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A Property Profile is a necessary part of buying and selling  
property... 

 
The Property Profile will provide you with a preliminary look at the financial status of a 
property.  Prior to every listing appointment and every offer presentation a Property  
Profile should be ordered.  There are 3 things you will need to determine. 

 
• Who owns the property 

• Do the outstanding loans and liens on the property exceed the  
estimated sales price less closing costs? 

• Is the property in default? 
 
Who owns the property? 
 
The property profile will specify the current owner of the property.  This will take into 
account any quit claims or interspousal deeds signed and recorded since the property 
was purchased.  You want to make sure that all parties on title sign the listing contract 
and at the time of the sale, the purchase contract. 
 
 
Do the loans on the property exceed the sales price less closing costs? 

 
The profile includes all deeds of trust (outstanding loans) on the property.  The amount 
of the loan is shown on the deed.  Add up all the loans and ideally they should be less 
than the listing/sales price minus the closing costs.  If they are not then the seller will 
need to bring money in to close the transaction.  If you are taking the listing you will 
want to discuss this at the time you meet with the seller.  If you are making an offer you 
definitely want to make sure the listing agent has discussed this with his or her client 
and the seller has the additional money necessary to close. 
 
 
Is there a Notice of Default or Notice of Trustee Sale recorded against the prop-
erty? 
 
The Property Profile also includes any Notice of Default or Notice of Trustee Sales  
recorded against the property.  It is extremely important to know if there is anything  
recorded as these both have strict timelines after which time the property can be sold at 
auction by the bank.  If you don’t notify the lender the property can be sold, even if it’s 
in escrow. 
 
The following pages contain copies of the documents found in a property profile with an 
explanation as to the important information contained therein.  Also included in this 
document is a Property Profile Worksheet which will help you to determine the financial 
status of the property. 
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Grant Deed 
 
The Grant Deed is used to transfer title or an interest in real property from one individual or  
legal entity to another.  The person or persons to which title has been granted are the ones who 
will need to sign the listing contract and purchase contract. 

 - Explanation - 
1. The date the sale was recorded and title was transferred to the new owner.  
2. The party selling or transferring the property. 
3. The party to which title is being transferred, the new owner.  This is the  
      person(s) that must sign the listing and purchase contracts. 
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Deed of Trust 
 
These are the current outstanding loans on the property.  They will show the original amount of 
the loan made but will not tell you the amount still owed on the loan.  By adding up the loans 
you will have a rough picture of the amount of money owed on the property.   

2 

1 

 - Explanation - 
1. The date the Deed of Trust (Loan) was recorded.   
2. The Trustor or Borrower on the loan.  These are the ones which will be involved in the 

short sale negotiation if there is one. 
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 - Explanation - 
1. The company that originally made the loan.  If the loan has been sold to another entity or 

investor you will need to negotiate with that entity. 
2. This is the original amount of the loan.  It is not the current amount owed but will give 

you a ballpark estimate.  Add the amounts from all the deeds of trust (loans) on the  
      property and you’ll have an approximation of the amount outstanding. 

Deed of Trust (page 2) 
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Mechanics Lien 
 

A mechanics lien is a document filed by someone e who performed work on the property and 
has yet to be paid.  The lien must be filed within 20 days of the completion of the work.  After 
90 days the claimant may file a Notice of Action which will allow them to foreclose on the 
property in order to obtain the monies due them.  A mechanics lien is only in effect for 6 
months.  At that time it expires and the claim can no longer the claimant will have to go to Civil 
Court to reclaim the monies due them. 

 - Explanation - 
1. The company who performed the work and is now filing the lien. 
2. The property address at which the work was performed or materials shipped. 
3. The amount of money due the person (s) filing the claim. 
4. The party who contracted the work or materials. 
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 - Explanation - 
 
1. The status of the taxes is shown here.  If the taxes are shown as delinquent there will be a 

penalty change below. 
2. The penalty shown here will continue to increase until the taxes are paid. 
3. This is the total amount of taxes due. 

Property Taxes 
 
The presence of delinquent property taxes is a good indication that the homeowner may be  
behind on other obligations such as their loan payments.  These taxes must be paid current in  
order to close your transaction. 

1 

2 
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Notice of Default 
 

This document tell you that the foreclosure process has begun.  This means you have a reduced 
time frame in which to sell the property and close escrow.  Pay special attention to the date the 
notice was recorded as this will tell you how long you have. 

1 

3 

2 

 - Explanation -   
1. The date the notice was recorded.  The homeowner has 90 days from this date to bring 

the loan current or a Notice of Trustee Sale will be filed. 
2. The Trustee Sale number which will be needed to reference the loan when speaking with 

the Trustee. 
3. The amount needed to bring the loan current. 
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Notice of Default (page 2) 

 - Explanation -   
1. The current holder of the note and their contact information. 
2. The Trustor or Borrower on the note.   
3. The date the last payment was made. 
 

 

1 

3 
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 - Explanation - 
1. The date the document was recorded. 
2. The trustee sale number.  This will be used to check status of the sale. 
3. The owner of the property. 
4. The date and location of the sale. 
5. The property address. 
6. Total monies due on the loan including penalty fees. 
7. The name and contact information for the Trustee.  This is who you’d call for status on 

the sale. 

Notice of Trustee Sale 
 

The presence of this document means the property is about to be sold at auction.  If you are in 
escrow or still have the property listed you will need to contact the trustee immediately to try to 
postpone the sale.   
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Property Profile Worksheet 
 

Using the Property Profile obtained from Western Resources Title on the subject property  
complete the questions below.  This will provide you with a preliminary look at the situation. 
 
Has a Notice of Default been recorded against the property, if so, when             _________ 
     
Has a Notice of Trustee Sale been recorded?  When?          _________ 
   
The time frames on a Notice of Default is 90 days from the date it was recorded.  If an NOD 
was recorded against the property you have a reduced time frame in which to sell the home.  
The Notice of Trustee Sale has a period of 21 days and then the property is sold.  If the 21 days 
has passed by a few weeks the seller may have declared bankruptcy.  This is something you will 
need to discuss with the seller during the listing presentation. 
 
 
Calculate the proceeds of the sale: 
 
1.  Estimated Market Value       ______________ 
 
2.  1st Deed of Trust    ___________ 
3.  2nd Deed of Trust    ___________ 
4.  3rd Deed of Trust    ___________ 
5. Property Taxes    ___________ 
6. Mechanics liens    ___________ 
7. Any other liens    ___________ 
8. Estimated Closing Costs (7%)  ___________ 
 
9. Estimated Outstanding Debt (items 2 thru 8 above)   ______________ 
 
10. Proceeds to Seller  (subtract item 9 from item 1.) 
 (if negative, the seller will have to bring money  
  in to close escrow)      ______________ 
 
If there are no proceeds to the seller and he has to bring money in you may have a short sale.  If 
this is the case have the seller fill out a Statement of Information.  With this we can run a full 
search of the property and the seller which will detail all outstanding liens which must be  
settled prior to close of escrow. 

We’re building a rep as the industry’s resource. 

If you have any questions on the infor-
mation contained in the profile contact 
our Resource Center at (888) 743-0412 

 


