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INDEPENDENT SCHOOL DISTRICT #152
School Board Meeting
Board Room - Townsite Centre

810 Fourth Avenue South

June 11. 2001

7:00 p.m.

MISSION STATEMENT: To develop the maxim otential of every learner to thrive in a

ATTENDANCE:

Jim Cummings Anton B. Hastad

Lisa Erickson : Carol A. Ladwig
Stacey Foss Kristine Thompson

Mark Gustafson Larry P. Nybladh

AGENDA

CALLTO ORDER

Pledge of Allegiance

Preview of Agenda - Dr. Larry P. Nybladh. Superintendent

.-\P]‘t oval «

NMoved by Seconded by

Comments

Matters Presented by Citizens Other Communications
(Non-Agenda ltems)

CONSENT AGENDA

All items on the Consent Agenda are considered to be routine, and have been made
available to the Board at least two (2) days prior to the meeting: the items will be enacted
by one resolution. There will be no separate discussion of these items unless a board
member or citizen so requests. in which event that item will be removed from this agenda
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rate resolution. To the extent possible. board member inquiries

are o be made L‘::.TL"CI]_\ to the district administrauo I

TEACHING 1 FARNING MATTERS - Kovash
(1) Accepiance of Gifts - Pages 9-10
(2) Approval of Grants - Pages 11-16

(3) Approval of Contract Agreement - Pages 17-18

SYSTENM SUPPORT MATTERS - Weston

(1) Approval of Lease - Page 19

HUMAN RESOURCE MATTERS- Nielsen

(1N Approval of New Employee - Page 20

(2) Approval of Family Medical Leave - Page 21

(3) Acceptance of Resignations - Page 22

G e p ; Y 97
irtial Leave of Absence - | age o

(4) Approval of
SUPERINTENDENT MATTERS - Nybladh
(1) ~Approval of May 14 and May 29. 2001 Minutes - Pages 24-33

(2) Approval of June Claims

Quocested Resolution: Move 1o approve the Consent Agenda as presented.

Moved by Seconded by

Comments

COMMITTEE REPORTS

BUS DRIVERBUS ASSISTANT EMPLOYMENT AGREEMENT 2000-2001: Weston

Pages 36-38
g

Suogested Resolution: Move to approve the Bus Driver Bus Assistant Agreement for one

vear beginning July 1. 2000 as presented for an approximate total cost of $11,311.

Moved by Seconded by
Comments
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APPROVAL OF POLICY  Kovash

Pages 39-43

Sueeested Reselution: Move to approve the policy. Student Use and Parking of Motor

\'ehicles: Patrols. Inspeciions. and Searches ( JFGA). as presented.

ANMon L‘d b\ .\‘L\\'HJUJ h\

Comments

APPROVAL OF POLICY Kovash

Pages 44-04

- 10 approve the policy. Student Discipline (JG). as presented

NMoved by Seconded by

Comments

APPROVAL OF POLICY: Kovash
Pages 63-70

Quogested Resolution: Move to approve the policy. Communicable Diseases and

Infectious Conditions (JHCC). as presented.

Moved by Seconded by
Comments

APPROVAL OF POLICY = Kovash

Pages 71-73

Suggested Resolution: Move 10 approve the policy. Immunization Requirements (JHCB).

as presented.

Moved by Seconded by
Comments
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APPROVAL OF POLICY - Kovash

Pages 76-80

Suecested Resolution: Move to approve the policy. Search of Student Lockers. Desks.

Personal Possessions and Student’s Person (JFG). as presented.

Ao ed b\ gL‘\.\‘!]L‘.L‘d '["\

Comments

APPROVAL OF POLICY  Weston
Pages 81-100

1

Succested Resolution: Move to approve the policy. Student Transportation Safety

(EEAE). as Prfr-\.‘t‘.‘-.;'.f

Moved by Seconded by
Comments

APPROVAL OF POLICY . Kovash

Pages 101-104

Sueeested Resolution: Move to approve the policy. Instruction and Curriculum Advisory

Committee (AFE). as presented.

Moved by Seconded by

Comments

APPROVAL OF POLICY: Kovash
Pages 105-114

Suggested Resolution: Move to approve the policy. School District Copyright Policy
(EEGA). as presented

Moved by Seconded by
Comments
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APPROVAL OF POLICY: Weston
Pages 113-118

Sovested Resoluiion Move to approve the policy. Reimbursement for Travel.

Professional Mectings and Conferences (DLC). as presented.

Moved by Seconded by

Comments

APPROVAL OF POLICY: Kovash Weston

Pages 119-122

Quocested Resolution: Move to approve the policy. Tobacco-Free Environment (JFCG).

as presented

Moved by Seconded by

Comments

APPROVAL OF POLICY Niclsen
Page 123-128

Suocested Resolution: Move to approve the policy, Family and Medical Leave (GBEE). as

presented.

Moved by Seconded by
Comments

APPROVAL OF POLICY: Kovash

Pages 129-131

Suggested Resolution: Move to approve the policy. Student Disability Nondiscrimination

(JBA). as presented

Moved by Seconded by
Comments
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17 WORKERS COMPENSATION INSURANCE BID: Weston

Page 132

Succested Resolution: Move to accept the bid for workers compensation insurance from

Lakes Counirs Service Cooperative with the premium amount of $75.158.

ANMon ed b} .\".“».‘\\‘}']dc\j b\

Comments

BUSINESS AUTO INSURANCE BID. Weston

Saws 15
Page 133

Suecested Resolution: Move 1o accept the bid for business auto insurance from Bremer
Insurance-MN with the premium amount of $19.988.38.

Moved by Seconded by
Comments

BOILER AND MACHINERY INSURANCE BID: \\'85'10;‘!
Page 134 _ '

Sucgested Resalution: Move to accept the bid for boiler and machinery from Bremer

Insurance-AMN with the premium amount of $8.137.

Moved by Seconded by

Comments

HIGH SCHOOL OUTDOOR RUNNING TRACK REPAIR BID: Weston

\Move to accept the bid for the Kigh school outdoor running track

repair project recened from ATG Sports Industries in the amount of $69,400.

Moved by Seconded by
Comments
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21

HIGH SCHOOL PARKING LOT BID  Weston

pd\__'L‘ 136

Suocested Resolution: Move 1o aceept the bid for the high school parking lot project

-

received from Northern Improvement Company of Fargo. ND in the amount of $79.666.23.

AMoved by Sceonded by

Comments

HIGH SCHOOL HOT W ATER CONVERSION TANK BID: Weston
Page 137

Suocested Resolution: Move 1o accept the bid for the high school hot water cons ersion

tank project received from Quantum Associates. Inc. of Moorhead in the amount of
$62.400.

Moved by Seconded by

Comments

RECOMMENDATION FOR DIRECTOR OF SPECIAL EDUCATION AND
FEDERAL PROGRAMS Nibladh
Page 138

Suceested Resolution: Move 10 approve the recommendation of the administration that

1

Il
effective July 1. 2001, Jill Skarvold assume the position of Director of Special Education

and Federal Programs at D64, Step 8 of the Moorhead Supervisors’ Association Master

Agreement at a salary of $74.344.

Moved by Seconded by
Comments

OTHER PERTINENT ITEMS TO COME BEFORE THE BOARD

ADJOURNMENT
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Summer Band

Advanced Summer Band

Migrant School
ES\ o SPL’CE.E‘. [ L‘:

Excel Summer Program

School Board

Basic Standards Classes

Basic Standards Classes

Excel Summer Program

School Board

Basic Standards Testing

Reading
Math
Writing

ECFE
School Board
Orchestra Camp

Chamber New Educators

Breakfast
School Board

K-12 Teacher Workshops

Labor Day

K-12 Classes Begin

CALENDAR OF EVENTS

Juhh 9- 15
\-Thurs
July 10-26
T. W. Thurs
July 16

7

1 28-3]

; -
September 3

September 4

7:30-10:30 am
\Varies
7:30-10am

10 am - 12:30 pm
] -3:30 pm
Varies

Varies

g§am -4 pm
7:45-12:13 pm

7am-1pm
7 pm

7:30 - 10 am

10 -12:30 pm

7 pm

0 - 12 noon

0-12noon
9 - 12 noon

Varies

7 pm

8 am - 3 pm
7 am

7 pm

’lace
Senior High
Lincoln
Junior High
Junior High
RRALC
Robert Asp
Senior High
Probstfield
Probstfield
Robert Asp
Probstfield
Board Room
Junior High

Junior High

Board Room
Junior High

Junior High
Junior High

Lincoln

Board Room
Senior High
Holiday Inn

Board Room




MEMO #: I-01-247

TO: Dr. Larry Nybladh
FROM: Lynne K-:‘-'.-ask.:'fp\p
SUBJECT:

DATE:

The district has received a donation of $250.00 from Carol Nelson to be used for a student
council landscaping project at the Sr. High school.

SUGGESTED RESOLUTION: Move to accept the $250.00 from Carol Nelson to be
used for a student council landscaping project at the Sr. High School.




MEMO #: 1-01-246

TO: Dr. Larry Nybladh

FROM: Lynne Kovash 3 f

SUBJECT:
DATE: June 3, 20

The district has received gifts from the following business and civic groups fur use in paying
transportation costs for School Safety Patrol members to attend baseball games. This
year patrol members from Robert Asp, Thomas Edison and Riverside attended a
Minnesota Twin's baseball game on Thursday, May 17. Probstfield attended a Red
Hawk's game on May 28. These trips were arranged to give the patrol members a reward
for a job well done.

« Moorhead American Legion Post 21 $ 1500.00
« Moorhead Ladies Auxiliary 1000.00
« Education Moorhead 500.00
« Clay County Safety Council 600.00
« Teamsters Local # 116 500.00
e Riverside PTAC 500.00
» George Washington PTAC 500.00
« Thomas Edison PTAC 500.00
« Robert Asp PTAC 250.00
« Vikingland Kiwanis 250.00
« John C. Arneson Agency 100.00
e Super Value 100.00
e Lyle and Grace Clark 50.00
« Ward Muscate!l Automotive Group 50.00
« Randy's Electric 75.00
« Moorhead Kiwanis 100.00
« Probstfield Advisory Council 500.00
« St. Joseph's Home and School Assn. 59.00
. « Moorhead Knights of Columbus 300.00
SUGGESTED RESOLUTION: Move to accept the gifts as presented and direct that
letters of thanks be sent to the organizations.




TO: Dr Larry Nyblad!

aily InNyicC

FFJO]'.'I i__.\- c Kavash ‘fl;“lli_-'

SUBJECT: 2001-2002 Consolidated Application for Improving America’s
er. s A~

o I

DATE: June 5. 2001

Atiached is a budget summary and program information related to the District’'s plan for the

Improving Ame 's Schools Act (IASA) Consolidated Application. The narrative portion
includes pr ogfsm r.f'\. mation f f*' Title | and budget Information related to Tltle I, Title Il
(Eisenhower funds for math, science and technology) and Title VI (formerly block grant).

: Mo. e to approve the Consolidated Application for
Improving America’'s Schools Act in the amount of $ 8953,009.00.




IASA Application Title L1l & VI

Title |
e Part-time Title | coordinator
« Parent Involvement Activities
« Title | Teachers and Reading Recovery teachers
« Paraprofessionals (Public & Non-Public, Title | & ESL)
» Purchase of iBooks to assist with the Technology Grant
« Travel/Professional Development including the implementation of Work Sampling
« Homeless Set-aside
« Neglected or Delinquent (N&D) set-aside

General Overview:

Moorhead's Title | program Serves Washington, Edison and Riverside, Robert Asp,
MJHS, RRALC and St. Joe's. Title students are selected according to Title | district
selection criteria. Migrant, Homeless students are served in each of the schools. ESL
students are to be served if they qualify for services.

As students are selected for services, Title | teaches/paras meet with classroom teachers 1o
determine appropriate service models for individual students. Types of service models
include extended day, direct, indirect/pullout, in-class and team teaching models. Title |

funds will continue to assist the ESL program when additional staff or supplies are needed.

Title | paraprofessionals are utilized by the ESL program 10 provide extra assistance where
needed.

Title II

Title Il funds used for teacher inservice will have an impact non=public, public elementary
and secondary students. Additional staff development is needed for all staff to implement
the Standards and how student work will be scored in comparison to exemplars of the High
Standards.

This application is a continuation of Graduation Standards staff development as detailed in
our district's Implementation Manual. The initiatives will focus on the areas of Math, Science,
Reading and Technology.

Title VI

Funds will be used to provide reading materials that aré of high interest and on level with the
emergent and beginni eaders in the first three grade levels of the Spanish Immersion
Program. The mate ill include popular trade books, which are familiar to
students and have been trans [ ish. The materials will be in the Probstfield
library and available for home use, promoting literacy at home. Funds will be set aside to
promote staff Development with Spanish Immersion Program.

Title VI funds will be used to hire a Kurdish bilingual Liaison.




CONSOLIDATED APPLICATION FOR

-'.l' " ="
Farubes ;’ IMPRONING AMERICA'S SCHOOLS AC]

FAPLNI

ENERAL INFORMATION AND INSTRUCTIONS

S o 15 B N
v May 25, 2000 kot

2001 -2002

Upon request. this appicativ

NTHTORM DISTRLICS IDENTIFICATION

Disinct Nam
ey

Moorhead Area Pu

Address
310 S 4tk Ave

LEA Rep

FLSDING INFORMATION

TITLE M1

Addendum

Total
Amount

R:.';‘l'..'_‘:\. ed
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itact persons for

HILDREN FAMITIES & LEARNING REVIEW ' APPROVAL
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I MFENT OF ASSURANCES ED-002¢1-22

GENERAL:

The program propose 4 horein wil Be st . o eedare e with all appheable statutes, regulations, program plans
® the contral of funds provided i el s Joprescant and title 1o property acquired with program funds will be in a

@ the public agendy will agmunits otende and property 1o the extent required by the authorizing statules

The applicant will adopr and uss Py : T adms e these programs including:
:T‘ I prog -

L] nent of any ebliss : S0 B lawoon apendics, INsHIULIONS. OTganizanions. and other recipients responsible for camving
out y :

ied through audits, monitonng of evaluanon

<uch program conducted by or for the State Educational Agenc).

ne procedures as will ensurc proper disbursement of. and accounung for. Feder:
fund_— p-.u to sucha
The apphicant will.
® mahe reporist s SEA a=ud the Sooroiam on ey DO NOCessany to enahle such agency and the Secretary to per rform their duties under each
such pro

® mamiun :::? recards, proside su.k eferei v and tiorc agcess 10 the records as the SEA or the Secretary ma) find necess
out the SL 55 or tha S2

2d  The appheant will consult with officials of non-p
sine access to equitable services and equal :\p‘..d;:ure of funds

riment of Children. Families and Learning as reasonably may
es of Minnesota Children under IASA (lmproving Amenga

FEELE ASSURANCES:

The local education agency (LEAT wil

® inform eligible schools arm pars

® work in consultation with schoo's &y IRy S e hoolwide programs and assist schools as they implement such programs s¢ that each
school
1ate content standards and State student performance standards 1n at Jeast the areas
of

fu.l... such agency s schod! improsamant re oimihines under section 1116, including taking corrective actions under section
1116(cH2).

coordinate and collaborate. 1o the ovie + fegaih’e and necessa termined by the LEA, with other agencies providing semnvices 1o

children. youth. an

take into account the exponienis of mSId PRogianis ‘. the educationally disadvantaged. and the findings of relevant research indicaung
that services may be most effecting if fecitses vl STUGEs 1D the earliest grad:s

Title T programs described i
® are conducted 1n attendancc arixs OF s GRiIG hauing highest concentrations of low-income children:

@ will be of sufficient size. scope and dusliis W2 ity address the needs of educationally disadvantaged students 10 order that they
achieve the state’s high conient and pariomiian.e star jards 1n at least rcadms. language arts and mathematics.

will be evaluated according 1o 1y protizais Tog rding adeguate vearly pronrc<> included in the final state assessemcnt plan.
allocate resources for coordinst v ot i curriowlam under thus title W ith the regular instructional program and other nities under this act

provide maximum coordimatior boraedn seTvicd L1ded under this utle and senvices that address limited Enghsh proficiency students
with disabihtics, muigrani hoamuless neglediod and deinguem crudents to increase program effectiveness. eliminate duphcation. and
reduce fragmiontation i Tl
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MEMO #: 1-01-249

TO: Dr. Larry Nybladh

FROM: Lynne Kovashﬁ‘b

SUBJECT: Grant Acceptance
DATE: June 5, 2001

The district has received a grant in the amount of $500.00 for Education Through the Arts.
The funds will be used to purchase music CD's, Children’s literature, craft supplies and
project books and video tapes of folk lore dancing for the Spanish Immersion program at
Probstfield.

SUGGESTED RESOLUTION: Move to accept the $500.00 for Education Through the

=d to purchase music CD’s, Children’s literature, craft supplies and
project books and video tapes of folk lore dancing for the Spanish Immersion program at
Probstfield. :

LAK/smw




1-01-244
152

MEMO #:
Dr. Larry Nybladh

h Connections of Moorhead

ctions of Moorhead, Inc. to provide service to a
al assessment programming and

i
Atimn

will include vocation

riod of June 1, 2001 to December 31, 2001, The amount
4 Inc. will be dependent upon how many hours the
tudent and team decides to elicit additional hours this fall

v

D RESOLUTION: hloy

']

r the contract is dependent upon the number of

of Moorhead. | {0
- d | student and team decide to elicit additional hours




>-tions of Moorhead Incorporated
And
Moarhead Independent School District
ual Agreement For The 2001 Sc hool Year and ESY

ntr

ntract eniere
DlSlrh.. 71 52 and Connections. 2 nonprofit corporation, W itness that:

into this 22* day of May. 2001, by and between Moorhead Independent School

OBl L ——— wdA

The term of this contraziuzal agreement du” -ommence on the 1*day of June 2001, and extend
until December 31, 2001 unless otherwise m fied by the team. The agreed cost during the tull
term of the contract is as follows:
§15.10 per hour of direct care for vocatios nal assessment and programming. Indirect care
will be 0 per hour with no more then 5 hours per week being allotted.
Transporatior ‘-fihe student to the Connections job site will be provided b)
Connections staff at a rate of $8.53 per day.
Total cost of the contract, for vocational assessment, programming, and transportation is

ent works per day and if the student decides 1

st from Independent School District

Connections agrees to bill Independent ool District #1352 at the end of each month and will
proude Ind nt School District # w nh written copy of the student progress reports on
a semi annual |

_executors, administrators, successors and assigns

Joop FRY

Name Name

MM’%

aned Sl“n..ﬂu Authorized Signature

T%XEamve DIRECTOR :
itle [itle

<z MY 20

Date Date




BUSINESS SERVICES MEMO#: B01096

11"s Garden Preschool

vould like to renew their lease at Voyager. The lease will be

une 1, 2001 and continuing through \1 ' 31, 2002. The

or a total lease amount of $11,964.33.

ove the ic-aac renewal with Children’s Garden Preschool
May 31, 2002, forato tal lease amount of

MLW km




MEMORANDUM

TO: Dr. Larry %’ bladh

FROM: Ro:—%& "

DATE: June 1, 2001
SUBJECT: New Employees

The administration requests approval of the employment of the following person
subject to satisfactory completion of federal, state, and school district statutes and

requirements:

Erin Groe Elementary Spanish Immersion Teacher, Probstfield Elementary,
BA (0) $25,870.00, effective for the 2001-2002 school year.
(Replace Terri MullerDahlberg)

Suqgaested Resolution: Move to approve the employment of Erin Groe as presented.

.RN:sh




The administration requests a family/medical leave for the following person:

Jill Filipi EBD Teacher, Junior High, to begin on or around October 7, 2001
for 6 weeks as pursuant to Article 38, Section 1 of the Teachers'’
1999-2001 Master Agreement.

P e

- Suggested Resolution: Move to approve the family/medical leave for Jill Filipi,
pursuant to Articie 38, Section 1, of the Teachers’ 1999-2001 Master Agreement.

RN:sh




MEMORANDUM

TO: Dr. Larr)wybﬁadh

FROM: Ro@m

DATE: June 1, 2001
SUBJECT: Resignations

The administration requests approval of the resignation of the following persons:

Gail Fisk MMMI Teacher, Washington Elementary, effective June 1, 2001.

Diane Klein Lunchroom Helper, Edison Elementary, effective June 1, 2001.

Sugqested Resolution: Move to accept the resignation of Gail Fisk and Diane Klein
as presented.

-

RN:sh




MEMORANDUM

Dr. Nybladh

Ro Wﬂ, en

June 1, 2001

SUBJECT: Partial Leave of Absen

The administration requests approval for a Partial Leave of Absence for the following
person:

Marilyn Proulx French Teacher, Senior High, a leave of .22 FTE of her 2001-2002
contract. pursuant to Article 42, Section 1 of the Teachers' 1999-

sTata

2001 Master Agreement.

Suggested Resolution: Move to approve the Partial Leave of Absence for Marilyn
Proulx, pursuant to Article 42, Section 1 of the Teachers' 1999-2001 Teacher
Agreement.

RN:sh




REGULAR MELTING

BOARD OF EDUCATION

INDEPENDENT SCHOOIL DINTRICT #1352
TOWNSITE CENTRI

MAY 14,2001

PAGE 1

MEMBERS PRESENT: Jim Cummings. Lisa Erickson. Stacev Foss. Mark Gustafson, Anton
B. Hastad. Carol A. Ladswig. and Dr. Larry P. Nvbladh.

MEMBERS ABSENT: Kristine Thompson

CALL TO ORDIR: Chairman Cummings called the meeting to order at 7 p.m. and led evervone

ttendance with the : legiance.

Chairman Cummings noted that the Board had hosted a retirement tea prior to the School Board

meeting for seven school district employ

PREVIEW OF AGENDA: Superintendent Nybladin recommended the agenda proceed as

printed.

APPROVAL OF AGENDA: Hastad moved. seconded by Gustafson. to approve the agenda as
presented. Motion carried 6-0

WE ARE PROUD:

*** We Are Proud ot 4¥ students from Moorhead Junior High School who participated in the
2001 Midwest Talent Search conducted by the Center for Talent Development at Northwestern
University. Two Moorhead eighth-grade students scored at the 99th percentile of the 22,000
students who participated in the talent search from our eight state region: River Finken on the
SAT and Cassie Palmer on the ACT. Top seventh-grade scorers were Dana Rognlie on the SAT
and Cathryn Nelson on the -

This is the seventh vear that students from Moorhead Junior High School have participated in
the Midwest Talent Scarch  Over half of the Moorhead students participating this year scored at
or above the level required for admission to our local colleges. The Junior High Gifted Talented
advisor is Lois Brown




REGULAR MEETING

BOARD OF EDUCATION

INDEPENDENT SCHOOL DISTRICT #152
TOWNSITE CENTRLE

MAY 14, 2001

PAGE 2

% We Are Proud of two Moorhead High seniors. Nathan Burgess and Adam Garberg. who

competed in the state fing 1< of the Ford AAA Automotive Trouble Shooting Contest on May 2

in Minneapolis. They were onc of the top ten teams competing from Minnesota high schools.
The students diagnosed and repx iired all the problems ina "bugged" 2001 Ford Mustang. Their
vehicle was one of enly three perfectly repaired vehicles. They finished first in the written test
portion of the contest and third overall.

Moorhead also e"ncd a "power train” (engine. transmission. differential, rear axle) for the auto
program by h ¢ highest total written test scores for all eight students to took the written
portion of the test. D.:r\ in Miller is the team coach.

% Ve Are Proud of the Probstfield " Anonymously Yours' ' Destination Imagination team for
placing first in the Minnesota state Destination Imagi nation tournament on April 21, 2001. The
students will now represent \{oorhead and Minnesota in the 2001 Destination Imagination
World Finals May 23-26 at the Uniy ersity of Tennessee in Knoxville. Over 700 teams will be
participating in the World Finals
Team members are Jessica Bil - Katie Cole. Laura Gonshorowski, Elisabeth Hanson, Andrea
Haugen, Karly Pierce. an ‘\1.; an Wixo. Maggie Hanson is the team manager. The students put
in numerous hours to create an original play about an anonymous artist. They recreated a piece
of artwork, composed music. designed sets, and painted unique blankets as part of their
costumes.

Destination Imagination is an \nternational program dedicated to the enhancement of creative
problem solving. team and sportsmanship skills

MATTERS PRESENTED BY CITIZENS/OTHER COMMUNICATIONS: None.

CONSENT AGENDA: Hastad moved. seconded by Gustafson. to approve the following items
on the Consent Agenda:

Gifts - Accept the fn]imx'in-' gifts: $2.165.50 from George Washington PTAC for field trips and
Elison die cut supplies: $2: 3 memorial from Dee Pretty to be used for the Probstfield Guided
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BOARD OF EDUCATION
INDEPENDENT SCHOOL DISTRICT #152
TOWNSITE CENTRE
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PAGE 3

Reading Library to purchase books: and $75 Texas Instruments Super Speak and Math from

Danelle Walker for use in the Spanish Immersion program located at Probstfeld School.

Carl Perkins Funding - Accept $4.300 for one digital video camcorder and one video data

roiector from Carl Perkins funding through Lakes County Service Cooperative for the
pPrQj E £ 3 f
Moorhead Hich Business Occupations and Work Experienced Disadvantaged Program.

Leass - Approve the lease renewal for use the Convent Building (except for the chapel). 821 14th
Street North . with Moorhead Church of Christ beginning June 1, 2001 and continuing through
Mav 31.2002. for a tetal lease amount of $11.000

- Approve the bid received from Advanced Methods of Fargo. North Dakota for a

Copier Bid

total cost of S237.759,

Sports Center Lease Addendum Agreement - Approve the ground lease addendum with the city

f Moorhead far the Sports Center to allow the city to refinance revenue bonds in the future as

i

well as lower the current annua! payment.

Contracted Bus Service Bid - Authorize the advertisement for bids for School Bus

Transportation Services for the 2001-02 and 2002-03 school years with possible renegotiation

for 2003-04 and 2004-03 school years.

Upgrade Bid - Authorize the advertisement for bids relating to the purchase and installation of

variable speed drives and controller upgrades for air handling units at the high school.

Track Repair Bid - Authorize the advertisement for bids on repairs to the high school running

track.

Conversion Tank Bid - Authorize the ady ertisement for bids on three hot water conversion tanks

for the high school

Parkine Lot Bid - Authorize the advertisement for bids on the high school parking lot resurface.

26
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New Emplovees

Renee Renney - Junior Ii:;l'- Food Service. $7.00 per hour. 2.75 hours daily, effective April 16.
2001. (Replace Cynthia Knutson)

Vicki Nelson - COTA. EIS. B23 (0-2) $10.90 per hour, 6.5 hours daily, effective May 21. 2001.
(Replace Alyson Erbes)

Resignations :

Carol Bennett - English Teacher. Senior High, effective at the end of the 2000-2001 school year.
Ruben Garcia - S Ludm Resource Coordinator, Senior High, effective May 31, 2001.

Chad Hagen - AS'400 Sy stems Analyst. Townsite Centre, effective May 11, 2001.

Carey Lyon - Title | Paraprofessional. Junior High, efiective April 30, 2001.

Familv/Medical Leave

Stacy Schroeder - Special Education Teacher, Edison Elementary, to begin approximately August
19. 2001 and fast 6 weeks. pursuant 10 Article 38, Section 1 of the Teachers’ 1999-2001 Master
Agreement.

Minutes - Approve the April 9 and April 23. 2001 minutes as presented.
Claims - Approve the May Claims. subject to audit, in the amount of $347,799.14.

General Fund: $277.085.68
Food Service: 19.858.36
Transportation: 19.908.23
Community Service: 9,039.94
Capital Expenditure: 21.896.28
Townsite Centre: 10.65
TOTAL 347.799.14

Motion carried 6-0.

2/
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COMMITTEE REPORTS: Bricf reports were heard rr.gdrdmf* the Youth Advisory Council.

Activities Council. Joint Powers Cor

meelngs.

QCH()O[ B(MRD STAFF DIALOGUE: (This section is an effort on the part of the Board to

t the first meeting of each month with invited staff

Ic pTCC«Lﬂ tatives on a wide va riciy of programs and ISSULS,]

ic third- and fourth-graders from Moorhead took first place at

ion I:‘.'.‘;‘_'f'.'..-,'.:. n competition. With their victory they won the opportunity 10
esent ,\hworhcau and the State of Minnesota in the 2001 Destination Imagination World
Finals at the Universits of Tennessee in Knoxville. Team members Jessica Biller, Katie Cole.

Laura Gonshorowski. Faa\s.b-:z‘.:- Hanson. Andrea Haugen. Karly Pierce, and Megan Wixo

explained how they presented their creative problem solving. team and sportsmanship skills.

Work Sampline ~Sarah King and Sandy Kortan presented information on Work Sampling and a

1

timeline for continued implementation in the school district. Kindergarten teachers at
Washington and Edison have been using the work sampling syvstem for Title 1 students.

RESOLUTION PLACING TENURED TEACHERS ON UNREQUESTED LEAVE OF
ABSENCE: Foss moved. seconded by Hastad. to approve the final placement of tenured
teachers on unrequested leave of absence according to M.S. 122A.40, Subd. 10 and Article 22.
Section 1 and 2 o* the curren: Master Agreement between the School District and the exclusive
Education Moorhead representative. The teachers are: Chris Haugen. Brian Mever and Sandy
VanDyke. Motion carried 6-0.

RESOLUTION PLACING ELEMENTARY ASSISTANT PRINCIPAL ON
UNREOUESTED LEAVE OF ABSENCE: Gustafson moved, seconded by Erickson. to
approve the resolution placing tenured elementary assistant principal, Bert Chamberlain, on

unrequested leave of absence due to discontinuance of position pursuant to M.S. 122A.40. Subd.
11. Motion carried 6-0)
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OTHER PERTINENT ITEMS TO COME BEFORE THE BOARD: Board member Ladwig
will represent the Board on the interview team for the special education director position

scheduled for the week of May 21st. Board member Foss will represent the Board on the
P

Community Task Force Membership Selection Committee commencing approximately June I,
2001.

CLOSE PUBLIC MEETING: Ladwig moved. seconded by Foss, to close the public meeting at
7:37 p.m. pursuant to M.S. 471.70% 10 conduct the Superintendent’s annual evaluation. Motion
carried 6-0.

The meeting recessed at 7:38 p.m.. the Chair reconvened the meeting at 7:48 p.m.

OPEN PUBLIC MEETING: Foss moved. seconded by Gustafson, to reopen the public meeting
at 9:54 p.m. Motion carried 6-0.

ADJOURNMENT: Hearing no objections. the meeting adjourned at 9:55 p.m.

Carol Ladwig, Clerk
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MEMBERS PRESENT: Jim Cummings, Lisa Erickson, Stacey Foss, Anton B. Hastad, Carol A
Ladwig, Kristine Thompson. and Dr. Larry P. Nybladh

MEMBERS ABSENT: Mark Gustafson

CALL TO ORDER: Chairman Cummings called the meeting to order at 7 p.m and led evervone

in attendance with the Pledge of Allegiance

PREVIEW OF AGENDA: Superintendent Nybladh recommended the agenda proceed as
printed

APPROVAL OF AGENDA: Ladwig moved, seconded by Foss, to approve the agenda as

presented Motion carried 6-0

WE ARE PROUD:

***x \WWe Are Proud o‘".kiu Lahlum, Moorhead Senior High mathematics teacher, for receiving the
Rose-Hulman Outstanding Teacher Award The Rose-Hulman Outstanding Teacher Award 1s an
award given annually to mathem atics and science teachers in the United States. The winner or

winners are cho_m. ?.- the faculty and staff of the Rose-Hulman Institute of Technology located

in Terre Haute, Indiana Ra‘\ Hulman is the highest rated college or university in the nation
specializing in mathematics, science or engineering related curriculum Recognition of the
Outstanding Teacher Award took place at an Honors and Awards Banquet and included a $500
honorarium to cover travel expenses

x2* We Are Proud of two Moorhead High School teams that competed in the second annual
Great Plains Economics Challenge at Minnesota State University - Moorhead in April. The team
of Troy Seelhammer, Todd Seelhammer, Ryan Schumacher, Robert Bekkerus, and Chris Richards
placed first in the large school category

By placing first. the team qualified to compete in the May 21, 2001, division contest
at the Federal Reserve Bank in Minneapolis
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The Challenge required students to plete a four-part test of economics knowledge covering
micro and macroeconomics. global economics. and current economic events.

Senior Chris Richards won first place ir. the individual competition for having the highest
individual score on all four tests. Senior Troy Seelhammer took second place and junior Same
Boggs received fourth in the individual competition.

Moorhead High teacher Brian Dinda serves as coach for the economics team.

#*%* We Are Proud of the sixth-grade team from Robert Asp for placing first out of 60 teams in
Minnesota in this year s \finnesota Mathematics League competition. Team members are
Andrew Chen. Pau!l Lillehaugen. Moriah Thielges. Spencer Hilde, Andrew Burns, and Sebastian

Wal.

The Robert Asp team finished with 136 points ahead of second place Wayzata Central Middle

School with 151 points. In the individual competition, Andrew Chen placed first in the state and
Paul Lillehaugen placed third in the state.

Students in Rick Eidsness and Shari Krchnavy's advanced math classes take the 30-minute

individual test for the math league competition.

- %% We Are Proud of ten Moorhead High School students who qualified for the May 3, 2001,
State History Day.

At the State History Day competition. Sarah Anderson received the "Women in History" award
for her individual performance, "Courage: A Girl, A Plane, A Dream." Carissa Wolf received an
honorable mention for her individual performance, "The True Story of Alaska’s Interior." Sara
Helgren, Holly Burd and Barbi Strnad received an honorable mention for their group performance,
"Minnesota Steps for Suffrage: A Woman's Frontier."

The other students who qualified for State History Day were Krista Bauman in exhibit, Katie
Torpen in exhibit. and Kim Le. Molly Dowling and John Anderson in group documentary.




REGULAR MEETING

BOARD OF EDUCATION
INDEPENDENT SCHOOL DISTRICT #152
TOWNSITE CENTRE

MAY 29, 2001

PAGE 3

The state competition is part of the National History Day program. Students study topics
related to an annual theme and present their research in the form of papers. media presentations.
performances or exhibits. This year. <'udcn'< completed projects pertaining to the theme
Frontiers in History. Moorhead High teacher Paul Berggren serves as coach for the students.

MATTERS PRESENTED BY CITIZENS/OTHER COMMUNICATIONS: None.

CONSENT AGENDA: Hastad moved. seconded by Thompson. to approve the following i1tems

on the Consent Agenda:

Gift - Accept a $120 gift from the Altrusa Club of Fargo to pay GED test fees for disadvantaged
aGults in our community and a $12.65 gift from Bert Chamberlain for use in the Targeted Services
program.

Milk and Bread Bids - Approve authorization to advertise for bids for milk and bread products

for the 2001-2002 school term.

Earlv Retirements

Jace Lahlum - Math Teacher. Senior High, effective May 31. 2001, pursuant to Article 35,
Section 1. Subd. 2 of the Teachers® 1999-2001 Master Agreement.
Carol Gallatin - MSMI Paraprofessional, Robert Asp, effective August 31, 2001.

Resignations

Patty Gulsvig - Social Studies Teacher. Junior High. effective at the close of the 2000-2001
school year.

Ramona Svercl - MMMI Teach~ " n'a=1Hsh offective T

Lynette Hallman - Secretany. C ominiald Foucauon, cules, ¢ My 24,101

Gloria Hemandu - Hall Monitor, hm or Hlf*h effective June 1, "001

Becky Brockberg - Food Service. Junior High, effective at the end of the school year.
Bernice Whaley - Food Service, Riverside School. effective at the end of the school year.
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Family Medical Leave
Jane Butler - Special Educauon Teacher. Washington, 10 begin immediately until released by
physician.

Motion carried 6-0

COMMITTEE REPORTS Brief reports were heard regarding the Policy Review Committee

and Instruction and Curriculu

SI’PERI_\'TENDE.\'T'S ANNUAL EVALUATION: Foss moved, seconded by Erickson, to
record that pursuant to M S 171 705 the Superintendent’s Annual Evaluation was completed on
Monday, May 14. 2001 Motion carried 6-0.

FIRST READING OF POLICIES The Board conducted a first reading of the following
policies: Student Use and Parking of Motor. Vehicles, Patrols, Inspections, and Searches (JFGA);
Student Discipline (JG). Communicable Diseases and Infectious Conditions (THCC),
Immunization Requirements (THCB): Search of Student Lockers, Desks, Personal Possessions
and Student Person (JFG). Student Transportation Safety (EEAE), Instruction and Curriculum
Advisory Committee ( AFE). School District Copyright Policy (EEGA), Reimbursement for
Travel, Professional \Meetings and Conferences (DLC), Tobacco Free (JECG), Family and
Medical Leave (GBEE). and Student Disability Nondiscrimination (JBA).

SENIOR HIGH SOUND SYSTEM BID AUTHORIZATION Ladwig moved, seconded by

Foss, to authorize the advertisement for bids on an upgrade to the sound system at the Senior
High School Auditorium Motion carried 6-0

SECONDARY SUMMER SCHOOL PROGRAMS. Hastad moved, seconded by Foss, 10
receive the Secondary Summer School Program information as presented and to approve the
employment of summer school staff contingent upon student enrollment. Motion carried 6-0.
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Cl'RRFNT-’Fl"I'l’ﬁ_l'__l_—‘-_\_(_’ll_,ﬂ Y ANALYSIS: Hastad moved. seconded by Thompson, to

advertise for proposals ot an cducational facility analysis. Motion carried 6-0.

EXCEL SUMMER PROGRAM Ladwig moved. seconded by Erickson, to approve the Excel
Summer Term as described and viring of teaching staff contingent upon enroliment. Motion

carried 6-0.

SPECIAL EDUCATIC )N EXTENDED SCHOOL YEAR PROGRAM: Thompson moved.

seconded by Foss. to recenve the Special Education Extended School Year Program information

and to approve the employment of extended school year staff contingent upon student

enrollment. Moton carried 6-0.

BASIC STANDARDS TESTING REPORT: Kovash provided a power point presentation

regarding Basic Qtandards testing which included the 8th grade testing results in mathematics and

reading and 10th grade testing in writing. Kovash also presented information and results for
current 9-12th grade students. along with opportunities for remediation and additional testing as
needed

OTHER PERTINENT ITEMS TO COME BEFORE THE BOARD: None.

CLOSE PUBLIC MEETING Foss moved. seconded by Thompson. 10 close the public meeting
at 8:15 p.m.. pursuant 10 \{.S. 471.705 for the purpose of discussing negotiations strategies.
Motion carried 6-0.

The meeting recessed at 8:16 pm.: the Chair reconvened the meeting at 8:20 p.m.

OPEN TUBLIC MUTTINC: I osc moved, seconded by Erickson. to reopen the public meeting
at 9:35 p.m. Motion carried 6-0

Cummings reminded Board members attending the graduation ceremony scheduled for Sunday.
June 3. at the Concordia Field House 10 be there at 1:30 p.m.

34
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ADJOURNMENT: Hearing no objections. the meeting adjourned at 9:38 p.m.

Carol Ladwig, Clerk
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10 Dr. Larny Nybladh

FROM: R E’gbfl sen

DATE: May 31, 2001
SUBJECT: Bus Driver/Bus Assistant Employment Agreement 2000-2001

The Bus Drivers/Bus Assistants, represented by the Minnesota School Employees
Association and District Administration have bargained in good faith and reached
agreement on a one year, cash only, contract for FY 2000-2001 beginning July 1, 2000
and ending June 30, 2001. The increase is 5% on their current wage base and

comes to approximately $11,311 00 for the year. Continuing negotiations are:in
progress for an additional two (2) year contract. The agreement is attached.

Suaaested Resolution: Move to approve the Bus Driver/Bus Assistant agreement for
one year beginning July 1, 2000 as presented for an approximate total cost of
$11,311.00.

RN:sh




Bus Drivers/Bus Assistants
2000-2001 Agreement

The Moorhead Area School District and the Minnesota School Employees Association,
representing the Bus Drivers/Bus Assistants hereby agree to the following:

A one-year contract for the bus drivers/bus assistants specified in this agreement.

The one-year contract is a wages-only contract, for those hereby named, in the amount of
five percent (5%¢) to be added to their current wage and the difference multiplied times the
number of hours worked between July 1, 2000 and June 30, 2001. The hourly difference
for each employee is specified in this Agreement.

The pay difference will be paid to the affected employees at the end of July, 2001 on

1 1

their regular pay check

The employees included in this Agreement, along with the pay difference to be paid and
added to their base as specified above, include:

Name Pay Difference

Aagenes, Darla $0.51
Bowser, Kevin $0.49
Ensrud, Jeffrey $0.49
Hillstrom, Keith $0.49
Huck, Gany $0.49
Husel, Mike $0.49
Jacobson, Bradles $0.49
Johnson, Eileen $0.49
Mueller, Lynn $0.51
Pavola, Kevin $0.49
Schermerhomn, Leshe $0.49
Sumstad, Michell $.049
Gerlach. Barbara $0.46
Gerlach, Lisa $0.46
Melander, Shirley $0.46
Parr, Kari $0.46
Pitzel, Rose $0.50
Prudhomme, Dale $0.46
Prudhomme, Thelma $0.46
Sellent, Carol £0.46
Teiken, Judith $0.48
Truscinski, Mclhissa $0.46
Umlauf, Gwen $0.49
Zcebley, Frank $0 .46




Bus Drivers/Bus Assistants
2000-2001 Agreement
Page 2

This is the complete agreement between the two parties for the period covering July 1,

2000 throuch June 30,

Dated at Moorhead, MN

Minnesota School Employees

Association

By: Negotiations Chair

By: MSEA Field Representative

By: Superintendent




MEMO #: S-01-104

TO: School Board

Dr. Larry P. Nybladh., Superintendent

June 5. 2001

Approval of Policy

Attached please find the policy, Student Use and Parking of Motor Vehicles;
Patrols, Inspections and Searches (JFGA).

Sucoested Resolution: Move to approve the policy, Student Use and Parking of

Motor Vehicles: Patrols, Inspections and Searches (JFGA), as presented.

LPN:mde
Attachment
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POLICY OF THE SCHOOL BOARD. MOORHEAD. MN

DISTRICT CODE: JFGA
DATE ADOPTED:
REVIEWED REVISED

STUDENT USE AND PARKING OF MOTOR VEHICLES: PATROLS,
INSPECTIONS AND SEARCHES

1. PURPOSE

The purpose of this policy is to provide guidelines for use and parking of motor vehicles by

students in school district locations. to maintain order and discipline in the Moorhead Area

Public Schools and 1o protect the health. safety and welfare of students and school personnel.

II. GENERAL STATEMENT OF POLICY

It is the policy of the Moorhead Area Public School District to allow the limited use and parking

of motor vehicles by students in school district locations. It is the position of the school district

that a fair and equitable district-wide student motor vehicle policy will contribute to the guality

of the student's educational experience. will maintain order and discipline in the schools. and will

protect the health. safetv and welfare of students and school persorinel. This policy applies to all

students in the school district.

III. DEFINITIONS

A. "Contraband" means anv unauthorized item possession of which is prohibited by school

district policy and ‘or law, It includes but is not limited to weapons and "look-alikes." alcoholic

beverages. controlled substances and "look-alikes." overdue books and other materials belonging

to the school district. and stolen property.

B. "Reasonable suspicion” means that a school official has grounds to believe that the search will

result in evidence of a violation of school district policy, rules and/or law. Reasonable suspicion

may be based on a school official’s personal observation, a report from a student, parent or staff

member. a student’s suspicious behavior, a student’s age and past history or record of conduct

both in and out of the school context. or other reliable sources of information.




C. "Reasonable scope’ means that the scope and or intrusiveness of the search 1s reasonablv
related to the obiectives of the search. Factors 10 consider in determining what i
of the suspected infraction, the reliability of the information. the

iatence of exigent circumstances necessitating an

idence). ar

access to suc
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IV. STUDENT PARKING OF MOTOR VEHICLES IN SCHOOL DISTRICT
LOCATIONS

Studen ermitted to park in a school district location as a matter of privilege, not of right.

Students driving motor vehicles to Moorhead Senior High School may park the motor vehicle in

arking lot designated for student ino onlv. Students will not park vehicles in driveways

or in other desionated areas. |€.€. staff. visitors or busing |

OLS. INSPECTIONS AND SEARCHES

School officials may conduct routine patrols of school district locations and routine 'mspections

JI v

of the exteriors of the motor vehicles of students. In addition, the interiors of motor vehicles of
| officials have

students in school district locations may be searched when schoo a reasonable

dalbaay —

uspicion that the search will uncovera violation of law and/or school policy or rule.

suspicion that the seareh == ===

A. Patrols and Inspections.

_________————4—-_—___-

School officials may conduct routine Qatrols of student parking lots and other school district

locations and routine inspections of the exteriors of the motor vehicles of students. Such patrols




and inspections may be conducted without notice. without student consent, and without a search

warrant.

B. Search of Interior of Student Motor Vehicle.

The interiors of motor vchicles of students in school district locations. including glove or trunk

compartments. may be searched when school officials have a reasonable suspicion that the sear*h

will uncover a violation of law and ‘or school policy or rule. The search will be reasonable in its

scope and intrusiveness. Such searches may be conducted without notice. without consent. and

without a search warrant._ A student will be subject to withdrawal of parking privileges and to

discipline if the student refuses to open a locked motor vehicle under the student's control or its

C. Prohibition of Contraband and Interference with Patrols, Inspections. Searches and /or

Seizures.

It shall be a violation of this policy for students to store or carry contraband in motor vehicles in

a school district location or to interfere with patrols. inspections. searches and/or seizures as

provided by this policy.

D. Seizure of Contraband

-

If a search vields contraband. school officials will seize the item and may turn it over to legal

officials for ultimate disposition when appropriate.

E. Dissemination of Policy

-

A copv of this policy will be printed in the student handbook or disseminated in any other way

which school officials deem af

VIE. ESAND-GUDEHINESSTUDENT USE OF MOTOR VEHICLES

Students are permitted 10 use their vehicles during assigned lunch period for off-campus

purposes. or for off-campus <chool procrams during assigned times. Operating a motor vehicle on

school property is a privilege not a right and necessitates safe driving in accordance with the law

and conditions.




VIIE VIOLATIONS

A student found to have violated this policv and/or the directives and guidelines implementing it

shall be subject to withdrawal of parking privileges and/or to discipline in accordance with the

school district's Student Discipline Policy, which mav include suspension. exclusion. or

expulsion. In addition. the student may be referred to lecal officials when appropriate.

Legal References: U S. Const.. amend. 1V

Minn. Const.. art. 1. 10

Minn. Stat. 123B.02 (Independent School District Specific Powers and Duties)
New Jersev v. T.L.O.. 469 U.S. 325. 105 S.Ct 733. 83 L.Ed.2d 720 (1985

Cross Reference: Moorhead Policy #6% JFCH Drug-Free Workplace/Drug-Free School
Moorhead Policv JFG Search of Student Lockers. Desks. Personal Possessions and Student's

Person
Moorhead Policyv #< JG Student Discipline




MEMO #: S-01-105

TE): School Board

2

FROM: Dr. Larry P. Nybladh, Supcrimcndcr;'-?/I

DATE: June 5, 2001

RE: Approval of Policy

Attached please find the policy, Student Discipline (JG).

Succested Resolution: Move to approve the policy, Student Discipline (JG), as

presented.

LPN:mde
Attachment




POLICY OF THE SCHOOL BOARD, MOORHEAD, MN
DISTRICT CODE: #:1G

DATE ADOPTED: 06/13/89

REVISED: 06/08/98

STUDENT DISCIPLINE

Jt-is-the-position-of-the-Sehoot Beard-ofDistret#+52 Moorhead Area Public Schools believes

that learning can best take place in an environment which is orderly, safe, stimulating, and which
enables all students to develop to their fullest potential. The atmosphere of the school must
promote fairness, courtesy. honesty, and respect among students, school personnel, and
community members.

It is the goal of the Discipline Handbook to promote growth in self-discipline and responsibility.
In addition to state and federal law, it is understood that rules and regulations will be necessary.
To be useful, they must be clearly understood by everyone involved, administered consistently
and fairly, with consequences which are appropriate to the problem. While the Discipline
Handbook developed within Distrret-#+52 Moorhead Area Public Schools will relate to activities

within the school setting. the ultimate responsibility for growth in self-discipline is a cooperative

effort of students, school personnel, home, and community.

II. RIGHTS AND RESPONSIBILITIES OF STUDENTS

These statements under Rights and Responsibilities of Students, which apply to students of all
ages, are not expected to cover every situation which may arise. Rights are "just claims or
privileges.” Responsibilities are defined as "obligations or duties."

Rights of Students

Every student has the right...

1. To citizenship in the school community as granted by the U.S. Constitution and the State of
Minnesota. Civil rights may not be abridged, obstructed, or in any other way altered, except in
accordance with due process of law.

2. To freedom from harassment due to gender, religion, culture, disability, race, sexual orientation,
and/or age and to seek redress of such infractions by reporting such harassment to a principal,




counselor. teacher. or other school official.

3. To fair. consistent and uniform of application of rules without discrimination or bias within
the learning environment.

4. To air grievances, problems and concerns through legitimate channels and to propose changes
in rules or policy through channels provided by the schools for all students.

5. To express opinions and feelings as well as criticisms without violating the rights of others and
to make choices through appropriate means.

6. To privacy regarding school records consistent with legal requirements.
7. To privacy and security in his’her person, papers, and effects.

8. To be informed orally or in writing of any disciplinary charges and corrective measures in a
manner consistent with the Pupil Fair Dismissal Act.

9. To be allowed to present his’her version of an incident in question in a fair hearing before any
consequences are determined.

10. To expect a safe, stimulating. and productive learning envirohment without interruptions.
disruptions, or distractions from within or without the classroom setting.

11. To have equal access to student activities and organizations.

12. To be informed of all policies. rules. and regulations he/she shall be expected to follow in the
classroom, building, and district via an easily understood form using written, visual, and oral
approaches as necessary.

13. To homebound instruction when extended absence is due to medical reasons.

14. To make up within prescribed timelines work missed during any excused absence without
discrimination or harassment.

15. To be treated with dignity and respect by all members of the school community.
16. To avail himself/herself of the counseling services provided by the school district.

17. To choose his/her own manner of dress and personal grooming unless it presents a clear

4o




danger to students' health and safety, causes a clear interference with work, creates disorder in the
learning environment, promotes illegal activities, or interferes with the rights of other students.

18. To expect authority to protect these rights.

Responsibilities of Students

Every student has the responsibility...

1. To assist in efforts to establish and maintain a safe, stimulating, and productive learning
environment in the school society.

2. To abide by accepted standards of good conduct and discipline while participating in any
school function or activity and while going to and from school, whether riding on public or
private conveyance, or walking.

3. To know and comply with school rules and regulations and school district policies established

by local school boards. AP-Statate120-6—1974

4. To refrain from disruptive behavior which may interfere with a teacher's right to teach and a

student's right to learn.
5. To attend regularly scheduled class sessions as established by the schools.

6. To bring class materials required for daily classroom use and to complete assigned class work
on time and according to instructions given by teacher.

7. To accept the authority of school personnel on school property, during school-sponsored off-
campus events and on school transportation.

8. To follow policy and regulations during school-sponsored activities in or away from school
regardless of time or place.

9. To obey all safety regulations in the educational setting.
10. To use appropriate language and to avoid cursing, profanity, or vulgarity.
11. To refrain from the use or threat of physical force, verbal abuse, threats, blackmail, the use,

sale, or exchange of alcohol or any illegal drugs, smoking, stealing, vandalism, and other illegal
activities.




12. To refrain from bring ing onto school property or to school-sponsored events any materials or

items which would cause. or tend to cause, a disruptive activity or endanger the health of
students or other persons. Students should note that lockers are school property and may be
searched without cause Of notice. Searches may be conducted under the authorization of the
principal or a represen ative designated by the principal. Search of an area assigned to a student
shall be made in the presence of an adult witness and, if practicable, 1n the presence of the
student. Tllegal items will be seized by school anthorities, and police wil' be notified. Items which
are used to disrupt or interfere with the educational process will be removed from the student’s

possession.

13. To discuss grievances. problems. or concemns with school staff.

14. To report to a school official any incidents of harassment Of illegal activity.

[11. SCHOOL AND COMM ~ITY RESPONSIBILITIES

The maintenance of a school climate conducive 1o learning.working. and living is shared by the
parent and/or guardian. students. all school personnel, and community members. Each is expected
to work positively toward this goal. to respect individuality and responsibility of each person.

and to deal effectively with misunderstanding or misbehavior.

School Board Responsibilities

1. To establish a discipline policy for the Moorhead Public Schools.

2 To hold the appropriate school employees responsible for the supervision of the behavior of

students while legally under the supervision of the school.

3. To insure the fair and consistent application of the Discipline Handbook.

4. To require that each principal. teacher, bus driver or other employee having direct
responsibility for student behavior will prepare or agree to a written plan for discipline that
meets their needs and meets the approval of their immediate supervisor or administrator.
Parent/Guardian Responsibilities

1. To assume the legal responsibility for the behavior of their son/daughter.

2 To teach the student sel -discipline and respect for authority.




3. To familiarize themselves and their children with the Discipline Handbook, building
handbooks, and other regulations.

4. To see that the student is ready to learn and has the necessary supplies.

5. To see that the student attends school regularly at the appointed time and to notify the school
whenever their son/danghter is or will be absent.

6. To help maintain communication with the school by bringing matters of concern to the
attention of the principal. the teacher, a guidance counselor, school nurse, or other appropriate
school personnel.

7. To provide the school with a current telephone number and address where the parent/guardian
can be reached during the school day.

8. To cooperate with the school for the benefit of the student and meet with school officials as
requested.

Central Administration Responsibilities

1. To give counsel-aevises P and support to the teachers and building
administrator.

2. To require that all schools follow the school Discipline Handbook in accordance with
established policy.

3. To insure the consistency of the application of the Discipline Handbook, the written discipline
plans, and regulations in the school system.

4. To keep on file and periodically disseminate up-to-date copies of Independent School District
#152 Discipline Handbook.

5. To keep the superintendent informed of serious behavior problems and of the assistance given
in correcting problem situations.

6. To notify all personnel in writing of their responsibilities relating to student behavior.

Building Administrator Responsibilities

1. To be responsible to the superintendent in implementing the established discipline policy and
building discipline plans.
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2. To establish and implement rules and regulations governing conduct of students which are
consistent with the Minnesota Statutes and School Board policies.

3. To confer with each individual teacher and to keep on file the agreed-upon individual discipline
plans.

4. To be readily available to handle discipline in an emergency.

5. To appoint a designee from the certified staff to assume authority in the building
administrator's absence.

6. To delegate appropriate duties to the assistant principal.

7. To be responsible for informing students, parents or guardians, and community groups of the
current rules and regulations.

8. To be responsible for discussion of the rules, rights, and responsibilities with students during
their first week of school.

9. To impose suspension consistent with the Pupil Fair Dismissal Act-ef3074{asamendedy.

10. To recommend to the superintendent the exclusion or expulsion of a student if necessary.

11. To assure that all system wide regulations and school rules regarding discipline are applied
consistently.

12. To take prompt corrective action for referred violations of discipline regulations.

13. To inform the parent/guardian and involved staff members, when appropriate, of actions
taken for referred violations.

14. To inform the parent’guardian. upon request of measures taken to insure
student's rights and safety.

15. To report all illegal activities to appropriate authority as required by law or as necessary to
maintain school discipline and order.

16. To take responsibility for and custody of a pupil removed from class.

17. To confer at least annually with the licensed employees in a school building to review the




Discipline Handbook and discuss whether its provisions have been enforced.

Teacher Responsibilities

1. To encourage students to develop self-discipline and respect for authority.

2. To treat students with dignity.

3. To recognize individual differences among students.

4. To prepare a written plan for discipline that meets his/her needs and confer with the principal
regarding the acceptability of the plan. These rules shall be posted in the classroom and given to
students.

5. To inform parents’guardians through standardized notification of student deficiency.

6. To ensure the enforcement of school rules as listed in the student handbook.

7 To exercise restraint, good taste in their expression and refrain from the use of inappropriate
expressions.

8. To use such reasonable measures as may be necessary 1o maintain a safe and orderly
environment in the classroom. in the school building, on school property, and at school functions.
A teacher has the authority to remove pupils from the classroom pursuant to procedures and
rules established in the district's policy. (See Page 8, Standards of Conduct)

9. To record and report classroom discipline problems to the building administrator.
10. To confer with support personnel for possible solutions to discipline problems.

11. To establish behavior/discipline guidelines for all students on field trips, and require
adherence to those guidelines by all school employees and volunteers.

All Other School Persons With Responsibility For Student Conduct

1. To maintain discipline according to all rules and regulations as outlined in the Discipline
Handbook and Building Handbook.

2. To communicate or confer with teachers or administrators regarding discipline problems.




3. To deal with students in a firm. fair, and consistent fashion.

[V. CORRECTIVE ACTIONS POSSIBLE

| Student Conference - Depending upon the violation and the seriousness of the action, a student

may be given a warning that if a violation occurs again, the student's parents or guardians will be
notified.

2 Parent Notification or Conference - If a student violates a rule, the parent or guardian may be

notified and a conference may be required.

3. Detention - A teacher. principal. or designee may detain a pupil after school for correction of a
violation. including tardiness to class. Any pupil who is told by a teacher to report after school
and who, for any reason. cannot report. must first clear the absence with the teacher, principal, or
designated representative.

4. Removal From Class - "Removal from Class" and "Removal” means any action taken by

teacher, principal. or other school district employee to prohibit a pupil from attending a class or
activity for a period of time not to exceed three five class davs or activity periods, pursuant to
procedures established in the school district Discipline Handbook adopted by the School Board.
"Class period" or "activity period” means. in secondary grades. instruction for a given course
of study. A class period or activity period means, in elementary grades, a period of time not to
exceed one hour, regardless of the subject of instruction.

5. Permanent Removal from a Single Class - "Permanent removal" means the action taken by a
principal to prohibit a student from attending a class period or activity period for the remainder
of the semester or vear. An alternative means of earning the credit will be provided.

6. Suspension - Suspension means an action taken by the school administration prohibiting a
pupil from attending school for a period of time no more than five eonseentive-ten school days. If.
a suspension is longer than five davs. the suspending administrator must provide the

superintendent with a reason for the longer suspension. This definition does not apply to

dismissal from school for one school day or less, except as provided in federal law for a student

with a disabilitv. Each suspension action may include a readmission plan. The readmission plan

shall include, where appropriate. a provision for implementing alternative educational services

upon readmission and mav not be used to extend the current suspension. The school

administration may not impose consecutive suspensions against the same pupil for the same

course of conduct. or incident of misconduct, except where the pupil will create an immediate and

substantial danger to self or to surrounding persons or property. or where the district is in the
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process of initiating an expulsion. in which case the school administration may extend the
suspension to a total of 15 davs. In the case of a student with a disability. the student's

individual education plan team must meet immediately but not more than ten school days after

the date on which the decision to remove the student from the student's current education

placement is made. The individual education plan team shall at that meeting: conduct a review of

the relaticnship between the child's disability and the behavior subject to disciplinary action: and

determine the appropriateness of the child's education plan.

The requirements of the individual education plan team meeting apply when:

(1) the parent requests a meeting:

(2) the student is removed from the student's current placement for five or more consecutive

davs: or

(3) the student's total davs of removal from the student's placement during the school year exceed

ten cumulative davs in a school vear.

The school administration shall implement alternative educational services when the suspension

exceeds five davs. A separate administrative conference is required for each period of suspension.

Alternative educational services may include, but are not limited to. special tutoring. modified

curriculum. modified instruction. other modifications or adaptations. instruction through

electronic media. special education services as indicated by appropriate assessment, homebound

instruction. supervised homework. or enrollment in another district or in an alternative learning

center under Minnesota Statute Section 123A.05 selected to allow the pupil to progress toward

meetine Minnesota Graduation Standards under Section 120B.02 although in a different setting.
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Suspension procedures:

1) Informal administrative conference before suspension. The school administration shall not

suspend a pupil from school without an informal administrative conference with the pupil. The

informal administrative conference shall take place before the suspension. except where it

appears that the pupil will create an immediate and substantial danger to self or to surrounding

persons or property. in which case the conference shall take place as soon as practicable

following the suspension.

2) Administrator notified pupil of grounds for suspension. At the informal administrative

conference. a school administrator shall notify the pupil on the grounds for the suspension.

provide an explanation of the evidence the authorities have. and the pupil may present the pupil's

version of the facts.

3) Written notice of grounds for suspension. A written notice containing the grounds for

suspension. a brief statement of the facts. a description of the testimony. a readmission plan. and

a copy of Minnesota Statue Sections 121A.40 to 121A.56. shall be personally served upon the

pupil at or before the time the suspension is to take effect. and upon the pupil's parent or

guardian by mail within 48 hours of the conference. The district shall make reasonable efforts to

notifv the parents of the suspension by telephone as soon as possible following suspension. In

the event a pupil is suspended without an informal administrative conference on the grounds that

the pupil will create an immediate and substantial danger to surrounding persons or property. the

written notice shall be served upon the pupil and the pupil's parent or guardian within 48 hours

of the suspension. Service by mail is complete upon mailing.

4). Suspension pending expulsion or exclusion. Notwithstanding the provisions of subdivisions 1

and 3. the pupil mayv be suspended pending the school board's decision in the expulsion or

exclusion hearing: provided that alternative educational services are implemented to the extent

that suspension exceeds five davs.

7. Expulsion or Exclusion - "Expulsion" means an action taken by the school board to prohibit an
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enrolled student from further attendance for a period that shall not extend beyond the school
year. "Exclusion” means an action taken by the school board to prevent enrollment or re-
enrollment of a student for a period that shall not exceed beyond the school year. The Pupil Fair
Dismissal Act Minn. Stat. 272642739 121A.40-121A.56 will be followed in procedural
matters of this kind. "Expulsion or exclusion of hendieapped disabled students cannot be used as
a discipline measure if the actions may have been the result of the handieapping disabling
condition. Special provisions for dealing with a handteapped student's behavior will be written
into the student's Individual Education Program.”

8 Alternative Program - "Alternative Program" means educational opportunities made available

within the school district but possibly at a site different from a student's originally assigned
school.

9 Referral to Special Services - Any student whose misconduct may be the result of a

handicapping condition or who has an Individual Educational Plan (IEP) may be referred to
Special Services for assessment and, if the student qualifies, appropriate services.

10. Referral to Juvenile Authorities or Police - If a student's misbehavior is so extreme that a law

violation may be involved, juvenile authorities or police will be contacted by the principal or
designated representative. Every reasonable attempt shall be made to notify parents at the same
time juvenile authorities or police are called. If the officer indicates that he/she is arresting the
pupil, with or without a warrant, that officer shall have complete jurisdiction and responsibility
in the matter and the principal or designee shall not interfere with the student's removal from the
building.

11. Use of Reasonable Force

1. Corporal punishment of students is prohibited. Corporal punishment is the use of physical
force as a consequence of or in order to correct student behavior.

9. Teachers are allowed to use reasonable force to restrain a student from
injuring self or others or from damaging property.

Standards of Conduct

Students who have been expelled and/or excluded from other districts will be admitted to the
Moorhead School District only after the preparation of an admission plan. This plan, which shall
be developed by the school district, shall include measures to improve a student's behavior and
require parental involvement in the admission process as well as indicating the consequences to
the student of not improving the student's behavior.
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In accordance with the Minnesota Pupil Fair Dismissal Act, students of the District may be
disciplined, suspended, expelled, or excluded for the reasons delineated below in addition to other
situations which fall within the grounds contained in the Minnesota Pupil Fair Dismissal Act:

A. Willful violation of any reasonablesehoet-distrietregutation rule of conduct specified in the

discipline policv adopted by the Board:

B. Willful conduct materially and substantially disrupting the rights of others to an education:
and,

C. Willful conduct which endangers school district employees. the pupil or other pupils, or the
property of the school.

Discipline should not be confused with punishment. The goal of discipline is a self-disciplined
individual. with mature attitudes and socially acceptable standards of conduct. Disciplinary
policies within the public schools shall be enforced within the general guidelines as set forth
below. These guidelines describe clearly the various administrative actions which will be taken for
violations of the law and the school district standards of behavior.

Minimum corrective actions for specified violations are described below. In addition. the school
retains the right to use any and all of the above-described corrective actions as fitting in a
particular disciplinary situation.

Students may be subject to disciplinary action for conduct on or off school property which has a
direct and immediate effect on the discipline or the general welfare of the school. This policy is
particularly applicable where disciplinary action is reasonably necessary for the physical or

emotional safety of the student. other students, teachers or other school personnel, or for the

safety of school property. Measured by this standard, acts which may result in disciplinary
action include but are not limited to the following:




VIOLATIONS AGAINSI PERSONS

1. POSSESSION OF A WEAPON -
"Possession" refers to having a
weapon on one's person or in an
area subject to one's control on
school property or at a school

MINIMUM CORRECTIVE ACTIONS

-Parent/Guardian conference
-Initial suspension for 5 days
-Confiscation of weapon
-Notification of police
-Recommendation to the

activity. superintendent for expulsion

Weapons are identified in two categories:

(A) Articles designed or commonly used to inflict bodily harm and/or to intimidate other persons.
Examples are: firearms. whether loaded or unloaded, knives, clubs, metal knuckles, numchuks,
throwing stars, explosives. stun-guns, ammunition, chains, pellet guns, look-alike guns, and other

non-functioning guns that could be used to threaten others;

(B) Articles designed for other purposes but which are used to inflict bodily harm and/or
intimidate. Examples are: belts, combs. pencils, files, scissors, compasses, etc.

A student who finds a weapon on the way to school or in the school building and takes the

weapon immediately to the principal's office shall not be considered in possession of a weapon.

2. ASSAULT - THREAT
A threat of bodily harm or death
to another person, without material -Suspension

-Parent/Guardian conference
physical contact.

3. ASSAULT - IN POSSESSION OF WEAPON
A student who threatens bodily harm
or death to another without material

-Parent/Guardian conference
-Initial suspension for 5 days
physical contact while in possession -Confiscation of weapon

of a weapon. -Notification of police
-Recommendation to superintendent

for expulsion

4. FIGHTING

Fighting shall be characterized by a -Parent/Guardian conference
violent aggressive behavior by two or -Suspension

more individuals with the intent of

inflicting physical harm upon one




another and differentiated from "poking.

pushing, shoving. or scuffling.”

5. DIRECT ATTACK WITH A WEAPON - -Parent/Guardian conference
-Initial suspension for 5 days
-Confiscation of weapon
-Notification of police
-Recommendation to the superintendent
for expulsion

6. DIRECT ATTACK ON ANOTHER PERSON - -Parent/Guardian conference
Students in grades K-6: -1-5 day suspension

-Possible administrative transfer to
another educational setting*
Students in grades 7-12: -Parent/Guardian conference

-5-day suspension
-Possible recommendation for expulsion

* An administrative transfer does not insure the same program choice.

7. HARASSMENT:

Harassment is participating in -Student conference

or conspiring with others to -Detention

engage in harassing acts that Neotifieatton-of-parents-orguardians

injure, degrade, or disgrace -Parent/Guardian Notification or conference

other individuals. Harassment. -Notification of Title IX officer in cases of
whether willful or otherwise, sexual harassment.

includes offensive behavior

relating to gender. religion,

culture, disability, race,

sexual orientation, and/or age.

8. INTERFERENCE/OBSTRUCTION: -Parent/guardian notification or conference
"Interference” or "obstruction” -Suspension

means any action taken to attempt to

prevent a staff member from exercis-

ing his or her legally assigned

duties.




9. DISRESPECTFUL LANGUAGE:

Disrespectful language directed
toward other individuals.

10. VERBAL ABUSE

11. DISRUPTIVE BEHAVIOR IN THE
CLASSROOM:

"Disruptive Behavior" is defined as:

SPpppertrrped s Sird ety oo
-Parent/Guardian notification or conference

-Parent/Guardian notification or conference
-Suspension

-Removal from class
-Parent/Guardian/Teacher notification or
conference

A. Willful conduct which materially and substantially disrupts right of others to an education.
B. Willful conduct which endangers school district employees.
C. Willful violation of anv rule of conduct specified in the Discipline Handbook adopted by the

Board.

D. Repeated inappropriate behavior that classroom discipline plan procedures have proven

ineffective in correcting.

12. HAZING:

This means committing an act against
a student, or coercing a student into
committing an act, that creates a
substantial risk of harm to a person

in order for the student to be

initiated into or affiliated with a
student organization.

VIOLATIONS AGAINST PROPERTY

1. ARSON

This is the intentional destruction
or damage to any school building or
or property by means of fire or
explosive.

2. FALSE FIRE ALARMS

- Parent/guardian notification or conference
- Suspension

-Immediate notification of legal authorities
-Suspension
-Parent/Guardian notification or conference

-Immediate notification of legal authorities
-Suspension
-Parent/Guardian notification or conference
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3. ROBBERY OR EXTORTION

This refers to the obtaining of
property from another person where
his or her consent was induced by

a use of force.
4. THEFT: PERSONAL PROPERTY

This means the unauthorized taking
of and/or the unauthorized possession

of the property of another person.

5. THEFT OR UNAUTI 1()1'{1)_}'{1'_)
POSSESSION OF SCHOOL PROPERTY

This refers to the unauthorized taking
of and’or the unauthorized possession
of school property.

6. UNAUTHORIZED USE OF SCHOOL
PROPERTY FOR NON-SCHOOL
ACTIVITIES

7. WILLFUL DAMAGE OF SCHOOL
PROPERTY OR OF THE
PROPERTY OF OTHERS

-Notification of legal authorities
-Suspension
-Parent/Guardian conference

-Notification of legal authorities
-Suspension
-Parent/Guardian notification or conference

-Notification of legal authorities
-Suspension

-Restitution

-Parent/Guardian notification or conference

-Notification of legal authorities
-Parent/Guardian notification or conference

-Notification of legal authorities
-Suspension

-Restitution

-Parent/Guardian notification or conference

"Willful Damage" is the intentional cutting. defacing. or damage of any property, real or personal

belonging to the school district, or to any individual within the school setting.

OTHER VIOLATIONS: MINIMUM CORRECTIVE ACTIONS:

1. GAMBLING -

"Gambling" is defined as the playing
of a game of chance for stakes.

-Student conference
-Parent/Guardian notification or conference




2. DISORDERLY CONDUCT -

"Disorderly Conduct" refers to
engaging in offensive. obscene. or
abusive language or in boisterous
and noisy conduct tending to arouse
alarm, anger. or resentment in others.

3. DANGEROUS DRUGS/CONTROLLED
SUBSTANCES -

This refers to the possession, sale,
distribution, or use of any controlled
substances as defined in Minnesota
Statute 152.02 while on the school
grounds or at school sponsored events.

4. ALCOHOL -

This refers to the possession, use,

or being under the influence of any
alcoholic product while on the school
grounds or at school sponsored
activities.

5. TOBACCO - POSSESSION

Possession of any tobacco product by
a student under the age of 18 while
on the school grounds or at school-
sponsored events.

6. TOBACCO - USE

This is defined as the use of any
type of tobacco product, chewing,
holding a lighted tobacco product,
or exhaling smoke from the mouth
or nose on school property or at
school-sponsored activities.
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-Student conference
-Parent/Guardian notification or conference

-Notification of legal authorities
-Suspension

-Referral to Student Assistance Program
-Parent/Guardian notification or conference

Notification of legal authorities
-Suspension

-Referral to Student Assistance Program

-Parent/Guardian notification or conference

-Suspension
_Parent/Guardian notification or conference

-Suspension
_Parent/Guardian notification or conference




VIOLATIONS AGAINST SCHOOL ADMINISTRATIVE PROCEDURE

1. WILLFUL DISOBEDIENCE -

"Willful Disobedience” 1s defined
as any refusal to follow published

school rules and regulations.

2. CONTINUAL WILLFUL DISOBEDIENCE -

"Continual Willful Disobedience” means
repeated refusal to follow school
rules and regulations after conference

resulting from the first violation.
3. DEFIANCE OF AUTHORITY'-
This is defined as willful refusal to

follow the legal direction’order given
by a staff member.

4. RECORD AND IDENTIFICATION
FORGERY -

This category includes falsifving
signatures or data as well as refusal
to give proper identification when

requested to do so by a staff member.

5. LEAVING THE SCHOOL GROUNDS -
This applies to leaving the school

grounds during school hours without

the proper clearance.

6. CHRONIC AND UNEXCUSED
ABSENTEEISM

7. MISBEHAVIOR ON SCHOOL BUS

-Student conference

-Suspension

-Parent/Guardian notification or conference

-Suspension
-Parent/Guardian notification or conference

-Parent/Guardian notification or conference
-Detention

-Student conference
-Detention

-Parent/Guardian/Student Conference
-Detention

-Student conference
-Notification of parent/guardian
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8. SEVERE MISBEHAVIOR OR
CONTINUED DISORDERLY -Denial of Transportation on school
CONDUCT ON SCHOOL BUS according to district policy.

9. STUDENT ATTIRE - -Student conference

Relates to a manner of dress which
presents a clear danger to the
student's health and safety, causes an
interference with work, promotes an
illegal activity or fosters classroom
or school disorder.

10. DANGEROUS AND

NUISANCE ARTICLES - -Confiscation
-Student conference

A "Dangerous or Nuisance Article”

is any article that. in the opinion

of the school staff. is dangerous or

distracting.

11. TRESPASSING - -Referral to legal authorities
-Parent/Guardian notification or conference

This refers to persons physically

present on a school campus or ata

school activity after being requested

to leave by the school principal or

other person lawfully responsible for

the control of said premises.

REVIEW OF THE POLICY':

The principal or other person havine general control and supervision of the school. and

representatives of parents/guardians. students and staff in a school building shall confer at least

annually to review the discipline policy and to assess whether the policy has been enforced. The

Moorhead School Board must conduct an annual review of the district-wide discipline policv.




Legal Reference: The Pupil Fair Dismissal Act. Sections 121A.40 to 121A.56.
Minnesota Statute 121A.69 (Hazing Policy)

Cross Reference: Policv JICFA Hazing Prohibition

Reviewed/Revised: 7/28/92
6/28/94
6/08/98




MEMO #: S-01-106

TO: School Board

)P _/I
FROM: Dr. Larry P. Nybladh, Superintendent
DATE: June 5, 2001

RE: Approval of Policy

Attached please find the policy, Communicable Diseases and Infectious Conditions
(JHCC).

Sugeested Resolution: Move to approve the policy, Communicable Diseases and
Infectious Conditions (JHCC), as presented.

LPN:mde
Attachment




POLICY OF THE SCHOOL BOARD, MOORHEAD, MN
DISTRICT CODE: JHCC

DATE ADOPTED: 0422/88

REVISED: 01/12/98

COMMUNICABLE DISEASES AND INFECTIOUS CONDITIONS-CONFROE

PURPOSE

The Moorhead Area Public School District will work cooperatively with the Clay County Health
Department to enforce and adhere to Minnesota Statutes Chapter+23A-=23 for prevention,
control and containment of communicable diseases in schools.

GENERAL STATEMENT OF POLICY
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Moorhead Area Public Schools reflect public concern that students and staff of the schoo] district

be able to attend schools of the district without becoming infected with serious communicable or

infectious diseases while respecting the rights of all students, emplovees and contractors.

including those who are so infected. The district will adhere to MN Statutes regarding those
issues related to this topic. including but not limited to. data privacy, right to know,




immunization. prevention and disability nondiscrimination.

BA. The superintendent has the authority to exclude a student or staff member from school when
reliable evidence or information from a qualified source confirms him/her of having a
communicable disease or infection that is known to be spread by any form of casual contact and
is considered a health threat to the school population as outlined by the American Public Health
Association and the American Academy of Pediatrics. Such a student or staff member shall be
excluded unless their physician approves school attendance or the condition is no longer

considered contagious. A procedure for minimizing interruptions to learning from communicable
or chronic infectious diseases will be established by the school nurse in consultation with school
administrators. and community public and private health care providers. All reportable
communicable diseases (7 MCAR 1.316) will be reported to the Clay County Health
Department.

€B. Upon receiving notification of a student with a serious chronic communicable disease, the
parent/guardian will be contacted by the Superintendent, district nurse, and/or school principal to
discuss the situation and determine facts. Written consent to communicate with the treating
physician will be seewredrequested from the parent/guardian. Significant medical facts concerning
diagnosis of the disease and possible transmission issues will be requested from the treating
physician.

When appropriate, an advisory committee will be convened with the assistance of the Minnesota
Commissioner of Health. The advisory committee might include the State epidemiologist, a
Minnesota Department of Education representative, a pediatrician or physician with expertise in
infectious diseases, the student's personal physician, the superintendent of schools or designee,
and the school district nurse. This committee would review the case and provide
recommendations for the student.

Esel Anv student with HIV infection s may be considered handieapped disabled according to
Section 504 of the federal Vocational Rehabilitation Act. The need for the development of an
Individual Education Plan (IEP) shall be determined according to policies governing eligibility for
special education services. If an Individual Health Plan (IHP) is developed which relates to the
educational objectives of the IEP, the IHP is to be included in the IEP.




EBC. Universal precautions for handling all blood and body fluids according to Centers for
Disease Control (CDC) guidelines will be carefully implemented and adequate sanitation facilities
will be available for handling blood and body fluids within the school setting or school buses. See-

In-service training on blood-borne pathogens will be provided to all personnel, drawing on
district, community and public health resow ces. Information will include local district policies,
infectious agents. transmission of diseases, universal precautions, prevention, risk reduction and
community resources for information and referral. Periodic updates will be provided through in-
service or memoranda.

FED. The district protects the privacy rights of staff and learners of all ages pursuant to M.S.
13.32 and M.S. 13.43. Therefore, knowledge that a specific staff or student is infected with a
communicable disease that is known not to be spread by casual contact will be shared only with
the permission of the employee. parent/guardian, or student if over 18 vears old.

In accordance with federal and state data privacy requirements, educators will be notified about
students with chronic infectious diseases only as it is necessary 1o provide an appropriate
education for students.

GFE. Student services will be readily available so that staff and students can receive specific
information regarding Hi\-nfeetioncommunicable diseases, counseling and assistance in locating

and using health services and social services.
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The district will provide programs 10 prevent and reduce the risk of sexually transmitted

infections and diseases in accordance with Minnesota Statute 123A.23.

IHG. School/Community Relations

Community Network. The District's Instruction and Curriculum Advisory Committee (ICAC) 1s
established to review the District's A1DSretated health curriculum and-petiey-on a regular basis.

Relationship to Other Education Agencies. Cooperation and coordination among other districts

and Service Cooperatives will be encouraged when designing and implementing an AIDS
prevention and risk reduction program.

Funding Sources: The district mav accept funds for sexually transmitted infection and disease

prevention programs developed and implemented under this policy from public and private

sources including public health funds and foundations. Minnesota Department of Children.

Families and Learning professional development funds. federal block grants or other federal or

state grants.

Legal references: Minnesota Statute 121A.15 (Health standards. immunizations; school children)

Minnesota Statute 121 A.23 (Programs to prevent and reduce the risks of sexually transmitted

infections and diseases.)
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Cross References: Moorhead Policy JHCB Immunization Requirements

Moorhead Policv G1.CA Emplovee Right to Know/Exposure to Hazardous Substances
Moorhead Policy JHCD Medications
Moorhead Policv JO Protection/Privacy of Public Records

Moorhead Policy KB Public Right to Know/Release of Information
Moorhead Policy ACA Equal Educational Opportunity
Moorhead Policy AC State and Federal Law Prohibiting Discrimination

Reviewed/Revised: 5/90
1/11/94
1/12/98




MEMO #: S-01-107

TO: School Board

| N
FROM: Dr. Larry P. Nybladh, Superintendent
DATE: June 5, 2001

RE: Approval of Policy

Attached please find the policy, Immunization Requirements (JHCB).

Sucgested Resolution: Move to approve the policy, Immunization Requirements
(JHCB), as presented.

L. PN:mde
Attachment




POLICY OF THE SCHOOL BOARD. MOORHEAD, MN

DISTRICT CODE: JHCB
DATE ADOPTED:
REVISED:

IMMUNIZATION REQUIREMENTS

1. PURPOSE

The Purpose of this policv is to require that all students receive the proper immunizations as

mandated by law to ensure that health and safety of all students.

II. GENERAL STATEMENT OF POLICY

Moorhead Area Public Schools will work cooperatively with the Clay County Public Health
Department and adhere to M innesota Statutes to ensure all students receive proper health care

immunizations. All studen.s are required to provide proof of immunization or appropriate

documentation exempting the student from such immunization, and such data as necessary 1o

ensure that student is free from any communicable diseases. as a condition of enrollment.

[1. STUDENT IMMUNIZATION REQUIREMENTS

A. No students may be enrolled or remain enrolled. on a full-time. part-time, or shared-time basis.

in any elementary or secondary school within the school district until the student or the student's

parent or guardian has submitted to the designated school district administrator the required

proof of immunization. Prior to the student's first date of attendance. the student or the

student's parent or guardian shall provide to the designated school district administrator one of

the following statements:

1. a statement. from a physician or a public clinic which provides immunizations, stating that the

student received the immunizations required by law, consistent with medically acceptable
standards: or

9 a statement. from a physician or a public clinic which provides immunizations, stating that the

student received the primary schedule of immunizations required by law and has commenced a

schedule of the remaining required immunizations, indicating the month and year each

immunization was administered. consistent with medically acceptable standards.




B. The statement of a parent or guardian of a student or an emancipated student mav be

substituted for the statement of a physician or a public clinic which administers immunizations.

If such a statement is substituted. this statement must indicate the month and vear each

immunization was administered. Upon request. the designated school district administrator will

provide information to the parent or guardian of a student or an emancipated student of the

dosages required for each vaccine according to the age of the student.

C. The parent for guardian of persons receiving instruction in a home school shall submit one of

the statements set forth in section 111 A or 111 B above or statement of immunization set forth in

section IV to the superintendent of the school district by October 1 of each school year.

D. When there is evidence of the presence of a communicable disease. or when required by anv

state or federal acency and/or state or federal law. students and/or their parents or guardians may

be required to submit such other health care data as is necessary to ensure that the student has

received anv necessary immunizations and/or is free of any communicable diseases. No student

mav be enrolled or remain enrolled in anv elementary or secondary school within the school

district until the student or the student's parent or guardian has submitted the required data.

E. The school district mav allow a student transferring into a school a maximum of 30 davs to

submit a statement specified in section 11l A or I11 B above or section IV below. Students who do

not provide the appropriate proof of immunization or the required documentation related to an

applicable exemption of the student from the required immunization within the specified time

frames shall be excluded from school until such time as the appropriate proof of immunizations

or exemption documentation has been provided.

IV. EXEMPTIONS FROM IMMUNIZATION REQUIREMENTS

Students will be exempt from the foregoing immunization requirements under the following

circumstances:

A. The parent or guardian of a minor student or an emancipated student submits a physician's

signed statement stating that the immunization of the student is contraindicated for medical

reasons or the laboratorv confirmation of the presence of adequate immunity exists: or

B. The parent for guardian of a minor student or an emancipated student submits his or her

notarized statement stating the student has not been immunized because of the conscientiously

held beliefs of the parent. guardian or student.
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NIZATION RE UIREME
The school district will develop and implement a procedure 10:

1. notify parents and students of the immunization ré uirements and the consequences for failure

rovide the re« uired documentation:

top q

7. review student health records to determine whether the required information has been

prox'ided: and

3. make reasonable arrangements 10 send a student home when the immunization requirements

have not been met and advise the student and/or the student's parent Of uardian of the conditions
for re-enrollement.

Iorre-club = ———

VI IMMUNIZATION RECORDS

A. The school district will maintain a file containing the immunization records for each student in

anendanée at the school district for at least five vears after the student attains the age of

majority.

B. Upon request. the school distri

prov iding services on behalf of the student without the consent of the student's parent Or

rdlan Under all other circumstances. immunization data is private student data and disclosure
of such data shall be gov erned by Moorhead District Policy and State Statute.

C. The designated school district administrator will assist @ student and/or the student's parent Or

guardian in the transfer of the student's immunization file to the student's new school within 30
davs of the student’s transfer.

D. Upon request of a public or private post-secondgg‘ educational institution, the designated
school district administrator W i1l assist the transfer of the student's immunization file to the post-

secondary educational institution.

VII. OTHER

Within 60 davs of the commencement of each new school term, the school district will forward a

report to the Commissioner of the Department of the Children Families and Learnin stating the
number of students attending each school in the school district, including the number of students




receiving instruction 1n a home school. the number of students who have not been immunized.
and the number of students who rccci\'cd and exemption. The school district also W ill forward a
copy of all exemption statc ~ments e eived by the school district to the Commissioner of the

Department of Health

Legal References. Minn. St 2 (Educationa
71A.15 (Hea th S md .rds: Immunizations: School Children
_Stat. ‘l-H .. Children of School Age)
Immunization Data
Grat. 144.441 "l‘uhc.rculo:a.is Screening in S¢
Qrat. 144.442 -octing in Schools)
Op. Att'y Gen 169-W _(Jan. 1" 1968}
Op. Att'y Gen. 1 ¥
Minn. Stat. 1-17 17 (Schoo! Board Res onsibilitie

Minn. Stat. 135A.14 (Stateme ent of [mmunization L\fPOSI-SCCOI1daF\' Students




MEMO #: S-01-108

O School Board
1 o /i
Dr. Larry P. Nybladh. Superintendent

June 5. 2001

Approval of Policy

Attached please find the policy. Search of Student Lockers, Desks, Personal
Possessions and Student's Person (JFG).

Sugeested Resolution: Move to approve the policy, Search of Student Lockers,
Desks, Personal Possessions and Student’s Person (JFG), as presented.

LPN:mde
Attachment




POLICY OF THE SCHOOL BOARD, MOORHEAD, MN

DISTRICT CODE: JFG
DATE ADOPTED: 04/22/96
DATE REVISED:

SEARCH OF STUDENT LOCKERS. DESKS.
PERSONAL POSSESSIONS AND STUDENT'S PERSON

I. PURPOSE

The purpose of this policy is to provide for a safe and healthful educational environment by
enforcing the Moorhead Area Public School District's policies against contraband.

Il GENERAL STATEMENT OF POLICY

A. Pursuant to Minnesota statues, school lockers are the property of the school district. At no
time does the school district relinquish its exclusive control of lockers provided for the
convenience of students. Inspection of the interior of lockers may be conducted by school
authorities for any reason at any time, without notice, without student consent, and without a
search warrant. The personal possessions of students within a school locker may be searched
only when school authorities have a reasonable suspicion that the search will uncover evidence of
a violation of law or school rules. As soon as practicable after the search of a student's personal
possessions, the school authorities must provide notice of the search to students whose lockers
were searched unless disclosure would impede an ongoing investigation by police or school
officials.

B. The policy above for school lockers also applies equally to student desks or personal
possessions as defined herein. The personal possessions of students and/or a student's person

mav be searched when school officials have a reasonable suspicion that the search will uncover a

violation of law or school rules. The search will be reasonable in its scope and intrusiveness.

C. It shall be a violation of this policy for students to use lockers and desks for unauthorized
purposes or to store contraband. It shall be a violation for students to carry contraband on their
person or in their personal pOSsessions.

I11. DEFINITIONS




A. "Contraband" means any unauthorized item possession of which is prohibited by school
district policy and’or law It includes but is not limited to weapons and "look-a-likes," alcoholic
beverages. controlled substances and "look-a-likes," overdue books, and other materials belonging
to the school district, and stolen property.

B. "Personal possessions” includes but is not limited to purses, backpacks, book bags, packages,
and clothing.

C. "Reasonable suspicion” means that a school official has grounds to believe that the search will
result in evidence of a violation of school district policy, rules, and/or law. Reasonable suspicion
may be based on a school official’s personal observation, a report from a student, parent or staff
members. a student’ suspicious behavior, a student's age and past history or record of conduct, or
other reliable sources of information.

D. "Reasonable scope” means that the scope and/or intrusiveness of the search is reasonably

related to the objectives of the search. Factors to consider in determining what is reasonable
include the seriousness of the suspected infraction, the reliability of the information, the
necessity of acting without delay, the existence of exigent circumstances necessitating an

immediate search and further investication (e.g. to prevent violence, serious and immediate risk of

harm or destruction of evidence). and the age of the student.

IV. PROCEDURES

A. School officials may inspect lockers and desks at any time they believe inspection would be in
the best interest of the school, the staff, or the student body. Student lockers, desks and personal
possessions may be randomly searched throughout the school year without notice, without
student consent and without a search warrant.

B. School officials may, in their discretion, employ the use of trained dogs for the purpose of
conducting a general sniff search of student lockers and desks. If a dog alerts to a locker or desk.
school officials will determine, based on the information available to them from the dog's trainer.
whether the dog's alert gives rise to reasonable suspicion that contraband will be found. If it is
determined that reasonable suspicion exists an internal search of the locker or desk and its
contents will be conducted. The search will be reasonable in its scope and intrusiveness.

C. School officials may. upon a finding of individualized reasonable suspicion supported by
articuable facts, employ the use of trained dogs for the purpose of conducting a sniff search of an
employee's desk. If a dog alerts to the desk. school officials will determine, based on the
information available to them from the dog's trainer. whether the dog's alert gives rise to

reasonable suspicionextsts-an internal search of the desk and its contents will be conducted. The
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search will be reasonable in its scope and intrusiveness.
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ED. School officials may, without a search warrant, search the person and/or personal

possessions based on a reasonable suspicion. The search will be reasonable in its scope and
intrusiveness.

FE. As soon as practicahlc after a search pursuant o this policy, the school authorities must
provide notice of the search to students whose possessions Were searched unless disclosure
would impede an ongoing investigation by policy or school officials.

HE. A school official conducting any i ' ropriate to have a

econd official present as an observer.

second official preseil s ===

GHG. A search of a person shall be conducted in privacy by a school official of the same S€X. An
adult witness of the same SEX shall be present as an observer during the search.

HE. A copy of this policy will be printed in the student handbook or disseminated in any other
way which school officials deem appropriate. (The school district shall provide a copy of this
policy to a student when the student is given use of a locker.)

V. DIRECTIVES AND GUIDELINES

School administration may establish reasonable directives and guidelines which address specific
needs of the school district. such as use of tape in lockers, standards of cleanliness and care,
posting of pin-ups and posters which may constitute sexual harassment, Or cause educational

or cause edura =

disruption. etc.
V1. SEIZURE OF CONTRABAT\'D

If a search yields contraband, school offices will seize the item and, where appropriate, turn it
over to legal authorities for ultimate disposition.




VIII. VIOLATIONS

A student found to have violated this policy and’or the directives and guidelines implementing it
shall be subject to discipline in accordance with the school district's Student Discipline Policy,

which may include suspension. exclusion or expulsion, and the student may, when appropriate,

be referred to legal authorities.

Leoal References: U.S. Constitution. Fourth Amendment

New Jersev v. T.L.O.. Minn. Constitution Article 1 10. 469 U.S. 325, 105 S.Ct. 733, 83 L.Ed.2d
720 (1983)

Zamora v. Pomerov. 639 F.2d 662 (10th Cir.1981)

Minn. Stat. 2747 121A.72 (school locker policy)

Cross Reference: Moorhead Policy JHG Child Abuse
Moorhead Policy JECK Drug-Free Workplace/Drug-Free School
Moorhead Policy J&G Student Discipline

Moorhead Policy JFGA Student Use and Parking of Motor Vehicles; Patrols, Inspection and
Searches




MEMO #: S-01-109
TO: School Board

e/
FROM: Dr. Larry P. Nybladh, Superintendent

DATE: June 5. 2001

RE: Approval of Policy

Attached please find the policy, Student Transportation Safety (EEAE).

Succested Resolution: Move to approve the policy, Student Transportation Safety
(EEAE), as presented.

LPN:mde
Attachment




POLICY OF THE SCHOOL BOARD. MOORHEAD, MN
DISTRICT CODE:-EEAACEEAE

DATE ADOPTED: 10/1094

REVIEWED/REVISED:

STUDENT TRANSPORTATION SAFETY

PURPOSE: The purpose of this policv is to provide safe transportation for students and educate

students on safety issues and responsibility of school bus ridership. It includes information of

parent/guardian involvement, school bus driver duties, responsibilities. training. emergency

procedures on buses. and vehicle standards.

I. PLAN FOR STUDENT TRANSPORTATION SAFETY TRAINING

A. School Bus Safety Week.

The first week of school is designated as school bus safety week.

B. Student Training.

The School District shall provide students enrolled in grades kindergarten through 12 with school
bus safety training. The training shall be results-oriented and shall consist of both classroom
instruction and practical training using 2 school bus. Upon completing the training, a student shall
be able to demonstrate knowledge and understanding of at least the following competencies and
concepts:

1. Transportation by school bus is a privilege not a right;

2. District policies for student conduct and school bus safety;
3. Appropriate conduct while on the bus;

4. The danger zones surrounding a school bus:

5 Procedures for safely boarding and leaving a school bus;

6. Procedures for safe vehicle lane crossings; and

7 School bus evacuation and other emergency procedures.

8. Appropriate training on the use of lab belts or lap and shoulder belts. if the school district uses

buses equipped with lap belts or lap and shoulder belts.

Student school bus safety training shall commence during school bus safety week. All students
who are transported by school bus and are enrolled during the first week of school must
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demonstrate achievement of the school bus safety training competencies by the end of the third
week of school. Students who enroll in a school after the first week of school and are transported
by school bus shall undergo school bus safety training and demonstrate achievement of the school
bus safety competencies within three weeks of the first day of attendance. The School District
may deny transportation to a student who fails to demonstrate the competencies, unless the
student is unable to achieve the competencies due to a disability.

The District will. to the extent possible, provide kindergarten students with school bus safety
training before the first day of school.

[I. CONDUCT ON SCHOOL BUSES AND CONSEQUENCES FOR MISBEHAVIOR

Riding the school bus is a privilege, not a right. Students are expected to follow the same
behavioral standards while riding school buses as are expected on school property or at school
activities. functions or events. All school rules are in effect while a student is riding the bus or at
the bus stop.
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destenee- The Building Principal or designee is responsible for imposing consequences for

misconduct on the school bus or at bus stops. In addition, all school bus/bus stop misconduct
will be reported to the District's Transportation Safety Director’s Office. Serious misconduct will
be reported to the Department of Public Safety and may be reported to local law enforcement.

A. School Bus and Bus Stop Rules.

The School District school bus safety rules are to be posted on every bus. If these rules are
broken. the School District's discipline procedures are to be followed. Consequences are
progressive and may include suspension of bus privileges. It is the school bus driver's
responsibility to report unacceptable behavior to the School District's Transportation Director's
Office and the School Office .

B. Rules at the Bus Stop.

1. Get to your bus stop 5 minutes before your scheduled pick up time. The school bus driver will
not wait for late students.

2. Respect the property of others while waiting at your bus stop.

3. Keep your arms, legs and belongings to yourself.
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4. Use appropriate language.

5. Stay away from the street, road or highway when waiting for the bus. Wait until the bus

stops before approaching the bus.

6. After getting off the bus, move away from the bus.

7. 1f you must cross the street. always cross in front of the bus where the driver can see you.
Wait for the driver to signal to you before crossing the street.

8. No fighting, harassment, intimidation or horseplay.
9. No use of alcohol. tobacco, or drugs.

C. Rules on the Bus.

. Immediately follow the directions of the driver.
_Sit in your seat facing forward.
. Talk qu.ieti}' and use appropriate language.
. Keep all parts of your body and personal belongings inside the bus.
. Keep your arms, legs and belongings to yourself.
. No fighting. harassment. intimidation or horseplay.
. Do not throw any object.
. No eating, drinking or use of tobacco or drugs.
9. Do not bring any weapon or dangerous objects on the school bus.
10. Do not damage the school bus.
D. Consequences.
Consequences for school bus/bus stop misconduct will apply to all regular and late routes.

Decisions regarding a student's ability to ride the bus in connection with co-curricular and extra-
curricular events (for example, field trips or competitions) will be in the sole discretion of the
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School District. Parents or guardians will be notified of any suspension of bus privileges.

1st offense -- warning

2nd offense -- 3 school day suspension from riding the bus/conference (meeting/phone) with
parents

3rd offense -- 5 school day suspension from riding the bus/conference (meeting/phcne) with
parents

4th offense -- 20 day suspension from riding the bus/meeting with parent

5th offense -- suspended from riding the bus for the remainder of the school year

Further offenses -- individually considered.

Students may be suspended for longer periods of time, including the remainder of the school year.

* Note: When a student goes 60 calendar davs without a report. the student's consequences may

start over at the first offense.

2. Secondary (7-12).

1st offense -- wamning

2nd offense -- 5 day suspension from riding the bus’conference (meeting/phone) with parents
3rd offense -- 10 day suspension from riding the bus /conference (meeting/phone) with parents
4th offense -- 20 day suspension from riding the bus/meeting with parent

5th offense -- suspended from riding the bus for the remainder of the school year.

3. Other Discipline.

Based on the severity of a student's conduct, more serious consequences may be imposed at any
time. Depending on the nature of the offense, consequences such as suspension or expulsion from
school may also result from school bus ’bus stop misconduct.

4, Records.

Records of school bus’bus stop misconduct will be forwarded to the individual school building
and will be retained in the same manner as other student discipline records. Reports of serious
misconduct will be provided to the Department of Public Safety. Records may also be maintained

in the transportation office.

5. Vandalism/Bus Damage.




Student damaging school buses will be responsible for the damages. Failure to pay such damages
(or make arrangements t0 pay) within two weeks may result in loss of bus privileges until
damages are paid.

6. Notice.

Students will be given a copy of school bus and bus stop rules during school bus safety training.

Rules are to be posted on each bus ard-beth-rules-and-eonseqienees wi-be-pertedieatsy Fevtevred-

with-students-by-the-driver. The driver will periodically review both rules and consequences with

students.

7. Criminal Conduct.

In cases involving criminal conduct (for example, assault, weapons, possession or vandalism), the
Superintendent, local law enforcement officials and the Department of Public Safety will be

informed.

I1I. PARENT AND GUARDIAN INVOLVEMENT

A. Parent/Guardian Responsibilities For Transportation Safety.

1. Become familiar with District rules and policies, regulations and principles of school bus
safety. -

. Assist students in understanding safety rules and encourage them to abide by them.
. Recognize their responsibilities for the actions of their students.
. Support safe riding practices and reasonable discipline efforts.

5. When appropriate. assist students in safely crossing local streets before boarding and after
leaving the bus.

6. Support procedures for emergency evacuation, and procedures in emergencies as set up by the
School District.

7. Respect the rights and privileges of others.

8 Communicate safety concerns 10 school administrators.




9. Monitor bus stops. if possible.
10. Support all efforts to improve school bus safety.

11. Provide for emergency shelter in the event inclement weather prevents transportation
services.

B. Parent and Guardian Notification

A copy of the School District school bus and bus stop rules will be provided to each family at
the beginning of the school year or when a child enrolls, if this occurs during the school year.
Parents and guardians are asked to review the rules with their students.

IV. SCHOOL BUS DRIVER DUTIES AND RESPONSIBILITIES

All school bus drivers shall be adequately pre ared. both phvsicallv and mentally, each day to
q Y prep phy 3 ) )

perform required duties. These shall include:
A. Operating the vehicle in a safe and efficient manner.

1. Safetv. The primary concern of each driver is safety. Drivers will exercise extreme caution

during the loading and unloading process as well as when driving.

2 Defensive Driving. All drivers are to drive defensively at all times. A definition of defensive

driving is: driving in a manner to avoid accident involvement despite adverse conditions created
by roads, weather, traffic, or errors of other drivers or pedestrians.

3. Driving Adjustments. Winter and wet weather driving may require adjusting speed and normal

driving practices to compensate for road conditions.

4. Emergency Doors. Emergency doors must be free and operable. Under no circumstances may

the doors be obstructed to prevent easy access.

5. Service Door. The service door of the bus must be closed at all times while the bus is in
motion.

6. Overloads. The registration card identifies the maximum number of passengers in & the
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assengersatowed-to-be-earrted- This limit cannot be-
exceeded. A driver sheutd shall call he their supervisor or designated individual for instructions

should a vehicle become overloaded.




7. Railroad Crossings. All'y chicles used to transport must stop at railroad crossings, using

required procedures. whether they are loaded or empty. School buses shall not activate the eight-

way lights: four-way hazard lights are to be used before stopping and when crossing the tracks.

8. Speeding and Other Moving Violations. No bus will travel faster than road, traffic and weather

conditions safely permit. regardless of the posted speed limit. Any driver convicted of a moving
violation with a school bus will face disciplinary action. Other reports of warnings regarding
speeding will resultin suspension and/or termination.

9. Smoking Prohibited. Smoking by either the driver or the passengers is prohibited on any school

bus. Type 111 vehicle, or on school property.
B. Conduct thorough pre-trip and post-trip inspections of the vehicle and special equipment.

1. Bus Inspections. Drivers are required to make pre-trip inspection of the bus before each trip.
Failure to do so is a violation of State law. Defects are to be reported in writing. Drivers are
required to check their buses for students, vandalism and article left on the bus after each route
segment.

7 Safety Equipment. All drivers are responsible for ensuring that the necessary safety equipment

is aboard the bus. including fire extinguisher, first aid kit. bodily fluids clean-up kit, flashlight,
reflectorized emergency warning device, and any additional items required by the District.
Drivers of vehicles for disabled students will ensure all student health information cards are on
board the bus.

3. Bus Cleaning. Drivers are required to keep the interior of their buses swept and free of trash at
all times.

4. Fueling. The driver is responsible for ensuring that his or her assigned vehicle is adequately
fueled before leaving the yard. Smoking is prohibited in the fueling area. The engine shall be

turned off while fueling.

C. Ensuring the safety. welfare and orderly conduct of passengers while on the bus. (See Section
1).

D. Meeting emergency situations in accordance with operating procedures. (See Section V).

E. Communicating effectively with school staff, students, parents/guardians, law enforcement
officials and the motoring public.




1. Relations with Studen:s. Bus drivers will treat students with respect and will refrain from any

conduct which is intended or could be perceived as demeaning, intimidating or harassing.

2. Relations with School Officials. School officials can and will be of considerable assistance to

drivers. They are trained in the education of students and it is in their best interest that control
and discipline be maintained an the bus. Therefore, it is very important drivers have good

relationships with the school officials and give them full cooperation.

3. Relations with the Public. It is important to remember that to the general public, the driver

represents the School. Buses are one of the most visible vehicles on the road. Drivers must deal
with students. parents. and other motorists in a polite, professional and considerate manner.

4. Student Discipline. Although drivers are responsible for maintaining order on the bus, drivers

must always remember that the types of actions they may use are limited. Drivers must never,
under any circumstances, use corporal punishment. Drivers have no authority to deny a child the

'€
rivilege of riding the bus. or drop the student at other than the designated stop. Any denial of
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bus-riding privileges can come only from the school authorities.

5 Route Changes. No driver is to make changes in the pick-up or drop-off schedule for his or her

route without prior authorization. No stops are to be added, deleted or moved without approval.
No driver may deviate from the established routes without prior permission except as required
by an emergency or temporary road condition.

6. Route Problems. Any problems. of whatever kind, encountered by a driver on the routes or

trips should be brought to the attention of the designated individual as soon as possible.

7. Unauthorized Passencers. Only authorized passengers may be transported in a bus. Any other

assenger must be specifically approved.
p g )

8. Notice. It is the responsibility of the driver to check for notices each day and to check with his

or her supervisor regularly.

F. Completing required reports. It is the responsibility of the driver to completely fill out and
timely turn in all reports, discipline referrals, time cards, and mechanical defect slips as required.
This includes all requirements pertaining to pre-trip inspections and stop-arm violation reports.

G. Complete regutred-reperts required training programs successfully.

H. Provide maximum safety for passengers during loading and unloading.




1. Standees Prohibited. Srandees are not allowed on a moving school bus. Drivers must not move

a bus from a stopped position until all passengers are seated. Students are to remain seated until
the bus has stopped.

2 Dangerous Article. No weapons of article that may be classified as dangerous, may be
transported on a school bus. This includes any and all items. Possession of weapons on school
property or the bus will not be toleratea. Companion dogs are allowed.

1. Wearing driver's seat belt whenever the bus is in motion.

Additional driver duties and responsibilities may be found in the driver handbook. All bus driver
dismissals will be reported to the Department of Public Safety pursuant to Department of Safety
directions. :

V. OPERATING RULES AND PROCEDURES

A. General Operating Rules.

1. All routes shall be on file with the School District's School Transportation Safety Director.

2. Only students assigned to the school bus by the District shall be transported. The number of
students or other authorized passengers transported in a school bus shall not be more than the
legal capacity for the bus. No person shall be allowed to stand when the bus is in motion.

3. Drivers are to enforce the provisions of the schdol bus and bus stop rules as appropriate.
Students may be released from the bus at only two points, the designated bus stop or at school,
except in case of an emergency or as otherwise authorized.

4. The parent/guardian may designate by a signed, written request a day care facility, respite care
facility, the residence of a relative or the residence of a person chosen by the parent or guardian
as the address of the student for transportation purposes. The address must be in the attendance
area of the assigned school and meet other eligibility requirements.

5. Students who misbehave severely may be returned to the school immediately and reported to
the Building Principal or other designated individual.

6. Safety evacuation drills for the student-passengers shall be conducted at least twice a year.

7. There shall be no students in the bus while the fuel tank is being filled. On leaving the vehicle
when students are in the bus the driver shall stop the bus, remove the ignition key, set the brakes




and otherwise render the bus immobile. The driver should not leave the vehicle unless required to

do so for business relating to the safe transportation of students or an emergency.

8 Buses shall not be run backwards on the school grounds or any other point if it can be avoided.
If it is necessary to run a bus backwards on school grounds, the driver shall have another
responsible person act as a guard flagman in back of the bus to keep other persons out of the
path and to issue warnings to the driver of approaching traffic.

9. When arriving or leaving the school grounds, the driver must not follow closer than 50 feet
from the vehicle directly in front of the bus or closer than 500 feet when traveling on the
highway.

10. No school bus shall pull any trailer when students are being transported on regular routes to
or from school.

11. In case of an accident or breakdown of the bus, the driver shall contact the dispatcher using
the two-way radio. If no radio contact is available. the driver shall not leave the bus but may send
two responsible students to the nearest house to summon help. The driver may also request a
passing motorist or other adult to summon help.

12. The District may adopt such additional operating rules as are deemed necessary to meet local
conditions and needs. provided they do not conflict with State laws and regulations.

B. Use of Signals. Loading or Unloading.

1. The driver shall activate the flashing eight-light system of the bus at least 300 feet before
stopping to load or unload students when outside and incorporated municipality, and 100 feet
when operating within an incorporated municipality, and shall not extinguish such lights until
loading or unloading is completed and persons who must cross the roadway or highway are
safely across.

2. Bring the vehicle to a complete stop in the right hand lane of the roadway parallel to the
centerline.

3. Prior to discharging students. open door, activate red flashing lights and extend the stop arm.

Discharge students only after eHtraffic (front and rear) has come to a complete stop.

4. Keep door open and eight-light system operating until all student have been loaded or unloaded
safely.
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5. The driver should avoid loading or unloading students where the view is obstructed to other
motorist for 200 feet in either direction.

6. The driver will not permit students to stand or get off the bus while it is in motion.

7. The driver will bring the bus to a full stop and disengage gears by shifting gear shift lever into
neutral position or selector into neutral or park position before loading or unloading students.

8. Buses shall load and unload students only at designated locations.

9. Certain crossincs are exempt from the use of 8-way signals, these stops and rationale are
defined in Moorhead Administrative Policy EEAE-A School Bus Stops.

C. Crossing Hichwavs and Streets.

1. The driver shall be responsible for safely delivering the student who must cross the highway or
stregt by one of the following methods:

a. Students shall pass approximately 10 feet in front of the school bus so as to be seen by the
driver and cross the road only upon receiving a hand signal from the driver, or

b. The student shall pass approximately 10 feet in front of the bus'so as to be seen by the driver
and be conducted across the road by the school bus patrol, or

dc. The driver shall visually ascertain that students getting off the bus who do not need to cross
the road are a safe distance from the bus before moving the vehicle.

D. Tvpe III Vehicles.

1. Any vehicle designed to carry more than 10 passengers must meet all legal requirements for a
school bus and cannot be treated as a Type III vehicle. Any Type III vehicle used to transport
students must carry all emergency equipment listed in Section IV. B. 2. If District-owned, the
District name will be clearly marked on the side of the vehicle. All school-owned Type III

vehicles will be properly licensed. insured, and inspected.

2. Students will not be regularly transported in private vehicles. However, private vehicles may
be used for convenience or in an emergency. The District has no system of inspection for private
vehicles.

3. All drivers of Tvpe 111 vehicles will be licensed drivers and will be familiar with use of required
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required emergency equipment. The school district will not knowingly allow a person to operate

a Tvpe 111 vehicle if the person has been convicted of an offense that disqualifies the person from

operating a school bus.

VI. SCHOOL BUS DRIVER TRAINING
A. Training.

All new bus drivers must complete district approved pre-service training. including in vehicle
(actual driving) instruction before transporting students and shall meet the competencies
specified by the Department of Public Safety. All school bus drivers shall receive a minimum of
eight hours of in-service training annually. The following driver training standards represent the

minimum areas of training which each driver must receive prior to entering service to the school

district. The school district shall forward to the Commissioner of Public Safety the certification

of in-service training. includine the number of hours and certification of competency for each

driver.

1. Pre-Trip Inspection.
Both new and experienced drivers must be familiar with the elements of the mandatory pre-trip
inspection required under Minnesota Jaw including:

The engine compartment -- belts, valves, fluid leaks,
Engine start, warning lights, gauges. horn,

Fuel level

Brakes -- pedal reserve and air/vacuum gauges
Interior -- seats. floor. lights

Electrical charging system

Emergency door

a. smooth latch operation

b. alarm buzzer

Entrance door operation

Lift door operation and alarm

Lift equipment for wheelchairs

Wheels. service brakes. emergency brake

Exterior lights -- headlights, brake lights, market lights, turn signals
Exhaust system

Windows, windshield. and inspection sticker
Eight-light system and stop arm

Emergency equipment -- first aid kit. clean-up kit. flashlight. reflectors, two-way radio




2. Fundamentals and Techniques of School Bus Driving.

The driver training program must include:

Relevant laws

Rules of the road and School District safety policies
Defensive driving

Driving in inclement weather conditions

a reduced visibility -- rain, snow. fog

b. wet roads

c. icy roads

Dealing with pedestrians and students in traffic
Operation of the manual or automatic transmission
The use of the drive train for stopping the school bus
Situations where the hand brake will and will not stop a moving bus
Steering and turning techniques

Right and left turn maneuvers-

Gauging the speed of other vehicle on cross streets
Use of mirrors

Merging into traffic

Visual perceptions

Safe following distances

Safe backing procedures

Use of the eight-light system and SehootDistrtet Moorhead Administrative Policy EEBB-A
regarding its use

Loading and unloading procedures

Knowledge of the danger zone concept

Policies and Procedures for grade level railroad crossings
Emergency use of the public address system

G
Response to an approaching emergency vehicle while unloading

Leaving the bus unattended at school sites

3. Special Education Transportation

Special education transportation requires skills and abilities that exceed those required to provide
normal school bus service. Drivers will be familiar with:

What to do in a medical emergency

Handling of wheelchairs

Operation of lift equipment

Proper use of wheelchair securement devices

School District policies on the use of seat belts on designated students

Handicapping conditions

Responsibilities of the bus driver and the bus aide




School District policy in situations where a responsible person is not available to receive a
student

4. Emercency Procedure

Drivers must be prepared to deal with emergency situations while operating on routes and field
trips. Included in these emergency situations are mechanical breakdown, fire. accident, or
passenger injury.

Drivers are to receive training in:

Identifving the degree of an emergency before beginning an evacuation

Identifying a safe evacuation unloading area

Preplanning emergency evacuations for both conventional and lift buses

a. front. rear. and both door evacuations

b. evacuation of special education students

¢. evacuation of physically disabled students and students using wheelchairs

d. placement of students in a safe location,

cooperation in emergency evacuation drills.

e.
Mechanical breakdowns

a. stop bus in safe location

b. keep passengers in bus if safe to do so

c. take steps to warn motorists

d. radio or call for assistance

How to secure the school bus and place emergency triangles
Use of the two-Way communication system in an emergency
When it is appropriate to evacuate the school bus

How to supervise an emergency evacuation

Emergency evacuation of the disabled

Special considerations when evacuating a lift bus

Lifting techniques for handling disabled students in an emergency situation
Priorities when dealing with injured passengers

How to use the school bus first aid kit

Use and operation of the fire extinguisher

Dealing with other motorists and the police

Use of emergency reflectors and hazard lights

Control of exposure to blood borne pathogens

Use of body fluid clean-up kits

School District policy on medical emergencies

Recognition and handling of epileptic seizures

How to respond if a passenger has a weapon on the bus
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5. First Aid/CPR

All drivers must demonstrate proficiency in first aid, including the Heimlich maneuver, and CPR.

This may be shown by current certification in CPR and first aid by the American Red Cross or
American Heart Association or equivalent.

6. Private or Confidential Student Information

Types of student data that are considered private or confidential under Minnesota Statutes

7. Student Discipline

Creating a positive attitude on the school bus

Oral and visual communications skills between the driver and the passenger
Dealing confidently with a disruptive student

District discipline policy

Developing and enforcing workable rules

Incident report forms

District policy on possession of weapons by a student

District policy on sexual. racial and religious harassment/violence

District policy on smoking

8. Human Relations

Appropriate driver behavior

Sensitivity to a diverse student population Sensitivity to handicapped conditions
Relations with parents/guardians and school staff

Working with a special education bus aide

9. Chemical Abuse
How alcohol and/or drugs can affect driving skills

Drug-testing programs
State and federal requirements

B. Evaluation.
All drivers will be evaluated for the following competencies at least once annually:

1. Safely operate the type of school bus the driver will be driving

2. Understand student behavior including issues relating to student with disabilities

3. Ensure orderly conduct of students on the bus and handle incidents of misconduct
appropriately

4. Know and understand relevant laws, rules of the road and local school bus safety policies

5. Handle emergency situations
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6. Safely load and unload students. and

7. Demonstrate proficiency in first aid, Heimlich maneuver, and CPR procedures.

VII. EMERGENCY PROCEDURES
A. Fire

In the event of a fire. the first priority is to evacuate the bus. Drivers will make certain

passengers are safe before attempting to put out the fire.

B. Injuries’Medical Emergencies

Drivers will be familiar with first aid and CPR procedures. Drivers should first contact the
dispatcher to call 911 in the case of serious injuries. Drivers should administer proper first aid in
accordance with their training and level of ability. In the event an injured passenger is taken to the
hospital. record the students' name and the name of the hospital where the student is sent.

C. T‘Umado.

If there is likelihood that a tornado will hit a vehicle, and there is no escape route available or no
time to drive to a safe location. the driver should evacuate the bus, taking the first aid kit. The
driver will take the students to the basement of a nearby building or to the nearest depression or
ditch upwind (toward the storm) of the bus far enough away from the bus so that the bus will
not roll over on them and instruct them to cover their heads with their arms. If the students are
wearing coats or jackets. these can be used to provide additional protection for their heads and
bodies. Drivers should take only the first aid kit from the bus.

If drivers are on the road when they hear a tornado warning or spot a funnel. and there is no time

to evacuate the students after stopping the bus. drivers should have the students assume the

protective position. remaining in their seats. with their heads below the window level.

_D. Evacuation.

Drivers should evacuate buses only when there is danger of fire, collision or other potential
hazard. Drivers should inform passengers that there is an emergency, and in very calm and
precise terms, tell them exactly what they are to do. When safely possible, drivers will keep all
evacuees a minimum of 100 feet from the bus. They should be loaded back onto the bus only
when the driver has determined it is safe to do so.




E. Accident.

In case of an accident. the driver should immediately assess students for injuries and begin any
emergency first aid procedures if necessary. The driver must also notify the School District and
law enforcement of any school bus accidents immediately.

Upon providing emergency care and notifying the District, the driver shall:
. In cooperation with police officer and/or ambulance service, assist with the care of students.

. See that all injured students receive proper medical care.
. Determine facts pertaining to accident.

1
2
3
4

. Call Transportation/District staff to give list of names and circumstances so they can begin
calling parents.

5. Discuss the accident only with police and School District officials.

6. Record all students’ names.

7. Not leave the scene of an accident until released by the driver's supervisor.

Before leaving for the day. the driver shall fill out an accident report. All bus accidents resulting
in death. personal injurv or apparent property damage of more than $4.400 will be reported to

the Department of Public Safety. A school bus involved in such an accident may not transport

pupils until it has been inspected by or has received a waiver from the State Patrol. All bus
accidents will be reported to the District's Superintendent of Schools.

F. Cold Weather Stop.

If a driver is stuck or stalled in cold weather, the driver should call for assistance and wait for
help. The driver should avoid relying on the engine to provide heat for the driver and passengers
as long as possible. If it is necessary to run the engine to provide heat, the driver will make sure
the exhaust pipe is clear of snow. open windows for ventilation, and check passengers frequently
for headaches or drowsiness.

G. Dangerous Weapons.

If a driver observes or learns that a passenger may have a dangerous weapon on the bus, he or she
should remain calm and call for assistance using a predetermined code. The driver should give the
location of the bus to the dispatcher, continue the route and wait for assistance. The driver

should not inform the passenger suspected of having the weapon that he or she knows of the
weapon.
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H. Lights.

In an emergency stop. the driver should turn on the four-way hazard warning lights, and running
or clearance lights.

I. Getting Assistance.

Use the two-way radio communications system to get assistance. Drivers should report the
location and number of the bus. the nature of the problem, and the status of the passengers. If the
driver cannot use a radio to contact the dispatcher, ask a passerby or other motorist to do so
from the nearest telephone. The driver should write out the number and location of the school
bus. the nature of the emergency. and the status of the passengers.

VIII. VEHICLE MAINTENANCE STANDARDS

A. All school vehicles and vehicles contracted to the School District shall be maintained in safe
operating conditions through a systematic preventive maintenance and inspection program
adopted or approved by the School District.

B. All schoo! vehicles and vehicles contracted to the School District shall be inspected in
accordance with legal requirements.

C. Daily pre-trip inspections shall be required and prompt reports submitted of defects to be
immediately corrected.

IX. EXPENDITURES FOR SCHOOL BUS SAFETY ACTIVITIES

A description of School District funds expended for school bus safety activities from student
transportation reserved revenue is kept in the office of the Superintendent and is available for
review. As required by law, these expenditures will be annually reported to the DPepartmentot
Publie-Safety Commissioner of Children. Families. and Learning.

The School District's expenditures for transportation safety are incorporated by reference into
this policy.

X. SCHOOL TRANSPORTATION SAFETY DIRECTOR

The School Board has designated an individual to serve as the School District's School
Transportation Safety Director. The school transportation safety director shall have day-to-day

responsibility for pupil transportation safety. including transportation of non-public school

13 00




children when provided by the district. The school transportation safety director will assure that

this policy is annually reviewed. The name, address, and telephone number of the school

transportation safety director are on file with the superintendent. Any questions regarding

student transportation or this polic should be addressed to the School Transportation Safety

Director.
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[ egal References:

MN Statute 123B.90 School Bus Safety Training

MN Statute 123B.91 School District Bus Safety Responsibilities
MN Statute 123B.92 Transportation Aid Entitlement

Cross References:

Moorhead Policv 1ICA Field Trips

Moorhead Administrative Policy EEAA-A Special Education Transportation
Moorhead Administrative Policy EERB-A EEAE-A School Bus Stops
Moorhead Administrative Policy DLCA-AB Travel K-12 Emergency Procedures




MEMO #: S-01-110

TO: School Board

Yy,
: _ Lt
Dr. Larry P. Nybladh, SLIPCI‘IHICHdBI{

June 5, 2001

Approval of Policy

Attached please find the policy, Instruction and Curriculum Advisory Committee
(AFE).

Sugeested Resolution: Move to approve the policy, Instruction and Curriculum

Advisory Committee (AFE), as presented.
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POLICY OF THE SCHOOL BOARD, MOORHEAD, MN
DISTRICT CODE: AFE

DATE ADOPTED: 09/11/79

REVISED: 12/16/96

INSTRUCTION AND CURRICULUM ADVISORY COMMITTEE

PURPOSE

ISP-%+524s Moorhead Area Public Schools are dedicated to offering quality education to all
students. School personnel and community members are working together to refine and maintain
the high standards of the educational programs in our district. As-part-efthis-refinementtThe
district will yeask+evaluate selected areas of its curricular program annually to assess hew-weh-
the students’ are-geotre—trnrevine progress toward accomplishment of the district's bread
educational goals. The committee will consider review of technology. long range planning. and

inclusive education as a part of curriculum review.

GENERAL STATEMENT OF POLICY

A process for evaluating curriculum and instruction has been adopted which includes the
following components:

1. District Goals - Fheseheotbeard-hesaAdopted school district goals have-beenadopted-by-the-
board which will provide broad direction for district curriculum and instruction.

2. Curriculum Review Process - A six-year sequential periodic curriculum review cycle has-been-

adepted-te will guide district curriculum development and evaluation.

3. Learner Outcomes and Graduation Standards - Learner outcomes for each subject area in the

curriculum—learrer-euteontes will be consistent with graduation standards.

4. Student and Program Evaluation - The district will evatuate monitor each student's progress

toward meeting state and seheetdistriet local graduation standards; requirements and will use the

curriculum review process to identify the strengths and weaknesses of instruction and
curriculum. affeetingstudents—progress:




5 Instruction and Curriculum Advisory Committee - The school board shall establish an

instruction and curriculum advisory committee which reflects the diversitv of the district and its

learnine sites. The district advisory committee shall recommend to the school board district wide
educmon 5tand.1rd- assessments and nr0<'r1n1 evaluation. Mrﬁ—&é*ﬁﬁfy‘eﬁwet‘_
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6. Improvement Plans - District staff will prepare an annual update of the curricular

improvement plan for each subject area. These plans will be presented to the Instruction and

Curriculum Advisorv Committee for review and recommendation as part of the multi-year
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8 Annual Report on Curriculum. Instruction and Student Performance - An

annual report which includes trehadine—1) student performance goals for meeting state and local
seheetdistrtet graduation requirements, standards—resubtsof assessment results, datar and —33
annual district improvement plan pians, will be approved by the school board by October 1, each

year and disseminated to district residents and the Department of Children, Families and Learning
by October 157
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+- 8. Instruction and Curriculum Advisory Committee Roles and Responsibilities - The

administration shall develop policies and procedures relating to the roles and responsibilities of
the Advisory Committee, district staff and others inv olved in the curriculum review process.
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Legal Reference: Minnesota Statute 120B.11 Subd.3

Cross Reference: Moorhead Policy IIAC/ITAC-A Curriculum Content Selection and Review.

Alternative Instruction. and Instructional Resource Reevaluation

Moorhead Policv ACA Equal Educational Opportunity

Moorhead Policv [EA Assurance of Mastery

Reviewed/Revised: 2/13/90
3/23/93
12/16/96
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1 School Board i
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Dr. Larry P. Nybladh, Superintendent

June 5, 2001

Approval of Policy

Attached please find the policy, School District Copyright Policy (EEGA).

Suegested Resolution: Move to approve the policy, School District Copyright
Policy (EEGA), as presented.
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POLICY OF THE SCHOOL BOARD, MOORHEAD, MN
DISTRICT CODE: E&A* EEGA

DATE ADOPTED: 04 29/86

REVISED: 03/10/97

SCHOOL DISTRICT COPYRIGHT POLICY

PURPOSE
In adherence to the current Federal Copyright Law, Public Law 94-553, the Moorhead School

Board efEduesationet Independent-SeheetDistt cot-#152 will take the necessary steps to ensure

that the guidelines established by Congress for "Fair Use" by educational institutions are
followed and will support all employees of the district who adhere to the policies and guidelines
concerning copyright.

GENERAL STATEMENT OF POLICY

Any person violating copyright laws and/or established guidelines shall personally assume the
responsibility by virtue of this school district policy. The legal and/or insurance protection of the
district will not be extended to employees who violate copyright laws. Illegal copies of

copyrighted materials and programs shall not be made or used on school district equipment.

In accordance with the policy adoption by the Moorhead School Board efFdueation, it shall be
the responsibility of the Director of Media Services t0 inform the district staff of the law and
these guidelines, and provide posters at the graphic and audio/visual copy machines and
computer equipment. reminding employees of this law and the "Fair Use" guidelines. The
principal/supervisor of each school site/program is responsible for establishing and enforcing
practices which will implement this policy at the building/program level.

Posters and guidelines defining the Fair Use doctrine shall be in the form of the attached items:

I - Print

11 - Audio-Visual Software

[11 - Music

IV - Off-Air Broadcasting

V - Prerecorded Video Programs

VI - eemp-u{er—Sef’r*'*ﬂﬁ‘l\-MMimcdia
VII - Distance Learning

VIII - Computer Software

IX - Procedures for Requesting Permission to Copy Copyrighted Materials

4
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I. GUIDELINES FOR PRINT
The intent of the following guidelines are to state the minimum standards of educational fair use
under Section 107 of House Rule 2223. It is understood that the conditions determining the

extent of permissible copying may change in the future.

A. Sinele Copvine for Teachers: A single copy may be made of any of the following by or for a

teacher at his or her request for scholarly research, reaching or preparc.ion to teach a class. The

teacher may retain the single copies of these materials for personal or research use or for use in

teaching. A single copy may include:

. A chapter from a book,

1
2. An article from a periodical or newspaper,

-

3. A short story, short essay or short poem. even if they are contained in a collection, drawing.
cartoon from a book. periodical. or newspaper.
4. A chart, graph. diagram. picture, etc.

B. Multiple Copies for Classroom Use

Not to exceed in any event more than one copy per student in a course.
1. Meets the test of brevity and spontaneity as defined below

2. Meets the cumulative effect as defined below

3. Each copy includes a notice of copyright

DEFINITION

A. Brevity

1. Poetry: (a) A complete poem if less than 250 words and if printed on not more than two

pages, or (b) from a longer poem and excerpt of not more than 250 words.

2. Text (Rprose, poetry. drama): (a) Either a complete article, story or essay of less than 2,500
words, or (b) an excerpt from any prose work of not more than 1,000 words or 10 percent of the
work. whichever is less. but in any event a minimum of 500 words. (Each of the numerical limits
stated in 1 and 2 above may be expanded to permit completion of an unfinished line of a poem. or
of an unfinished prose paragraph.

3 Illustration: One chart, graph. diagram, drawing. cartoon or picture per book or per periodical
issue. Permission is granted only to make exact copies. The right to change the chart. picture.

cartoon or illustration into a poster or slide or transparency or wall graphic (also called the right

of adaptation) rests with the copyright holder.

4. "Special" works: Certain works in poetry, prose or "poetic prose” which often combine
language with illustrations and which are intended sometimes for children and at other times for a
more general audience fall short of 2,500 words in their entirety. Paragraph 2 above not
withstanding such "special works" may not be reproduced in their entirety; however, an excerpt
comprising not more than two of the published pages of such special work and containing not
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more than 10% of the words found in the text thereof, may be reproduced.

B. Spontaneity

1. The copying is at the instance and inspiration of the individual teacher.

2. The inspiration and decision to use the work and the moment of its use for maximum teaching
effectiveness are so close in time that it would be unreasonable to expect a timely reply to
request for permission.

C. Cumulative Effect

1. The copying of the material is for only one course in the school in which the copies are made.
2. Not more than one short poem. article, story, essay, OF tWo exXcerpts may be copied from the
same author, nor more than three from the same collective work or periodical volume during one
class term. '

3. There shall not be more than nine instances of such multiple copying for one course during one
class term. (The limitations stated in 21 and 3 2 above shall not apply to current news
periodicals and newspapers and current news sections of other periodicals.)

D. Prohibitions as Related to Fair Use Copying of Books and Periodicals

1. Copying shall not be used to create or t0 replace or substitute for anthologies, compilations, or
collective works.

5 There shall be no copying of or from works intended to be consumable in a course of study.
These include workbooks, exercises, standardized tests, test booklets and answer sheets.

3. Copying shall not substitute for the purchase of books, reprints, or periodicals.

4. Copying shall not be directed from higher authority.

5. Copying shall not be repeated with respect to the same item by the same teacher from term to
term

6. No charge shall be made to students beyond the actual cost of the photocopying.

I1. GUIDELINES FOR AUDIO-VISUAL WORKS
A. Permissible Uses

Four requirements must be met before a performance is considered acceptable under the "fair use”
exemption for schools.

1. The performance must be presented by instructors; and,

2. The performance must occur in the course of face-to-face teaching activities; and,

3. The performance must take place in a classroom or similar place for instruction (including the
library); and, :

4. The performance must be of a legally acquired (or legally copied) copy of the work.
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B. Prohibitions

1. Changing the medium to reproduce audio or video materials to a format compatible with other
equipment.

2. The duplication of a 16mm film, 8mm film, video, computer software, slide, transparency,
transparency master, or other visual media.

[1I. GUIDELINES FOR SHEET MUSIC & SOUND RECORDINGS

(Sound recordings will include phonograph records, cassette tapes in analog and digital formats.

compact discs, reel-to-reel tape, and hard disk recordings.)

A. Permissible Uses

1. Emergency copying to replace purchased copies which for any reason are not available for an
imminent performance provided purchased replacement copies shall be substituted in due course.
2. For academic purposes other than performance, multiple copies of excerpts of works may be
made, provided that the excerpts do not comprise a part of the whole which would constitute a
performable unit such as section, movement or aria, but in no case more than 10% of the whole
work. The number of copies shall not exceed one copy per pupil.

3. Printed copies which have been purchased may be edited or simplified provided that the

fundamental character of the work is not distorted. altered or lyrics added if none exist.

5- A single copy of recordings or performances by students may be made for evaluation or
rehearsal purposes and may be retained by the educational institution or an individual teacher for
the purposes of constructing aural exercises or examinations and may be retained by the
educational institution or individual teacher. (This pertains only to the copyright of the music
itself and not to any copyright which may exist in the sound recording.)

B. Prohibitions as Related to Duplicating Music

1. Copying to create or replace or substitute or anthologies, compilations or collective works.
2. Copying of or from works intended be consumable in the course of study or teaching such as
workbooks, exercises, standardized tests and answer sheets and like materials.

3. Copying for the purpose of performance, except as in A.1 above.

4. Copying for the purpose of substitution for the purchase of music, except as inA.l and A2
above.

5. Copying without inclusion of the copyright notice which appears on the printed copy.

IV. GUIDELINES FOR GRAPHICS
(Graphics are defined as paintings, lithographs, serigraphs, etchings, maps, diagrams, charts.)

A. Permissible Uses
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Reproduction of graphic material may fall under the "fair use" provisions. Making a single copy
of a graph or illustration from a book is acceptable if the copy is for personal research or study,
and multiple copies of a single graphic are authorized for a class under the fair use guidelines:
1. Copying must be at the instance and inspiration of the teacher and so close in time to the
required use that receipt of permission would be impossible;

2. The copy is for only one course in the school;

3. The copy is for not more than nine occurrences of multiple copying for that course; and

4. Not more than one graphic is copied per book or periodical.

V. GUIDELINES FOR OFF-AIR BROADCASTING
A. The guidelines were developed to apply only to off-air recording by nonprofit educational
institutions.

B. A broadcast program may be recorded off-air simultaneously with broadcast transmission
(including simultaneous cable retransmission) and retained by a nonprofit educational institution
for a period not to exceed the first forty-five (45) consecutive calendar days after date of
recording. Upon conclusion of such retention period, all off-air recordings must be erased or
destroyed immediately. "Broadcast programs" are television programs transmitted by television
stations for reception by the general public without charge. There are no fair use rights for

exclusively cable channels.

C. Off-air recordings may be used once by individual teachers in the course of relevant teaching

activities, and Tepeated once only when instructional reinforcement is necessary, in classrooms
and similar places devoted to instruction within a single building, cluster or campus, as well as in
the homes of students receiving formalized home instruction, during the first ten (10) consecutive
school days in the forty-five (45) day calendar day retention period. "School days" are school
session days--not counting weekends, holidays, vacations, examination periods, or other
scheduled interruptions within the forty-five (45) calendar day retention period.

D. Off-air recordings may be made at the request of and used by individual teachers, and may not
be regularly recorded in anticipation of request. No broadcast program may be recorded off-air
more than once at the request of the same teacher, regardless of the number of times the program
may be broadcast.

E. A limited number of copies may be reproduced from each off-air recording to meet the
legitimate needs of teacher under these guidelines. Each additional copy shall be subject to all

provisions governing the original recording.

F. After the ten (10) consecutive school days, off-air recordings may be used up to the end of the
forty-five (45) calendar day retention period only for teacher evaluation purposes, i.e., t0
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determine whether or not to include the broadcast program in the teaching curriculum, and may
not be used in the recording institution for student exhibition or any other non-evaluating
purpose without authorization.

G. Off-air recordings need not be used in their entirety, but the recorded programs may not be

altered from their original content. Off-air recordings may not be physically or electronically
combined or merged 1o constitute teaching anthologies or compilations.

H. All copies of off-air recordings must include the copyright notice on the broadcast program as
recorded.

I. Educational institutions are expected to establish appropriate control procedures to maintain
the integrity of these guidelines.

VI. GUIDELINES FOR MULTIMEDIA PROJECTS

A. All uses of material that may be included in works created by teachers or students must

follow the four tests of fair use that apply to all uses of copyrighted materials in schools.

B. Retention and access

1. Multimedia works made by students which include copyrighted material may be used in the

class for which they were created. and also retained in portfolios maintained by the student for

iob interviews. college applications.and other purposes. A student may keep such work

indefinitely.

2. Teachers mav use the multimedia presentations they create in face-to-face instruction. or thev

mav assien students to view the presentations on their own.

a. Teachers mav display their own multimedia programs at conferences and workshops. and thev

mayv retain the programs they create in portfolios for job interviews, evaluations. and other uses.

b. A multimedia work created by a teacher from copyrighted materials may be kept for two vears

from the time of its first use. Beyond two vears. permission to retain or use the material is

required for each portion of copvrighted material used in the presentation.

3. If a multimedia work containing copvrighted material is to be used over a network for students

at a distant location:

a. Students must log in or provide some other evidence of identity.

b. Network must have in place a means to prohibit copving of the program. If there is no such

safeguard. the program may be used on the network for only 15 days.

C. Quantity limits for multimedia works:

1. Motion media (film. video. television): up to 10 percent of three minutes. whichever is less. of




an individual program
2. Text (prose. poetry. drama): up to 10 percent or 1.000 words. whichever is less of a novel.

storv. play or long poem. Short poems less than 250 words may be used in their entirety. Only

three poems by one poet or five poems by different poets fromn an anthology may be used. For

poems longer than 250 words. onlv three excerpts from one poet or five from works by different
poets in an anthologv are permitted.

3. Music. lyrics and music video: up to 10 percent but no more than 30 seconds from a single

work (or combined from separate extracts of a work). If a video clip has music in the backeround
and the music cannot be separated from the visual material. user is restricted by the 30 second
limitation for music.

4. 1llustrations. cartoons and photogeraphs: a work may be used in its entirety but only if no more

than five images from a single artist or photographer are used in a multimedia work. If imagces are
taken from a single collective work. no more than 10 percent or 15 images may be used.

5. Numerical data sets (computer databases or spreadsheets): up to 10 percent or 2.500 fields or

cells. whichever is less. mav be used from a copvrighted database.

VII. DISTANCE LEARNING

A. Transmission of video via distance learning equipment goes far bevond the boundaries of the
local classroom or school building. Once a transmission goes bevond the local building. the fair
use exemption is lost and public performance rights come into play. Permissions must be

obtained for all broadcasts of video or audio that extend outside the local campus.

B. Access: If work containing copvrighted material over a network to students at a distance

location:
a. Student must log in or provide some other evidence of identity.

b. Network must have in place a means to prohibit copving of the program.

VIII. GUIDELINES FOR COPYRIGHTED COMPUTER SOFTWARE

A. The legal, ethical, and practical problems caused by illegal copying and hacking will be taught
in all schools in the district.

B. District emplovees will be expected to adhere to the provisions of Public Law 96-517, Section
7 (b) which amends Section 117 of Title 17 of the United States Code to allow for the making of
a back-up copy of computer programs. This states that "...it is not an infringement for the owner
of a copy of a computer program to make or authorize the making of another copy or adaptation
of that computer program provided:

1. That such a new copy of adaptation is created as an essential step in the utilization of the
computer program in conjunction with a machine and that it is used in no other manner, or

2. That such a new copy and adaptation is for archival purposes only and that all archival copies
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are destroved in the event that continued possession of the computer program should cease to be
rightful "

C. When copyright software is to be used on a disk sharing system, efforts will be made to secure
this software from copying.

D. Illegal copies of copyrighted pro zrams may not be made or used on school equipment.

1. A permanent warning shall be posted in all areas where students and staff have access to
computer equipment notifying them of this law.

E. Only individuals designated by the Superintendent of Schools may sign license agreements for
software for schools in the district.

F PP PRI e | 4 el 1 cdsaad =0 8 Al acc anr-data-haca-ae al 4 o taiallatis
. IyEeEMProrocTorStauT IO tsTrro T on - HeceSS Oty o oasc O CTe LU Ui Ll

board-

6- The principal of each school site is responsible for establishing practices which will enforce
this policy the school level.

M- IX. PROCEDURES FOR REQUESTING PERMISSION TO COPY COPYRIGHTED
MATERIALS

Procedures for requesting permission to copy copyrighted materials beyond the "fair use" as
outlined in 6131.71 (Classroom Use), 6131.73 (Music Scores and Recordings), and 6131.8
(Computer Software), as follows:

A. Any district employee will fill out the Independent School District #152 form "Request for
Permission to Copy", making sure the following information is included:
1. Title. author. and/or editor, and edition of materials to be duplicated
2. Exact material to be used, giving amount, page numbers, chapters, and, if possible, a
photocopy of the material

. Number of copies to be made

. Use to be made of duplicated materials

_Form of distribution (classroom, newsletter, etc.)

. Whether or not the material is to be sold

. Type of copy (ditto. photocopy. offset. typeset, other)

B. The request shall be forwarded to the Instructional Materials Center which will send the

request, together with a self-addressed envelope, to the permissions department of the company
owning the copyright. This will generally be the publisher listed on the front or back of the title
page. Contact the Instructional Materials Center (IMC) for assistance on obtaining addresses or
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assistance in obtaining copyright information.

Legal Reference: Federal Copvright Law. Public Law 94-553

References: Adoptable Copvrignt Policy (Vleck @1992)

Copvright for Schools (Simpsona 1997)

Cross Reference: Policy I'NDB Use of Moorhead Public Schools Information Network. IINDB-
A.IINDB-A.1. IINDB-A 2

Policy ITAC Resource Selection. Review/Objection and Reevaluation
Policy GCQC Emplovee Copvricht/Rovalties

Reviewed/Revised: 03/11/92
3/10/97




MEMO #: S-01-112

TO: School Board
PN

),
Dr. Larry P. Ny bladh. Superintenderff

June 5. 2001

Approval of Policy

Attached please find the policy, Reimbursement for Travel, Professional Meetings
and Conferences (DLC).

Sucoested Resolution: Move to approve the policy, Reimbursement for Travel,
Professional Meetings and Conferences (DLC), as presented.

[.PN:mde
Attachment




POLICY OF THE SCHOOL BOARD. MOORHEAD. MN
DISTRICT CODE: DLC

DATE ADOPTED: 06 24 86

REVISED: 062397

REINMBURSEME™NT FOR TRAVEL. PROFESSIONAL MEETINGS AND CO'ZFERENCES

PURPOSE

The purpose of this policy 1s to identify school district business expenses that involve initial

pavment by an emplovee. and qualify for reimbursement from the school district. and to specify

the manner by wii.ch thc emrloves seeks reimbursement.

POLICY STATEMENT

Independent School District #152 pay's for approved travel, professional meeting and conference
expenses subject to district travel policies. budget allocations, negotiated labor agreements, and
individual contracts. Prior approval must be obtained by submission of the "Request to Attend
Professional Conference" form to the appropriate supervisor. Reimbursement requests with
supportive documentation must be submitted within 60 days of the event per IRS regulations.

EXPENSES REIMBURSED BY iHE DISTRICT

Recistration:

Submit registration materials to your supervisor for approval prior to registration. Registration

fees are reimbursed in full upon submission of a receipt.

Transportation:

District-Owned Vehicles: District vehicles are to be used, when available, for trips within

distances deemed appropriate by supervisors for school vehicle use.

Private Automobiles: When a District vehicle is not available, individuals are reimbursed for the

use of private automobiles at the IRS approved rate. If commercial air service is available, the
mileage reimbursement may not exceed the cost of round trip air fare, based on the lowest fare
available at the time planning is initiated. When a District vehicle is available but you choose to
use a private vehicle the reimbursement rate is $.10/mile.
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Commercial Airlines: Air travel arrangements are to be made by each individual and-must-be-made
distriet-approved-traverasener. Reimbursement will-net be made for up to coach air
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Rental Cars: The full cost of a rental vehicle, including gas and insurance, is paid by the District
when its use is deemed necessary by vour supervisor. Attach receipts to the expense report
form.

Parkine: Parking fees at airports. hotels and conference sites are paid by the District. Attach
F . L EA LI ] - I o

receipts to the expense report form.

Lodging:

Actual lodging expenses. including applicable taxes, are paid by the District. Extra lodging
expenses such as personal telephone calls and laundry are paid by the employee. Attach receipts
to the expense report form. Lodging expenses in the Moorhead area are reimbursed only when
you are supervising students as part of an approved activity.

Meals:

Meals. including gratuities. are reimbursed on the following schedule:

Breakfast - Up to $3.00 (Travel begins prior to 7:00 a.m. or ends after 7:00 a.m.)

Lunch - Up to $78.00 (Travel begins prior to 12:00 noon or ends after 12:00 noon)

Dinner - Up to $12.00 (Travel begins prior to 6:00 p.m. or ends after 6:00 p.m.

When meals are missed. allowances for meals may be combined. For instance, if breakfast and
lunch are misscd up to $2435.00 is available for dinner. Attach receipts to the expense report
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excessive meal expenses must be approved by the Superintendent of Schools or his designee.
Neither alcoholic beverages nor expenditures for personal use are subject to reimbursement.
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ADVANCE TRAVEL EXPENSE PAYMENTS

Advance travel expense monies may be obtained upon submission of the "Receipt for Conference
Prepayment" form.

VOLUNTEER TR..VEL REIMBURSEMENT

Volunteers who travel on district business have their expenses reimbursed in the same manner as
staff or school board members. The administrator in charge of arranging the volunteer's travel

ensures reimbursement forms, including receipts, are properly submitted for payment.

Legal Reference: Minn Stat. 471.665 (Mileage Allowances)

Cross Reference: Policy EEB-AVehicle Reservation Procedures

Reviewed/Revised: 1/14/92
6/23/97




MEMO #: S-01-113

TO: School Board

Dr. Larry P. Nybladh, Superintenden 3

June 5, 2001

Approval of Policy

Attached please find the policy, Tobacco-Free Environment (JECQ).

Suggested Resolution: Move to approve the policy, Tobacco-Free Environment
(JFCG), as presented.

LPN:mde
Attachment




POLICY OF THE SCHOOL BOARD. MOORHEAD, MN
DISTRICT CODE: JFCG#r

DATE ADOPTED: 06/23/87

DATE REVISED: 0422/96

TOBACCO-FREE ENVIRONMENT

PURPOSE

Smoking and the use of tobacco products shall be prohibited on all school district property,
including district-owned and contracted vehicles, with thesete exception of Townsite Centre as
defined by this policv. Smoking shall be prohibited in all rooms at Townsite Centre set aside for

district use and in the hallwavs and common areas of the building.

GENERAL STATEMENT OF POLICY

Possession by an elementary. junior high or secondary school student of any type of tobacco
product or tobacco related product while on district property shall be considered a violation of

the tobacco-free environment policy. Anyone smoking in a nonsmoking area at Townsite Centre
shall be considered in violation of the tobacco-free environment policy. This prohibition extends

to all facilities. whether owned. rented. or leased. and all vehicles that a school district owns.

leases. rents. contracts for. or controls. This prohibition includes all school district property and

all off-campus school district-sponsored events.

Enforcement

The school district will act to enforce this policy and to discipline or take appropriate action

against any student. teacher. administrator. school personnel, or other person who is found to

have violated this policy.

Signs will be placed at the entrance to each school district building stating that it is a tobacco-free
environment. "No smoking" signs shall be placed in the halls and common areas of each district
building including Townsite Centre.

The success of this tobacco-free environment policy will depend on the thoughtfulness,

consideration and cooperation of students, staff and citizens. All individuals on school premises
share in the responsibility for adhering to and enforcing this policy. Although any individual may
report observed violations, school district employees shall be expected to report all observed
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violations in accordance with the procedures listed below.

Help Programs

The Moorhead Public Schools will be proactive in tobacco-free help programs. A list of several
resources will be made available for the convenience and preference of the employee.

Student help programs will be provided for students as outlined in School Board Policy #&3-
ChemeatFreePolerfor-Stadents-JESA Student Assistance Programs.

Violations-Students of FElementary. Junior High, Secondary Schools

Any violations of the tobacco-free environment policy by students shall be referred to the
appropriate building administrator. Students who violate provisions of the policy shall be subject
to the building student discipline procedures.

Violations-Staff

Any violation of the tobacco-free environment policy by an employee of the district shall be
referred to the appropriate supervisor. One verbal warning, accompanied by a written warning,
shall be issued to the staff member. Further violations shall be considered insubordination and
shall be dealt with accordingly, based on applicable collective bargaining agreements, if any, and
Minnesota Statutes.

Violations-Citizens

Citizens who are observed smoking on school district property shall be asked to refrain from
such behavior while on district property. If the individual fails to comply with the request,
his/her violation of policy may be referred to the building administration or other school district
supervisory personnel responsible for the area or program at which the violation occurred. The
building administrator. president or supervisory personnel shall make a decision on further action
including a directive to leave school property.

Repeated violations of the tobacco-free environment policy by a citizen(s) shall result in a
recommendation to the Superintendent to prohibit the individual from entering school district
property for a specified period of time. If deemed necessary by district administration, the local
law enforcement agency shall be called upon to assist with enforcement of this policy. Violation
of the Minnesota Clean Indoor Air Act, by smoking in a designated nonsmoking area, is a petty
misdemeanor and a court injunction can be instituted against a repeated violator.
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Dissemination of Policy

Notification will be provided indicating that F$B-#+52+s Moorhead Area Public Schools are a
tobacco-free environment.

This policy shall appear in the student handbook.

The school district will develop a method of discussing this policy with students and emplovees.

Legal References: Minn. Stat. 144.413. Subd. 4 (Definitions)

Minn. Stat. 144.4165 (Tobacco Products Prohibited in Public Schools)
Minn. Stat. 144.417 (Commissioner of Health. Enforcement, Penalties)
Minn. Stat. 609.683. Subd. 1(a) and (b) (Sale of Tobacco to Children)

Cross References: Policv JG Student Discipline

Policv JHB Crisis Intervention

Policy JESA Student Assistance Programs
Policv JECH Drug-Free Workplace/Drug-Free Schools

Originally Adopted: 06/23/87
04/28/92
04/22/96




MEMO #: S-01-114

TO: School Board

FN
FROM: Dr. Larry P. Nybladh, Superintendent

DATE: June 5, 2001

RE: Approval of Policy

Attached please find the policy, Family and Medical Leave Policy (GBEE).

Sugcested Resolution: Move to approve the policy, Family and Medical Leave
Policy (GBEE), as presented.

LPN:mde
Attachment




POLICY OF THE SCHOOL BOARD. MOORHEAD. MN

DISTRICT CODE: GBEE
DATE ADOPTED:
REVIEWED/REVISED:

FAMILY AND MEDICAL LEAVE POLICY

I. PURPOSE

The purpose of this policy is to provide for family and medical leave to school district

emplovees in accordance with the Familv and Medical Leave Act and Also with parenting leave

under state law.

I1. GENERAL STATEMENT OF POLICY

A. Twelve-week Leave

1. Regular full-time and part-time emplovees who have been emploved by the school district for

at least 12 months and have worked at least 1.250 hours during the 12-month period immediately

preceding the commencement of the leave are entitled to a total of 12 work weeks of unpaid

family or medical leave during the applicable 12-month period as defined below. plus any

additional leave as required by law. Leave may be taken for one or more of the following reasons

in accordance with applicable law:

a. birth of the emplovee’s child:

b. placement of an adopted or foster child with the emplovee:

c. to care for the emplovee’s spouse. son. daughter. or parent with a serious health condition:

and/or

d. the emplovee’s serious health condition makes the employee unable to perform the functions

of the emplovee’s job.

2. For the purposes of this policy. nvear" is defined as a rolling 12-month period measured

backward from the date an employee uses any leave.
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3. A "serious health condition” tvpically requires either inpatient care or continuing treatment by

or under the supervision of a health care provider. as defined by applicable law. Family and

medical leave generally is not intended to cover short term conditions for which treatment and

recovery are very brief

4. Elicible spouses emploved by the school district are limited to an aggregate of twelve weeks of

leave during any 12-month period for the birth or adoption of a child. the placement of a child for

foster care or to care for a parent. This limitation for spouses emploved by the school district

does not apply to leave taken by one spouse to care for the other spouse who is seriouslv ill. to

care for a child with a serious health condition or because of the emplovee’s own serious health

condition.

5. Depending on the tvpe of leave. intermittent or reduced schedule leave may be granted in the

discretion of the school district or when medically necessary. However. part-time emplovees are

onlv eligible for a pro-rata portion of leave to be used on an intermittent or reduced schedule

basis. based on their average hours worked per week. Where an intermittent or reduced schedule

leave is foreseeable based on planned medical treatment. the school district may transfer the

emplovee temporarily to an available alternative position for which the emplovee is qualified and

which better accommodates recurring periods of leave than does the emplovee’s regular position.

and which has equivalent pav and benefits.

6. If an emplovee requests a leave for the serious health condition of the employee or the

emplovee’s spouse. child or parent. the employee will be required to submit sufficient medical

certification. In such a case. the emplovee must submit the medical certification within 15 davs

from the date of the request or as soon as practicable under the circumstances.

7 If the school district has reason to doubt the validity of a health care provider’s certification. it

mav require a second opinion at the school district’s expense. If the opinions of the first and

second health care providers differ, the school district may require certification from a third

health care provider at the school district’s expense. An emplovee may also be required to

present a certification from a health care provider indicating that the employee is able to return to

work.

8. Requests for leave shall be made to the school district. Employees must give 30 days written

notice of a leave of absence where practicable. Emplovees are expected to make a reasonable

effort to schedule leaves resulting from planned medical treatment so as not to disrupt unduly the

operations of the school district. subject to and in coordination with the health care provider.

: 1?25




9. During the period of a leave permitted under this policy (which does not exceed a total of 12

work weeks in the applicable 12 month period). the school district will provide health insurance

under its group health plan under the same conditions coverage would have been provided had the

emplovee not taken the leave. The emplovee will be responsible for payment of the employee

contribution to continue group health insurance coverage during the leave. An emplovee’s failure

to make necessary and timely contributions may result in termination of coverage.

10. This policy applies to all family and medical leaves of absence including leaves that are

covered under paid emplovment benefit plans or policies for any part of the 12 weeks leave to

which the emplovee may be entitled under this policy. In other words. if an emplovee is entitled

to both FMLA leave and paid leave under another benefit plan or policy. the emplovee is

required to use all applicable paid leave plans or policies before unpaid leave and the FMLA

leave and the paid leave will run concurrently.

11. Emplovees returning from a leave permitted under this policy (which does not exceed a total

of 12 work weeks in the applicable 12 month period) are eligible for reinstatement in the same or

an equivalent position as provided by law. However, the emplovee has not greater right to

reinstatement or to other benefits and conditions of empioyment than if the emplovee has been

continuouslv emploved during the leave.

12. An employee who does not return to work after leave may. in some situations, be required to

reimburse the school district for the cost of the health plan premiums paid by it.

13. The provisions of this policy are intended to comply with applicable law. including the

Family and Medical Leave Act of 1993 ("FMLA") and applicable regulations. Any terms used

from the FMLA will have the same meaning as defined by that Act and/or applicable regulations.

To the extent that this policy 1s ambiguous or contradicts applicable law. the language of the

applicable law will prevail.

14. The requirements stated in the collective bargaining agreement between employees in a

certified collective bargaining unit and the school district recarding family and medical leaves (if

anv) shall be followed.

B. Six-week Leave

An emplovee who does not qualify for leave under Paragraph A above may qualify for a six-

week unpaid parenting leave for birth or adoption of a child. The emplovee may qualify if he or

she has worked for the school district for at least 12 consecutive months and has worked an

126 3
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PAHII. DISSEMINATION OF POLICY

A. This policy shall be conspicuously posted in each school district building in areas accessible
to employees.

B. This policy will be reviewed at least annually for compliance with state and federal law.

Legal Reference: Familv and Medical Leave Act of 1993




MEMO #: S-01-115
T School Board

7
FROM: Dr. Larry P. Nybladh, Superintendent
DATE: June 5, 2001

RE: Approval of Policy

Attached please find the policy, Student Disability Nondiscrimination (JBA).

Suecested Resolution: Move to approve the policy, Student Disability
Nondiscrimination (JBA). as presented.

LPN:mde
Attachment




POLICY OF THE SCHOOL BOARD, MOORHEAD. MN

DISTRICT CODE: JBA
DATE ADOPTED:
REVISED:

STUDENT DISABILITY NONDISCRIMINATION

I. PURPOSE

The purpose of this policy is to protect disabled students from discrimination on the basis of

disabilitv and to identifv and evaluate learners who. within the intent of Section 504 of the

Rehabilitation Act of 1973. need services. accommodations. or programs in order that such

learners mav receive the required free appropriate public education.

II. GENERAL STATEMENT OF POLICY

A Disabled students are protected from discrimination on the basis of a disability.

B. The Moorhead Area Public Schools will identify and evaluate learners who, within the intent

of Section 504 of the Rehabilitation Act of 1973, need services. accommodations, or programs in

order that such learners may receive the required free appropriate public education.

C. For this policy. a learner who is protected under Section 504 is one who:

1. has a physical or mental impairment that substantially limits one or more major life activities.

including learning: or

2. has a record of such impairment: or

3. is reearded as having such impairment.

D. Learners mayv be protected from disability discrimination and be eligible for services under the

provisions of Section 504 even though they do not require Individual Education Plan services

pursuant to the Individuals with Disabilities Education Act.

150




III. COORDINATOR

Persons who have questions. comments. or complaints should contact the Assistant

Superintendent of Teaching and Learning regarding grievances or hearing requests regarding

disabilitv issues. This person is the Moorhead Area Public Schools' ADA/504 Coordinator.

Legal References: 29 U.S.C. 794 et seq (504 of Rehabilitation Act of 1973) and regulations at

CFR 104.3(}).

Cross Reference: Policy GBA Grievance Procedures for Equal Opportunity
Policy ACA Egual Educational Opportunity
Policv AC State and Federal Law Prohibiting Discrimination




BUSINESS SERVICES MEMO#: B01104

To: Dr. Larry P. Nybladh

From: Mark Weston M i/

1

Date: June 5. 2001
RE: Workers Compensation Insurance Bids

On Monday, June 4, 2001, bids were opened for the school district’s workers
compensation insurance. Below is a breakdown of the bid opening results.

Insurance Company Agent Premium
MICOA (AP Capital) Bremer Insurance-MN $153,488.00 Option #1
MICOA (AP Capital) Bremer Insurance-MN 180,095.00 Option #2
Liberty Mutual Ins. Liberty Mutual Ins. 143,694.00
MSBAIT 1 akes Country Service Co-op  73,158.00

After reviewing the bids it is recommended that we accept Lakes Country Service

Cooperative’s bid for workers compensation insurance with the premium amount of

$73.158. The district’s current premium for workers compensation insurance 18 $73,7

39

Suggested Resolution: Move to accept the bid for workers compensation insurance from
Lakes Country Service Cooperative with the premium amount of $73,158.

MLW/krm




BUSINESS SERVICES MEMO#:  B01105

v

To: Dr. Larry P. Nybladh
%7 i}
From: Mark Weston HUK
Date: June 5, 2001
RE: Business Auto Insurance Bids

On Monday, June 4, 2001, bids were opened for the school district’s business auto
insurance. Below is a breakdown of the bid opening results.

Insurance Company Agent Premium
Auto Owners Bremer Insurance — MN $19,988.38

After reviewing the bid it is recommended that we accept Bremer Insurance — MN’s bid
for business auto insurance with the premium amount of $19,988.38. The district’s
current premium for business auto insurance is $18,526.

Sugeested Resolution: Move to accept the bid for business auto insurance from Bremer
Insurance-MN with the premium amount of $19,988.38.
3

MLW/krm




BUSINESS SERVICES MEMO#: B01106

To: Dr. Larmy P. Nybladh
From: Mark Weston ¢

Date: June 3, 2001

RE: Boiler and Machinery Insurance Bids

On Monday, June 4. 2001, bids were opened for the school district’s boiler and
machinery insurance. Below is a breakdown of the bid opening results.

Insurance Company Agent Premium
Hartford Steam Boiler remer Insurance — MN $8.,137

After reviewing the bid it is recommended that we accept Bremer Insurance-MN’s bid for
boiler and machinery insurance with the premium amount of $8,137. The di<tnict’s
current premium for boiler and machinery insurance is $5,096.65.

Suggested Resolution: Move to accept the bid for boiler and machinery from Bremer
Insurance-MN with the premium amount of $8,137.

MLW/krmm




BUSINESS SERVICES MEMO#:  B01103

To: Dr. Larry P. Nybladh

From: Mark Westony7./

Date:  June 5, 2001

RE: High School Outdoor Running Track Repair Bid

The following bids were received for the high school outdoor running track repair
project:

Contractor Base Bid Alt #1 Alt #2 Total
ATG Sports Industnes $61,400 3,500 $4,500 $69,400
SW Recreational Industries 66,350 5,215 9,580 81,145

After reviewing all bids it is recommended that we accept the bid received from ATG
Sports Industries of Wichita, Kansas in the amount of $69,400.

Suceested Resolution: Move to accept the bid for the high school outdoor running track
repair project received from ATG Sports Industries in the amount of $69,400.

MLW/krm




BUSINESS SERVICES MEMO#:  B01102

To: Dr. Larry P. Nyvbladh

From: Mark \\'cs‘-.on?“-l-.)

Date:  June 5, 2001
RE: High School Parking Lot Bid
The following bids were received for the high school parking lot project:

Contractor Total Bid
Aggregate Industries $91,461.25
Mark’s Sand and Gravel 97,640.00
Northern Improvement Company 79,666.25

After reviewing all bids it is recommended that we accept the bid received from Northern
Improvement Company of Fargo, ND in the amount of $79,666.25.

Sugeested Resolution: Move to accept the bid for the high school parking lot project
received from Northern Improvement Company of Fargo, ND in the amount of
$79,666.25.

MLW/km




BUSINESS SERVICES MEMO#:  B01101

To: Dr. Larry P. Nybladh
From: Mark Weston ?’-’PL/
Date:  June 5, 2001
RE: High School Hot Water Conversion Tank Bid
The following bids were received for the high school hot water conversion tank project:
Contractor Base Bid Alternate #1
Grant's Mechanical $66,380.00 $32,740.00
Laney’s Inc. 66,932.00 49,900.00
Manning Mechanical, Inc. 69,603.00 47,383.00

Peterson Mechanical, Inc. 66,681.00 46,565.00
Quantum Associates, Inc. 62,400.00 37,300.00

After reviewing all bids it 1s recommended that we accept the base bid received from
Quantum Associates. Inc. of Moorhead in the amount of $62,400.

Suggested Resolution: Move to accept the bid for the high school hot water conversion
tank project received from Quantum Associates, Inc. of Moorhead in the amount of
$62,400.

MLW/km




MEMO #:  S-01-116

TO: School Board

vied

Dr. Larry P. Nybladh. Superintenden¥
June 6. 2001

Recommendation for Director of Special Education and Federal Programs

The recruitment/screening selection process for the position of Director of Special Education and
Federal Programs has been completed. The collaborative committee working on this task selected
three semi-finalists to be interviewed from a field of nine completed applicants. After the
interviews. the committee advanced two finalists for consideration by the Superintendent. After
completion of background and reference checks and a second interview, a finalist has been
selected.

| am pleased to recommend Ms. Jill Skarvold to be named to the position. Ms. Skarvold
currently serves as Director of Special Education and Student Services of Dickinson Public
Schools. Dickinson, North Dakota. She has significant background in special education and
school administration. She has served as a special education administrator in three districts,
including five years of experience in 2 13.000 student district in Maryland. She has also been the
State Assistant Director of Special Education for the North Dakota Department of Public
Instruction. Additionally. she has experience as a teacher and an elementary principal. Ms.
Skarvold earned a B.S. Degree. Summa Cum Laude. in Special Education and Elementary
Education from the University of North Dakota and holds a M.Ed. Degree in Curriculum and
Instruction from the University of Maryland.

Suegested Resolution: Move to approve the recommendation of the administration that effective

July 1, 2001, Jill Skarvold assume the position of Director of Special Education and Federal
Programs at D64, Step 8 of the Moorhead Supervisors’ Association Master Agreement at a
salary of $74.344.

LPN:mde




INDEPENDENT SCHOOL DISTRICT #152
School Board Meeting
Northwest Technical College - West Conference Room
1900 28th Avenue South

June 25. 2001
3:30 - 5:30 p.m. Special Meeting

MISSION STATEMENT: To develop the maximum potential of every learner to thrive in a
changing world.

ATTENDANCE:

Jim Cummings Anton B. Hastad
Lisa Erickson Carol A. Ladwig
Stacey Foss Kristine Thompson
Mark Gustafson Larry P. Nybladh

AGENDA

I. CALL TO ORDER

A. Pledge of Allegiance

B. Preview of Agenda - Dr. Larry P. Nybladh, Superintendent

Approval of Meeting Agenda

Moved by Seconded by
Comments

2. SCHOOL BOARD GOALS: Nybladh

ADJOURNMENT




INDEPENDENT SCHOOL DISTRICT #152
School Board Meeting
Board Room - Townsite Centre
810 Fourth Avenue South

June 25, 2001
7:00 p.m.

MISSION STATEMENT: To develop the maximum potential of every learner to thrive in a
changing world.

ATTENDANCE:

Jim Cummings Anton B. Hastad
Lisa Erickson Carol A. Ladwig
Stacey Foss Kristine Thompson
Mark Gustafson Larry P. Nybladh

AGENDA

1. CALL TO ORDER

A.  Pledge of Allegiance
B.  Preview of Agenda - Dr. Larry P. Nybladh, Superintendent

C.  Approval of Meeting Agenda

Moved by Seconded by
Comments

Matters Presented by Citizens/Other Communications
(Non-Agenda Items)




SCHOOL BOARD AGENDA - June 25, 2001
PAGE 2

CONSENT AGENDA

All items on the Consent Agenda are considered to be routine, and have been made
available to the Board at least two (2) days prior to the meeting; the items will be enacted
by one resolution. There will be no separate discussion of these items unless a board
member or citizen so requests, in which event that item will be removed from this agenda
and considered under separate resolution. To the extent possible, board member inquiries

on consent agenda items are to be made directly to the district administration prior to the
time of the meeting.

A. TEACHING/LEARNING MATTERS - Kovash
(1) Acceptance of Grant - Pages 5-10

BUSINESS SERVICE MATTERS - Weston
(1) Approval of Leases - Pages 11-13

HUMAN RESOURCE MATTERS- Nielsen

(1) Approval of New Employees (Licensed and Non-Licensed) - Pages 14-15
(2) Approval of New Employees - Page 16

(3) Acceptance of Resignations - Page 17

(4) Approval of Change in Employment Contracts - Page 18

(5) Approval of Reemployment Contract - Page 19

D. SUPERINTENDENT MATTERS - Nybladh

Suggested Resolution: Move to approve the Consent Agenda as presented.

Moved by Seconded by
Comments

COMMITTEE REPORTS

PRAIRIE RESTORATION PROJECT CD: Kovash
Page 20




SCHOOL BOARD AGENDA - June 25, 2001
PAGE 3

DAIRY AND BREAD BIDS: Weston
Pages 21-25

Suggested Resolution: Move to accept the dairy bid received from Dean Foods/Land
O’Lakes and the bread bid received from Earth Grains (formerly Metz Bakery) as
presented.

Moved by Seconded by
Comments

MAJOR MAGNITUDE FIELD TRIPS: Kovash
Pages 26-40

Suggested Resolution: Move to approve the major magnitude field trips for the Moorhead
Senior High trip to Mexico and the Moorhead Senior High A Capella trip to England.

Moved by Seconded by
Comments

RESOLUTION RELATING TO THE TERMINATION AND NON-RENEWAL OF
THE TEACHING CONTRACT OF A PROBATIONARY TEACHER: Nielsen
Pages 41-42

Suggested Resolution: Move to approve the resolution directing the administration to
effect termination and non-renewal of the probationary teacher, Mark Dufner, as presented
in accordance with Minnesota Statute 122A.40, subd. 5.

Moved by Seconded by
Comments

OTHER PERTINENT ITEMS TO COME BEFORE THE BOARD

ADJOURNMENT




SCHOOL BOARD AGENDA - June 25, 2001

PAGE 4

Event

ECFE
Jr High Summer School

Summer Band

Advanced Summer Band
Migrant School

ESY - Special Ed

Excel Summer Program
Basic Standards Classes

Basic Standards Classes
Excel Summer Program

School Board

Basic Standards Testing
Reading

Math

Writing

ECFE

School Board

Orchestra Camp
Chamber New Educators
Breakfast

School Board

K-12 Teacher Workshops

Labor Day
K-12 Classes Begin

CALENDAR OF EVENTS

Date

June 4-28
June 5-27

June 5-30
June 5-30

June 11-July 20
June 12-August 9

M-Thurs
June 12 - 28
June 28 - 30

July 9-15
M-Thurs
July 10-26
T, W, Thurs
July 16
July 17

July 18
July 19

August 1-28
August 13
August 20-24
August 21

August 27
August 28-31

September 3
September 4

Time
Varies
7:30-10 am

10 am - 12:30 pm

1-3:30 pm
Varies
Varies
8 am - 4 pm

7:45 - 12:15 pm

7 am - 1 pm
7:30 - 10 am

10-12:30 pm

7 pm
9 -12 noon

9 -12 noon
9-12 noon

Varies
7 pm
8 am -3 pm
7 am

7 pm

Place
Lincoln
Junior High
Junior High
RRALC
Robert Asp
Senior High
Probstfield
Probstfield
Robert Asp
Probstfield
Junior High

Junior High

Board Room
Junior High

Junior High
Junior High

Lincoln
Board Room
Senior High
Holiday Inn

Board Room




1-01-255
TO: Dr. Larry Nybladh
FROM: Lynne Kovashd;r/
SUBJECT: Grant Acceptance

DATE: June 19, 2001

The district has received a grant from Minnesota Department of Children, Families and
Learning in the amount of $170,527. The money will be used to fund the Partners in
Learning program.

SUGGESTED RESOLUTION: Move to approve the grant from Minnesota Department

of Children, Families and Learning in the amount of $170,527. The money will be used to
fund the Partners in Learmning program.

LAK/smw
Attachment




il Learner Options ;{:owgrams LEARNER OPTIONS PROGRAMS ED-02145-07
5 1500 Hi
Fm& . Roseggle 'B;;‘;alg i I DISCRETIONARY FUNDING APPLICATION

Due: 5/4/01

GENERAL INFORMATION AND ISNTRUCTIONS. Because of the Improving America’s Schools Act PROGRAM TYPE (Check One):
(IASA) the following Learner Options Discretionary Funding Programs have been reauthorized. The @ EVEN START
application process has been streamlined and can be used for each grant program. The information on this ] HOMELESS
application is in accordance with the following Federal programs and all applicable Minnesota statutes:

Even Start - P.L. 103-382 Part B/ CFDA 84.196 [J DELINQUENT

- Education for Homeless Children and Youth — P.L. 101-645 / CFDA 84.196

Prevention and Intervention Delinquent Programs — P.L. 103-382 Part D/ CFDA 84.010 APPLICATION TYPE:
The CFDA numbers are provided for Federal audit records. Provide all requested information and return a
corxleted appl:canon to the above address by May 4, 2001 for each discretionary program that is applied for. X NEwW [J CONTINUATION

I DENTIFICATION I NFORMATTION

Fiscal Agent:
Moorhead Public Area Schools

Applicant District / Community Agency Name(s) District Number FAX Number
Moorhead Community Education 152 (218) 284 - 3433

Name of LEA Representative Title Telephone Number FAX Number E-Mail Address
Dr. Larry Nybladh Superintendent (218) 284 - 3330 (218) 284 -3333 Inybladh@moorhead.k12.

Mailing Address City Zip Code
810 4th Ave. South Moorhead, Minnesota 56560 -

Name of Program Contact Person Title Telephone Number FAX Number E-Mail Address
Lauri Winterfeldt-Shanks Supervisor of (218) 284 - 3400 (218) 284 - 3433 lauriws@moorhead.k12.m

Mailing Address City Zip Code
810 4th Ave. South Moorhead 56560 -

Name of Program Contact Person (Summer) Title Telephone Number FAX Number
Laun Winterfeldt-Shanks Supervisor of Educanonal Programs (218) 284 - 3400 (218) 284 - 3433

A PPLICATTION S UMMARY I NF ORMATION

PROJECT DURATION FOR OBLIGATION OF FUNDS PROGRAM DATES 2001 - 2002 PROGRAM SOURCES OF FUNDING

Program Fund $ 170,527
First Day: Sept. 5, 01 . unes

Beginning Date: JULY 1, 2001

All Other Funding $ 147,287
Ending Date: JUNE 30, 2002

Last Day: Aug. 16, 02

Total 2001 - 2002 Funds .. | § 317,814

LOCAL BOARD O F EDUCATION ACTION

The Local Board of Education of this school district, at a meeting held on (date) 4—-9-—0 l authorized the
undersigned to act as the LEA Representative in filing an application for Learner Options Discretionary funds, for the Fiscal Year 2000- 2001. The LEA
Representative will ensure that the school district maintains compliance with the appropriate Federal Statutes, Regulation, and State procedures currently
in effect and will act as the responsible authority in all matters relating to the administration of this application. At this same meeting,

(Name of person) L X —l was also approved as the Contact Person (optional).

LM: WOVM@-JJL | [ 5-3-o

fignature of LEA Representative Date

DO NOT WRITE IN THE SPACES BELOW

FOR MINNESOTA DEI‘ARTMENT OF CHILDREN, FAMILIES AND LEARNING USE

Total Funds Appmved Date
la-1l-0]

Date

é//sf/ o/




ED-02145-07 LEARNER OPTIONS DISCRETIONARY FUNDING APPLICATION
Page 8 - PROJECT DESCRIPTION -

Applicant District/Consortium Name District Type and Number
Independent School District # 152 - 152

DIRECTIONS: Make additional copies of this page BEFORE entering your response
if more space is needed. DO NOT attach other documents of any kind.
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Infant and Toddler Schedule

9:00-9:30 Arrival/breakfast

9:30-11:15 Stories, art, sensory activities, manipulatives, large and small motor activities, fingerplays, songs
11:15-11:45 Eat lunch with family

11:45-12:30 P.A.C.T. (Parents and Children Together)

12:30-12:45 Drop Everything and Read (DEAR Time)

12:45-1:55 Repeat of typical moming activities

1:55-2:00 Coats, load bus

The overall goal of the program is to improve the education of the children and adults within the Moorhead School District by integrating early childhood
education, parent-child activities, parenting skills education, and adult basic education into a unified family literacy program. The objectives of the
program are as follows: 1.) to assist children, ages birth-7, in developing skills necessary for them to reach their full potential as learners; 2.) to assist
parents in gaining control over their own lives by enabling them to master the skills necessary for responsible citizenship, productive employment, and
self-sufficiency; 3.) to assist parents in becoming full partners in the education of their children; 4.) to assist families in developing enhanced interactions
and positive, supportive relationships. We will enroll up to 15 English as a Second Language students, 15 GED/Adult Basic Education learners, and 50
children at a time. We will take in new students each month as openings occur.

Our program will offer the following core services at each session:
1.) Adult Education

-GED preparation
-English as a Second Language (ESL)
-Adult Basic Education (ABE) - improving upon basic skills
Parent Education
assist parent to:
-establish a nurturing and safe environment in the home
-prioritize educational values in the family
-improve communication skills
Early Childhood Education
-provide positive leamning experiences for children
-enhance development and prepare children for educational success
-have fun through stories, music, and play
Parent and Children Together
activities are designed to support parents in their role as their child's first teacher
-improve positive interactions between parents and children
-learn about their child through playing together
-foster good reading habits
Head Start classroom
-provide developmentally appropriate educational opportunities for children ages 3-5 years
-enhances family learning and togetherness
-provides health components to children
-provides parents with education and resources for parenting

Head Start will provide the following services: transportation, food service, referrals, parent night activities, classroom for 3-5 year olds, Early Childhood
intake screenings, mental health and chemical counseling for families, and monthly food baskets.

Title I resources will provide Work Sampling training for the Partners in Leamning and Head Start staff. A consultant will provide two days of training for
staff. Title I will assist parents with free and reduced lunch forms. The Title [ coordinator will meet monthly with Partmers in Learning and other agency
individuals who are engaged in home visits.

Minnesota Workforce Center will continue to provide to MFIP and others: case management, referrals, monthly job skills classes, career counseling, bus
passes, car repair, and child care payments.

Access in cooperation with Head Start staff will provide home support for parents and children who have been identified with special needs. Support may

be assistance with adaptive equipment, parent training to assist with a child's disability, or respite care for the family.
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Solutions Behavioral Healthcare Professionals in cooperation with Head Start staff and the parent's involvement, will coordinate service plans for early
identification of behavioral needs in children. These will provide interventions that include the Head Start classroom setting and the child's home
environment.

Moorhead Early Childhood programs, School Readiness, and ECFE will provide resources and training for parents and staff, share administrative duties
with ABE coordinator, and donate needed items through the advisory committee.

Early Intervention provides special education assessments and services to district families. Partners in Learning will continue to refer children for
assessment as needed.

Partners in Leaming staff will ensure that each family has access to WIC Services and will assist in getting them to appointments when needed.

The Moorhead Public Library provides skills classes for adults and story time for children. Staff will assist all families in completing applications for
library cards. . i

Parks and Recreation will provide information and schedules of park district offerings to encourage participation by all families. Reduced rates for youth
activities will be made available. The local YMCA has offered summer camp opportunities at free or reduced charge for day camps, weekly camps, and
family camps. 3

Clay County Public Health home visit nurses refer parents to our programs as a result of the Clay County Family Asset Survey. Public Health will provide
health and safety information and resources for families and staff. -

The following agencies will provide information and referral support on an ongoing basis:
*Clay County Social Services
*Churches United for the Homeless
*Rape and Abuse Crisis Center
*YWCA
*Red River Area Learning Center
*H.U.G.S.
*Youth Educational Services

Academic Institutions of Higher Learning: America Reads students do literacy activities with children and model reading skills to parents. Minnesota
State University-Moorhead will provide mentors for each of the four component areas. Student teachers and interns will be placed from local colleges in
Parent Education and Early Childhood classrooms.

The independent evaluator will utilize Minnesota Quality Indicators, Even Start requirements, and other evaluation tools to assess outcomes of the
programs.

Local Collaborative Time Study (LCTS) grant dollars have supported the pilot project for the past three years. LCTS will contribute matching funds.
Partners in Leaming will report to the Family Services Joint Collaborative advisory committee monthly. Written reports are sent in quarterly.

University of Minnesota Extension Nutrition Education Assistants will visit two times each month. Extension will provide on site cooking, nutrition
education, and instruction in healthy food habits. In-home classes will be conducted upon request.

Element V: High Quality Instructional Programs
Based on the Minnesota Family Literacy Quality Indicators, the program will emphasize the following:
*program design which includes participation of all staff in each component area
*curriculum which respects differences in goals, leamning styles, experience, development, and culture
*curriculum design which systematically promotes the transfer of acquired skills and knowledge to parenting, work, and life

Partners in Learning will continue to hire teachers with licensure in four component areas. Two bilingual paraprofessionals and two past graduates of the
program currently work in the program. Future hires will continue to reflect the diverse population we serve. Students will continue to help in the
interview process of new staff.

8
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Lead teachers in all component areas including Head Start will meet daily to debrief, support, and plan. Weekly meetings will include curriculum design,
individual family assessments, review of new family applications, and scheduling.

Element VI: Special Training of Staff

All staff will be in-serviced in the family literacy model and philosophy, and the integration of the four components. Ongoing cross-training will take
place in both academic and practical (hands-on) settings. Opportunities for staff development will include local, regional, state, and national conferences
on Early Childhood, Parenting, Adult Basic Education, and Family Literacy.

Because Partners in Leaming is designated as a Regional Family Literacy model site, we wiil continue to maintain close contact with state level experts.

Element VII: Home-based Instruction
Home visits taitored to the needs of each family will be conducted four times each year. A team of 2-3 lead teachers from Partners in Learning and Head
Start will conduct these visits jointly. Growth assessments presently used will be continued as well as any Even Start and Head Start requirements.

Element VIII: Year-round Programming .
Year-round programming will facilitate learning as well as meet MFIP guidelines for attendance. Head Start will implement "stretch” programming in
order to meet the needs of Partners in Learning families. School-age children who accompany their parents will be involved in age appropriate leaming
activities. Collaboration with community agencies such as Parks and Recreation, Healthy Community Initiative, and the YMCA will enhance
programming. Field trips for the entire family will occur during the summer months.

Element IX: Coordination with Other Programs

Partners in Leaming and Clay Wilkin Opportunity Head Start will enter into a partnership to provide additional early childhood services for families in
the program with children ages three to five years old. Space at the First Presbyterian Church will be shared and Head Start will fund improvements to
Partners in Learning's existing classrooms. All Head Start Federal guidelines will be adhered to.

Element X: Independent Evaluation

Current evaluation measures being used in the adult education component include CASAS, GED pre-tests, and MAESP. Data will be maintained in the
LiteracyPro system of the local ABE program. Early Childhood assessment tools will include pre-school screening, Work Sampling, and developmental
observations. A family strengths checklist will determine resource or referral needs. Head Start will comply with Federal standards for assessment.
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