Health and Safety Policy

WAA! Club (Whakatu Arts and Action)

This policy ensures our venue remains safe for all community members and the public while meeting our
legal obligations under the Health and Safety at Work Act 2015. As a volunteer-run space, we share
collective responsibility for maintaining a secure environment.

Emergency Procedures

Every member must know:

Location of exits (kept clear at all times)

Fire extinguisher and first aid kit locations

Emergency assembly point outside venue (The green space across the road)
Emergency contact numbers (displayed at entrance)

In emergencies: Call 111, evacuate calmly, assist others when safe, meet at assembly point.

Basic Safety Requirements

Fire Safety
e Maximum occupancy limits observed
e Exit routes kept clear during events
e No smoking inside or within 3 meters of entrances
e Open flames prohibited without Committee approval

First Aid

e First aid kit maintained and accessible
e At least one volunteer with current First Aid certification present during public events
e All incidents reported using incident register

Equipment Safety
e Electrical equipment tested annually
e Team lifting for heavy items
e Sound levels monitored
e Only qualified volunteers handle lighting rigs

Working with Young People (Under 18)

Adult supervision present at all youth events

All volunteers working directly with minors complete basic child protection awareness
Clear protocols for reporting concerns about young people's welfare

Appropriate boundaries maintained in all interactions with minors

Emergency contact information collected for all under-18 participants

Age verification procedures for events with age restrictions



Shared Responsibility

Every member contributes by:

Cleaning up spills immediately

Reporting hazards or maintenance issues
Following equipment use protocols
Speaking up about safety concerns

Legal Compliance

Under the Health and Safety at Work Act 2015, we must:

e |dentify and manage risks

e Provide safe systems of work

e Ensure volunteers and visitors aren't exposed to risks

e Maintain incident records

We maintain public liability insurance and document our safety efforts accordingly.

Community Accountability

Safety reflects our values of collective care. We encourage:

Open dialogue about safety concerns

Peer support for safety improvements
Community input on safety priorities

Learning from incidents to prevent recurrence

Committee Members coordinate safety efforts, but every member shares responsibility for maintaining our
space as a secure foundation for community building.

This policy evolves through annual review incorporating member feedback and incident lessons, ensuring
we operate safely while staying true to our values of inclusivity and collective care.
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