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Code of Behaviour yL
Preamble

Colaiste Bride is a Voluntary Catholic Secondary School for girls only, operating under the
Trusteeship of CEIST (Catholic Education an Irish Schools Trust). The Presentation Sisters, the
Daughters of Charity, the Sisters of the Christian Retreat, the Sisters of Mercy and the Missionaries
of the Sacred Heart came together to form CEIST. As such, it supports the religious and
educational philosophy of the Foundress of the Presentation Sisters, Nano Nagle in line with the
school mission statement.

Parents and a supportive home environment play a crucial role in shaping the attitudes which
produce positive behaviour in schools. This in turn helps mature students for adult life by fostering
in them the essential senses of self-discipline, self-esteem, respect for others and their property,
and allegiance to their communities.

It is in the best interests of management, teachers, parents, guardians, and students to have an
effective and fair Code of Behaviour which will allow the interested parties to work together in an
atmosphere of mutual respect.

When implementing our Code of Behaviour, we keep in mind the uniqueness of every individual.
However, the ultimate authority rests with the Board of Management.

The Code of Behaviour/Discipline in Colaiste Bride should be considered in the context of the
school being a community of which mutual respect, co-operation and natural justice are integral
features. This Code of Behaviour is in keeping with the National Education Welfare Board (NEWB)
guidelines. While the Code of Behaviour cannot possibly legislate for every eventuality, it should
be noted that the school reserves the right to take all reasonable action to ensure that teaching
and learning continues.

Aims of the Code

1. To enable Coldiste Bride to operate smoothly and efficiently for the benefit of all staff
and students.

2. To create a positive learning environment in which every student can benefit and
based on mutual respect, enable each student to realise their full learning potential.

3. To help students become more self-disciplined and to encourage high standards of
behaviour both within and outside of the school environment.

4. To promote a caring environment within which high standards of co-operation,
behaviour and discipline are fostered and maintained.

5. To comply with legislation ensuring that
Colaiste Bride is a safe environment, free from
any form of discrimination, inequality,
harassment, etc.

6. To support each staff member in setting
these expectations which encourage all
students to comply with our Code of
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Organisation of School Behavioural Structures

Board of Management
Principal
Deputy Principals
Year Heads & TY Co- Ordinator
Teachers & SNAs
Ancillary Staff

The Year Head and tutor play a central role in our school.

The role of the tutor is a pastoral one, with the aim of supporting the best outcomes for
each student. Each class is assigned to a tutor who manages and monitors the roll,
student absences, supports, etc.

The Year Head looks after a particular yeargroup, holds assemblies and manages
behavioural related issues. Any student who fails to show respect or is in breach of our
school’s Code of Behaviour, is liable to receive a sanction. In certain cases, this may lead to
suspension.

Any final decision rests with the Principal and the Deputy Principal of the school,
before going to the Board of Management.

In addition to the above, the Student Support Team is in place to support our
students. This team includes members from the following departments: Guidance
Counsellor Team, School Completion Team, HSCL (Home School Community Liaison)
Officer, Additional Educational Needs Co-Ordinator, Chaplain, Senior Leadership
Team, Traveller Co-Ordinator, Special Needs Assistants, and external agencies as
required.

Role of Parents/Guardians

We encourage our parents/guardians to work in partnership with the school in their child’s
education. The support and co-operation of parents is essential to the

effective operation of the Code of Behaviour. The policy assists the school in ensuring

that parents are kept informed of any concerns or problems before they escalate

Parents/Guardians are asked:

1.
2.

to keep in contact with the school to provide relevant updates and information
to give your daughter a note in her journal:

a: In the case of an emergency/exceptional circumstances, should they need to leave
early

b: This note must be confirmed with a phone call to reception in advance of this
student leaving the building.

c: To provide a written explanation for unavoidable absences/lateness in the appropriate
section of the journal.

To ensure that pupils attend regularly and on time.
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4. To regularly check the school journal to ensure homework is recorded and / L
completed.

5. Torespond to any communication with any individual teacher or the school. e.g. via
phone call or email.

6. Inform teachers if problems are encountered relating to homework/schoolwork.

7. To attend all parent-teacher meetings, this is essential in supporting any child’s progress.
8. To support school activities organised for parents.
9.

To work with the school to ensure that every student in our care receives the best
education possible.

10. To download the school app Tyro, to monitor and support their child’s progress on this
app, e.g. attendance, behavior, assessments, & reports, permission slips. Please turn on
Tyro notifications.

If at any time a student is experiencing personal difficulties, such as those caused by serious
iliness in the home, bereavement or if they have any other cause for anxiety, parents are urged
to inform the school so that teachers may be understanding

and sympathetic in dealing with any problems at school which may arise from such

difficulties.

Expected Behaviour

All members of the Colaiste Bride community are expected to treat one another with respect,
kindness and courtesy at all times.

In-class Behaviour

The school is a learning environment. It is important, therefore, that a high standard of
discipline is maintained so that all students can benefit from their learning in every class.

1. Classroom management rests with the staff member supervising/teaching the class at that
time. We set high standards and expectations in relation to positive classroom behaviours.

2. Students are required to respect the rights of other students to learn and must not
disrupt the progress of class work.

3. Inappropriate language and offensive or disruptive behaviour will not be tolerated
and may be liable to incur a sanction. e.g. behaviour docket, detention, suspension

4. Students are expected to come to class in good time with all books and/or materials
required for the lesson in question.

5. Students are asked not to line up at classroom doors prior to the end of class as this
causes safety risk when all students exit at the same time.

6. Students are required to enter and leave classrooms in an orderly manner.
7. Homework assignments must be completed neatly and on time.

8. Students should address staff politely as mutual respect for each other is
expected at all times.
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General Behaviour

1. Tippex in fluid form cannot be brought into school. (Tippex in non-fluid tape form is
accepted. Aerosols are not permitted. Such items will be confiscated.

2. Chewing gum is not permitted in the school, and students will be asked to dispose
of this gum and are issued with a sanction.

3. Food products containing any nut products are not permitted, due to health and safety
concerns for students with nut allergies.

4. Eatingin class is not permitted (unless medical issue related). During break and
lunchtime eating and drinking is only permitted in the Canteen, GPA, and designated
areas for lunch, including outside spaces (weather permitting).

5. Energy drinks are not permitted, due to the health and safety concerns associated with
large amounts of sugar consumption in one drink. Students will be asked to dispose of
such drinks.

6. Students are expected to show respect to fellow pupils, all staff and school property by
maintaining a tidy and clean classroom. Graffiti is not tolerated, and students will be issued
with an appropriate sanction. Any vandalism of school property must be paid for by the
Parent/Guardian of the student who caused the damage.

7. While students are coming to/from school, they must remember they represent the
school as student ambassadors. Students are asked not to bring the school’s name into
disrepute inside or outside of school hours. A high standard of behaviour is expected by
our students both within our school grounds and within the wider community. A student
is liable for a sanction if engaged in acts of misbehaviour outside of school when in school
uniform/tracksuit or other.

8. The practice of KMT, where a student produces a hissing sound and gives a disapproving
gesture and/or look at someone else, is not acceptable behaviour.

Substance Abuse & Banned Objects: Smoking,
Vaping/E-Cigarettes, alcohol/ illegal substances,
objects which may cause threat.

1. Possession and/or consumption of alcohol and/or illegal substances, as identified in the
school’s substance misuse policy, are banned. Zero %
Alcohol branded drinks are not permitted.

2. Smoking, including the use of snus, vapes, and electronic
cigarettes, in school is illegal and is subject to suspension.

3. While e-cigarettes produce vapour rather than smoke, please be
aware that Colaiste Bride also prohibits vaping or smoking of vapes
(and all e-cigarettes).

4. Possession of any sharp object or other object, which may be deemed
threatening or pose risk to oneself or others, is banned.
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Behaviour on Trips and Outings

1. When on trips and outings away from the school, each
student is expected to remember that they
attend as a representative of their school and
must at all times behave in an exemplary manner,
complying with all directions of the person/s in
charge.

2. Allschool rules remain in force while participating in
such trips and outings, including the ban on smoking
and the consumption of alcohol and/or other illegal
substances.

3. Inadvance of an outing, Parents/Guardians are
obliged to consent via a permission slip/note _Va ol
either online or within the journal, provided by the teacher. Failure.to.do. so may
result in a pupil not being able to participate in a particular outing.

4. Coldiste Bride reserves the right to refuse a student access to an outing where the
student has a poor disciplinary record.

The School Journal

The school journal is for school use, rather than a personal diary and must always be in the
student’s possession.

1. The journal should always be available for inspection by teachers and parents
2. It should contain a record of all homework, reminders, etc.

3. It should also contain the student’s timetable and a study plan
4

The journal is used for all correspondence between home and school — it should act as a
record of all absences, illnesses, notes re; behaviour and performance in class, failure to
wear full uniform etc. — this correspondence may be useful for discussion at Parent /
Teacher meetings

@

A page must never be removed from a journal

6. No graffiti, coloring, highlighting or Tippex is permitted on the journal. If a student
defaces or permits others to deface their journal, she will have the journal
confiscated and a new one must be purchased from the school

7. Parents should check journals on a weekly basis

8. If astudent does not have their journal with them in school, the student must report to
their Deputy Principal and get a Replacement Journal Page, before going to their 1% class
of the day. The student will also be issued a docket via our Tyro system.

9. If astudentjournal becomes frayed and detached from the binder, a student must
notify the tutor in order to purchase a new journal immediately.

10. Loss of a journal will be taken very seriously. Any student who loses their journal will be

given a docket and must pay for a replacement journal.
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School Books

1. Any schoolbooks issued to students under the free schoolbooks scheme must be kept in
good condition.

2. Any lost or damaged books should be replaced by the student, the scheme does not cover
this replacement, and the cost must be covered by the student.

3. Inthe event of a student leaving the school, all school books issued under the Free
School Books Scheme must be returned to the school immediately.

4. All books, issued under this scheme, must be returned in good condition, at the end of the
academic year or when requested by the school. Any lost or stolen books must be
replaced by the student, the scheme does not cover the cost of this replacement, and the
cost must be covered by the student.

Study and Revision

An essential requirement for quality study is to have goals and objectives. Clear career
aspirations can provide motivation so often lacking in some students.

Good study habits are essential if you wish to make progress in school. The following points may
prove useful and helpful:

1. Students are expected to record homework in their journal at the end of each class

2. Homework is not only written work it also entails reinforced learning from the
classroom

3. Homework should be completed to the best of the student’s ability
4. Astudent should have a set time and place for study

5. Atleast 2 hours at Junior level and 3 at Senior level should be spent studying each night.
Students, with their parents, should reference our Homework Policy found on the school’s
website. www.colaistebride.com

6. Students must not ask another student to share homework; it is the responsibility of
every student to complete their own homework. A student should report to their subject
teacher if they are asked to share their completed homework for copying.

7. Constant revision is a necessary part of schoolwork

8. Time that a student may miss from school, due to absence means work must be made up.
It is the student’s responsibility to catch up on the work that is missed.

9. Supervised evening study made available for those who wish to avail of it, for a fee.
Details will be given at the start of the school term.


http://www.colaistebride.com/
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Rewards

“Mol an éige agus tiocfaidh si”

The school believes that it is important to acknowledge and

reward in a positive way those who demonstrate a high level of
co-operation and good behaviour. It is for this reason that we —
issue students with Reward Sheets. vk w B = B g

A reward sheet is:

1. Given by a teacher via Tyro. The Reward Sheet is then counted by Year Head. When a
student receives 3 Reward Sheets, a Well Done Card will be sent home.

2. Positive class behaviour while on trips and/or achievements in extracurricular activities
can be praised or rewarded by teachers publicly complimenting the students on the
school intercom and/or at school assemblies.

3. Given to highlight, Commitment, Academic Progress, Citizenship and Positive Behaviour
are all areas in which students can be rewarded. Coldiste Bride also has a Student
Awards Day at the end of each year.

4. Awards are given to students who contributed to the positive running of school life,
through their efforts, leadership, talents, co-operation, and personal qualities.

Categories include:

*  Achievement e Subject Awards

®  Dedication e Sports Awards

*  Rising Star e School Spirit
e Special Awards to reflect the

Presentation Ethos
e  Student of the Year

e  Principal’s Award

e (CaraAward

Prize giving ceremonies will be held annually, and invitations are issued. There is also a Prefect
System and Mentor System in place in Coldiste Bride. This gives students an opportunity to

exercise responsibility and to show leadership and initiative. It enables the very important
element of student voice which helps inform many of the decisions we make in Coldiste Bride.

Dress, Appearance and Uniform
1. Students should maintain pride in how they wear their uniform.

2. Full school uniform must be worn at all times in school and on the journey to and from
school. Every student must have a school jacket.

3. The jacket should be worn to and from school to keep warm. The jacket should be left in the
locker during the school day. Jackets are not permitted to be worn when inside the school
building as the purpose of the jacket is to keep warm when outside.

4. Any student who arrives in school without full uniform must have an explanation from
parent/guardian in their journal, with the correct date/timeframe with this
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note. This reason should be temporary with a view to the correct school uniform returning as i
soon as possible by a Deputy Principal.

a. A student must report to the Deputy Principal on duty at the front door in the
morning between 8.15-8.30 to get this note signed.

b. |If the student does not see a Deputy Principal at the front door, they must
immediately go directly to the office of any of the three Deputy Principals to get that
note signed before entering class.

c. Ifastudent does not get that note signed by a Deputy Principal before Period 1
starts, they will receive a docket during their first lesson by their class teacher.

d. |If no there is no DP available on a particular morning either on the front door or in
their offices. The student presents for class to get this note signed by their teacher of
1st class. The teachers will have been made aware that there is no DP available that
morning.

5. Students who are present for school and are missing an item of the uniform may be
provided with a replacement by their Year Head or Deputy Principal, if available. The
item of clothing must be returned at the end of the school day.

6. Inexceptional weather (Heavy Rain, Snow), students may wear their school tracksuit to
school and change into their uniform on arrival to ensure it is dry and can be worn that day
in school.

7. Uniform: Full school uniforms must be worn each day. This includes the school tie, shirt,
V-Neck crested school jumper, school skirt/school trousers, plain navy/ black knee length
socks. School skirts must be worn below the knee and to mid-calf length. Non-school
trousers are not permitted.

8. Tracksuit: Full school tracksuits must be worn on designated PE days only. This includes
the white polo t-shirt (long or short sleeve version), school tracksuit top, school
tracksuit bottoms, and suitable sports trainers. The school tracksuit should not be worn
without the polo shirt underneath.

9. Footwear: All navy or black school shoes are permitted with the uniform. No other
markings or colour can be visible on the shoe/footwear including the lace and sole. No
other types of footwear are permitted, such as boots, crocs, or ankle boots.

10

Additional items: The wearing of other non-uniform items is not permitted during the
school day, such as additional hoodies, coats, hats or head scarves. In colder weather,
students are advised to wear underlayers, such as thermals or tights. Leggings are not
permitted.

11. Headwear: No headwear is permittable with the exception of the school Hijab,
pertaining to the terms below under ‘wearing a Hijab at school’.

12. After consultation with parents, repeat offenders may be sent home.

13. Arefusal to remove such non-uniform items may result in a student being sent home.
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Nails /
1. For health, safety and hygiene reasons, students should not wear long nails during

school term.

2. For practical subjects such as Art, Home Economics, P. E and Science, long nails are highly
impractical, and students can be penalised during practical state exams for the wearing of
such nails

3. Nails must not extend beyond the top of a student’s finger.

Jewellery

1. Itissuggested that students do not wear expensive
jewellery to school as the school cannot be responsible for
the loss of such property.

2. The wearing of jewellery is not encouraged in school.
3. Large hoop earrings are not permitted.

4. Excessive jewellery on the ears, neck, and hands will
be confiscated.

5. Wearing of facial piercings, including tongue piercings, is not
permitted.

6. The refusal to remove such items, may result in a student being sent home to do so.

Make-up

Make-up is not encouraged in school, and students who present themselves with excessive
make-up may be asked to remove it before class.

Wearing a Hijab at School

1. The Hijab must be plain, dark navy to match the uniform; the Principal has a sample which
may be viewed by appointment. The hijab must be ready sewn and short in length. It must
be worn tucked in, under the shirt collar of the student in order that the school tie and the
crest on the school jumper are fully visible and comply with health and safety regulations in
the school.

2. Prior to the commencement of the school year, the parents/guardians of students
who wish to wear a hijab in school must apply, in writing, to the
Principal. A mutually convenient meeting shall be arranged thereafter.

No alterNative to the above is acceptabley uNless iN coNsultatioN with the
priNcipal

The uniform is available at: The Schoolwear House - Unit D7, Ballymount Cross Industrial
Estate, Ballymount, Dublin 24 (01 460 4371).
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School Uniform PE Uniform

e School Jacket ‘ e School tracksuit top

*  V-Neck crested school jumper e School tracksuit bottoms

e School skirt or school trousers *  White polo shirt - long or short
e School tie —junior / senior tie sleeves

. 2 white shirt blouses . White runners with white soles

. Plain navy or black socks (knee length) or
black or navy tights
. Black/navy shoes

*Incoming First Year
Students™® There is a new tracksuit
and PE top which will be compulsory
for all incoming First Year students.

No headwear (with the exception of a Current Students (2"-6"

hijab) allowed in class Year) The new tracksuit and PE top
will be optional for all existing
students.

No No
beanie facial
s piercijng -

ey

Uniform
PE Uniform front PE Uniform back Jacket Trousers

The School Day

Monday & 8.40am -
Tuesday ...3.45pm 8.40am
Wednesday.................................... - 3.55pm

Thursday 8.40am -
Friday 2.10pm 8.40am

Attendance and Punctuality




1.
2.

It is expected that all students will attend school regularly and punctually.

It is recommended that students arrive to school at 8.20am in order to prepare
their books and locker for first class.
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10

11.

12.

Students should ensure that they attend tutor
class punctually each day to have their
attendance recorded accurately.

Where a student is absent due to illness or for any
other reason, a note must be written

in the appropriate section of the school journal by the ) ¥ : g1
parent/guardian, explaining the reason for the absence
and giving the dates on which school was missed. This
note should be presented to the tutor at roll call. Or
where available, by using the Tyro

function online. If notes are not submitted, a sanction will be
putin place.

The parents/guardians of students whose attendance is less than satisfactory will
be notified by letter.

If a student is absent for twenty days, the Educational Welfare Officer will be
informed (in accordance with the Educational Welfare Act 2002). Parents/ Guardians
will also be informed of this.

Students with a full attendance record will receive a “Certificate of Attendance” at
the end of each year.

Students are required to attend class punctually. Latecomers interrupt classes, and all
students then miss valuable class teaching time. A sanction can be imposed.

Students are required to sign the late register if they are late for school and record the
reason for the late arrival. Those who arrive late will have their journal stamped.

Detention/Lates detention may be used as a sanction to deter students coming late to
school.

Punctuality is monitored and parents/guardians will be informed if a student’s
punctuality is unsatisfactory.

Reward Sheets may be awarded for improved attendance and punctuality

Leaving the School Premises

Pupils are not allowed to leave the school grounds during the school day. Throughout the
school day, and including breaktimes, students must not access the Fire Drill Basketball
courts, bicycle shed, staff car park, Floraville estate or main gate area, due to safety
concerns and supervision purposes.

Where possible, we ask parents/guardians to arrange appointments outside of school
hours. However, if there is no alternative and your child must leave school early, in the
interest of student safety, the following procedure must be followed:

A student must have a dated note in her journal from a parent/guardian.

A student must present this note to her tutor at tutor time and have it signed by her tutor
(orin their absence, the teacher who takes tutor time that day).
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3. This student note must be confirmed by a phone call to the school office prior to the
student’s departure. This may be left by voicemail the night before, for convenience
(01-4591158).

4. The student then excuses themselves from class at the designated time by showing
the note to the class teacher and comes to reception to have their journal stamped
and to sign out.

5. Permission to leave class is only recorded on the correctly allocated journal page. If this
page becomes full, it is the responsibility of the student to meet with their year head to
arrange receipt of a new sheet which is then attached to the journal.

6. If these procedures are not followed in full, your child will not be allowed to leave the
premises.

7. Inthe event of a student feeling ill:
a. They must be excused from class.

b. They must receive a note from their tutor and come to Reception to call home at
the designated times of 11.10-11.30 or 1.45-2.00 pm.

c. Ifthe studentis unable to seek the tutor, another student will do so on behalf
of this student.

d. If the student is unable to wait until the designated times due to being very unwell,
then this student must be collected; the school cannot permit a student who is very
unwell to make their own way home.

8. If your child contacts you directly, you must tell them to follow the proper school
procedures. Parents and students must never use mobile phones/school laptops to deal
with such situations. Parents arriving to collect students who have called home without
following this procedure will not be accommodated. The matter will be referred from
reception to the Year Head or Deputy Principal in this case.

9. Clear procedures and systems have been put in place in order to ensure the
school organisation can run efficiently.

Lunch Break

1. Onlyin exceptional circumstances and with the permission of the Tutor / Year Head /
Deputy Principal may a student leave the school during the lunch break.

2. A student who leaves the school premises at any time without permission is liable to
receive a school sanction.

Mobile Phones

Colaiste Bride is a no phone school for all students. A mobile phone pouch system has
been put in place to restrict the use of mobile phones in school.

1. Students should place their phone into their personal Zeeko phone pouch before they enter
the building in the morning.

2. The Zeeko pouch should be clicked to fully close it before entering the building.

40



]
o o

o O o ¢

Code of Behaviour

O 0 O O «
OOOO--

o O O ¢

10.
11.

12.

13.

14.

15.

16.

17.

18.

19.

Phones should be turned off in the pouch but there
is a signal blocker if you forget.

Phone pouches should be stored safely in their schoolbag
throughout the day, and their schoolbag should be kept
with them. * (see point 6 for exceptions)

Students will be asked to place their Zeeko pouch, with
phone locked inside, on their desk at the beginning of
Period 1 each day for a brief inspection by the class
teacher.

During PE classes, pouches should be placed in the

student’s schoolbag, and bags will be locked in the \Vt/
changing room by your PE teacher. J@
For any other physical activity where a student does Q) ~—

not need their bag (e.g. P.E. / Dance), pouches must be brought with them (e.g. to Sacred
Space for P.E.). Students should not leave their schoolbag unattended in classrooms,
corridors or toilets with their phone pouch in it.

All lockers should have a working lock on them and be locked. If a locker is broken, a
student must inform their tutor as soon as possible. Students must not share their keys or
lock code with anybody.

The school and classroom teachers take no responsibility for

lost or stolen phones or pouches.

Nothing other than a phone should be placed into the Zeeko pouch.

Zeeko pouches should not be shared between students. If a pouch is forgotton, a student
must go to the Deputy Principal before 8:30am where they will issue you with a special
pouch for the day, with a sanction of a docket. If a student continually forgets their pouch,
a further sanction will be put in place.

If a student is seen with their phone, or if they have contacted home without

going through the office, a sanction will be put in place.

At the end of the school day, students can open their phone pouches using one of many
unlocking points at the front exit (outside the building).

Any loss or damage to the phone pouch must be reported to a student’s Year Head. It is

a student’s responsibility to replace a lost or damaged pouch.

A student will not be allowed to use their phone for any reason; a calculator must be
carried separately.

Students can use their school device (Laptop) to perform many functions such as using a
calculator, checking the time, using an online dictionary, going onto Teams and checking
email. Instant online messaging is not allowed.

Mobile phones cannot be used to pay for items in the canteen or on the vending
machines. Students should carry a physical bank card, Revolut card or cash. No exceptions
will be made.

Any breach of the AUP (Acceptable Usage Policy) will be dealt with as per the
guidelines in our Acceptable Usage Policy (see Policy section on our website).

If students are seen with or using a mobile phone (out of the Zeeko pouch) inside
the school building or during the school day, the phone will be confiscated.

41



000000
000000

Colaiste Bride | Student Journal 2026 * 2027

20. The rules still apply while on school day excursions. For longer trips and overnight trips,
additional guidance will be given by the lead teacher of that trip.

21. Procedure for return of a mobile phone is as follows:

i. Phones are retained by a Deputy Principal until contact is made with the
parent/guardian.

ii. Arrangements for collection of phones will be made with the parent/ guardian
with agreement of sanctions. The Deputy Principal will meet (or phone to arrange
a meeting) with the parent/guardian to hand back the mobile phone and agree on
the date the sanction is to be put in place, preferably that day or after school.

iii. While every incident brings an individual context, the sanction imposed may be a
detention on first offence but escalated to a more serious sanction after the first
offence.

iv. If the school cannot make contact with the parent/guardian to formulate such an
agreement, the mobile will be retained overnight. A text/email will be sent to
inform the parent/guardian of the situation if contact cannot be made by any
other means.

Smart Watches / School Laptops

1. These watches have been described as wearable computers enabling the wearer to access
a range of applications.

2. Therefore, students are advised to leave the smartwatch at home as they will be
confiscated if brought into school.

3. Asperthe schools Acceptable Usage Policy, no student can use their phone, smartwatch or
laptop or other to make contact with home or some other person outside school during the
course of the day, all school systems and procedures are in place to ensure the safety and
welfare of the students and the efficient running of the school organisation.

4. Students are expected to care for their own device each day to and from school, when in
school, and when at home.

5. Itis every student’s responsibility to keep their device safe from damage and to care
for it along with the charger and any other equipment. A hard case
is recommended to keep a device safe from damage. It is parent/guardian’s responsibility to
contact the supplier directly and arrange repair if the device is damaged or not working at:
help@eduvolve.ie or phone: 091 435 232

6. Liquids should never be placed into a schoolbag, unless secured.
7. All necessary eBook downloads should take place in September.

8. Itis astudent’s responsibility to ensure they have all necessary class materials with
them each day, including their device. This device must be charged and ready for the
school day.

Headphones

Students are not permitted to wear headphones/air pods when at school, unless
sanctioned for specific reasons in conjunction with our guidance counsellor/AEN team.
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Fire Alarm

1. On hearing the fire alarm, students and staff quietly follow
the evacuation procedures which are clearly displayed in all
rooms in the school. Regular updates on procedures
pertaining to fire drills will be delivered throughout each
school year.

2. Students are reminded that the fire alarm buttons in the
school are installed to save lives. Any student who falsely sets
off the fire alarm is liable to receive a school sanction, and a
fine imposed by the fire department.

Accident & Sickness Procedures

1. While the school has an overall concern for the general wellbeing of all the
students, the medical wellbeing of each and every student is primarily the
responsibility of the parents/guardians.

2. It should be noted that the Department of Education does not provide medical
staff to schools. It is of utmost importance, therefore, that the school is able to make
contact with garents/Guardians in the case of illness. For this reason, we request
contactable mobile numbers for all our students while they are
in school. These may include home and work numbers of parents/guardians, and the
phone number of a person authorised by parents/guardians to take responsibility for
the student in the event of failure to make contact with the parents/guardians e.g.
relative or neighbour.

3. Inthe case of a pupil with a known medical condition, the school should receive all
relevant information. The school expects a pupil to be well when they come to school. A
sick pupil should be kept at home. If, however, a pupil arrives at school unwell, contact will
be made with the Parent/Guardian to arrange for their child to return home.

4. Inthe case of illness our usual procedure is as follows:
e Basic First Aid will be administered
e Pain killers or tablets of any kind cannot be dispensed by the school.
e Contact will be made with parents/guardians when deemed necessary.

* Inthe event of an emergency —an ambulance will be called.

5. It is expected that a parent/guardian should accompany the pupil to the hospital. If, in
exceptional circumstances this is not possible, a member of staff (if available) will go in the
ambulance.

Medical Issues

1. If your child has a medical condition, you must inform the school of that condition in
writing. This information must be updated at the start of every school year. If a medical
condition develops mid-year, please inform the school as soon as possible

2. You may request a Medical Information Form directly from your child’s tutor or via

43



000000
000000

v Colaiste Bride | Student Journal 2026 - 2027

email from the office. It is the parent/guardian’s responsibility to ensure the school is aware
of any medical needs that their child may have. Any emerging medical condition may be
added to your daughter’s TYRO profile, in case of emergency.

Health & Safety

In accordance with Health & Safety regulations, all rooms are equipped with fire evacuation
maps and instructions. The map will indicate the nearest escape route for students as well as
showing alternative routes in the case of fire. Students must:

1. Familiarise themselves with all evacuation routes. Fire drills are held throughout the year
as part of our Health & Safety plan.

2. Use the footpaths provided for access to the building and the appropriate
entrances/exits.

3. No running on corridors or stairs. Walk on the right at all times.

4. Parents and students are not allowed to use the school car park between 8.15am
and 4.15pm except in cases of emergency or official school business.

5. Only one student is permitted in a toilet cubicle at any one time.

6. Students must only use designated zones for breaktime and are not permitted to certain
restricted areas of the school building and grounds for safety reasons. Students must not
use stairwells, or end of corridor stairwell zone with fire doors during break/lunch, students
must not use the top floor during lunch, students are not permitted past the bike rack or
to use the Basketball courts, carpark or past the carpark itself, during break times for safety
reasons.

7. Inthe context of school breaktimes, all breaktime school rules will be
communicated explicitly to students during throughout the school year.

Parents/guardians and students are not allowed to use the school / et

car park between 8.15am and 4.15pm except in cases of Z‘L E AW
emergency or official school business.

Care of Belongings & Property

1. Students are responsible for their own belongings. Every item brought to school should be
clearly marked with the pupil’s name. Any article of value brought to school in exceptional
circumstances should be left in the office for safekeeping. The school is not held
responsible for any articles lost or stolen on the premises.

2. Students who cause damage to school property or to the property of others are
liable to be fined and/or incur a school sanction.

Lockers

1. Lockers are available for the use of pupils. It is the responsibility of each student to
ensure that their locker is secured with a suitable padlock. Personal belongings, including
clothing and sports equipment, may be left in school only
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when secured in lockers. f

2. We remind students that lockers are the property of the school
and can be inspected by school authorities. 1

3. Students must take care of their locker; no items (e.g. school ‘
bags) can be hung from the lock handle, as this can weaken
the locking mechanism.

4. Students must not access another student’s locker
without permission.

Discrimination

Discrimination is defined as less favorable treatment. A person is said to be discriminated
against if he/she is treated less favorably than another is, has been or would be treated on
any of the grounds. Coldiste Bride is bound under the Equal

Status Act, 2000 to ensure that discrimination is prohibited on the following grounds:

*  Gender

J Marital status o Disability

° Family status . Race

*  Sexual orientation *  Membership of the Travelling and

. Religion Roma Communities
Harassment

Colaiste Bride is committed to ensuring that:
e theschool is free from all forms of harassment
. all staff and students have the right to be treated with dignity and respect

. complaints by staff will be treated with fairness and sensitivity and in as
confidential a manner as possible

. harassment by employers, staff and non-staff such as parents/guardians, pupils, business
contacts will not be tolerated and could lead to disciplinary action (in the case of staff)
and other sanctions e.g. the suspension of contracts or services or exclusions from premises
(in the case of non-staff)

Bi Cinealta

1. Bullying is targeted behaviour, online or offline that causes harm. The harm caused can
be physical, social and/ or emotional in nature. Bullying behaviour is repeated over time
and involves an imbalance of power in relationships between two people or groups of
people in society. Once off incidents may be
considered bullying in certain circumstances e.g. a single hurtful message posted on social
media as there is a likelihood of it being shared. A clear Bi Cinedlta policy is in place in the
school. Any form of bullying, whether physical or verbal, is unacceptable and will be dealt
with using Bi Cinealta procedures.

2. Itis essential that anyone, pupil or parent, who is aware that bullying is occurring
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will make this fact known immediately. Any information received is acted upon with
discretion and sensitivity. It is recognised that those students engaged in bullying
behaviour and those affected require appropriate support, and the co-operation of all
parents/guardians is vital in dealing with this matter.

Any act which endangers the health, safety and welfare of others in the school will not
be tolerated.

While the school is sensitive to incidences that may occur between students outside of
school hours, it must be recognised that it can at times, be outside of the school’s remit to
investigate and issue sanctions.

Cinealta Policy and Procedure

Our school Bi Cinedlta policy is available on the school website in the policy section and
available on request from the school itself. It is regularly updated in line with Department
of Education recommendations. We pride ourselves on promoting a positive culture
within the school, by showing respect to everyone who works and enters our building. We
have a very clear and comprehensive Bi Cinedlta policy that underpins and supports the
creation of this culture.

To help create and maintain this positive culture, each student must commit to

promoting and upholding this culture by abiding by the Bi Cinealta policy guidelines.

The Anti-Bullying ‘Who to Tell’ procedures are clearly displayed

throughout the school, outside all Year Head offices and in the main foyer of the school
building. Please ensure your child becomes familiar with the line of referral in reporting any
bullying issues and is fully aware of whom they can speak to if they have any concerns in this
area. The student-friendly Bi Cinedlta policy is clearly displayed throughout the school and

in the student journal. Please ensure that your child knows that they can speak to any
teacher, any staff member, a trusted adult if they are experiencing bullying behaviour or
have any concerns in this area.
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Child Protection Guidelines and Child "
Safeguarding

1. The Board of Management has
adopted the Child Protection
Procedures for Primary and Post
Primary Schools 2025.

2. We advise parents to visit www.tusla. ie
to familiarise themselves with
the new guidelines and to read the

section for Parents and Guardians. Louise Niamh
) . Ronan Deputy O’Brien
3. www.colaistebride.com Principal DLP Deputy Principal
Deputy DLP

4. Parents should be aware of the school’s commitment to implement the Child Protection
Guidelines, the commitment of the school to the welfare of the child, and the
responsibility of the: Designated Liaison Person (DLP).

5. The DLP is Ms. Ronan, Deputy Principal. The Deputy Designated Liaison Person (DDLP) shall
assume the responsibilities of the DLP in their absence. The DDLP is Ms. O’Brien, Deputy
Principal.

6. Reporting Procedures: We ask that students follow reporting procedures of any
unwanted negative behavioural incidents whereby a student experiences harmful
behaviour towards them or others. Students should report a matter to the DLP, if relating
to safeguarding as above.

a. Astudent may do so by speaking with the relevant staff member, or by requesting a
meeting using Teams, or a note under the office door, should the person not be
contactable at that moment in time.

b. The school operates with discretion, and on a need-to-know basis in terms of child
safety reporting. Where relevant and appropriate, trauma-informed approaches will
be embedded in supporting students who engage with school teams in reporting
harm.

School Policies

All school policies are available on request or through the school website.
Parents/guardians and students play a role in the development of policies
through the Parent and Student Council meetings. Policies are regularly
developed and reviewed.

Sanctions & Procedures

1. Sanctions are sometimes necessary to ensure that good order is maintained in the
school. Misconduct will generally be noted in the student’s journal and when a
teacher considers it necessary, a docket will be issued to the student. Where available, this
sanction will be documented on our Tyro behavioural supports system.
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2. Following repeated misdemeanors, the student shall be referred to the Year Head who
will advise them on any action to be taken as a consequence of such behaviour.

3. Insome cases, this may mean immediate withdrawal from class and/or detention.
4. In certain circumstances parents may be invited to the school to meet the Year Head
and/or Principal / Deputy Principal, in order to inform them fully of the situation and to

seek their co-operation in solving the problem. The aim is to support the student’s
behaviour through an improvement plan moving forward.

5. Inasituation where a parent/guardian does not attend two scheduled meetings, and on
the third scheduled meeting the parent/guardian does not attend, it will result in the
meeting proceeding and sanctions being imposed.

6. Failure to agree to a meeting and/or reply to any correspondence in relation to scheduling a
meeting, will result in the meeting taking place with a sanction being imposed.

The Department of Education ‘NEWB Code of Behaviour guidance for schools” document,

outlines how a school may support a student in an attempt to change the behaviour through

observation of student:

o Motivation

*  Goals

e Skills

. Previous experience of trying to change, especially experience of success

. Parental, family, teacher or other adult and peer support

*  Incentive/reward

A problem-solving approach is adopted, where relevant:

. Gather information, understanding the context and the factors that may be affecting
behaviour

. Generate ideas about possible solutions

. Decide and agree on specific strategies

. Implement the agreed strategy consistently

. Review progree

Examples of sanctions include:
®  Verbal reprimand (behaviour recorded school system/docket issued)
e Removal from the group/class

e Withdrawal of privileges e.g. participation in school trips and/or outings,
invitations to school events such as graduation, concerts, plays, etc.

e Withdrawal from the particular lesson or peer group
e Carrying out a useful task in the school
e  |etter of apology signed by the pupil to staff member

e  Student placed on a conduct sheet, organisational sheet or attendance tracker, by the
Year Head.
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e Separation from class to other classes for one or more periods (Care System). / 3
e  Referral to Year Head, Deputy Principal and Principal.

e  Detention/Cleaning Detention B m

e Suspension

e Expulsion

e  Formal report to the Board of Management

Care System

1. The school operates a Care System. If the g
behaviour of a student is interfering with teaching o
and learning in the classroom, a Red Card is issued,
and the student will be asked to temporarily leave @
that class.

2. This student will be supervised in another classroom for the duration of that class
time.

3. Before the student returns to their class, a written Student Behaviour Reflection Sheet

should be given by the student to the teacher with an undertaking not to repeat the
offence. This sheet will then be held on record by the Year Head.

4. Where a student uses foul language, challenges a staff member’s instruction or shows
a gross disrespect to staff, that student may be withdrawn from classes at once and
parents/ guardians contacted immediately by phone.

Parents/guardians will be requested to remove the student from school for the remainder
of the school day. Before the student returns to class, an appointment must be made with
the Principal/Deputy Principal to discuss the student’s behaviour, and suspension may then
be imposed.

5. Detention after school is imposed where a student is responsible for repeated
misdemeanors for which dockets have been issued or for any one more serious breach of
the school’s Code of Behaviour. In such cases, the student is issued with a detention
which is confirmed with a parent/guardian. Students attending detention must proceed to
the designated center for the commencement of detention at a designated time. Arriving
late or non-attendance is a serious breach of our Code of Behaviour and may lead to
further sanctions.

6. Whereby a student fails to complete a detention on more than two occasions, the
sanction may be escalated.

Conduct Sheets

1. Conduct sheets are issued by the Year Heads as a strategy to improve behaviour. Parental
involvement is integral in this process.

2. The student must get the Conduct Sheet from the Year Head which is signed by the
teacher at the end of each class period and by the parent/guardian each night. This
Conduct Sheet covers behaviour, homework, class work, and attitudes.

3. Itis the student’s responsibility to get this signed for every class. The conduct
sheets are stored in the student’s file.
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Monitoring

e Asmall number of students whose behaviour
is not satisfactory are placed on special
monitoring as the school deems necessary via
e.g. attendance tracker, organisational
tracker, conduct sheet.

*  The student will meet weekly with the
Year Head who maintains a record of
student behaviour.

*  This may form the basis for a report home to
parents on their child’s progress during the
year.
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Suspension

In some circumstances, it may be necessary to suspend the student from school. Only the
Principal or the Deputy Principal with the delegated authority may suspend a student. In the
case of suspension, the Principal must inform the Board of Management at its next meeting.

This may be for a day or for a longer period and will be sanctioned by the Board of Management.
The Board may impose suspensions of more than three days.

1. Reasons for the suspension of a pupil must be linked with the Code of Behaviour, of which
the student and Parents/Guardians must have copies, be familiar with its contents, and
preferably have signed that they have read and understood the Code of Behaviour. This can
be found on the school website and school journal.

2. Suspension will usually only occur after the Principal has:

ensured all relevant behavioural support options under the Code of Behaviour have
been applied and documented.

ensured all appropriate support personnel (internal and external) have been
involved if applicable.

ensured that discussion has occurred with the student and parent/guardian
regarding specific misbehaviour which the school considers unacceptable and which
may lead to suspension

ensured, if possible, that diagnostic
assessments (i.e. National Educational
Psychological Service - NEPS) have been
carried out where appropriate, particularly
where unacceptable behaviour is ongoing and
consistent.

provided a formal written warning detailing
these behaviours, as well as clear expectations
of what is required of the student in the
future (except in cases of very serious
misconduct)
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e recorded all action taken and copied all relevant correspondence for the / 0
student file and parent/guardian.

e Principal may suspend immediately in some circumstances e.g. violence, threats of
violence, presence of weapons, illegal drugs, alcohol etc.

®  The Principal may also decide that a longer period of suspension is warranted and
may suspend the student pending a meeting of the Board.

e Length of suspension: the Board may wish to put a maximum on the number of days
(e.g. 5 days), which can be applied by the Principal in most circumstances.

e [fastudentis suspended for a period of 6 days or more, the Principal must
inform the local Educational Welfare Officer.

e [fastudentis suspended for a cumulative total of 20 days or more in one year,
the Principal must inform the Educational Welfare Officer.

Essential Elements in the Procedure for
Suspension:

1. The Principal makes a decision on the suspension, (or, in the Principal’s absence, the Acting
Principal or Deputy Principal) on the basis of the reasons set out in the Code of Behaviour,
and the parameters set out by the Board of Management.

2. Parent/Guardian and student are informed of the decision and of the precise grounds
which gave rise to a possible suspension, and be given an opportunity to respond, before
a decision to suspend is reached and formalised.

3. Parents/Guardians will be contacted and invited to come to the school for a meeting.

4. |If suspension is to be immediate (e.g. in the interests of Health & Safety), parents/
guardians may be informed by phone, with written follow-up.

5. Astudent will not be sent home during the school day, unless collected by the
parent/guardian.

6. The formal letter of notification may include:
e Notice of the suspension
e  Effective date of the suspension
e Duration of the suspension
e  Reasons for the suspension
e  Expectations of the student while on suspension (Study Programme may be attached)
e Importance of parental assistance in resolving the matter

e Astatement that the student is under the care and responsibility of the Parents/
Guardians while on suspension

e Astatement that the Education Welfare Board has been informed (if the suspension
is more than 5 days, or the student has been suspended for more than 20 days during
the school year to date)

e Information on Appeal rights (internal school appeal / Section 29 Appeal)

e Requirements which need to be in place when student returns (e.g. written

apology, completed assignments, etc.) =
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If consideration is being given to proceeding to expulsion, then the letter must make this
clear.

Procedures for the formal re-introduction of the student
into the school

1.

Students must report to the Principal /Deputy Principal with the parents/ guardian for
readmission to the school at the time agreed upon and outlined in the letter of
suspension.

Undertakings of good behaviour may be requested in writing.

Agreed conditions (e.g. counselling, referral to NEPS, other pastoral supports, or conduct
sheet) should be signed by parent and pupil.

Reasonable steps must be taken to ensure that any formal notification is made in a
manner that can be understood by the student and the parents/guardians. This is
essential when parents have difficulty reading or understanding English.

Expulsion

1.

52

Expulsion should be resorted to only in the most extreme cases of misbehaviour and
indiscipline and in most cases after every effort at rehabilitation has failed and every other
sanction has been exhausted (Department of Education and Science Circular M33/91).

If in the judgement of the Principal a student should be expelled, the Principal shall refer
the matter to the Board of Management for a decision. Only the Board of Management
may finally decide to expel a student. It is difficult to be exhaustive when listing the
circumstances that would justify the expulsion of a student.

The following are some examples:

e The student is so disruptive that they are seriously preventing other students
from learning and/or the teacher from teaching.

e The student is uncontrollable and is not amenable to any form of school authority.

e The Parent/Guardian refuses to exercise their responsibility for the student.

e  The student’s conduct is a source of serious bad example and is having an
adverse influence other students in the school.

e The student’s behaviour towards a staff member or Management is of a very
serious nature.

e [If the student’s behaviour is in contravention of the Health & Safety Act.

In accordance with the principles of natural justice, the parents/guardians of the student

whose expulsion is being considered should be given the opportunity of attending the
Board Meeting and presenting their case. They can also present their case in writing.

Where the Board of Management is of the opinion that a student should be expelled it shall,
before so expelling the student notify the Educational Welfare Officer (EWO) assigned to
the school in writing “of its opinion and reasons therefore.”
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6. The EWO concerned shall “make all reasonable efforts to ensure that provision is made for
the continued education of the student.” The EWO shall:

e “Make all reasonable efforts to consult with the Principal, the student concerned and
the students’ parents/guardians and other such persons as the EWO considers
appropriate”.

e Convene a meeting of those persons as agreed to attend such meeting”.

7. Astudent shall not be expelled before the passing of 20 school days following the receipt of
a notification by the EWO. This is without prejudice to the right of the Board of
Management to take such other reasonable measures, as it considers appropriate to ensure
the good order and discipline are maintained in the school and that the safety of the
students is secured.

8. The Board might decide that the student should be suspended until the expulsion
procedures have been completed and/or a place found for them in another school.

Promotion of Colaiste Bride

It is common practice in all schools to record activities of pupils and school events through
photography and/or film. From time-to-time Colaiste Bride may use such imagery in printed or
web publications pertaining to the school (e.g. school website, journal, prospectus etc.). Please
refer to our website, www. colaistebride.com for our full Acceptable Usage Policy and our
Privacy Statement in relation to these matters.

Conclusion

4. The above Code has been approved by the Parents’ Council, Student Council, staff, and
Board of Management. Consequently, as you have chosen to send your child to Colaiste
Bride, it is expected that you, as parents/guardians, have agreed to the Code of Behaviour.

4. This Code is reviewed by parents, pupils, and staff on an annual basis.

We have read and accept that the above Code exists for the good of the school

T

community and we will endeavour to abide by it.

Signed:
Parent/Guardian

Signed:
Student
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Permission Slip for Extracurricular Activities and School Transport

Student Name:

Class/Year:

Parent/Guardian Consent

l, (parent/guardian name), give permission for
my child, (student name), to participate in
extracurricular activities, including sports matches, competitions, training sessions, and related
school events organised by the school during the academic year.

I understand that participation may require travel to and from venues using school-arranged
transport, including buses operated by the school or by approved transport providers such as a
taxi accompanied by a teacher. These events may also take place during class time and it is the
responsibility of the student to catch up on the work that they miss.

| acknowledge that:

e Every reasonable precaution will be taken to ensure the safety and welfare of students.
e Students are expected to follow school rules and the instructions of staff
members while participating in activities and travelling on school transport.

e The school cannot accept responsibility for incidents arising from a student’s failure to
follow instructions or school rules.
Medical Information

Please provide any relevant medical conditions, allergies, medications, or special requirements by
completing a Student Medical Form which can be obtained from the class tutor.

Consent Declaration

I have read and understood the information above and consent to my child’s participation in
extracurricular activities and travel by school-arranged transport as described.

Parent/Guardian Signature:

Date:

Contact Number:

Please return this signed form to the school before your child participates in any
extracurricular activities or travels on school transport.
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