Town of

Cottage Grove

PETITION FOR CHANGE OF LAND USE

4058 County Road N; Cottage Grove, WI 53527
clerk@tn.cottagegrove.wi.gov ¢+ 608-839-5021

This is the Town of Cottage Grove, Wisconsin’s unified petition for Town Plan Commission and/or Town
Board review and/or approval of a land development or land use proposal in the Town. This form includes
pages 2-4, which must be completed by all Petitioners. It also includes other pages to be completed or

referenced only for the type of development approval petition indicated on the top of the associated page.

Each completed petition, fee, and digital copy of a full set of required materials must be provided to the
Town Clerk at the email address shown above no later than the 1t Wednesday of the month for the matter
to be placed on the next agenda of the Town Plan Commission. The Commission generally meets on the
4t Wednesday. 10 hard copies of all materials in packet form must be provided to the Town Clerk no later

than the 3™ Tuesday, which allows adjustments after the digital submittal without having to reprint.

Certain development proposals in the Town also require Dane County, nearby village or city, and/or state
or federal approvals. It is the responsibility of each Petitioner to secure all such approvals. Each petition
that also requires Dane County approval shall first be submitted to the County, following initial

consultation with the Town.

For Town of Cottage Grove Office Use Only

Date completed petition received:

Date other required materials received: Digital copy: 10 hard copies in packet form:
Application fee paid:  Date: Amount paid: Check #:
Dates scheduled to appear: Town Plan Commission:

Town Board (if necessary):

Comments:

Rev. 2025-10-06


mailto:clerk@tn.cottagegrove.wi.gov

Petitioner
information:

Property owner
information:

Parcel number or
legal description
of property:

Address or street
boundaries of
property:

Number of acres
in property:

Current zoning
district(s):

Current and
proposed uses of
subject property
(check all
applicable uses,
and whether
each is a current

use, proposed
use, or both):

Summary of
proposed project
(e.g., how will land
use change, why?).

GENERAL INFORMATION

(Pages 2-4 must be completed by all petitioners)

Person’s Name(s):

Firm Name (if any):

Relationship (check one): [1Owner [1Tenant []Prospective Owner/Tenant []Representing:

Mailing Address:

Office/Home Phone #:

Email

Name(s):

City:

Mobile Phone #:

State: Zip:

Ownership (check one): [ Individual [JTrust [ Partnership [] Corporation/LLC []Other:

Mailing Address:

Office/Home Phone #:

City:

Mobile Phone #:

State: Zip:

Email:

Public road(s) providing access:

Proposed zoning district(s) (if different):
[1 agriculture (L] current use [] proposed use)
[J natural area or open space (L) current use [] proposed use)
[1  FEMA-designated floodplain (L) current use [] proposed use)
[J DNR- or field-delineated wetland (I current use [] proposed use)
[0 navigable waterway on or next to land (I current use [] proposed use)
[] slopes of between 12% and 20% (L] current use [] proposed use)
[] slopes of 20% or greater (L] current use [] proposed use)
[  single-family home(s) (U currentuse#_ [Jproposeduse# )
[J  commercial service or retail (L] current use [] proposed use)
[J  manufacturing/storage/contractor (7 current use [] proposed use)
[J agricultural-related business or structure  ([J current use [] proposed use)
[1 commercial recreational use (7 current use [] proposed use)
[J tourist rooming house (7 current use [] proposed use)
[ institutional or utility use (7 current use [] proposed use)
[J driveway to a public road (7 current use [] proposed use)
[J other use: (Z current use [] proposed use)
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For complicated

proposals, attach

additional pages.

Type of development review(s) requested (check all that apply, and submit check(s) payable to the Town
of Cottage Grove along with application fee per the Town Fee Schedule and listed below):

O

Rezoning. Petitioner must submit to Town a $400 application fee and pages 1-4 of this form. The
Town Clerk will place the petition on a Plan Commission agenda once the Dane County Zoning Division
provides an accepted County application submittal packet. A rezoning is required where the Petitioner’s
intended land use is not allowed under the current zoning district.

Conditional Use Permit (CUP). Petitioner must submit to Town a $400 application and pages 1-4 of this
form. The Town Clerk will place the petition on a Plan Commission agenda once the Dane County
Zoning Division provides an accepted County application submittal packet. A CUP is required for all
conditional uses in the associated zoning district as required under the Dane County zoning ordinance.
Where a project requires both CUP and Design Review approval, the Town encourages submittal of
both applications at the same time; redundant materials may be consolidated.

Certified Survey Map (CSM). Petitioner must submit to the Town an application fee of $125 plus all
materials listed in the CSM checklist.

Design Review. Petitioner must submit to Town a $175 application fee plus all materials listed in the
Design Review checklist. Design review is required prior to building permit issuance for development
of:

O Any project serving a commercial, industrial, utility, or institutional use, including any concentrated
animal feeding operation but not any other permitted use in a farmland preservation zoning district.
Any non-metallic mineral extraction operation, which is also subject to TCG Chapter 17.

Any residential land use consisting of three or more attached dwelling units per building.

Any 5+ space parking lot serving any of the above uses or developments.

Most expansions to any of the above uses/developments of at least 10% in building floor area,
outdoor storage or display area, loading area, or parking—via one expansion project or two or more
expansion projects occurring from 11/5/2001 forward. See TCG § 12.08 for exceptions.

O oogoao

Comprehensive Development Plan (CDP)/Concept Plan Review. Required before submittal of a
preliminary subdivision plat and advised in advance of other formal development proposals. Where
associated with a proposed subdivision, see CDP checklist for materials required. For all other
requested concept plan reviews, submit preliminary plans of sufficient detail to allow an understanding
of development intent. The fee is $S400.

Preliminary or Final Subdivision Plat (circle one). Petitioner must submit to the Town an application
fee of S400 for the initial lot plus $25 per additional lot plus all materials listed in the Preliminary Plat or
Final Plat checklist. Petitioner may also be required to execute a predevelopment agreement with the
Town regarding pre-payment and reimbursement for Town expenses associated with plat review.

Variance, Exception, or Waiver to Ordinance Requirement. Petitioner must site the specific ordinance
requirement by section; include the reasons for the request; and indicate the exceptional or undue
hardship that would result were the variance, waiver, or modification not granted. There is no fee and
variances are heard by the Town Board only.

Other:
(check with Town Clerk for any required fee & materials)

Reimbursement for Development Review Services, Special Meetings, and Publication Expenses:
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https://forms.towncg.net/CSM_List
https://forms.towncg.net/Design_Review_List
https://ordinances.towncg.net/Chapter_17
https://ordinances.towncg.net/Chapter_12
https://forms.towncg.net/CDP_List
https://forms.towncg.net/PrePlat_List
https://forms.towncg.net/FinalPlat_List

The Town Planner, Town Engineer, Town Attorney, and other third-party consultants may expend time in the
administration, investigation, and processing of the development review petition, for which they will invoice the
Town. Further, the Town may incur publication expenses, costs associated with special meetings, and costs
associated with Town employees who perform special tasks associated with the petition. The signing and
submittal of this petition shall be construed as an agreement to pay for any and all professional consulting
services, staff services, publication expenses, and special meeting costs associated with the administration,
investigation, and processing of this petition and the associated development review and approval request.

Reimbursable costs from third-party consultants shall be based on actual invoices submitted to the Town using
the same rates as the Town routinely pays those consultants. Costs associated with Town employees who
perform special tasks associated with the petition shall be twice the actual hourly pay of the associated Town
employee. The Petitioner shall pay all reimbursable costs within 30 days of receipt of one or more invoices from
the Town, following the execution of the development review or publication expenses associated with the
petition. In the event the Petitioner fails to pay such costs, the responsibility shall pass to the property owner, if
different, under the same terms. Such costs that are assigned to the Petitioner or property owner, but that are
not actually paid within 30 days, may then be imposed by the Town as a special charge on the affected property.

Acknowledgements and Signatures:

By signing and dating below, I/We:

1. To the best of my/our knowledge, submitted a petition that is true, correct, complete, and meets the
requirements of applicable ordinances and the Town Comprehensive Plan.

2. Read, understand, and accept my/our responsibilities under the reimbursement section above.

3. Acknowledge that Town officials, employees, and consultants may, in the performance of their functions, enter
upon the subject property to inspect or gather information necessary to process this petition.

4. Understand that all meeting dates are tentative and may be postponed by the Town for the reason of
incomplete submittals or other administrative reasons.

5. If this petition is approved, agree to abide by this petition, approved plans, and required conditions associated
with approval in the development of the subject property.

6. Understand that submittal of this petition and payment of the proper fee does not mean that requested
development approval is imminent or guaranteed.

7. Understand that Town ordinances and/or the conditions of development approval may specify timeframes
within which I/we must take certain actions related to the development of the subject property, or risk having
the approval being nullified.

8. Understand that the approval(s) sought under this petition do not qualify as, nor replace the necessity for
proper permitting for the proposed project or for other required governmental approvals.

Signature of Petitioner Date

Printed Name of Petitioner

Signature of Property Owner (if different) Date

Printed Name of Property Owner (if different)
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