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Premium Action Guide

Get Your Insurance License Fast

— From First Click to Compliant

A clear, state-agnostic playbook to choose your line of authority, pass the

exam, file your application, and stay compliant year after year.

o Updated for 2026 =: 2—6 weeks Typical start-to-license timeline (example, state-dependent)

& @jobhacki - JobHacki Community

ﬁ Start Fast D Real Sources Honest Numbers
Clear first steps you can take Built from people who Source-reported pay, costs,
this week. actually did it. and risks.

Get the Full Guide Vault >

3 Includes checklists, scripts & source-backed insights

What you'll build Platforms & tools
Step 1 — @ Choose your license path Step 2 — W Verify your state's
requirements
Step 3 — @ Create your licensing portal Step 4 — © Complete fingerprints and
account background checks (if required)
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MODULE 01

What you'll build

A complete licensing pathway: pick your license type, confirm your state's requirements, finish
pre-licensing, pass the exam, file your resident application, get your National Producer

Number (NPN), and set up continuing education (CE) and renewals.

You'll also learn how to handle fingerprints/background checks, add nonresident licenses,

secure carrier appointments, and avoid the most common compliance traps.

1 Choose the right line(s) of authority (LOA).

2 Finish pre-licensing and pass your state exam.

3 Apply through the correct licensing portal.

4  Get your NPN, appointments, and CE tracking in place.

5 Add nonresident states and product trainings as needed.

MODULE 02
Platforms & tools
Lead & Outreach 0 free - 8 paid
[ Linkedin 3 Loom ® upwork 3% Apollo Cal.com () smartlead

@ Fiverr () Instantly

Website Builders 0 free - 2 paid

@ Lovable GoHighLevel


https://linkedin.com/
https://loom.com/
https://upwork.com/
https://apollo.io/
https://cal.com/
https://smartlead.ai/
https://fiverr.com/
https://instantly.ai/
https://lovable.dev/
https://gohighlevel.com/

Al Models 0 free - 5 paid

® ChatGPT & Claude % Gemini ® OpenAl A\ Anthropic
Dev & Hosting 0 free - 2 paid
C) GitHub »{) VS Code
Automation 0 free - 4 paid
/m Make.com @ N8N F\ Apify &5 zapier

MODULE 03

Step 1— @ Choose your license path

Pick the resident license you'll pursue first. Common lines of authority (LOA): Life; Accident &
Health (A&H) or Health; Property & Casualty (P&C); Personal Lines; Surplus Lines; Title;
Adjuster. Start with the line that matches your intended market or employer.

Tip
Start with one exam at a time. Combo exams exist (e.g., Life, Accident & Health), but

first-timers typically pass faster focusing on a single LOA.

MODULE 04

Step 2 — (D Verify your state's requirements

Each state sets its own pre-licensing hours, fingerprint rules, exam provider, fees, waiting
periods, and retake policies. Confirm exactly what your state demands before you enroll or

schedule anything.

WHERE TO CHECK OFFICIAL REQUIREMENTS


https://chatgpt.com/
https://claude.ai/
https://gemini.google.com/
https://openai.com/
https://anthropic.com/
https://github.com/
https://code.visualstudio.com/
https://make.com/
https://n8n.io/
https://apify.com/
https://zapier.com/

State Insurance Departments Find your state’s Department of Insurance

NAIC

(Directory) portal.

» NIPR — State Licensing Center State-specific requirements and application pathways.

Tip
Always read your exam provider's Candidate Handbook for your state/LOA. It lists ID

rules, scoring, retakes, and what to bring.

MODULE 05

Step 3 — (&) Create your licensing portal account

Open an account on the portal you'll use to apply/renew. Save logins and enable notifications

SO you never miss requests or renewal notices.

Platform What to do in this step

NIPR Create a myNIPR account, verify email, store your profile info. You'll use this to

submit resident and nonresident applications, renewals, and appointments.

Sircon Open a Sircon account (Individual). Add personal details exactly as on your ID.

You'll use Express License Application and renewal tools here.

NAIC SBS Create an SBS for Individuals login (if your state uses SBS). You'll use this for
Connect CE tracking, renewals, and license printouts.
State DOI Find your state's portal via the directory, then create an account on the state's

Directory own licensing site if required.


https://content.naic.org/state-insurance-departments
https://www.nipr.com/licensing-center

Tip
Use your legal name exactly as it appears on your government ID. Name mismatches
cause exam-day and licensing denials.

MODULE 06

aaaaaaa

Step 4 — °  Complete fingerprints and
background checks (if required)

Many states require fingerprints either before the exam, at the test center, or before license
issuance. Schedule with the state's vendor and use the correct service code/ORI so results
route to your DOI.

BOOK FINGERPRINTS

- |dentoGO Capture fingerprints with the state-specific service code.

d Fieldprint USA Alternative fingerprinting vendor used by some DOls.

Tip
Bring the exact IDs your state requires. Using the wrong ORI/service code or name
format delays results and can stall your license.

MODULE 07

Step 5 — ¥ Enroll in a state-approved
pre-licensing course

Choose a provider approved in your state for your LOA. Complete all required hours and

obtain your certificate of completion if your state mandates it. Use providers with robust


https://www.identogo.com/
https://www.fieldprintusa.com/

question banks and state-law modules.

Tip
Pre-licensing certificates often expire (e.g., 90-180 days). Plan to test before your

certificate lapses to avoid redoing coursework.

MODULE 08

Step 6 — - Build a focused study plan

Target steady daily blocks (e.g., 2-3 hours) for 10-14 days per LOA. Work through content,
then shift to mixed practice tests. Aim to consistently exceed the passing score on full-length

practice exams and drill state-specific laws until you can teach them back.

Use a concepts log for tricky terms and ask an Al tutor to explain items in plain language—

then verify against your provider’s materials and the Candidate Handbook.

Tip
Practice under test conditions: timed, closed-book, no notes. Train your pacing and

endurance before exam day.

MODULE 09

Step 7 — 7 Schedule your state exam

Register with your state’s designated exam provider. Choose an in-person center or online
proctoring (if available). Match your registration name to your ID exactly, and complete any

required system checks for online delivery.

BOOK YOUR EXAM



P Pearson VUE Search for your state + exam name.

PSI Find your insurance exam and state page.

Prometric Register, review Candidate Handbook.
71 Meazure Learning Select states use Meazure (Scantron).
Tip

Bring required ID(s) and arrive early. For online proctoring, complete the system test and
prepare a quiet, private space with a clear desk.

MODULE 10

Step 8 — # Test-day checklist and pass strategy

Arrive 30 minutes early (or sign in early online). Manage time: flag time-sinks and keep
moving. Eliminate wrong answers, guess when stuck, and return if time permits. After you

pass, keep your printed/pass email score report—some states require it in your application.

If you don't pass, use the score report by content area to target weak domains and schedule
your retake promptly, observing any waiting periods.

Tip

Your exam name must match your license LOA. Booking the wrong exam (e.g., Personal
Lines vs P&C) can void results for your intended license.

MODULE 11


https://home.pearsonvue.com/
https://test-takers.psiexams.com/
https://www.prometric.com/
https://www.meazurelearning.com/

Step 9 — | Apply for your resident license

Submit your license application, answer background questions fully and truthfully, attach

required documents, and pay fees. Some states auto-pull exam results; others require

uploads.

Platform What to do in this step

NIPR Go to Licensing Center - Apply for a New License - Resident. Select your LOA,
complete background/disclosures, and upload documents via NIPR Attachments

Warehouse if requested. Pay and submit.

Sircon Use Express License Application - Resident. Choose LOA, complete personal

history, upload any required attachments, pay fees, and submit.

NAIC SBS If your state allows direct application in SBS, select Apply/Renew and follow
Connect prompts. Some SBS states route you to NIPR or Sircon—follow the link provided.
State DOI Open your state's licensing portal and complete the resident producer
Directory application as instructed. Upload your exam pass slip/fingerprint confirmation if
required.
Tip

Disclose accurately. Non-disclosure is often worse than the underlying issue. Prepare

Letters of Explanation and court/disposition records as needed.

MODULE 12

RECEIPT

Step 10 — -  Prepare any background
explanations (if needed)

If you have criminal, financial, or compliance history, attach a concise Letter of Explanation

and supporting documents. Some offenses involving dishonesty or breach of trust may



require a 1033 waiver—contact your state DOI for process guidance. This is not legal advice.

~
TEMPLATE — LETTER OF EXPLANATION (BACKGROUND)

Subject: License Application — Letter of Explanation for [Issuel
To Whom It May Concern at [State DOI/Agency],

I am providing this Letter of Explanation regarding [brief issue: e.g.,
misdemeanor from 2019 / credit delinquency].

e What happened: [Plain summary of events, dates, location]

* My responsibility: [What you did wrong or what occurred]

e Disposition/outcome: [Case number, court, final disposition, completion
dates]

e Rehabilitation steps: [Education, counseling, restitution, community service,
repayment plan]

e Current status: [All terms satisfied / payment plan current / no further
incidents]

Supporting documents attached: [Court records, disposition, payment records,
proof of completion].

I understand the importance of trust in the insurance profession. This incident
does not reflect my current judgment or professional standards. I am committed
to full compliance with all laws and regulations.

Thank you for your consideration.

Sincerely,

[Full Legal Namel

[Address]

[Phonel

[Email]

[Application Reference/Tracking # (if any)]




Tip
Attach official documents (court records, dispositions, payment proofs). Keep
statements factual, brief, and respectful.

MODULE 13

Step 11 — +~ Get your NPN and print your license

After approval, look up your National Producer Number (NPN) and download/print your license

from your state or SBS portal. Keep a digital copy for carrier contracting.

FIND YOUR NPN

# NIPR — NPN Lookup Retrieve your National Producer Number.

Tip
Verify your name, address, and LOA are correct on the license. Fix errors immediately to
avoid carrier appointment delays.

MODULE 14

Step 12 — -~ Secure carrier appointments

Most states require an appointment with each carrier before you solicit or place business.
Captive carriers handle appointments for you; independents may require you to request or
accept via NIPR or Sircon. Have your license, NPN, E&O proof, W-9, and direct deposit info

ready.


https://nipr.com/help/look-up-your-npn

Tip
Do not solicit insurance until you are appointed in appointment-required states. Ask
each carrier about state-specific timing rules.

MODULE 15

Step 13 —  Add nonresident licenses
(reciprocity)
Once your resident license is active and in good standing, apply for nonresident licenses in

other states via NIPR or Sircon. Many states grant reciprocity (no new exam) for the same
LOA; some require extra course(s) or certifications for products like annuities or LTC.

Tip
Match your name and business/contact information exactly across states.
Inconsistencies cause processing delays.

MODULE 16

Step 14 — ¢ Set up CE tracking and renewal

Most states renew every 1-2 years and require CE (often 12-24 hours, including ethics and
product-specific modules). Track hours, book early, and renew before your deadline to avoid

lapses and reinstatement fees.

Platform What to do in this step

NIPR Use Renewals to submit resident/nonresident renewals. Check CE compliance

status where supported before payment.



Platform What to do in this step

Sircon Track CE with the compliance tool (for supported states), find CE courses, and

process renewals.

NAIC SBS View CE transcript, find approved courses, print licenses, and renew (SBS
Connect states).
State DOI If your state renews directly, follow your DOI portal’s renewal and CE upload
Directory flow.

Tip

Product-specific training is separate from general CE: e.g., annuity best-interest course,

LTC, and flood. Confirm your state and carrier requirements.

MODULE 17

Step 15 — ¥ Get Errors & Omissions (E&0O) and
any required bonds

Many carriers require agent E&O (e.g., $1M/$1M). Claims/adjusters and some surplus
lines/title roles may need surety bonds. Purchase policies/bonds and keep certificates handy

for contracting and audits.
Tip

Carriers can mandate specific ERO minimums and retro dates. Verify requirements

before you bind coverage.

MODULE 18



Step 16 — (Y Medicare, ACA, and other
product-specific trainings

Selling Medicare Advantage typically requires AHIP (or equivalent) annually and carrier
certifications. ACA Marketplace plans require FFM training if selling in federal-facilitated

states. Annuities may require NAIC best-interest training; LTC can need dedicated hours.

COMMON PRODUCT TRAININGS

AHIP Medicare Training Annual Medicare Advantage certification.
-, ; . D
s CMS Enterprise Portal (FFM) ACA Marketplace training and certifications.
= FEMA NFIP Flood Training Flood insurance agent training resources.
Tip

Carriers often require their own training even after AHIP/FFM. Complete all

carrier-specific modules before selling.

MODULE 19

Step 17 — = Adjuster or title license variations

Adjuster licenses: If your resident state doesn't license adjusters, obtain a Designated Home
State (DHS) adjuster license (commonly TX or FL) to unlock reciprocity. Complete adjuster
pre-licensing/exam and any required bond. Title licensing varies widely by state—confirm
unique education or sponsorship needs.

HELPFUL FOR ADJUSTERS

! AdjusterPro Adjuster pre-licensing and DHS guidance.


https://www.ahip.org/initiatives/medicare/medicare-training
https://portal.cms.gov/
https://www.floodsmart.gov/agents/training
https://www.adjusterpro.com/

Tip
Catastrophe work often requires rapid nonresident licensing or emergency permits in
affected states. Keep documents ready for fast filings.

MODULE 20

(optional)

If operating as an agency, form your business, obtain an EIN, purchase entity EQO, then apply
for a Business Entity (agency) license and designate a Responsible Licensed Producer

(DRLP). Add nonresident entity licenses as needed and secure carrier appointments at the
entity level.

AGENCY ESSENTIALS

) IRS — Apply for an EIN Get a federal tax ID for your entity.

» NIPR — Licensing Center Business entity license applications.

Tip
Keep DRLP license active and in good standing in every state your entity is licensed. A
lapsed DRLP can invalidate an agency license.

MODULE 21


https://www.irs.gov/businesses/small-businesses-self-employed/apply-for-an-employer-identification-number-ein-online
https://www.nipr.com/licensing-center

Mistakes to avoid

NAME MISMATCHES

Using a nickname or different surname on exams
or applications triggers identity and processing
issues.

UNDER-DISCLOSING HISTORY

Failing to disclose criminal/financial events is
often worse than the event itself. Provide
documents and clear explanations.

(e

IGNORING APPOINTMENT RULES

Some states require appointments before
solicitation. Know your state's timelines and
carrier processes.

A

-

NO E&O COVERAGE

Carriers may refuse contracts without E&QO. Buy
coverage before contracting.

MODULE 22

v
-

LETTING CERTIFICATES LAPSE

Pre-licensing and CE deadlines expire. Missing
them can force you to retake courses or pay
reinstatement fees.

7
BOOKING THE WRONG EXAM

Ensure the exam title matches your intended LOA
(e.g., P&C vs Personal Lines). Wrong exams delay
licensing.

MISSING RENEWAL WINDOWS

Don't wait until the last week. System outages or
CE reporting delays can cause lapses.

NONRESIDENT MISSTEPS

Apply for the exact matching LOA and maintain
consistent contact details across states.

jobhacki.com - @jobhacki



Salary Estimate

$57,860]yr $130,350/yr

Insurance sales agents median annual wage Insurance sales agents 90th percentile (BLS,
(BLS, May 2023, source-reported) May 2023, source-reported)

$72,040/yr $105,000+/yr

Claims adjusters/appraisers/examiners median Claims adjusters 90th percentile approx. (BLS,
(BLS, May 2023, source-reported) May 2023, source-reported)
MODULE 23

Resources

RESOURCES
we  NAIC — State Insurance Departments Official directory for every state DOI.
# NIPR — Licensing Center Resident/nonresident applications, renewals, appointments.
# NIPR — NPN Lookup Find your National Producer Number.
O Sircon Licensing, appointments, renewals for many states.
() NAIC SBS Connect CE transcripts, renewals, license printouts (SBS states).
P» Pearson VUE Insurance exam registration (select states).
PSI Insurance exam scheduling (select states).

jobhacki.com - @jobhacki


https://content.naic.org/state-insurance-departments
https://www.nipr.com/licensing-center
https://nipr.com/help/look-up-your-npn
https://www.sircon.com/
https://sbs.naic.org/
https://home.pearsonvue.com/
https://test-takers.psiexams.com/
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Prometric

Meazure Learning

IdentoGO

Fieldprint USA

Kaplan Financial

ExamFX

AD Banker

XCEL Solutions

WebCE

AdjusterPro

AHIP Medicare Training

CMS Enterprise Portal (FFM)

FEMA NFIP Training

IRS — EIN Application

Insurance testing and handbooks (select states).

Exam provider used by some states.

Fingerprinting services for licensing.

Alternate fingerprint vendor.

Pre-licensing and CE courses.

Pre-licensing and practice exams.

Pre-licensing provider.

Insurance pre-licensing.

Continuing education provider.

Adjuster pre-licensing, DHS support.

Annual Medicare certification.

ACA Marketplace training and access.

Flood insurance agent training.

Get an EIN for your agency.

jobhacki.com - @jobhacki


https://www.prometric.com/
https://www.meazurelearning.com/
https://www.identogo.com/
https://www.fieldprintusa.com/
https://www.kaplanfinancial.com/insurance
https://www.examfx.com/
https://www.adbanker.com/
https://www.xcelsolutions.com/
https://www.webce.com/insurance-ce
https://www.adjusterpro.com/
https://www.ahip.org/initiatives/medicare/medicare-training
https://portal.cms.gov/
https://www.floodsmart.gov/agents/training
https://www.irs.gov/businesses/small-businesses-self-employed/apply-for-an-employer-identification-number-ein-online
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THE JOBHACKI ARSENAL

This guide is 1% of what members get
Get access to thousands of tools, resources, playbooks, guides, and more.

Land your dream job. Start your dream business.

OmniCut

Any video - a timestamped, cut-by-cut edit
blueprint.

Resume Builder

Recruiter-tested one-page resume, auto-built
from your LinkedIn.

Tool Directory

Every Al tool that makes money, organized +
searchable.

Playbook Directory

100+ grounded, step-by-step income
playbooks.

can

OmniScript

Turn any idea into a viral-ready script with
hooks.

Job Readiness Simulator
Paste a job link — get tested + your fastest

study path.

Job Directory

Tens of thousands of live jobs across 12+ ATS
systems.

Access 100+ playbooks free — create your account

Get All-Access

See the community & what's inside

Join free today — founding-member pricing locks in before the tools go paid.

Created by JobHacki - @jobhacki - JobHacki Community - Version 2026
Income figures in this guide are source-reported or estimates from real creators and practitioners — not guarantees. Income depends
on location, skill, speed, and demand. Verify pay rates and offers before applying or buying.



https://jobhacki.com/dashboard
https://whop.com/checkout/plan_hfsvR7lsOjQds
https://whop.com/jobhacki/
https://jobhacki.com/

