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Certificate of Occupancy Request Form 

When requesting a certificate of occupancy, please submit this completed form. 
The information on this form will be confirmed and if your project is verified as complete, a 
Certificate of Occupancy will be issued. 
NOTE: Any changes to the approved plans must be submitted to building@gardencityidaho.org 
for Plan Modification review and approval before the completion of this form. 

 
Permit No.: ________________  Project Name:____________________________________ 

Address:  ______________________________  Name: _____________________________ 
 

 
Final Inspections Permit Number Date Completed 

Final Electrical Inspection:   
Final Mechanical Inspection:   
Final Plumbing Inspection:   
Final Fire inspection:     ( NAF / FIR # )    
Final Building Inspection:   
Final Design & Planning Inspection: 
(Associated CUP / DSR / SUB / VAR Application?) 

  

Final Stormwater/Drainage Inspection:  
(Recorded O&M on File?) 

  

Final Erosion & Sediment Inspection: 
(General Erosion Permit (GEP) on File?) 

  

Pretreatment Inspection:   
Final Elevation Certificate on File?   
Design Professional Building Plans Certification  
Design Professional Project Certification  
ACHD Impact fee/NACFR (fire) Receipt  -OR-      Yes / No 
Correspondence No Impact Fees Due 

Date submitted to City: 
 

All Fees Paid? Yes / No  
Approval Conditions Have Been Met? Yes / No  
Food & Drink Business License? Yes / No  
Other:  
 
 
 

DEVELOPMENT SERVICES DEPARTMENT 

6015 Glenwood Street    Garden City, Idaho 83714 
building@gardencityidaho.org www.gardencityidaho.org 

Phone 208/472-2921   Fax 208/472-2996 
 

mailto:building@gardencityidaho.org
mailto:building@gardencityidaho.org
http://www.gardencityidaho.org/
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I (print name), ____________________________________________________, the project’s 
_________________________________________________________ (design professional, 
general contractor, applicant, etc.), verify that all the statements made are correct and 
true and that the referenced project is constructed as approved.  
 
Date: _____________________________________ 

 
Signature: _________________________________ 
 
 
 
 

 

 
 
 

 


