos
· Breaches:
· Devices found without permission will be confiscated and must be collected by a parent/guardian.
· The school is not responsible for loss/damage 

5. Use of Devices for Learning
Where devices are used in lessons:
· Teacher will:
· Notify pupils in advance
· Supervise usage
· Devices will be:
· Collected and distributed by staff
· Labelled clearly

6. Website & Publishing
· The school may publish pupil work
· Safeguards: 
· No full names with photos 
· No personal data
· Parental consent required

7. Education & Digital Citizenship
The school will:
· Teach online safety explicitly
· Use programmes such as: 
· Webwise resources
· Promote: 
· Critical thinking
· Responsible behaviour
· Awareness of online risks

8. Sanctions
Misuse of ICT will be addressed under the Code of Behaviour and may include:
· Withdrawal of ICT access
· Informing parents/guardians
· Disciplinary action
· Referral to safeguarding procedures (if required)

8A. Responding to Incidents and Reporting Procedures
The school operates a clear and structured response to incidents involving misuse of digital technologies:
· All incidents are reported to the class teacher in the first instance
· Incidents are recorded using school systems (e.g. Aladdin or incident reports)
· The matter is investigated by the class teacher and/or Principal
· Parents/guardians are informed where appropriate
· Follow-up actions are implemented, in line with the Code of Behaviour and/or Bí Cineálta Anti-Bullying Policy
· Serious incidents are referred to the DLP and managed in line with child protection procedures
A written record of significant incidents and actions taken will be maintained.

9. Monitoring
· Internet usage is monitored
· School may review: 
· Device use
· Accounts
· Online activity
9A. Filtering and Monitoring Systems
The school uses Department-approved filtering and monitoring systems to support safe internet use.
· Internet activity is filtered and monitored on school networks
· Monitoring systems may be reviewed regularly by school leadership and IT coordinator.
· The school reserves the right to access digital records where necessary to ensure child safety and policy compliance

10. Roles and Responsibilities

Board of Management
· Ensures the AUP is developed, ratified, and reviewed
· Ensures compliance with Child Protection and Data Protection requirements
Principal / Designated Liaison Person (DLP)
· Oversees implementation of the AUP
· Acts as DLP for all safeguarding concerns
· Ensures incidents are managed in line with school procedures
ICT / Digital Learning Coordinator 
· Supports implementation of digital learning practices
· Advises on safe and effective use of technology
· Supports staff in implementing the AUP
Teachers and Staff
· Supervise and monitor pupil use of technology
· Teach digital citizenship and online safety
· Report concerns in line with safeguarding procedures
Parents/Guardians
· Support safe and responsible use of technology at home
· Reinforce school expectations
· Engage with school communication regarding digital safety
Pupils
· Follow the rules of the AUP
· Act responsibly online and offline
· Report concerns to a trusted adult
11. Agreement
Agreement to this policy will be confirmed digitally via Aladdin, where a tick/check mark will indicate acceptance and commitment to adhere to the policy. 

11A. Consent and Communication
· Consent for use of images, digital platforms, and devices is obtained from parents/guardians and recorded via Aladdin or school systems
· Consent is reviewed annually or as required
· The AUP is made available on the school website and to all parents/guardians

12A. Use of Technology at Home
Where pupils access school platforms or complete learning tasks using digital devices at home:
· The expectations of this AUP continue to apply
· Parents/guardians are responsible for supervising home use
· Pupils should use only approved platforms and tools

12. Implementation
This policy will be implemented through:
· Classroom teaching (SPHE, digital literacy)
· Staff training
· Use of secure ICT systems
· Parent communication

13. Review and Evaluation
· This policy will be reviewed every 2 years or as required
· It may be updated in response to: 
· New technologies
· Legislative changes
· School needs

15. Linked Policies
This policy should be read in conjunction with:
· Child Safeguarding Statement
· Code of Behaviour
· Bí Cineálta Anti-Bullying Policy
· Data Protection Policy
· SPHE Plan
· Mobile Phone Policy 

16. Digital Risk Assessment
	Risk
	Potential Impact
	Control Measures

	Inappropriate content access
	Harm to pupil wellbeing
	Filtered internet, supervision, reporting procedures

	Cyberbullying
	Emotional/social harm
	Bí Cineálta Policy, reporting systems, supervision

	Data breach / sharing personal data
	GDPR breach
	Staff training, secure systems, no sharing without consent

	Misuse of AI
	Academic dishonesty, misinformation
	Teacher supervision, explicit teaching, restricted use

	Social media misuse
	Reputational harm, safeguarding
	Clear rules, sanctions, parent communication

	Device misuse / damage
	Disruption to learning
	Controlled access, supervision, clear procedures




14. Ratification
This policy was ratified by the Board of Management on 15th June 2026 and will be reviewed as necessary


 _______________________
Catherine Higgins
Chairperson
15th June 2026




Appendix 1
[image: ]
Smart Devices Parental Permission Form
St Catherine’s NS strongly discourages access to smart devices by children attending our school. As outlined in our AUP policy, smart devices can disrupt learning, impact wellbeing, create safeguarding risks, and lead to loss or theft. Parents are encouraged to delay the purchase of these devices until secondary school.
The Board of Management has approved your request to allow your child to bring a smartphone to school.
I understand that my child’s device must be labelled, switched off, handed into the office each morning, and collected at the end of the school day. I understand that my child is not permitted to switch on the device until they have exited the school campus. I understand that the device is left in school at my child’s own risk and that the school takes no responsibility for it during that time. 


Child’s Name: 	____________________________ (Print)
Child’s class teacher: 	____________________________
Parents’ Name:	 ____________________________ (Print)
Parent’s signature:	 ____________________________
Date: 			____________________________
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