
                                                                           
 

 
March 19, 2026 
 
Kristen McNeill with Givens Pursley, LLP 
601 W Bannock St 
Boise, ID, 83702 
 
Sent via e-mail to kristenmcneill@givenspursley.com and via USPS 
 
Re:  Determination of Completeness/Application Acceptance –Accepted 
 
Dear Applicant, 
 
This letter is to inform you that your Variance application VARFY2026-0001 has been scheduled to be 
heard by the Planning and Zoning Commission on Wednesday, April 15, at 6:30 p.m.  
The public hearings for the Planning and Zoning Commission will be held in the City Council Chambers of 
Garden City Hall, 6015 N. Glenwood, Garden City, Idaho 83714.  
To view the meeting remotely, please follow the link below:  

Join Zoom Meeting https://zoom.us/j/8188588340 
Meeting ID: 818 858 8340 
Phone in # 301-715-8592 

 
Per GCC Table 8-6A-2, the required application information appears to have been submitted. The review 
to determine completeness was cursory. It appears that there is adequate information to conduct the 
review, however, upon more in depth review of the materials we may require further information. 
 
All documentation, presentations, and comments should be submitted to the Garden City Development 
Service’s Department staff at planning@gardencityidaho.org, or at the scheduled public hearing.  
 
Remaining Requirements:  
You are responsible for completing the following items prior to the scheduled hearing:  

• The site shall be posted with a Public Hearing Notice sign(s) AT LEAST FIFTEEN (15) DAYS PRIOR 
TO THE HEARING DATE.   

• An affidavit of property posting and photos of the sign(s) shall be submitted AT LEAST NINE (9) 
DAYS PRIOR TO HEARING DATE.   

• Written comments and exhibits shall be submitted AT LEAST NINE (9) DAYS PRIOR TO THE 
HEARING DATE.  

• All outstanding fees must be paid. 
• The sign shall be removed within three (3) days following the public hearing. 

 

DEVELOPMENT SERVICES DEPARTMENT    
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Failure to complete any of these requirements will result in the application being automatically 
continued to the next hearing.  Repeated failures to complete these requirements may result in the 
application’s denial.  Applications that are denied cannot resubmit in substantially the same form for 
one year. 
 
Public Hearing Attendance Requirements: 

• You or your representative must be present at the hearing to represent the application. 
• Failure to attend the hearing will result in the application being continued to the next available 

hearing. 
• Repeated absences may result in the application being denied. 
• If someone from your team needs to attend virtually, the meeting link will be provided on the 

hearing agenda, which is typically released about one week prior to the scheduled hearing. 
• If there are technical difficulties during the virtual portion of the meeting, the hearing will 

continue in person. 
 

What to expect at a public hearing:  
• Your application may be moved to the consent agenda if: 

o You agree with the staff report and the draft decision; AND 
o If no members of the public wish to testify in opposition to your application; AND 
o A decision maker does not wish to hear the application. 

If any of the above criteria are not met, the public hearing will be held. 
• If the public hearing is held, the hearing procedure will consist of: 

o Brief introduction of the subject of the hearing by the person presiding over the hearing; 
o The applicant presents their proposal with a targeted goal of fifteen (15) minutes or 

less; 
o Staff presents the staff report; 
o Public testimony, three (3) minutes or less per person; 
o Rebuttal testimony from applicant with a targeted goal of ten (10) minutes or less. If 

new facts, or evidence are elicited, staff and the public must be given an opportunity to 
respond to the new facts; 

o Public testimony is closed, and discussion of hearing subject among governing board 
members. The decision makers may recall city staff, the applicant, or experts during this 
period to respond to questions. Any procedural rules requiring a motion prior to 
discussion are hereby suspended for purposes of such discussion 
*Please provide a full account of your project during your presentation or proposal.  The 
Chair of the meeting cannot accept questions and comments out of turn. 

 
Between now and the scheduled hearing(s) we will be sending notice to stakeholders requesting review 
of your project, providing legal notifications and reviewing your project for compliance with applicable 
regulations.  Due to open meeting laws it is requested that the applicant does not contact the decision 
makers off the record.   
It is our goal to provide you with a draft report so that you may review it ahead of time.  We appreciate 
feedback as to accuracy of information and willingness to adhere to any proposed conditions of 
approval.   
Please contact us at planning@gardencityidaho.org or 208-472-2921 with any questions concerning 
your application.   
 
Sincerely, 
Development Services Department 
CC: File      
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Dear Property Owner: 

This is an Official Notice of a Public Hearing regarding a property near your own. Garden City invites you to submit 
testimony and attend a public hearing regarding this matter. 

Anyone who has standing has the right to appeal all or a portion of the decision. You must submit a written or 
oral testimony to have standing. Applicants or affected property owners shall have no more than fourteen (14) 
days after a final decision is rendered to request reconsideration by the final decision-maker.  
 
Final decisions are subject to a 28-day right to judicial review. 
 
Testimony and Attendance 
1. All testimony for consideration must be timely or in-person. Please either submit your comments through 

the Development Services Department at City Hall or planning@gardencityidaho.org or on the record at the 
public hearing. 

2. Please make sure to submit all written testimony to Garden City Development Services either via mail or to 
planning@gardencityidaho.org 7 days or more in advance so that it can be included as part of the record. 
You do not have to be physically present to have standing if you submit timely written testimony.  

3. Written testimony that is sent to other departments, directly to individuals, or to decision-makers may not 
be included in the record. Due to sunshine laws, we request that the applicant or public do not contact the 
decision-makers directly.  

4. To view the meeting remotely, please follow the link below: https://zoom.us/j/8188588340 or you can dial 
(301) 715-8592 and enter the Meeting ID: (818 858 8340) then press # to join. If there are technical 
difficulties, the meeting will continue in-person. Testimony may be limited to in person at the discretion of 
the chair. If you plan to attend via the Internet, please make sure that you have a microphone and speakers. 
We have noticed that earphones are the best option. 

5. Auxiliary aids or services for persons with disabilities are available upon request. Please call Development 
Services at 208-472-2921 three (3) or more days or more prior to this public meeting so that arrangements 
can be made. 

Order of the Public Hearing:  
Each application on the agenda will adhere to the following procedure: 
1. The applicant will have the ability to represent the application (default 15-minute time limit). 
2.  A staff member will present the Staff Report (default 15-minute time limit). 
3. The Chair/Mayor will open the Public Hearing during which time you will have the ability to give testimony 

(default 3-minute time limit per person and up to 3 minutes per person up to a 15-minute time limit for a 
spokesman that was requested three or more days in advance and pre-authorized by the chairman). 

4. The applicant will then be able to give rebuttal testimony.  
5. Close of Public Hearing and discussion among decision-making body. 
6. The decision makers may approve, deny, continue for additional deliberations, or make a recommendation to 

the City Council. 
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General Rules for Oral Testimony: 
1. No person shall be permitted to testify or speak before the hearing agency at a public hearing unless such a 

person has signed his name and written his contact address on sign-up sheets to be provided by the city. This 
requirement shall not apply to staff or technical witnesses directed by the Chairperson/Mayor to give evidence 
or information to the hearing agency. 

2. No person shall be permitted to speak before the Committee/Council/Commission at a public hearing until 
such person is recognized by the chairperson. 

3. Testimony should directly address the subject at hand.  
4. Testimony should not be repetitious with other entries into the record.  
5. Testimony should not be personally derogatory.  
6. Testimony should comply with time restrictions established by the hearing agency.  
7. If oral testimony fails to comply with the aforementioned standards, the chairperson may declare such 

testimony out of order and require it to cease.  
8. All public hearing proceedings shall be recorded electronically and all persons speaking at such public hearings 

shall speak before a microphone in such a manner as to ensure that the recorded testimony or remarks will 
be complete.  

Standards for Written Testimony: 
Written testimony and exhibits from the public to be admitted at a public hearing shall comply with the following 
standards:  
1. Written testimony and exhibits must be submitted at least seven (7) calendar days prior to the date of the 

pertinent public hearing. This provision may be varied through notice to potential hearing participants. 
2. Written testimony should include the signature and address of the submitter.  
3. Written testimony should address the issue at hand.  
4. Written testimony should not be personally derogatory.  
5. If written testimony or an exhibit fails to comply with the aforementioned standards, the Chairperson/Mayor 

or Committee/Council/Commission may declare such testimony inadmissible.   
  



March 19, 2026 
 

Send Written Comments To: 
Garden City Development Services, 6015 N. Glenwood St., Garden City, Idaho 83714 

Or planning@gardencityidaho.org  
 
Hearing: 
Planning and Zoning Commission: Wednesday, April 15, 2026, at 6:30 pm 
 
Application: 
VARFY2026-0001: Kristen McNeill with Givens Pursley, LLP is requesting a Variance to Garden City Code 8-2B-3 to 
allow the encroachment of a structure outside of the 10’ maximum habitable-space setback and within the 20' 
sidewalk setback for the garage. The property is located at 3588 N. Prospect Ln. Unit 100 Garden City, ID 83714; 
Ada County Parcel Number R8039730100, located in the Mixed Use District. 

The application materials can be found online at www.gardencityidaho.org at Departments>Development 
Services> Active Applications> FY2026. Record documents will be added as received. A staff report and draft 
decision document will be available typically around one week prior to the hearing. 

Your Name___________________________________________ Date______________________________ 
 

Your Physical Address: ____________________________________________________________________ 
 

(Please select) I wish to be kept informed of any additional future meeting dates: 
 No     Yes  If yes please provide email address: _______________________________ 

 
(Please select) Regarding this application I: 

 Support the Application   Am Neutral   Oppose the Request 
 
Comments: 
 

 
 

 
Signature: _______________________________________________ 
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LEGAL NOTICE OF PUBLIC HEARINGS 
 
 
PURSUANT TO ESTABLISHED PROCEDURE, NOTICE IS HEREBY GIVEN THAT THE GARDEN 
CITY PLANNING AND ZONING COMMISSION will hold a public hearing at 6:30 p.m. on Wednesday, 
April 15, 2026, at Garden City Hall, 6015 Glenwood St., Garden City, Idaho to consider the following: 
 
VARFY2026-0001: Kristen McNeill with Givens Pursley, LLP is requesting a Variance to Garden City 
Code 8-2B-3 to allow the encroachment of a structure outside of the 10’ maximum habitable-space 
setback and within the 20' sidewalk setback for the garage. The property is located at 3588 N. Prospect 
Ln. Unit 100 Garden City, ID 83714; Ada County Parcel Number R8039730100, located in the Mixed Use 
District. 
 
You do not have to be physically present to have standing if you submit written testimony. Written 
testimony received by the Garden City Development Services Department up to seven days in advance 
of the hearing will be considered for the record. Written testimony sent directly to decision makers, to 
other departments, or received less than seven days in advance may not be considered. Only oral 
testimony will be permitted at the hearing unless the associated visual aids were received seven days or 
more in advance. Due to sunshine laws it is requested that the applicant and public do not contact the 
decision makers directly.  All documentation and comments should be submitted through staff. 
 
Please send comments to planning@gardencityidaho.org or mail to: 
Attn: Development Services 
City of Garden City 
6015 N. Glenwood 
Garden City, Idaho 83714. 
 
Auxiliary aids or services for persons with disabilities are available upon request. Please email 
planning@gardencityidaho.org or call (208) 472-2900 three (3) days prior to this public hearing so that 
arrangements can be made. 
 
 
Publish 3.23.2026 
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