Township of Mount Holly

Joint Land Use Board

Municipal Building

23 Washington Street, Mount Holly, NJ 08060
609-845-1100 (Phone) 609-267-6295 (Fax)
www.twp.mountholly.nj.us

LAND USE DEVELOPMENT APPLICATION
INSTRUCTIONS

This application package is being provided to assist you in meeting the requirements for
submission of a complete application to the Joint Land Use Board and to advise you of the
steps you must take as your application is processed. All application packages must be
submitted to the Joint Land Use Board Secretary and to the Board’s professionals. Questions
should be directed to the Board Secretary at the number noted above.

STEP 1. APPLICATION SUBMISSION

1. An griginal application package with all required signétures plus 15 collated copies and (1)
one digital must be delivered to the Board Secretary 15 calendar days prior to a scheduled
meeting in order to be considered for that meeting. Application packages that are not

collated into sets will not be accepted.

Submission of a package before the deadline does not guarantee that the application will be

heard at the Board’s next meeting. No application will be scheduled for a hearing date until it is
deemed complete.

The nonrefundable application fee and the initial escrow fee must be submitted with the

original application. Application packages that are submitted without the required fee checks
will not be accepted.

A completed Submission Checklist must be included with the original application package.
Failure to submit all required items will delay your application and hearing.

2. In addition to the application packages submitted to the Board Secretary, packages must
also be delivered to each of the Board’s professionals 15 calendar days prior to a scheduled
meeting. The name and address information for the Board professionals is provided on the
Professionals Information Sheet. Please refer to the Meeting Schedule and Deadlines list for
meeting and deadline dates.

3. Applicants must publish notice of an application in the Burlington County Times and provide
notice to property owners within 200 feet of the subject property. A completed Request for List
of Property Owners form should be submitted to the Clerk’s Office when an application package
is submitted to the Joint Land Use Board Secretary. New Jersey law allows 7 business days for
processing of the Request for List of Property Owners. Adjoining Municipalities—If the
subject property is within 200 feet of an adjacent municipality, notice of the application must be
served on the Clerk of that municipality. In addition, you must request a 200’ list from the

municipality and notice of your application must be served on the persons and entities whose
names appear on that list.
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STEP 2. COMPLETENESS REVIEW

Staff and professionals will review the application package within 45 calendar days of receipt
and will check to ensure that all items required for submission have been received. All required
documentation should be provided, however, you may request waivers from various checklist
submission requirements.

The Joint Land Use Board has designated the Board Engineer to make completeness
determinations. The Engineer will send you written notification advising you of your application
status. If your application is deemed incomplete, the notice will advise you in what manner it is
deficient. When all missing items are submitted or necessary corrections are made, the
application will be placed on the Board’s agenda.

Please be advised that some aspects of review may require several days. Submission of a
package before the deadline does not guarantee that the application will be heard at the Board's
next meeting. The Joint Land Use Board Secretary will notify you of the date your application
will be heard. A final determination of completeness will be made by the Board at your hearing.

STEP 3. PUBLIC NOTIFICATION & SUBMISSION OF PROOF OF NOTICE

In accordance with N.J.S.A. 40:556D-12, notice must be published in the official newspaper of
Mount Holly Township which is the Burlington County Times and provided to property owners
within 200 feet of the subject property. Please review the instructions provided in the Public
Notice section of this application package.

STEP 4. PREPARE THE PRESENTATION

The presentation to the Joint Land Use Board should be brief and concise but it should provide
all relevant facts and address the requested variances. Photographs, sketches, witnesses
and/or any other pertinent information may be presented. Copies of all exhibits used in the
hearing must be given to the Board Secretary. The burden of proof is on you, the applicant,
since you are the one asking for an exception to the ordinance. The Joint Land Use Board is
required to consider certain tests in evaluating your application as specified in the Municipal
Land Use Law.

Board professionals will prepare reviews of your application. Copies will be provided to you and
to the Board members approximately one week prior to your hearing. items in those reviews
should be addressed at the hearing.

If you are a corporation, partnership, LLC or some other type of entity you must be represented
by an attorney in order to appear before the Joint Land Use Board. Individuals are not required
to have an attorney.

Your professionals and experts will be qualified prior to giving testimony at the Joint Land Use
Board hearing. The lack of a New Jersey license does not prohibit an individual from testifying
but may preclude that person from being qualified as an expert witness by the Board.

STEP 5. ATTEND THE HEARING

The Joint Land Use Board typically meets on the third Monday of each month at 7:00 PM in the
Municipal Building of Mount Holly located at 37 Washington Street, Mount Holly, New Jersey.
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Please refer to the attached schedule for specific meeting dates. Meetings begin at 7 PM.
Board agendas are posted on the Township website at www.twp.mountholly.nj.us.

STEP 6. AFTER THE HEARING

A resolution will be presented and memorialized by the Joint Land Use Board within 45 calendar
days of their decision. A copy of the resolution will be mailed to you and to the professionals
listed on your application.

The Board Secretary will submit a Notice of Decision to the Burlington County Times for
publication within ten (10) calendar days of the memorialization of the resolution. Any party
interested in appealing the decision of the Joint Land Use Board must do so within 45 calendar
days of the publication of the Notice of Decision.

ltems to submit after the hearing:

1. Conditions of Approval. Any and all conditions of approval must be satisfied (legal
documents, additional information, etc.). Items should be submitted to the Board Secretary and
to the appropriate Board professional for review.

2. Conformance Plans. Plans should be submitted to the Board Engineer and Board Planner
for review and an informational copy should be submitted to the Board Secretary.

3. Escrows. Any outstanding bond payments, inspection escrows and/or additional review
escrows must be paid prior to the issuance of any permits. Should a positive balance remain in
an escrow account after the project is complete and all invoices are submitted, a written request
for the refund of the remaining escrow must be submitted to the Board Secretary.

4. Permits. Permit applications may be obtained from the Construction Secretary. Applicants
who apply for permits prior to the expiration of the 45 day time period for appeal must sign a
Consent to Assume Liability form.

Please contact the Joint Land Use Board Secretary, Jill C. Torpey, at 609-864-1175 or via email
at jtorpey@twp.mountholly.nj.us with any questions regarding this application package.
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MOUNT HOLLY TOWNSHIP
JOINT LAND USE BOARD
PROFESSIONALS INFORMATION SHEET

Attorney

M. Lou Garty, Esq. The Garty Law Firm 856-382-0383
712 East Main Street, Suite 2A
Moorestown, NJ 08057

Engineer

Rick Alaimo, P.E. Richard A. Alaimo Associates 609-267-8310
200 High Street
Mount Holly, NJ 08060

Planner/Landscape Architect

Tim Kaluhiokalani Environmental Resolutions, Inc. 856-235-7170
815 kast Gate Drive, Suite 103
Mt. Laurel, NJ 08054

Mount Holly Municipal Utilities Authority
Attn: Executive Director
2 Park Drive
Mount Holly, New Jersey 08060
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MOUNT HOLLY TOWNSHIP
LAND USE DEVELOPMENT APPLICATION
SUBMISSION CHECKLIST

(Give one completed checklist to Board Secretary with original application)

Applicant’s Name:

Email: Phone: ( )

Property Address: Block: Lot:

A. The following items must be included in all application packages:

L1 Copy of the Application for Zoning Permit {(include if you went to the Zoning Officer first)
[} Land Use Development Application (5 pages)

L1 Affidavit of Noncollusion

L1 Ownership Disclosure Statement (include if you answered “Yes” to any question under
Section 20 of the Land Use Development application)

[} Appropriate Completeness Checklist that pertains to your application type and all
additional information required by that Checklist. Fuil size sets of plans must be folded.

B. The following items must be included in the griginal application package only:

[J Signed Agreement to Pay Fees

[ Completed Fee Calculation Worksheet with nonrefundable Application Fee and initial

Escrow Fee. Checks must be made payable to the Township of Mount Holly,
NO APPLICATION WILL BE ACCEPTED WITHOUT THE APPROPRIATE FEES.

0 Request for List of Property Owners—Submit request to Clerk’s Office when application
package is submitted to Board Secretary.

C. The following items must be submitted to the appropriate Township department by the

applicant:

L1 Property Tax Certification

O Letter of Satisfaction from the Mount Holly Municipal Utilities Authority

[0 Business License Certification (if applicable)

One completed original of each item listed in Section C. must be received by the Board
Secretary in order for an application to be placed on the Joint Land Use Board’s agenda.
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MOUNT HOLLY TOWNSHIP
LAND USE DEVELOPMENT APPLICATION
SUBMISSION CHECKLIST

Applicant’'s Name:

Email: FPhone: ( )

Property Address: Block: Lot:

FOR OFFICE USE ONLY

DATE RECEIVED: REVIEWED BY:

COMMENTS:

DATE REVIEW COMPLETED:
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Township of Mount Holly
Joint Land Use Board

Land Use Development Application
Application Submission
Section A

Documents must be included in all application packages

> Land Use Development Application

> Affidavit of Noncollusion

» Ownership Disclosure Statement

> Request for List of Property Owners—submit to Clerk’s
Office when application is submitted to Board Secretary

> Completeness Checklist(s)

» W-9 Form

ALL APPLICATIONS MUST BE COLLATED AND STAPLED. APPLICATIONS
NOT RECEVIVED THIS WAY WILL BE REJECTED.

An original application package with all required signatures pius 15
collated copies and (1) digital copy must be delivered to the Board
Secretary 15 business days prior to a scheduled meeting in order to be
considered for that meeting. Submission of a package before the
deadline does not guarantee that the application will be heard at the
Board’'s next meeting. In addition to the application packages
submitted to the Board Secretary, packages must also be delivered to
each of the Board’s professionals 15 business days prior to a
scheduled meeting.
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Township of Mount Holly

Joint Land Use Board

Municipal Building

23 Washington Street, Mount Holly, NJ 08060
609-845-1100 (Phone) 609-267-6295 (Fax)
www.twp.mountholly.nj.us

LAND USE DEVELOPMENT APPLICATION

FOR OFFICE USE ONLY

Date Submitted

Application No.

App Fee Check #

Escrow Fee Check #

1. APPLICANT/DEVELOPER

Name:

Address:

City: State: Zip:
Phone: ( ) Fax: ( )
Email;

Interest in Property:

3. TYPE OF APPLICATION (check all that apply)
1 “a" Variance (Appeal)
O “b" Variance (Interpretation)
[0 “¢” Variance (Bukk)
1 “d” Variance (Use)
1 Build on Lot Not Fronting on Street
[ Certificate of Nonconformity

O Subdivision, Minor

2. OWNER

Complete this section if applicant is not owner.

Name:

Address:

City: State: Zip:
Phone: { ) Fax: ( )
Email:

[ Site Plan, Minor

[ Site Plan, Waiver

O Site Plan, Major Preliminary (Nonres or Res)
1 Site Plan, Major Final (Nonres or Res)

[J Subdiv. or Site Plan, Informal Review

] Subdiv. or Site Plan, Extension of Approval

{1 Subdiv. or Site Plan, Amend. of Approved Plan

O Subdivision, Major Preliminary [ Other:

O Subdivision, Major Final
Name: Name:
Address: Address:
City: State: Zip: City: State: Zip:
Phone: ( ) Fax: ) Phone: { ) Fax: { )
Email: Email:
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6. APPLICANT'S OTHER PROFESS!ONALS {Architect,

Name:

Address:

City: State: Zip:
Phone: { ) Fax: { )
Email:

Street
Address:

Zone:

Type of Road Frontage:

Planner, Surveyor, etc.)

Name:

Address:

City:

Phone: ( )

State: Zip:

Fax: { )

Email:

Block(s}):

7. LOCATION OF PROPERTY

Lo¥(s}:

Existing Land Use:

(Highway, County Road, Local Road)

8. LAND USE

Proposed Land Use:

# of Existing Lots:

Existing: I Public Water I Private Well
[0 Natural Gas I Electric

Proposed: O Public Water O Private Well
[ Natural Gas O Electric

# of Proposed Lots;

0 Public Sewer
O Propane

0 Public Sewer
[} Propane

9. PROPERTY DETAILS

O Cooperative

Existing Form of Ownership: [ Fee Simple O Rental (1 Condominium
Existing Deed Restrictions or Easements: [ No O Yes (attach copies)
Proposed Deed Restrictions or Easements: [] No 0 Yes (attach copies)

10, UTILITIES (check all that apply)

£] Private Septic System

{J Private Septic System
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11. ZONING SCHEDULE (complete ail that apply)

—
M ildinc

Principle

K Side'Yard

2 Side Yards
Front Yard % of Tract
Rear Yard
Accessory Building & Structures | |Isthe proposed site on an inside or corner lot?
Side Yard O Inside [J Corner
Rear Yard
12. PARKING & LOADING REQUIREMENTS
# of Parking Space Required: # of Parking Spaces Provided:
# of Loading Space Required: # of Loading Spaces Provided:
13. OTHER APPROVALS REQUIRED
Burlington County Planning Board O No {1 Yes
Burlington County Soil Conservation District B No {1VYes
Mount Holly Municipal Utilities Authority O No I Yes
N.J. Dept. of Environmental Protection £ No 0 Yes
N.J. Dept. of Transportation 3 No OYes
Other: [1No 1 Yes
Gther: Ll No H Yes

List all plans, reports, photos, exhibits

15. PREVIOUS OR PENDING APPLICATIONS (use additional sheeis if necessary)

List all previous or pending applications for this parcel. If current application is for the Amendment of a previously
approved Subdivision or Site Plan, furnish a copy of the previously approved plan and describe the proposed
amendments. Provide documentation of compliance with prior conditions of approval.

16. RELIEF REQUESTED (use additional sheets if necessary)
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List arguments for Variances, Waivers of Development Standards and/or Submission Requirements.

17. EXPERT WITNESSES FOR APPLICANT

Name: Type of Testimony:
Name: Type of Testimony:
Name: Type of Testimony:
Name: Type of Testimony:

18. SIGNATURE OF APPLICANT

I certify that the foregoing statements and the materials submitted are true. |1 further certify that | am the
individual applicant, or that | am an Officer of the Corporate applicant or a General Partner of the Partnership
applicant and am authorized to sign the application for the Corporation or Partnership.

SWORN & SUBSCRIBED before me this

day of , 20

SIGNATURE {(applicant) DATE

NOTARY PRINT NAME

Section A—Application—Page 4 of 5
Rev. 04/17/17




19. CONSENT OF OWNER

NOTE: If the property is owned by a corporation or an LLC this “consent of owner” must be sighed by a
corporate officer or managing member and a resolution must be aftached authorizing that corporate
officer/managing member to sign on behalf of the entity.

| certify that | am the Owner of the property which is the subject of this application. | hereby consent
to the filing of this application and to the approval of the plans submitted therewith. | further consent to the
inspection of the property in connection with this application as deemed necessary by the board and its
professional staff.

| am aware that the Township will incur costs for professional review fees in the course of hearing
and deciding this application. 1 am aware that the applicant has signed an escrow agreement that requires said
applicant to be responsible to pay the Township for the costs incurred. By consenting to the filing of this
application | agree that, in the event the applicant fails to pay all of those costs, | wili be responsible to pay, and |
will pay, any balance of those costs owed by the applicant to the Township. | further understand that if | fail to
pay the amount owed, the Township may decline to hear any other Applications before the Board relating to this
or any other property owned, may file an action for a violation of Code and/or may seek and win a judgment
against me for the amount owed, plus counsel fees and costs and that any judgment entered will become a lien
against my property.

SWORN & SUBSCRIBED before me this

day of , 20

SIGNATURE (owner) DATE

NOTARY PRINT NAME
20. DISCLOSURE STATEMENT

if applicant is a corporation, partnership or LLC please answer the following questions pursuant to N.J.S.A.
40:55D-48.1 8 48.2:

is this application to subdivide a parcel of land into six (6) or more lots? O No O Yes
Is this application for a variance to construct a multiple dwelling unit of 25 or more units? O No O Yes
Is this application for approval of a site (or sites) for non-residential purposes? (O No HYes

If you responded YES to any of the above guestions, Ownership Disclosure Statement must be completed.

SIGNATURE (applicant DATE
21. SURVEY WAIVER CERTIFICATION

As of the date of this application, | hereby certify that the survey submitted with this application which is dated
shows and discloses the premises in its entirety, described as Block Lot ;
and | further certify that no buildings, fences or other facilities have been constructed, installed or otherwise
located on the premises after the date of the survey with the exception of the structures shown.

SWORN & SUBSCRIBED before me this
day of , 20

SIGNATURE (Applicant/Owner) DATE

NOTARY

PRINT NAME
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AFFIDAVIT OF NONCOLLUSION

STATE OF NEW JERSEY

COUNTY OF BURLINGTON

being duly sworn according to law upon his oath, deposes and says:

NAME OF APPLICANT

Hefshe is the applicant in connection with a property known as

STREET ADDRESS
Block , Lot(s) .

There has been no collusion between the applicant and any member of the Mount Holly Township Joint Land

Use Board or any officials of the Township of Mount Holly with respect to said application.

SWORN & SUBSCRIBED before me this

day of , 20

SIGNATURE (applicant) DATE

NOTARY PRINT NAME
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OWNERSHIP DISCLOSURE STATEMENT

NAME OF CORPORATION, PARTNERSHIP OR LLC:

Listed below are the names and addresses of all owners of 10% or more of the stockfinterest* in the above
referenced corporation or parinership;

NAME ADDRESS

1

2

3

9

10

*If a corporation or a partnership owns 10% or more of the stock of a corporation or 10% or greater interest in a
partnership, that corporation cor partnership shall list the names and addresses of its stockholders holding 10% or
more of its stock or 10% or greater interest in the partnership, and this requirement shall be followed until the
names and addresses of the non-corporate stockholders and individual pariners exceeding the 10% ownership
criterion established have been listed.

SWORN & SUBSCRIBED before me this

day of , 20

SIGNATURE (applicant) DATE

NOTARY PRINT NAME
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REQUEST FOR LIST OF PROPERTY OWNERS

To:  Township of Mount Holly ****SEND DIRECTLY TO TAX ASSESSOR AT
Attn: Tax Assessor ADDRESS TO LEFT WITH $10 FEE. DO NOT
23 Washington Street SEND TO PLANNING BOARD SECRTARY****

Mount Holly, NJ 08060

Subject property must be identified by Biock, Lot and Street Address. [f the property contains
multiple lots, list each lot separately. If the property is on multiple blocks, use separate lines for
each block.

Street Address Block Lot .ot Lot

| do hereby request that the Tax Assessor compile and certify a list of Property Owners within
200 feet of the property described above. With this request, | hereby submit the required fee of
$10.00 or $.25 per name, whichever is greater.

Reguestor's Name:

Address: Phone:
E-mail:
Signature; Date:

Note—Your request will be processed by the Tax Assessor within seven (7) calendar days of
the filing of this form and payment of the required fees as required by N.J.8.A. 40:55D-12¢. The
seven (7) day time period will begin on the day that this form and the required fee are received
by the Municipal Clerk.

Adjoining Municipalities—If the subject property is within 200 feet of an adjacent municipality,
notice of your application must be served on the Clerk of that municipality. In addition, you must
request a 200’ list from the municipality and notice of your application must be served on the
persons and entities whose names appear on that list.

OFFICE USE ONLY

AMOUNT: CASH CHECK

DATE PAID:
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Township of Mount Holly
Joint Land Use Board

LLand Use Development Application
Application Submission
Section A Completeness Checklists

Choose the appropriate checklist(s) for your application type
and submit completed checklist(s) with ALL application packages

“a” Variance (Appeal of Decision by Zoning Officer)

“b” Variance (interpretation of Zoning Ordinance or Map)
“c” Variance (Bulk)

“d” Variance (Use)

Variance to Build on a Lot Not Fronting on a Street
Certificate of Nonconformity Additional Instructions

Subdivision, Minor or Amended Minor
Subdivision, Major Preliminary or Amended Major Preliminary
Subdivision, Major Final or Amended Major Final

Site Plan, Minor or Amended Minor

Site Plan, Major Preliminary or Amended Major Preliminary
(Nonresidential or Residential)

» Site Pian, Major Final or Amended Major Final
(Nonresidential or Residential)

VV VYVVVY VVVVVYV

> Subdivision or Site Plan, Informal Review

ALL APPLICATION MUST BE COLLATED AND STAPLED.
APPICATIONS NOT RECEIVED THIS WAY WILL BE
REJECTED.
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“a” VARIANCE

(APPEAL. OF DECISION BY ZONING OFFICER)

COMPLETENESS CHECKLIST
Page 1
Name: Complete this section if applicant is not owner.
Address: Name:
Address:
City: State: Zip:
Phone: ( ) Fax: ( ) City: State: Zip:
Email: Phone: { ) Fax: ( )
Interest in Property: Email:

Name of Project:

Street
Address:

3. NAME OF PROJECT & LOCATION OF PROPERTY

Zone:

4. SIGNATURE OF PERSON PREPARING CHECKLIST

Block({s):

Lot(s):

PRINTED NAME AND TITLE

SIGNATURE DATE

GENERAL REQUIREMENTS

ltem# Requirement

Provided Waiver
or Shown Requested

1 Submission of completed application form and checklist(s). 15 sets O 8
2 Payment of application and escrow fees.
y pp n N

3 Certification that all taxes and assessments are paid to date. O O
4 Submit a copy of the decision of the Zoning Officer by which the applicant

feels aggrieved and from which the applicant requests relief. O [
5 Submission of plats, plans or survey of property (15 sets) as necessary to

show the relief which is requested by the applicant. All plans submitted by i:l O

the applicant shall be signed and sealed by an N.J.P.L.S, N.J.P.E.. NJP.P,

N.J.R.A. or NJ.C.LA. as required and folded into eighths with title block

revealed.
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“a” VARIANCE
(APPEAL. OF DECISION BY ZONING OFFICER)
COMPLETENESS CHECKLIST
Page 2

PLAT DETAILS

ltem# Requirement

1

The applicant shall submit whatever plans are necessary to show the
proposed construction for which the Zoning Officer has issued a decision
contrary to that requested by the applicant.

Provided

Waiver

or Shown Requested

O

O

The applicant shall provide a written statement which sets forth the facts
regarding the matter before the Board and which details the reasons the
applicant is seeking relief from the Zoning Officer's decision.

]

O
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“bh” VARIANCE
(INTERPRETATION OF ZONING ORDINANCE OR MAP
OR REQUEST FOR DECISION ON SPECIAL QUESTION)
COMPLETENESS CHECKLIST

Page 1
Name: Complete this section if applicant is not owner.
Address: Name:

Address:

City: State: Zip:
Phone: { ) Fax: ( ) City: State: Zip:
Email: Phone: { ) Fax: ( )
Interest in Property: Emait:

Name of Project:

3. NAME OF PROJECT & LOCATION OF PROPERTY

Street
Address:

Zone;

4. SIGNATURE OF PERSON PREPARING CHECKLIST

Biock(s):

Lot(s):

PRINTED NAME AND TITLE SIGNATURE DATE
GENERAL REQUIREMENTS
ltem# Requirement Provided Waiver
or Shown Reguested
1 Submission of completed appiication form and checklist(s). 15 sets 0 .
2 Payment of application and escrow fees.
0 il
3 Certification that all taxes and assessments are paid to date. 0 0
4 Submission of plats, plans or survey of property (15 sets) as necessary to
show the relief which is requested by the applicant. All plans submitted by [ [
the applicant shall be signed and sealed by an N.J.P.L.S., N.J.P.E., N.J.P.P.,
N.J.R.A. or NJ.C.L.A as required and folded into eighths with fitle block
revealed,
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“b” VARIANCE
(INTERPRETATION OF ZONING ORDINANCE OR MAP
OR REQUEST FOR DECISION ON SPECIAL QUESTION)
COMPLETENESS CHECKLIST
Page 2

PLAT DETAILS

ltem# Requirement Provided Waiver

or Shown Requested

1 The applicant shall submit whatever plans are necessary to describe the

ordinance, map or special question for which an interpretation or a decision is [ L
requested.

2 The applicant shall provide a written statement which sets forth the facts
regarding the malter before the Board and which details the reasons the U O

applicant is requesting an interpretation of the zoning ordinance or map or a
decision on a special question.
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“c” VARIANCE

(BULK)
COMPLETENESS CHECKLIST

Page 1
Name: Complete this section if Applicant is not the Owner.
Address: Name:

Address:

City: State: Zip:
Phone: ( ) Fax; ( ) City: State: Zip:
Email; Phone: ( ) Fax: ( )
Interest in Property: . Email:

3. NAME OF PROJECT & LOCATION OF PROPERTY

Name of Project:

Street
Address: Block(s):
Zone:; Lot{s):

4. SIGNATURE OF PERSON PREPARING CHECKLIST

PRINTED NAME AND TITLE SIGNATURE DATE

GENERAL REQUIREMENTS

ltem# Requirement Provided Waiver
or Shown Requested
1 Submission of completed application form and checklist(s). 15 sets O 0O
2 Payment of application and escrow fees.
y PP M 0
3 Certification that the applicant is the owner of the land or his properly
authorized agent, or that the owner has consented in writing to the filing of L] [
this application.
4 Concerning corporations or partnerships, completion of the Ownership
Disclosure Statement. L u
5 Certification that all taxes and assessments are paid to date. 0 O
6 Submission of plats or plans (15 sets) as necessary to show the variance(s)
which are requested by the applicant. Al plans submitted by the applicant 0] U
shall be signed and sealed by an N.J.P.L.S.,, NJP.E., NJ.P.P, NJRA or
N.J.C.L.A_, as required, and folded into eighths with title biock revealed.
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“c” VARIANCE
(BULK)
COMPLETENESS CHECKL.IST
Page 2

ltem# Reguirement

Submission of one (1) signed and sealed copy of a survey of the property for
which the bulk variance is requested.

Provided
or Shown

Waiver
RELBEECl

PLAT DETAILS
ltem# Reguirement Provided Waiver
or Shown Requested
1 The applicant shall submit a written statement which describes in detail the
variance(s) which are requested and the reasons the requested relief should 0 O
be granted.
2 The applicant shall submit a plot plan and/or architectural plan as necessary
to show the type, magnitude and extent of the requested relief and the 0 L]
impacts on the surrounding neighborhood.
3 Scale of not less than 1" = 100",
[ 1
4 Key map at scale of 1" = 1,000
y map B 0
5 Title block in accordance with the rules governing Title Blocks and Seals for
Professional Engineers & Land Surveyors (N.J.A.C. 13:40-1 et seq.) O ]
including:
e name, signature, address and license number of the professional(s)
who prepared the plan(s}; O B
s and date of original preparation and of each subsequent revision
thereof and a list of the specific revisions entered on each sheet, D) 0
6 Acreage of the tract.
’ = O
7 The location and width of all existing easements and rights-of-way. 0 0
8 The zoning district(s) affecting the tract and a summary of the required and
proposed area, yard and building requirements. [ L]
9 If a variance is requested for a proposed addition or new construction, an
architectural sketch shall be submitied which demonstrates that the proposed L] O
addition is architecturally consistent with the existing structure or, in the case
of new construction, demonstrates that the proposed structure is consistent
with the architectural styles existing in the surrounding neighborhood.
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“d” VARIANCE

(USE)
COMPLETENESS CHECKLIST

Page 1
Name: Complete this section if applicant is not owner.
Address: Name:

Address:

City: State: Zip:
Phone: { ) Fax: ( ) City: State: Zip:
Email: Phone: ( ) Fax: ( )
Interest in Property: Email:

3. NAME OF PROJECT & LOCATION OF PROPERTY

Name of Project:

Street
Address: Block(s):
Zone: Lot(s):

4. SIGNATURE QOF PERSON PREPARING CHECKLIST

PRINTED NAME AND TITLE SIGNATURE DATE

GENERAL REQUIREMENTS

ltem # Requirement Provided Waiver
or Shown Reguested
1 Submission of completed appiication form and checklist(s). 15 sets O o
2 Payment of application and escrow fees.
L] L
3 Certification that the applicant is the owner of the fand or his properly
authorized agent, or that the owner has consented in writing to the filing of [ O

this application.

4 Concerning corperations or parinerships, completion of the Ownership

Disclosure Statement. L U
5 Certification that all taxes and assessments are paid to date. M 0
6 Submission of plats, plans or survey (15 sets) as necessary to show the use

or uses which are proposed for the property in question. All plans submitted O O

by the applicant shall be signed and sealed by an N.J.P.L.S.,, NJ.P.E,
NJ.P.P., NJR.A. or N.J.C.LA, as required, and folded into eighths with title
block revealed.
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“d” VARIANCE

(USE)
COMPLETENESS CHECKLIST
Page 2
PLAT DETAILS
ltem# Requirement Provided Waiver
or Shown Requested
1 The Applicant shall submit a written statement which describes in detail the
use or uses which are proposed at the site and the reasons the applicant is [l U
seeking a use variance.
2 The applicant shall submit whatever plans are hecessary to show the use or
uses which are proposed at the site and to demonstrate that the proposed L u
use is compatible with the existing uses in the surrounding neighborhood.
3 Scale of not less than 1" = 100°.
O O
4 Key map at scale of 1" = 1,000,
Yy map O 0
5 Title block in accordance with the rules governing Title Blacks and Seals for
Professional Engineers & Land Surveyors (N.JA.C. 13:40-1 et seq.) O O
including:
* name, signature, address and license number of the professionai(s)
who prepared the plan(s); [ L
+ and date of original preparation and of each subsequent revision
thereof and a list of the specific revisions entered on each sheet. O L
8 Existing block and lot number(s) of the lot(s) to be subdivided or developed
as they appear on the tax map. O [
7 A schedule indicating the acreage of the tract, the approximate number of
lots, the zone(s), minimum required lot areas, and the required and proposed ] (W]
setbacks, yards and dimensions and percentage of recreation area provided.
8 Approximate location of wooded areas, streams, lakes, shoreline, flood
plains, wetlands and existing and/or proposed buffer areas. O 0
9 Existing lot lines to be eliminated, if any.
g y [ 0]
10 If the use variance is requested for a residential subdivision, show the
proposed street and lot layout, with dimensions, showing that portion 0 g
proposed for development in relation to the entire tract.
11 if the use variance is requested for commercial or industrial development of
the property, show the proposed layout of the site including all existing and [ 0
proposed buildings, driveways, parking areas, loading areas, buffers and
landscaped areas.

Rev, 04117117




VARIANCE TO BUILD ON A LOT

NOT FRONTING ON A STREET
COMPLETENESS CHECKLIST
Page 1
Name: Complete this section if applicant is not owner.
Address: Name:
Address:

City: State: Zip:
Phone: { ) Fax: ( ) City: State; Zip:
Email: Phone: ( ) Fax: ( )
Interest in Property: Email;

Name of Project:

3. NAME OF PROJECT & LOCATION OF PROPERTY

Street
Address:

Zone:

4, SIGNATURE OF PERSON PREPARING CHECKLIST

Block(s):

Lot{s):

PRINTED NAME AND TITLE SIGNATURE DATE
GENERAL REQUIREMENTS
tem# Requirement Provided Waiver
or Shown  Requested
1 Submission of completed application form and checklist(s). 15 sets 0O 0
2 Payment of application and escrow fees.
¥ pp 0 []
3 Certification that all taxes and assessments are paid to date. l O
4 Submission of plans (15 sets) showing the location of the property in question
and the construction which is proposed at the site. All plans submitted by the U O
applicant shall be signed and sealed by an NJ.P.L.S., N.JP.E,, NJ.P.P,,
N.J.R.A or NJJ.CLA. as required and folded into eighths with title block
revealed.
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VARIANCE TO BUILD ON A LOT
NOT FRONTING ON A STREET
COMPLETENESS CHECKLIST

Page 2

PLAT DETAILS

Requirement Provided Waiver
or Shown Requested

The applicant shall provide information to demonstrate the type of
development which has occurred surrounding the property in question, if any,

and demonstrating that adequate access will be available to support the
proposed development.

18] on
2 Mount Holly Township Police Department O a
3 Mount Holly Township Fire Department O O
4 Mount Holly Township First Aid Squad 0 0
5 Mount Holly Township Public Works Department N 0
6 Mount Holly Township Municipal Utilities Authority, if required 0 O
7 New Jersey American Water Company r .
8 Other 0 O
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Township of Mount Holly

Joint Land Use Board

Municipal Building

23 Washington Streel, Mount Holly, NJ 08060
60Y-845-1100 (Phone) 609-267-6295 (Fax)
www. twp.mountholly.nj.us

CERTIFICATE OF NONCONFORMITY APPLICATION
ADDITIONAL INSTRUCTIONS

All Land Use Development Application instructions must be foliowed. These additional
instructions apply to Certificate of Nonconformity applications ONLY.

1. All evidence must pre-date the specific ordinance restricting the use.

2. Evidence must be arranged in chronological order, collated, stapled in sets and
attached to the Land Use Development Application. Evidence packages that are not
submitted in this format will not be accepted. See Land Use Development Application
Instructions for specifics regarding submitting an application package.

3. It is the applicant’s burden to provide documentation that is sufficient to prove the
applicant’'s case. Documentation should include a current survey of the property.
Examples of additional accepted evidence or documentation of proof supporting a claim
of nonconformity include but are not limited to:

Property Record Card + Rent Control Filing Records

Certificate of Occupancy Landlord Registration Statements

Building Permits Fire Code Inspection Reports

State History Cards Previously Recorded Deeds

Mercantile Licenses Advertisements or Telephone Directory Listings

e & & & @
* » & »

4. Applicants are not precluded from submitting personal documents which may
support the claim of nonconformity. Applicants are cautioned, however, that this
category of documents may or may not be accepted by the Joint Land Use Board.
Examples include but are not limited to:

s Property Survey ¢ Fire and/or Flood Insurance Policies
« Utility Bills ¢ Private Inspection Reports
¢ Third Party Affidavits ¢ Lease Agreements and/or Rent Receipts




MINOR SUBDIVISION AND
AMENDED MINOR SUBDIVISION APPLICATION

COMPLETENESS CHECKLIST
Page 1
Name: Complete this section if applicant is not owner,
Address: Name:
Address:
City: State; Zip:
Phone; ( ) Fax: ( ) City: State: Zip:
Email: Phone: ( ) Fax: { )
Interest in Property; Email:

3. NAME OF PROJECT & LOCATION OF PROPERTY

Name of Project;

Street
Address: Block(s):
Zone:; Lot(s):

4. SIGNATURE OF PERSON PREPARING CHECKLIST

PRINTED NAME AND TITLE SIGNATURE DATE

GENERAL REQUIREMENTS

item# Requirement Provided Waiver
‘ or Shown  Requested
1 Submission of completed application form and checklist(s). 15 sets M .
2 Payment of application and escrow fees.
y pp n 0
3 Certification that the applicant is the owner of the land or his properly
authorized agent, or that the owner has consented in writing to the filing of O 0
this application.
4 Concerning corporations or partnerships, completion of the Ownership
Disclosure Statement. [ !
b Certification that all taxes and assessments are paid to date. [ .
6 Submission of plats or plans (15 sets} signed and sealed by an N.J.P.L.S.
and folded into eighths with title block reveated. L] L
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MINOR SUBDIVISION AND
AMENDED MINOR SUBDIVISION APPLICATION
COMPLETENESS CHECKLIST
Page 2

Requirement Provided Waiver

terpret e N.JDE. g

freshwater wetlands or indicating the presence and verifying the delineation L [
of the boundaries of freshwater wetlands, classifying the [resource value of
the wetlands and establishing the required transition areas OR

b A letter of exemption from the N.J.D.E.P. certifying that the proposed activity
is exempt from the Freshwater Wetlands Protection Act and regulations U u
promulgated thereunder BR

7c A copy of any application made to the N.J.D.E.P. for any permit concerning a
proposed reguiated activity in or around freshwater wetlands. n L

PLAT REQUIREMENTS

ltem# Requirement Provided Waiver
or Shown Requested
1 The minor subdivision plan shall be clearly and legibly drawn or reproduced
at a scale of no more than 50 feet {o an Inch. O] ]
2 Key map at scale of 1” = 1,000' showing the location of the tract to be
subdivided with reference to surrounding areas and existing streets which [ L
intersect or border the fract.
3 Title block in accordance with the rules governing title blocks for Professional
Engineers & Land Surveyors (N.J.A.C. 13:40-1 et seq.) including: 0 L]
s name of development;
P O O
* name, signature, address and license number of the professional(s)
who prepared the plan(s); 0 [
+ and date of original preparation and of each subsequent revision
thereof and a list of the specific revisions entered on each sheet, n O
4 Scale (written and graphic}.
] L]
5 Name, address and telephone number of the owner(s) of record. 0 0O
6 Name, address and telephone number of the developer. [ ]
7 Acreage of the tract to be subdivided to the nearest tenth of an acre. 0 O
8 Distance in feet to the nearest intersection.
{1 1
9 North arrow with reference meridian.
0 ]
10 Approval block with signature lines for Chairperson, Secretary and Board
Enginser, L L]
11 Existing block and lot numbers of the properly to be subdivided as they
appear on the tax map and proposed block and lot numbers as approved in U u
writing by the Tax Assessor.
12 Existing tract boundary line and all proposed lot lines with bearings and
distances. O O
13 The location of that portion which is to be subdivided in refation to the entire
| tract. L =

Rev. 04/17/17




MINOR SUBDIVISION AND
AMENDED MINOR SUBDIVISION APPLICATION
COMPLETENESS CHECKLIST
Page 3

ltem# Requirement

14

All existing structures within the portion of the tract to be subdivided.

Provided
or Shown

A

Waiver
Requested

]

15

A scheduie indicating the acreage of the tract, number of lots, zone, minimum
required lot areas, proposed area for each new lot and the required and
proposed setbacks, yards and dimensions.

i

O

16

The location of all existing streets including names and right-of-way widths,
structures with their numerical dimensions and an indication as to whether
existing structures will be retained or removed, parking areas, loading areas,
driveways, watercourses, floodplains, railroads, bridges, culverts, drain pipes
and any natural features such as wooded areas, wetlands and lands subject
to flooding, marshes, swamps, bogs, ponds, flood hazard zones and 100
year flood elevation, both within the tract and within two hundred feet (200")
of its boundary.

17

The name of the adjoining property owners as well as those across any street
or easement as disclosed by the most recent municipal tax records.

O

18

The tax map sheet, block and lot numbers of adjoining property owners as
well as those across any street or easement.

O

O

19

The location and width of all existing and proposed utility easements, the
use(s) for which they are intended to be limited and the manner in which the
easements will be controlied.

£l

20

The plan shall be based on a current, certified boundary survey. The date of
the survey and the name of the person making same shall be shown on the
plan.

21

A copy of any existing or proposed covenants or deed restrictions applying to
the land being subdivided shall be provided to the Board OR a cettification
shall be provided that none exist.

22

Minor subdivisions involving a corner lot shall provide a sight triangle
easement.

[

23

A statement from the applicant noting if the minor subdivision will be
perfected by deed or by map.

]

24

if the minor subdivision is to be perfected by the filing of a map, the map must
show all existing and proposed monuments and must conform to all of the
requirements set forth in the Map Filing Law.

25

If the minor subdivision is to be perfected by deed then the appropriate deed
documents, including metes and bounds, easements, covenants, restrictions
and roadway and sight triangle dedications shall be submitted to the Board
for approval prior to filing with the County Recording Officer.

26

27

No minor subdivision involving any street(s) which does not conform to the
right-of-way widths specified in the Master Pian or on the Official Map shall
be approved unless the additional half width right-of-way necessary to make
the street(s) conforming shall be granted to the Municipality or other agency
having jurisdiction.

New Jersey American Water Company

O

|

28

Mount Holly Municipal Utilities Authority

L

O

29

Burlington County Planning Board
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MINOR SUBDIVISION AND
AMENDED MINOR SUBDIVISION APPLICATION
COMPLETENESS CHECKLIST

Page 4
ltem# Requirement Provided Waiver
or Shown Reguested
30 Burlington County Soil Conservation District . 0
3 Burlington County Board of Health
g Y N =
32 Burlington County Bridge Commission
9 Yy g 0 r
New Jersey Department of Environmental Protection:
33 Freshwater Wetlands
O 1
34 Waterfront Development
L] [
35 Sanitary Sewer System Extensions
Y b4 N N
36 Potahle Water System Extensions
d O O
37 Flood Hazard Area
£ [
38 New Jersey Department of Transportation O O
39 All other outside agency approvals as may be required O O

RESIDENTIAL SITE IMPROVEMENT STANDARDS

tem# Requirement

1

An Engineering Report must be submitted which sets forth the classification
of all residential streets within the proposed subdivision. In addition, the
Engineering Report must demonstrate that the project has been designed in
accordance with the detailed requirements set forth in Subchapter 4 of the
Residential Site Improvement Standards, the appropriate curb and sidewalk
requirements have been met, and an adequate number of on-street and off-
street parking spaces have been provided.

Provided
or Shown

]

Waiver
Requested

[

A Storm-water Management Report must be submitted which demonstrates
that the storm-water management system for the proposed development has
been designed in accordance with the detailed requirements set forth in
Subchapter 7 of the Residential Site Improvement Standards.

A public water supply system must be provided to serve the proposed
development. The water supply system must be designed in conformance
with the detailed requirements set forth in Subchapter 5 of the Residential
Site Improvement Standards. In the alternative, the applicant may propose
the use of on-site wells if approved in writing by the municipality or utility
authority having jurisdiction.

Sanitary sewer service must be provided to serve the proposed development.
The sanitary sewer service must be designed in conformance with the
detailed requirements set forth in Subchapter 6 of the Residential Site
Improvement Standards. In the alternative, the applicant may propose the
use of on-site septic systems if approved in writing by the municipality or
utility authority having jurisdiction.

Rev. 0417117




PRELIMINARY MAJOR SUBDIVISION AND

AMENDED PRELIMINARY MAJOR SUBDIVISION APPLICATION

COMPLETENESS CHECKLIST
Page 1
Name: Complete this section if applicant is not owner.
Address: Name:
Address:
City: State: Zip:
Phone: { ) Fax: ( ) City: State: Zip:
Email: Phone: { ) Fax: { )
interest in Property: Email:

Street
Address:

Zone:

3. NAME OF PROJECT & LOCATION OF PROPERTY

Name of Project:

Block(s):

Lot(s):

4. SIGNATURE OF PERSON PREPARING CHECKLIST

PRINTED NAME AND TITLE SIGNATURE DATE
GENERAL REQUIREMENTS
lem# Requirement Provided Waiver
or Shown Requested
1 Submission of completed application form and checklist(s). 15 sets . i
2 Payment of application and escrow fees.
O 1
3 Ceriification that the Applicant is the owner of the land or his properly
authorized Agent, or that the Owner has consented in writing to the filing of O O
this application.
4 Concerning Corporations or Partnerships, completion of the Ownership
Disclosure Statement. [ L
5 Certification that all taxes and assessments are paid to date. O .
6 Submission of plats or plans (15 sets) signed and sealed by an N.J.P.L.S,,
N.J.P.E, NJPP., NJRA or NJCLA, as required, and folded into O D
eighths with title block revealed.
7 Submission of Environmental Impact Statement, Composite Environmental
Constraints map and test borings, percolation rates, water levels and ground O] O
water samples as set forth in Chapter 100 of the Land Use Ordinance.
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PRELIMINARY MAJOR SUBDIVISION AND
AMENDED PRELIMINARY MAJOR SUBDIVISION APPLICATION
COMPLETENESS CHECKLIST

Page 2
ltem# Requirement Provided Waiver
or Shown Requested
8 Submission of Traffic Impact Analysis.
P g O O
Dig OWINg
9a A letter of interpretation from the N.J.D.E.P indicating the absence of
freshwater wetlands or indicating the presence and verifying the deiineation O U
of the boundaries of freshwater wetlands, classifying the resource value of
the wetlands and establishing the required transition areas OR
9b A Jetter of exemption from the N.J.D.E.P. certifying that the proposed activity
is exempt from the Freshwater Wetlands Protection Act and regulations L] [
promulgated thereunder OR
9¢ A copy of any application made to the N.J.D.E.P. for any permit concerning a
proposed regulated activity in or around freshwater wetlands. B O
PLAT DETAILS
ltem# Requirement Provided Waiver
or Shown Requested
1 Scale of not less than 1" = 100".
] 1
2 Key map at scale of 1" = 1,000".
y map O |
3 Title block in accordance with the rules governing title blocks for Professional
Engineers & Land Surveyors (N.J.A.C. 13:40-1 et seq.) including: O O
name of development;
’ P 0 O
e name, signature, address and license number of the professionai(s)
who prepared the plan(s), L] [
s+ and date of original preparation and of each subsequent revision
thereof and a list of the specific revisions entered on each sheet. O H
4 Scale (written and graphic).
{ graphic) ] N
5 Name, address and telephone number of the owner(s) of record. O 0
8 Name, address and telephone number of the developer. O ]
7 North arrow with reference meridian.
£ O
8 Approval block with signature lines for Chairperson, Secretary and Board
Engineer. L B
9 Names of all owners of and property {ines of parceis within two hundred (200)
feet of the land to be subdivided, including properties across the street, as
shown on the most recent records of the Township, shall be included on the
plan.
10 The tax map sheet, block and lot number{s) of the tract to be subdivided as
shown on the latest Township tax map. O] U
11 All existing streets, watercourses, floodplains, floodway and flood hazard
areas within the proposed subdivision and within two hundred (200) feet of U U
the boundaries thereof shall be shown on the plan.
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PRELIMINARY MAJOR SUBDIVISION AND

AMENDED PRELIMINARY MAJOR SUBDIVISION APPLICATION

COMPLETENESS CHECKLIST
Page 3

ltem# Requirement

12

Beth the width of the paving and the width of the right-of-way of each street,
existing public easements and township borders within two hundred (200)
feet of the subdivision shall be shown.

Provided
or Shown

O

Waiver
Requested

]

13

All existing structures shall be shown along with an indication of those which
are to be destroyed or removed and the front, rear and side yard dimensions
of those which are to remain.

O

L

14

The boundaries, nature and extent of wooded areas and the focation of any
other significant physical features including swamps, bogs and ponds within
the proposed subdivision and within two hundred (200) feet thereof shall be
shown.

15

The detailed layout of the proposed development showing all existing and/or
proposed lots, streets, utilities, curbs, sidewalks, traffic and street signs,
street lighting and grading and drainage improvements, including plans,
profiles, cross-sections and construction details drawn in accordance with the
detailed provisions set forth in the Mount Holly Township Land Use
Ordinance shall be provided.

16

Detailed plans for Soil Erosion and Sediment Control shall be submitted in
conformance with the requirements of the Burlington County Soil
Conservation District.

O

|

17

Preliminary utility layouts showing the methods of connection and sources of
service shall be provided.

18

If the subdivision is to be developed in sections, then the plan shall include a
sectionalization and staging plan showing each such section.

19

The proposed location and area, in acres or square feet, of all required or
proposed open space shall be shown on the plan.

20

The area(s) reserved for recreational purposes shall be shown on the plan.
in addition, detailed plans for improvement of these areas for active and
passive recreation shall be provided as required by ordinance.

0 |0ood

O 00 ad

21

All proposed public easements or rights-of-way, the purposes thereof and
proposed streets within the subdivision shall be shown on the plan. The
proposed streets shall show the right-of-way and pavement widths.

d

O

22

Existing one (1) foot interval contours based on United States Coast and
Geodetic Survey datum (MSL + 0) shall be shown extending a minimum of
one hundred (100) feet beyond the boundary of the tract in question and shall
be cerlified by a New Jersey licensed land surveyor as to accuracy, except
that where the slopes exceed five percent (5%), a two (2) foot interval may be
used. The source of the elevation datum base shall be noted on the plan,

23

A schedule should be placed on the plan indicating the acreage of the tract,
the number of lots, the zone, minimum required lot areas, setbacks, yards
and dimensions and the percentage of recreation acreage provided.

24

The plan shall be based on a current, certified boundary survey. The date of
the survey and the name of the person making same shall be shown on the
plan.

25

All proposed lot fines and the areas of all lots, in square feet, shall be shown.

O

O

26

A copy of any existing or proposed covenants or deed restrictions applying to
the land being subdivided shall be provided to the Board or certification that
none exists.
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PRELIMINARY MAJOR SUBDIVISION AND
AMENDED PRELIMINARY MAJOR SUBDIVISION APPLICATION
COMPLETENESS CHECKLIST
Page 4

ftem# Requirement Provided Waiver
or Shown Requested
27 A landscape plan shall be provided showing the proposed location of all
proposed plantings, buffer areas and screening strips, a legend listing the O 0
botanical and common names of each proposed plant type, the sizes at the
time of planting, a planting schedule, method of irrigation, and the total
quantity of each plant type.
28 The proposed first floor elevation, garage fioor elevation and basement ficor
elevation, if applicable, shall be shown on the plan for each existing and/for O ]
proposed dwelling.
29 The existing system of drainage of the subdivision and of any larger tract of
which it is a par, fogether with information on how it is proposed to dispose 0 ]
of surface drainage, shall be shown on the plan.
30 The acreage of the drainage area (or areas) of each natural or man-made
watercourse fraversing the subdivision, inciuding the area within the L3 D
subdivision and the area upstream from the subdivision.
31 Soil borings to a depth of ten (10) feet and percolation tests shall be
submitted [one (1) for each five (5) acres] for all subdivisions where on-site O u
sanitary disposal septic systems are proposed. The location of the soil
borings and percolation tests shall be indicated.

RESIDENTIAL SITE IMPROVEMENT STANDARDS

ltem# Requirement Pravided Waiver
or Shown Requested

1 An engineering report must be submitted which sets forth the classification of
atl residential streets within the proposed subdivision. In addition, the L O
engineering report must demonstrate that the project has been designed in
accordance with the detailed reguirements set forth in Subchapter 4 of the
Residential Site Improvement Standards, the appropriate curb and sidewalk
requirements have been met, and an adequate number of on-street and off-
street parking spaces have been provided.

2 A stormwater management report must be submitted which demonstrates
that the stormwater management system for the proposed development has L L]
been designed in accordance with the detailed requirements set forth in
Subchapter 7 of the Residential Site Improvement Standards.

3 A public water supply system must be provided to serve the proposed
development. The water supply system must be designed in conformance O Ll
with the detailed requirements set forth in Subchapter 5 of the Residential
Site Improvement Standards. In the alternative, the applicant may propose
the use of on-site wells if approved in writing by the municipality or utility
authority having jurisdiction.

4 Sanitary sewer service must be provided to serve the proposed development.
The sanitary sewer service must be designed in conformance with the [ Ol
detailed requirements set forth in Subchapter 6 of the Residential Site |
Improvement Standards. In the alternative, the applicant may propose the |
use of on-site septic systems if approved in writing by the municipality or
utility authority having jurisdiction.
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PRELIMINARY MAJOR SUBDIVISION AND

AMENDED PRELIMINARY MAJOR SUBDIVISION APPLICATION

COMPLETENESS CHECKLIST
Page 5

ltem# Requirement

Dal ap

Provided

Waiver

d

+ A statement of the requirements of the standards from which an

exception is soughi; U O
e A statement of the manner by which strict compliance with said

provisions would result in practical difficulties; and O H
» A statement of the nature and extent of such practical difficulties. ] 0O

copy of the development application as submitted to the municipal
approving authority; and L O
* A brief memorandum to the Commissioner of the Department of
Community Affairs containing sufficient information upon which to O o
base a determination, including:
¢ A short description of the project in narrative form; s .
« citation to the particular site improvement standard from which
waiver is requested; O D
»  clear description of the condition(s} giving rise to the request; ] 0
¢ clear description of the anticipated result if the standard were to
be followed; L] O
s« name, address and telephone number of a contact person for
the developer; and O D
* name, address and telephone number of a contact person for
the municipal approving authority. N L
The applicant’s engineer must provide to the Board a written certification
which states that, with the exception of any waivers or de minimis exceptions B ]
requested, the project has been designed in full compliance with the
requirements of the Residential Site Improvement Standards.
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FINAL MAJOR SUBDIVISION AND
AMENDED FINAL MAJOR SUBDIVISION APPLICATION

COMPLETENESS CHECKLIST
Page 1
Name: Complete this section if applicant is nof owner.
Address: Name:
Address:
City: State: Zip:
Phone: { ) Fax: ( ) City: Siate: Zip:
Email: Phone: ( ) Fax: ( )
Interest in Property: Emait:

3. NAME OF PROJECT & LOCATION OF PROPERTY

Name of Project:

Street
Address: Biock(s}):
Zone: Lot{s):

4. SIGNATURE OF PERSON PREPARING CHECKLIST

PRINTED NAME AND TITLE SIGNATURE DATE
GENERAL REQUIREMENTS
ltem# Requirement Provided Waiver
or Shown Requested
1 Submission of completed application form and checklist(s). 15 sets [ ]
2 Payment of application and escrow fees.
y Pp 0 a

3 Certification that the applicant is the owner of the land or his properly
authorized agent, or that the owner has consented in writing to the filing of O U
this application.

4 Congerning corporations or partnerships, completion of the Ownership

Disclosure Statement. [l 0 |
5 Certification that all taxes and assessments are paid to date. O ]
6 Submission of final major subdivision plans (15 sets) signed and sealed by

an NLJ.P.E, NJP.P, NJRA. or NJ.CLA., as required, and folded into ] O

eighths with title block revealed.
7 Submission of final major subdivision plats {15 sets) signed and sealed by an

N.J.P.L.S. and folded info eighths with title block revealed. O L]
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FINAL MAJOR SUBDIVISION AND

AMENDED FINAL MAJOR SUBDIVISION APPLICATION

COMPLETENESS CHECKLIST
Page 2

PLAT DETAILS

ltem# Requirement

1

Scale of the final major subdivision plats shall not be less than 1" = 50" and
shall not contain more than one hundred (100) iots

Provided
or Shown

O

Waiver
Requested

[

2

Title biock in accordance with the rules governing Title Blocks and Seals for
Professional Engineers & Land Surveyors (N.J.A.C. 13:40-1 et seq.)
including:

O

O

* name of development;

* name, signature, address and license number of the professional(s)
who prepared the plan(s);

+« and date of original preparation and of each subsequent revision
thereof and a list of the specific revisions entered on each sheet.

The final plat shall be one (1) of four (4) standard sizes: thirty by forty-two
{30 x 42) inches, twenty-four by thirty-six (24 x 36} inches, fifteen by twenty-
one {156 x 21} inches or eight by thirteen (8 x 13) inches as measured from
the cutting edaes. If one (1) sheet is not of sufficient size to contain the entire
territory, the map may be divided into sections to be shown on separate
sheets of equal size, with references on each sheet {o the adjoining sheets.

O oo

o

The final plat shall show the dimensions, bearings and curve data, including
lengths of tangents, radii, arcs, chords and central angles for all center-line
and right-of-way line curves on streets, sufficient to enable the definite
location of all fines and boundaries shown thereon, including drainage
easements, public easements and areas dedicated for public use.

The final plat shall show the tangents, chords, arcs, radit and central angles
at all street corners.

O

All dimensions, both linear and angular, of the exterior boundaries of the
subdivision, and all lots and all lands reserved or dedicated for public use
shall balance, and their description shall close within a limit of error of not
more than one {1} part in ten thousand (10,000).

Any easement or land reserved for or dedicated to the public use shall be so
designated on the final plat. The proposed use of sites other than residential
shall be noted on the plat.

Each block and each lot shall be numbered in accordance with a scheme
approved by the Township Tax Assessor and written proof of that approval
shall be submitted to the Board.

All municipal boundary lines crossing or adjacent to the territory intended to
be subdivided shall be shown and designated.

10

The names of adjoining subdivisions, if any, and the file number of the
recording or the names of the owners of adjacent properties shall be shown.

11

All natural and artificial watercourses, streams, shorelines and water
boundaries and encroachment lines existing or dedicated by the filing of the
plat shall be shown.

12

The final plat shall clearly show all monumentation and property markers as
required including monuments found, monuments set and monuments to be
set. An indication shall be made where monumentation found has been
reset.  All monumentation shall be placed in compliance with the
requirements of the Map Filing Law.

13

The final plat must include the required certifications as stipulated in the Map
Filing Law,
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FINAL MAJOR SUBDIVISION AND

AMENDED FINAL MAJOR SUBDIVISION APPLICATION

COMPLETENESS CHECKLIST
Page 3

Reqguirement

Provided

Waiver

or Shown

Requested

14 The final plat shalil indicate the zone and tract acreage and show the required
minimum lot area, front, side and rear yard setback lines and the lot line L Ol
dimensions and areas of each lot being created by the proposed subdivision.
15 The date of the survey shall he shown on the final plat. O 0
16 A Point of Beginning (P.O.B.) shall be shown. M 0
17 Scale (written and graphic).
oep O 0
18 Name, address and telephone number of the owner(s) of record. ] .
19 Name, address and telephone number of the developer. 0 O
20 North arrow with reference meridian.
] O
21 Approval block with signature lines for Chairperson, Secretary and Board
Engineer. 0 [l
22 The final major subdivision plans submitted for finat approval must have been . O

24

Zoning Map Assessment

O

25

Other Township Assessments per Ordinance or MLUL

O

26 New Jersey American Water Company 0 O
27 Mount Holly Municipal Utilities Authority O 0
28 Burlington County Planning Board O O
29 Burlington County Soit Conservation District O 0
30 Buriington County Board of Health, if required 0 O
31 Buriington County Bridge Commission, if required O 0
32 New Jersey Department of Environmental Protection:

33 Freshwater Wetlands 0 O
34 Waterfront Development cl O
35 Sanitary Sewer System Extensions 0O 7
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FINAL MAJOR SUBDIVISION AND
AMENDED FINAL MAJOR SUBDIVISION APPLICATION
COMPLETENESS CHECKLIST

Page 4
ltem# Requirement Provided Waiver
or Shown Requesied
36 Potable Water System Extensions
Y [ O
37 Fiood Hazard Area
O Ll
38 New Jersey Department of Transportation, if required O [
39 All other outside agency approvals as may be required . .
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MINOR SITE PLAN OR
AMENDED MINOR SITE PLAN APPLICATION

COMPLETENESS CHECKLIST
Page 1
Name: Complete this section if applicant is not owner.
Address: Name:
Address:
City: State: Zip:
Phone: ( ) Fax: ( } City: State: Zip:
Email: Phone: ( ) Fax: ( )
Interest in Property: Email:

3. NAME OF PROJECT & LOCATION OF PROPERTY

Name of Project:

Street
Address: Block(s):
Zone: Lot(s):

4. SIGNATURE OF PERSON PREPARING CHECKLIST

PRINTED NAME AND TITLE SIGNATURE DATE

GENERAL REQUIREMENTS

ltlem# Requirement Provided Waiver
or Shown Requested
1 Submission of completed application form and checklist(s). 15 sels N [
2 Payment of application and escrow fees.
y pp ] u
3 Certification that all taxes and assessments are paid to date. O ]
4 Submission of plats, plans or survey of property (15 sets) as necessary fo
show the use or uses which are proposed for the property in question. All O [
plans submitted by the applicant shall be signed and sealed by an N.J.P.L.S,,
N.J.P.E, N.J.P.P, NJR.A or NJ.CL.A as required and folded into eighths
with title block revealed.

Rev. 04/17/17




MINOR SITE PLAN OR
AMENDED MINOR SITE PLAN APPLICATION
COMPLETENESS CHECKLIST
Page 2

PLAT REQUIREMENTS

ltem# Requirement

1

The minor site plan shall be clearly and legibly drawn or reproduced at a
scale of no more than 50 feet to an inch.

Provided
or Shown

[

Waiver
Requested

1

2

For topography and boundary survey information, the site plan shall be

O

O

signed and sealed by a licensed land surveyor,

For all elements of design including drainage, pavements, curbing, walkways,
embankments, horizontal and vertical, geometrics, utilities and all pertinent
structures, drawings shall be signed and sealed by a licensed professional
engineer.

A key map at a scale of one inch equals 400 feet or 500 feet showing the
location of the tract and its relationship to surrounding areas within 1,000 feet
of its boundaries. Zoning boundaries and the intersection of at least two
public streets, together with the names of such streets, shall also be shown.

O

o

O

Title block in accordance with the rules governing title blocks for Professional
Engineers & Land Surveyors (N.J.A.C. 13:40-1 et seq.} including:

¢+ name of development;

* name, signature, address and license number of the professional(s)
who prepared the plan(s);

e and date of original preparation and of each subsequent revision
thereof and a list of the specific revisions entered on each sheet.

A title box containing the title of the map, the Tax Map sheet, block and Iot
numbers, the name, address, license number, signature and embossed seal
of the engineer who prepared the engineering details, the date of original plat
preparation and a box to record revision dates, all to appear in the lower
right-hand corner of the site plan.

oo ooa

o0 aojd

A survey prepared by a surveyor licensed in the State of New Jersey or
certification of a licensed land surveyor as to boundaries and topographic
conditions. Such certification shall include name, address, license number,
sighature and seal.

Notes adjacent to the title box shall include the name and address of the
owner and of the applicant, if different from the owner. The current zoning
and a schedule showing compliance with the zoning district bulk
requirements shall also be provided.

O

O

Names of all landowners within 200 feet as disclosed by current tax records.
Block and lot numbers shall also be provided.

10

North point and graphic scale.

11

The location, size, type and specifics of all existing and proposed utilities and
storm drainage faciliies necessary to service the site.

12

The location, size and use of all existing structures, wooded areas,
watercourses and drainage facilities on the site and within 200 feet of the
property in question, as weli as the location of all property in guestion, as well
as the location of all easements, rights-of-way, existing fences, walis,
culverts, bridges, roadways, curbs, sidewalks and driveways on the tract. All
trees with caliper of eight inches or more as measured four feet above the
ground shall also be shown, as shall floodway and fiood hazard boundaries
and setback lines. Structures to be removed shall be so indicated.

oo oo

oo a|o
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MINOR SITE PLAN OR
AMENDED MINOR SITE PLAN APPLICATION
COMPLETENESS CHECKLIST
Page 3

ltem# Requirement

13

Elevations based upon U.S. Coast and Geodetic Survey datum showing
existing contours with interval of one foot where slopes are 7% or less, two
feet where slopes are more than 7% but less than 15% and five feet where
slopes are 15% or more. Where changes in grade are proposed, finished
grades shall be indicated. Topographic data shall be provided for the entire
site as well as suitable overlap onto adjacent properties as deemed
necessary to determine the existing drainage and grading patterns.

Provided
or Shown

O

Waiver
Requested

O

14

Existing spot elevations on siructures, pavements, walks or physical features
with sufficient detail to determine the existing conditions.

O

O

15

The proposed use(s} of land and buildings and proposed location of
structures, including finished floor elevations and elevations of outside
corners. Elevations should also be shown for leading docks, ramps and
other points where necessary fo determine proper construction of same,

16

All proposed means of vehicular access for ingress and egress to and from
the site onto public streets, showing the size and location of driveways and
curb cuts, acceleration and deceleration lanes and any other device
necessary to prevent a difficult traffic situation.

17

All walkways and rights-of-way for pedestrian traffic.

O

O

18

The location and design of any off-street parking or loading areas, showing
the size and location of bays, aisles and barriers.

O

O

19

The organization of all existing and proposed storm drainage structures,
indicating pipe, swale or ditch sizes, inverts, capacities, grades and direction
of flow. In addition to design information, the plan shall include a stormwater
analysis report from the applicant's engineer detailing the methodologies
used for calculation of runoff from all areas confributing to stormwater
drainage.

20

The location of all proposed waterlines, valves, hydrants and service
connections and of all sewer lines.

OJ

O

21

Cross sections, center fine profiles and tentative grades of all proposed
streets and plans and profiles of all proposed utility layouts showing feasible
connections to any existing or proposed systems.

22

Architectural details showing proposed front, rear and site building elevations,
floor plans and type of construction materials.

|

U

23

Location of all existing and proposed signs, including materials, colors,
method of attachment or support, dimensions, area and illumination.

]

[

24

The proposed location, type of fixture, direction of illumination, power and
time of proposed outdoor lighting showing average isolux footcandle patterns
in plan view and appropriate details.

i

m

25

Proposed screening and landscaping, including a planting plan which
identifies type, size and quantity of planting.

26

The location and size of refuse areas and means of screening same.

27

A copy of any covenants, deed restrictions or exceptions that are intended to
cover all or part of the tract.

28

Certificate from the Tax Collector and Sewerage Authority that no property
taxes, sewer taxes or assessments for local improvements are due or
delinguent,

O |00 gd

O 00O

29

All proposed soil erosion and sediment control measures.

O

30

Environmental impact statement.

O
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MINOR SITE PLAN OR
AMENDED MINOR SITE PLAN APPLICATION
COMPLETENESS CHECKLIST
Page 4

ltem# Reguirement

31

Signature block for signatures of the Chairperson and Secretary of the Board.

Provided
or Shown

U

Waiver
Requested

]

32

The site plan shall indicate the following improvements: necessary water and
sewer services, curb, sidewalk, site grading, paved driveway, concrete
driveway apron, improved roadway pavement or pavement repairs along
frontage of all adjoining streefs and all other improvements required for the
development of the site. The site plan shall also contain a list of the various
types of surfacing materials used, and their identification in plan view.

|

O

33

Such other information or data as may be required by the Board in order to
determine that the details of the site plan are in accordance with the
standards of this chapter and ali other chapters of the Code of the Township
of Mount Holly, and further, that the building or use will not offend the public
interest,

34

Trees proposed to be saved must be located and tree save details provided.
Limit of disturbance line must be shown.

35

The location and dimensions of surface or subsurface structures proposed for
demolition must be provided.

36

List of stockholders holding at least 10% of stock must be provided
(nonresidential development only).

37

Traffic impact analysis.

38

In addition to all the above requirements, minor site plans for applications to
the C-1, C-2 or C-3 Districts shall also provide a list of all elements or existing
and proposed street furniture, their specifications and their proposed
locations. The percentage of building coverage and site with impervious
coverage should be indicated. Colors and color chips shall be provided from
all proposed front, rear and side building elevations. For projects involving
major renovation andfor new construction, colored renderings and
perspectives shall be provided at an appropriate scale. The location of all
existing and proposed signs, including materials, colors, method of
attachment or support, dimensions, area and illumination, shall also be
provided.

o0/ |0 a

O 0 a0|.

39

The site plan shall provide percentage of building coverage and percentage
of the site with impervious surfaces.

1

40

The site plan shall contain a note that the developer will provide a copy of as-
built plans to the Township in a form satisfactory to the Township Engineer to
be inserted into the Township's GIS program. The as-built plans shall be
provided following release of the cerfificate of occupancy, or in the case of
multiple certificates of occupancy, upon the release of the last certificate of
occupancy.

|
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PRELIMINARY MAJOR SITE PLAN AND

AMENDED PRELIMINARY MAJOR SITE PLAN APPLICATION

COMPLETENESS CHECKLIST

Page 1
Name: Complete this section if applicant is not owner.
Address: Name:

Address:

City: State: Zip:
Phone: { ) Fax: ( ) City: State: Zip:
Email: Phone: { ) Fax: { )
Interest in Property: Email:

Street
Address:

Zone:

Name of Project;

3. NAME OF PROJECT & LOCATION OF PROPERTY

Block(s):

Lot(s):

4. SIGNATURE OF PERSON PREPARING CHECKLIST

PRINTED NAME AND TITLE SIGNATURE DATE
GENERAL REQUIREMENTS
tem# Requirement Provided Waiver
or Shown Requested
1 Submission of completed application form and checklist(s). 15 sets O [
2 Payment of application and escrow fees.
Y = O
3 Certification that the applicant is the owner of the land or his properly
authorized agent, or that the owner has consented in writing to the filing of m O
this application.
4 Concerning corporations or partnerships, completion of the Ownership
Disclosure Statement. [ L
5 Certification that all taxes and assessments are paid to date. 0O O
6 Submission of site plan drawings (15 sets) signed and sealed by an
N.J.PLS, NJ.P.E., NJP.P, NJRA. or NJ.C.LA., as required, and folded J O
into eighths with title block revealed.
7 Submission of preliminary architectural plans and elevations (15 sets) signed
and sealed by an N.J.R.A. and folded into eighths with title block revealed. [ O
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PRELIMINARY MAJOR SITE PLAN AND

AMENDED PRELIMINARY MAJOR SITE PLAN APPLICATION

COMPLETENESS CHECKLIST
Page 2
ltem# Reguirement Provided Waiver
or Shown Requested

8 Submission of one (1) signed and sealed copy of a survey of the property

upeon which the major site plan is based. O O
9 Submission of Environmental Impact Statement, Composite Environmental

Constraints map and test borings, percolation rates, water levels and ground [ O

water samples as set forth in Chapter 100 of the Land Use Ordinance.
10 Submission of Traffic Impact Analysis. 0 .

11a

A letter of interpretation from the N.J.D.E.P indicating the absence of

freshwater wetlands or indicating the presence and verifying the delineation 4 L]
of the boundaries of freshwater wetlands, classifying the resource value of
the wetlands and establishing the required transition areas OR
11b | A letter of exemption from the N.J.D.E.P. certifying that the proposed activity
is exempt from the Freshwater Wetlands Protection Act and regulations O L
promulgated thereunder GR
11¢c | A copy of any application made to the N.J.D.E.P. for any permit concerning a
proposed regulated activity in or around freshwater wetlands, L] O
PLAT DETAILS
ltem# Requirement Provided Waiver
or Shown Requested
1 Scale of not less than 1" = 50".
| [
2 Key map at scale of not less than 1" = 1,000,
ymap ] u
3 Title block in accordance with the rules governing Title Blocks and Seals for
Professional Engineers & Land Surveyors (N.J.A.C. 13:40-1 et seq) L [
including:
+ name of development;
P O 0
» name, signature, address and license number of the professional(s}
who prepared the plan(s); 0 [
+ and date of original preparation and of each subsequent revision
thereof and a list of the specific revisions entered on each shest. 0 [
4 Scale (written and graphic).
( O O
5 Name, address and telephone number of the owner(s) of record. 1 0
6 Name, address and telephone number of the developer. ] s
7 North arrow with reference meridian.
Cl O
8 Approval block with signature lines for Chairperson, Secretary and Board
Engineer. [ L
9 A schedule shall be placed on the map indicating the acreage of the tract, the
zone and the minimum required lot areas, sethacks, yards and dimensions. [ [
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PRELIMINARY MAJOR SITE PLAN AND

AMENDED PRELIMINARY MAJOR SITE PLAN APPLICATION

COMPLETENESS CHECKLIST
Page 3

ltem# Requirement

10

Names of all owners of and property lines of parcels within two hundred (200)
feet of the site shall be included on the pian, including properties across the
street, as shown on the most recent records of the Township.

Provided
or Shown

O

Waiver
Requested

O

"

The plan shall be based on a current, certified boundary survey. The date of
the survey and the name of the person making same shalt be shown on the
plan.

[

O

12

Existing one (1) foot interval contours based on United States Coast and
Geodetic Survey datum (MSL-0) shall be shown extending a minimum of one
hundred (100) feet beyond the boundary of the {ract in question and shall be
certified by a New Jersey Licensed Land Surveyor as to accuracy, except
where the slopes exceed five percent (5%), a two (2) foot interval may be
used. The source of the elevation datum shall be noted on the plan.

13

All existing streets, watercourses, floodplains, floodway and flood hazard
areas within the proposed subdivision and within two hundred (200) feet of
the boundaries thereof shall be shown on the plan.

14

Both the width of the paving and the width of the right-of-way of each street,
existing public easements and fownship borders within two hundred (200)
feet of the site shall be shown.

15

The distances measured along the right-of-way line of existing streets
abutting the property to the nearest intersections with other public streets
shall be shown.

16

All existing structures shall be shown along with an indication of those which
are to be destroyed or removed and the front, rear and side yard dimensions
of those which are to remain. Structures to be removed shall be indicated by
dashed lines; structures to remain shall be indicated by solid lines.

17

The boundaries, nature and extent of wooded areas and the location of any
other significant physical features including swamps, bogs and ponds within
the proposed site and within two hundred (200) feet thereof shall be shown.

18

All proposed public easements or righis-of-way, the purposes thereof and
proposed streets within the proposed site shall be shown on the plan. The
proposed streets shall show the right-of-way and proposed pavement width.

19

The detailed layout of the proposed development showing all existing and/or
proposed lots, streets, utilities, curbs, sidewalks, traffic and street signs,
driveways, parking and loading areas, lighting, trash enclosures, grading and
drainage improvements, including plans, profiles, cross-sections and
construction details drawn in accordance with the detailed provisions set forth
in the Mount Holly Township Land Use Ordinance shail be provided.

20

The limits of all areas of proposed cuts and fills, exclusive of excavations for
hasements, shall be clearly designated on the plans.

O

[

21

The vehicuar circulation pattern on site and the means of ingress and egress
of the development, showing, in particular, the size and focation of driveways
and curb cuts, walkways, the proposed traffic channels, acceleration and
deceleration fanes, if any, and any other means of controlling vehicular and
pedestrian traffic, shall be shown.

22

The existing system of drainage of the site and of any larger tract of which it
is a part shall be provided, together with information on how it is proposed to
dispose of surface drainage.

23

The acreage of the drainage area or areas of each natural or man-made
watercourse fraversing the site shall be provided, including the area within
the site and the area upstream from the site.
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PRELIMINARY MAJOR SITE PLAN AND

AMENDED PRELIMINARY MAJOR SITE PLAN APPLICATION

COMPLETENESS CHECKIL.IST
Page 4

ltem# Requirement

24

The plans shall include a grading and drainage plan which shall show the
locations of all existing and proposed drainage swales and channels,
retention-recharge basins, the scheme of surface drainage and other items
pertinent to drainage to demonstrate compliance with the detailed
requirements of the Township’s drainage ordinance.

Provided
or Shown

[

Waiver
Requested

n

25

The plans shall show the proposed grading contours at one (1) foot intervals,
except that if slopes exceed five percent (6%}, a two (2} foot interval may be
used.

26

The plans shall show the approximate area contributing to each inlet, and all
proposed drainage shall be shown with pipe type and sizes, invert elevations,
grades and direction of flow. The direction of flow of all surface water and
water courses shall be shown cn the plans.

27

The plans shall include an off-site drainage map which provides details
regarding the fimits of the drainage hasin in which the project is located,
including pertinent off-site existing drainage which receives or discharges
runoff from or onto the site. The off-site drainage map shall include the
existing ground contours, other basins which may impact or be impacted by
the site, the invert elevations of all existing pipes, pipe iypes, sizes, direction
of flow and other appropriate physical data for open or nonpipe conduits.

28

The plans shall be accompanied by a set of drainage calcutations which have
been prepared in accordance with the detailed requirements set forth in the
Township ordinances.

29

A copy of any existing or proposed covenants or deed restrictions applying to
the sile or cerification that none exists shall be provided.

O

O

30

Detailed plans for soil erosion and sediment control shall be submitted in
conformance with the requirements of the Burlington County Soil
Conservation District.

31

The method of sewerage and solid waste disposal shali be described, with
percolation tests and soil borings to a depth of four (4) feet below the septic
facility where septic tanks and leaching fields are proposed.

32

Detailed utility fayouts showing feasible connections to any existing or
proposed utility systems shall be provided. The proposed locations of all fire
hydrants shall be shown.

O

O

33

The locations and type of the nearest and/or proposed fire hydrants and
sprinkier connections shall be shown.

34

The location and type of garbage and refuse disposal facilities shall be shown
on the plans.

35

The location of driveways within cne hundred (100) feet of the site
boundaries shall be shown.

36

The location and use of all existing structures within one hundred (100) feet
of the tract boundaries shall be shown.

37

The location, direction and illumination, height, intensity and hours of
operation of the existing or proposed outdoor lighting shall be shown, to be
expressed in average horizontal footcandles.

o0og|od

o 0o g

38

The location, size, type and height of directional, regulatory or advisory signs
or pavement markings shall be shown.

O

O

39

The proposed location and area, in acres or square feet, of all required or
proposed open space areas shall be shown on the plan.

|

]
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PRELIMINARY MAJOR SITE PLAN AND
AMENDED PRELIMINARY MAJOR SITE PLAN APPLICATION
COMPLETENESS CHECKLIST
Page 5

ftem# Requirement Provided Waiver
or Shown Requested
40 If the site is to be developed in sections, then the plan shall include a
sectionalization and staging plan showing each such section. The staging of 1 [
the various sections shall be such that if development were to be
discontinued after the completion of any section the developed portion would
be provided with adequate street access, traffic circulation, pedestrian safety,
drainage and utility systems.

41 The location, size and type of existing natural features including trees and
shrubs shall be shown on the plans, both those to be removed as well as 0l O
those to be preserved.

42 A landscape plan shail be provided showing the proposed location of all
proposed plantings, buffer areas and screening strips, a legend listing the H| g
botanical and common names of each proposed plant type, the sizes at the
time of planting, a planting schedule, method of irrigation, and the total
quantity of each plant type.

43 A detailed written description of the proposed use and operation of the
building(s), the proposed number of shifts to be worked, the maximum 0 L]
number of employees on each shift, and the hours of operation open to public
use shall be submitted to the Board.

44 No site plan involving any street(s} which do not conform to the right-of-way
widths specified in the Master Plan or on the Official Map shall be approved O £
unless the additionat half width right-of-way necessary to make the street(s)
conforming shall be granted to the municipality or other agency having
jurisdiction.

45 Site plans involving corner lot shall provide a sight triangle easement.

O O

46 Site triangles shalt be provided and shown on the plan as required by the
Township ordinances. 0 L

47 All required deed descriptions, including utility easements, restrictive
covenants, roadway dedications and sight triangle easements, shall be u O

submitted for approval prior to filing with the County Recording Officer.

THE FOLLOWING SECTION APPLIES TO RESIDENTIAL SITE PLAN APPLICATIONS ONLY.

RESIDENTIAL SITE iMPROVEMENT STANDARDS

ftem# Requirement Provided Waiver
or Shown Requested
1 An Engineering Report must be submitted which sets forth the classification
of all residential streets within the proposed subdivision. [n addition, the O O

Engineering Report must demonstrate that the project has been designed in
accordance with the detailed requirements set forth in Subchapter 4 of the
Residential Site Improvement Standards, the appropriate curb and sidewalk
requirements have been met, and an adequate number of on-street and off-
street parking spaces have been provided.

2 A Stormwater Management Report must be submitted which demonstrates
that the stormwater management system for the proposed development has O L]
been designed in accordance with the detailed requirements set forth in
Subchapter 7 of the Residential Site Improvement Standards.
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PRELIMINARY MAJOR SITE PLAN AND

AMENDED PRELIMINARY MAJOR SITE PLAN APPLICATION

COMPLETENESS CHECKLIST
Page 6

ltem# Requirement

3

A public water supply system must be provided to serve the proposed
development. The water supply system must be designed in conformance
with the detailed requirements set forth in Subchapter 5 of the Residential
Site Improvement Standards. [n the alternative, the applicant may propose
the use of on-site wells if approved In writing by the runicipality or utility
authority having jurisdiction.

Provided
or Shown

O

Waiver
Requested

()

Sanitary sewer service must be provided to serve the proposed development.
The sanitary sewer service must be designed in conformance with the
detailed requirements set forth in Subchapter 6 of the Residential Site
Improvement Standards. In the alternative, the applicant may propose the

use of on-site septic systems if approved in writing by the municipality or
utility authority having icti

jurisdiction.

e A statement of the reguirements of the standards from which an

exception is sought; Ll [
s A statement of the manner by which strict compliance with said

provisions would result in practical difficuities; and L L]
+ A statement of the nature and extent of such practical difficuities. 0 N

s A copy of the development appiication as submitted to the municipal
approving authority; and

-

U

e A brief memorandum to the Commissioner of the Department of
Community Affairs containing sufficient information upon which to
base a determination, including:

d

!

¢ A short description of the project in narrative form;

» A citation to the particular site improvement standard from
which waiver is requested,

+  Aclear description of the condition(s) giving rise to the request;

s Aclear description of the anticipated result if the standard were
{o be {ollowed:;

» The name, address and telephone number of a contact person
for the developer; and

» The name, address and telephone number of a contact person
for the municipal approving authority.

The applicant's engineer must provide to the Board a writien certification
which states that, with the exception of any waivers or de minimis exceptions
requested, the project has been designed in full compliance with the
reguirements of the Residential Site Improvement Standards.

O I O I Y I

O|0. 000 |.
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FINAL MAJOR SITE PLAN AND

AMENDED FINAL MAJOR SITE PLAN APPLICATION

COMPLETENESS CHECKLIST

Page 1
Name; Complete this section if applicant is not owner.
Address: Name:

Address:

City: State: Zip:
Phone: { ) Fax: ( ) City: State: Zip:
Email: Phone: ( ) Fax: ( )
Interest in Property: Email;

Street
Address:

Zone:

Name of Project:

3. NAME OF PROJECT & LOCATION OF PROPERTY

Block({s):

Lot(s)

4. SIGNATURE OF PERSON PREPARING CHECKLIST

PRINTED NAME AND TITLE SIGNATURE DATE
GENERAL REQUIREMENTS
ltem# Requirement Provided Waiver
or Shown Reguested
1 Submission of completed application form and checklist(s). 15 sets O 0
2 Payment of application and escrow fees.
4 pp ) 1
3 Certification that the applicant is the owner of the land or his properly
authorized agent, or that the owner has consented in writing to the filing of L [
this application.
4 Concerning corporations or partnerships, completion of the Ownership
Disclosure Statement, n H
5 Certification that all taxes and assessments are paid to date. . o
6 Submission of plats or plans (15 sets) signed and sealed by an N.J.P.L.S,,
N.LP.E., N.J.P.P., or N.J.RA., as required, and folded into eighths with title [ [
block revealed.
7 Submission of one (1) sighed and sealed copy of a survey of the property
upon which the site plan is based. L L]
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FINAL MAJOR SITE PLAN AND
AMENDED FINAL MAJOR SITE PLAN APPLICATION
COMPLETENESS CHECKLIST

Page 2
PLAT DETAILS
ltem# Requirement Provided Waiver
or Shown Requesied
1 Scale of not less than 1" = 50'.
L] O
2 Key map at scale of not less than 1" = 1,000'.
Y map 0 O
3 Title block in accordance with the rules governing Title Blocks and Seals for
Professional Engineers & Land Surveyors (N.JAC. 13:40-1 et seq) L] O
including:
» name of development;
P O O
s name, signature, address and license number of the professional(s)
who prepared the plan(s}), 0 [
» and date of original preparation and of each subseguent revision
thereof and a list of the specific revisions entered on each sheet. [ O
4 Scale (written and graphic).
5 Name, address and telephone number of the owner{s) of record. O O
6 Name, address and telephone number of the developer. 8 0
7 North arrow with reference meridian.
il £l
8 Approval biock with signature lines for Chairperson, Secretary and Boeard
Engineer. 0 O
9 The plans submitted for final approval must have been revised to address all M O

of the conditions of preliminary approval as set forth in the preliminary
roval resolution and the prior engineeri

Drainage Assessment

New Jersey American Water Company

10
EI O
11 Recreation Assessment
1l ]
i2 Tax Map Assessment
P O O

13 O 0
14 Mount Holly Municipal Utilities Authority 0 O
15 Burlington County Planning Board 0 0
16 Burlington County Soil Conservation District . O
17 Burlington County Board of Health, if required 8 0
18 Burlington County Bridge Commission, if required [l 0
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FINAL MAJOR SITE PLAN AND
AMENDED FINAL MAJOR SITE PLAN APPLICATION
COMPLETENESS CHECKLIST
Page 3

ftem# Requirement Provided Waiver
or Shown Requested
New Jersey Department of Environmental Protection;

19 Freshwater Wetlands . O
20 Waterfront Development 0 O
21 Sanitary Sewer System Extensions 0 O
22 Potable Water System Extensions ] ]
23 Flood Hazard Area 0 [
24 New Jersey Department of Transportation, if required 0 O
25 All other cutside agency approvals as may be required [l ]
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SUBDIVISION OR SITE PLAN, INFORMAL REVIEW APPLICATION
COMPLETENESS CHECKLIST

Page 1
Name: Complete this section if applicant is not owner.
Address: Name:

Address:

City: State: Zip:
Phone: { y Fax: ( ) City: State: Zip:
Email: Phone: ( ) Fax: { )
Interest in Property: Emaik:

3. NAME OF PFROJECT & LOCATION OF PROPERTY

Name of Project;

Street
Address: Block(s):
Zone: Lot(s}:

4. SIGNATURE OF PERSON PREPARING CHECKLIST

PRINTED NAME AND TITLE SIGNATURE DATE

GENERAL REQUIREMENTS

ltem # Requirement B Provided Waiver
or Shown Requested
1 Submission of completed application form and checklist(s). 15 sets . .
2 Payment of application and escrow fees.
¥ pp N N
3 Certification that all taxes and assessments are paid to date. ] [l
4 Submission of plats, plans or survey of property (15 sets) as necessary o
show the use or uses which are proposed for the property in question. All L L]
plans submitted by the applicant shall be signed and sealed by an N.J.P.L.S,,
N.J.P.E., N.JP.P, NJR.A or N.J.CL.A. as required and folded into eighths
with title block revealed.
5 A written statement which describes in detail the type of development that is
proposed at the site. U L
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SUBDIVISION OR SITE PLAN, INFORMAL REVIEW APPLICATION

COMPLETENESS CHECKLIST

Page 2
PLAT DETAILS
ltem# Requirement Provided Waiver
or Shown Requested
1 Scale of not less than 1" = 100"
O L]
2 Key map at scale of 1" = 1,000'".
3 Title block in accordance with the rules governing title blocks for Professional
Engineers & Land Surveyors (N.J.A.C. 13:40-1 et seq.) including: L] t
+ name of development;
P O [l
* name, signature, address and license number of the professional(s)
who prepared the plan{s); U L]
« and date of original preparation and of each subsequent revision
thereof and a list of the specific revisions entered onh each sheet. [ L
4 A schedule indicating the acreage of the tract, the approximate number of
lots, the zone, minimum required lot areas, setbacks, yards and dimensions L 0
and percentage of recreation area provided.
5 Existing block and lot number(s) of the lot(s) to be subdivided or developed
as they appear on the Tax Map. O 0
5] Existing lot lines to be eliminated, if any.
] 4
7 Approximate location of wooded areas, streams, lakes, shoreline, ficod
plains, wetlands and existing and/or proposed buffer areas. N []
8 For residential development, the proposed street and lot layout, with
dimensions, showing that portion proposed for development in relation to the [ L]
entire tract.
9 For commercial or industrial development, the proposed access points,
buildings, parking area tayout, drives and traffic circuiation patterns, showing O ]
that portion proposed for development in relation to the entire tract.
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Township of Mt. Holly
Land Use Board

Land Use Development Application
Application Submission
Section B

Documents must be included in original application package
ONLY

» Agreement to Pay Fees
» Fee Calculation Worksheet

Separate nonrefundable Application Fee and
initial Escrow Fee checks made payable to the
Township of Mt. Holly must be submitted with Worksheet
or application will be deemed incomplete.

Revised 10/17/2023




MT. HOLLY TOWNSHIP
LAND USE BOARD

AGREEMENT TO PAY FEES

THIS AGREEMENT, made and entered on this day of , 20
by and between the Mt Holly Township Land Use Board (the Board) and
(the Applicant), is made upon the following terms and conditions:

1. AGREEMENT TO PAY FEES: Applicant hereby covenants and agrees to pay all charges and
fees imposed by the Board in connection with the Joint Land Use Board Application filed
contemporaneously herewith. Such fees include but are not limited to application fees, attorney
review fees, engineer review fees, planner review fees, court stenographer fees, copy costs and
postage. The Board will not sign plans or deeds and will not release signed plans or deeds until
all such charges and fees have been paid in full.

Notwithstanding the existence or terms of any partnership, joint venture, reimbursement or other
agreement between the Applicant and one or more third parties, the individual or legal entity
that signs this Agreement shall be solely and exclusively responsible for all fees chargeable to
the Application filed contemporaneously herewith and to the project identified at the end of this
Agreement.

2. ESCROW DEPOSIT:

a. Two checks are to be submitted. One check for the non-refundable application fee and
a second check for the escrow deposit. The Board hereby acknowledges receipt of an
escrow deposit in the amount of $ . Said sum is to be placed in an
escrow account to cover the cost of the aforementioned review fees. Such sum shall be
charged periodically as fees and charges accrue. The balance of the escrow sum, if any, |
after all charges and fees have been paid shall be returned to the Applicant. |

b. Applications by individuals or business entities that owe, or business entities with one or
more common principals of a business entity that owes an outstanding balance from a
prior application will not be heard by the Board until the outstanding balance is paid in
full. As used herein, the terms principal or common principal mean an individual or
business entity that holds an ownership interest in both the applicant business entity and
the debtor business entity.

c. Whether the debt was incurred by the current owner, a previous owner or a previous
applicant, if an outstanding balance remains unpaid on a previous application pertaining
to this property, the Board will not hear a new application pertaining to this property or
any portion of this property until the outstanding balance is paid in full.

3. ADDITIONAL ESCROW:

a. The Escrow deposit is an estimate of the professional review fees that will be incurred
(Engineering, Legal, Planning, Stenographic, etc.) by the Board to review the Application
for Development. These Escrows are established on the basis of the Applicant
submitting completed Applications and Plans in conformance with applicable Ordinance
Provisions. Any further submissions required on behalf of the Applicant shall be deemed
re-submissions, and the Applicant shall be required to post additional fees totaling 50%
of the original escrow deposit for each plan submitted after the original submittal.
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b.

If, as a result of the Applicant’s failure to replenish the escrow account, the account
contains insufficient sums to pay current plus anticipated additional review fees, the
Board will not conduct further hearings on the application until the applicant replenishes
the escrow account as directed. In addition, the Applicant's failure to replenish the
escrow account will be deemed an extension of the Board's time to act on the
application or, the Board may deny the application without prejudice.

4. ESCROW ACCOUNT MANAGEMENT: Whenever the Review and/or Inspection escrows paid

under this Agreement shall exceed $5,000.00, it shall be deposited in a banking institution or
Savings & Loan Association in this State, insured by an Agency of the Federal Government, or
in such deposits by the State of New Jersey in an account bearing interest at the minimum rate
currently paid by the institution or depository on time or savings deposits.

a.

The Township's Chief Financial Officer shall notify the Applicant, in writing, of the name
and address of the institution or depository in which the deposit is made, and the amount
of the deposit.

If the amount of interest earned on the deposit exceeds $100.00, the interest earned
shall be refunded to the Applicant by the Township on an annual basis or at the time the
deposit is repaid or applied for the purpose it was deposited, as the case may be; except
that the municipality may retain for administrative expenses a sum equivalent to no more
than 33 1/3% of the entire amount, which shall be in lieu of all other administrative and
custodial expenses.

In the event that the interest paid on a deposit for a year does not exceed $100.00, the
same is to be retained by the Township.

For those Developments for which reasonably-anticipated inspection fees are less than
$10,000.00 fees may, at the option of the Developer, be paid in two installments. The
initial amount deposited by the Developer shall be 50% of the reasonably-anticipated
fees. When the balance on deposit drops to 10% of the reasonably-anticipated fees
because the amount deposited by the Developer has been reduced by the amount paid
to the Engineer for inspection, that Developer shall deposit the remaining 50% of the
anticipated inspection fees.

For those Developments for which the reasonably-anticipated inspection fees are
$10,000.00 or greater, fees may, at the option of the Developer, be paid in four
installments. The initial amount deposited by the Developer shall be 25% of the
reasonably-anticipated fees. When the balance drops to 10% of the reasonably-
anticipated fees because the amount deposited by the Developer has been reduced by
the amount paid to the Engineer for inspection, the Developer shall make additional
deposits of 25% of the reasonably-anticipated fees.

The municipal engineer shall not perform any inspection if sufficient funds to pay for that
inspection are not on deposit.

5. CONTEST OF REASONABLENESS:

a.

The Applicant agrees to pay any additional sums required to pay charges and fees not
covered by the initial escrow deposit within fifteen days after receipt of a billing by the
appropriate Township Office. The Applicant understands and agrees to pay such sum
notwithstanding any dispute as to the reasonableness of fees and charges. Payment
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shall not constitute a waiver of the right to challenge the reasonableness of charges and
fees as set forth herein below.

b. The Applicant agrees that the reasonableness of any fee or charge may be challenged
pursuant to the procedure set forth in NJSA 40:55D-53.2a. The Applicant understands
and agrees that the aforesaid procedure shall be the sole and exclusive method of
challenging the reasonableness of charges and fees.

6. REFUND OF MONEYS IN ESCROW ACCOUNTS: When it has been determined that there is
no longer any need to retain the Escrow Account, the Applicant shall be entitled to the return of
any moneys which remain in the account. In accordance with the close-out procedure set forth
in NJSA 40:55D-53.2d, the applicant shall send written notice by certified mail to the Chief
Financial Officer, the Administrative Officer and the relevant municipal professional(s) that the
application or the improvements, as the case may be, are completed and that a refund of any
funds remaining in the Escrow Account is requested.

7. COLLECTION: Should the Applicant fail to pay any sum required to be paid hereunder when
due, the Township shall be entitled to pursue all remedies at law or equity. Interest shall accrue
at the rate of 18% per annum simple interest on all sums unpaid after the due date. The
Township may collect a reasonable attorney’s fee which shall not be less than $300.00 should
litigation for the purpose of coilecting any sum be commenced.

IN WITNESS WHEREOF, the parties hereto have hereunto subscribed their hands on the date first
above written.
APPLICANT

By:
(Applicant’s Signature)

Project Name (if applicable)

Location or Address

Block(s) , Lot(s)

Applicant’s Name

Applicant’s Federal [.D. No.

Applicant’'s Address

Telephone No.

Email Address.

TOWNSHIP OF MT. HOLLY

By: Rev. 04/17/17
(Secretary’s Signature)
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Mt. Holly Township Fee Schedule

Fee Calculation Worksheet
Separate checks made payable to the “Township of Mt. Holly” must be submitted.

VARIANCES

“a” Variance {(Appeal) $100 $500
"b" Variance (Interpretation) $100 $500
“c” Variance (Bulk) $250 $500
'd" Variance (Use) $250 $1.500
Build on Lot Not Fronting on $100 $500

NOTE: If an application requires more than one type of variance, the applicant shall pay the fees required for
each type requested. For fee and escrow purposes all “¢c” variances requested shall be considered one
variance request.

Certificate of Nonconformity $250 $1,500

informal Review $150 None

SUBDIVISION PLANS

Minor Subdivision Plan $250 $500
Preliminary Major Subdivision Plan $300 $250/ot,
min $2,000
Final Major Subdivision Pian $300 $125/lot,
min $1,000
Extension of Preliminary or Final $100 $500
Subdivision Approval
Amended Subdivision Plan original fee original fea
Revised Subdivision Plan 50% of original 50% of onglnal

NOTE: Revised Subdivision Plan fees shall be charged when development plans are classified as incomplete
for any reason. Such fees shall not be required when revised plans are submitted in response to comments
from Board members, Board professionals or members of the pubtlic during a hearing or to satisfy a condition
of approval required b the Joint Land use Boar
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Mt. Holly Township Fee Schedule

Fee Calculation Worksheet
Separate checks made payable to the “Township of Mt. Holly” must be submitted.

SITE PLANS

Minor Site Plan $200 $1,000
Site Plan Waiver $200 $1,000
Preliminary Major Site Plan, N \\\\W
Residential \\\\\ \\\\\\x \\& \
Up to 50 units $300 $2,500
51 to 100 units $300 $3,500
101 to 500 units $300 $5,000
501 units or > $300 $10,000
Preliminary Major Site Plan, N \\\\\\\\\\\Q \\\\\\
Nonresidential &\\\\&\ \\x \& \
Under 5,000 sq. ft. of bldg. space $300 $2,500
From 5,001 sq. ft. to 10,000 sq. ft. $300 $3,5600
From 10,001 sq. ft. fo 50,000 sq. ft. $300 $5,000
50,001 sq. ft. or > $300 $10,000
Final Major Site Plan, Residential or $300 $2,500
Nonresidential
Extension of Preliminary or Final Site $100 $500
Plan Approval
Amended Site Plan original fee original fee
Revised Site Plan 50% of original 50% of criginal
fes fee
be charged when development plans are classified as incomplete for any
reason. Such fees shall not be required when revised plans are submitted in response to comments from
Board members, Board professionals or members of the public during a hearing or to satisfy a condition of

NN
NN
NN
NN
A
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Form W"'g

(Rev, October 2018}

Beparimant of the Treasury
[nternal Revenue Service

Request for Taxpayer
Identification Number and Certification

» Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS,

1 Name {as shown on your income tax return), Name is required on this line; do not [eave this fine blank.

2 Business name/disregarded entity nama, if different from above

following seven bHoxes,

[ indviduatsole proprietor or O C Corperation

single-mamber LLG

[T] other (see instructions) >

B S Corporation

D Limited liabiity company. Enter the tax classification {C=C corperation, $=5 corporation, P=Partnership} »

Note: Check the appropriate box in the jine abave for the tax classification of the single-member owner, Do not check Exemption from FATCA reporting
tLC If the LLC is classified as a single-member LLC that Is disregarded from the owner unless the owner of the 11.C is
another LLC that Is not disregarded from the owner for U,S, federal tax purposes. Otherwlise, a single-member LLC that
is disregarded from the owner should check the apprepriate box for the tax classification of its owner.

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 Exernplions {codes apply only to

cerlain entities, not individuals; see
instructions on page 3):
] Partnership M Trust/estate

Exempt payee code {f any)

code {if any}

{Appses to accounts malnlained oulside the 118}

5 Address (number, strest, and apt. or suite no.) See instructions.

Print or type.
See Specific Instructions on page 3.

Requester's name and addrass {optional)

6 City, state, and ZIP code

7 List account number{s) here {optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on fine 1 to avold
backup withholding, For individuals, this is generally your social security number (SSN), However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN, later,

Note: if the account is in more than one name, see the instructions for line 1. Also see What Name and

Number To Give the Requester for guidelines on whose number to enter,

Social security number

or
Employer identification number

Part Il Centification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number {or | am waiting for a number to be issued to me); and
2. | am not subject to backup withholding because: {a) | am exempt from backup withholding, or {b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or {c) the IRS has notified me that 1 am

no longer subject to backup withholding; and
3. lam a U,8, citizen or other U.S. person (defined below}; and

4. The FATCA code(s) entered on this form {if any) Indlcating that | am exempt from FATCA reporting is correct,

Certification instructions. You must cross out item 2 above if you have been nolified by the IRS that you are currently subject to hackup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For morigage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA}, and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN, See the instructions for Part I, later.

Sign Signature of
Here U.S, person b

Date »

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted,

Future developments, For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.jrs.gov/FormWg,

Purpose of Form

An individual or entity {Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TN} which may be your social security number
{SSN), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN}, or employer identification number
{EIN}, to report on an information return the amount paid to you, or other
amount reportable on an information return, Examples of information
returns include, but are not limited 1o, the following.

» Form 1099-INT (interest earned or paid}

« Form 1099-DIV {dividends, including those from stocks or mutual
funds)

« Form 1089-MISC (vartous types of income, prizes, awards, or gross
proceeds)

+ Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers}

* Form 1099-S (proceads from real estate transactions)
* Form 1099-K {merchant card and third party network transacticns)

* Form 1098 (home mortgags interest), 1098-E (student loan interest),
1098-T {tuition)

* Form 1099-C (canceled debf)
* Form 1099-A (acquisition or abandonment of secured property}

Use Form W-$ only if you are a U.S, person {including a resident
alien), to provide your correct TIN.

If you do nof return Form W-9 to the requester with a TIN, you might
be subject to backup withhalding. See What is backup withholding,
later.

Cat, No. 10231X
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Form W-9 (Rev, 10-2018)

Page 2

By signing the filled-cut form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee, If applicable, you are also certifying that as a U.S. person, your
allocable share of any partnership income from a U.S, trade or business
is not subject to the withholding tax on foreign partners' share of
effectively connected income, and

4, Certify that FATCA code(s) entered on this form {if any) indicating
that you are exempt from the FATCA reporting, is correct. See What is
FATCA reporting, later, for further information,

Note: if you are a U.S, person and a requester gives you a form other
than Form W-9 to request your TIN, you must use the requester’s form if
it is substantially similar to this Form W-9,

Definition of a U.S. person, For federal tax purposes, you are
considered a U.S. person if you are:

* An individual who is a U.S. citizen or U.S. resident alien;

* A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States;

* An estate {other than a foreign estate); or
* A domestic trust (as defined in Regulaticns section 301,7701-7),

Special rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax under section 1446 on any foreign partners’ share of effectively
connected taxable inceme from such businass, Further, in certain cases
where a Form W-9 has not been received, the rules under section 1446
require a partnership to presume that a partner is a foreign person, and
pay the section 1446 withholding tax. Therefore, if you are a U,S, person
that is a partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to establish your
U.S. status and avoid section 1446 withholding on your share of
partnership income.

in the cases below, the following person must give Form W-2to the
partnership for purposes of establishing its U,S, status and avoiding
withholding on its allocable share of net income from the partnership
conducting a trade or business in the United States,

* In the case of a disregarded entity with a U.$, owner, the 1.8, owner
of the disregarded entity and not the entity;

* |n the case of a grantor trust with a U.S, grantor or other U.S. owner,
generally, the U.S. grantor or other U.S. owner of the grantor trust and
not the trust; and

* In the case of a U.S, trust (other than a granter trust), the U.S, trust
{other than a grantor trust) and not the beneficiaries of the trust.

Foreign person. if you are a foreign person or the U.S. branch of a
foreign bank that has elected lo be treated as a U.S. person, do not use
Form W-8. Instead, use the appropriate Form W-8 or Form 8233 (see
Pub. 515, Withhelding of Tax en Nonresident Aliens and Foreign
Enfities).

Nonresident alien who becomes a resident alien. Generally, only a
nenresident alien individual may use the terms of a tax treaty to reduce
or eliminate U.S, tax on certain types of income. However, most tax
treaties contain a provision known as a “saving clause.” Exceptions
specified In the saving clause may permit an exemgption from tax to
continue for certain types of income even after the payee has otherwise
become a U.S, resident alien for tax purposes,

If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exemption
from U.S, tax on certain types of income, you musi attach a statement
to Form W-8 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income,

3. The articte number (or location) in the tax treaty that contains the
saving clause and its exceptions,

4, The type and amount of income that qualifies for the exemption
from tax,

5, Sufficient facts to justify the exemption from tax under the terms of
the treaty article,

Example. Article 20 of the U.S.-China income tax treaty aliows an
exemption from tax for schelarship income received by a Chinese
student temporarily present in the United Slates. Under U.S. law, this
student will become a resident alien for tax purposses if his or her stay in
the United States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China trealy (dated Aprit 30, 1984) allows
the provisions of Article 20 to continue to apply even after the Chinese
student becomes a rgsident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of the first
protocod) and is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship income would attach to Form
W-9 a statement that includes the information described above to
support that exemption. ’

If you are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233,

Backup Withholding

What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the |RS 24% of such
payments, This is called “backup withholding,” Payments that may be
subject to backup withholding include interest, tax-exempt interest,
dividends, broker and barter exchange transactions, rents, royalties,
nonemployee pay, payments made in settlement of payment card and
third party network transactions, and certain payments from fishing boat
operators, Real estate transactions are not subject te backup
withholding.

You will not be subject to backup withholding on payments you
receive if you give the requester your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax return,

Payments you receive will be subject to backup withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the instructions for
Part |l for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The 1RS tells you that you are subject to backup withholding
because you did not report all your interest and dividends on your tax
return {for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above (for reportable interest and dividend
accounts opened after 1983 oniy).

Certain payees and payments are exempt from backup withholding.
See Exempt payee code, later, and the separate Instructions for the
Requester of Form W-9 for more information,

Also see Special rufes for partnerships, earlier,

What is FATCA Reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a
participating foreign financial institution o report all United States
account holders that are specified United States persons, Certain
payees are exempt from FATCA reporting. See Exemption from FATCA
reporiing code, later, and the Instructions for the Requester of Form
W-9 for more information.

Updating Your Information

You must provide updated information fo any person to whom you
claimed to be an exempt payes if you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
person, For example, you may need to provide updated information if
you are a C corporation that elects to be an S corporation, or if you no
longer are tax exempt. In addition, you must furnish a new Form W-8 if
the name or TIN changes for the account; for example, if the grantor of a
grantor trust dies.

Penalties

Failure to furnish TIN, If you fail to furnish your correct TINto a
requester, you are subject to a penaity of $50 for each such failure
unless your failure is due to reasonable cause and not to willful neglect,

Civil penalty for false information with respect to withholding. If you

make a false statement with no reasonable basis that results in no
backup withholding, you are subject to a $500 penalty.
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Page 3

Criminal penalty for falsifying information. Williutly falsifying
certifications or affirmations may subject you to criminal penalties
including fines and/or imprisonment,

Misuse of TINs. If the requester discloses or uses TINs in viotation of
federal law, the requester may be subject to civil and criminal penalties,

Specific Instructions

Line 1

You must enter one of the following on this line; ¢io not leave this line
blank. The name should match the name on your tax retumn.

Ii this Form W-@ is for a jeint account {other than an account
maintained by a foreign financial institution (FFI)), list first, and then
circle, the name of the person or entity whose number you entered in
Part | of Form W-9. if you are providing Form W-9 to an FF| to document
a joint account, each holder of the account that is a U.S. person must
provide a Form W-9,

a. Individual. Generally, enter the name shown on your tax return.
you have changed your last name without informing the Social Security
Administration (S5A) of the name change, enter your first name, the last
name as shown on your social security card, and your new last name.

Note: iTIN applicant: Enter your individuat name as it was entered on
your Form W-7 application, line 1a. This should also be the same as the
name you entered on the Form 1040/1040A/1040EZ you fited with your
application.

b. Sole praprietor or single-member LLC, Enter your individual
name as shown on your 1040/1040A/1040EZ on line 1, You may enter
your business, trade, or “doing business as” (DBA) name on line 2,

c. Parinership, LLC that is not a single-member LLC, C
corporation, or § corporation, Enter the entity's name as shown on the
entity's tax return on line 1 and any business, trade, or DBA name on
line 2.

d. Other entities. Enter your name as shown on required U.,S, federal
tax documents on line 1. This name should match the name shown on the
charter or other legal document creating the entity. You may enter any
business, trade, or DBA name on line 2.

e, Disregarded entity. For U.S. federal tax purposes, an entity that is
disregarded as an entity separate from its owner is treated as a
"disregarded entity.” See Regulations section 301.7701-2{c){2)(iii). Enter
the owner's name on line 1. The name of the entity entered online 1
should never be a disregarded entity. The name on line 1 should be the
name shown on the income tax return on which the income should be
reported. For example, if a foreign LLC that is treated as a disregarded
entity for U.S, federal tax purposes has a single owner thatis a U.S.
person, the U.S. owner's name is required fo be provided on line 1. if
the direct owner of the enlity is also a disregarded entity, enter the first
owner that is not disregarded for federal tax purposes. Enter the
disregarded entity’s name on line 2, “Business name/disregarded entity
name.” If the owner of the disregarded entity is a foreign person, the
owner must complete an appropriate Form W-8 instead of a Form W-9,
This is the case even if the foreign person has a U.S. TiN,

Line 2

If you have & business name, trade name, DBA name, or disregarded
entity name, you may enter it on line 2,

Line 3

Check the appropriate box on lne 3 for the U.S. federal tax
classification of the person whose name is entered on line 1. Check only
one box on fine 3.

|F the entity/person online 1 is
aln)...

THEN check the box for...

s Corporation

Corporation

* Individual

+ Sole proprietorship, or

* Single-member limited liabllity
company {(LLC) owned by an
individual and disregarded for U.S.
federal tax purposes,

Individual/sole proprietor or single-
member LLC

+ LLC treated as a partnership for
U.S. federal tax purposes,

¢ |} G that has filed Form 8832 or
2553 to be taxed as a corporation,
or

s LLC that is disregarded as an
entity separate from its owner but
the owner is another LLC that is
not disregarded for U.S. federal tax
purposes.

Limited liability company and enter
the appropriate tax classification.
{P= Partnership; G= C corporation;
or S= S corporation)

+ Partnership

Partnership

* Trust/estate

Trust/estate

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting,
enter in the appropriate space on line 4 any code(s) that may apply to

you,
Exempt payee code,

+ Generally, individuals {including sole proprietors) are not exempt from

backup withholding,

* Except as provided below, corporations are exempt from backup
withholding for certain payments, including interest and dividends,

» Corporations are nol exempt from backup withholding for payments
made in seltfernent of payment card or third party network transactions,

+ Corporations are not exempt from backup withholding with respect to
attorneys’ fees or gross proceeds paid to attorneys, and corporations
that provide medical or health care services are not exempt with respect
to payments reportable on Form 1099-MISC,

The following codes identify payees that are exempt from backup
withholding. Enter the appropriate code in the spaca in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or
a custodial account under section 403(b)(7} if the account salisties the
requirements of section 401{)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or
possession, or any of their political subdivisions or instrumentalities

4- A foreign government or any of its political subdivisions, agencies,
or instrumentalities

5 A corporation

6—A dealer in securities or commodities required to register in the
United States, the District of Columbia, or a U.S. commonwealith or
possession

7—A futures commission merchant registered with the Commodity
Futures Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the
Investment Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)
11 —A financial institution

12 —A middleman known in the investment community as a nominee or
custodian

13—A trust exempt from tax under section 664 or described in section
4947
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The foliowing chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payees listed
above, 1 through 13,

IF the payment is for , . . THEN the payment is exempt

for...

Interest and dividend payments All exempt payees except

for 7

Broker transactions Exempt payees 1 through 4 and 6
through 11 and all C corporations,
S corporations must nol enter an
exempt payee code because they
are exempt only for sales of
noncovered securities acquired
prior {0 2012,

Bartar exchange transactions and
patronage dividends

Exempt payees 1 through 4

Payments over $600 required 1o be | Generally, exempt payees
reported and direcl sales over 1 through 52

$5,000'

Payments made in settlement of
payment card or third party network
transactions

Exempt payees 1 through 4

! See Form 1098-MISC, Miscellaneous Income, and its instructions,

2 However, the foltowin% ayments made to a corporation and
repertable on Form 1093-MISC are not exempt from backup

withholding: medical and health care payments, attorneys’ fees, gross
proceeds paid to an attorney reportable under section 6045(f), and
payments for services patd by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify
payees that are exempt from reporting under FATCA. These codes
apply to persons submitling this form for accounts maintained outside
of the United States by certain foreign financial institutions, Therefore, if
you are only submitting this form for an account you hold in the United
States, you may leave this field blank. Consult with the person
requesting this form if you are uncertain if the financial institution is
subject to these requirements. A requester may indicate that a code is
not required by providing you with a Form W-9 with "Not Applicable” (or
any simifar indication) written or printed on the line for a FATCA
exemption code,

A--An organization exempt from tax under section 501{a) or any
individual retirement plan as defined in section 7701(@){37)
B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. comimonwealth or
possession, or any of their political subdivisions or instrumentalities

D—A corporation the stock of which Is regularly traded on onhe or
more established securities markets, as described in Regulations
section 1,1472-1{c)(1){i)

E—A corporalion that is a member of the same expanded affiliated
group as a corporation described in Regulations section 1.1472-1{cK1)(}

F—A dealer in securities, commodities, or derivative financial
instruments (including notional principal contracts, fulures, forwards,
and options} that is registered as such under the faws of the United
States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an
entity registered at all times during the tax year under the lnvestment
Company Act of 1940

[—A common trust fund as defined in section 584(a}
J—A bank as defined in section 581
K—A broker

L—A trust exempt from tax under section 664 or described in section
4947(a)(1)

M—A tax exemnpt trust under a section 403(b) plan or section 457(g)
plan

Note: You may wish to consult with the financial institution requesting
this form to determine whether the FATCA code and/or exempt payes
code should be completed.

Line 5

Enter your address (number, street, and apartment or suite number).
This is where the requester of this Form W-9 will mail your information
returns, If this address differs from the one the requester already has on
file, write NEW at the top, If a new address is provided, there is still a
chance the old address will be used until the payor changes your
address in their records.

Line 6
Enter your city, state, and ZIP code,

Part I. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box, If you are a resident alien and
you do not have and are not sligible to get an SSN, your TIN is your IRS
individual taxpayer identification number {ITIN). Enter it in the social
security number box. If you do hot have an ITIN, see How to get a TIN
bslow.

H you are a sole proprietor and you have an EIN, you may enter either
your SSN or EIN,

If you are a single-member LLG that is disregarded as an entity
separate from its owner, enter the owner's SSN (or EIN, if the owner has
one). Do not enter the disregarded entity’s EIN, If the LLC is classified as
a corporation or partnership, enter the entity’s EIN,

Note: See What Name and Number To Give the Requester, later, for
further clarification of name and TIN combinations,

How to get a TIN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form S5-5, Application for a Social Security
Card, from your local SSA office or gst this form online at
www.55A.gov. You may also get this form by calting 1-800-772-1213.
Use Form W-7, Application for IRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form $5-4, Application for Employer
tdentification Number, to apply for an EIN. You can apply for an EIN
online by accessing the IRS website at www.irs.gov/Businesses and
clicking on Employer ldentification Number {EIN) under Starting a
Business. Go to www.irs.gov/Forms to view, download, or print Form
W-7 and/or Form 55-4, Or, you can go to www.irs.gov/OrderForms to
place an order and have Form W-7 and/or $8-4 mailed to you within 10
business days,

If you are asked to complete Form W-8 but do not have a TIN, apply
for a TIN and write "Applied For” in the space for the TIN, sign and date
the form, and give it to the requester, For interest and dividend
payments, and cerlaln payments made with respect to readily tradable
instruments, generally you will have 60 days to get a TIN and give it to
the requester hefore you are subject to backup withholding on
payments, The 60-day rule does not apply to other types of payments,
You will be subject to backup withholding on all such payments untit
you provide your TIN to the requester.

Note: Entering “Applied For" means that you have already applied fora
TiN or that you intend to apply for one soon.

Caution: A disregarded U.S, entity that has a foreign owner must use
the appropriate Form W-8,

Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-3, You may be requested to sign by the
withholding agent even if item 1, 4, or 5 below indicates otherwise,

For a joint account, only the person whose TIN is shown in Part |
should sign {when required). In the case of a disregarded entity, the
person identified on line 1 must sign. Exempt payees, see Exempt payee
code, earlier,

Signature requirements. Complete the certification as indicated in
items 1 through 5 below.
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1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your correct TN, but you do not have te sign the
certification,

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are marely providing
your correct TIN to the requester, you must cross out item 2 in the

certification before signing the form,

3. Real estate transactions. You must sign the certification, You may
cross out item 2 of the certification,

4, Other payments. You must give your correct TIN, but you do not
have 1o sign the certification unless you have been notified that yvou
have previously given an incorrect TIN, “Other payments” include
payments made in the course of the requester’s trade or business for
rents, royaities, goods {other than bills for merchandise), medical and
health care services (including payments lo corporations), payments to
a nonemployee for services, payments mads in settlement of payment
card and third party network transactions, payments to certain fishing
boat crew members and fisharmen, and gross proceeds paid to
attorneys (including payments Yo corporations).

§, Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments (under section 529), ABLE accounts (under section 529A),
IRA, Coverdell ESA, Archer MSA or HSA contrtbutions or
distributions, and pension distributions. You must give your correct
TiN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account:

Give name and SSN of:

A

, Individual
. Two or more Individuals (oint

account} other than an account
mainfained by an FFI

. Two or more U.S. persons

{joint account maintained by an FFl}

. Custodial account of a minor

{Uniform Gift to Minors Act)

. 4, The usual revocable savings trust

{grantor Is also trusiee)
b. So-called lrust account that Is not
a tegal or valid trust under stats law

. Sole praprietorship or disregarded

antity owned by an individual

. Grantor trust filing under Optional

Form 1099 Filing Method 1 (see
Regulations section 1.671- 420
(A}

The individuat

The actual owner of the account or, if
combined funds, the fiest individual on

the account'
Each holder of the account

2
The minor’

The gralntor--trusiee1

1
The actual owner

The ownera

The grantor*

For this type of account:

Give name and EIN of:

10,

-y

1

12,
13,

. Disregarded entity not owned by an

individual

. A valid trust, estate, or pension trust

Corporation or LLC electing
corporate status on Form 8832 or
Form 2553

. Association, club, religious,

charitable, educationat, or other tax-
exempt organization

Partrership or multi-member LLC
A broker ar registerad nominee

The owner

Legai entity4

The corporation

The erganization

The partnership
The broker or nomines

For this type of account:
14, Account with the Department of
Agricutiure in the name of a public
entity (stich as a state or focal
government, schod] district, or
prison) that receives agricuitural
program paymenis

Give name and EIN of:
The public entity

15, Grantor trust filing under the Form
1041 Filing Mathod or the Optional
Form 1099 Filing Method 2 (see
Regulations section 1.671-4(b)(2){(B))

The trust

! List first and circle the name of the person whose number you furnish,
If enly ene person on a joint account has an SSN, that person's number
must be furnished,

2 Circle the minor's name and furnish the minor's SSN.

3 You must show your individual name and you may also enter your
business or DBA name on the "Business name/disregarded entity”
name Jine, You may use either your SSN or EIN {if you have one), but the
iRS encourrages you to use your SSN,

4 List first and circle the name of the trust, astate, or pension trust, {Po
not furnish the TIN of the personal representative or trustee unless the
legal entity itself is not designated in the account title.} Also see Special
rules for partnerships, earlier,

*Note: The grantor also must provide a Form W-9 to trustee of trust,

Note: if no name is circled when more than one name is listed, the
number will be considered to be that of the first name listed,

Secure Your Tax Records From ldentity Theft

Identity theft occurs when someone uses your personal information
such as your name, SSN, or other identifying information, without your
permission, to commit fraud or other crimes. An identity thief may use
your SSN to get a job or may file a tax return using your SSN to receive
a refund.

To reduce your risk:
* Protect your SSN,
* Ensure your employer is protecting your SSN, and
¢+ Be careful when choosing a tax preparer,

If your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter.

if your tax records are not currently affected by identity theft but you
think you are at risk due to a jost or stolen purse or wailet, questionable
credit card aclivity or credit report, contact the IRS Identity Theft Hotline
at 1-800-808-4490 or submit Form 14039,

For more information, see Pub, 5027, ldentity Theft Information for
Taxpayers.

Victims of identity theft who are experiencing economic harmor a
systemic problem, or are seeking help in resolving tax problems that
have not been resolved through normal channels, may be etigible for
Taxpayer Advocate Service (TAS) assistance, You can reach TAS by
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD
1-800-829-4059,

Protect yourself from suspicious emails or phishing schemes.
Phishing is the creation and use of email and websites desighed to
mimic legitimate business emails and websites. The most common act
is sending an email to a user falsely claiming to be an established
legitimate enterprise in an altempt to scam the user into surrendering
private infarmation that will be used for identity theft,
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The IRS does not initiate contacts with taxpayers via emails, Also, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts.

if you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also repor misuse
of the IRS name, logo, or other IRS property to the Treasury Inspector
General for Tax Administration (TIGTA} at 1-800-366-4484, You can
forward suspicious emails to the Federal Trade Commission at
spam@uce.gov or report them at www.ftc.gov/complaint. You can

contact the FTC at www. fic.gov/idtheft or 877-IDTHEFT {877-438-4338),

If you have been the victim of identity theft, see www.ldentityTheft.gov
and Pub, 5027,

Visit www.irs.gov/identityTheft to iearn more aboul identity theft and
how to reduce your risk,

Privacy Act Notice

Section 6109 of the Internal Revenue Cods requires you to provide your
correcl TIN to persons {including federal agencies) who are required to
file information returns with the IRS to report interast, dividends, or
certain other income paid to you; mortgage interest you paid; the
acquisition or abandonment of secured property; the cancellation of
debt; or contributions you made to an IRA, Archer MSA, or HSA, The
person collecting this form uses the information on the form to file
information returns with the IRS, reporting the above information,
Routine uses of this information include giving it 1o the Department of
Justice for civil and criminal litigation and to cities, slates, the District of
Columbia, and U.S. commonwealths and possessions for use in
administering their laws, The information also may be disclosed to other
countries under a freaty, to federal and state agencies to enforce civil
and criminal laws, or to federaj law enforcement and intelligence
agencies to combat terrorism, You imust provide your TIN whether or
not you are required to file a tax return, Under section 3406, payers
must generally withhold a percentage of taxable interest, dividend, and
cerlain other payments to a payee who does not give a TiN to the payer.
Centain penalties may also apply for providing false or fraudulent
information,




Township of Mount Holly
Joint Land Use Board

Land Use Development Application
Application Submission
Section C

ALL Documents must be submitted to the appropriate Township
department at time of application

» Property Tax Certification—submit to Tax Collector

> Letter of Satisfaction from the MUA—submit to the Municipal
Utilities Authority

» Business License Certification—submit to UEZ Office, if
applicable

Completed originals of certifications must be received by
Board Secretary in order for application to be placed on
Joint Land Use Board’s agenda

Revised 10-17-2023




PROPERTY TAX CERTIFICATION

To:  Township of Mount Holly From:
Attn: Tax Collector
23 Washington Street
Mount Holly, NJ 08060

Applicant’s Name & Mailing Address

Property information: Subject property must be identified by Block, Lot and Street Address. |[f
the property contains muitiple lots, list each lot separately. if the property is on multiple blocks,
use separate lines for each block. ****SEND DIRECTLY TO TAX COLLECTOR AT ABOVE
ADDRESS****

Owner's Name

Street Address Block Lot Lot Lot

Property taxes for the above referenced block(s) and lot(s) are:

[0 CURRENT as of [0 DELINQUENT as of

Amount Due + Interest

Date:

Mount Holly Township Certified Tax Collector

TAX OFFICE INFORMATION

Phone Number: 609-845-1105 or 609-845-1108

Office Hours: Monday from 9:00 AM to 5:30 PM; Tuesday — Thursday from 9:00 AM to 3 PM
Closed on Friday

Taxes are due quarterly on February 1, May 1, August 1 & November 1

Property tax payments must be made directly to the Tax Collector. Payments will not be
accepted by the Joint Land Use Board or the Clerk’s Office.

No site plan approval, site plan waivers, subdivisions, variance, certification or declaration of
completeness of application can be granted unless the applicant shall have fully paid any and all
taxes due to the Township of Mount Holly. Mount Holly Township Code §149-31

This form must be completed and presented by the applicant to the Board Secretary in order for
the application to be placed on the Joint Land Use Board’s agenda. Property tax payments
must be kept current.

Section C—Property Tax Certification—Page 1 of 1
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LETTER OF SATISFACTION

To:  Municipal Utilities Authority From:
Attn: Executive Director
P.O. Box 486

2 Park Dr. ) 3
Mount Holly, NJ 08060 Applicant’s Name & Mailing Address

Property Information: Subject property must be identified by Block, Lot and Street Address. |If
the property contains multiple lots, list each lot separately. If the property is on multiple blocks,
use separate lines for each block.

Owner's Name

Street Address Block Lot Lot Lot

Sewer taxes for the above referenced block(s) and lot(s) are:
[1 CURRENT as of ] DELINQUENT as of

Amount Due + Interest

Connection fees for the above referenced block(s) and lot(s}) are:

[] CURRENT as of [0 DELINQUENT as of

Amount Due + Interest

Date:

Mount Holly Municipal Utilities Authority

MOUNT HOLLY MUNICIPAL UTILITIES AUTHORITY INFORMATION

Phone Number: 609-267-0015; Fax: 609-267-5420

Office Hours: Monday — Thursday from 7:30 AM to 4.00 PM

Payments must be made directly to the Mount Holly Municipal Utilities Authority. Payments will
not be accepted by the Joint Land Use Board or the Clerk’s Office.

This form must be completed and presented by the applicant to the Board Secretary in order for
the application to be placed on the Joint Land Use Board's agenda. Sewerage payments must
be kept current.

Section C—Sewerage Tax Certification—Page 1 of 1
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BUSINESS LICENSE CERTIFICATION

To:  Township of Mount Holly From;
Attn: UEZ Office
23 Washington Street
Mount Holly, NJ 08060

Applicant’s Name & Mailing Address

Property Information:

Business Name:

Owner's Name;

Street Address: Block: Lot:

The business license for the above referenced business has been:

[0 APPROVED as of [0 NOT APPROVED as of
License #: Reason:
UEZ

Date:

UEZ OFFICE INFORMATION

Phone Number: 609-845-1349 Office Hours: - Monday- 9:00 AM — 5:03 PM; Tuesday —
Thursday- 9:00 AM — 3 PM; Friday- Closed

Business license payments must be made directly to UEZ Clerk. Payments will not be accepted
by the Joint Land Use Board.

This form must be completed and presented by the applicant to the Board Secretary in order for
the application to be placed on the Joint Land Use Board’s agenda.

Section C—Business License Certification—Page 1 of 1
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Township of Mount Holly
Joint Land Use Board

Land Use Development Application
Public Notice

Do not provide notice until you have been formally
scheduled for a Joint Land Use Board hearing,.

Public Notice documentation must be submitted
to the Board Secretary no later than
three (3) business days prior to your hearing.

» Instructions

» Notice of Hearing

» Proof of Service Certification
» Public Notice Checklist

Revised 10-17-2023




Township of Mount Holly

Joint Land Use Board

Municipal Building

23 Washington Street, Mount Holly, NJ 08060
609-845-1100 (Phone) 609-267-6295 (Fax)
www.twp.mountholly.nj.us

PUBLIC NOTICE INSTRUCTIONS

In accordance with N.J.S.A. 40:55D-12, notice must be published in the official newspaper of
Mount Holly Township, which is the Burlington County Times, and provided to property owners
within 200 feet of the subject property. Please review the following instructions regarding proper
notice procedures:

1. Do not provide notice until you have been formally scheduled for a Joint Land Use Board
hearing. Notice must be provided a minimum of ten (10) calendar days prior to the hearing (not
including the date of the meeting) or the application will be rescheduled for a later date which
will require new notice.

2. Complete the PROPERTY LIST REQUEST from Section A of the application package and
submit it to the Municipal Clerk’s office if you did not do so at the time you submitted your
application.

3. Complete the NOTICE OF HEARING. The notice must clearly state the nature of the
application and the specific variances being sought.

a. Publish the Notice of Hearing in the newspaper. The newspaper will send you an
affidavit of proof of publication which must be submitted to the Board Secretary prior to your
scheduled hearing date. Below is the contact information for the Burlington County Times:

LOCAL ADDRESS: TO PLACE NOTICE:

Burlington County Times Please call 215-949-4112, from 8:30 a.m. to
4284 US Highway 130 North 5:00 p.m. weekdays.

Willingboro, NJ 08046 Fax information to 215-949-0603
609-871-8000 Or e-mail to legals@couriertimes.com

b. Distribute copies of the Notice of Hearing to all persons/entities on the Property Owners
List either by Certified Mail or Hand Delivery. NOTE: Please pay careful attention to the
Additional Notices section of the cover letter accompanying the Property Owners List.

4. Complete the PROOF OF SERVICE CERTIFICATION.

5. Complete the PUBLIC NOTICE CHECKLIST and submit the checklist and required
documents to the Board Secretary no later than three (3) business days prior to your hearing.

Public Notice—Instructions—Page 1 of 1
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TOWNSHIP OF MOUNT HOLLY
JOINT LAND USE BOARD
NOTICE OF HEARING

TAKE NOTICE that the undersigned has filed a Land Use Development application with the
Mount Holly Township Joint Land Use Board requesting (provide a detailed description of your

project including why you are requesting variances):

In addition, the applicant will request such variances, waivers or approvals that are deemed
necessary by the Joint Land Use Board on the premises located at
and designated as Block(s)

Lot(s) on the Mount Holly Township Tax Map.

A public hearing has been scheduled on the day of , ,at7

o'clock PM at the Mount Holly Township Municipal Building, 23 Washington Street, Mount Holly,

New Jersey. You may either appear in person or by attorney and present any objections which
you may have to the granting of the relief sought. Letters will not be accepted in lieu of personal
appearance at this hearing.

All plans and related papers are on file in the office of the Municipal Clerk, 23 Washington
Street, Mount Holly, New Jersey, and may be inspected by interested persons during regular
business hours.

TAKE FURTHER NOTICE that said Joint Land Use Board may, at its discretion, adjoumn,
postpone or continue the said hearings from time to time and you are hereby notified that you-
should make diligent inquiry of the Joint Land Use Board Secretary concerning such

adjournments, postponements or continuations.

Date Name of Applicant

Public Notice—Notice of Hearing—Page 1 of 1
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PROOF OF SERVICE
CERTIFICATION

f, , being of full age, duly certifies as follows:
APPLICANT

[ hereby certify that | have served the people and entities whose names and addresses appear
on the attached list with a Notice of Hearing regarding my pending application to the Mount
Holly Township Joint Land Use Board. Attached hereto are exact duplicates of:

1. The Notice of Hearing that | served; and

2. The list of entities and adjoining property owners that was supplied to me by the Township.
I have marked up this list to indicate the date when and the manner in which the Notice of
Hearing was served on each person and entity (PS for personal service and CM for certified
mail). All original certified mail receipts are also attached to this list.

The forgoing statements made by me are true. | am aware that if any statement contained
herein is willfully false | am subject to punishment.

Date: Signature:

Print Name:

Public Notice—Proof of Service Certification—Page 1 of 1
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PUBLIC NOTICE CHECKLIST

The following items must be submitted to the Mount Holly Township Joint Land Use
Board Secretary no later than three (3) business days prior to the hearing date:

Original Proof of Service Certification

Copy of the Notice of Hearing

Copy of Property Owners List marked up as directed in Proof of Service Certification

Original certified mail receipts, date stamped by the post office

O 0O oo

Original Affidavit of Proof of Publication from the Burlington County Times

FOR OFFICE USE ONLY

BLOCK: LOT:

APPLICANT:

DATE RECEIVED: REVIEWED BY:

COMMENTS:

DATE REVIEW COMPLETED:

Public Notice—Checklist—Page 1 of 1
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