Ordinance 1.54.2
Access Procedures (R83.1.1)

THE VILLAGE BOARD OF THE VILLAGE OF PARK RIDGE ORDAINS AS FOLLOWS:

Section I. ACCESS PROCEDURES

1. A request to inspect or copy a record shall be made to the legal custodian. A request shall be deemed
sufficient if it reasonably describes the requested record or the information requested. However, a request
for a record without a reasonable limitation as to subject matter or length of time represented by the
record does not constitute a sufficient request. A request may be made orally, but a request must be in
writing before an action to enforce the request is commenced under section 19.37, Wisconsin
Statutes. Except as provided below, no request may be refused because the person making the request is
unwilling to be identified or to state the purpose of the request. No request may be refused because the
request is received by mail, unless prepayment of a fee is required under Ordinance 1.54.1(5)(F). A
requested may be required to show acceptable identification whenever the requested record is kept at a
private residence or whenever security reasons or federal law or regulations so require.

2. Each custodian, upon request of any record, shall, as soon as practicable and without delay, either fill the
request or notify the requester of the authority’s determination to deny the request in whole or in part and
the reasons therefore. If the legal custodian, after conferring with the Village attorney, determines that a
written request is so general as to be unduly time consuming, the party making the request may first be
required to itemize his or her request in a manner which would permit reasonable compliance.

Section Il. EFFECTIVE DATE

This ordinance shall take effect upon passage and publication as provided by law.

Passed and adopted by the Village Board of the Village of Park Ridge on this first day of January, 1996.



