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APPLICATION 
 

Instructions: Please review the application questions closely and provide the specific information being requested.  
Incomplete applications will not be accepted or reviewed until they are complete. 
 
Submission of Materials: All applications and materials must be submitted to the Village Clerk/Zoning Clerk.  
Condominium Plats, by law, must be reviewed and approved within 10 days of complete application submittal.  
 
Attendance:  The applicant’s attendance at public meetings is not required, but it is strongly advised. Failure to attend can 
result in the denial or delay of review due to lack of information or unanswered questions. 
 

 
  

1. APPLICANT INFORMATION 
 
Name: 
 
 
 

Phone: Email: 

Address, City, State, Zip: 
 
 
 
Applicant is 
(check one): 
 
 

Owner Authorized 
Representative 

Other (describe): 

2. LAND OWNER INFORMATION  (if different from Applicant) 
 
Name: 
 
 
 

Phone: Email: 

Address, City, State, Zip: 
 
 
 

CONDOMINIUM PLAT 
Reedsville Village Hall, 217 Menasha Street,  Reedsville, WI  54230 

 
Village Clerk/Zoning Clerk: Stephanie Steifvater 

Phone (920) 754-4731 
Fax:  (920) 754-4757 

Email: clerk-treasurer@reedsvillewi.gov  
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4. SITE INFORMATION 
 
Address, City, State, Zip (if no address, describe location): 
 
 
Parent Parcel No.: 
 
 
Current Land Use: 
 
 
Proposed Land Use: 
 
 
Current Parcel Zoning District: 
 
 

 

  

3. SURVEYOR INFORMATION 
 
Name: 
 
 
 

Phone: Email: 

Company/Firm Name: 
 
 
 
Address, City, State, Zip (if no address, describe location): 
 
 
 

5. CONDOMINIUM PLAT INFORMATION 
 
 
 
 
 
 
 
 

 Size of Proposed Parcel(s) in Acres: __________________ 
 

 Number of Proposed Condominiums__________________ 
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7. PROVIDE ANY ADDITIONAL NOTES REGARDING PROPOSED CONDOMINIUM PLAT REQUEST (add pages if necessary): 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 
 

 

 

The undersigned certifies that the information in this application is true and correct to the best of the applicant’s 
knowledge and authorizes Village Staff, representatives of the Village and Village Board or Committee members to visit 
and inspect the site location listed on this application. 
 
 
Applicant Signature: ____________________________________  Date: ___________________________________ 

6. ADDITIONAL MATERIALS REQUIRED WITH APPLICATION*  
 
 
 
 
 
 

8. FEES 
 
 
See Village of Reedsville Fee Schedule. Application fees are due at the time of application submittal.  Application fees are non-
refundable, including if the request is denied. 
 

 Condominium Plat (10 copies) 
 Condominium Plat Checklist (attached at end of application) (10 copies) 
 Condominium Declaration (10 copies) 
 Condominium Amendment (if applicable) (10 copies) 
 Condominium Plat Checklist (attached) (10 copies) 

*Additional information may be required by the Plan Commission, or the Village Board. 



Revised – Nov. 2025 Condominium Plat Application  4 

 

 
  

9. THIS PAGE FOR VILLAGE USE ONLY 
 
 
Fee: _______________________ Acct No: ________________________ Receipt: ___________________  
  
Date Rec’vd ___________________ By: ___________________ Application/Permit No.: ________________________ 
 
Date Completeness Determined_____________________________  By: ___________________________________ 
 
 
Public hearing notice publication dates: _________________and  _________________ or Not Applicable (circle) 
 
Neighbors within 300 feet of subject property notified?  Yes ______ No ____  Not Applicable_____  
 

Date notified: _________________ 
  
 
Plan Commission Review Date: _________________  
 
Plan Commission Action: Approve ______  Approve w/Conditions________   Deny ______  
 
Conditions (Note: Conditions may relate to project design, construction activities, or operation of a facility and must address and be 
commensurate with project impacts): 
 
 
 
 
 
 
Reason(s) for denial: 
 
 
 
 
 
 
Village Board Review Date: _________________  
 
Village Board Action: Approve _______ Approve w/Conditions _______________   Deny ______ 
 
Reason for denial:   
 
 
 
 
 
Village Clerk / Zoning Clerk Signature: __________________________________________________________________ 
 
Date: ____________________________ 
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CONDOMINIUM PLAT APPLICATION – CHECKLIST 

 
A. Condominium Plats.  The subdivider shall submit the following to the Village Clerk as required in Wis. Stats. s. 703.11 (2): 
 

1)  Yes  No  N/A The name of the condominium (unique within each county), and the name of the county in  
which the property is located, on each sheet. If more than one sheet, each sheet shall be 
consecutively numbered and show the relation of that sheet number to the total number of 
sheets. 

2)  Yes  No  N/A Plats shall be legibly prepared at any scale, with a nonfading black image on durable white  
 paper, 14" x 2 

3)  Yes  No  N/A A blank space at least 2.5 inches by 2.5 inches in size on the first sheet for recording use  
 by the register of deeds. 

4)  Yes  No  N/A A survey map of the property, which complies with minimum standards for property surveys  
(A-E 7), and which shows the location of all separate units and buildings located or to be located on 
the property. 

5)  Yes  No  N/A Plat must show the location, perimeters, approximate dimensions, and approximate square  
footage of each building and of each unit therein. Common and limited common elements shall be 
shown graphically to the extent feasible. 

6)  Yes  No  N/A Number(s) for each unit, containing no more than 8 numerals, and unique throughout the  
     condominium. (Letter or alpha-numeric designations are not permitted.) 

7)  Yes  No  N/A Certification by the licensed land surveyor that created or under whose direction the plat  
was created, and is authorized to practice in this state, that the plat is a correct representation of 
the condominium described and that the identification and location of each unit and the common 
elements can be determined from the plat.  

8)  Yes  No  N/A As-built construction plans, if the land division includes any public improvements or such  
 requirement is included in a development agreement. 

 


