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Columba College Code of Positive Behaviour to include suspension
Policy and Behaviours of Concern Policy.

This Code of Behaviourhas been prepared in accordance with Guidelines issued by
the National Educational Welfare Board. Inputs have been received from the Board of
Management, Teachers and SNA'S, Home School Community Liaison Officer,
Parents/guardians. The Health, Safety and Welfare of each member of the school
community underpins the code of behaviour.

This Code of Behaviouris regularly underreview in consultation with school prefects
and student council members Ongoing reviews and evaluation take cognisance of
changing information, changing society, legislation, ministerial/government
instructions, developments in the school-based programmes and feedback from
students, staff, parents/guardians and the Board of Management/ETB".

It is hoped that this inclusive approach will help to maximise the benefits of this code
to the school community. Rationale Under Section 23 of the Education (Welfare) Act
2000, the Board of Managementmust prepare and make available a code of behaviour
for its students.

The Act requires that the school code of behaviour is prepared in accordance with the
Guidelines issued by the National Educational Welfare Board (NEWB).

All students in Columba College have the right to be educated, to flourish in their
development, both academically and socially withoutdisruptions fromanotherstudent.

It is the right of all teachers to teach withoutany studentinterrupting or hindering the
teaching and learning.

This Code of Positive Behaviour is applicable:

« to class periods and break periods during the school day

= when students are on the school premises before school starts

= when students are taking part in extra-curricular activities or out on school related
activities

« when students are wearing their school uniform and representing the school.

Columba College ethos is underpinned by the following core values:

e Excellence in Education
e Care
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e Equality
e Community and
e Respect

With these in mind we strive:

o To uphold ourcharacteristic spirit of good discipline, a strong work ethic, high
educational attainment and good relationships.

e To provide an environment within which students feel safe, happy and
respected

e To maintain a positive atmosphere where mutual respect and co-operation are
fostered throughoutthe school community and where lapses are treated with
constitutional and natural justice.

e To create an environment that encourages positive behaviour

e To encourage students to believe in themselves and to become confidantin
their own ability to learn.

e To allow students the space to mature into responsible adults

e To facilitate a positive teaching and learning environment

There are 3 Objectives in Columba College Code of Positive Behaviour

1. To allow studentsto enjoy the experience of school, so that they have the space
to develop their own learning style while encouraging and recognising their

positive behaviour.
2. To ensure that the school's high expectations for the behaviour of all the
members of the school community are widely known and encouraged

3. To create an environmentthat recognises the individuality of the students and
staff

Positive Behaviour

Columba College aims to promote positive behaviour throughout the school day,
through the school ethos and policies and practices in place to promote positive
behaviour and prevent inappropriate behaviour.

All Staff will make every effort to encourage and celebrate good behaviour, positive
achievements and positive efforts of the students and will have high expectations for
good behaviour.

Positive behaviour strategies include:
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= Personal praise by a teacher, Tutor, Year head, Deputy Principal, Principal
Positive points on VS ware

Positive feedback in school reports

Verbal recognitions/praise and positive reinforcement
Positive comment in journal

Positive phone call home

Awards Night

= Class rewards such as outing.

= Intercom Announcements

« Assemblies per year group

= Attendance awards

= Academic awards

= Sports awards

= Extra-Curricular awards

= =@ =8 =

A good day in Columba college looks like:

Be on time

Have all books, equipment and iPad charged
Journal on desk

Follow instructions

Stay focused on task

Try your best

Phone off and in bag

Classroom

AN NA NN YN

QOutside the
classroom

Move quickly between classes

Only use the toilets for the purpose they are intended
Treat others as you would like to be treated

Use appropriate language and voice level

Use your timetable to know where you should be

AN N NN

In the school
community in
general
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Come to school every day
Be in full uniform

AN
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v" Be kind to each other, staff and visitors to Columba

College

Respect school property and keep the school litter free

Remain on the school premises for the duration of the

school day

v Bullying is everyone's business- speak out if you see
that something is wrong.

ANIAN

Responding to Inappropriate behaviour.

Staff in Columba College, use a respectful approach when dealing with challenging
and difficult behaviour. The majority of students behave appropriately with the help of
clear, consistent rules and routines both in class and in school in general.

Level 1 Level 2
Disrupting the Persistently disrupting the
learning and learning and teaching
teaching
« Talking out of tum | Persistently taking out of turn
¢ Making noises Persistently making noises
Disregarding others | Persistently disregarding
right to feel safe other right to feel safe
* Pushing/Hitting Persistently ‘messing’
“Messing”
: I\S/I:(l)(\lﬂrl}%gcomments Pe_rsistenﬂy:
aggression  Late .
thrc?ugh words or » No materials/books
L » Nouniform
e Throwing things 3 NO Hormework
Not responsible for S LS e
learning * Noparticipation
e No homework
¢« No participation _
o No materials No improvement of any of
s Late for class the level 1 behaviours
« Notgoing to class | despite interventions
e No uniform
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SEN Students

Students with Special Educational Needs Class Tutors and Specialist personnel (i.e.
in Learning Support and Resource, Special Needs Assistants) will ensure that the
code of behaviouris communicated in a way that students with special needs will
understand. If a student with special needs is acting in a way that would usually be
perceived as breachingthe rules, every effort will be made to ensure thatthis student
understandstherulesandhe/she may be given additional opportunities to practice the
rules before a sanction is imposed. If a sanction is imposed, the student with special
needs should understand the purpose of the sanction and the reason why their
behaviour is unacceptable.

Covid 19 Health and Safety Measures

We expect the co-operation of all members of the Columba College Community in
complying the living with Covid-19 Health and Safety measures and protocols thatare
implemented to ensure a safe School.

These measures are outlined in the Columba Response Plan.

Attendance

Good attendance impacts greatly on academic achievement. Attendance is closely
monitored by subjectteachers andtutors. All studentsare encouraged to attend schoal
every day.

Briomhar | Ilchinealach | Nualach
Dynamic | Diverse | Innovative






(f"' Iwetb

= d()flm chos s ()l.hua

\ h
l“'{/) Ein ey rmunn,;n ard

Students with excellent attendance are rewarded through the Perfect Attendance
Reward System where they receive a certificate of achievement.

Absences/Late to school/class

Where possible, the school should be notified in advance of absences. Reasons for
absences should be recorded by parent(s)/guardian(s) in the relevant section in the
Student’s journal.

It is preferable that students remain in school for the duration of the day. Where it is
necessary (e.g. medical appointments) to leave before the end of the school day,
students must inform the school (e.g. written permission/phone call) and must be
collected by their parent/guardian or a nominee of their parent/guardian. Details of a
student's departure should be recorded at the front office where the parent/guardian
must sign the student out.

Uniform
The full School uniform should always be worn when students are in class

The School uniform for all students is as follows.

e Navy Jumper with school crest

e Blue Shirt
e Grey Trousers
e Grey Shirt

e Grey Shorts
e Black or navy socks
e Black Shoes.

If it is absolutely necessary to wear further clothing under a school uniform, itmust not
be visible as per the Uniform Policy.

The school PE uniform is permitted to be worn on school trips and on match days.

The official Columba college PE uniform can be purchased from the o Neills website.
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Roles and Responsibilities of all. All staff have a responsibility to correct breaches
of discipline if these come to their notice at any time and in any place within the school

grounds.

Subiject

teacher share with other teachers a common responsibility for good order
within the school and school grounds
will attend to occasional minor misbehaviour routinely,
Will record behaviours on VSware/journal to keep parents informed
Refers persistent behaviours to class tutor

Class will ensure that students in their class are familiar with the School

teacher Code of Positive Behaviour
Monitor students’ journals weekly
Monitor uniform
will consultwith subject teachers in relation to students’ positive and
negative behaviour
Will consult with year heads in relation to same
may impose a range of sanctions appropriate to the level of
misbehaviour
will refer students to the year head where further intervention is
required
will attend a Disciplinary Committee meeting when it involves a
student from their class
Builds supportive relationships with students and parents

Year head

= Wil liaise with the class teacher and the Deputy Principal

= Discuss the behaviour with the student

= Will carry out assemblies with year group

= Will monitor students' behaviour in other classes

= Wil attend a Disciplinary Committee meeting

= |mposes sanctions in response to referrals

= Contants Parents and arranges appointments

= Sends formal notifications of suspensions

* Files notifications of suspensions

=  Ensures work is provided to students on suspension.

= Assists in the student's reintegration on return from
suspension

= Builds supportive relationships with students and parents
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= Keeps parents informed of all negative behavioural issues
Deputy = is responsible for the general application of Code of Positive
Principal ,
Behaviour
= will liaise with year head, class teachers and subject teachers
regarding referrals made by them
» is a member of the Disciplinary Committee
= will liaise with outside agencies where necessary
= may impose a range of sanctions appropriate to the level of
misbehaviour
« will liaise with the Principal in relation to serious misbehaviour
Principal is responsible for the application of the Code of Positive Behaviour
will investigate serious incidents
is the final arbiter in most cases of serious indiscipline
is responsible for ensuring thatthe implementation of the Code is a)
fair b) equitable c) consistent
may impose suspensions
is a member of the Disciplinary Committee
will communicate the recommendations of the Disciplinary
Committee to the Board of Management
Guidance « Pastoral
Counsellor = Makes referrals to outside agencies
I?/I(;?]r:gcr):\ent This Code of Behaviouris given formal approval by the Board of
Management. The Board of Management will support the Principal
and teaching staff in its just implementation. Only the Board of
Management can expel students. It hears appeals from
parents/guardians in instances of suspension which exceed 20 days.
It decides on the recommendation of the Principal to expel a student
following a full hearing of all parties concerned.
Parents Parents/guardians act as the major role models for their child.
They can contribute to the School’s Code by:
Ensuring full attendance at school
Ensuring student arrives at school on time, wearing the full uniform
and is prepared for school
Checkingthejournalsregularly for homework and teacher comments
and signing the journals weekly. Providing currentand active phone
numbers
Informing the school of any cases where concerns at home may
impact on a students school work.
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Agreed to and co-operate and work positively at all times with the
rules and codes of the school

Bringing concerns to the attention of the school

Attend Parent/Teacher meetings

Developing a sense of self-worth in their child

Recognising their child’s effort and achievements

Contacting parents/guardians

The school must be able to contact parents at all times, particularly in the case of an
emergency. Parents must supply current and active phone numbers and addresses.
Should there be any change in either, in the interest of student welfare, the schoal
must be notified. In the event that the school is attempting to contact parents, first by
telephone and then by letter and is unable to do so, then a student may be asked to
remain at home until contactis established.

Columba College may impose a range of sanctions to maintain the code of positive
behaviour for effective teaching and learning
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Sanctions

The purpose of these sanctions are to help students reflect and understand the
consequences of their behaviour and to take responsibility for changing that
behaviour. The level of misbehaviour dictates the sanction thatapplies. The absence
of misbehaviourfromthe lists below does not mean that a sanction will notapply and
sanctions may vary depending on the misbehaviour.

The School will at all times seek to be fair and consistent when imposing sanctions.
Each individual's involvement in disciplinary incidents is judged separately. A
consequence of this is that the sanction imposed on an individual may vary from one
to another even though on occasion they seem to have been in breach of the code in
a similar way.

Participation in school tours and outings may be withdrawn, for safety reasons, due
to poor behaviour.

Detention/Reflection

Procedures for Detention/Reflection may take place at break time, lunchtime or after
school.

Lunch detention/reflection can last up to 30 minutes and can begin at 1:20 p.m.
Friday After school detention/reflection/community service will begin at 1:30 p.m. and
finish at 2:30 p.m.

Appropriate work will be assigned for each detention period. Parents will be notified
by letter/telephone call if their child is to attend Friday after school detention.
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Disciplinary Committee

The committee will consist of the Principal, Deputy Principal, Post Holder(s)

and Class Teacher. A quorum will consist of 3 members.

L Disrupting the learning and Separation within the classroom
E teaching
AV o Talking out of tumn -
E : Makmg Hotses Additional work
L
Disregarding others right to Verbal reprimand

0 feel safe
N » Pushing/Hitting "Messing" Note to parents/guardians in
E « Making commenis JeurTaEl

¢« Showing aggression through

words or actions
+ Throwing things Community service
Not responsible for learning

§ N0 B moWRIA Detention/

= No participation

» No materials

e Late forclass Reflection exercise supervised

o Not going to class by the teacher

e No unifoerm
L | Persistently disrupting the Report Card*
E learning and teaching
V Internal suspension
E Persistently taking out of turn
L Persistently making noises Report to class teacher, Deputy

Principal or Principal

T Persistently disregarding
W other right to feel safe Removal from class and placed
(6] Persistently ‘messing’ elsewhere under supervision

‘;

Briomhar | llchinealach | Nualach
Dymnamic | Diverse | Innovative






\\&% lwetbw

Persistently: Restorative Practice Reflection
e Late Sheet
« No materials/books
s No uniform
¢ No homework
e No participation

No improvement of any of the
level 1 behaviours despite
interventions

e Exclusion from school
trips

e Exclusion from sports
trips

e Suspension

¢ Reduced timetable

*Report card:

Three unsatisfactory comments on a 18t YELLOW card results on a 2" YELLOW card.
Three unsatisfactory comments on a 2"4 yellow card results in a RED card

Three unsatisfactory comments on a RED card results in suspension
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Recording behaviour

All behaviours, both positive and negative are recorded on VSWare. This is a simple
process accessible by all teaching staff and parents. Year heads monitor this and
where necessary contact parents. Yearheads keep a written accountof contact made
with parents.

Students should be informed when a record is being made abouttheir behaviour, and
the reasons for keeping a record

Records will be kept in accordance with the Data Protection Act 1988 and the Data
Protection (Amendment) Act 2003 A filing system exists in the Principals Office that
containsrecords of all students. A student's file containsthe student's enrolmentform,
assessment and examination results, a record of any misdemeanours, misbehaviours
etc. Written records of behaviour are kept throughout a student’s time in the school.

Students over 18

Parental Concerns or Complaints Parent(s)/Guardian(s) are welcome to contact the
school in the event of any concerns or complaints relating to the behaviour of their
child. The school will arrange a meeting of the relevant personnel at the earliest
opportunity. The school expects that all such meetings will be held in an atmosphere
of constructive interaction between all parties. If an adultstudent requests the school
to restrict or limit communication with parents/guardians or to limit parental
involvement in matters relating to their education, the school will inform the
parent(s)/guardian(s) of the studentaboutthe change in practice and the reasons. On
receipt of the appropriate paperwork, the decision of both studentand parent/guardian
will be carried out. If adult students are deemed to be exempt from any part of this
Code of Behaviour, the exemptions will be communicated in writing to the students

Teaching the code of positive behaviour
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Columba College understands that all incoming students will need to have this code
explained in detail at the start of the year. This will be done within the induction days
with class teachers and year heads. Regularupdates and reminders of this code of
positive behaviour will be provided throughout the year to all students during class
assemblies and year group assemblies. It is the intention of Columba College that this
is a ‘living document’

Suspension and Expulsion

In instances of suspension which exceed 20 days or in cases of expulsion, the
parents/guardians (or the studentif aged 18 or over) have the right of appeal to the
Board of Management.

Suspension Authority to suspend has been delegated to the Principal and Deputy
Principal by the Board of Management.

Procedures in the case of a Suspension

The Parents/guardians and student will be informed of;

« the allegations being made

« theinvestigation procedures

« the student’s right to respond to the allegations

« the student's right to be heard and respond to the sanction if itis of a serious nature

Implementing the Suspension

The Principal/Deputy Principal will notify the parents/guardians and the student in
writing and/or by telephone call of the decision to suspend.

The letter/conversation will confirm:

« the period of suspension and the dates on which the suspension will begin and end

= the reasons for the suspension

« the arrangements and interventions for returning to school

= the provision for an appeal to the Board of Management where the suspension
exceeds 20 days.

X Briomhar | [Ichinealach | Nualach
Dynamic | Diverse | Innovative






A wetb

=/

The Principal reserves the right for immediate suspension in cases where it is

appropriate.

Expulsion
The Board of Management has the authority to expel a student. The School will take
significant steps to address unacceptable behaviour which may resultin expulsion.

These steps include:

meeting with parents/guardians and the studentto find ways of helping the studentto
change their behaviour

making sure that the student understands the possible consequences of their
behaviour, if it should persist

ensuring that all other possible options have been tried

seeking the assistance of external support agencies where possible

Procedures in respect of Expulsion

The studentwill be suspended immediately pending a decision on expulsion.
The Principal will inform the student and their parents/guardians in writing of
the details of the alleged misbehaviour and that it may resultin expulsion.
The Principal will give the parents/guardians and the studentan opportunity to
respond to the allegations.

A detailed investigation of the alleged incident will be carried out under the
direction of the Principal

The investigation will be reviewed by the Disciplinary Committee

The Disciplinary Committee will make a recommendation to the Board of
Management.

Where the Principal forms the view that expulsion is warranted, following the
investigation and the recommendations of the Disciplinary Committee, the
Principal will make a recommendation to the Board of Managementto consider
expulsion

The Principal will informthe parents/guardians and the studentthat the Board
of Management is being asked to consider expulsion

The Principal will ensure that the parents/guardians have records of; the
allegations against the student; the investigation; and written notice of the
grounds on which the Board is being asked to consider expulsion.

The Principal will provide the Board of Managementwith the same records as
given to the parents/guardians

The Principal will notify the parents/guardians of the date of the hearing by the
Board of Management and invite them to the hearing.

The Principal will advise the parents/guardians that they can make a written
and oral submission to the Board of Management

The Principal will give sufficient notice to parents/guardians of the Board of
Management hearing.
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Policy Review: This policy will be reviewed every year.
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