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1. Policy Statement
St. Mary’s Secondary School, Baldoyle is committed to providing appropriate and safe access to the school for students with identified accessibility or mobility needs.
The school lift is an accessibility facility and is not available for general student use. Access to the lift is authorised by the school and is subject to the provisions of this policy, the school's Health and Safety procedures and the manufacturer's safety requirements.
The purpose of this policy is to ensure that lift access is managed consistently, safely and fairly, while protecting the dignity and wellbeing of students and/or staff/or visitor(s) who require access.
2. Scope
This policy applies to all students, staff and visitors who use or require access to the school lift.
The policy distinguishes between:
· Ongoing accessibility needs identified and documented by the school; and
· Temporary accessibility needs, including injury, illness or other circumstances affecting a student's ability to safely use the stairs.
3. Authorisation of Lift Access
3.1 Ongoing Accessibility Needs
Students whose accessibility or mobility needs are known to the school and are documented within their appropriate care/support plan will be authorised to use the lift in accordance with their individual arrangements.  Such students do not require a temporary Lift Pass for each occasion of use.
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Authorisation of Lift Access Continued -
3.2 Temporary Accessibility Needs
Students do not have an automatic entitlement to use the lift following an injury, illness or temporary mobility difficulty.
Parents/guardians have responsibility for informing the school before the student's return to school where the student has sustained an injury or developed a condition that affects their ability to safely access the school using stairs.
Lift access must be agreed with the school before the student's return where practicable.
Following assessment of the student's needs, the school office will issue a Temporary Lift Pass where lift access is approved.
The Temporary Lift Pass will specify the period for which access is authorised and must be returned to the school office when the period of authorised access ends.

4. Administration of Lift Access
The Principal, or a staff member designated by the Principal, has responsibility for the administration and authorisation of lift access.
The school office will maintain appropriate records of Temporary Lift Passes issued.
Students must not use the lift without appropriate school authorisation.
A member of staff may reasonably question a student's use of the lift where the student's authorised access is not apparent, including where a Temporary Lift Pass is required.
Students are expected to cooperate respectfully with staff in such circumstances.

5. Supervision and Assistance
Students authorised to use the lift may be accompanied or assisted by an SNA or member of staff, where required by the student's individual arrangements or as determined by the school.
Where individual lift use has been authorised, the student may not nominate, invite or bring another student or friend to assist them.
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5. Supervision and Assistance continued-
Students are not permitted to use other students as substitutes for SNAs or school staff.
Only SNAs, teachers or other personnel authorised by the school, are allowed to assist in connection with a student's approved lift access.
Students with authorised lift access do not have the authority to grant, transfer or extend lift access to another student.

6. Capacity and Priority
The number of persons using the lift at any one time must not exceed the manufacturer's stated safe capacity.
Where demand for the lift exceeds its safe capacity, priority will be given to students with ongoing or established accessibility needs, followed by students with approved temporary access.
The lift must not be used to transport groups of students who do not have an authorised accessibility requirement.

7. General Conditions of Use
All authorised users must:
· Use the lift safely and appropriately.
· Follow staff instructions.
· Comply with the manufacturer's capacity and safety requirements.
· Report any fault, damage or malfunction immediately.
· Keep the lift and its entrance clear.
· Not interfere with the lift controls, doors, alarm or safety equipment.
· Not use the lift for recreational or inappropriate purposes.
The lift must not be used during a fire alarm or emergency evacuation, except where specifically provided for under the school's emergency procedures.
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8. Misuse and Sanctions

The school considers the lift to be school property and an important accessibility facility.
Misuse of the lift, including but not limited to:
· Unauthorised use;
· Allowing or facilitating another student to use the lift without authorisation;
· Bringing friends or other students into the lift contrary to the student's authorised arrangements;
· Exceeding the permitted capacity;
· Tampering with lift controls, doors, alarms or safety equipment;
· Deliberately damaging the lift;
· Using the lift in an inappropriate, disruptive or unsafe manner; or
· Failure to comply with reasonable staff instructions concerning lift use,
will be treated as inappropriate use or misuse of school property under the school's Code of Behaviour.
Where misuse is established, the sanction will be suspension in accordance with the school's Code of Behaviour, subject to the procedures and safeguards contained within that policy.
The imposition of a sanction does not remove the school's responsibility to make appropriate arrangements for a student with an established accessibility need.
9. Responsibilities
Board of Management
The Board of Management approves this policy and ensures that appropriate governance arrangements are in place.
Principal
The Principal is responsible for implementation of this policy, oversight of lift access arrangements and ensuring that appropriate safety and accessibility procedures are maintained.
School Office
The school office is responsible for the administration and recording of Temporary Lift Passes and for communicating authorised access arrangements to relevant staff.
Parents/Guardians
Parents/guardians are responsible for notifying the school before a student's return to school following an injury, illness or other change affecting mobility, where lift access may be required.
Students
Students are responsible for using the lift only when authorised, following this policy and complying with reasonable instructions from staff.
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10. Review
This policy will be reviewed by the Board of Management at least annually, or earlier where 
there is a significant change in legislation, guidance, school arrangements or lift provision.

11. Approval

Approved by the Board of Management of St. Mary’s Secondary School, Baldoyle.
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