kingschurch”  Oite Cleaner & Caretaker

Eastbourne

Job Description

JOB PURPOSE:

HOURS:

ACCOUNTABLE
TO:

RESPONSIBLE
FOR:

BASED AT:

To assist the Facilities Coordinator with the maintenance, presentation, and overall
upkeep of the Kings Centre. The role includes setting up rooms for both conference
and church events, ensuring that the Centre is safe, welcoming, and maintained to a
high standard of cleanliness and functionality.

37.5 hours per week

Facilities Coordinator

Assisting the Facilities Coordinator in ensuring that the premises are presented and
maintained to the highest standard. Act as a keyholder, always ensuring the security
of the building and grounds. Comply with all Health & Safety requirements to ensure

a safe environment for staff, visitors, and guests.

King's Church Eastbourne

KEY AREAS OF
RESPONSIBILITY

KEY TASKS

Cleaning

a) Carry out cleaning task as set out in the Cleaning Schedule

b) Carry out deep cleaning as designated when required

c) Maintain cleanliness and tidiness throughout the premises, including external
areas.

d) Ensure records of cleaning task are kept up to date.

e) Monitor and manage stock levels of cleaning materials and household supplies.

General duties

a) Prepare and set up rooms according to booking and event requirements.
b) Clear and reset rooms after use, maintaining high presentation standards.
c) Move, arrange, and store furniture safely and appropriately.

d) Support the setup of church activities and events as directed.

e) Carry out basic maintenance and minor repairs as required.

Health & Safety
Compliance

a) Ensure cleaning supplies are kept tidy in a secure cupboard.

b) Ensure COSHE regulations and protocols are maintained for all cleaning
supplies.

c) Comply with all safety policies and procedures that are related to cleaning tasks.

Kings employees are also accountable for promoting a positive image of the church
and reflecting our core values within the wider community.

We want to be welcoming, encouraging, thankful, real, adventurous, and generous in

all we say and do.

This Job Description sets out the duties of the post at the time it was prepared such duties may vary from time to time without
altering the level of responsibility entailed.
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