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🚀 Start Fast

Clear first steps you can take

this week.

📋 Real Sources

Built from people who

actually did it.

💰 Honest Numbers

Source-reported pay, costs,

and risks.

Get the Full Guide Vault →

🔒  Includes checklists, scripts & source-backed insights

YOU WILL LEARN

What you'll build✓ Platforms & tools✓

Step 1 — 🧭  Clarify your target role✓ Step 2 — 🧪  Check your fit and readiness✓

Salary Estimate✓ Step 4 — 🔐  Cover compliance and data

security basics

✓

https://jobhacki.com/
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A focused job hunt system for medical billing and coding: clarify the role, strengthen domain

skills, and ship a resume that passes a skim. Then, if you want leverage, add a safe, terms-

friendly automation pipeline to collect roles into a sheet and generate tailored materials you

finalize by hand.

You’ll leave with clear steps for applying on major platforms, interviewing with confidence, and

performing day one tasks accurately and compliantly.

Lead & Outreach 3 free · 5 paid

Upwork LinkedIn Loom Apollo Cal.com Smartlead

Fiverr Instantly

Website Builders 0 free · 2 paid

Lovable GoHighLevel

▸ MODULE 01

What you'll build

Role clarity: billing vs coding vs records1

Resume + LinkedIn tuned for keywords and accuracy2

Apply effectively across Upwork, LinkedIn, Indeed3

Optional: automation to track roles and tailor resumes4

Interview prep + day-one workflow and compliance basics5

▸ MODULE 02

Platforms & tools

https://upwork.com/
https://linkedin.com/
https://loom.com/
https://apollo.io/
https://cal.com/
https://smartlead.ai/
https://fiverr.com/
https://instantly.ai/
https://lovable.dev/
https://gohighlevel.com/
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AI Models 2 free · 3 paid

ChatGPT Claude Gemini OpenAI Anthropic

Dev & Hosting 0 free · 2 paid

GitHub VS Code

Automation 1 free · 3 paid

Make.com n8n Apify Zapier

Decide if you’re pursuing medical billing, coding, or medical records/health information roles.

Each emphasizes accuracy and compliance, but daily work differs.

Expect tasks like processing medical records requests, sending authorizations, retrieving

records, assisting patients and providers, managing support tickets, and handling email and

phone communications.

Tip

Many employers train you on their specific system after hire—highlight your ability to

learn quickly and work accurately over prior tool brand names.

Confirm baseline strengths: attention to detail, organization, multitasking, Microsoft Office

(especially Excel), and clear written/verbal communication.

▸ MODULE 03

Step 1 — 🧭 Clarify your target role

▸ MODULE 04

Step 2 — 🧪 Check your fit and readiness

https://chatgpt.com/
https://claude.ai/
https://gemini.google.com/
https://openai.com/
https://anthropic.com/
https://github.com/
https://code.visualstudio.com/
https://make.com/
https://n8n.io/
https://apify.com/
https://zapier.com/
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Experience that transfers: data entry, medical billing/coding, administrative/virtual assistant,

healthcare office, or medical receptionist work; HIPAA familiarity and medical terminology

help.

Tip

Some companies limit hires to specific states for payroll/compliance. Always check

location restrictions before applying.

Use physical coding manuals to build muscle memory and judgment. Know ICD-10-CM

(diagnoses) and CPT/HCPCS (procedures/supplies).

Master combination codes early—e.g., hypertension with chronic kidney disease—so you

don’t double-code or miss specificity.

Refresh medical terminology and basic anatomy to recognize documentation patterns that

drive code choice.

CORE REFERENCES

CMS — ICD-10-CM Official ICD-10-CM overview and materials ↗

AMA — CPT CPT basics and code set info ↗

CMS — NCCI Edits Bundling edits to avoid improper combinations ↗

Tip

Coding manuals are essential for learning to code accurately; be wary of programs that

skip them or market billing-only certificates as coding credentials.

▸ MODULE 05

Salary Estimate

https://www.cms.gov/Medicare/Coding/ICD10
https://www.ama-assn.org/practice-management/cpt
https://www.cms.gov/Medicare/Coding/NationalCorrectCodInitEd
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Know HIPAA privacy/security rules and handle PHI with least-necessary access, lock screens,

and secure sharing. Use strong, memorable passphrases for systems you access.

If you’ll access payer portals or remote EHRs, follow company onboarding and MFA policies

exactly.

COMPLIANCE PRIMERS

HHS — HIPAA Rules and guidance from the Office for Civil Rights ↗

Tip

NIST recommends verifiers permit memorized secrets of at least 64 characters; longer

passphrases can be more secure than short complex strings (source-reported).

Front-load keywords from the job post (e.g., HIPAA, ICD-10-CM, CPT, medical records,

denials, AR follow-up, Excel) in your summary and first bullets. Write quantified, specific

bullets focused on accuracy and outcomes.

For freshers, emphasize capabilities proven during study: time management, collaboration,

resilience, and communication. Use ChatGPT to fix grammar/syntax—keep your voice natural.

▸ MODULE 06

Step 4 — 🔐 Cover compliance and data security
basics

▸ MODULE 07

Step 5 — 🧾 Build a resume that passes the skim
test

https://www.hhs.gov/hipaa/index.html
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Tip

Recruiters read resumes in an F pattern—across the top, down a bit, across the first

bullet, then the left edge. Put your strongest proof high and left. Build for the role you

want, not only what you did.

Headline: target title + core credentials (e.g., “Medical Coder | ICD-10-CM, CPT | HIPAA”).

About: benefits-first, short, with 1–2 wins. Experience: concise bullets with results and tools.

Skills: present a vertical list of expertise (invokes a quick check-mark effect). Keep your profile

complete to improve ranking.

Tip

Overloaded profiles get skimmed past. Keep it crisp; your first ~100 characters do most

of the work.

Use each platform for its strengths. Keep a tracker to record the role, posting date, status,

and who you contacted. Always customize your resume and a brief cover note to the posting’s

language.

▸ MODULE 08

Step 6 — 💼 Tune LinkedIn for visibility

▸ MODULE 09

Step 7 — 🚀 Apply across platforms the right way
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Platform What to do in this step

Upwork Fill all sections (consultations, portfolio, skills, testimonials, employment,

certifications). Apply to billing/coding gigs daily with short, tailored proposals and

links (avoid attachments).

LinkedIn Turn on Open to Work (recruiters), add targeted keywords, and apply via Easy Apply

when available. After applying, prioritize email or referral over LinkedIn DMs.

Indeed Search by exact job titles and must-have keywords. Filter by remote and location

rules; save searches and set alerts to apply quickly after posts go live.

Tip

Messaging a hiring manager on LinkedIn after applying is saturated and often ignored.

Prefer email and warm referrals.

Send a concise email to the hiring inbox and one person doing the work (or a manager).

Politely ask for 10–15 minutes to learn about their workflow and share how you can help. If you

lack an application number, email recruiting or the careers inbox for help.

TEMPLATE — INFORMATIONAL DM

I'd be very interested to get your expert opinion on this industry and where 
it's going, could you spare some time?

▸ MODULE 10

Step 8 — ✉️ Do smart outreach after you apply
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Tip

Research first: company name, years in business, mission, and key people on LinkedIn—

then write a line that proves you looked.

Re-read the job description and pull 5 examples of your accuracy, productivity, and problem-

solving. Practice STAR answers aloud and prepare a 60–90s 'Tell me about yourself' tailored

to billing/coding.

For video calls, reference teammates you connected with and how you’d add value. Share

specific times you stayed calm, untangled denials, or resolved documentation gaps.

Tip

Avoid 'volcano answers'—overly intense replies that hint at unresolved issues. Keep

answers factual, measured, and job-relevant.

Expect Microsoft Office/Excel tracking, secure document handling, ticketing or shared inbox

workflows (e.g., Zendesk/Intercom in adjacent roles), and phone/email follow-ups. Aim for

high throughput with near-perfect accuracy.

As a benchmark, some roles expect processing 500+ records weekly while maintaining 99%

accuracy (example expectation, source-reported).

▸ MODULE 11

Step 9 — 🎥 Prepare for interviews with proof and
calm

▸ MODULE 12

Step 10 — 🧰 Know day‑one tools and workflow
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Tip

If you’re new, emphasize accuracy habits and how you learn new systems quickly; many

companies will train you on their platform.

Before building automations, sketch the flow (triggers → sources → transformations → AI

tasks → review → apply). A simple wireframe avoids rework and scope creep.

Goal: collect relevant postings into a sheet, generate a draft cover note and resume tailoring,

then you review and apply manually.

Tip

Don’t have AI write entire documents. Template most text yourself and have AI fill small,

structured portions for predictability.

Platform What to do in this step

Make.com Create a scenario: job source → transform → AI resume tailor → Google Sheets row

→ Gmail draft. Add a second scenario to watch scraper completion and continue.

n8n Create a workflow: HTTP trigger or schedule → Apify node → OpenAI node →

Information Extractor → Google Sheets. Connect Google and OpenAI credentials.

▸ MODULE 13

Step 11 — 🗺️ (Optional) Design your application
pipeline

▸ MODULE 14

Step 12 — 🧩 Choose your automation platform



jobhacki.com · @jobhacki

Tip

LinkedIn has strong anti‑scraping protections. Avoid building your own scraper; work

with posts you obtain legitimately.

In Google Sheets, add columns to log every opportunity and asset link. Use a single sheet as

the system of record your automations write to and you review from.

▸ MODULE 15

Step 13 — 📒 Create your tracking sheet

Position Name1

Job Type2

Company Location3

Description4

URL5

Customized Resume (Doc link)6

Date Created | Posted At | Scraped At7

Strengths | Weaknesses | Risk | Reward | Fit | Justification8

▸ MODULE 16
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Create an Apify API key, then use an Indeed bulk job scraper actor. Set search parameters

precisely (e.g., title, location, max items). Watch for actor completion before processing.

Use Appify/Appify Marketplace watchers where available to trigger runs only when new data

appears (avoid constant polling).

Tip

Avoid auto‑applying to jobs with scrapers—this risks terms violations and reputation

damage. Collect and prepare; you apply manually.

In n8n, add Google Sheets credentials via Google Cloud Console (new project, enable Sheets

API, configure OAuth consent, create OAuth client, add n8n redirect URI, paste Client

ID/Secret into n8n, publish, sign in).

Add your OpenAI key to n8n’s OpenAI node (create secret key in OpenAI). In Make.com,

authenticate Google Sheets and OpenAI modules similarly.

Step 14 — 🔎 Add job sources with Apify (no
auto-apply)

Understand actor → task → dataset model1

Parameterize: title, location, max items2

Trigger on new data (watch runs)3

▸ MODULE 17

Step 15 — 🔐 Connect your platform credentials
safely
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Tip

During Google OAuth, a warning can appear. Use Advanced → proceed to grant the

requested scopes if you trust your own app setup (source-reported).

Add an AI step that takes the job description and your base resume, then returns structured

fields (bulleted summary, top keywords mirrored from the post) and a markdown-formatted

resume body you’ll review.

Feed and request JSON for reliability. Use an information extractor node (not the AI itself) to

pull your name and email from the standardized resume text.

Tip

Better models yield better results but cost more. Keep AI to small, structured tasks.

Don’t overload one agent with parsing + drafting + filing.

▸ MODULE 18

Step 16 — 🧠 Tailor resumes with structured AI

Use JSON schema for outputs1

Return markdown ATX sections2

Keep AI scope narrow3

Map fields into Google Sheets4

▸ MODULE 19



jobhacki.com · @jobhacki

Handle resumes in Word, PDF, and TXT. Branch by MIME type and use appropriate extraction

before sending to AI. Normalize whitespace for consistent processing and Google Doc

creation.

In Make.com, use a switch for MIME types and a Set Variables module to replace newlines or

sanitize fields before writing to Sheets or Docs.

Tip

Use median (not mean) to impute skewed numerical features; analogously, prefer robust

text normalization to avoid AI drift from odd formatting.

Add exponential backoff on API retries. In Make.com, use Break to pause and retry on a

schedule; Ignore to continue on non-critical errors. Enable storing incomplete executions to

allow manual retries.

Use Hookdeck to queue and delay webhooks beyond platform limits; filter/transform payloads

before they reach your scenario. Test by POSTing sample payloads to verify delays and

queuing.

Step 17 — 🧪 Parse files and sanitize text

▸ MODULE 20

Step 18 — 🧷 Add reliability: retries, delays, and
errors

Exponential backoff on retries1

Break/Ignore for resilience2

Hookdeck delays and queues3

Test with sample POSTs4
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Tip

Hookdeck can delay for hours or days; example retry spacing: 10 min → 60 min → 290

min (source-reported). Use queues to avoid rate limits.

Open your Google Sheet to see postings, tailored resume links, and optional screening fields

(strengths, weaknesses, risk, reward, fit, justification). Sort by posting age and fit, then

finalize materials.

Apply with the polished resume and a brief, job-specific cover note. Track outcomes and

iterate what works.

Tip

Auto-generated screening reports are only inputs. You make the final judgment and

edits before submitting.

Spend time on foundations over trendy tools: coding guidelines, combination codes,

documentation requirements, and payer rules. Practice accuracy daily.

If you have no experience, lean on education, achievements, and enthusiasm—then add small

wins (e.g., volunteer records projects) to your resume as you go.

CERTIFICATION DIRECTORIES

AAPC — Certifications Explore coding/billing credentials and resources ↗

▸ MODULE 21

Step 19 — 📊 Review your sheet and prioritize

▸ MODULE 22

Step 20 — 📈 Keep improving while you search

https://www.aapc.com/
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AHIMA — Certification Health information/coding credentials and guides ↗

Tip

Most people learn the wrong things by jumping into prompt engineering first. Master the

coding and compliance fundamentals that actually get you hired.

🚫

AUTO-APPLY WITH SCRAPERS

Avoid automated applications on job boards—

risks terms violations and damages reputation.

🧱

AI WRITES EVERYTHING

Template content yourself. Use AI for small,

structured inserts and JSON outputs only.

🗂️

THIN PROFILES

Not filling all profile sections (skills, portfolio,

certifications) lowers ranking and response rates.

📜

IGNORING MANUALS

Skipping coding manuals or combination codes

leads to repeat errors and denials.

🔎

SKIMMING THE JD

Failing to read the job description means you

miss must-have skills and keywords.

💬

NO SUMMARY PRACTICE

Not preparing 'Tell me about yourself' risks a

nervous, unfocused first impression.

👤

LINKEDIN MASS DMS

Post-apply DMs to hiring managers are
saturated; use targeted emails and referrals.

🧩

OVERLOADING ONE AGENT

Don’t make one AI do parsing, drafting, and filing
—split tasks and validate each step.

▸ MODULE 23

Mistakes to avoid

https://www.ahima.org/certification/
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🧮

NO WIREFRAME

Building automations without a simple process

map wastes time and creates brittle flows.

🌐

STATE RESTRICTIONS

Skipping location rules causes avoidable

rejections; check state eligibility early.

$48,780/yr
U.S. median pay for Medical Records Specialists

(BLS, source-reported, latest available)

≈$58,000/yr
Average salary for certified medical coders

(AAPC salary survey, source-reported)

$20–$22/hr
Enrollment specialist (adjacent healthcare

support) — Seresti Health (source-reported)

$24–$30/hr
Overnight customer support associate

(adjacent remote support) — Park Aid (source-

reported)

RESOURCES

BLS — Medical Records Specialists Occupational outlook and pay (source-reported) ↗

CMS — ICD-10-CM Official ICD-10-CM materials ↗

AMA — CPT CPT overview and resources ↗

▸ MODULE 24

Salary Estimate

▸ MODULE 25

Resources

https://www.bls.gov/ooh/healthcare/medical-records-and-health-information-technicians.htm
https://www.cms.gov/Medicare/Coding/ICD10
https://www.ama-assn.org/practice-management/cpt
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CMS — National Correct Coding Initiative (NCCI) Bundling edits and policy manual ↗

HHS — HIPAA Privacy and security rule guidance ↗

AAPC Certifications, training, and salary survey (source-reported) ↗

AHIMA Health information and coding certifications ↗
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🤖 AI Auto Apply

Swipe real jobs. We get each application ready;
you check it and press submit.

💼 Job Directory

Live jobs pulled straight from company hiring
systems.

📄 Resume Builder

A role-ready resume in minutes.

🎯 Resume Match

A 0-100 match score against live roles.

🧪 Interview Role Play

Free practice tests with an account; voice

mock interview after the trial.

📚 Playbook Directory

Step-by-step income and job playbooks.

🧰 Tool Directory

Tools, prompts, GitHub repos and GPTs, by

category.

Create your free account

Get All-Access — see price and terms

See the community & what's inside

A free account opens the job hubs, playbook library, Tool Directory and Interview Role Play's practice tests.

Learn More →

Created by JobHacki · @jobhacki · JobHacki Community · Version 2026

Income figures in this guide are source-reported or estimates from real creators and practitioners — not guarantees. Income depends

on location, skill, speed, and demand. Verify pay rates and offers before applying or buying.

TH E  J O B H A C K I  A R S E N A L

What All-Access members get
All 7 JobHacki tools on one membership.

Hack your career.

👇

https://jobhacki.com/dashboard
https://jobhacki.com/#pricing
https://whop.com/jobhacki/
https://jobhacki.com/

