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1. Purpose of this Policy
To support teachers in the organisation and running of school trips and tours which will 

ensure a safe, enjoyable and educational experience for all travelling students and staff 

members. 

School tours can be of significant benefit in the educational, intellectual, cultural and social 

development of students. In many instances they reinforce the work taking place in the 

classroom. The majority of school tours are of one day duration. 

School tours are categorised under four headings: 

I. Those which are determined by the particular curriculum subject (such as field trips).

II. Those which inform and help build awareness of possible career and educational

opportunities.

Ill. Those that enhance the student's participation in or at sporting events.

IV. Those which deepen the student's knowledge and understanding of the cultural, social

and physical aspects of the areas or countries visited. (Student tours to develop

linguistic skills are a good example of the latter).

School Management and personnel will ensure that pupils are under the supervision of 

responsible adults and that the appropriate adult/student ratio* in relation to age, gender, 

and activity is in place in advance of the trip. 

The school takes its 'duty of care' while acting 'in loco parentis' extremely seriously and will 

make adequate provision to ensure that it is discharged at all times in the best interest of 

both the pupils and school personnel. 

This policy has been developed in line with the ethos of St Benildus College and should be 

read in conjunction with all relevant school policies. 

2. Scope of Educational Outings and Trips Policy
This policy applies to all members of the staff of St Benildus College who take students off 

site. It also applies to the students participating in the activity and to their parents/guardians. 

The Code of Behaviour of St Benildus College applies to all students and relates to all school 

activities both during and outside of normal school hours; it applies both on and off school 

grounds. The Code of Behaviour also applies to all outings and to trips, whether or not they 

involve an overnight stay. 

• Before a student is accepted for a trip, his previous behaviour will be taken into 

consideration.

• A student's attendance record will be taken into consideration.

• Students and parents/guardians shall be acquainted in advance with the school's Code 

of Behaviour and with the rules, regulations and special requirements of that tour.

• Unless informed to the contrary it is policy on all day tours that full school uniform is 

worn. Failure to do so may result in the removal of the student from the tour.

• NOTE: It is important to note that students in serious breach of the code of 

behaviour may be withdrawn from the trip. If this happens the student will not 

receive a refund of monies paid.
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For trips within Ireland all monies collected from students will be receipted by the organising 
teacher and money lodged, recorded and receipted immediately with the school office. No 
cash is to be kept by the organising teacher in classrooms or other locations including bank 
accounts. The financial details of all trips must be provided to the Principal in written form as 
part of the planning for such trips. 

In the case of overseas trips and overnight trips the tour leader(s) shall be given a sum of 
money (amount to be decided by the Board) which may be used in the event of an emergency. 

Any student who withdraws from a trip after a deposit or full monies have been paid, may 
not be entitled to a refund. A student, who is not allowed to travel for disciplinary reasons 
which occur following payment of a deposit or full amount, will not be entitled to a refund. 

11. Garcia Vetting

St Benildus College complies with the National Vetting Bureau (Children and Vulnerable
Persons) Act 2016. School trips will be organised in keeping with the school's vetting policy.

12. Transport

Transport arrangements for school organised trips will be advised in advance of the trip.

13. Review & Ratification

a. This policy was ratified by the Board of Management of St. Benildus College
19/3/26

b. This policy may be reviewed as deemed necessary by the Board.
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