Sample letter to clients, potential clients and other interested parties
This letter lets your clients know your firm has completed an independent peer review, which assures them your firm provides quality accounting and auditing services.  If your firm publishes a client newsletter, you also might reproduce the letter there.
====================
(Firm Letterhead)
<Date>
<Name>
<Company>
<Address>
<City>
Dear                  :
The [(partner(s)/owner(s)/shareholder(s) and staff] of _____________________ are pleased to announce the successful completion of an independent peer review of our accounting and auditing practice. This review was undertaken as a condition of membership in the American Institute of Certified Public Accountants (AICPA), the national organization of CPAs in public practice, industry, government, and education.
In 1988, the members of the AICPA overwhelmingly approved a bylaw amendment to requiring members active in the practice of public accounting to participate in a practice monitoring program. With the adoption of this proposal, the AICPA implemented a peer review program of unprecedented scope in the CPA profession or any other. Our participation in peer review demonstrates our firm's desire to meet the profession's high standards of professionalism and our commitment to maintaining and improving the quality of our practice.
Our peer review was conducted by [(a team appointed by the _____________________ CPA Society) or (ABC & Co., a CPA firm based in _____________________ .)] The reviewers first determined that we have an adequate quality control system, and then verified that professional standards were followed in a representative sample of our accounting and auditing engagements.
After thorough study of our policies and procedures, the reviewer(s) concluded our firm’s system of quality control for the accounting and auditing practice in effect for the year ended _____________________ , has been suitably designed and complied with to provide reasonable assurance of performing and reporting with applicable professional standards in all material respects. Our firm is committed to periodic peer reviews to foster quality performance. If requested, the firm will provide a copy of the report on the results of the review to all interested parties although it is not required to do so.
Bankers, bonding agents, investors, suppliers, legal advisors and others use the financial statements our firm audits, reviews, or compiles. We think those people, our clients, and our own staff deserve independent quality assurance that our firm provides quality services.  We are proud of our peer review results and would be happy to answer any questions you might have.
Sincerely,
[bookmark: _GoBack]Managing Partner or Shareholder or Sole Owner
XYZ & Company




