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PROPOSED J0B DESCRIPTION
EXECUTIVE DIRECTOR

RESPONSIBLE TO BOARD OF DIRECTURS, CARRY OUT BOARD INSTRUCT-

ION, RESPONSIBLE FOR OVERALL AGENCY SUPERVISION; THROUGH

ASSOCIATE DIRECTOR; DELIVER INTERPRETATIVE PRESENTATIUNS ON
c.C.C, AND HISPANIC ISSUES, WRITE AND DeVELOUP FUTURE PROGRAM
PROJECTIONS; INITIATE AND DEVELOP ALL FUNDING PROPOSALS AND
SPECIAL PROJECTS, RuSrONSIBLi FOR PERSONNEL HIRING AND ThR-
MINATIONS TO POINT OF RECOMMiNDATION TO THE BOARD MAINTAIN
GOOD WORKING RELATIONSHIP WITH THE ENTIRE COMMUNITY, PROVIDE
LLADERQHIP IN STAFF ACTIVITIES, BLANNIHG, EVALUATION, AGENCY
OrERATIONS, AND PROGRAM DEVELOPMENT, SUPERVISE PRODUCTION OF

NEWSLETTER AND OTHER PUBLIC RELATIONS EFFORTS OF C,C,C,

QUALIFICATIONS

SALARY
OTHXR BENEFITS
APPLLICATION PROCEDURE

DisADLINH




PROPOSED JOB DESCRIPTION
EXECUTIVE DIRECTOR

POSITION: EXECUTIVE DIRECTOR
SALARY: $16,000,

PRIMARY RESPONSIBILITIES: RESPONSIBLE TO THE BOARD OF DIRECTORS CARRYING
OUT BOARD INSTRUCTIONS

RESPONSIBLE FOR OVERALL AGENCY SUPERVISION, |
PROVIDING LEADERSHIP IN STAFF ACTIVITIES, ro—
PLANNING? EVALUATION, AGENCY OPERATIONSS AND
PROGRAM DEVELOPMENT \y SUPERVISE? PRODUCTION OF
NEWSLETTER AND OTHER PUBLIC RELATION EFFORTS.
- 1

DELIVER INTERPRETIVE PRESENTATIONS ON CENTRO
CULTURAL CHICANOS' FUNCTIONS AND ON HISPANIC
ISSUES, \D

i)

r’r"
WRITE AND DEVELOP FUTURE PROGRAM PROJECTIONS,
\) INITIATE AND DEVELOP ALL FUNDING PROPOSALS AND
SPECIAL PROJECTS. 'Y
%]

1 =
RESPONSIBLE FOR PERSONNEL HIRING AND TERMINA-
TIONS TO POINT OF RECOMMENDATION TO THE BOARD
MAINTAIN GOOD wORK1$§(x»meICAT10Ns AND
RELATIONSHIP WITH THE ENTIRE COMMUNITY.
QUALIFICATIONS : A j;' MUST BE BILINGUAL- BICULTURAL

éb MUST HAVE AT LEAST ONE (1) YEAR OF BUDGETING
EXPERIENCE WITH BUDGETS OF $150,000. OR MORE

' MUST HAVE EXPERIENCE IN STAFF SUPERFISION

MUST HAVE STRONG EXPERIENCE AND RELATIONSHIP
WITH LOCAL HISPANIC COMMUNITY

E?' MUST HAVE SUCCESSFUL EXPERIENCE IN SECURING
- ~=¢ |JFUNDING FROM PRIVATE AS WELL AS PUBLIC FUNDERS.
J

— —

APPLICATION PROCEDURE : MAIL RESUME OR INQUIRE AT:  JOB LINE
BOX 1370
WOODBURY, MN 55055

DEADLINE ; NOVEMBER 12, 1979

JOB BEGINS: DECEMBER 10, 1979




EXECUTIVE DIRECTOR

fol

HISPANIC SOCIAL SERVICE AGENCY IN THE TWIN CITIES AREA
STARTS DECEMBER 10, 1979

EXTENSIVE EXPERIENCE IN FUNDRAISING, FUNDING PROCUREMENT
AND ADMINISTRATION IS NECESSARY. SHOULD BE BILINGUAL IN
SPANISH AND ENGLISH AND BICULTURAL, AND HAVE EXPERIENCE
IN WORKING WITH THE SENSENS COMMUNITY, AN VNP
S HISTANIC =

SALARY $16,000

SEND RESUME AND/OR REQUEST FOR FURTHER INFORMATION TO
JOB LINE, BOX 1370 WOODBURY MINNESOTA 55055




November 13, 1979

213 Stewart
White Bear lake
Minnesota 55110

Job lLine
Box 1370
Woodbury
Milnnesota

Dear Mr., Nevilles:

In response to your recent announcement
for the position of Director at your agen

My involvement in Spanish culture ho;n when was ‘a student at
tre Universidad de Madrid. This involvement hasg contlinued through
my experience as a Peace Corps Volunteer ii lcuador and as a
health care consultant in Colombia. ?.;m YH“ 8kills I could
offer your agency are fluency in Spanis} amlliarity with His-
panic vnl*nrt, and the experience of ’.~ i g :ue.e??fully with

the health care delivery syﬂtems in >outh American nations.,

low that my program in Colombia has ended, I am

administrative 00.1 ion here in the United State
the opening for a director at your agency would
oppeortunity.

Enclosed is my resume., I
qualifications with your




RESUME

JULY, 1979

NAME ; Kevin Kingfield

CURRENT ADDRESS: 213 Stewart
White Bear Lake, Minnesota 55110
Telephone: (612) 429-4251

PERMANENT ADDRESS: 1313 Circle Drive
Sac City, Iowa 50583
Telephone: (712) 662-7224

DATE AND PLACE February 3, 1948
OF BIRTH: Sac City, Iowa

HEALTH STATUS: Excellent
MARITAL STATUS: Single

LAST POSITION: Health Administration Consultant
Project HOPE
Cartagena, Colombia

EDUCATION:
Secondary: Sac Community High School
Sac City, Iowa
1962~-1966 - Diploma

Undergraduate: Creighton University
Omaha, Nebraska
1966-1968; 1969-1979
BA - Spanish

Universidad de Madrid
Madrid, Spain
1968-1969

Graduate: University of Iowa
Iowa City, Iowa
1974-1976
MA - Hospital and Health Administration

EXPERIENCE: 1977-1979
Project Hope
2233 Wisconsin Avenue, N.W.
Washington, D.C, 20007
Consultant for State of Bolivar
Public Health Department
Cartagena, Colombia




Kevin Kingfield

1977

North Central Area Health Planning Association
811 No. First Ave. Rm, 27

Wausau, WI 54401

Associate Planner /Health Facilities

19785

Bellin Memorial Hospital
POB 1700

Green Bay, WI 54305
Administrative Resident

1970-1972

ACTION - Peace Corps
Washington D.cC. 20525
Volunteer

MEMBERSHIPS; American Hospital Association
APPOINTMENTS ; Teaching Assistant
Hospital and Health Administration
University of Iowa, 1975-1976

RESEARCH: Masters Thesis - A Case Study of The
Muscatine Migrant Committee

LANGUAGES ; Speaking, Reading, Writing Fluency - Spanish
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JACQUELINE STILLWELL

3629 Blaisdell Avenue, Minneapolis, Minnesota 55404 612/825-7605

ABILITIES:
Program Development / Community Organizing:

- Initiated and directed vocational training program for mentally

handicapped youth; included follow-up program.

Directed live-in group home (household tasks, activities,
counseling).

Administered sheltered workshop for mentally handicapped and
psychalogically disturbed.

Developed curriculum and implemented program evaluation for
handicapped and delinquents.

Conducted training workshops for parents, teachers, therapists.

Coordinated community meetings for the creation of a sheltered
workshop; my proposal was adopted and implemented.

Program consultant for special education schools.

Planned and supervised First and Second Special Olympic Games,
Guatemala; sent team to International Special Olympics.

Teaching / Counseling:

Trained and supervised vocational therapists.

Provided 1ive-in role modeling and individual counseling for
mentally handicapped adults.

Instructed teachers and therapists in individual goal planning
for learning disabled,

Assessed personal needs and defined vocational goals for
adolescents; formulated and applied individual goal plans.

Taught basic 1ife skills to mentally handicapped.

Counseled parents and students on 1:1 basis and in small groups.

Tutored delinguents in elementary school subjects.

Taught English and Spanish language and communication skills.

Taught social and cultural adjustment, photography, theatre,
dance, sewing and knitting.

WORK HISTORY:

Coordinator, Vocational Instituto Neurologico de Guatemala 1976-79
Therapy Department (NeuroTogical Institute), Guatemala

Assistant Houseparent/ Threshold, Reading, Pennsylvania 1976
Activity Aide '
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JACQUEL INE STILLWELL two

Counselor/ Hogar Taller (Home Workshop), 1974-75
Activity Aide Villa Nueva, Guatemala

Practice Teacher/ Camphill Villages, Scotland, 1973
Therapist Sweden, Germany

Workshop Director/ Vidardsen Landsby (farm 1973
Houseparent community), Vestfold, Norway

Instructor Skjeberg Folkehggskole 1972-73

(Junior College),

EDUCATION:

Vidarasen Landsby, Vestfold, Norway;
farm community for mentally handicapped.

Skjeberg Folkehggskole, Pstfold, Norway;
junior college.

Friends World College, Huntington, New
York; a multidisciplinary, experiencial,
individual ized study of basic human
problems on global level. Thesis -

The Mentally Retarded Person in a
Developing Country - Guatemala.

Pstfold, Norway

1973, completed special
educat ion course,

1973, received degree in
drama, social science,
and handcrafts.

1976, B.A., concentration
in social science,
language, psychology,
political science,
education, economics.




371 So Winthrop, #186

St Paul,
MN., 55119
10/22/79
JOB LINE,
Box 1730

WOODBURY, MN,

Dear Sir,

I wish to enquire with regards to the position of EXECUTIVE DIRESTOR
with the Hispanic Social Service Agency,

I have lived and worked in Latin America for 12 years, working amongst
Hispanic peoples in rural areas. My actual position was as a co~ordinator

of medical clinics and other social service projects, I am also an ordained
minister and was responsible for my own fund raising and the raising of funds
for the projects under my control,

I would be interested in seeing a job description and would like to know
if the salary of $16,000 is closed,

I speak and write both Spanish and English fluently and would like an¥
other information which you can offer me. I have references and certificates
which will verify my character and past work experience.

Sincerely yours,

Rev ROB H.D. SLADE




POSTITTON APPLYING FOR EYECUTIVE DIRECTOR
CEN'I'"{O CULTURAL CHICANO

DONM J, VARGAS

APPLITCANL

[ AM APPLYING FOK THE POSITION OF EXECUTIVE DIRECTOK, ON A

[ BELTEVE THAT.I AM OUALIFIED FOR THE POSITION BECAUSE I HAVE
PXPERTENCE TN THE TI1KLD O SOCIAL SERVICES, HAVING VOLUNTEERED AND
JORKED IN THIS FIELD FOR THE PAST 10 YEARS, T BELIEVE THAT I HAVE

CUMULA'TED IMPORTANT FXPERIENCE.

[I" T AM CONSIDERED IFOR THE POSITION OF EXECUTIVE DIRECTOR T

WOULD BE MOST AFPRECTATIVE,

‘[‘gr"\ NK YOU




NAME ¢ DONN JAY
AGE 29

RESTDENCY :

FDUCATLON:

EMPLOYMENT :

VARGAS 374~-2996

2112 BTH AVE, NO,
MINNEAPROLIS, MINNESOTA 56405
1972-1975

411 33RD AVE, NO,
MINNEAPOLIS, MINNESOTA §B412 -
197~-1976

411 NEWTON AVE. NO.

MINNEAPOLIS, MINNESQTA 65405
1976-1976

2119 EMERSON AVE, MO,

MINNEAPOLIS, MINNESOTA 55411
1077

ST, RAPHAELS GRADE SCHOOL
CRYSTAL, MINNESOTA 55428
GRADES 1-8 1956-~1964

BENILDE HIGH SCHOOL
ST, LOUIS PARK, MINNESOTA
GRADES 9-12 19641968

UNIVERSITY OF MINNESOTA
MINNEAPOLIS, MINNESOTA

1972~

MAJOR-ANTHROPOLOGY

I NEED 45 CREDITS TO COMPLETE A
BACHLOR OF ARTS DEGREE

CONTROL DATA CORPORATION

7800 COMPUTER AVE, 8O,

BLOOMINGTON, MINNESOTA
1968-1972

SHIPPER OF PERIPHERAL EQUIPMENT

DOMESTIC AND INTERNATIONAL

MINNEAPOLIS BOARD OF EDUCATION

807 BROADWAY NORTH EAST

MINNEAPOLIS, MINNESOTA
1973-19756

TEACHERS AIDE I

COMMUNITY RESOQURCE PERSON, GATHERED INFORMATION
FOR A CHICANO STUDIES CLASS AT THE NORTH COM-
MUNITY HIGH SCHOOL FOR GRADES 11-~12, ALSO.

LEATURED ON CURRENT AFFAIRS REGARDING THE
CHICANO MOVEMENT OF THE LATE SIXTIES AND EARLY

SEVENTIES, PROVIDED AUDIO-VISUAL MATERIAL AND
SCHEDULED FIELD TRIPS FOR THE CLASSES,

- ".I_;
¥ -




CUTVITIRS:

(O -

MINNEAPOLTS BOARD OF EDUCATION
SCHOOL AIDE T
1976-1976
JORDAN JR, HIGH SCHOOL
TUTORED STUDENTS GRADES 7-8

NORTHWESTERN BELL TELEPHONE

MINNEAPOLIS, MINNESOTA
1974-1976

RUILDING SERVICE ATTENDENT

NORTH SIDE SETTLEMENTS INC.

MINNEAPOLIS, MINNESOTA 55411
1977-1979

PROGRAM WORKER

CENTRO CULTURAL CHICANO

MINNEAPOLIS, MINNESOTA 55411
1979-

PROGRAM SUPERVISOR

MEMBER OF CHICANOS VENCERAN

COMMUNITY ORGANIZATION PROMOTING THE TNu
DIVINUAL RIGHTS OF THE CHIC/LATINO POP-
ULATTION OF MINNEAPOLIS,

MEMBER SINCE 1969

PREBINDENT OF CHICANOS VENCERAN
1975-1977

MEMBER OF CENTRO CULTURAI CHICANO

A NON-PROFIT SOCTAI, SERVICE AGENCY PRO-
VIDING REFERRAL SERVICES, INDIVIDUAL ADVOCACY
AND COMMUNITY PROGRAMS, TO PROMOTE THE

WELL BEING OF THE CHIC/LATINO POPULATION

OF MINNEAPOLIS, MINNESOTA,

MEMBIR SINCE 1973

HOARD OF DIRECTOR FOR GENTRO CULTURAL CHICANO
19771978

CHAIRPERSON FOR CENTRO CULTURAL CHICANO
19771978

BOARD OF DIRECTOR FOR THE MINNEAPOLIS

UURBAN COALITION CHICANO CAUCUS
1976=1977

GIVE IMPUT TO DECISTONS MADE BY THE URBAN
COALITION WHICH WOULD KFFECT THE CHIC/LATING
COMMUNITY,




ACTIVITI)

HHOMNAL

03 r"(al{'i';

DATA ;

[ ALONG WITH RICARDD NEVILLES MEET
WITH DR, J. ARNDT OF THFR MINNEAPOLTS
SCHOOL' ROARD IN 1975, THE PURPOSE VAS
TO SET UP THE HISPANIC ADVISORY COM-
MITTEE TO THE MINNEAPOLTIS ROARD oF
EDUCATION, THIS COMMITTEE IS COMPRISED
OF CHIC/LATINO PARENTS WHO HAVE
CHILDREN IN THE MINNEAPOLIS PUBLIC
SCHOOL| SYSTEM,

MEMBER| OF THE HISPANIC ADVISORY
COMMITTEE TO THE MINNEAPOLIS SCHOOL
BOARD OF EDUCATION,

1976-1977

CO-AUTHORED PROPOSEL TO THE METRO-

POL ITAN COUNCIL, MINNESOTA BOARD

ON AGING FOR CENTRO CULTURAL CHICANO

S0 THAT A PROGRAM FOR THE SPANISH

SPEAKING SENIOR CITIZEN COULD BE PRO.

VIDED IN THE HENNEPIN COUNTY AREA,
1977

MEMBER OF THE JORDAN PLANNING DISTRICT
COMMUNITY ADVISORY COMMITTEE, AL-
TERNATE MEMBER ON THE CITY WIDE
CITTZENS ADVISORY COMMITTEE,

1977
MADE RECOMENDATIONS FOR THE COMMUNITY
DEVELOPMENT BLOCK GRANT FUNDING, TO
THE MINNEAPOLIS CITY COUNCIL.

CHATRPERSON FOR THE URBAN COALITION
CHICANO/LATINO CAUCUS
1978-1979

MEMBER OF MAYOR HOFSTEDE'S POLICE
TABK FORCE, PURPOSE-THE SUBJECT OF
DEPOLITICIZING THE MINNEAPOL TS
POLICE DEPARTMENT,

1978-1979

MEMBER OF THE MINNEAPOLIS ARTS COM-
MISSION, VOUCHER COMMITTEE, TO RE-
VIEW PROPOSALS FOR FUNDING COMMUNITY
ARTS PROJECTS,

1979-1980

HEALTH-EXCELLANT
MARRIED
3 CHILDREN




October 22, 1979

Job Line
Box 1370
Woodbury, Mn. 55055

Dear Sirs,

I am forwarding my resume and references in re-
sponse to your advertisement in the Minneapolis newspaper
for an executive director.




RESUME

HARLEY MCKINNIS

Addresss 701 Cayuga St.,, Storm Lake, la, 50588

Telephonetr T712-732-5542

Birthdate: April 26, 1923

Height, Weight: & feet, 8 inches, 165 pounds

Marital Status: Married, four sons




EDUCATION

September 1947 - May 1951
University of Minnesota, Pre-ministerial major
consisting of four minors - History, Philosophy, Sociolegy,
Psycholoqgy,

September 1950 - May 1951

Northwestern Seminary., Theolagy

June 1966 =~ August 1966
University of Oklahoma, Linguistics

March 1967 = May 1967

Inter~American Cultural Institute, Spanish

July 1967 - September 1967
University of Americas, Spanish

June 1970 -~ August 1970

University of Washington, Linquistics

June 1976 - June 1977

St. Louis University, Management, Long=Term Care

Facilities, (Correspondence Course).




EMPLOYMENT RECORD

September 1951 - December 1960
Pilot, Delta Airlines, inc, Duties as pilot included
travel over the eastern half of the United States, to Cuba,
Jamaica, Haiti, Puerto Rico and Vanezuela in South America,

May 1961 - May 1964
Owner/Operator Delta Services, ine,, Minneapolis/st,

Paul, Mn,

September 1964 - March 1966
Manager, Cedar Hills Golf & Ski Area, Eden Prairie, Mn,

September 1966 - May 1970
Purchasing Agent for the Summer Institute of Linguis=
tics, Mexico City, Mexico,

September 1970 - May 1976
Literacy teacher for the Summer Institute of Linguis-
tics in Mexico., Duties involved the study of indigenous peoples
languages and the bilingual publiecation of folk tales and
stories of histerical importance in cooperation with the governe
ment of Mexico,

June 1976 = To Present

Administrator, Faith, Hope & Charity, inc., a non=
profit corporation operating residences for profoundly retarded,
physically handicapped children, Responsibilities include the
supervision of all personnel, preparation and control of the
annual budget, cooperation with local and state agencies in
fund raising programs, and agency compliance with all state and
federal licensing requirements,




QFF|CES:

etting anc{ /9 otter

Storm Lake, lawa CEHTiFlEDPUEL|CACCOUNTANTS

106 WEST RAILROAD, STORM LAKE, IOWA 50588
PHONE 712-732-1471

October 16, 1979

IN RE: LETTER OF RECOMMENDATION
HARLEY McKINNIS

TO WHOM IT MAY CONCERN:

As the accountant for Mr. McKinnis' former employer, Faith, Hope &
Charity, and a member of the organization's Board of Directors, I became
quite acquainted with Mr. McKinnis. During that period, I found Harley
to be a very energetic type individual who gave a 100% effort on every-
thing., He was very knowledgeable of operating such a care facility and
always conducted himself in a business-like manner. The most impressive
quality which T noted was Harley's unlimited concern for the children
residing at Faith, Hope & Charity.

In closing, I feel that Mr. McKinnis would be the type of employee ]
whom an employer would be proud to have on his staff, ;

Sincerely yours,
GETTING & POTTER

. 1, Lt

James R. Potter, CPA

JRP:pim

MEMBERS OF AMERICAN INSTITUTE OF CERTIFIED ACCOUNTANTS
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October 18, 1979
TO WHOM IT MAY CONCERN:

The identification and delineation of the attributes of character and competence via
letters of recommendation is indeed a most difficult task, |f one says elther too
little or too much, the effectivemess of the letter Is diminished and the person
recommended |s not fairly presented,

In the case of Harley McKinnis, it would be aimost Impossible to say '"too many' pralse- :
worthy things and any who would fall to pralse him would not have had the privilege of !

working with this truly good man and observing firsthend his dedication and loyalty to
those children whose very |ives were in his hands.

Mr. McKinnis accepted the responsibility for the administration of the Faith, Hope,
Charity Home for profoundly handicapped children at a time when the management of the
home was In shambles. Previous administrators had virtually destroyed the confldence
of the State and County officers with whom we worked and our fortunes at the home

were at a low ebb. Our present success Is due almost entirely to his untiring efforts
to correct that situation,

His kind, but flrm no nonsense management policies have earned him the respect of the
directors of the home, the employees he directed, the public officials with whom he
worked and the entire community. Me brought order out of chaos and placed the home on

@ sound financial base, His selection of employees has been outstanding. His relations
with the State and County agencies was excellent, He was and Is a Christian gent leman
and conducts himself as such at all times.

It was with a great sense of loss and regret that |, one of the original board members,
voted to accept his resignation; though In all fairness, must admit he has earned

the right to get out from under the intense pressures of his position. Because of the
conditions existent at the time he accepted the responsibility of management, Harley
was ''on duty'' twenty-four hours a day, seven days per week, for over three years,

The remuneration was never commensurate with his efforts to save the home or his love
and care for the children, There was a job to do and he did it well and In so doing
earned my everlasting respect and gratltude,

It is my privilege and pleasure to recommend Mr. McKinnis, clting his integrity,

dedication to duty, loyalty and administrative ability. He is most worthy of i
consideration,

Sincerely,

Frank c.’Pouors -
Director, Faith, Hope,Charity \

FCP. 1 ' E
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Jessle R. Nicholson

271 Pond Court
Maplewood, Minn. 55119
(612) 735-6278

EMPLOYMENT OBJECTIVE
Human service position with administrative potential,

EDUCATIONAL BACKGROUND

| 1977: University of Iowa College of Law
Iowa Cit% Iowa Fall semester 1977

1975: Received Master of Arts Degree, University of Northern Iowa, Cedar
Spanish major, emphasis in bilingual education

1975: Researched the area of psycholinguistica, University of Northern )
Fall 1975, Spring 1976 \

1974: Received Bachelor of Arts Degree, University of Northern Iowa
Sociology major, Spanish minor

1973: Recipient’ of Rayburn-Webster Scholarship for minority women
19701 Rochester State Junior College

Rochester, Minn. Journalism major

PROFESSIONAL EXPERIENCE

: Instructor of Human Relations
’ Hawkeye Institute of Technology
Waterloo, Iowa 1976-1977

a) Taught Job-hunting skilles to students ready to graduate

b) Taught students how to relate effectively on their jobs

¢c) Class emphasis was on employer-employee relations with
some attention to peer group and family relationships.

d) Depending on student area of speclalty, classes lasted rrOm
four to twelve weeks.

e) Groups worked with included: interior design students,
fashion/textiles stiudents, photography students, auto mechanic
students, heating and air conditioning students,- etc.

Temporary Instructor of Spanish
Department of Modern Language _
University of Northern Iowa 1975-1976

a) Taught five classes daily of beginning level Spanish

b) Responsible for training teacher aids that worked with m e
in my classes (two per class).

¢) Acted as an academic advisor for some 90 students

d) Attended weekly sessions on the use of the bliingual

T methodology in teaching Spanish classes.
e) “Participated in seminars on bilingual education
f) Attended monthly meetings of the Dept. of Modenn Language.




Graduate Assistant
Department of Modern Languag
University of Northern Iowa 1974=1975

a).

b)

Taught two classes dally of beginning level Spanish.
Attended weekly sessions on the use of the bilingual
methodology in teaching Spanish classes.

Counselor/Recruiter for
Hawkeye Valley Area Agency on Aging
Black Hawk County, Towa 1973-1974

a)
b)
c)

d)
e)

Went to the homes of elderly persons in the area to talk
to them about doing volunteer work with other elderly persons.
Arranged for locations such as hospitals, libraries, etc.,
for the elderly to volunteer their services.
Arranged for weekly sessions with each person to check
their progress at their partigular job site. Also made WO
weekly calls on the location where persons volunteered
to check with their supervisor on progress,
Arranged monthly social gatherings for the group of senior
ciltizens that I was in charge of.
Made weekly reports to my supervisors concerning each of my
volunteers and the place they volunteered at,

K

Other Jobs Held

1978-= American National Insurance Co., 1163 Payne Ave., St. Paul

Sold life insurance and collected 1life insurance premiums,

: 1971= Waterloo Daily Courier, Waterloo, Iowa

by

Wrbte wedding and engagement announcements, feature articles °

‘Yu 1971=1973 parttime during college years,

"1970- Rochester State Hospital, Rochester, Minn,
Ward Clerk on the surgical unit.
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1915 West 49th Street
Minneapolis, Minnesota 55409
Ocetober 22, 1979

Job Line
Box 1370

Woodbury, Minnesota 55055

Gentlemen:

I am interested in applying for the director position of the
Hispanic Soclal Service Agency which i8 to start in the Twin Cities
area in December,

A8 you can see from the enclosed resume, I am a native of Cuba
and have been a Spanish teacher for the past ten years., Currently,
I am on a career leave and do not plan to return to teaching at the
end of my leave, but I am very much interested in finding a position
which enables me to use my native language., A8 a teacher, I have
developed strong organizational, leadership and public relation
8kllls which combined with my knowledge of the Spanish language and
culture would enable me to perform well in a position with the
agency,

In closing, I would like to be considered for the director
pogition or some other position with the agency to which my skills
are well suilted, I am available for a personal interview at your
convenience, My telephone number is 927-9678, I would also like
to request further information about the agency.

Sincerely,

Concepecién C, Morgan




RESUME oF CONCEPCION DE LA CARIDAD DIAZ MORGAN
1915 West 49¢h Street
Minneapolis, Minnesota 55409

PERSONAL, DATA
Date of birth; June 3, 194¢
Place of birth; Matanzas, Cuba ;
Marital status: married, husband is Thomas Gatesg Morgan

EDUCATION
Undergraduate: University of Nebraska, Lincoln, Nebraska
Degree~--B,s. in Education
Date--May 1969
Major--Spanish
Minors——French, History

Secondary; Aquinas High School, Dpavig City, Nebraska
Date of graduation——May 1965

PROFESSTONAL CERTIFICATION
Minnesota: Spanish, French, History
Nebraska: Spanish, French

TEACHING EXPERIENCE
1968-69; University of Nebraska, Lincoln, Nebraska
Extension Division (correspondence)
Spanish I,II,III and 1V

1969-~70; Lincoln Public Schools, Lincoln, Nebraska
Millard Lefler Junior High School
Spanish T, French I

1970-71

and

1971-72; Wayne~Westland Community Schools, Westland, Michigan
John Glenn High School
Spanish I and II, American History

1972-73; Westside Community Schools, Omaha, Nebraska
Westside High School
Spanish IIT and IV

1973-74,

1974-75

and

1975~76; mhe Baldwin School of New York City
Spanish I, II, III, IV and v
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1976-77,

1977~78

and

1978-79*: Independent School District No. 271, Bloomington, Minnesota
John F. Kennedy High School
Spanish I, II, III and IV

Extra Curricular Activities—-
Advisor to Foreign Language Club
Advisor to AFS Club (American Field Service)

LANGUAGES SPOKEN
English 1
Spanish ! 4
French -

FOREIGN TRAVEL

‘o e

Western Europe--England, France, Spain, Italy, Switzerland, (3
Germany and Austria (1972, 1977) '

INTERESTS
Ballet, music, travel

REFERENCES

Credentials, including confidential evaluations prepared by each
of the schools at which I have taught, on file at the University of

Nebraska Teacher Placement Office, Lincoln, Nebraska. Academic trans-
cript available upon request.
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*Presently on Career Development Leave
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