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Welcome Message
I am delighted to welcome you and your child to Elphin Community College on behalf of
the entire school community. We are excited to have you join our school family and hope
your child’s time with us will be happy and rewarding. The transition from primary to
secondary school is a significant step, and we are committed to supporting your child
every step of the way.

Deciding on a secondary school for your child can feel overwhelming, but we are
dedicated to providing a safe, nurturing, and inspiring environment at Elphin Community
College. As a small school, we take pride in knowing each student personally, allowing us
to offer individualised attention and support. This ensures that every student feels
valued and empowered to reach their full potential.

Our school is guided by three core values
that shape our culture and community:
➢ Respect for Self
➢ Respect for Others
➢ Respect for School Property
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These values foster a respectful,
supportive environment where students
can thrive academically and socially. Our
broad curriculum, excellent academic
results, and wide range of co-curricular
and extra-curricular activities allow
students to explore their interests,
develop new skills, and form lasting
friendships.

As Principal, I am proud to lead a vibrant and caring school community. Watching our
students grow into confident, respectful young adults ready to take on life’s challenges is a
privilege. We look forward to welcoming your child in August and working together to make
their time at Elphin Community College a positive and rewarding experience.

Parental involvement plays a key role in student success. This handbook provides essential
information to help you support your child’s journey with us. We value open communication
and encourage you to reach out with any questions or concerns — our doors are always
open.



Elphin Community College is a proud school of the Galway and Roscommon
Education and Training Board (GRETB). As a GRETB school, we are part of a
network of publicly funded schools committed to excellence in teaching and
learning, inclusivity, and community engagement.
Being under the governance of GRETB means that we benefit from strong support
structures in areas such as curriculum development, staff professional
development, student wellbeing, and access to further education and training
opportunities. This affiliation ensures our school is well-resourced and operates
within a framework of accountability and continuous improvement.
At Elphin Community College, we are guided by the core values of GRETB, which
are:

Excellence in Education
Care
Respect
Equality
Community

These values underpin every aspect of school life and shape the positive,
inclusive environment we strive to create for all members of our school
communit
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Principal: Ms Anne Gilleran

Deputy Principal: Mr Paul Noone

Year Head
Ms Yvonne Mc Phillips

Guidance Counsellor: Ms Emer Healy

Special Education Needs
Coordianator

Ms Yvonne Mc Phillips

Attendance Coordinator Ms Kyra Wildy

Secretary Ms Bernadette Mc Loughlin

Caretaker

Cleaner Ms Sarah Ashmore
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School Information



Telephone: 071 9635031

Email: info.elphin@gretb.ie

Website www.elphincollege.ie

Tyro app.tyro.school

School Information

05



Core Subjects Optional Subjects

  English
  

  Business
  

  Irish
  

  Geography
  

  Maths
  

  Graphics
  

  History
  

  Home Economics
  

  Science
  

Music
  

  French/German (MFL)
  

 Visual Art
  

Physical Education (PE) Wood Technology

  Civic, Social and Political Education
(CSPE)

  

 Engineering
  

Social, Personal, Health Education (SPHE)    
  

Digital Medial Literacy
  

   
  

Ethical Education    
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Junior Cycle 2025 - 2028



The Junior Cycle
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A set of principles, key skills, and learning statements underpin the Junior Cycle.
These will ensure that your child receives a rich educational experience with both
breadth and depth. Your child will have access to a varied curriculum of
knowledge, understanding, skills, and values. Eight principles underpin the
framework for the Junior Cycle. These inform all schools' planning, development,
and implementation of Junior Cycle programmes. 

The eight principles of the Junior Cycle are:
● Learning to Learn 
● Choice and Flexibility 
● Quality 
● Creativity and Innovation 
● Engagement and Participation 
● Continuity and Development 
● Inclusive Education 
● Wellbeing 



The Junior Cycle
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Eight key skills permeate across the entire curriculum subjects:

Through engaging with the key skills students will: 
● be more actively engaged with learning 
● take greater ownership of their learning 
● have a critical engagement with digital technology 
● be encouraged to problem solve and think critically and creatively



Wellbeing
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All schools are required to provide First-Year students with 400 hours of timetabled
Wellbeing classes over the three years of their Junior Cycle. 
 In Elphin Community College, Wellbeing comprises of: 

2 classes of Physical Education (PE) each week, 
 1-2 class(es) of Social, Personal and Health Education (SPHE) 
 1-2 class(es) of Civic, Social and Political Education (CSPE)
 1 class of Digital Media Literacy
 1 class of Guidance

The Junior Cycle provides for an area of learning called Wellbeing.
Wellbeing will cross the three years of Junior Cycle and will include
learning opportunities to enhance students’ physical, mental, emotional
and social wellbeing. 



General Information
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Classroom Based Assessments (CBAs) will allow students to demonstrate their
understanding and skills. It is a project that will cover a broad range of activities, including
oral presentations, written work of different types, practical or designing and making
activities, artistic performance, scientific experiments, projects or other suitable tasks. 
Each subject will have two CBAs, usually at the end of Second Year and before Christmas
in Third Year. 

All First-Year base classes in Elphin Community College are of mixed ability. The
classes are divided to ensure that each class has a broad mix of students by ability.
We do not stream or set classes as national and international educational research
has found that all students benefit more from a mixed-ability setting. Students will
stay with their base class for most subjects except for their optional subjects.

Base Class

Assessment 
Teachers continually assess students in class through homework, oral questioning,
assignments, projects, and class tests. In addition, all students sit formal house
exams every term (in October, February, and May). Reports of these test results can
be accessed via VSware.

Assessment in Junior Cycle:
There is a dual approach to assessment:
(i)Classroom Based Assessments (CBAs) in 2nd and 3rd Year/Assessment Task
(ii)A final externally assessed, state-certified examination enables the appropriate
balance between preparing students for examinations and facilitates creative
thinking, engaged learning, and better student outcomes. 

Classroom Based Assessments

Grading of CBAs: 
Each CBA will be followed by a Subject Learning and Review (SLAR) meeting. This is where
teachers will compare their assessments of students’ work and ensure a common
approach across the school that aligns with a national standard. From this meeting, they
will then grade the projects into: 



Exceptional

Above Expectations

In Line with Expectations

Yet to Meet Expectations

Not Reported
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This is a written assessment that assesses what students have learned and asks about skills
they have developed from their experience of completing the second Classroom Based
Assessment. The Assessment Task will be completed during class under the teacher’s
supervision and will take place over two lesson periods. The AT script is sent, along with
the final assessment at the end of Third Year, to the State Examinations Commission (SEC)
to be marked. It will account for up to 10% of the state-certified examination and will be
incorporated into the grade a student receives for their final examination.

The results of the CBAs will be communicated to students and parents, and a record
will be kept in the school. The results of the CBAs will not form part of their final
grade in a subject, but they will appear on your child’s Junior Cycle certificate. This
certificate is called the Junior Cycle Profile of Achievement (JCPA).

Assessment Task (AT)



Distinction ≥ 85to 100%

Higher Merit ≥70 to 85%

Merit ≥55 to 74%

Achieved ≥40 to 54%

Partially Achieved ≥20 to 39%

Not Graded ≥ 0 to 19%

12

In Second Year, students will choose Higher or Ordinary level in English, Irish, and Maths.
All other subjects in Junior Cycle are at Common level.

The final examination will be: 
● no longer than two hours in duration 
● taken in a maximum of ten subjects only 
●  available at a Common Level apart from English, Mathematics and Irish, where
there will be two levels (Higher and Ordinary)
● assessed by SEC using the following set of grades: 

State Examinations Commission Final Examination



Support for Students
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The school has two Year Heads: Mr David Spellman
(Junior Year Head) and Ms Yvonne Mc Phillips
(Senior Year Head). Year Heads hold regular
assemblies with students, liaise with staff
regarding attendance and students’ welfare, and
monitor academic progress. In addition, they deal
with serious issues of indiscipline at the
appropriate stage of the referral ladder and refer
to the Deputy Principal and Principal, if necessary.

The Student Support Team
The Student Support Team meets weekly. This team consists of The Principal, Deputy
Principal, Guidance Counsellor, Junior and Senior Year Heads, the Special Education
Needs Co-ordinator (SENCO), and other staff members where necessary. The Student
Support Team discusses issues relating to our students’ wellbeing and implements
interventions as needed.
The Student Support Team liaises closely with the SEN team and relevant Year Heads,
reporting on its work at staff meetings. Furthermore, the Student Support Team is the
primary body in Elphin Community College that determines the school community’s
prompt, caring, and supportive response to any serious incident that may occur.

Additional Educational Needs (SEN) Team
Our special education program aims to recognise all students’ needs and meet them through
inclusive practices underpinned by differentiated approaches to learning and teaching. All staff
form an integral part of the learning support team. There is a growing awareness of the
importance of encouraging maximum participation and involvement by all students in their
subject areas. The SEN Team invites teachers and parents to help identify students who may
benefit from the support available. Our approach consists of one-to-one targeted support,
group withdrawal, team teaching and SNA support. It must be emphasised that accessing
support without a diagnosis is possible.

Year Head System
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The AEN Team meets weekly to review the support structures and identify students who
may need support. Students are initially identified by their parents and primary school and
following this by their subject teachers, the Student Support Team and the SEN Team.
In Elphin Community College, students with the greatest level of need are given the
greatest level of support, be it academic, behavioural, social, or emotional. Students have
access to support on three levels.
School Support for All – represents the structures and policies across the school to
support all students and promote positive student learning and behaviour.
School Support for Some – caters to students requiring additional academic, behavioural,
social or emotional support. Depending on the student’s needs, this support can be short-
term or long-term.
Support for Few – for those students granted access to SNA support.
Please refer to our SEN Policy for further information.



Reasonable Accommodations for Certified
Examinations (RACE):
All teachers are aware of any student with additional needs at the beginning of the school
year. Teachers will differentiate homework and assessments for these students as the need
arises.
The school makes an application to the State Examinations Commission (SEC) for students
who wish to receive accommodations for their Junior Cycle or Leaving Certificate. This
application is made during the first term of third/sixth year. To qualify for such
accommodations, students must meet the State Exams Commission criteria. Students are
tested in school to ascertain whether they meet these criteria. Applications for the RACE
Scheme are made on one of the following grounds:
·      Learning difficulty
·      Hearing difficulty
·      Visual difficulty
·      Physical difficulty
Students do not need a diagnosis to qualify for these accommodations.
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Students at Elphin Community College may be granted an exemption from the study of
Irish for a number of reasons, in line with Department of Education guidelines. These
exemptions typically arise from having received a significant portion of their education
outside of the Irish educational system or due to identified additional learning needs.
Where an exemption has been granted to a student on the basis of having studied outside
the State, and not due to a learning difficulty, that student will remain in the Irish
classroom. This allows them to stay connected with their peers and to engage with the
cultural aspects of the language through listening, discussion, and exposure to Irish
traditions and heritage.
In cases where students have identified additional needs and hold an exemption from Irish,
targeted support will be provided during Irish class time. This support may address
emotional, social, behavioural, or learning needs as appropriate, ensuring that each
student receives meaningful and supportive intervention tailored to their individual
circumstances.

Irish Exemptions



Attendance & Punctuality

Proper school uniform must be worn at all times.  The school uniform is available to purchase from
TheMagnet in Carrick-on-Shannon or online from www.schooluniformstore.ie 

·      Girls – knee-length skirt/grey trousers, crested jumper, white shirt and all-black runners/shoes. 
·      Boys – grey trousers, crested jumper, white shirt and all-black runners/shoes. 
·Jacket – a dark jacket (black/navy) available on play
·Socks: Dark socks/tights
·PE Gear: Jacket – the school jacket is available online from playr-fit. No other school jacket is
allowed. Parents will be notified when this link opens. Sports gear is also available from playr-fit
 https://playr-fit.com/collections/elphin-cc-students
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Attendance and punctuality are recorded online through VSware. We make attendance
returns to Tusla throughout the year. We are obliged, by law, to keep accurate records.
Therefore, a notification will be sent home each day to let you know if your child has been
marked absent on the morning roll call.  

Students must be in school before the first bell at 8.55 am.  
Notes: The school must be informed if your child is absent from school, arrives late in
the morning, or is late after lunch. Notes can be filled in online on the VSware app or
use the detachable notes in the back of the journal. Three lates will incur morning
detention in a single term without a note.  
Signing in/out: Students are also required to sign in/out at the school office when
leaving or returning for an appointment. Parents MUST sign their child out and provide
a note on Tyro.

School Uniform

http://www.schooluniformstore.ie/
https://playr-fit.com/collections/elphin-cc-students?fbclid=IwZXh0bgNhZW0CMTAAYnJpZBExbkNxV2dpTUpTNWhpSTQ0dgEeJfVGKXWRTA_iQUq02Jj42fdmNdz6U-8I342WDFGP-FOOSuVP2BAcI3i4yEQ_aem_1GyQZ7P43EOGbiznVoGLVg








Tyro

To support teaching and learning, all students are provided with a Microsoft Office
365 account. This is accessed using the email address provided by the school. Office
365 supports blended learning through Microsoft Teams and OneNote. Our Microsoft
Office 365 subscription allows students to install Office, including Microsoft Word,
PowerPoint and Excel, on up to 5 devices (PC, Mac, tablet or smartphone.) Students
are responsible and accountable for any communications or activities associated with
their school email addresses. Students are expected to follow the same rules for good
behaviour and respectful conduct online as offline. These rules are found in Elphin
Community College’s Code of Behaviour and our Acceptable Use Policy. 
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The school uses the tyro App to communicate with
parents and students. Please download the App on
your smartphone. If you do not have a smartphone,
you can access the site at https://app.tyro.school
Information notifications will be routinely sent to
the App. Please ensure you have your notifications
switched on. We will provide the user name and
password to Parents/Guardians and students.

Office 365

Lunch

Way 2 Pay
All payments are processed through Tyrothe school's online system. Once the school has set
up the accounts, parents will receive a text with the amount due. 

First, second and third-year students remain on campus for lunch. 
In transition year, fifth- and sixth-year students can leave school at lunchtime. 
Reynolds Catering delivers hot lunches to the school. These can be preordered and paid
online using the Debitrak App (see the attached sheet for instructions). The account number
is 0692-1515-B760.
There is a vending machine with healthy snacks for students to use. 



Evening Study
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Evening study runs Monday - Thursday, 4 - 6 pm. It
aims to provide students with a supervised, safe,
quiet, and warm environment for after-school study.
Payment is €200 for August - December and €200
for January - May. Payments can be made in
instalments. Fors are at the end of this guide. 



Books
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Under the new government scheme, all first-year
students at Elphin Community College will receive
their schoolbooks and core classroom resources free
of charge. This scheme is part of a nationwide
initiative to eliminate the cost of schoolbooks for
families, with the Government providing funding
directly to schools to cover these expenses.

What is Provided Under the Scheme:

✅ All schoolbooks required for Junior Cycle subjects (including textbooks, workbooks, and some
revision materials)
✅ Core classroom resources such as:

Copies and notebooks
Folders for storing handouts and notes
Art materials (if required for the curriculum)
Scientific calculators (if required for Maths or Science)
Maths sets (if applicable)
Certain subject-specific materials (e.g., home economics ingredients, woodwork materials)

What Parents/Guardians May Need to Supply:
➡ General stationery items such as:

Pens (blue, black, red) and pencils
Highlighters
Erasers, sharpeners, and rulers
Colouring pencils or markers
Geometry sets (if not provided)
Pencil cases
Post-it notes and index cards (if preferred for study)

Care of Schoolbooks and Resources:
Since the schoolbooks and resources are provided on loan, students are expected to:

Keep books covered and in good condition.
Store them in a safe place when not in use.
Return them at the end of the school year.
Report any lost or damaged books to the school promptly — in some cases, parents may be
asked to cover the replacement cost of lost or badly damaged books.

This scheme aims to reduce financial pressure on families and ensure all students have equal
access to the resources they need to succeed. Don't hesitate to contact the school office if you
have any questions or require more details about specific resources.



School insurance will be purchased for each student. This is a 24-hour insurance and
covers your child 365 days of the year.  

This money is to cover the cost of namely: locker, pupil insurance, CAT-4 Assessments, VS
Ware Student Management System & Parent App, Athena – Academic tracking software,
Microsoft 365 School Account, Way to Pay, Photocopying, Printing, Assessments, Texting,
Postage, subsidising of transport for school activities, telephone calls, awards, guest
speakers etc.

Student Services Payment
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A locker will be allocated to each student. Each student will be given a key

Lockers

Insurance

Student Services Payment

Practical Subjects

The school purchases materials for Wood Technology, Engineering and Art. 
Students studying these practical subjects are required to pay €20 for each of these
subjects. 



Extracurricular activities play an important part in each
student's holistic development. They are especially
important at the First-Year level in establishing
friendships and a good team spirit. You should
encourage your child to get involved. School staff
organise activities on a voluntary basis. These activities
may include volleyball, basketball, Gaelic football, and
soccer.
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In Elphin Community College, we acknowledge that as a school community, we share in
the responsibility of ensuring that bullying is not tolerated. As a learning community,
we are passionate about recognising, rejecting and reporting bullying. For this zero-
tolerance policy to work in our school, we must define bullying. Bullying is repeated
aggression and can be physical, verbal, written and or psychological conducted by an
individual or group against others. A comprehensive Anti-Bullying Policy is in place
here in Elphin Community College. Our anti-bullying programme is called Bí Cineálta
and the policy is available on our school website. 

Anti-Bullying Programme

We are a phone-free school. Each student has a phone pouch. Students carry their phones
in the pouch. They unpouch at the end of the school day.

Use of Mobile Phones/Electronic Devices

Extra Curricular

Parents Association

Our school has a supportive Parents’ Association, and new members are welcome.  
All parents/guardians are invited to attend the Parents’ Association's first meeting,
scheduled for September 2026.
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Settling In — What you can do to help at home:
Set a regular pattern for homework time.
Show interest in work done. 
Provide a quiet, well-lit place to work. 
Turn off the TV or devices during homework time. 
Remove access to mobile phones when doing homework and study.
Actively help your child to revise. 
In the first few weeks, each evening, help your child check their timetable regarding
homework, books, equipment, or notes required for school the next day.
Fill in the absence, late or permission to leave notes on the VSware App. or in the
Homework Journal. 
Check and sign the Homework Journal each week.
Agree an appropriate time for going to bed and getting up in the morning. 
Ensure your child has a good breakfast each morning.
Encourage your child to talk to teachers if they are having difficulty. 
Ring and/or make an appointment to see the Teacher or Year Head if needed.
Phone Bernadette in the front office if you need to message your child.
Encourage your child to take part in extra-curricular activities.



Parental/Guardian Responsibility:

There are high expectations of parental/guardian involvement in their child’s education. 

The school expects that all parents/guardians will:

·Check and sign the Student Journal weekly

·Phone/email the school if your child is absent for more than one day

·Record absences on the VSware App or using the notes provided in the journal

·Sign any notes in the journal from the staff

·Attend annual parent/teacher meeting for their child

It is vitally important that the Board of Management, Parents, Staff, and Students work together

to maintain the high standards that Elphin Community College strives for. 

In doing so, we request that parents/guardians support the school and its management team in

the following ways:

·Consistent and regular attendance at school is vital. If a student has been absent for 20 days, we

are obliged to inform Tusla

·Ensuring that all students are in school no later than 8:55 a.m. each morning

·The full school uniform is worn daily: a Green jumper with the school crest, a white shirt, dark

grey trousers (boys), a knee-length plaid skirt/grey trousers (girls), and black shoes.

·Encouraging and supporting their child to do their best in all areas of school life, including

homework, study, extra-curricular and co-curricular

·Respect for all – self, others, property and environment

·Mobile phones should be powered off before entering the school grounds

·Use of illegal substances/vaping/smoking is strictly forbidden
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School Calendar
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