
 

           St. Mark’s Community School 
Cookstown Road, Tallaght, Dublin 24 

Invites applications from suitably qualified candidates for the part time position of 
Clerical Officer  

 
Part Time Work Available 15-19 Hours Per Week (Flexible on Hours)  

  
Applicants must have a minimum of 2 years’ experience in a secretarial/administrative capacity, have 

excellent organisational skills, a high level of ICT literacy, experience in working with the public  
and excellent interpersonal skills. 

 
Letter of Application, with CV and two recent references should be forwarded to: iboran@stmarkscs.ie   

The Secretary, Board of Management, St. Marks Community School,  
Cookstown Road, Tallaght, Dublin 24 D24VW22. 

 
Closing date for receipt of applications is Friday 25th September 2026 at 5pm.   

Interviews are scheduled for September/October. 
For any queries, please contact iboran@stmarkscs.ie 

Shortlisting may apply. 
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