Title 12 » Chapter 2

Community Use of Town Facilities

12-2-1 Applicability and Purpose

12-2-2 Definition of Terms

12-2-3 Community Use of Town Facilities
12-24 Fee for Use of Town Facilities
12-2-5 Alcoholic Beverages Prohibited
12-2-6 Proof of Insurance

12.2-7 Indemnification

12-2-8 Limitation on Damages

12-2-9 Condition of Facilities

12-2-10 Use of Kitchen Facilities

12-2-11 Compliance with All Regulations
12-2-12 Application for Use; Permit Required
12-2-13 Regulations

Sec. 12-2-1 Applicability and Purpose.

(a)

(b)

Applicability. This Chapter shall apply to all requests for and use of the Town Hall and

facilities by the general public. The foregoing notwithstanding, this Chapter shall not apply

to requests for or use of the Town Hall and facilities by any 4-H organization which has
been afforded the use of the Town Hall on a regular basis prior to the adoption of this

Chapter.

Purpose. The purpose of this Chapter is to promote the general welfare of the community

through provisions designed to:

(1) To implement policies and procedures for making the Town Hall available to
responsible community organizations and associations for appropriate educational,
civic, cultural or recreational activities.

(2) To regulate use of the Town Hall and its facilities so that community use of the
facilities does not infringe upon or interfere with the best interests of the Town and
the conduct of Town business.
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Sec. 12-2-2  Definition of Terms.

For purposes of this Chapter, the following definitions shall apply as indicated throughout the
Chapter:

(a)

(b)
(c)
(d)

Public Group. Includes a firm, association, organization, partnership, trust, company or
corporation. '

The present tense includes the future tense and the singular includes the plural.

Shall is mandatory. May is permissive.

Town Facilities. The Town Hall of the Town of Friendship, Fond du Lac County,
Wisconsin, together with the kitchen, parking lot area and other facilities located within and
adjacent to the Town Hall.

Sec. 12-2-3 Community Use of Town Facilities.

(a)

(b)

(c)

(d)

(e)

Availability of Facilities. The Town Facilities will be made available for public use at
such times and for such periods as the facilities are not required for the conduct of Town
business. For purposes of this Chapter, Town business includes but is not limited to use
by the Town Board, the Town Fire Department, Town Santtary Districts, Elections, Board
of Review, Plan Commission and other Town functions.

Use of Town Facilities. The use of Town Facilities for purposes other than the conduct
of Town business shall be limited to the following types of organizations/persons:

(1) Youth organizations;

(2) Service organizations;

(3) Non-profit organizations.

(4) Residents of the Town of Friendship.

Processing of Requests. Requests for use of Town Facilities by outside groups or
organizations will be processed on a first-come, first served basis with no reservations
accepted more than one (1) year prior to the date of the event. Preference will be given
as follows:

(1) Organizations located within the Town of Friendship.

(2) Organizations located outside of the Town of Friendship.

Right to Cancel. The Town reserves the right, with or without cause, to cancel any
permit for use of its facilities up to ten (10) calendar days prior to the date of the scheduled
activity. Further, in an emergency, as determined by the Town Board, a permit for the use
of Town Facilities may be cancelled on shorter notice in order to accommodate a Town
function.

Regular Use Prohibited. Public groups shall not be permitted to schedule regular use of
Town Facilities. (For example, the regutar monthly meetings of a community organization
will not be scheduled in Town Facilities.)
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(f) For-Profit Use Prohibited. Requests for use of Town Facilitics will not be honored if*

(1} The cvent is principally for profit (buying or selling), unless for a bona fide charitable
purpose.

(2} The event. while informational in content, has a goal of promoting the sale of goods
OF Services.

() Town Resident Required. Community groups requesting the use of Town Facilities must have
a designated Town Resident present during the entire time that the group's activitics are
being conducted.

(h) Time Availability. Gam to 12am. Event hours will be requested at time of permit issuance.

Sec. 12-2-4 Fee for Use of Town Facilities.

In addition to all other requirements under this Chapter, the Town Board may establish a Fee
Schedule for use of Town Facilities. An additional fee may be required when use of the kitchen
facilities at the Town Hall is requested. The Fee Schedule established by the Town Board may be
changed from time o time, as the Board deems appropriate. In addition to the basic permit fee
charged, charges shall be made for any use of the telephone facilities and/or photocopy machine
located in the Town Hall. All fees established hereunder shall be paid in advance by groups
requesting use of the Town Facilities. Failure to pay such fees prior to the date of the requested use
will result in cancellation of the permit for use of the Town Facilities.

Sec. 12:2-5 Alcoholic Beverages Prohibited.

Except when the Town Board has given permission, no public group utilizing Town Facilities shall
provide, either gratuitously or for sale, alcoholic beverages on Town premises, including the Town
Hall parking lot.

Sec. 12-2:6 Proof of Insurance.

No public group shall be permitted to use the Town Facilities unless it has provided to the Town, in
advance, the appropriate policy or certificate of insurance evidencing the existence of insurance in
at least the following amounts: at least One Hundred Thousand Dollars ($100,000) for injuries to
anyone (1) person; Three Hundred Thousand Dollars ($300,000) for anyone (1) accident and Three
Hundred Thousand Dollars ($300,000) for property damage. The Town will accept blanket,
umbrella or other coverage equivalent to the foregoing. The limits of insurance coverage set forth
above shall in no manner limit or otherwise alter the public groups' responsibilities or obligations
under this Chapter. Notwithstanding the preceding, the Town reserves its statutory defenses under
Chapter 893, Wis. Stats. as amended.
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Sec. 12-2-7 Indemnification.

The Town shall not be responsible for any defect, latent or otherwise, on or in the premises, or
for any damage to the premises, or to any person, firm, corporation or governmental authority
by reason of any matter or thing existing or occurring on or about the premises. Public groups
authorized to use the Town Facilities hereby assume all risk, respoasibility and liability with
reference to the present and future conditions of the premises. As a condition to the use of the
Town Facilities, public groups using the Town Facilities hereby indemnify and save the Town
harmless against and from any and all claims by or for any person, firm corporation or
governmental authority arising from the condition of the premises. 2

Sec. 12-2-8 Limitation on Damages.

The Town shall not be responsible or liable for any damages sustained by any public group as
a result of its request for or cancellation of a permit or reservation for, or use of, the Town
Facilities. As a condition to the use of the Town Facilities the public group hereby waives all
claims for damages to person or property sustained by the group, its members, employees or
agents, or invitees resulting from the condition of the Town's Facilities or any equipment.

Sec. 12-2-9 Condition of Facilities.

(2) Adequacy of Facilities. The Town makes no representations or warranties regarding the
adequacy of the Town Facilities or any part thereof for any requested or permitted use by
any public group.

(b) Clean-Up. Public groups utilizing Town Facilities shall be solely responsible for clean-up
of the Facilities at the end of the group's function. The Town Facilities shall be cleaned
and restored by the group to the condition existing at the time the group commenced its use

of the Facilities.

Sec. 12-2-10 Use of Kitchen Facilities.

Any group wishing to utilize the kitchen facilities located at the Town Hall shall notify the Town
Clerk of its request for use of the kitchen facilities at the time application for use permit is made.
If permission is granted to use the kitchen facilities, the group shall be solely responsible for
complete clean-up and restoration of the kitchen area. Any group using the kitchen facilities
shall comply with all Federal, State, and local safety and health laws and regulations with respect
to sanitation and the use of the kitchen facilities.
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Sec. 12-2-11 Compliance with All Regulations.

Usc of the Town Facilities by public groups and all activitics conducted thereon by public groups
will be conducted in compliance with all applicable Federal and State laws, municipal ordinances,
and any policies, rules and procedures promulgated by the Town related to use of the Facilities.
Liability for any and all violations shall be the responsibility of the group using the Town
Facilities. Violation of any policy, rule or procedure established by the Town for use of its
Facilities shall result in immediate cancellation of any permit or reservation for use of the Town
Facilities and may result in denial of requests for use in the future.

Sec. 12-2-12 Application for Use; Permit Required.

All public groups requesting use of Town Facilities shail apply for a use permit on a form
specified by the Town. In addition to such other information as the Town Board may require,
the permit application shall identify the group requesting use of the Town Facilities: shall
describe with specificity the function to be conducted and the reason for requesting vse of the
Town Facilities; shall identify by name, address. day and night time phone number, the
representative of the group who shall be contacted regarding and shall be responsible for a
group's use of the Town Facilities and for compliance with this Chapter and all other rules,
regulations and procedures governing use of the Town Facilities. The person or persons signing
the application wiil be held responsible for payment of all fees and other charges made by the
Town for use of the Town Facilities. Such person or persons will also be financially responsible
for any damage or loss to the Town incurred by the group's use of the Town Facilities.

Sec. 12-2-13 Regulations.

The Town Board shall promulgate policies, rules and regulations governing public use of the
Town Facilities. These regulations shall be supplied to a requesting group at the time any use
permit is issued. The Town Board may change the policies, rules and regulations from time to

time.
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