206 General Notice of Non-Discrimination

The School does not discriminate on the basis of race, color, national origin, sex, disability, or age
in its programs and activities and provides equal access to the Boy Scouts and other designated
youth groups. The following person has been designated to handle inquiries regarding non-
discrimination policies:

SUPERINTENDENT
1425 Linn Street,
Cincinnati, Ohio 45214
gmathews(@ccpalions.org
513-381-2476

The language above will be posted on the School’s website within two clicks of the home page; in
all other School-related documents made available to students, parents, staff, and applicants (e.g.,
student newspapers, parent newsletters, student handbooks, employee handbooks, application
forms, recruiting materials, etc.); and in a conspicuous place in the School building. This language
will also be provided to parents, students, and employees prior to the start of each school year.

The designated individual will serve as the requisite coordinator for each of the following:
Policy 221 (Access to Equal Educational Opportunity), Policy 228 (Section 504), Policy 264
(Sexual and Other Forms of Harassment), and Policy 305 (Nondiscrimination).



221 Access to Equal Educational Opportunity

It is the policy of the School to provide an equal opportunity for all children to achieve their
maximum potential through the curriculum offered regardless of race, color, creed, disability,
religion, sex, ancestry, national origin, social or economic background, or other legally protected

category.

The Board appoints the Superintendent to be the Compliance Officer whose responsibility it will
be to coordinate the School's efforts to comply with and fulfill its responsibilities under Federal
and State regulations. The Superintendent shall also ensure that any complaints are dealt with
promptly in accordance with law, and that proper notice of nondiscrimination rights under
applicable laws is provided to students, their parents, staff members, and the general public.
Any complaints shall be addressed in accordance with the provisions, respectively, of:

Section 222.1 — Title IX Grievance Procedure; and/or

Section 223.1 — Title I Complaint Procedure; and/or

Section 228 — Section 504 of the Rehabilitation Act of 1973, Grievance Procedure.

See also Policy 206 General Notice of Non-Discrimination



222 Title IX Coordinator

The School intends to comply with Title IX of the Education Amendments Act of 1972, which
states, in part: “No persons in the United States shall on the basis of sex be excluded from
participation in, be denied the benefits of, or be subjected to discrimination under any education
program or activity receiving financial assistance....”

As such, the School does not discriminate on the basis of sex in its education program or activities,
and is required by Title IX and its regulations not to discriminate in such a manner. This
requirement not to discriminate in the education program or activity extends to admission and
employment.

The following person(s) shall be the Compliance Officer/Title IX Coordinator and is responsible
for investigating any complaint alleging noncompliance with Title IX.

Kiesha Branch

1425 Linn Street,
Cincinnati, Ohio 45214
KBranch{@ccpalions.org
513-684-0777

Any person may report sex discrimination, including sexual harassment (whether or not the person
reporting is the person alleged to be the victim of conduct that could constitute sex discrimination
or sexual harassment), in person, by mail, by telephone, or by electronic mail, using the contact
information listed for the Title IX Coordinator, or by any other means that results in the Title IX
Coordinator receiving the person’s verbal or written report. Such a report may be made at any time
(including during non-business hours) by using the telephone number or electronic mail address,
or by mail to the office address, listed for the Title IX Coordinator.

Inquiries about the application of Title IX and its regulations to the School may be referred to the
Title IX Coordinator, to the Assistant Secretary for Civil Rights of the Department, or both.

A specific procedure for grievances related to Title IX issues is set forth as the “Title IX Grievance
Procedure.” 34 CFR 106

The language above will be posted on the School’s website within two clicks of the home page; in
all other School-related documents made available to students, parents, staff, and applicants (e.g.,
student newspapers, parent newsletters, student handbooks, employee handbooks, application
forms, recruiting materials, etc.).

See also Policy 206 General Notice of Non-Discrimination



222.1 Title IX Grievance Procedure

The Title IX Grievance Procedure listed below is meant to provide for prompt and equitable resolution of
student and employee complaints.

Any person may report sex discrimination, including sexual harassment (whether or not the person
reporting is the person alleged to be the victim of conduct that could constitute sex discrimination or
sexual harassment), in person, by mail, by telephone, or by electronic mail, using the contact information
listed for the Title IX Coordinator, or by any other means that results in the Title IX Coordinator
receiving the person’s verbal or written report. Such a report may be made at any time (including during
non-business hours) by using the telephone number or electronic mail address, or by mail to the office
address, listed for the Title IX Coordinator.

Should any School employee, or School official who has authority to institute corrective measures on
behalf of the School, receive notice of sexual harassment or allegations of sexual harassment, they shall
immediately report it to the Title IX Coordinator.

If a report involves allegations by or involving the Title IX Coordinator, the person making the report
should submit it to the Superintendent. The Superintendent will then serve in place of the Title [X
Coordinator for purposes of addressing that report. If the Superintendent is the Title [X Coordinator, the
person making the report should submit it to the Board President.

Grievance Process for Complaints Not Alleging Sexual Harassment

Level I — Informal Procedure

Upon receiving a report of sexual discrimination that does not allege sexual harassment (as defined
below), the Title IX Coordinator shall facilitate resolution through an informal procedure, if possible.

This informal procedure is not required as a precursor to the filing of a complaint. The informal procedure
is only available in those circumstances where the parties agree to participate in it. Individuals who
believe that they have been unlawfully sexually discriminated/retaliated against may proceed immediately
to the complaint procedure and individuals who seek resolution through the informal procedure may
request that the informal procedure be terminated at any time to move to the complaint procedure. While
there are no set time limits within which an informal procedure must be resolved, the Title IX Coordinator
or his/her designee will exercise his/her authority to attempt to resolve the informal procedure within
fifteen (15) business days of receiving the report.

Parties who are dissatisfied with the results of the informal procedure may proceed to file a complaint
with the Title IX Coordinator.

Level II — Complaint Procedure

If a report is not resolved through the informal procedure, if one of the parties requests that the informal
procedure be terminated to move to the complaint procedure, or if the individual elects to file a complaint
initially, the complaint procedure shall be implemented. The School also reserves the right to investigate



and resolve a complaint or report of sex discrimination/retaliation regardless of whether the individual
alleging the unlawful discrimination/retaliation pursues a complaint.

The complaint should be in writing and state the date and nature of the alleged discrimination/retaliation
and the relief sought. If the grievant is a student, the Title IX Coordinator shall assist in preparing the
written complaint.

Upon receipt of the written complaint of sexual discrimination that does not allege sexual harassment, the
Title IX Coordinator or his/her designee shall begin an investigation. The investigation will include, but
not be limited to, interviews and a consideration of documentation or other information presented by any
party that is reasonably believed to be relevant to the allegations, as applicable. Although certain cases
may require additional time, the Title IX Coordinator or his/her designee will attempt to complete an
investigation into the allegations of discrimination/retaliation within fifteen (15) business days of
receiving the written complaint. The School reserves the right to have the complaint investigation
conducted by an external person in accordance with this policy or in such other manner as deemed
appropriate by the Board or its designee.

If an individual is alleged to have engaged in discrimination/retaliation, that individual shall be presumed
to not be responsible for the alleged conduct until the conclusion of the complaint procedure. That
individual must also be informed of the opportunity to submit a written response to the complaint within
five (5) business days.

At the conclusion of the investigation, the Title IX Coordinator or his/her designee shall issue a written
decision to the parties.

Level IIT — Appeal

If the student or employee believes that there still is a basis for a grievance, he or she may make a written
statement of appeal to the Board. This written statement of appeal must be filed within ten (10) business
days of the date of the Title IX Coordinator’s decision

The Board or its designee (1-3 members of the Board) shall make a decision on the grievance appeal in a
timely manner (ordinarily, within fifteen (15) business days of the appeal being received), and shall give
that decision in writing to the Title IX Coordinator and the Student or employee.

Grievance Process for Complaints of Sexual Harassment

Definitions
For purposes of this grievance process,

“Complainant” means an individual who is alleged to be the victim of conduct that could constitute
sexual harassment.

“Formal complaint” means a document filed by a complainant or signed by the Title IX Coordinator
alleging sexual harassment against a respondent and requesting that the School investigate the allegation



of sexual harassment. At the time of filing a formal complaint, a complainant must be participating in or
attempting to participate in the education program or activity of the School with which the formal
complaint is filed. A formal complaint may be filed with the Title IX Coordinator in person, by mail, or
by electronic mail, by using the contact information listed for the Title IX Coordinator.

“Respondent” means an individual who has been reported to be the perpetrator of conduct that could
constitute sexual harassment.

“Sexual harassment” means conduct on the basis of sex that satisfies one or more of the following:

(1) An employee of the School conditioning the provision of an aid, benefit, or service of the School
on an individual’s participation in unwelcome sexual conduct;

(2) Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and
objectively offensive that it effectively denies a person equal access to the School’s education

program or activity; or

(3) “Sexual assault” as defined in 20 U.S.C. 1092(f)(6)(A)(v), “dating violence” as defined in 34
U.S.C. 12291(a)(10), “domestic violence” as defined in 34 U.S.C. 12291(a)(8), or “stalking” as
defined in 34 U.S.C. 12291(a){(30).

“Supportive measures” means non-disciplinary, non-punitive individualized services offered as
appropriate, as reasonably available, and without fee or charge to the complainant or the respondent
before or after the filing of a formal complaint or where no formal complaint has been filed. Such
measures are designed to restore or preserve equal access to the School’s education program or activity
without unreasonably burdening the other party, including measures designed to protect the safety of all
parties or the School’s educational environment, or deter sexual harassment. Supportive measures may
include counseling, extensions of deadlines or other course-related adjustments, modifications of work or
class schedules, campus escort services, mutual restrictions on contact between the parties, changes in
work locations, leaves of absence, increased security and monitoring of certain areas of the campus, and
other similar measures. The School must maintain as confidential any supportive measures provided to
the complainant or respondent, to the extent that maintaining such confidentiality would not impair the
ability of the School to provide the supportive measures. The Title IX Coordinator is responsible for
coordinating the effective implementation of supportive measures.

Training

Any individual designated by the School as a Title [X Coordinator, investigator, decision-maker, or any
person designated to facilitate an informal resolution process, shall not have a conflict of interest or bias
for or against complainants or respondents generally or an individual complainant or respondent. In
addition, these individuals shall not require, allow, rely upon, or otherwise use questions or evidence that
constitute, or seek disclosure of, information protected under a legally recognized privilege, unless the
person holding such privilege has waived the privilege.

All Title IX Coordinators, investigators, decision-makers, and any person who facilitates an informal
resolution process, shall receive training on the definition of sexual harassment, the scope of the School’s



education program or activity, how to conduct an investigation and grievance process (including hearings,
appeals, and informal resolution processes, as applicable), and how to serve impartially, including by
avoiding prejudgment of the facts at issue, conflicts of interest, and bias.

The School will also ensure that investigators receive training on issues of relevance to create an
investigative report that fairly summarizes relevant evidence, and that decision-makers receive training on
any technology to be used at a live hearing, and on issues of relevance of questions and evidence,
including when questions and evidence about the complainant’s sexual predisposition or prior sexual
behavior are not relevant.

Any materials used to train Title IX Coordinators, investigators, decision-makers, and any person who
facilitates an informal resolution process, must not rely on sex stereotypes and must promote impartial
investigations and adjudications of formal complaints of sexual harassment.

Presumption of No Responsibility

Throughout this grievance procedure, there shall be a presumption that the respondent is not responsible
for the alleged conduct until a determination regarding responsibility is made at the conclusion of the
grievance process. In addition, the School shall not require, allow, rely upon, or otherwise use questions
or evidence that constitute, or seek disclosure of, information protected under a legally recognized
privilege, unless the person holding such privilege has waived the privilege.

The School must comply with this grievance process before the imposition of any disciplinary sanctions,
or other actions that are not supportive measures, against a respondent.

The investigation of the grievance shall include an objective evaluation of all relevant evidence —
including both inculpatory and exculpatory evidence — and credibility determinations may not be based on
a person’s status as a complainant, respondent, or witness. The standard of evidence to be used to
determine responsibility will be the preponderance of the evidence standard.

Good Cause Delay

There may be a temporary delay of the grievance process or a limited extension of time-frames for good
cause with written notice to the complainant and the respondent of the delay or extension and the reasons
for the action. Good cause may include considerations such as the absence of a party, a party’s advisor, or
a witness; concurrent law enforcement activity; or the need for language assistance or accommodation of
disabilities.

Level [ — Response to Report

Upon receiving a report of sexual harassment, the Title IX Coordinator shall promptly contact the
complainant to discuss the availability of supportive measures, consider the complainant’s wishes with
respect to supportive measures, inform the complainant of the availability of supportive measures with or
without the filing of a formal complaint, and explain to the complainant the process for filing a formal
complaint. The School will maintain as confidential any supportive measures provided before or after the



filing of a formal complaint or where no formal complaint has been filed, to the extent that maintaining
such confidentiality would not impair the ability of the School to provide the supportive measures.

Level II — Formal Complaint

Upon receipt of a formal complaint (or later as additional allegations become known), the School will
provide the following written notice to the parties who are known:

(A) Notice of the School’s grievance process that complies with this section, including any informal
resolution process.

(B) Notice of the allegations of sexual harassment potentially constituting sexual harassment,
including sufficient details known at the time and with sufficient time to prepare a response before
any initial interview. Sufficient details include the identities of the parties involved in the incident, if
known, the conduct allegedly constituting sexual harassment, and the date and location of the alleged
incident, if known. The written notice must include a statement that the respondent is presumed not
responsible for the alleged conduct and that a determination regarding responsibility is made at the
conclusion of the grievance process. The written notice must inform the parties that they may have an
advisor of their choice, who may be, but is not required to be, an attorney, and may inspect and
review evidence. The written notice must also inform the parties of any provision in the School’s
code of conduct that prohibits knowingly making false statements or knowingly submitting false
information during the grievance process.

If, in the course of an investigation, the School decides to investigate allegations about the complainant or
respondent that are not included in the foregoing notice provided, the School must provide notice of the
additional allegations to the parties whose identities are known.

The School may consolidate formal complaints as to allegations of sexual harassment against more than
one respondent, or by more than one complainant against one or more respondents, or by one party
against the other party, where the allegations of sexual harassment arise out of the same facts or
circumstances.

Investigation:

The Title IX Coordinator or his/her designated investigator will investigate the allegations in a formal
complaint. When investigating a formal complaint and throughout the grievance process, the Title IX
Coordinator or his/her designated investigator must:

(A) Ensure that the burden of proof and the burden of gathering evidence sufficient to reach a
determination regarding responsibility rest on the School and not on the parties provided that the
School cannot access, consider, disclose, or otherwise use a party’s records that are made or
maintained by a physician, psychiatrist, psychologist, or other recognized professional or
paraprofessional acting in the professional’s or paraprofessional’s capacity, or assisting in that
capacity, and which are made and maintained in connection with the provision of treatment to the
party, unless the School obtains that party’s voluntary, written consent to do so for a grievance



process (if a party is not an “eligible student,” as defined in 34 CFR 99.3, then the School must obtain
the voluntary, written consent of a “parent,” as defined in 34 CFR 99.3);

(B) Provide an equal opportunity for the parties to present witnesses, including fact and expert
witnesses, and other inculpatory and exculpatory evidence;

(C) Not restrict the ability of either party to discuss the allegations under investigation or to gather
and present relevant evidence;

(D) Provide the parties with the same opportunities to have others present during any grievance
proceeding, including the opportunity to be accompanied to any related meeting or proceeding by the
advisor of their choice, who may be, but is not required to be, an attorney, and not limit the choice or
presence of advisor for either the complainant or respondent in any meeting or grievance proceeding;
however, the School may establish restrictions regarding the extent to which the advisor may
participate in the proceedings, as long as the restrictions apply equally to both parties;

(E) Provide, to a party whose participation is invited or expected, written notice of the date, time,
location, participants, and purpose of all investigative interviews, or other meetings, with sufficient
time for the party to prepare to participate;

(F) Provide both parties an equal opportunity to inspect and review any evidence obtained as part of
the investigation that is directly related to the allegations raised in a formal complaint, including the
evidence upon which the School does not intend to rely in reaching a determination regarding
responsibility and inculpatory or exculpatory evidence whether obtained from a party or other source,
so that each party can meaningfully respond to the evidence prior to conclusion of the investigation.
Prior to completion of the investigative report, the School must send to each party and the party’s
advisor, if any, the evidence subject to inspection and review in an electronic format or a hard copy,
and the parties must have at least ten (10) business days to submit a written response, which the
investigator will consider prior to completion of the investigative report; and

(G) Create an investigative report within thirty (30) business days of receipt of a formal complaint
that fairly summarizes relevant evidence and, at least ten (10) business days prior to a time of
determination regarding responsibility, send to each party and the party’s advisor, if any, the
investigative report in an electronic format or a hard copy, for their review and written response.

Question and Answer Period

After the School has sent the investigative report to the parties, the Title IX Coordinator or his/her
designated investigator shall submit the investigative report to a decision-maker(s) to reach a
determination regarding responsibility. The decision-maker(s) cannot be the same person(s) as the Title
IX Coordinator or the investigator(s).

Before reaching a determination regarding responsibility, the decision-maker(s) must afford each party
five (5) business days to submit written, relevant questions that a party wants asked of any party or
witness, provide each party with the answers, and allow for additional, limited follow-up questions from
each party. However, questions and evidence about the complainant’s sexual predisposition or prior



sexual behavior are not relevant, unless such questions and evidence about the complainant’s prior sexual
behavior are offered to prove that someone other than the respondent committed the conduct alleged by
the complainant, or if the questions and evidence concern specific incidents of the complainant’s prior
sexual behavior with respect to the respondent and are offered to prove consent. The decision-maker(s)
must explain to the party proposing the questions any decision to exclude a question as not relevant.

Dismissal

The School must investigate the allegations in a formal complaint. If the conduct alleged in the formal
complaint would not constitute sexual harassment even if proved, did not occur in the School’s education
program or activity, or did not occur against a person in the United States, then the School must dismiss
the formal complaint with regard to that conduct for purposes of sexual harassment under Title IX.
However, such a dismissal does not preclude action under another provision of the School’s code of
conduct.

The School may also dismiss the formal complaint or any allegations therein, if at any time during the
investigation: a complainant notifies the Title IX Coordinator in writing that the complainant would like
to withdraw the formal complaint or any allegations therein; the respondent is no longer enrolled or
employed by the School; or specific circumstances prevent the School from gathering evidence sufficient
to reach a determination as to the formal complaint or allegations therein.

Upon a dismissal, the School will promptly send written notice of the dismissal and reason(s) therefor
simultaneously to the parties.

Determination Regarding Responsibility

The decision-maker(s) must issue a written determination regarding responsibility within twenty-five (25)
business days of receiving the investigative report.

The written determination must include:
(A) Identification of the allegations potentially constituting sexual harassment;

(B) A description of the procedural steps taken from the receipt of the formal complaint through the
determination, including any notifications to the parties, interviews with parties and witnesses, site
visits, and methods used to gather other evidence;

(C) Findings of fact supporting the determination;
(D) Conclusions regarding the application of the School’s code of conduct to the facts;

(E) A statement of, and rationale for, the result as to each allegation, including a determination
regarding responsibility, any disciplinary sanctions the School imposes on the respondent, and
whether remedies designed to restore or preserve equal access to the School’s education program or
activity will be provided by the School to the complainant; and



(F) The School’s procedures and permissible bases for the complainant and respondent to appeal.

The School must provide the written determination to the parties simultaneously. The determination
regarding responsibility becomes final either on the date that the School provides the parties with the
written determination of the result of the appeal, if an appeal is filed, or if an appeal is not filed, the date
on which an appeal would no longer be considered timely.

If a determination of responsibility for sexual harassment has been made against a respondent, the School
will provide remedies to a complainant. The Title IX Coordinator is responsible for effective
implementation of any remedies. Possible remedies to the complainant that the School may implement
include: counseling, extensions of deadlines or other course-related adjustments, modifications of work or
class schedules, campus escort services, mutual restrictions on contact between the parties, changes in
work locations, leaves of absence, increased security and monitoring of certain areas of the campus, and
other similar measures or individualized services offered as may be appropriate and reasonably available,
without fee or charge to the complainant, that are designed to restore or preserve equal access to the
School’s education program or activity, to protect the safety of the complainant or the School’s
educational environment, or to deter sexual harassment.

Possible disciplinary sanctions the School may implement following any determination of responsibility
by the respondent may include: suspension, expulsion, reprimand, documenting the occurrence in the
personnel file, referral to counseling, withholding of a promotion, demotion, reassignment, temporary
suspension without pay, termination of employment, or any other disciplinary measures outlined in the
School’s code of conduct or Staff Handbook.

Level ITII — Appeal

Either the complainant or respondent, or their parent or guardian, may appeal from a determination
regarding responsibility or from a dismissal of a formal complaint, or any allegations therein. Any such
appeal shall be received by the Title IX Coordinator in writing within ten (10) business days of the
determination.

The appeal may be on one or more of the following bases:
(A) Procedural irregularity that affected the outcome of the matter;

(B) New evidence that was not reasonably available at the time the determination regarding
responsibility or dismissal was made, that could affect the outcome of the matter; and

(C) The Title IX Coordinator, investigator(s), or decision-maker(s) had a conflict of interest or bias
for or against complainants or respondents generally or the individual complainant or respondent that
affected the outcome of the matter.

The Title IX Coordinator shall give the written appeal to an appeal decision-maker(s) for decision. The
decision-maker on appeal cannot be the same person(s) as the initial decision-make, the Title [X
Coordinator, or the investigator(s).



Within three (3) business days of receipt, the Title IX Coordinator shall also provide notice to the other
party in writing that the appeal was filed. Each party shall then be provided five (5) business days to
submit a written statement in support of, or challenging, the outcome.

Within ten (10) business days after the time to submit a written statement has passed, the decision-maker
on appeal shall issue a written decision describing the result of the appeal and the rationale for the result,
and provide the written decision simultaneously to both parties.

For all appeals, the School must ensure that the decision-maker(s) for the appeal: (i) not have a conflict of
interest or bias for or against complainants or respondents generally or an individual complainant or
respondent; (ii) receive training on the definition of sexual harassment, the scope of the School’s
education program or activity, how to conduct an investigation and grievance process including hearings,
appeals, and informal resolution processes, as applicable, and how to serve impartially, including by
avoiding prejudgment of the facts at issue, conflicts of interest, and bias; (iii) receive training on issues of
relevance of questions and evidence, including when questions and evidence about the complainant’s
sexual predisposition or prior sexual behavior are not relevant; and (iv) receive training on issues of
relevance to create an investigative report that fairly summarizes relevant evidence.

Office for Civil Rights

If the student (or their parent or guardian) or employee is not satisfied with the grievance process
determination, he or she may appeal it to the Office for Civil Rights. However, use of this internal
complaint procedure is not a prerequisite to the pursuit of other remedies.

A student (or their parent or guardian) or employee who believes there is a basis for a grievance related to
Title IX may file a written complaint with the Office for Civil Rights, U.S. Department of Education, 600
Superior Avenue East, Suite 750, Cleveland, Ohio 44114-2611. Any such written complaint must be
filed within one hundred eighty (180) days from the date of the alleged discrimination, or, if this
grievance procedure is utilized, within sixty (60) days after the last act of the grievance process.

Informal Resolution Process

The School may not require as a condition of enrollment or continuing enrollment, or employment or
continuing employment, or enjoyment of any other right, waiver of the right to an investigation and
adjudication of formal complaints of sexual harassment.

Similarly, the School may not require the parties to participate in an informal resolution process, and may
not offer an informal resolution process unless a formal complaint is filed. However, at any time prior to
reaching a determination regarding responsibility the School may facilitate an informal resolution process
that does not involve a full investigation and adjudication, provided that the School:

(A) Provides to the parties a written notice disclosing: the allegations, the requirements of the
informal resolution process including the circumstances under which it precludes the parties from
resuming a formal complaint arising from the same allegations, provided, however, that at any time
prior to agreeing to a resolution, any party has the right to withdraw from the informal resolution
process and resume the grievance process with respect to the formal complaint, and any consequences



resulting from participating in the informal resolution process, including the records that will be
maintained or could be shared;

(B) Obtains the parties’ voluntary, written consent to the informal resolution process; and

(C) Does not offer or facilitate an informal resolution process to resolve allegations that an employee
sexually harassed a student.

Any such informal resolution process should not exceed ten (10) business days.

Emergency Removal

Nothing in this grievance procedure precludes the School from removing a respondent from the School’s
education program or activity on an emergency basis, provided that the School undertakes an
individualized safety and risk analysis, determines that an immediate threat to the physical health or
safety of any student or other individual arising from the allegations of sexual harassment justifies
removal, and provides the respondent with notice and an opportunity to challenge the decision
immediately following the removal. However, this provision may not be construed to modify any rights
under the Individuals with Disabilities Education Act, Section 504 of the Rehabilitation Act of 1973, or
the Americans with Disabilities Act.

Administrative Leave

Nothing in this grievance procedure precludes the School from placing a non-student employee
respondent on administrative leave during the pendency of a grievance process. However, this provision
may not be construed to modify any rights under Section 504 of the Rehabilitation Act of 1973 or the
Americans with Disabilities Act.

Recordkeeping

The School must maintain for a period of seven years records of:

(A) Each sexual harassment investigation including any determination regarding responsibility, any
disciplinary sanctions imposed on the respondent, and any remedies provided to the complainant
designed to restore or preserve equal access to the School’s education program or activity;

(B) Any appeal and the result therefrom;
(C) Any informal resolution and the result therefrom; and

(D) All materials used to train Title IX Coordinators, investigators, decision-makers, and any person
who facilitates an informal resolution process. The School must make these training materials



publicly available on its website, or if the School does not maintain a website the School must make
these materials available upon request for inspection by the public.

For each response to a report or formal complaint of sexual harassment in an education program or
activity, the School must create, and maintain for a period of seven years, records of any actions,
including any supportive measures, taken in response to a report or formal complaint of sexual
harassment. In each instance, the School must document the basis for its conclusion that its response was
not deliberately indifferent, and document that it has taken measures designed to restore or preserve equal
access to the School’s education program or activity. If the School does not provide a complainant
alleging sexual harassment with supportive measures, then the School must document the reasons why
such a response was not clearly unreasonable in light of the known circumstances. The documentation of
certain bases or measures does not limit the School in the future from providing additional explanations or
detailing additional measures taken.

Retaliation Prohibited

Neither the School, nor any other person may intimidate, threaten, coerce, or discriminate against any
individual for the purpose of interfering with any right or privilege secured by Title IX or this grievance
procedure, or because the individual has made a report or complaint, testified, assisted, or participated or
refused to participate in any manner in an investigation or proceeding in this grievance procedure.
Intimidation, threats, coercion, or discrimination, including charges against an individual for code of
conduct violations that do not involve sex discrimination or sexual harassment, but arise out of the same
facts or circumstances as a report or complaint of sex discrimination, or a report or formal complaint of
sexual harassment, for the purpose of interfering with any right or privilege secured by Title X or this
grievance procedure, constitutes retaliation.

The School must keep confidential the identity of any individual who has made a report or complaint of
sex discrimination, including any individual who has made a report or filed a formal complaint of sexual
harassment, any complainant, any individual who has been reported to be the perpetrator of sex
discrimination, any respondent, and any witness, except as may be permitted by the FERPA statute, 20
U.S.C. 1232g, or FERPA regulations, 34 CFR part 99, or as required by law, or to carry out the purposes
of 34 CFR part 106, including the conduct of any investigation, hearing, or judicial proceeding arising
thereunder.

Complaints alleging retaliation may be filed according to the grievance procedures for sex discrimination
complaints not alleging sexual harassment. The exercise of rights protected under the First Amendment
does not constitute prohibited retaliation under this grievance procedure. Charging an individual with a
code of conduct violation for making a materially false statement in bad faith in the course of this
grievance procedure does not constitute prohibited retaliation under this grievance procedure, provided,
however, that a determination regarding responsibility, alone, is not sufficient to conclude that any party
made a materially false statement in bad faith.



Designations

The School retains discretion to designate suitably qualified persons to fulfill any function under this
policy, including, but not limited to, Title IX Coordinator, investigator, decision-maker, decision-maker
for appeals, facilitator of informal resolution processes, and advisor.

The School also retains discretion to appoint two or more persons to jointly fulfill the role of Title IX
Coordinator, investigator, decision-maker, decision-maker for appeals, facilitator of informal resolution
processes, and advisor.

The Superintendent and/or Title IX Coordinator may delegate functions assigned to a specific individual
under this policy, including but not limited to the functions assigned to the Title IX Coordinator,
investigator, decision-maker, decision-maker for appeals, facilitator of informal resolution processes, and
advisor, to any suitably qualified individual and such delegation may be rescinded at any time.

See 34 CFR part 106, see also Policy 221, Policy 222, and Appendices 221.1-A through 221.1-J.

Adopted February 24, 2022



223.1 Title I Complaint Procedure

Complaints shall be directed to the Superintendent or his/her designee. Resolution of a complaint
shall not exceed thirty (30) days. In accordance with regulations established by the Commission,
the State Education Agency may extend the thirty (30) day limit due to exceptional circumstances.

Responsibilities of the Superintendent or his/her designee:

A. The Superintendent or his’her designee must review the records, and, if necessary, request
additional information within ten (10) working days.

B. The Superintendent or his’her designee shall clarify the issues and attempt to resolve them.

C. A complaint that is not resolved to the complainant’s satisfaction within fifteen (15)
working days shall be referred to the Board.

The Board shall appoint a hearing panel composed of the Superintendent or his/her designee,
Board President and another member of the Board or a third party.

A. It shall be the responsibility of the hearing panel to clarify the issues and attempt to resolve
the problem.

B. The hearing panel must keep official records of all proceedings.

C. The complainant or complainant’s representative will be given an opportunity to present
evidence and question the parties involved.

D. The Superintendent or his/her designee shall give written notice to the complainant of the
panel’s resolution of the complaint.

E. The complainant has the right to appeal the resolution of the complaint to the State
Educational Agency within thirty (30) days after receipt of the written decision.

F. Actual expenses incurred, in accordance with the School’s policies, may be a part of the
local budget for the Title I program, subject to review and approval by the Board.

34 CFR 104.7



228 Section 504 of the Rehabilitation Act of 1973

Under Section 504 of the Rehabilitation Act of 1973 and its implementing regulations, no
otherwise qualified individual with a disability shall, solely by reason of his/her disability, be
excluded from participation in, be denied the benefits of, or be subjected to discrimination under
any program or activity receiving Federal financial assistance. The Board of Directors does not
discriminate in admission or access to, participation in, or treatment, or employment in, its
programs or activities. As such, the Board's policies and practices will not discriminate against
employees and students with disabilities, will provide equal opportunity for employment, and will
make accessible to qualified individuals with disabilities its facilities, programs, and activities. No
discrimination will be knowingly permitted against any individual with a disability on the sole
basis of that disability in any of the programs, activities, policies, and/or practices in the School.

As used in this policy, “an individual with a disability” means a person who has, had a record of,
or is regarded as having a physical or mental impairment that substantially limits one or more
major life activities. Major life activities are functions such as caring for one’s self, performing
manual tasks, walking, seeing, hearing, speaking, breathing, learning, and working.

With respect to employment, a qualified person with a disability means a disabled person who,
with reasonable accommodation, can perform the essential functions of the job in question.

With respect to public preschool, elementary, and secondary educational services, a qualified
person with a disability means a disabled person:

A. who is of an age during which nondisabled persons are provided educational services;

B. who is of any age during which it is mandatory under Ohio law to provide educational
services to disabled persons; or

C. to whom the State is required to provide a free appropriate public education pursuant to the
Individuals with Disabilities Education Improvement Act (IDEIA).

With respect to vocational education services, a qualified person with a disability means a disabled
person who meets the academic and technical standards requisite to admission or participation in
the vocational program or activity.

OFFICER

The Superintendent is the School’s Section 504 Compliance Officer. The Compliance Officer is
responsible for coordinating the School's efforts to comply with and fulfill its responsibilities under
Section 504 and Title II of the Americans with Disabilities Act. The Compliance Officer will
oversee the investigation of any complaints of discrimination based on disability, which may be
filed pursuant to the School's adopted grievance procedure, and will attempt to resolve the
grievances.



GRIEVANCE PROCEDURE

The grievance procedure shall follow these steps:

1. The grievant will file a written complaint, stating the specific facts of his/her grievance and
the alleged discriminatory act, with the Section 504 Compliance Officer within fifteen (15)
calendar days of the conduct alleged to be in violation of Section 504.

2. The compliance officer shall make all reasonable efforts to resolve the matter informally.

3. In the event the complaint cannot be resolved informally, the Compliance Officer will
investigate the matter and will provide a written copy of his/her determination to both
parties.

4. The grievant may appeal the determination of the compliance officer to the Board or a
committee of the Board within ten (10) calendar days of the receipt of the Compliance
Officer's determination. The appeal shall be in writing and attached to copies of the
original complaint and the written determination of the compliance officer. The Board or
its designated committee may, in its discretion, convene a hearing at which the parties may
present testimony and argument.

5. The Board shall provide both parties with a written decision.

Employees of the School shall be informed that a complaint may be filed without fear of reprisal
from the Board or any of its employees or agents. The grievant shall be notified of his/her rights
of appeal at each step of the process, and accommodations to the needs of disabled grievant shall
be made. A grievant shall be informed of his/her right to file a formal complaint under Section 504.

A complaint regarding the identification, evaluation, classification, or educational program of an
educationally disabled student shall be reviewed in accordance with the School’s Special Needs
policy.

Evaluation and Compliance

The Superintendent or his’her designee shall evaluate School programs and practices on
nondiscrimination, in accordance with law, and report evaluations to the Board. The
Superintendent or his/her designee shall submit such assurances of compliance as are required by
law.

A complainant who believes there is a basis for a grievance related to the Rehabilitation Act may
file a written complaint with the Office for Civil Rights, U.S. Department of Education,
600 Superior Ave. East, Ste. 750, Cleveland, Ohio 44114-2611. Any such written complaint must
be filed within the earlier of (i) 30 days from the date of the Board’s decision, or (ii) 90 days from
the date the complainant made his or her complaint to the compliance officer.

Employment Practices

Discrimination Prohibited




In accordance with Section 504/ADA, no qualified individual with a disability shall, on the basis
of disability, be subjected to discrimination in employment under any of the School's programs or
activities. Further, the Board will take positive steps to employ and advance in employment
qualified individuals with disabilities. The Board will not limit, segregate, or classify applicants
or employees in any way that adversely affects their opportunities or status because of disability.
Additionally, the Board will not participate in any contractual or other relationships that have the
effect of subjecting qualified individuals with disabilities who are applicants or employees to
discrimination on the basis of disability.

Reasonable Accommodation

The Board will make reasonable accommodation to the known physical or mental limitations of
an otherwise qualified individual with a disability who is an applicant or employee, unless the
accommodation would impose an undue hardship on the operation of the School's program and/or
activities.

Facilities

No qualified person with a disability will, because the School's facilities are inaccessible to or
unusable by persons with disabilities, be denied the benefits of, be excluded from participation in,
or otherwise be subjected to discrimination under any program or activity to which
Section 504/ADA applies.

The School is committed to operating its programs and activities so that they are readily accessible
to person with disabilities. This includes, but is not limited to, providing accommodations to
parents with disabilities who desire access to their child's educational program or meetings
pertinent thereto. Programs and activities will be designed and scheduled so that the location and
nature of the facility or area will not deny a student with a disability the opportunity to participate
on the same basis as students without disabilities. The School will meet its obligation through
such means as redesign of equipment, reassignment of classes or other services to accessible
buildings, assignment of aides to beneficiaries, alteration of existing facilities and/or construction
of new facilities, or any other method that results in making its programs and activities accessible
to persons with disabilities. In choosing among available methods for meeting its obligations, the
School will give priority to those methods that serve persons with disabilities in the most integrated
setting appropriate.

Education

The Board is committed to identifying, evaluating, and providing a free appropriate public
education (FAPE) to students within its jurisdiction who are disabled within the definition of
Section 504, regardless of the nature or severity of their disabilities. The Board recognizes and
acknowledges that students may be disabled and eligible for services under Section 504 even
though they do not qualify for or require special education and/or related services pursuant the
IDEIA. Students eligible for services under the IDEIA will be served under existing special
education programs.

If a student has a physical or mental impairment that significantly limits his/her learning, but does
not require specially designed instruction to benefit educationally, the student will be eligible for



reasonable accommodations and/or modifications of the regular classroom or curriculum in order
to have the same access to an education as students without disabilities. Such accommodations
and/or modifications will be provided pursuant to a Section 504 Accommodation Plan.

If a student has a physical or mental impairment, but it does not significantly limit his/her learning,
the student will not be entitled to a Section 504 Accommodation Plan, but s’he may still be eligible
for a “Classroom Accommodation.”

Parents/guardians/custodians are invited and encouraged to participate fully in the evaluation
process. If the parents disagree with the determination made by the School's professional staff,
they may request a hearing with an impartial hearing officer.

The Board is committed to educating (or providing for the education of) each qualified person with
a disability who resides within the School with persons who are not disabled to the maximum
extent appropriate to the needs of the person with disabilities. Generally, the School will place a
person with a disability in the regular educational environment unless it is demonstrated that the
education of the person in the regular environment with the use of supplementary aids and services
cannot be achieved satisfactorily. If the School places a person in a setting other than the regular
educational environment, it shall take into account the proximity of the alternate setting to the
person's home.

The School will provide non-academic extracurricular services and activities in such a manner as
is necessary to afford qualified persons with disabilities an equal opportunity for participation in
such services and activities. Nonacademic and extracurricular services and activities may include
counseling services, physical recreational athletics, transportation, health services, recreational
activities, special interests groups or clubs sponsored by the School, referrals to agencies that
provide assistance to persons with disabilities, and employment of students. In providing or
arranging for the provision of meals and recess periods, and nonacademic and extracurricular
services and activities, including those listed above, the School will verify that persons with
disabilities participate with persons without disabilities in such activities and services to the
maximum extent appropriate to the needs of the person with a disability in question.

Notice of the Board's policy on nondiscrimination in employment and education practices and the
identity of the School's Section 504/ADA Compliance Officer will be posted throughout the
School.

The Board directs the Superintendent to prepare administrative guidelines for facilitating the
prompt, fair and appropriate identification, referral, evaluation and placement of students with
disabilities who qualify for accommodations under Section 504. The Board will provide in-service
training and consultation to Staff Members on the education of persons with disabilities, as
necessary and appropriate.

The Board will adopt a system of procedural safeguards that will provide for prompt and equitable
resolution of complaints alleging violations of Section 504/ADA. Due process rights of students
with disabilities and their parents under Section 504 will be enforced.

29 C.F.R. Part 1630, 34 C.F.R. Part 104; 29 U.S.C. 794, Section 504 Rehabilitation Act of 1973,
as amended; 42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990



See also Policy 275.1 Disciplining a 504 Student.



