
Team Rep Duties March 2023  
  

Team Representative.  Serves as liaison between FWSA Board of Directors and team 
members. Communicates rules, policies, game schedules, field locations, special events, and 
equipment procedures to team. Reports team concerns, infractions, forfeits, and injuries to 
Division Commissioner.  Reports game scores online.  Attends Team Rep meetings (or 
arranges for substitute) prior to the beginning of each season.  
Registration.  Alerts team members to the opening of online registration.  Monitors team 
member registrations and ensures players’ eligibility. Ensures that the 67% team quota of 
County residents is met.  
Rosters.   At least two weeks prior to the Team Rep meeting, ensures team viability.  If team 
will not meet the 14-player minimum, contacts the Division Commissioner.  Must be able to 
produce the team roster at each game, either in paper format or online access.   
Schedule Changes.  Ensures team members are informed about cancellations and 
rescheduling. Advises team to check the Fairfax County weather line (703-324-5264) or the 
county website https://www.fairfaxcounty.gov/parks/athletic-field-status after 3 pm on weekdays.  
Does not apply to school fields.  
Uniforms.  Ensures every player has a numbered jersey and alternate jersey (# not required) 
available in case of color conflict with home team. Consults with Division Commissioner before 
any color changes are made to team uniforms.  
Field Duties.  Ensures field duties are completed on all Woodson Fields for first or last game. 
Provides storage shed and gate combination to team members responsible for equipment 
duties. Reports problems with equipment to Division Commissioner.   
  

• FIRST GAME - BOTH TEAMS: Set up goals with sand bags and set up flags.   

• LAST GAME - BOTH TEAMS: Return goals to fence line & lock goals, put flags and 
sandbags in shed & lock shed, and remove trash from field and lock field gate. 
ENSURE SHEDS, GOALS AND GATES ARE LOCKED AT THE END OF THE DAY.  

 
Field Issues.  Reports light issues to the County (703-609-8870) as well as individuals 
occupying the fields without permits.  Uses the police non-emergency number (703-691-2131) 
to have individuals removed from the field.  Report problems to the Division Commissioner and 
Fields Commissioner. 
Game Scores.  Reports game score online.  Reports infractions, injuries, and any comments to 
Division Commissioner prior to next game. Failure to report infractions may result in a team 
forfeiting one game in the case of a yellow card and two games in the case of a red card.  
Forfeits.  Arranges for subs from the sub pool when necessary. Reports intention to forfeit 
when numbers will not be sufficient even with subs. To avoid fines, forfeits must be emailed to 

Forfeitgame@fwsasoccer.org with cc: to (copying) Division Commissioner 48 hours in advance of 
game time with info to include team name, game time and field.  Very important for previous 
game to forfeited game to ensure field is shut down if last game of the day/evening.  
Referees. If no referee shows, see rules for appropriate substitute. Reports all referee no-
shows to Division Commissioner.  
 
This document will be posted on the FWSA website, www.fwsasoccer.org, under the “Player 
Resources” and “Team Rep” tabs.  
 


