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Augsburg College Key Receipt Agreement

1 S For Office Use
Key Description Building - File !. Level

oUTsInE [ Bg. Dogr  EAST LJALL@ . 7‘
i o IR R

-{*

Print Key Holder Name \Se Department of Key Holder

DiCK ' -LrMTLE EHEP .&]300

| agree to immediately report the loss of this key to the Plant Services Office, and understand that this key
is not to be wrongfully used or duplicated. By accepting this key, | acknowledge my responsibility for all
property and/or records secured by the lock operated by this key. | will not transfer this key to any other
person and will surrender it to the Plant Services Office when [ end my employmient with the College or
move to another campus location.

| understand that fees for lost or unretumed keys will be assessed according to policies in effect and pub-
lished in the Faculty and Staff Hdndbooks. The employee's department is responsible for all rekey costs.

| have read the above condmons and agree o ab|de by the Co#lege pollceea and procedures.

_<Date Key Received

: 2/10/99
rr—.-" 7 /,{:———-A Q’“' J{,,- fm /
White - Bulldlngs and Grounds Yellow- Key Holdey
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W - -u.“".‘-'_-__- v




A L M L e

Augsburg College Key Recelpt Agreement

Key Description Building | F|II=: ki ULs:‘fel
OFFIce DOOR | EAST FKIALL ,@
“YPEFDOT LM SN[

Print Key Holder Name Department of Key Holder
e e L EHEP B12 00

| agree to immediately report the loss of this key to the Plant Services Office, and understand that this key
is not to be wrongfully used or duplicated. By accepting this key, | acknowledge my responsibility for all
property and/or records secured by the lock operated by this key. | will not transfer this key to any other
person and will surrender it to the Plant Services Office when | end my employment with the College or
move to another campus location.

| understand that fees for lost or unreturned keys will be assessed aceording to policies in effect and pub-
lished in the Faculty and Staff Handbooks. The employee’s department is responsible for all rekey costs.

| have read lhe above conditions and agree Ic to abide by the College policies and procedures.

?'(Key Holder Signature jupon recerpt of key) | >Date Key Received
I/L(/‘ o’ :;,....Lﬁ;f{--f Z/‘Ofcf_cf

White - Buildings and Grounds Yellow- Key Holder
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Augsburg College Key Recelpt Agreement

Key Description

Building

For Office Use |
File | Level '

| |
—_ S |

ovttade odnon

c/(/f* H7’{/ %%P’i

Kemsi ure) Q i

[

Print Key Holder Name

kj

Vit (o TEwSs1v

Department of Key Holder

:r#LjP 00 glS

| agree to immediately report the loss of this key to the Plant Services Office, and understand that this key
is not to be wrongfully used or duplicated. By accepting this kay, | acknowledge my responsibiiity for all
property and/or records secured by the lock operated by this kay. | will not transfer this key to any other
person and will surrender it to the Plant Services Office when | end my employment with the College or

move to another campus location.

| understand that fees for lost or unreturned keys will be assessed aceording to policies in effect and pub-
lished in the Faculty and Staff Handbooks. The employee’s depariment is responsible for all rekey costs.

| have read the above condmans and agree to abide by the College policies and procedures.

Key,Holder STgr?tu(Q)[UBOH receipt of key)

_'x,«,,/

Date Key Received - /

Al 7]{/

Whltec By#d:ngs and Grounds

Yellow- Key Holder /

/..
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~ Augshurg College Key Receipt Agreement

. For Offi -
Key Description Building F Fil:;r |Ice uf:vel I

office oo |zast Halt @g//é | i

LTI, Lrta

it Key Holder Name Department of Key Holder

mla JEWSON __ |EHEl 067>

gree to immediately report the loss of this key to the Plan' Services Office, and understand that this key
s not to be wrongfully used or duplicated. By accepting ths key, | acknowledge my responsibility for all
property and/or records secured by the lock operated by th's key. | will not transfer this key to any other
person and will surrender it to the Plant Services Office whan | end my employment with the College or
move to another campus location.

| understand that fees for lost or unretumed keys will be assessed according to policies in effect and pub-
lished in the Faculty and Staff Handbooks. The employee's d2pariment is responsible for all rekey costs.

| have read the above condihons and agree to abide by the Coilege policies and procedures

Ke’@Holder Slgn rece:pt of key) ;\e}( yF__i,ch?/egh_ >
/// 1/ { ( ,f/"f. //

Whlte ;»Bu!{dings and Grounds Yellow- key Holder
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White
Copy Center Date Ordered
Name
Yellow Time Ordered

Customer

=l Department
:
Dept. #
= | Time Due el b
g Job Name No ASAP! Use dates and times.
i Job1.D./C.ERT. #
g. Nosoe: ot - Copy Center [EREEE 0 2 Sided Das-is
(&) R All jobs will be run on 20# basic white stock unless otherwise requested.
Bl T Paper Size Special Stock Finishing Folding
this many - &) 8.5x11 Letter U Pastel 20# U Collate & Staple  In half
Sk 0 8.5x14 Legal O Astrobright 60# Q Collate, NO Staple O In half / In half
T U 11x17 Ledger U] Offset Opaque 60# U Uncollated ( Tri-fold head out (standard)
g Bt Oty * Q Royal Fiber 70# Text O saddle Staple O Tri-fold head in
’g U Linen 70# Text O Laminate
1 B U 90# Index Q GBC binding
B O 65# Astrobright Cover O Velo binding
1 B (J 67# Bristol Cover () Thermal Tape Binding Padding
' % () Tabs 5 bank standard U cut X ___ Pads
% N U Labels Oopriling 1 2 3 — sheets per pad
g § = (] Transparency O white glue
| g O Letterhead U Red glue
; § (J Carboniess 1 2 3 4
N () SPECIAL / ORDERED

e

@ Special Instructions

) ENTERED
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Graphic Center Copy/Print Ticket

QC Job#| G 1)) (<]

Person submitting order:

DICK. L UTTUE  Phone #
Today's Date I~ 22 -95 Time 4730
Date Needed ASAr Time

Dept. EHEY o d].)ept.# 81300
SpUCATION Ty o
TitleofJoi)[TSeingDupiicated:“ou;"NG = WF@

F. MATERIALS & BACKGROUND [INFD-
" Fog COMMUNTY QRELES DINOGUSs
# of Originals (each side is an original)

__ #of copies per Original

[JMake 1sided [IMake 2sided  [Jasis |
Paper ize: []85x1  [Jssxts [Ju7
‘Paper Type: [ JBond [ JLinen [ JLetterhead
 Ocardstock  [Jother

Paper Color:

: Graphic Center

W | lse Only

O Copy 5 M
} [ Color Copy $ :

[ Collate s (I;
‘ O Staple $ ________ E
‘ | Fold (Type)? $__ oL E

D Cut $ ________ 1
[ Pad g N

[ 3 Hole Drill s +

[J GBC Bind .o .

[ Laminate - S wiea ) IE

[J Hand Placed Copy - e 2

[ Mise. S S

Total = 5_@:@1’2

Special Instructions:




Guidelines for completion by “Date Needed”
These are estimates only and are based on a normal copying workload at the time of your order. If you follow these guidelines and your copy order cannot be
completed by the time listed on your job ticket, the Graphic Center will try to contact you at the phone number listed on your order form. Extra time to
complete your order is always appreciated and will allow us to work more efficiently. Thanks for your planning!

Copying (less than 300 copies total) - 1 full working day

Copying (more than 300 copies total) - 2 full working days™*

Envelopes (Business Reply, Invitation, etc.) - 3 - 6 weeks

Lamination - 1 full working day

Bindery work (fold, cut, pad, drill, ete.) 1 working day per operation

Miscellaneous work (book copying, pasteup, delivery, ete.) - 1 working day per operation

“Please allow at least 3 days for larger jobs that you would like to have run on the offset press for additional savings.

Please, if you need copying work completed in less than 4 hours, use our “While You Wait” copying service or use a self service copier. We
cannot guarantee that we will be able to complete your work or contact you within such a short time frame,



Graphic Center Copy/Print Ticket
Be | s IR WE ]

Person submitting erder:
Today's Date 1[22'{61‘:’ Time {{c35 AM
Date Needed (22199 Time _3 . PM

Dept. EHEP Dept. # _BI300
E;.:buqa oN £ _LIOWKING EQUTY pROTEXT)

Title of Job Bei ng Duplicated:

COMRMUNITY Clgctls BACKGRaumD
MATERIKLS F MeTROCMZens SUMMT

___ 22 # of Originals (each side is an original)
250 _ # of copies per Original

[Make 1sided  [Make 2sided  [JAsis |
Paper Size: [J85x11  [J8.5x14 [J11x17
'. Pﬁper Type D.Bond | DLmen “ ﬁiétterhead:
Dcardstock  [JOther quoecdivecosat -

Paper Color: G Aivsccspad -
| |Graphic Center
B —3 L 7 AR
A Color Copy $_',_-_ ______ b
Collate $_____,.-:__-Z¢.QQ~ c’;
[ Staple § K oo}
[ Fold (Typer ___[$________ E
[ cut '53'_;___,,_____._ ‘l
[ Pad S - N
[] 3 Hole Drill o i
[] GBC Bind N !
[] Laminate g @$ ________ 1:
[] Hand Placed Copy$______ 2
[ Misc. $_4}L_1_q£f_ T2.75
Total A$_—1- % ~ M

Special Instructions:




Dick Lte-

Guidelines for completion by “Date Needed”
These are estimates only and are based on a normal copying workload at the time of your order. If you follow these guidelines and your copy order cannot be

completed by the time listed on your job ticket, the Graphic Center will try to contact you at the phone number listed on your order form. Extra time to
complete your order is always appreciated and will allow us to work more efficiently. Thanks for your planning!

Copving (less than 300 copies total) - 1 full working day
Copying (more than 300 copies total) - 2 full working days*
Envelopes (Business Reply, Invitation, etc.) - 3 - 6 weeks
Lamination - 1 full working day
Jindery work (fold, cut, pad, drill, ete.) 1 working day per operation
Miscellaneous work (book copying, pasteup, delivery, ete.) - 1 working day per operation
“Please allow at least 3 days for larger jobs that you would like to have run on the offset press for additional savings.
Please, if you need copying work completed in less than 4 hours, use our “While You Wait” copying service or use a self service copier. We
cannot guarantee that we will be able to complete your work or contact you within such a short time frame.



QPADEV0178 BUWYPFR

Begin account: 1-80-00-81300-308-000
End account: 1-80-00-81300-308-000

Account desc.:
Beginning balance:
Posted balance:
Unposted balance:
Current Balance:

Account Number

1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-208-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000

1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000

1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000

1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000

Agency Fund Balance

$----- AUGSBURG COLLEGE----- +
G/L Inquiry by Account #

Selected status: Begin date: 3/01/59
Ending date: 7/31/99
1,274.46
300.68 Encumbered balance: .00
150.00 Free balance: 1,725.14-
1,725.14
Description Date Folio Proj
P 1ST CLS LTRS 46 Pieces 3/02/99 0044 0
Envelopes/paper 3/15/99 0047 0
P DAILY MAIL 18 Pieces 3/16/99 0070 0
Xerox PAM 3/16/99 0013 0
Xerox PAM 3/16/99 0014 1]
While you wait JEWSON 3/16/99 0043 ]
EDUCATION & HOUSING EQUITY PROJECT RENT 3/24/9% 701 0
e 1 Pieces 3/25/99 0048 0
LONG DISTANCE FAXES MARCH 3/29/9% 707 0
P 2 Pieces 4/01/99 0058 0
P DAILY MAIL 22 Pieces 4/12/99 0052 ]
P 2 Pieces 4/12/99 0073 0
P 15 Pieces 4/14/99 0071 0
RENT 4/20/98 762 0
EDUCATION & HOUSING VARIOUS ITEMS 4/20/99 5031 0
LONG DISTANCE FAXES APRIL 4/30/99 1761 0
P 8 Pieces 5/04/99 0055 0
P 11 Pieces s5/24/99 0005 0
LONG DISTANCE MAY 5/26/99 832 0
“LONG DISTANCE FAXES 5/26/99 832 0
P 1ST CLS LTRS 131 Pieces 5/28/99 0077 0
While you wait 5/28/99 0039 0
custom sign and installation 5/30/99
Vendor: Northern Lights Sign & Neon, I AP 214396
RENT E&H EQUITY PROJECT 5/31/99 894 0
POSTAGE DUE 5/31/99 953 0
=4 1 Pieces 6/01/99 0035 o
While you wait 6/01/99 0036 0
P 22 Pieces 6/03/99 0007 0
P 6 Pieces 6/04/99 0025 0
P 4 Pieces 6/07/99 0022 0
P 1 Pieces &6/08/99 0093 0
P 3 Pieces 6/09/99 0053 0
While you wait &6/09/99 0038 (1}
6/14/99
Vendor: Barnes and Noble AP 215111
P 1 Pieces 6/16/99 0006 0
P 2 Pieces 6/16/99 0028 0
While you wait 6/18/99 0003 0
Xerox LITTLE 6/22/99 0039 0
supplies &/29/99
Vendor: Barnes and Noble AP 215803
JUNE 29 PHONE SUPPORT 6/30/9% 13 0
JUNE LONG DISTANCE 6/30/99 19 0
JUNE LONG DISTANCE FAXES 6/30/99 19 0
RENT EHE PROJECT 6/30/99 24 0
While you wait 7/15/99 0027 0
LONG DISTANCE FAX JULY 7/28/99 31 0

BUSJSS1 Page 1
17:09:31 7/29/99
Amount

iy
(=]
(=1

150:00
3,557.63-
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QPADEV0178 BUWYPFR
Account Number

1-80-00-81300-308-000

** END OF REPORT **

Description

AUGSBURG COLLEGE

G/L Inquiry by Account #

JULY RENT E&HE PROJECT

Transaction Total:

46

Date Folio Proj
7/28/9% 37 0

Total Amount Shown:

BUSJSS1 Page 2
17:09:31 7/29/99
Amount
150.00
2,297 .95-



BUSJSS1B BUWYPFR

Account Number

1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000

1-80-00-81300-308-000
1-80-00-81300-308-000

** END OF REPORT **

AUGSBURG COLLEGE

G/L Inquiry by Account #

Description Date
w/e 1-28-99 2/11/99
Vendor: Marriott Food Service
Bookstore Charges Febraury 12, 2/17/%9
Vendor: Barnes and Noble
P 2/18/99
TECH SUPPORT 2/19/99
EDUCATION & HOUSING EQUITY PROJECT RENT 2/23/99
P ADM.ASSISTANT 2/26/99
While you wait 2/26/99
LONG DISTANCE FAXES FEBRUARY 2/28/99

Transaction Total:

53

Total Amount Shown:

Polio

0108
624
631

ooos

o028
652

BUSJSS1
16:25:34

Proj Amount
371.

6.

8.

140.

150.
287.

0o

06

69
00
00
43

.34

2.

4,023,

48

09

Page 2
3/17/9%

[ sididcy

bl



Account

1001
1002
1003

2001
2201
2202
2203
2204

3001

4001

5001
5204
5002
5003
5004
5005
5006
5007
5008
5009
5010
5011
5012
5013
5014
5015
5201
5202
5203
5210
5211
5301
5302

Account Little YTD
Description 1998 1998 February March April May Totals
Assets
Cash -5,320.82  -2,148.30 25,293.97 -215.78 -8,280.47 -3,938.51 12,859.21
Petty Cash 50.00 50.00
Equipment 1,204.00 0.00
Liabilities
Accounts Payable -1,004.00 300.00 300.00
Federal Income Tax Withheld -190.00 -35.00 -453.00 -167.00 -845.00
FICA Tax Withheld -120.87 -26.58 -302.94 -114.94 -565.33
EFICA Tax Withheld -120.87 -26.58 -302.93 -114.94 -565.32
State Income Tax Withheld -88.00 -17.00 -200.00 -75.00 -380.00
Capital
Fund Balance -10,565.25 -10,565.25
Revenue
Grants -16,100.00 -16,100.00
Expenses
5001 Office Supplies 127.00 401.81 101.65 16.95 65.66 116.28 300.54
5001 Consulting 2,315.00 0.00
5002 Telephone/Fax 436.26 206.40 119.70 326.10
5003 Postage 95.52 239.39 695.31 167.86 863.17
5004 Copying 62.31 555.20 555.20
5005 Printing 50.30 50.30
5006 Publications 24.50 25.08 25.08
5007 Equipment 337.07 85.54 85.54
5008 Dues, Fees, Registration 60.00 25.00 25.00
5009 Conferences and Meetings 55.50 67.14 451.00 45.50 496.50
5010 Travel 7.35 43.10 43.10
5011 Mileage 70.10 0.00
5012 Miscellaneous 136.80 21.25 0.00
5013 Office Rental 600.00 450.00 450.00
5014 Insurance 0.00
5015 Staff Development 185.00 360.00 360.00
5201 Director Salary 1,000.00 4,000.00 1,000.00  6,000.00
5202 Clerical Salary 580.00 347.50 1,437.50 502.50  2,867.50
5203 Accounting Services 250.00 450.00 450.00
5204 EFICA Expenses 120.87 26.58 450.39 114.94 712.78
5205 State Unemployment Insurance 3.86 3.86
5301 Program Training Events 330.00 670.00 1,000.00
Program Printing 787.33 989.79 38.50 -70.09 122.88 1,105.73 1,197.02
0.00 0.00 0.00 0.00 0.00 0.00 15,811.69

5,390.09



BUSJSS1B BUWYPFR
Begin account:
End account:
Account desc.:
Beginning balance:
Posted balance:
Unposted balance:
Current Balance:

Account Number

1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-208-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-B81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000

1-80-00-81300-308-000

1-80-00-81300-308-000
1-80-00-81300-308-000

AUGSBURG COLLEGE

G/L Inguiry by Account #

Agency Fund Balance

Vendor:

Marriott Food Service

1-80-00-81300-308-000 Selected status: Begin date: 6/01/98
1-80-00-81300-308-000 Ending date: 2/28/99
.00
4,115.62 Encumbered balance: .00
.00 Free balance: 4,115.62-
4,115.62
Description Date Folio
JQ'DICK MILLER PHONE 8/28/98 93
EDUCATION & HOUSING EQUITY PROJECT RENT 9/21/98 141
LONG DISTANCE SEPTEMBER 9/28/98 155
LONG DISTANCE CREDIT 9/30/98 193
PARKING PERMITS 9/30/98 193
Auditron AMY 10/07/98 0059
EDUCATION HOUSING EQUITY PROJECT RENT 10/09/98 199
P 1ST CLS LTRS 239 Pieces 10/09/98 0122
While you wait 10/13/98 0065
While you wait 10/13/98 0069
P 2 Pieces 10/14/98 0037
Fax 10/14/98 0030
NEW TELEPHONE 10/21/98 216
While you wait 10/23/98 0005
FACILITIES CHARGE 10/26/98 219
FACILITIES CHARGE 10/26/98 219
P 1 Pieces 10/27/98 0050
LONG DISTANCE FAXES 10/30/98 232
1 GATEWAY E1200/333 10/30/98 250
While you wait 11/04/98 0062
Xerox 11/04/98 0069
Xerox 11/04/98 0071
Xerox 11/05/98 0031
P 1 Pieces 11/16/98 0057
RENT NOVEMBER 11/18/98 272
IT PHONE SUPPORT 11/30/9%8 501
EDUCATION & HOUSING EQUITY PROJECT RENT  12/10/98 531
LONG DISTANCE FAXES 12/11/98 535
LONG DISTANCE FAXES 12/31/98 553
JANUARY RENT 1/11/99 564
P DAILY MAIL 945 Pieces 1/11/99 0005
P 26 Pieces 1/13/99 0095
P 2 Pieces 1/15/99 0064
While you wait 1/15/99 0001
Xerox 1/18/99 0058
LONG DISTANCE FAXES JANUARY 1/28/99 584
P FIRST CLASS MAILING 73 Pieces 1/29/99 0036
AUDIO VISUAL JANUARY 1/31/99% 605
While you wait 2/04/99 0016
P 1 Pieces 2/05/99 0040
Envelopes/paper LITTLE 2/05/99 0064
Bookstore Charges January 28, 1999 2/05/99
Vendor: Barnes and Noble
signs 2/05/99
Vendor: Artcraft Engraving Service
P 1 Pieces 2/10/99 0051
w/e 1-28-99 2/11/99

Proj

Amount

82.97

.70

BUSJSS1
16:25:34

+70-

136.80
10.50
150.00
76.48
1.75
1.75
1.79
2.28
82.90
1.65
30.00
25.50
1.24

€ 1,204.00 ) a

8.25
2.25
8.00
1.01
150.00
140.00
150.00
3.38
2.40
150.00
311.85
8.58
2.64
1.40
<70
9.06
27.83
8.00
8.30
55
15.15
6.13

31.50

77
42.00

f

Page 1

[
Z

3/17/99

Vst~

o



Page 1

4/14/99

243247

- AUGSBURG COLLEGE-----+ BUSJSS1
BUSJSS1B  BUWYPFR G/L Inguiry by Account # 11:01:27
Begin account: 1-80-00-81300-308-000 Selected status: Begin date: 6/01/95
End account: 1-80-00-81300-308-000 Ending date: 3/31/99
Account desc.: Agency Fund Balance
Beginning balance: .00
Posted balance: 4,305.61 Encumbered balance: .00
Unposted balance: .00 Free balance: 4,305.61-
Current Balance: 4,305.861
Account Number Description Date Folio Proj Amount
1-80-00-81300-308-000 DICK MILLER PHONE 8/28/98 93 0
1-80-00-81300-308-000 EDUCATION & HOUSING EQUITY PROJECT RENT 9/21/98 141 0
1-80-00-81300-308-000 LONG DISTANCE SEPTEMBER 9/28/98 155 0
1-80-00-81300-308-000 LONG DISTANCE CREDIT 9/30/98 193 0
1-80-00-81300-308-000 PARKING PERMITS 9/30/98 193 0
1-80-00-81300-308-000 Auditron AMY 10/07/98 0059 0
1-80-00-81300-308-000 EDUCATION HOUSING EQUITY PROJECT RENT 10/09/98 199 0
1-80-00-81300-308-000 P 18T CLS LTRS 239 Pieces 10/09/98 0122 0
1-80-00-81300-308-000 While you wait 10/13/98 0065 (1]
1-80-00-81300-308-000 While you wait 10/13/98 0069 0
1-80-00-81300-308-000 P 2 Pieces 10/14/98 0037 0
1-80-00-81300-308-000 Fax 10/14/98 0030 0
1-80-00-81300-308-000 NEW TELEPHONE 10/21/98 216 ]
1-80-00-81300-308-000 While you wait 10/23/98 0005 0
1-80-00-81300-308-000 FACILITIES CHARGE 10/26/98 219 0
1-80-00-81300-308-000 FACILITIES CHARGE 10/26/98 219 0
1-80-00-81300-308-000 P 1 Pieces 10/27/98 0050 0
1-80-00-81300-308-000 LONG DISTANCE FAXES 10/30/98 232 0
1-80-00-81300-308-000 1 GATEWAY E1200/333 10/30/98 250 0
1-80-00-81300-308-000 While you wait 11/04/98 0062 0
1-80-00-81300-308-000 Xerox 11/04/98 D069 0
1-80-00-81300-308-000 Xerox 11/04/98 0071 0
1-80-00-81300-308-000 Xerox 11/05/98 0031 ]
1-80-00-81300-308-000 P 1 Pieces 11/16/98 0057 0
1-80-00-81300-308-000 RENT NOVEMBER 11/18/98 272 0
1-80-00-81300-308-000 IT PHONE SUPPORT 11/30/98 5S01 0
1-80-00-81300-308-000 EDUCATION & HOUSING EQUITY PROJECT RENT  12/10/%8 531 ]
1-80-00-81300-308-000 LONG DISTANCE FAXES 12/11/98 535 0
1-ao~oo-alaoo—3os—o%g___mwmm— 12/31/398 553 2
1-80-00-81300-308-0 JANUARY RENT 1/11/99 564 0
1-80-00-81300-308-000 P DAILY MAIL 945 Pieces 1/11/99 0005 0
1-80-00-81300-308-000 P 26 Pieces 1/13/99 0095 0
1-80-00-81300-308-000 P 2 Pieces 1/15/939 0064 0
1-80-00-81300-308-000 While you wait 1/15/99 0001 0
1-80-00-81300-308-000 Xerox 1/18/99 0058 0
1-80-00-81300-308-000 LONG DISTANCE FAXES JANUARY 1/28/99 584 0
1-80-00-81300-308-000 P FIRST CLASS MAILING 73 Pieces 1/29/99 0036 0
1-80-00-81300-308-000 AUDIO VISUAL JANUARY 1/31/9% 605 0
1-80-00-81300-308-000 While you wait 2/04/99 0016 0
1-80-00-81300-308-000 P 1 Pieces 2/05/99 0040 0
1-80-00-81300-308-000 Envelopes/paper LITTLE 2/05/99 0064 0
1-80-00-81300-308-000 Bookstore Charges January 28, 1999 2/05/59
Vendor: Barnes and Noble AP 209326
1-80-00-81300-308-000 signs 2/05/99
Vendor: Artcraft Engraving Service AP 20B676
1-80-00-81300-308-000 P 1 Pieces 2/10/99 0051 0
1-80-00-81300-308-000 w/e 1-28-99 2/11/9%
Vendor: Marriott Food Service AP 209427




BUSJSS1B BUWYPFR

Account Number
1-80-00-81300-308-000
1-80-00-81300-308-000

1-80-00-81300-30B-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000
1-80-00-81300-308-000

** END OF REPORT **

i AUGSBURG COLLEGE

G/L Ingquiry by Account #

Description

w/e 1-28-99

Vendor: Marriott Food Service

Bookstore Charges Febraury 12, 1999
Vendor: Barnes and Noble

P 23 Pieces

TECH SUPPORT

EDUCATION & HOUSING EQUITY PROJECT RENT

P ADM.ASSISTANT 871 Pieces

While you wait

LONG DISTANCE FAXES FEBRUARY

P 18T CLS LTRS 46 Pieces

Envelopes/paper

P DAILY MAIL 18 Pieces
Xerox PAM

Xerox PAM

While you wait JEWSON

EDUCATION & HOUSING EQUITY PROJECT RENT
P 1 Pieces
LONG DISTANCE FAXES MARCH

Transaction Total: 62
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| BUSJSS1 Page 2
11:01:27 4/14/99
Date Folio Proj Amount
2/11/99
AP 209427
2/17/99
AP 209872
2/18/99 0108 0
2/19/99 624 0
2/23/99 631 0
2/26/99 0005 0
2/26/%9 0028 0
2/28/99 652 0
3/02/99 0044 0
3/15/99 0047 0
3/16/99 0070 0
3/16/99 0013 0
3/16/99 0014 0
3/16/99 0043 0
3/24/99 701 0
3/25/99 0048 0
3/29/8% 707 0
Total Amount Shown: 4,272.13
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Minnesota Minority Education Partnership, Inc.

Date of Invoice: 12 [ 22 || 98
Institution/Organization: EHEP
Address: 2211 Riverside Avenue

Minneapolis, Minnesota 55454

City State Zip
Phone Number: (_ 612 ) 330-1505
Fax: ( )
Date Requested: / /
Request(s): 1) Copies November 20 - December 21 (779 @ .05)
2)
3)
Labels: $
Hours: __ Hrs. @ $15.00/Hr. = §
Other: § 3895

Total Amount Due: $ 38.95

Please remit upon receipt. If you have any questions regarding this invoice please feel free to call the
office:

Rachel Gamboa
Minnesota Minority Education Partnership, Inc.
2211 Riverside Avenue South
Minneapolis, Minnesota 55454
(612) 330-1645
(612) 330-1510 fax



Minnesota Minority Education Partnership, Inc.

Date of Invoice: 11 /24 | 98
Name: Mr. Dick Little
Institution/Organization: EHEP
Address: 2211 Riverside Avenue South
Minneapolis Minnesota 55454
City State Zip
Phone Number: ( 612 ) 330-1505
Fax: ( )
Date Requested: / /
Request(s): 1) Membership List on Labels
Copy Usage
2) 1% coPES ——
3) Cf _
@ # 0 9‘
Labels: $ 4.80
Hours: ____ Hrs. @ $15.00/Hr, = ¢ waived
Other: $ 18.56

Total Amount Due: $ 23.36

Please remit upon receipt. If you have any questions regarding this invoice please feel free to call the
office:

Rachel Gamboa
Minnesota Minority Education Partnership, Inc.
2211 Riverside Avenue South
Minneapolis, Minnesota 55454
(612) 330-1645
(612) 330-1510 fax
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September 10, 1998

Dick Little

Education & Housing Equity Project
C.B. 185

Dear Dick Little:

Enclosed is the Augsburg College Rental Agreement for the rental of the Minneapolis Room on Thursday,
September 17, 1998. Please sign the agreement and return it to us with the deposit.

Please give me a call if you have any questions or concerns regarding your arrangements.
Sincerely,

Lty g

Facilities Assistant
330-1104

md:aw

2211 Riverside Avenue * Minneapolis, MN 55454 « Tel. (612) 330-1000 * Fax (612) 330-1649




AUGSBURG COLLEGE RENTAL AGREEMENT

Under the laws of the State of Minnesota, Augsburg College, hereinafter referred to as lessor, agrees to
lease portions of its Christensen Center located at 720 22™ Avenue South, Minneapolis, MN 55454.

ORGANIZATION: Education & Housing Equity Project
REPRESENTATIVE: Dick Little

ADDRESS: C.B 185

CITY, STATE, ZIP CODE: Augsburg College

PHONE: (612) 330-1505

hereinafter referred to as lessee for the purposes and/or events set forth below:

DESCRIPTION OR NAME OR EVENT: Dinner Meeting

FACILITIES RENTED:
Space Date Time
Minneapolis Thursday, September 17, 1998 6:00p.m. to 9:00p.m.

In consideration for the use of these facilities, the licensee agrees to pay $30.00 subject to state and local
taxes. At the time of execution of this agreement, $15.00 (NONREFUNDABLE) shall be paid, and the
balance on or before September 17, 1998. Failure of payment voids this agreement. Send payment to:
Office of Facilities Management, Augsburg College, 2211 Riverside, Minneapolis, MN, 55454.

Augsburg College Security and Information Booth: 330-1717, located in Lobby, Urness Tower as
southwest corner of campus between 22 and 21 Avenues next to the freeway.

Lessor agrees to supply lighting, heat, air conditioning (as determined by Physical Plant), and security of

buildings during normal working hours, 8:00 a.m. to 4:30 p.m. Janitorial service is provided during normal

working hours. For extra services required, the additional expenses will be charged to the lessee. All
events at our college serving food must be handled by our College Food Service, which is the Marriott
Corporation (330-1127).



Lessor agrees to provide the following optional services, charges for which are included in the rental fee:

Lessor will provide the following optional service for an extra fee:
For Food Service needs contact Chris at 330-1126
Lessee agrees to furnish the following services:

Lessor retains jurisdiction over facilities while in use by lessee. Lessee will comply with any and all
building hours and rules set forth by lessor.

Changes to this contract must be agreed upon by both parties no later than five working days prior to the
event.

Intent to terminate this agreement must be received by lessor and agreed upon no later than ten working
days prior to event.

Lessee
Signature:
Name: Dick Little
Title: Representative

Date:

Please sign and return with payment. Thank You!

Adrent65
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CALL DETAIL BY EXTENSION REPORT
10:42 AM AUGSBUURG COLLEGE Page 349
01/26/1999 Report Period: 12/26/1998 to 01/25/1999

- In Order by Date

Call Types: Interstate, Intrastate/interlata, Intrastate/Intralata, Interstate/Intralata,
Canadian, International, Toll Calls (900, 976), Directory Assistance

doded g g ok o ok gk e gk ek ek ke ke ke ke ke ke R vk etk vk ok ke e vk ke ke vk vk ke sk ke vk o e ok e ok ke e ke ok ke o e ok ke ke ke ke sk ke e ke ke ok sk ok ke ok e ok ke ok ok otk ke ok ke ok ke ok o e ok ok ok e o e ok ek ke ok ke ok ke

Executive :EHEP Equity and Housing Project Extension: 1505
Department :81300 EHEP-Dick Little Name:Little, Dick
khkhkkhkhkhkhhkhhhrhhdhhbhdrhbrdbrhbhrhhbhbdbrddrhbhhrhhbkhrhbdbhohdbhbhhhkhohdrhbhbhbhdbhbhhhbhhhbhdbhdhrhkhhhhhbhbdhbhbhhhbrrhbhbhbkdrhhbdhhrdhhdt
Date Time Number Dialed Location Route Duration Cost Auth Code Name
12/28 12:54P 860-928-2616 PUTNAM cT ATTCCCB 0:37:49 $ 0.00 Little, Dick
12/30 12:25P 202-872-0611 WASHINGTON DC ATTCCCB 0:03:31 $ 0.00 Little, Dick
12431 11:28A 504-288-6811 NW ORLNS 5 LA ATTCCCB 0:21:09 $ 0.00 Little, Dick
12/31 3:35P 860-928-2616 PUTNAM CT ATTCCCB 0:02:09 $ 0.00 Little, Dick
01/04 4:15P 860-928-2616 PUTNAM e ATTCCCB 0:01:59 $ 0.00 Little, Dick
01/18 1:14P 860-928-2616 PUTNAM cT ATTCCCB 0:34:53 $ 0.00 Little, Dick
01/20 12:25P 860-928-2616 PUTNAM CT ATTCCCB 0:00:41 $ 0.00 Little, Dick
01/20 12:30P 218-236-6731 MOORHEAD MN ATTCCCB 0:00:39 $ 0.00 Little, Dick
01/20 5:16P 860-928-2616 PUTNAM cT ATTCCCB 0:01:17 $ 0.00 Little, Dick
Summary of Extension: 1505
Incoming s===========0Uutgdoihg============ All Calls
Total Local Long Dist Total Total
Number of Calls == 0 9 0 9 9
Average Duration/Call ---> 0:00:00 0:11:34 0:00:00 0:11:34 0:11:34
Total Duration e 0:00:00 1:44:07 0:00:00 1:44:07 1:44:07
Average Cost/Call ——> $ 0.00 $ 0.00 S 0.00 $ 0.00 S 0.00
Average Cost/Minute ———> S 0.00 § 0.00 § 0.00 s 0.00 S 0.00

Total Cost of Calls e S 0.00 § 0.00 & 0.00 & 0.00 & 0.00




CALL DETAIL BY EXTENSION REPORT
10:42 AM ,AUGSBURG COLLEGE
01/26/1999 Report Period: 12/26/1998 to 01/25/1999
- In Order by Date
Call Types: Interstate, Intrastate/interlata, Intrastate/Intralata,

Page 35

0

Interstate/Intralata,

Canadian, International, Toll Calls (900, 976), Directory Assistance

khkhkhkdkhhkhkhkhkhkhkhkhkhkhhkhkdAhrd kA hdrhrhkhdrhkdrhrhkhrhdrhhkhhkhAhhhdrhdhdrhhbhhhbhhdhbrhdrhdhdhbhrdhrhhdhdrdrdhbhrhdthdhbhbdbrdhhhitk

Executive :EHEP Equity and Housing Project Extension: 1507

Department :81300 EHEP-Dick Little Name:Little, Dick

A RS E RS S E SRS S SR AR R R R SRR R R AR SRR EE SRR A SRR RS SR SRS ES R R SRS R SRS SRR EE R SRR EEEESREEREEESEESEEEERESE S S

Date Time Number Dialed Location Route Duration Cost Auth Code Name
12/31 3:45P 860-928-3713 PUTNAM CT ATTCCCB 0:00:39 $ 0.00 Little, Dick
01/20 8:53A 504-280-6272 NW ORLNS 5 LA ATTCCCE 0201 =13 $ 0.00 Little, Dick
01/20 6:01P 860-9528-3713 PUTNAM cT ATTCCCB 0:00:53 $ 0.00 Little, Dick
01/20 6:31P 312-431-9985 CHICAGO IL ATTCCCB 0:00:17 $ 0.00 Little, Dick
Summary of Extension: 1507

Incoming ============0ptgoing=ss======s== All Ccalls
Total Local Long Dist Total Total
Number of Calls —-———> 0 4 0 4 4
Average Duration/Call ---> 0:00:00 0:00:46 0:00:00 0:00:46 0:00:46
Total Duration —==> 0:00:00 0:03:02 0:00:00 0:03:02 0:03:02
Average Cost/Call —-——— s 0.00 s 0.00 & 0.00 & 0.00 $ 0.00
Average Cost/Minute —-———> s 0.00 S 0.00 S 0.00 $ 0.00 S 0.00
Total Cost of Calls —-———> S 0.00 s 0.00 § 0.00 3 0.00 $ 0.00




CALL DETAIL BY AUTHORIZATION CODE REPORT
. AUGSBURG COLLEGE
Report Period: 12/26/1998 to 01/25/1999

10:49 AM Page 22

01/26/1999
All Long Distance, Local & Incoming Calls - In Order by Date

R e L e e e e R R R AR R E e R E R R R R S R R AR R R R R SR A R R 2 R 0 R 8 B R B B i it

Executive :EHEP Equity and Housing Project Auth. Name:Little, Dick
Department :81300 EHEP-Dick Little

kEkhkhkhkhkhkhkkh kb hkkhkhkhkh kb bk hkd bk h bbbk d b b hbd bbb hbdbdhbdhh bbbk bdhhdhhddkd ok dhhdokhoh kb dh ko ko ko okokodk o ok ok e ok ok e ok e ok ok ok ek ke e ek R b

Date _ _Time Number Dialed _ Location _________ Route ~ Duration Cost FPEX / Extension

12/28 12:54P 860-928-2616 PUTNAM CT ATTCCCB 0:37:49° & 3,12 1505

12/30 12:25P 202-872-0611 WASHINGTON DC ATTCCCB 0:03:31 $ 0.28 1505

12/31 11:28A 504-288-6811 NW ORLNS 5 LA ATTCCCB 0:21:09 $ 1.74 1505

12/31 3:35P 860-928-2616 PUTNAM CT ATTCCCB 0:02:09 $ 0.17 1505

12/31  3:45P 860-928-3713 PUTNAM CT ATTCCCB 0:00:39 $ 0.05 1507

01/04 4:15P 860-928-2616 PUTNAM CT ATTCCCB 0:01:59 $ 0.17 1505

01/18 1:14P 860-928-2616 PUTNAM gr ATTCCCB 0:34:53 $ 2.88 1505

01/20 8:53A 504-280-6272 NW ORLNS 5 LA ATTCCCB 0:01:13 $ 0.10 1507

01/20 12:25P 860-928-2616 PUTNAM T ATTCCCB 0:00:41 $ 0.06 1505

01/20 12:30P 218-236-6731 MOORHEAD MN ATTCCCB 0:00:39 $ 0.34 1505

01/20 5:16P 860-928-2616 PUTNAM CT ATTCCCB 0:01:17 s 0.08 1505

01/20 6:01P 860-928-3713 PUTNAM CT ATTCCCB 0:00:53 $ 0.05 1507

01/20 6:31P 312-431-9985 CHICAGO IL ATTCCCB 0:00:17 $ 0.02 1507

Summary for: Little; ‘Dick Incoming Outgoing============ All Calls

Total Local Long Dist Total Total

Number of Calls ey 0 0 13 13 13
Average Duration/Call ---> 0:00:00 0:00:00 0:08:14 0:08:14 0:08:14
Total Duration —-——=> 0:00:00 0:00:00 1:47:08 1:47:08 1:47:08
Average Cost/Call ———> $ 0.00 $ 0.00 $ 0.70 $ 0.70 § 0.70
Average Cost/Minute = s 0.00 3 0.00 s 0.08 s 0.08 s 0.08

Total Cost of Calls —-— i) 0.00 S 0.00 $ 9.06 S 9.06 & 9.06



Department or
Name of Organization

Registrant !_l)f ({ / .-/, .f// Z{-)

Request for Use of Facilities
Must be submitted to College Facilities Assistant,Christensen Center, X1104, CB #64

at least 5 working days in advance

f/
> [ ‘/I,,’_,_n

=

L J[Lluf | Y
7y

’{ ot 4 [

./ =~ Telephone

Date of Application f e T8

-
1

43/ - J§
3/ L

Campus Box AJ_D_A_}_L;

=

Off Campus Event __—

Room Building
Allow extra time for equipment set up!take down
Da 'l]/‘nl,’" \ @G- )7-9X i érg a.m. or,p.m) to ; am. opp.m
\ "N — Date—f=f £ Fp- Lime S R0 AATL O DAL
Day Date Time amorpm to — — am.orp.m.
Day Date Time a.m. or p.m. to a.m. or p.m.
Day Date Time amiorpaml fo . . EOLOFPan.
Day Date Time a.m. or p.m. to a.m. or p.m.
‘ Type of Event Expected Attendance Event Time

(See other side for planning)

Physical Arrangements

For the services listed below, you

Rooms are standard arrangement unless requested. All setups requiring
rearrangment or special equipment must be finalized 5 working days before the
event. Setups are completed one half hour prior to the event unless requested.

must contact the departments
directly:

No. Tables [[] Information Technology - 1044

' Stage Size ,
' ; § Lectern Microphone

. B Canite Ptk Table Microphone

Arrangement Style: Lectern‘ Only Floor Microphone
Newsprint Easel* Overhead Proj/Screen________

U-Shape ____ *Check in and out at Information Desk Slide Proj/Screen
Circle Other VCR/Television
Dining : i
Square Fiang (] Food Service - 1126

Please diagram special setup arrangement and Audio-Visual equipment placement L] Parking - 1566

below (or attach a sheet) [[] College Events Calendar

**indicate north or south** & Website - 1180

‘ Eectire -
|
|
|
|
|
|

[] Security - 1717

Time: Unlock
Lock
Office Use Only
Parking
Custodial
[T

Athletic Dept.
Athletic Fac.
Music

Security

Food Service
Other

You are responsible for any changes the day of the event

White - Facilities Yellow - Food Service Pink - Confirmation




Have you Thought of...
e What is the Purpose of this Event?
e Who is your Main Audience?

e Who should be invited to attend?

Facilities 330-1104
» Accessihility and special needs

e Notify any event changes

o Obtain official campus map

Marriott Food Service 330-1126

e Determine type of service needed
e« Choose menu

e Confirm final attendance

Information Technology 330-1044
e Order audio-visual equipment and staff
e Telecommunication

Security 330-1481
e Request special security services
Information Desk 330-1106

» Provide iocation. date and time of event
e Ifapplicable. please provide one copy of press
release, brochure or brief description of event

Public Relations 330-1180

e For Scheduling on website and master calendar

e For information about publicity, printed
publications and media coverage

Parking 330-1566

« Obtain permits for visitors lots

e Arrange ramp or street parking

ticipants of parking options

e Intormp

Alcoho! Permit 330-1160
*  Apnly for 2lcobol permit
Music Office 330-1265

® Piano tuning $65

College Representation
Who should be invited to your event?

Please contact individual office to schedu! ..

Bill Frame 330-1212
President of the College
Marie McNeff 330-1024

Vice President of Academic and
Learning Services/Dean of the
College

Paul Carlson 330-1026
Vice President for Finance

Ida Simon 330-1171
Vice President for Institutional
Advancement

Earl Alton 330-1024

Associate Dean for Faculty
Affairs/Academic and Learning
Services

Ann Garvey 330-1160
Associate Dean of Student Services

Stuart Anderson 330-1012
Associate Dean of Library and
Information Technology

Admissions 330-1001
Alumni Affairs 330-1178
Campus Ministry 330-1732
Development 330-1613

Other Academic or Support Departments

You are responsible for calling each department to make arrangements.




Dept. Name EDUC-AT]ON é’ HOUs ING EQUITY
P RO I (e
Person Yequestion Order CRrR ‘8;

r

Dept. # &5813 00

Phone# P 330-/505
Job Description KICK-QFIF
FLYER T0 MAILING
LISTEES

> Istclass 7

Number of Picce;s
T CiLAS
\ Stamped

Certified

Express Mail

Courier Service SPECIAL INSTRUCTIONS:
Insured

\
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CALL DETAIL BY AUTHORIZATION CODE REPORT

09:14 AM AUGSBURG COLLEGE Page 27
01/04/1999 Report Period: 11/26/1998 to 12/25/1999
All Long Distance, Local & Incoming Calls - In Order by Date
| ok kh Ak hkh ok hkk kb h ok ok ok k ok ok ok k ok ok ok ok ko k ok ok ok ok ok ok ok ok ok ok sk ok ok ok b ok ke e ok o o ok e o ke e e o ke ke ke ke ke g ke e ke ke sk ke v e ok e ok ok ok ke ok ke ok e ok e ok R ok Rk o ke e ke ok
Executive :EHEP Equity and Housing Project Auth. Name: Little, Dick

Department :81300 EHEP-Dick Little

drkkkkhhkhk kA hk kb ok ko hhk bbbk bk bbb bk bbbk bbb bbb bbb hhdh bbb ddhdhdddhddddbbd b b dbd bbb dbhddoddddedrdkob koo o frod b o o & b

Date _Time Number Dialed _ Locatien Route ~ Duration Cost FPBX / Extension

12/07 2:52P 202-395-1010 WASHINGTON DC ATTCCCB 0:11:13 $ 0.90 1505

12/10 2:52P 202-395-1010 WASHINGTON DC ATTCCCB 0:01:51 $ 0.14 1505

12/14 1:14P 202-395-1020 WASHINGTON DC ATTCCCB 0:00:41 $ 0.06 1507

12/14 2:07P 202-395-1010 WASHINGTON DC ATTCCCB 0:14:23 $ 1.15 1505

12/14  2:25P 202-395-1010 WASHINGTON DC ATTCCCB 0:01:35 $ 0.13 1505

12/14  9:44P 802-254-1227 BRATTLEBO VT ATTCCCB 0:00:23 $ 0.02 1507

12/28 12:54P 860-928-2616 PUTNAM CT ATTCCCB 0:37:49 $ 3.12 1505

12/30 12:25P 202-872-0611 WASHINGTON DC ATTCCCB 0:03:31 $ 0.28 1505

12/31 11:28A 504-288-6811 NW ORLNS 5 LA ATTCCCB 0:21:09 $ 1.74 1505

12/31 3:35P 860-928-2616 PUTNAM GT ATTCCCB 0:02:09 $ 0.17 1505

12/31 3:45P 860-928-3713 PUTNAM CT ATTCCCB 0:00:39 $ 0.05 1507

Summary for: Little; Dick Incoming === Outgoing============ All Calls

Total Local Long Dist Total Total

Number of Calls S 0 0 11 11 ik
Average Duration/Call ---> 0:00:00 0:00:00 0:08:40 0:08:40 0:08:40
Total Duration R 0:00:00 0:00:00 1:35:23 1:35:23 1:35:23
Average Cost/Call sy $ 0.00 $ 0.00 $ 0.71 $ 0.71 $ 0.71
Average Cost/Minute it S 0.00 $ 0.00 $ 0.08 $ 0.08 s 0.08

Total Cost of Calls el L1 0.00 s 0.00 s 7.76 S 7.76 S 7.76



CALL DETAIL BY EXTENSION REPORT
10:00 AM AUGSBURG COLLEGE Page 189
01/04/1999 Report Period: 11/26/1998 to 12/25/1998

- In Order by Date

Call Types: Interstate, Intrastate/interlata, Intrastate/Intralata, Interstate/Intralata,
Canadian, International, Toll Calls (900, 976), Directory Assistance

dddk ok dh ok hk ok ok ok hk ok ko k ok ok ok ok ok ok ok ok vk ok ok ok ok ke ok ke ok vk ok e ok ok ke e e o e ke o o o vk o ok ok ok o e o e o e o e o e o e o e o e o o o e o e o g ok e o ke e e ok ke

Executive :EHEP Equity and Housing Project Extension: 1505
Department :81300 EHEP-Dick Little Name:Little, Dick
khkhkhkdkhkhhkhhkhkhkhkhkhkhkhkhkhhkhkhhhkdhhkhdkhhhhhhhrhodhkhhrhdhhhrhkhbdhrhhkdrdrdhhdrddrdrhrdhdrhrddbrdhrhohkhdhhhdhrhhhrhhhhhkhrihhkhhh
Date Time Number Dialed Location Route Duration Cost Auth Code Name
12/07 2:52Pp 202-395-1010 WASHINGTON DC ATTCCCB 0:11:13 $ 0.00 Little, Dick
12/10 2:52P 202-395-1010 WASHINGTON DC ATTCCCB 0:01:51 $ 0.00 Little, Dick
12/14 2:07p 202-395-1010 WASHINGTON DC ATTCCCB 0:14:23 $ 0.00 Little, Dick
12/14 2:25p 202-395-1010 WASHINGTON DC ATTCCCB 0:01:35 $ 0.00 Little, Dick
Summary of Extension: 1505
Incoming ============Qutgoing============ All Ccalls
Total Local Long Dist Total Total
Number of Calls e 0 4 0 4 4
Average Duration/Call ---> 0:00:00 0:07:16 0:00:00 0:07:16 0:07:16
Total Duration ——— 0:00:00 0:29:02 0:00:00 0:29:02 0:29:02
Average Cost/Call _—— § 0.00 s 0.00 s 0.00 s 0.00 $ 0.00
Average Cost/Minute ——— $ 0.00 & 0.00 $ 0.00 S 0.00 s 0.00

Total Cost of Calls ——— $ 0.00 s 0.00 s 0.00 ¢ 0.00 S 0.00



-

CALL DETAIL BY EXTENSION REPORT
10:00 aM AUGSBURG COLLEGE Page 190
01/04/1999 Report Period: 11/26/1998 to 12/25/1998

- In Order by Date

Call Types: Interstate, Intrastate/interlata, Intrastate/Intralata, Interstate/Intralata,
Canadian, International, Toll Calls (900, 976), Directory Assistance

dodk vk Kok Kk g vtk e e ek vk ok ok b ok ok vk ok vk ok ok ok o vk gk s de ke ok o de ke ok b ok ke ke e e o e e e ok e b ok ek e e e b e o e o e o e o o ok ke o o e o e o o g ok b o R ok ok ok e ok

Executive : EHEP Equity and Housing Project Extension: 1507
Department :81300 EHEP-Dick Little Name:Little, Dick
khkhkhkhhkhkhkhkhhkhhhhhdhhkhbhhhhkrbhhhhdhbhbhbhhkdhhbhhbhhhbdhhhrhhhbddbhhbhhbhdbhbhbhbhbdhbrhbhrhhrbhbdhhhbhbhhbdhhbhhhrhhbdhbhbdhhhbhbhhbhdhhhdhd
Date Time Number Dialed Location Route Duration Cost Auth Code Name
12/14 1:14p 202-395-1020 WASHINGTON DC ATTCCCB 0:00:41 $ 0.00 Little, Dick
12/14 9:44P 802-254-1227 BRATTLEBO vT ATTCCCB 0:00:23 $ 0.00 Little, Dick
Summary of Extension: 1507
Incoming ============Qutgoing============ All Calls
Total Local Long Dist Total Total
Number of Calls = 0 2 0 2 2
Average Duration/Call ---> 0:00:00 0:00:32 0:00:00 0:00:32 0:00:32
Total Duration e 0:00:00 0:01:04 0:00:00 0:01:04 0:01:04
Average Cost/Call ———> S 0.00 S 0.00 $ 0.00 $ 0.00 S 0.00
Average Cost/Minute ———> S 0.00 s 0.00 $ 0.00 § 0.00 $§ 0.00

Total Cost of Calls ———> $ 0.00 s 0.00 s 0.00 $ 0.00 s 0.00
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Invoice No.

CeO+L+L+E+G+E
1.D. No.

2211 Riverside Avenua

Minneapolis MN 55454 USA

I__Edm:a.tion and Housing Equity Project
Z Augsburg College
2211 Riverside Avenue
Minneapolis, MN 55454

)

I—ATTN : Dick Little

Please make checks payable to Augsburg College and return a copy of the invoice with payment. Balance Due

TAXES:
DATE INVOICED DATE OF SERVICE ST 5 BALANCE DUE

9-22-98 Mpls. MN

Installation of Telephone $ 82.97

Please remit to the address

Mary Menard
Acc tant

The college will use a periodic monthly finance charge rate of % which corresponds Balance due upon receipt of invoice.
to an annual percentage rate of % to compute the finance charge.

Should you discover an error in your statement bring it to our attention in writing within
30 days.
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C-O'L-L-E'G-E

22iBiverside Avenue
Minneapohs MN 55454 USA

rgducation and Housing Equity Project
Z Augsburg College
2211 Riverside Avenue
Minneapolid, MN 55454

LKTTN: Dick Little

Please make checks payable to Augsburg College and return a copy of the invoice with payment.

Invoice No.

I.D. No.

Balance Due

DATE INVOICED

9-22-98

" DATE OF SERVICE
9#

AMOUNT

L BALANCE DUE

Mpls. MN

Installation of Telephone

Please remit to the address

)/4 I M ocn e

Mary A Menard .
Accountant
i

$ 82.97

The college will use a periodic monthly finance charge rate of
to an annual percentage rate of

% which corresponds
% to compute the finance charge.

§hould you discover an error in your statement bring it to our attention in writing within

.30 days.

Balance due upon receipt of invoice.



Cheek # lot3

FACULTY/STAFF Permit Number | Permit Coloy | Type of Pgrmit
PARKING REGISTRATION 0608 | prapte /s
Expiration Da
_é/f?o,/@ g

NAME /Pﬂ/}’]/w {& j? wse N LD. # 0/007 - XG— K]
DEPARTMENT = HE'P DEPT. PHONE # ;3_ jj__/__b?f)/
MAKE OF VEHICLE V \W/ MODEL :FO%

VEHICLE YEAR 1989 COLOR(S) Adaptl. hlul_

LICENSE PLATE # _(/ ” L& R state MIN
SIGNATURE @W%%}Mbﬂ% DATE 9:41_4’! él' /777

Notify Buildings & Grounds @ 330-1041 if this vehicle is sold. A separate registration must
be completed for each different vehicle.




2 HEFP  §/300

Person Requestion Order'Pﬁ'/h/L t 7—@1} 30‘7

Dept. #_?’Z}ﬁ &
Phone # 2%~/ 505

Job Dcscrip%%
A55/5 |

X_ Ist class 87' 1,7
Number of Pieccsm

Stamped

Certified

Express Mail

— Courier Service SPECIAL INSTRUCTIONS:

_ Insured mN'[ G’I.N}" A'_éxA'P




Job#| € ‘f

Person submitting order:

%WJMM

Phone #

Today's Date 2//$ /99 Time

Date Needed

_ Time

32 r§o§

Dept. 5& &(Hl Dept. # (20 8{ 22

Title of Job Being Duplicated:

&

¥rade

# of Originals{each side is an original)

5 0 # of coples per Original

| DMake 1 b‘lded DMake 2 sided

WAS 18 :

Paper Slze |:|8 5x11 Ds 5x14 |:|11x17
PaperType: DBond DLlnen Dlptterhead
- [cardstock - |_:]_0thu __

-: “Paper Color:

[ Copy

] Color Copy

[ Collate

[ staple

[ Fold (Typepy
[:] Cut

[0 pad

[ 3 Hole Drill

[J GBC Bind

D Laminate

[J] Hand Placed Copy
O Misc\_,\_ A

Total =

fGraphlc Center -

MmO~ Zm

W P ]

Special Instructions:




Guidelines for completion by “Date Needed”
These are estimates only and are based on a normal copying workload at the time of your order. If you follow these guidelines and your copy order cannot be
completed by the time listed on your job ticket, the Graphic Center will try to contact you at the phone number listed on your order form. Extra time to
complete your order is always appreciated and will allow us to work more efficiently. Thanks for your planning!

Copying (less than 300 copies total) - 1 full working day

Copying (more than 300 copies total) - 2 full working days*

Envelopes (Business Reply, Invitation, etc.) - 3 - 6 weeks

Lamination - 1 full working day

Bindery work (fold, cut, pad, drill, ete.) 1/2 working day per operation

Miscellaneous work (book copying, pasteup, delivery, etc.) - 1/2 working day per operation

*Please allow at least 3 days for larger jobs that you would like to have run on the offset press for additional savings. .
Please, if you need copying work completed in less than 4 hours, use our “While You Wait” copying service or use a self service copier. We
cannot guarantee that we will be able to complete your work or contact you within such a short time frame.



AL AT S

Graphlc Center CopylPrmt Tlcket
Qcy Job#| 2/ -

Person submitting order:

\J Phone # 320 | §0S
Today's Date 3//5 /1 4 Time

Date Needed 3/ ) [,/ i Q “Time
Dept. E H’ = F Dept. #
Title of Job Being Duplicated: f/3 02

CW)/VM

ﬂ 2 # of Orlgmals (each side is an original)

ﬂ'|_1< o s T wparhl )

& # of coples per Omg‘mal

BMake 1 sided

DMake 2 mded

DAS is.

Paper Size: Eé 5x11 Os 5x14 i
jPaperType E’Bnnd DLmen DLetterheadz

'_ DCards_tqck DOther
L |
_w h\ M' ' Graphuc Center_ .
|:| Copy _ lfr!
[ Color Copy $Hm_ _____ -i‘)
[ Collate 1. 8
[ Staple $= :
O Pold(Type _ |68 & E
[ Cut s '_1
[ Pad el N
Cl3HoeDsll - [ 0 -
[] GBC Bind s . 1
D Laminate $ ________ i
[ Hand-Placed Copy 5 5
O Mise Ay ous SRRl |
Total = 3_@“;1/[_
oYY (DO\B 4 e\
(v e QoA
Corn ™ o 07



e g i e

Guidelines for completion by “Date Needed”
These are estimates only and are based on a normal copying workload at the time of your order. If you follow these guidelines and your copy order cannot be
completed by the time listed on your job ticket, the Graphic Center will try to contact you at the phone number listed on your order form. Extra time to
complete your order is always appreciated and will allow us to work more efficiently. Thanks for your planning!

Copying (less than 300 copies total) - 1 full working day

Copying (more than 300 copies total) - 2 full working days*

Envelopes (Business Reply, Invitation, etc.) - 3 - 6 weeks

Lamination - 1 full working day

Bindery work (fold, cut, pad, drill, ete.) 1/2 working day per operation

Miscellaneous work (book copying, pasteup, delivery, ete.) - 1/2 working day per operation

*Please allow at least 3 days for larger jobs that you would like to have run on the offset press for additional savings.

Please, if you need copying work completed in less than 4 hours, use our “While You Wait” copying service or use a self service copier. We |
cannot guarantee that we will be able to complete your work or contact you within such a short time frame.
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Graphic Center Copy/Print Ticket

e ] sobs[Tri6 (L2 A

Person submitting order

PﬂW\SEWSOV Phone# /[S05
Today' s Date [{ H 4 Time
! Date Needed é_I_L 'lmm @300

Dept. EH Dept. # Q g

Title of Job Being Duplicated; : /???,
% , # of Originals (each side is an original)

b # of copies per Original

E\iake 1 sided DMake 2 q]ded DAH is

Paper § Size: D8 5x11 Es hx14 [j'nii?:

Paper Type EBond Eleen DLcttcr’nLad
- Ocardstock  [JOther |

- Paper Color:

‘ Graphic Center
Use Only :
[ Copy "
[ color Copy r
[ Collate é
] Staple .
[ Fold (Type) et SE E
D Cut $H, _______ 1
[ Pad 5 N
[ 3 Hole Drill g Y
[ GBC Bind 5. 1
[J Laminate 8. ?
[J Hand Placed Copy|$__ S
D Misc. ___3 ________ -
Total 3% [ 2.0 <

Special Instructions:



Guidelines for completion by “Date Needed”

These are estimates only and are based on a normal copying workload at the time of your order. If you follow these guidelines and your copy order cannot be
completed by the time listed on your job ticket, the Graphic Center will try to contact you at the phone number listed on your order form. Extra time to .
complete vour order is always appreciated and will allow us to work more efficiently. Thanks for your planning!

Copying (less than 300 copies total) - 1 full working day

Copying (more than 300 copies total) - 2 full working days*

Envelopes (Business Reply, Invitation, etc.) - 3 - 6 weeks

Lamination - 1 full working day

Bindery work (fold, cut, pad. drill, ete.) 1/2 working day per operation

Miscellaneous work (book copying, pasteup, delivery, etc.) - 1/2 working day per operation

“Please allow at least 3 days for larger jobs that you would like to have run on the offset press for additional savings.

Please, if you need copying work completed in less than 4 hours, use our “While You Wait” copying service or use a self service copier®Wge
cannot guarantee that we will be able to complete your work or contact you within such a short time frame.



1/26/99 at 16:36:27.16

Page: 1

Education & Housing Equity Project
Chart of Accounts

As of Oct 31, 1998
Filter Criteria includes: Report order is by ID. Report is printed with Accounts having Zero Amounts and in Detail Format.

Account ID Account Description Active Account Type

1000 Cash in Checking Yes Cash

1100 Accounts Receivable Yes Accounts Receivable

2300 Accounts Payable Yes Accounts Payable

2350 Payroll taxes payable Yes Accounts Payable

3000 Net Assets-Unrestricted Yes Equity-doesn't close

3010 Net Assets-Temp restricted  Yes Equity-doesn't close

3020 Retained Earnings Yes Equity-Retained Earnings

4100 Foundations & Corporations  Yes Income

4200 Individuals Yes Income

4300 Earned income Yes Income

4900 Miscellaneous Yes Income

5000 Wages Yes Expenses

5050 Payroll taxes Yes Expenses

5070 Fringe Benefits Yes Expenses

5100 Professional Services Yes Expenses

5220 Local Auto Yes Expenses

5240 Staff Expense Yes Expenses

5260 Staff Development Yes Expenses
Educational Resources Yes Expenses

5300 Fiscal Agent fees Yes Expenses

5320 Office Supplies Yes Expenses

5330 Equipment Yes Expenses

5420 Postage Yes Expenses

5440 Conferences & Meetings Yes Expenses

5460 Printing Yes Expenses

5500 Telephone Yes Expenses

5800 Insurance Yes Expenses

5900 Miscellaneous Yes Expenses

5280
|
|




1/26/99 at 16:36:26.94

Education & Housing Equity Project
Chart of Accounts
As of Oct 31, 1998

Filter Criteria includes: Report order is by ID. Report is printed with Accounts having Zero Amounts and in Detail Format.

Account ID Account Description Active Account Type
1000 Cash in Checking Yes Cash

1100 Accounts Receivable Yes Accounts Receivable
2300 Accounts Payable Yes Accounts Payable
2350 Payroll taxes payable Yes Accounts Payable
3000 Net Assets-Unrestricted Yes Equity-doesn't close
3010 Net Assets-Temp restricted ~ Yes Equity-doesn't close
3020 Retained Earnings Yes Equity-Retained Earnings
4100 Foundations & Corporations  Yes Income

4200 Individuals Yes Income

4300 Earned income Yes Income

4900 Miscellaneous Yes Income

5000 Wages Yes Expenses

5050 Payroll taxes Yes Expenses

5070 Fringe Benefits Yes Expenses

5100 Professional Services Yes Expenses

5220 Local Auto Yes Expenses

5240 Staff Expense Yes Expenses

5260 Staff Development Yes Expenses

5280 Educational Resources Yes Expenses

5300 Fiscal Agent fees Yes Expenses

5320 Office Supplies Yes Expenses

5330 Equipment Yes Expenses

5420 Postage Yes Expenses

5440 Conferences & Meetings Yes Expenses

5460 Printing Yes Expenses

5500 Telephone Yes Expenses

5800 Insurance Yes Expenses

5900 Miscellaneous Yes Expenses




.Ii {l | ]

giir " s

R |
Invoice No. m ‘

CeO+LeL+E+G+E
1.D. No.

2211 Riverside Avenue
Minneapohs MN 55454 USA

|—;clucat:l.on & Housing Equity Project
% Augsburg College
2211 Riverside Avenue

| Minneapolis, MN 55454

| 5 )

Please make checks payable to Augsburg College and return a copy of the invoice with payment. Balance Due

DATE INVOICED DATE OF SERVICE TAXES:
1-15-99 December 1998 AMOUNT Mpls. MN BALANCE DUE

Rent $ 150.00
Faxes 5%i8

Total Due $ 155.78

Please remit to the above address

The college will use a periodic monthly finance charge rate of % which corresponds Balance due upon l’eCEipt of invoice.
to an annual percentage rate of % to compute the finance charge.

Should you discover an error in your statement bring it to our attention in writing within
30 days.



AUGSBURG
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CeO+L+L«E+G+E

Invoice No. ?(fp % O/Q}\

1.D. No.

2211 Riverside Avenue
Minneapolis MN 55454 LISA

r;ducation & Housing Equity Project _1
%# Augsburg College

2211 Riverside Avenue

Minneapolis, MN 55454

ol

Please make checks payable to Augsburg College and return a copy of the invoice with payment. Balance Due

DATE INVOICED DATE OF SERVICE TAXES:
1-15-99 December 1998 . AMOUNT T 1o bl BALANCE DUE

Rent $ 150.00
Faxes 5.78

Total Due $ 155.78

Please remit to the above address

7
/ ///gz ///’/ 2L
AV \Enard '
Accountant
e,

The college will use a periodic monthly finance charge rate of % which corresponds Balance due upon receipt of invoice.
to an annual percentage rate of % to compute the finance charge.
Should you discover an error in your statement bring it to our attention in writing within
30 days. ‘
e 1 . 3




AUGSBURG
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e Invoice No.
CeO+L+L+E+*G+E
1.D. No. |
2211 Riverside Avenua
Minneapohs MN 55454 USA
Education & Housing Equity Project
Z Augsburg College
2211 Riverside Avenue
| Minneapolis, MN 55454
i _J
Please make checks payable to Augsburg College and return a copy of the invoice with payment. Balance Due
|
F SERVICE TAXES: |
DATE INVOICED DATE OF S AMOUNT = - BALANCE DUE
February 19, 1P99 January 1999 it
Rent ¥ 150.00
Postage 350.90
Copies 2.10
Telephone 9.06
Audio Visual 8.00

Total Due

Please remit to the above address

o d

Acc

$ 520.06

The college will use a periodic monthly finance charge rate of % which corresponds
to an annual percentage rate of % to compute the finance charge.

Should you discover an error in your statement bring it to our attention in writing within
30 days.

Balance due upon receipt of invoice.



CALL DETAIL BY AUTHOBIZATION CODE REPORT

1:24 PM AUGSBURG COLLEGE Page 30
03/02/1999 Report Period: 01/26/1999 to 02/25/1999

All Long Distance, Local & Incoming Calls - In Order by Date
************************************************************************************************
Executive :EHEP Equity and Housing Project Auth. Name:Little, Dick

Department :81300 EHEP-Dick Little

***********************************************************************#************************

Date  _Time Number Dialed _ Location _________ Route ~ Duration Cost PBX / Extension

01/28 3:08P 860-928-2616 PUTNAM CT ATTCCCB 0:01:13 $ 0.10 1745

02/02 10:58A 202-582-1234 WASHINGTON DC ATTCCCB 0:02:17 $ 0.18 1745

02/03 8:55A 860-928-2616 PUTNAM T ATTCCCB 0:00:25 $ 0.03 1745

02/03 9:06A 860-928-3713 PUTNAM CT ATTCCCB 0:06:17 $ 0.52 1507

02/03 9:14A 860-928-3713 PUTNAM T ATTCCCB 0:08:07 $ 0.67 1507

02/08 9:22A 202-387-9887 WASHINGTON DC ATTCCCB 0:07:05 $ 0.57 1745

02/08 12:46P 860-928-2616 PUTNAM el ATTCCCB 0:02:03 $ 0.17 1745

02/16 2:32P 312-786-6705 CHICAGO IL ATTCCCB 0:01:37 § 032 X745

02/16 2:39P 312-786-6727 CHICAGO IL ATTCCCB 0:01:37 $ 0.12 1507

Summary for: Little, Dick Incoming ============0Qutgoing All Calls

Total Local Long Dist Total Total

Number of Calls i 0 0 9 9 9
Average Duration/Call ---> 0:00:00 0:00:00 0:03:25 0:03:25 0:03:25
Total Duration =S 0:00:00 0:00:00 0:30:41 0:30:41 0:30:41
Average Cost/Call -——> S 0.00 $ 0.00 $ 0.28 $ 0.28 $ 0.28
Average Cost/Minute ———> $ 0.00 $ 0.00 $ 0.08 $ 0.08 § 0.08

Total Cost of Calls T $ 0.00 § 0.00 3 2.48 3 2.48 $ 2.48



CALL DETAIL BY EXTENSION REPORT
1:53 PM AUGSBURG COLLEGE Page 254
03/02/1999 Report Period: 01/26/1999 to 02/25/1999

- In Order by Date

Call Types: Interstate, Intrastate/interlata, Intrastate/Intralata, Interstate/Intralata,
Canadian, International, Toll Calls (900, 976), Directory Assistance

2 S 2 SRR S S S SEE RSt RSt R RSl t st SRttt d ittt Attt SRR EEREEEREEREEREEEEEEREEEEEEEEEESESEE ]

Executive :EHEP Equity and Housing Project Extension: 1507
‘ Department :81300 EHEP-Dick Little Name:Little, Dick
khkhkhkhhkhhkhkhhhkhhkhdhkhhhhhrrdrhrhohhhhhhbhhhrkdohhkhohhhdrhohhhhkhrhohhhhhhhohdbhkdhhrhhrdhhkhkdrrhhrhrdrdrhrhrrhbrhrrhdrhbdrdrhrhhrdrdd
i Date Time  Number Dialed Location Route Duration Cost Auth Code Name
02/03 9:06A 860-928-3713 PUTNAM T ATTCCCB 0:06:17 $ 0.00 Little, Dick
02/03 9:14A 860-928-3713 PUTNAM 1844 4 ATTCCCB 0:08:07 $ 0.00 Little, Dick
02/16 2:39P 312-786-6727 CHICAGO IL ATTCCCB 0:01:37 $ 0.00 Little, Dick
Summary of Extension: 1507
Incoming ====s=ss====0utgoing=s=ss=s=s==s== All Calls
Total Local Long Dist Total Total
Number of Calls ———> 0 3 0 3 3
Average Duration/Call ---> 0:00:00 0:05:20 0:00:00 0:05:20 0:05:20
Total Duration -—=> 0:00:00 0:16:01 0:00:00 0:16:01 0:16:01
Average Cost/Call i S 0.00 $§ 0.00 $ 0.00 ¢ 0.00 s 0.00
Average Cost/Minute ———> S 0.00 S 0.00 s 0.00 s 0.00 s 0.00

Total Cost of Calls e $ 0.00 § 0.00 $ 0.00 $ 0.00 s 0.00



CALL DETAIL _-B\'[ EX"';ENSION REPORT
1:53 PM AUGSBURG COLLEGE Page 255
03/02/1999 Report Period: 01/26/1999 to 02/25/1999

- In Order by Date

Call Types: Interstate, Intrastate/interlata, Intrastate/Intralata, Interstate/Intralata,
Canadian, International, Toll Calls (900, 976), Directory Assistance

khkhkkhkhhhhkhhkhhkhhkhhkhkr bk hh A rrhrrrdhrhrhhhrhohrhbhhohhhrhrhrhhrhhdhhhhkdhhdohhkdhdkdhhdddkhkdhhddhkdhokkddkddhhdhhk

Executive :EHEP Equity and Housing Project Extension: 1745

Department :81300 EHEP-Dick Little Name:Little, Dick

I R R R E R R R R E R R R R R E R R R R E R EE R R R R R R R R R R R E R SRS R R R E RS SRR R R R R R SRR R R R

Date Time Number Dialed Location Route Duration Cost Auth Code Name

01/28 3:08P 860-928-2616 PUTNAM cT ATTCCCB 0:01:13 $ 0.00 Little, Dick

02/02 10:58A 202-582-1234 WASHINGTON DC ATTCCCB 0:02:17 $ 0.00 Little, Dick

02/03 8:55A 860-928-2616 PUTNAM cT ATTCCCB 0:00:25 $ 0.00 Little, Dick

02/08 9:22A 202-387-9887 WASHINGTON DC ATTCCCB 0:07:05 $ 0.00 Little, Dick

02/08 12:46P 860-928-2616 PUTNAM T ATTCCCB 0:02:03 $ 0.00 Little, Dick

02/16 2:32P 312-786-6705 CHICAGO IL ATTCCCB 0:01:37 $ 0.00 Little, Dick

02/18 3:08p 651-6982 UNKNOWN ATTCCCB 0:02:35 $ 0.00

Summary of Extension: 1745

Incoming s===========0utgoing============ All Calls
Total Local Long Dist Total Total

Number of Calls - 0 7 0 7 7
Average Duration/Call ---> 0:00:00 0:02:28 0:00:00 0:02:28 0:02:28
Total Duration SEE 0:00:00 0:17:15 0:00:00 0:17:15 ¢ o3 iy 5 0 B
Average Cost/Call i S 0.00 s 0.00 $ 0.00 $ 0.00 $ 0.00
Average Cost/Minute e $ 0.00 ¢ 0.00 $ 0.00 $ 0.00 $ 0.00
Total Cost of Calls —mr $ 0.00 ¢ 0.00 $ 0.00 s 0.00 $ 0.00



EHEP-Dick Little
Campus Box: 185



g

- - CATERING EVENT FORM
Sode:( ho Ma’!‘n‘iot ‘ ' Catetin
SERVICES -
———————————= - EventType @ A
Event Orientation i Date Jan. 22,99 Pick-up/Del - '
Location  Thru Line - Day Fri. Service -
Contact Dick Litle Time Dinner China/Paper o |
Phone # 1505 Fax: ~ EndTime N
Boxx: BookedBy | Vv
Dept. Education and Housing Equity Project o ! (0]
Dept.# 00813 Est# 5044 Billing # d
Street - Guaranteed - Rate $715_‘ Cc
City, State Actual# Del Charge . B
Zip - Less Deposit - #
Total $0.00
( B = Bakery, S = Salads, P = Cooks, C = Catering ) ( To transfer detail to production sheet Ctrl. T ) (Ctrl. Z)
Dept. Description Unit Desc. Price Amout
|
Extra Guests Thru Line
|
**Cashier** Please Record the Number of Guests and
Return This Sheet to the Catering Office
|
|
|
[
|
|
_Total Invoice Due $0.00

We will bill for 95% of your guaranteed count given 48 hrs. prior to your
event or actual attendance, whichever is greater.

_ Please direct any questions to the Catering Dept. at 612-330-1126.

Sodexho Marriott Service Representative 2 »

Augsburg College
Sodexho Marriott Services
2211 Riverside Box 80
Minneapolis, MN 55454

Customer Signature




[*"KEEP BEVERAGES STOCKED ALL DAY

___Total Invoice Due

-
Nk ~ . CATERING EVENT FORM -
Sodeafsl?nec Marriott Catering
= EventType | A
Event ~ ALLDAYMEETING  Date  JAN.23,99 Pick-up/Del |
Locaton E.COMMONS Day SAT Service  BUFFET
Contact ~ DICKLITTLE Time 10:00 AM China/Paper  PAPER |
Phone#  Fax End Time 6:00PM N
Box Booked By  HEIDI vV
Dept. 0
Dept.# 81300 ) Est# 50 Billing # N
Street Guaranteed Rate o ! C
City, State - Actual # Del Charge E
Zip - ___ Less Deposit &
Total $0.00
( B = Bakery, S = Salads, P = Cooks, C = Catering ) ( To transfer detail to production sheet Ctrl. T) (Ctrl. 2)
Dept. Description Unit Desc. Price Amout
BEVERAGE TABLE
ICE WATER - 0
| HoT TEA 2 | Pumps 10%9?.
\COFFEE B7Z | pump $8.50 o
!ASST. BAGLES AND MUFFINS 7 DOZ $7.00 $49.00
|

We will bill for 95% of your guaranteed count given 48 hrs. prior to your
event or actual attendance, whichever is greater.

Please direct any questions to the Catering Dept. at 612-330-1126.

Augsburg College
Sodexho Marriott Services
2211 Riverside Box 80
Minneapolis, MN 55454

Sodexho Marriott Service Representative

Customer Signature
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Request for Use of Facilities
Must be submitted to College Facilities Assistant,Christensen Center, X1104, CB #64

at least 5 working days in advance

Department or E’L{fp

Name of Organization Date of Application

Registrant &l C/K A l—f—}LE_' Telephone 530 - /96‘
Campus Box Off Campus Event

Room Eﬁg COMmMoalS Building

Allow extra time for equipment set up/take down

Day ‘FIAI Date ‘/" 23 4 50907 am.orpm. to % a.m. or p.m.
Day Sﬁﬁ- Date /’35 g/ﬂ;e 24%’7 a.m. or p.m. to ._M a.m. or p.m.

Day Date Time am.or pm. to _____ am.orpm
Day Date Time am.orpm. to ____ am.orp.nm
Day Date Time a.m. or p.m. to a.m. or p.m.
L1S0
Type of Event Expected Attendance A 'S Event Time

(See other side for planning)

Physical Arrangements

Rooms are standard arrangement unless requested. All setups requiring
rearrangment or special equipment must be finalized 5 working days before the
event. Setups are completed one half hour prior to the event unless requested.

For the services listed below, you
must contact the departments
directly:

No. Tables Stage Size [[J Information Technology - 1044

Lectern Microphone —
Table Microphone
Floor Microphone

No. Chairs ) Chalkboard
Lectern Only

Arrangement Style:

Lecture Newsprint Easel* Overhead Proj/Screen__________
U-Shape *Check in and out at Information Desk Slide Proj/Screen

Circle Other VCR/Television

Dining : pi

Square W s (] Food Service - 1126

Please diagram special setup arrangement and Audio-Visual equipment placement [ Parking - 1566

below (or attach a sheet) fw&@ [C] College Events Calendar
**indicate north or south** & Website - 1180
e

- O O;«N% -6, A\ O Security - 1717

N

3 . , A . ; Time: ILIE::()kck
GypHAD feessn/ LintH - SAT (Ot

Office Use Only
) e Parking
I\/ /VDL' Custodial
IT v

? '.'.'i-,
@q, JY ) Athletic Dept.
o O ' Athletic Fac.
fdﬂ lo %\7)0 Music
Security
You are responsible for any changes the day of the event Food Service

Other

White - Facilities Yellow - Food Service Pink - Confirmation
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2211 Riverside Avenue
Minneapolis MN 55454 USA

r_ Education & Housing Equity Project
% Augsburg College

2211 Riverside Avenue
Minneapolis,MN 55454

4

ATTN: Dick Little

Please make checks payable to Augsburg College and return a copy of the invoice with payment.

Invoice No. ? Q &001
1.D. No.

Balance Due

DATE INVOICED DATE OF SERVICE AMOUNT TAXES: BALANCE DUE
March 8, 1999 February 1999 Mpls. MN
Adm. Assistant $ 287.43
Postage 10.01
Printing 40.14
Telephone 2.48
Tech Support 140.00
Supplies 27.34
Marriott 413.00
REnt 150.00
Total Due $ 1,070.40

Please remit to the above address

Yoy, T e

Menard
Accgupitant

The college will use a periodic monthly finance charge rate of % which corresponds
to an annual percentage rate of % to compute the finance charge.

Should you discover an error in your statement bring it to our attention in writing within
30 days.

Balance due upon receipt of invoice.



Agenda with President Frame
EHEP - Augsburg Collaboration

1. Office and parking at East Hall / AVasgvRGE Pss - Address

2. Financial and accounting services - Jeff Swensen 4
Avdit ?
3. Payroll services and employee benefits £ 4 vgsbury System

4. Board meetings at Christensen Center No <chavge? Ceday Roem / Nicue

5. EHEP Program and training events using the College facilities (VCR, overhead
projector, etc.), food services, meeting spaces  paie ware

6. Augsburg representative on EHEP board of directors ~ Civeta [ - whe?

7. Phone, fax, e-mail, snail mail, copying, printing and computer services thro:.llgh College
Colleqe Netw
v'8. Creation of a Web Page - Augsburg assistance Lavra Fratitl o C hief [oversees
v webmpage dev.
9. Internship assignment with EHEP of Augsburg student Lows OLsoN
Sellers market = cae

10. Guest lecturing / part-time teaching assignment at college for EHEP director

7 11. Articles or news pieces in the Augsburg Echo or other college publications / Bﬂv‘b‘“"‘ J
* Avasgire No

*12. Augsburg community circle or sponsorship of other community circle events

* 13, ASsisT. FROM ColLLEGE DIR-. oF DEVELOPMEWNT /IDR SIMON

OTHER 2

PUT TOGETHER AN INFo. pacwer FoR PRETY.
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DEFARTMENT : Education ¢
ACCOUNT #

AN DESCRIPTION
1-80-00-81300-2028-000 Agency Fund Balarnce
EDUCATION & HOUSING EQUITY FROJECT

LONG DISTANCE

LONG DISTANCE

TOTAL FOR  1-80-00-81300-308-000

DEFARTMENT TOTAL
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