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NOTICE 
REQUEST FOR PROPOSALS 

PROJECT NAME: Business License Fee Study 

PROPOSALS DUE: May 15, 2026 

RFP AVAILABLE: https://utah.bonfirehub.com/

PROJECT LOCATION: Alta, UT 

NOTICE: The Town of Alta, referred to herein as “Town”, is requesting proposals from qualified 
consultants to conduct a comprehensive review and analysis of the Town’s business license 
program, including assessments of its fee schedule and business license ordinance.  The Town 
reserves the right to reject any or all proposals and to waive any informality or technicality 
when deemed in the best interest of the Town. This Request for Proposals (RFP) is issued in 
accordance with the Utah Procurement Code and applicable administrative rules of the Utah 
Administrative Code. If any provision of this RFP conflicts with the Utah Procurement Code or 
Utah Administrative Code, then the Utah Procurement Code or Utah Administrative Code will 
take precedence. 

PROJECT DESCRIPTION: The Town of Alta is seeking proposals from qualified proposers to 
conduct a comprehensive review and analysis of the Town’s business license program.  The 
selected consultant will:  

(a) Review the Town’s business license ordinance codified as Title 3 of the Town
Code, Alta, Utah;

(b) Evaluate the legality and cost justification of the Town’s current business
license fee schedule under UTAH CODE ANN § 10-1-203 and any other
applicable statutory requirements;

(c) Provide a comparative analysis of business license fees charged by similarly
situated (including resort communities) municipalities within the State of
Utah;

(d) Develop a recommended business license fee structure, as needed, that
ensures compliance with all applicable legal requirements while supporting
full cost recovery for the administration of the Town’s business licensing
program; and

https://utah.bonfirehub.com/opportunities


(e) Recommend revisions to Alta Town Code, Title 3 as warranted based on the 
findings of the study.   

 

The work described above, together with ancillary services reasonably required to accomplish 
the objectives, is referred to herein as the “Project”.  

The Town intends to enter into a contract with a qualified consultant (“Consultant”) to provide 
all labor, materials, and services necessary to complete the Project successfully.  Consultant 
selection will be based on the proposal submitted and the Town’s assessment of each 
proposer’s expertise, experience, resources, and cost-effectiveness. 

1. Intent.  

The purpose of this Request for Proposals (“RFP”) is to set forth the minimum acceptable 
requirements for responsive proposals.  The scope of work described herein is intended to 
provide a general overview of the Town’s needs and is not exhaustive.  A mutually acceptable 
agreement will be made between the Town and the selected Consultant, detailing the final 
scope of work, project parameters, completion schedule, interim deliverables, and other 
relevant terms. 

2. Detailed Description of Project.  

The Project consists of reviewing the Town’s business license ordinance and fee schedule and 
recommending revisions as needed.  The Project will include, but is not limited to the following 
tasks: 

(a) General Businesses: Analyze and assess the Town’s cost of regulating general 
businesses. 

(b) Regulatory Efforts: Analyze and assess the Town’s cost of any special regulatory 
efforts. 

(c) Disproportionate Fees: Evaluate whether certain classes of businesses use Town 
services disproportionately and assess any associated fee implications. 

(d) Enhanced Services: Assess the costs of Town services provided to specific 
geographic areas and the businesses benefiting from those services. 



(e) Current Fee Schedule: Review the Town’s current business license fee schedule 
for compliance with applicable legal requirements and cost justification 
principles. 

(f) Comparable Fee Schedules: Compile existing data and/or conduct a survey of 
business license fees charged by a minimum of 10 comparable municipalities in 
Utah, including resort communities, and provide a tabulated comparison for the 
Town’s reference. 

(g) Revised Fee Schedule: If necessary, propose a revised business license fee 
schedule in the same or similar format as the current consolidated fee schedule, 
ensuring compliance with statutory requirements, recovery of administrative 
costs (including enhanced services, disproportionate service costs, and special 
regulatory efforts), and substantial comparability with surrounding and similar 
municipalities. 

(h) Ordinances: Review all Town business licenses ordinances and provide 
recommendations for improvements including draft language for potential 
amendments. 

(i) Administration: Review current Town business license administration practices 
and recommend improvements to enhance efficiency and compliance. 

3. Schedule.  

At a minimum, the Town anticipates the following schedule for the Project: 

Event      Date 

Request for Proposal Issued   April 20, 2026 

Proposal Deadline    May 15, 2026  

Selection Committee Review & Award May 29, 2026 

Signed Agreement    June 24, 2026  

Completed Study    July 31, 2026 

Present Findings to Town Council  August 12, 2026  

Town Considers Modifications   August 12, 2026 

Title 3 Text and/or fee schedule  September 9, 2026 

4. Proposal Requirements.  



Proposals must be submitted to Brooke Boone, Deputy Town Clerk, by the deadline listed above 
and include the following: 

(a) Price: Proposed all-inclusive fee, representing the maximum amount to be 
charged for completion of the Project, including all costs and expenses.   

(b) Firm Qualifications and Relevant Experience: Describe qualifications and 
experience with similar projects.  Include references and contact information for 
at least three comparable projects. 

(c) Project Team: Identify all personnel assigned to the Project in an organizational 
chart format.  Include resumes for key personnel and a statement confirming 
that key personnel will not be substituted without the Town’s prior written 
consent.  Describe the firm’s local and home office support facilities and other 
resources that will be used to successfully complete the Project.  Emphasize 
resources, in-house expertise, and supporting facilities and services. 

(d) Proposed Approach: Describe in detail the methodology and approach for 
accomplishing the Project objectives. 

(e) Project Schedule: Provide a timeline for completion of the Project. 

(f) Actions: Summarize any disciplinary actions, lawsuits, or similar proceedings 
involving the proposer or related entities within the past three years. 

(g) Proposal Identification: Clearly mark the proposal as “Proposal for Business 
License Fee Study for the Town of Alta.”   

(h) Length: Proposal shall not exceed 15 pages. 

All proposals become the property of the Town.  Any proprietary information must be clearly 
marked.  The Town may release any information not marked as proprietary following execution 
of a contract for services. 

5. Identification of Anticipated Potential Problems.  

Proposal should identify and describe any potential problems or concerns regarding the Project 
and provide recommendations. 

6. Evaluation Criteria and Selection Process.  

A selection committee consisting of the Town Clerk, Deputy Town Clerk, and Town Manager will 
review and rank proposals based on firm qualifications and relevant experience, project team 



and assigned personnel, technical ability to meet the scope of work, project schedule, 
references, ability to perform, and proposal amount/cost.  

 

7. Project Scoring & Award 

Award shall be made to the firm whose proposal is determined to be the most advantageous 
to the Town, taking into consideration price and the other evaluation factors set forth in this 
section. Cost is not the sole determining factor but is a part of the criteria. The highest scoring 
proposal will be awarded the solicitation.  

The proposals will be opened virtually on May 18, 2026. 

(a) Scoring Methodology – score will be assigned as follows: 
• Five (5) Points = Superior and excellent response 
• Four (4) Points = Above average, exceed minimum requirement 
• Three (3) Points = Average, meets minimum requirement 
• Two (2) Points = Fair, only partially responsive 
• One (1) Point = Poor, inadequate, fails to meet requirement 
• Zero (0) Points = Failure, No Response 

 
(b) Multiplication Factors (or Weighting):  

• Each scored line item will be multiplied by weighted importance factors as 
shown. The scoring will be multiplied by the weighted importance factor to give 
the total points for that line item.  

• Cost Formula*:  
i. The vendor with the lowest price receives 100% of the cost points.  

ii. Other vendors receive a portion of the points based on how much higher 
their price is than the lowest price. 

iii. Vendors with a price more than double the lowest price receive no points.  
iv. The formula to compute cost points is: Cost Points X (Lowest Proposed 

Price/Proposed Price) 
Technical Scoring    

Criteria Points 
Possible 

Weighted 
Factor 

Maximum 
Possible 
Points 

1. Firm/Personnel Experience: Demonstrated qualification and 
competence of the firm and key personnel (experience, past 
performance, and reputation). 

5 5 25 



2. Technical Ability to Meet the Scope of work: Demonstrated 
understanding of the Scope of Work 5 7 35 

3. Responsiveness: Demonstrated ability to provide requested 
services in a timely and responsive manner. 5 3 15 

4. References - Quality of reference from at least two Utah towns 
with a population of less than 5,000. 5 3 15 

Total Possible Points     90 
    

Cost Scoring    

Criteria Points 
Possible 

Weighted 
Factor 

Maximum 
Possible 
Points 

Cost: Points awarded based on formula described above 10 1 10 

Total Possible Points     10 

 

8. Terms of Contract.  

The successful applicant must enter into a written agreement with the Town.  All contract 
provisions will comply with applicable laws, rules, and regulations. 

9. Suspension of Process, etc.  

The Town reserves the right to reject any and all proposals, waive requirements, or cancel the 
award if in the Town’s best interest.  The Town shall have no liability for cancellation or for costs 
associated with proposal preparation. All submittals shall be public records in accordance with 
the government records regulations (“GRAMA”) unless otherwise designated by the applicant 
pursuant to UCA §63G-2-309, as amended. The award of this contract may be subject to 
approval by the Alta Town Council. 

10. Special Important Information.  

(a) Business License Ordinance. Current ordinance available here: 
https://codelibrary.amlegal.com/codes/altaut/latest/alta_ut/0-0-0-587. 

(b) Insurance Coverage. Proof of insurance meeting Town standards must be 
included with the proposal. Failure to meet insurance requirements may result in 
disqualification. 

https://codelibrary.amlegal.com/codes/altaut/latest/alta_ut/0-0-0-587


(c) Contact Person. Brooke Boone, Deputy Town Clerk, 
brooke@townofalta.utah.gov, 385-766-8694. 

11. Additional Considerations 

(a) Public Records. All responses, inquiries, and correspondence relating to this RFP 
and all reports, charts, displays, schedules, exhibits, and other documentation 
produced by Consultant that is submitted to the Town, as part of the proposal or 
otherwise may be considered public information under applicable law, including 
but not limited to the Government Records Access and Management Act, Title 
63G, Chapter 2, Utah Code Annotated (“GRAMA”). The Town generally considers 
proposals and all accompanying material to be public and subject to disclosure 
including the subsequent contract that may be executed between the Town and 
Respondent.  

(b) Proprietary Material. Any material considered by a Consultant to be proprietary 
must be accompanied by a written claim of confidentiality and a concise written 
statement of reasons supporting the claim. Blanket claims that the entire RFP is 
confidential will be denied. The Town cannot guarantee that any information will 
be held confidential. Under Utah Code Ann. Section 63G-2-309 of GRAMA, if a 
Consultant makes a claim of confidentiality, the Town, upon receipt of a request 
for disclosure, will determine whether the material should be classified as public 
or protected, and will notify Consultant of such determination. Consultant is 
entitled under GRAMA to appeal an adverse determination. The Town is not 
obligated to notify the Consultant of a request, and will not consider a claim of 
confidentiality, unless the Respondent’s claim of confidentiality is made in a 
timely basis and in accordance with GRAMA.  

(c) Failure to Read. Failure to read the Request for Proposals and these instructions 
will be at a Respondent’s own risk.  

(d) Cost of Developing Qualifications/Proposals. All costs related to the preparation 
of the qualifications/proposals and any related activities are the sole 
responsibility of the Respondent. The Town assumes no liability for any costs 
incurred by Consultant(s) throughout the entire selection process, including prior 
to selection and issuance of a contract.  

(e) Discussions with Respondents. The Town reserves the right to enter into 
discussions with the Consultant(s) determined to be reasonably susceptible of 
being selected for award, or to enter into exclusive discussions with a Consultant 
whose proposal is deemed most advantageous, whichever is in the Town’s best 
interest, for the purpose of negotiation. If exclusive negotiations are conducted 
and an agreement is not reached, the Town reserves the right to enter into 



negotiations with the next highest ranked Consultant without the need to repeat 
the formal solicitation process.  

(f) Equal Opportunity. The Town will make every effort to ensure that all 
Respondents are treated fairly and equally throughout the entire advertisement, 
review, and selection process. The procedures established herein are designed to 
give all parties reasonable access to the same basic information. The Town’s 
policy, subject to federal, State, and local procurement laws, is to provide 
reasonable attempts to support each Respondent’s business by purchasing goods 
and services through local Respondents and service Consultants.  

(g) Proposal Ownership. All proposals, including attachments, supplementary 
materials, addenda, etc., shall become the property of the Town and will not be 
returned to each Respondent.  

(h) Final Authorization. The Town intends to eventually contract with the Consultant 
whose proposal is deemed most advantageous in experience, qualifications, 
price, and other factors considered in accordance with the weighted decision 
matrix described above. The Town does not necessarily intend to award a 
contract solely on the basis of any response made to this request or otherwise 
pay for any information solicited or obtained during the RFP process. After the 
evaluation and final scoring of proposals is completed, the  Town shall award the 
contract as soon as practicable (subject to the requirements of Utah Code 
Section 63G-6a-707(10)) to the eligible responsive and responsible Consultant, 
subject to Utah Code Section 63G-6a-902 

(i) Rejection of Proposals. The Town reserves the right to reject any or all proposals 
received and disqualify incomplete or late proposals. Proposals lacking required 
information will not be considered. Furthermore, the Town shall have the right to 
waive any informality or technicality in proposals received when in the best 
interest of the Town. No proposal shall be accepted from, or contract awarded 
to, any person, firm or corporation that is in arrears to the Town for any 
obligation. Consultant may be required to submit satisfactory evidence that they 
have the necessary financial resources to perform and complete the work 
outlined in this RFP.  

(j) Town of Alta’s Best Interest. The Town reserves the right to take any steps 
deemed necessary to act in the Town’s best interest.  

12. Insurance Requirements.  

The contracting party must maintain insurance against claims for injury to persons or property 
damage arising from the work hereunder by the contracting party, their agents, representatives, 
employees or subcontractors.  Insurance costs must be included in the proposed fee. 



13. Proposal Submission Instructions.

(a) Submit proposals to U3P-Bonfire in PDF format (≤30 MB) by 5:00pm (MST) on 
May 15, 2026.

(b) All questions shall be submitted in writing no later than: May 13th @ 4:00 PM 
to brooke@townofalta.utah.gov.

(c) Late responses will not be accepted.

(d) Do not include links to external websites.



 

 

 

 

 

 

Attachment A 

 

Sample Service Provider Agreement 

Included in sample are the proposed terms and conditions 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

MUNICIPAL 
SERVICE PROVIDER/PROFESSIONAL SERVICES AGREEMENT 

THIS AGREEMENT is made and entered into this    day of     
2026, by and between the MUNICIPAL, a Utah municipality, (“Municipality”), and  
     , a _____________________________________, (“Service 
Provider”), collectively, the Municipality and the Service Provider are referred to as (the 
“Parties).” 

WHEREAS, the Municipality desires to have certain services and tasks performed as set 
forth below requiring specialized skills and other supportive capabilities; 

WHEREAS, sufficient Municipality resources are not available to provide such services; and 

WHEREAS, the Service Provider represents that the Service Provider is qualified and 
possesses sufficient skills and the necessary capabilities, including technical and 
professional expertise, where required, to perform the services and/or tasks set forth in this 
Agreement. 

NOW, THEREFORE, in consideration of the terms, conditions, covenants, and 
performance contained herein, the Parties hereto agree as follows: 

SCOPE OF SERVICES. 

The Service Provider shall perform such services and accomplish such tasks, including 
the furnishing of all materials and equipment necessary for full performance thereof, as 
are identified and designated as Service Provider responsibilities throughout this 
Agreement and as set forth in the “Scope of Services” attached hereto as “Exhibit A” and 
incorporated herein (the “Project”). The total fee for the Project shall not exceed  
  Dollars ($   ). 

The Municipality has designated    , or his/her designee as 
Municipality’s Representative, who shall have authority to act in the Municipality’s behalf 
with respect to this Agreement consistent with the Municipality’s purchasing policy. 



TERM. 

No work shall occur prior to the issuance of a Notice to Proceed which cannot occur until 
execution of this Agreement, which execution date shall be commencement of the term 
and the term shall terminate on     or earlier, unless extended by 
mutual written agreement of the Parties. 

COMPENSATION AND METHOD OF PAYMENT. 

Payments for services provided hereunder shall be made    
 [monthly, annually, etc.] following the performance of such services. 

No payment shall be made for any service rendered by the Service Provider except 
for services identified and set forth in this Agreement. 

For all “extra” work the Municipality requires, the Municipality shall pay the Service 
Provider for work performed under this Agreement according to the schedule 
attached hereto as “Exhibit B,” or if none is attached, as subsequently 
agreed to by both Parties in writing. 

The Service Provider shall submit to the Municipality an invoice for services 
rendered during the pay period. The Municipality shall make payment to the 
Service Provider within thirty (30) days thereafter. Requests for more rapid 
payment will be considered if a discount is offered for early payment. Interest 
shall accrue at a rate of six percent (6%) per annum for services remaining 
unpaid for sixty (60) days or more. 

The Service Provider reserves the right to suspend or terminate work and this 
Agreement if any unpaid account exceeds sixty (60) days. 

Service Provider acknowledges that the continuation of this Agreement after the end 
of the Municipality’s fiscal year is specifically subject to the Municipality 
Council’s approval of the annual budget. 

RECORDS AND INSPECTIONS. 

The Service Provider shall maintain books, records, documents, statements, reports, 
data, information, and other material with respect to matters covered, 
directly or indirectly, by this Agreement, including (but not limited to) that 
which is necessary to sufficiently and properly reflect all direct and indirect 
costs related to the performance of this Agreement, and shall maintain such 
accounting procedures and practices as may be necessary to assure proper 
accounting of all funds paid pursuant to this Agreement. 



The Service Provider shall retain all such books, records, documents, statements, 
reports, data, information, and other material with respect to matters 
covered, directly or indirectly, by this Agreement for six (6) years after 
expiration of the Agreement. 

The Service Provider shall, at such times and in such form as the Municipality may 
require, make available for examination by the Municipality, its authorized 
representatives, the State Auditor, or other governmental officials authorized 
by law to monitor this Agreement all such books, records, documents, 
statements, reports, data, information, and other material with respect to 
matters covered, directly or indirectly, by this Agreement. The Service 
Provider shall permit the Municipality or its designated authorized 
representative to audit and inspect other data relating to all matters covered 
by this Agreement. The Municipality may, at its discretion, conduct an audit 
at its expense, using its own or outside auditors, of the Service Provider’s 
activities, which relate directly or indirectly to this Agreement. 

The Municipality is subject to the requirements of the Government Records Access 
and Management Act, Chapter 2, Title 63G, Utah Code Annotated, 1953, as 
amended (“GRAMA”). All materials submitted by Service Provider pursuant 
to this Agreement are subject to disclosure unless such materials are 
exempt from disclosure pursuant to GRAMA. The burden of claiming and 
exemption form disclosure rests solely with Service Provider. Any materials 
for which Service Provider claims a privilege from disclosure based on 
business confidentiality shall be submitted marked as “confidential - 
business confidentiality” and accompanied by a concise statement from 
Service Provider of reasons supporting its claim of business confidentiality.  

Generally, GRAMA only protects against the disclosure of trade secrets or 
commercial information that could reasonably be expected to result in 
unfair competitive injury. The Municipality will make reasonable efforts to 
notify Service Provider of any requests made for disclosure of documents 
submitted under a claim of confidentiality. Service Provider specifically 
waives any claims against the Municipality related to any disclosure of 
materials pursuant to GRAMA. 

INDEPENDENT CONTRACTOR RELATIONSHIP. 

The Parties intend that an independent Service Provider/Municipality relationship will 
be created by this Agreement. No agent, employee, or representative of the 
Service Provider shall be deemed to be an employee, agent, or 



representative of the Municipality for any purpose, and the employees of the 
Service Provider are not entitled to any of the benefits the Municipality 
provides for its employees. The Service Provider will be solely and entirely 
responsible for its acts and for the acts of its agents, employees, 
subcontractors or representatives during the performance of this 
Agreement. 

In the performance of the services herein contemplated the Service Provider is an 
independent contractor with the authority to control and direct the 
performance of the details of the work, however, the results of the work 
contemplated herein must meet the approval of the Municipality and shall be 
subject to the Municipality’s general rights of inspection and review to secure 
the satisfactory completion thereof. 

SERVICE PROVIDER EMPLOYEE/AGENTS. 

The Municipality may at its sole discretion require the Service Provider to remove an 
employee(s), agent(s), or representative(s) from employment on this Project. The Service 
Provider may, however, employ that (those) individuals(s) on other non-Municipality related 
projects. 

HOLD HARMLESS INDEMNIFICATION. 

The Service Provider shall indemnify and hold the Municipality and its agents, 
employees, and officers, harmless from and shall process and defend at its 
own expense any and all claims, demands, suits, at law or equity, actions, 
penalties, losses, damages, or costs, of whatsoever kind or nature, brought 
against the Municipality arising out of, in connection with, or incident to the 
execution of this Agreement and/or the Service Provider’s defective 
performance or failure to perform any aspect of this Agreement; provided, 
however, that if such claims are caused by or result from the concurrent 
negligence of the Municipality, its agents, employees, and officers, this 
indemnity provision shall be valid and enforceable only to the extent of the 
negligence of the Service Provider; and provided further, that nothing herein 
shall require the Service Provider to hold harmless or defend the 
Municipality, its agents, employees and/or officers from any claims arising 
from the sole negligence of the Municipality, its agents, employees, and/or 
officers. The Service Provider expressly agrees that the indemnification 
provided herein constitutes the Service Provider’s limited waiver of 
immunity as an employer under Utah Code Section 34A-2-105; provided, 
however, this waiver shall apply only to the extent an employee of Service 



Provider claims or recovers compensation from the Municipality for a loss or 
injury that Service Provider would be obligated to indemnify the Municipality 
for under this Agreement. This limited waiver has been mutually negotiated 
by the Parties and is expressly made effective only for the purposes of this 
Agreement. The provisions of this section shall survive the expiration or 
termination of this Agreement. 

No liability shall attach to the Municipality by reason of entering into this Agreement 
except as expressly provided herein. 

INSURANCE. 

The Service Provider shall procure and maintain for the duration of the Agreement, 
insurance against claims for injuries to persons or damage to property which may arise 
from or in connection with the performance of the work hereunder by the Service Provider, 
their agents, representatives, employees, or subcontractors. The Service Provider shall 
provide a Certificate of Insurance evidencing: 

General Liability insurance written on an occurrence basis with limits no less than 
One Million Dollars ($1,000,000) combined single limit per occurrence and 
Three Million Dollars ($3,000,000) aggregate for personal injury, bodily injury 
and property damage. 

The Service Provider shall increase the limits of such insurance to at least the amount of the 
Limitation of Judgments described in Section 63G-7-604 of the Governmental Immunity 
Act of Utah, as calculated by the state risk manager every two years and stated in Utah 
Admin. Code R37-4-3. 

Automobile Liability insurance with limits no less than Two Million Dollars 
($2,000,000) combined single limit per accident for bodily injury and property 
damage. 

Workers Compensation insurance limits written as follows: 

• Bodily Injury by Accident Five Hundred Thousand Dollars ($500,000) 
each accident; 

• Bodily Injury by Disease Five Hundred Thousand Dollars ($500,000) 
each employee, Five Hundred Thousand Dollar ($500,000) policy limit. 

The Municipality shall be named as an additional insured on general liability and auto 
liability insurance policies, with respect to work performed by or on behalf of 
the Service Provider and a copy of the endorsement naming the Municipality 
as an additional insured shall be attached to the Certificate of Insurance. 
Should any of the above described policies be cancelled before the 



expiration date thereof, Service Provider shall deliver notice to the 
Municipality within thirty (30) days of cancellation. The Municipality reserves 
the right to request certified copies of any required policies. 

The Service Provider’s insurance shall contain a clause stating that coverage shall 
apply separately to each insured against whom claim is made or suit is 
brought, except with respect to the limits of the insurer’s liability. 

TREATMENT OF ASSETS. 

Title to all property furnished by the Municipality shall remain in the name of the Municipality 
and the Municipality shall become the owner of the work product and other documents, 
if any, prepared by the Service Provider pursuant to this Agreement (contingent on 
Municipality’s performance hereunder). 

COMPLIANCE WITH LAWS AND WARRANTIES. 

The Service Provider, in the performance of this Agreement, shall comply with all 
applicable federal, state, and local laws and ordinances, including 
regulations for licensing, certification and operation of facilities, programs 
and accreditation, and licensing of individuals, and any other standards or 
criteria as described in this Agreement to assure quality of services. 

Unless otherwise exempt, the Service Provider is required to have a valid 
MUNICIPAL business license. 

The Service Provider specifically agrees to pay any applicable fees or charges 
which may be due on account of this Agreement. 

If this Agreement is entered into for the physical performance of services within 
Utah, the Service Provider shall register and participate in E-Verify, or an 
equivalent program. The Service Provider agrees to verify employment 
eligibility through E-Verify, or equivalent program, for each new employee 
that is employed within Utah, unless exempted by Utah Code Ann. § 63G-12- 
302. 

Service Provider shall be solely responsible to the Municipality for the quality of all 
services performed by its employees or sub-contractors under this 
Agreement. Service Provider hereby warrants that the services performed 
by its employees or sub-contractors will be performed substantially in 
conformance with the standard of care observed by similarly situated 
companies providing services under similar conditions. 



NONDISCRIMINATION. 

The Municipality is an equal opportunity employer. 

In the performance of this Agreement, the Service Provider will not discriminate 
against any employee or applicant for employment on the grounds of race, 
creed, color, national origin, sex, marital status, age or the presence of any 
sensory, mental or physical handicap; provided that the prohibition against 
discrimination in employment because of handicap shall not apply if the 
particular disability prevents the proper performance of the particular 
worker involved. The Service Provider shall ensure that applicants are 
employed, and that employees are treated during employment without 
discrimination because of their race, creed, color, national origin, sex, marital 
status, age or the presence of any sensory, mental or physical handicap. 
Such action shall include, but not be limited to employment, upgrading, 
demotion or transfers, recruitment or recruitment advertising, layoff or 
termination, rates of pay or other forms of compensation, and programs for 
training including apprenticeships. The Service Provider shall take such 
action with respect to this Agreement as may be required to ensure full 
compliance with local, state and federal laws prohibiting discrimination in 
employment. 

The Service Provider will not discriminate against any recipient of any services or 
benefits provided for in this Agreement on the grounds of race, creed, color, 
national origin, sex, marital status, age or the presence of any sensory, 
mental or physical handicap. 

If any assignment or subcontracting has been authorized by the Municipality, said 
assignment or subcontract shall include appropriate safeguards against 
discrimination. The Service Provider shall take such action as may be 
required to ensure full compliance with the provisions in the immediately 
preceding paragraphs herein. 

ASSIGNMENTS/SUBCONTRACTING. 

The Service Provider shall not assign its performance under this Agreement or any 
portion of this Agreement without the written consent of the Municipality, and 
it is further agreed that said consent must be sought in writing by the Service 
Provider not less than thirty (30) days prior to the date of any proposed 
assignment. The Municipality reserves the right to reject without cause any 
such assignment. Any assignment made without the prior express consent 



of the Municipality, as required by this part, shall be deemed null and void. 

Any work or services assigned hereunder shall be subject to each provision of this 
Agreement and property bidding procedures where applicable as set forth in 
local, state or federal statutes, ordinance and guidelines. 

Any technical/professional service subcontract not listed in this Agreement, must 
have express advance approval by the Municipality. 

Each subcontractor that physically performs services within Utah shall submit an 
affidavit to the Service Provider stating that the subcontractor has used E-
Verify, or equivalent program, to verify the employment status of each new 
employee, unless exempted by Utah Code Ann. § 63G-12-302. 

CHANGES. 

Either party may request changes to the scope of services and performance to be provided 
hereunder, however, no change or addition to this Agreement shall be valid or binding 
upon either party unless such change or addition be in writing and signed by both Parties. 
Such amendments shall be attached to and made part of this Agreement. 

PROHIBITED INTEREST, NO THIRD PARTY RIGHTS AND NO GRATUITY TO MUNICIPALITY 
EMPLOYEES. 

 No member, officer, or employee of the Municipality shall have any interest, 
direct or indirect, in this Agreement or the proceeds thereof. 

Nothing herein is intended to confer rights of any kind in any third party. 

No Municipality employee who has procurement decision making authority and is 
engaged in the procurement process, or the process of administering a 
contract may knowingly receive anything of value including but not limited 
to gifts, meals, lodging or travel from anyone that is seeking or has a contract 
with the Municipality. 

MODIFICATIONS TO TASKS AND MISCELLANEOUS PROVISIONS. 

All work proposed by the Service Provider is based on current government 
ordinances and fees in effect as of the date of this Agreement. 

Any changes to current government ordinances and fees which affect the scope or 
cost of the services proposed may be billed as an “extra” pursuant to 
Paragraph 3(C), or deleted from the scope, at the option of the Municipality. 

The Municipality shall make provision for access to the property and/or project and 



adjacent public properties, if necessary for performing the services herein. 

TERMINATION. 

Either party shall have the right to terminate this Agreement in the event the other party has 
failed to perform any of the terms and conditions specified herein, if said failure has been 
called to the attention of the responsible party in writing via certified mail and that party 
has not corrected said failure within thirty (30) days, or such additional time as is 
reasonably necessary, of its receipt of written notice.  In the event of such termination, this 
Agreement shall terminate immediately and all compensation and other fees shall be paid 
through the termination  

 

NOTICE. 

Notice provided for in this Agreement shall be sent by certified mail to the addresses 
designated for the Parties on the last page of this Agreement. Notice is effective upon the 
date it was sent, except that a notice of termination pursuant to paragraph 16 is effective 
upon receipt. All reference to “days” in this Agreement shall mean calendar days. 

ATTORNEYS FEES AND COSTS. 

If any legal proceeding is brought for the enforcement of this Agreement, or because of a 
dispute, breach, default, or misrepresentation in connection with any of the provisions of 
this Agreement, the prevailing party shall be entitled to recover from the other party, in 
addition to any other relief to which such party may be entitled, reasonable attorney’s fees 
and other costs incurred in connection with that action or proceeding. 

JURISDICTION AND VENUE. 

This Agreement has been and shall be construed as having been made and delivered 
within the State of Utah, and it is agreed by each party hereto that this 
Agreement shall be governed by laws of the State of Utah, both as to 
interpretation and performance. 

Any action of law, suit in equity, or judicial proceeding for the enforcement of this 
Agreement, or any provisions thereof, shall be instituted and maintained only 
in any of the courts of competent jurisdiction in Salt Lake County, Utah. 

SEVERABILITY AND NON-WAIVER. 

If, for any reason, any part, term, or provision of this Agreement is held by a court of 
the United States to be illegal, void or unenforceable, the validity of the 
remaining provisions shall not be affected, and the rights and obligations of 
the Parties shall be construed and enforced as if the Agreement did not 



contain the particular provision held to be invalid. 

If it should appear that any provision hereof is in conflict with any statutory 
provision of the State of Utah, said provision which may conflict therewith 
shall be deemed inoperative and null and void insofar as it may be in conflict 
therewith, and shall be deemed modified to conform in such statutory 
provisions. 

It is agreed by the Parties that the forgiveness of the non-performance of any provision 
of this Agreement does not constitute a subsequent waiver of the provisions 
of this Agreement. No waiver shall be effective unless it is in writing and 
signed by an authorized representative of the waiving party. 

ENTIRE AGREEMENT. 

The Parties agree that this Agreement is the complete expression of the terms hereto and 
any oral representations or understandings not incorporated herein are excluded. Further, 
any modification of this Agreement shall be in writing and signed by both Parties. Failure to 
comply with any of the provisions stated herein shall constitute material breach of 
contract and cause for termination. Both Parties recognize time is of the essence in the 
performance of the provisions of this Agreement 

***Signatures on Following Page*** 
  



Execution: 

IN WITNESS WHEREOF the Parties hereto have caused this Agreement to be 
executed the day and year first hereinabove written. 

 

MUNICIPALITY 

ADDRESS 

ADDRESS 

 

 

       

NAME, POSITION 

 

 

Attest: 

 

 

       

NAME, POSITION 

 

 

 

 

[SERVICE PROVIDER NAME] 

Address: 

Address: 

City, State, Zip: 



 

 

       

Signature 

 

 

       

Printed Name 

 

 

Its: 

 

       

Position 
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