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Heathdale Christian College is a learning community that strives to
enable staff and students to fulfil their unique God-given potential.

We seek to grow each student’s love for learning over their journey with
us. Nurturing their sense of awe and wonder as they grow academically,
personally, spiritually and through their co-curricular endeavours.

The conclusion of our students’ learning journey with us, is only the
beginning of their next chapter. We see our alumni meeting the needs of
their communities in a variety of fields such as education, medicine,
ministry, trade, business, retail and more.

We recognise that education of children is not one-size-fits-all. Founded
from the belief that God created each child with different skills and
interests, we nurture student’s unique potential to see growth. We desire
that every student who passes through our doors receives an excellent
multi-faceted education, whilst experiencing the love of God shared by
our staff each day.

Our staff work together across our classrooms, our grounds and facilities,
and our professional operations, to create an environment geared for
learning that impacts the lives of each student. This culture of excellence
is built through a deep desire to show initiative, to build capacity, to learn
and grow so we make things better. Ultimately fulfilling God’s call for our
careers. This mindset is not self-serving. It arises from the knowledge that
each member of staff serves a higher calling on their lives. ‘To God be
the glory’ is not a throwaway statement for us, but rather evidence of a
heart that serves God through daily work.

The Director of Business Services is directly responsible to the Executive
Principal and performs the role of Company Secretary to the College
Board. As a member of the College Leadership Team, the Director of
Business Services works in collaboration with other senior colleagues to
facilitate the effective operation of the College, this includes the delivery
of academic, mission, pastoral and cocurricular programs. In doing so,
the Director of Business Services will provide informed strategic
leadership through an ability to apply proactive entrepreneurial skills to
enhance the College’s finances and resources.
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An Extraordinary school

"We do not teach subjects, we teach children.
Our focus is to introduce them to a Christian
worldview where God is in charge, directing us
about how to live."

Rev. Joe Westlake – College founder.

Heathdale opened its doors in 1982, after
years of preparation by Reverend Joe
Westlake and a group of dedicated Christian
parents.

These parents wanted their children taught on
the basis of a Christian worldview, where
teachers would see them as a parent does; as
individuals, each with their own unique, God-
given potential. The purpose, mission, values
and quality statements of our College were
born out of this foundational belief.

The acknowledgement and appreciation of
our history propels us forward to grow and
invest in our College. By the grace of God, our
Board and Staff are constantly striving in all
areas to develop and invest in:

• The development of our students through
the curriculum, subjects and programs
which provide opportunities for each
student according to his or her God-given
gifts and talents;

• The development of our teachers and staff
through personal development training, to
equip them to support, guide and meet the
needs of our students and the College;

• Infrastructure to enable learning and
teaching with state of the art facilities;

• Developing opportunities and programs for
students to serve God locally and globally.

The College operates two campuses, one at
Werribee and the other in Melton.

Our Heathdale Distinctive

We believe that every child is special and
unique, with individual characteristics, and
born with purpose given by God. This
centrepiece is what forms our Heathdale
Distinctive.

By providing curricular and co-curricular
programs of learning and discovery, we
support each of our students to find his or her
individual, God-given potential. This is
achieved through a partnership with parents
and staff as we walk together through the
educational years. The staff and Executive
Principal regard it as an honour and privilege
to work with the families of the Heathdale
Christian College community.
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To achieve the Purpose of our College, we are 
committed to providing: 

A Quality Environment – through:

• God being glorified in all we do and have;
• Working with and supporting parents in their 

Christian responsibility to educate their children 
and prepare them for future adult life;

• A caring culture conducive to spiritual growth in 
an atmosphere where all people

• are valued as created by God;
• All staff being committed to Christ and growing 

in their walk with Him;
• Educational programs that reflect a natural bias 

toward Biblical values;

Quality Learning - through

• Engaged in learning;
• Encouraged to value learning and become 

lifelong learners;
• Challenged to achieve the highest standards in 

accordance with their God-given abilities;
• Equipped in social development, personal 

development and skills development.

Quality Achievements - through

• Promoting and fostering diligence and excellence in all endeavours through
• governance, management, staff, parents and support groups;
• Providing Christian Education with sound curriculum and teaching;
• Encouraging students to acquire the knowledge, skills and work habits needed to
• grow into disciplined, thinking individuals;
• Equipping students for vocations in the service of God’s kingdom. 

Quality Management - through

• All staff and systems operate in a Godly, parent-friendly manner;
• The implementation of appropriate policies, procedures and systems;
• Leadership that embodies high standards of personal and corporate integrity;
• The pursuit of best practice management systems. 
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We are a multi-denominational Christian school which provides
Christian education to parents who want this style of whole child
education based on God’s word for their children. We believe that

• The Bible is God’s revealed word
• Truth is found in the Christian Bible
• Jesus Christ demonstrates for us the meaning and purpose of

life
• Worship and prayer take a relevant place
• We are not aligned with one church

Our Theological Foundations Statement forms a core part of our
College identity.

There is one true God who in the unity of His Godhead exists in
three persons: the Father, the Son and the Holy Spirit. (Theological
statement)

As a learning community whose desire is for students to discover
their potential, we strive to foster an attitude of excellence in all
areas. Leading by example, our College Board and staff are
committed to the Quality Statements which encompass learning,
achievements, environment and management of our College.

The Board 

The College Board consists of up to 12 directors drawn from the
community – they are people of goodwill from all walks of life and
each brings his or her own life experiences, knowledge and gifts,
and is prepared to use and share them for the benefit of the school
community. The Board provides a balance of special knowledge
and experience – for example: educational, legal, financial,
business and human resource management.

The Board is firstly responsible to ensure that the primary
educational goal of the College is fulfilled, namely, the provision of
a sound contemporary Christian education leading to human and
spiritual maturity which fits students for their place in the local,
national and global community.

The Board is responsible for the development of policies, their
communication and ensuring that these policies are followed. In
addition, the Board approves the annual budget, monitors
expenditure, and oversees the financial and business management
of the College, in accordance with the Corporations Act and the
Constitution. The College is governed according to its
Constitution.

The Board is also responsible for the selection and appointment of
the Executive Principal, who is in turn responsible for other staff
appointments.
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Key Responsibilities 

• Support the College Leadership Team
• Support the Executive Principal as the delegated leader of 

• financial and business operations
• Strategic and operational management
• Risk management, legal and compliance
• Liaison with Regulatory bodies

This position reports to: 
This position is accountable to the Executive Principal and College Finance Committee, and to 
the Board for company secretarial duties.

Co-ordinates with: 
The Leadership Team of the College

Supervises General Staff Managers in the following areas of College Operations:

Special conditions

• Be a committed Christian active in their local Church
• Adhere to all College policies and guidelines

Key Performance Indicators

KPI’s for the role have been developed in the areas of:

• Supporting the Christian Ethos of the College
• Service
• Skills Knowledge and Application
• Professional conduct
• Personal and Professional Development
• Teamwork and Communication
• Administration and Compliance
• Community Engagement
• Pastoral Care

For further information about this position please see the attached position description.

• Finance
• Risk Management
• HR and Compliance
• Comms and Marketing

• Property
• ICT
• Office and Student Services
• Trading activities 
• Resource Centre/Library
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Application Procedure

Applicants for the position of Director of 
Business Services  should include in their 
application the following information: 

• Full name, address, telephone number and 
email address 

• A full resume covering current position and 
areas of responsibility, plus a summary of 
prior experience 

• Academic and professional qualifications 
• A supporting statement outlining why the 

position is attractive to the applicant and in 
what ways the position is perceived as an 
appropriate congruence with skills and 
professional interests. 

• In addition, applicants should include a 
supporting statement addressing the key 
responsibilities of the position

• The names and contact details of three 
referees who may be approached in 
confidence about the applicant should also 
be included. 

Applicants may be required to undergo a 
medical examination at the Schools’ expense, 
or may be asked to provide evidence of their 
fitness for the position prior to appointment. 

Applications marked ‘Confidential’ may be 
lodged via email by 2 October 2020 to: 

Resolve Consulting, 
Attn: David Bartlett, Partner 
david@resolveconsulting.net

The College reserves the right to fill the 
position by invitation, make an interim 
appointment or to re-advertise the position. 

Further information about the College can be 
obtained by visiting their website at 

www.heathdale.vic.edu.au

Condition of Appointment

The terms of appointment will be negotiable and will be recorded in a written contract.

The remuneration package is negotiable and will be commensurate with that of similarly
placed Business Manager’s in Independent Schools of similar character to the College. The
package will be negotiated and will include superannuation and approved expenses in
accordance with the role.
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