
Permit No. _______________ 
 

Parcel No. _______________ 
 

WEST BRANDYWINE TOWNSHIP 
 198 Lafayette Road 

West Brandywine, PA 19320 
Ph: 610-380-8200 Fax: 610-380-4934 

 
SIGN PERMIT APPLICATION 

 
OWNER ________________________________  CONTRACTOR  ______________________________ 

PHONE. ________________________________  PHONE _____________________________________ 

ADDRESS ______________________________  ADDRESS ___________________________________ 

________________________________________   ____________________________________________ 

EMAIL ______________________________         EMAIL ______________________________________ 

APPLICANT/CONTACT PERSON ____________________________________________________________________ 

The application must be accompanied by the following information: 
(Please note:  A copy of the plans and property sketch will be returned to you with your approved permit) 
 

1. Two (2) copies of all pertinent sign information including but not limited to, a sketch showing the sign dimensions including 
the height of the sign from the ground, script or lighting provisions for the sign, footing details and construction materials. 

2. Two (2) copies of a site plan sketch showing all property lines, all existing structures, right of ways, and the location of the 
proposed sign noting the setback distances to property lines, existing signs and structures. 

3. A signed Inspection Checklist Form (Please note:  required inspections will vary based on the scope of work). 
4. The Contractor’s Information Sheet signed and dated.  List “Homeowner” as the general contractor if work is to be 

completed at no charge by a resident of the property. 
5. Contractor’s registration application and fee when construction is by a paid contractor. 
 

General Information: 

1. Type of Sign:  Permanent  Temporary*  Portable  Wall Mounted  Flood Lighting  Roof Mounted  

*(Temporary sign permits are valid only up to six (6) months.) 

2. Sign Dimensions:  Height ______ Width ______ Top Height from Ground ______ Total Square Footage _______ 

3. Estimated Cost of Construction _____________  4. Construction materials/methods:  ______________________ 

5. Are there existing signs on the property?   Yes   No    If yes, please locate and describe on the site plan.  

6. Will the new sign replace an existing sign?   Yes  No   If yes, note which sign shall be replaced on the site plan. 

7. Is proposed sign to be located on an historically designated property?   Yes   No 

I hereby agree that the sign will be constructed in accordance with the facts stated above and as shown in the attached 

information. 

Signature of Applicant:  __________________________________   Date:  ____________________ 

For office use only 
 

I hereby certify that I have examined this application and its attachments and find them to be in accordance with the 
provisions of the West Brandywine Township Building Code and Zoning Ordinance. 
 

 APPROVED /   DENIED ________________20_____    _______________________________ 
               Codes Official 
ZONING DISTRICT ______________________    _______________________________ 
         BCO 
TOTAL SQUARE FEET ___________________ 
 
PERMIT FEE ____________________________     sign permit r22-0614.doc 



WEST BRANDYWINE TOWNSHIP 
198 Lafayette Road 

West Brandywine, PA  19320 
(610) 380-8200   

 

Inspections Required R22-0310.doc 

Permit No. ________________ 
INSPECTIONS REQUIRED 

 
The issuance of this building permit requires the applicant to comply with all provisions set forth in the current 
International Code Council Building Code.  The inspections marked below are the stages of construction when 
the West Brandywine Township Building Inspector must be notified by the applicant.  Inspections must be 
scheduled 48 hours in advance.  Failure to notify the Township before proceeding to the next step will result in 
a stop order.  Twenty-four (24) hour notice is required to cancel a scheduled inspection.  Failure to do so will 
result in a failed inspection.  *Fee for all failed inspections as outlined in the current fee schedule. 
 

  SETBACK INSPECTION 
Inspection will be made checking location of construction prior to excavation.  Stakes or batter boards 
must be in place and property lines clearly marked. 

 
  FOOTING INSPECTION 
Inspection will be made after excavation and any formwork is completed and grade stakes are installed.  
Concrete may not be placed until the footings are approved by the Building Inspector. 

 
  FOUNDATION INSPECTION 
Foundation walls must be parged and dampproofed and foundation drainage installed.  No framing or 
backfilling until approved by the Building Inspector. 

 
  ROUGH FRAMING AND ROUGH PLUMBING INSPECTION 
After all rough framing, rough plumbing, rough heating, and rough wiring is complete.  The rough 
wiring must be inspected by an approved independent inspection agency and the approval posted at the 
site.  Do not install insulation until the rough framing and rough plumbing are approved by the Building 
Inspector. 

 
 FINAL USE & OCCUPANCY 
A final Use & Occupancy inspection will be made after the structure has been completed.  The 
following items must be presented prior to the issuance of a Use & Occupancy Permit: 

a. Copy of approved sewage permit and approved well permit where applicable. 
b. Final electrical inspection by an approved independent inspection agency. 

 
A dwelling may not be occupied, or structure may not be used, until the issuance of a Use & Occupancy Permit.  
If the required inspections are not performed as noted above, a Use & Occupancy may be denied. 
 
*Note:  Rough and final electrical inspections must be completed by the same electrical inspector. 
 
 
I HEREBY ACKNOWLEDGE RECEIPT OF THIS FORM 
 
 
 
______________________________ ______________________________ _________________ 
Signature of Applicant   West Brandywine Township    Date 
 
  



DATE:

a. General Liability - 1) Per Occurrence - $500,000; 2) Per Personal Injury - $500,000; 3) Property Damage - $1,000,000
b. Workers Compensation and Employer's Liability - 1) Each Accident - $100,000

CONTRACTOR INFORMATION:

Contractor's Name:

Company Name:

Address:

Phone: Fax:

Email:

Names of principal partner or officer:

Type of Contractor:

Municipalities presently certified in:

Certificate of Insurance attached: Yes No

CERTIFICATION:  THE ABOVE STATEMENTS ARE TRUE AND CORRECT.

Print Name Signature

   FEE PER CURRENT FEE SCHEDULE

WEST BRANDYWINE TOWNSHIP CODE ENFORCEMENT OFFICE 
198 Lafayette Road

West Brandywine, PA  19320

Phone:  610-380-8200   Fax:  610-384-4934

CONTRACTOR'S INSURANCE VERIFICATION 

Contractor's engaging in any and all types of home improvements shall register with West Brandywine Township Codes

Office prior to commencing home improvements within the Township. A check shall accompany completed application,

made payable to West Brandywine Township.

Please complete the application in its entirety. Sign and date application, include current Certificate of Insurance naming

West Brandywine Township as the Certificate Holder, specifying minimum general liability and workers compensation limits

as outlined below. If you are filing a self-employment or religious exemption, and are not required to carry Workers

Compensation Insurance, please complete and have notarized the attached Affidavit for submittal along with the

Application. If the Affidavit is not completed, processing of the application will be delayed. Also include a copy of your

State Registration Certificate.

The following minimum insurances are required to obtain a valid Registration Certificate:

VALID FOR ONE YEAR FROM DATE OF ISSUANCE

Number of Employees:______________
If you have no employees and you do not have worker's compensation insurance, please

complete attached Affidavit, sign, notarize,  and include with this application.

R22-0106



Name of Applicant:

Federal or State Employer or Tax Identification No:

Signature of Applicant Date

Name:

Address:

City: State: Zip

day of

Signature of Notary Public My Commission Expires:

WEST BRANDYWINE TOWNSHIP CODE ENFORCEMENT OFFICE

198 Lafayette Road

West Brandywine, PA  19320

Phone:  610-380-8200   Fax:  610-384-4934

Worker's Compensation Insurance Coverage to comply with Act 44 of 1993

AFFIDAVIT

To be completed if Applicant is a contractor claiming exemption from providing Worker's Compensation Insurance, i.e. if
you have no employees or claiming exemption on religious grounds, the Affidavit must be completed, signed and

notarized.  Contractor's Insurance Verification process will be delayed if Affidavit is not completed.

The undersigned swears or affirms that he/she is not required to provide Worker's Compensation Insurance under the 

provisions of Pennsylvania's Worker's Compensation Law for one of the following reasons as indicated:

Contractor and sole proprietor without employees-Contractor prohibited by Law from employing any individual

to perform work pursuant to this Building Permit unless Contractor provides proof of insurance to the

Township.

Contractor exempt on religious grounds qualified under Section 304.2 of the WC Act.

Subscribed and sworn to before me this 

R22-0106
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West Brandywine Township (610) 380-8200
Chester County Conservation District (610) 696-5126

www.chesco.org/conservation
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