TOWN OF JOHNSON 

Public Works operator
Employment Category: Town employee
Reports to: Public Works Supervisor.
Summary of Duties and Responsibilities: 

This position requires experience with all aspects of highway and bridge maintenance, equipment operation and maintenance, job safety, mechanical ability, any other tasks assigned by the Public Works Supervisor and/or Town Administrator.
Essential tasks, duties, and responsibilities:

· This position requires ability to operate town equipment and perform jobs assigned, including general hand labor, truck driving, plowing and sanding, paving and patching, maintaining equipment, roadside mowing, brush and tree removal, general road construction and maintenance, general equipment safety checks.

· Relate to Town citizens in a professional, courteous, and respectful manner. Report complaints to Public Works Supervisor or Town Administrator.

· Accurately report on time sheets to Public Works Supervisor daily activities according to labor categories. Road Foreman may assign hours to the proper time sheet labor category.

· Follow proper safety procedures for job being performed. Report any and all accidents or injuries to the Public Works Supervisor or Town Administrator within 24 hours of event. Accidents or injuries to be reported on forms provided by the Town. Bring personnel problems to the attention of the Public Works Supervisor or Town Administrator in that order or as per requirements of Town of Johnson Personnel Policy.

· Any purchases require prior approval of Public Works Supervisor or other authorized person. Provide copies of all receipts for purchases to Public Works Supervisor. No personal purchases through Town accounts.

· Carry out a regular maintenance schedule for routine and preventative maintenance of equipment as per instructions of Public Works Supervisor.

· Recognize and communicate to Public Works Supervisor any problems or hazards.

· Follow weather conditions affecting highways and be prepared to work if called by the Public Works Supervisor. High priority to winter maintenance: plowing sanding and salting operations. Requires night and weekend work.

· Maintain all required licenses or certifications required to perform their jobs.

· Any other tasks as assigned by the Public Works Supervisor or Town Administrator relating to town operations.
Preferred qualifications for position:

Ability to carry out written or oral directives or instructions.

Mechanical skills a plus. 

CDL with endorsements and a clean driving record. CDL drivers subject to Town CDL Policy.

Ability to exercise good judgment when carrying out duties and to maintain good working relationships with the public and fellow employees.

Ability to perform strenuous physical tasks such as bending, lifting, carrying, digging, etc. in all weather conditions.

Final offer of employment subject to passing a physical at discretion of Selectboard.
Term of Employment:  

Hired by the Selectboard after interviews and reference checks. Terms of employment, compensation, and benefits set by the board and governed by Personnel Policy. Six-month probationary period a condition of employment. 

Evaluations:  Annual evaluations detailing the employee performance will be performed. The employee will be afforded an opportunity to respond to the evaluation. A six-month review will be prepared, and continued employment will be based on a satisfactory review.

Compensation and Benefits:  Salary and benefit package to be negotiated with the Selectboard (subject to Personnel Policy) annually and based on satisfactory job performance. 
The above statements are intended to describe the general nature and level of work being performed by people assigned to do this job.  The above is not intended to be an exhaustive list of all responsibilities and duties required.
*External and internal applicants, as well as position incumbents who become disabled as defined under the Americans With Disabilities Act, must be able to perform the essential job functions (as listed) either unaided or with the assistance of a reasonable accommodation to be determined by management on a case by case basis.

We have a strong commitment to inclusivity: The people of Johnson embrace inclusiveness and together we will build bridges to understanding, ensuring that all who live, work and visit our town feel welcome and safe. We reject racism, bigotry, discrimination, violence and hatred in all its forms. The things we embrace are kindness, gentleness, understanding, neighborliness, peace, tolerance and respect for and toward all. Together we can have a cooperative, sustainable and thriving community where everyone is honored and valued.

We prohibit discrimination on the basis of race, color, religion, sex, age, national origin, sexual orientation, gender identity or expression, disability, veteran status, marital status, or any other legally protected status. Applications by members of all underrepresented groups are encouraged.
