Create An Appointment

Choose what calendar type you need, configure it’s settings to fit your

needs, and customize it to your brand
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Simple Calendar Round Robin Class Booking

Selact Select Selact

Collective Booking
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T Simple Calendar
J— Connect to a singular external calendar or sub—calendar with
L specified filtering to allow booking for an event or date range
A4 Round Robin
“— This is a normal appointment where you can add the user(s) & a
@ @ contact can book with one of the users based on availability or
et priority
! ! Class Booking
@ Create a calendar for a set date or range to allow your contacts to
ogooo attend a group meeting of some sort, you can even set a seat cap!

Collective Calendar

combined, on top of the calendar settings

Allow for multiple users to be added to this calendar and the
contact booking will be based on all of the user’s availability



Create An Appointment

Choose what calendar type you need, configure it’s settings to fit your
needs, and customize it to your brand

Fill In these fields in order to be fully prepared for this challenge

A. APPT NAME

B. APPT DURATION

C. APPT AVAILAVILITY

D. MINIMUM SCHEDULING NOTICE

E. MAX # OF APPTS PER DAY

F. CUSTOM FORM QUESTIONS?

G. ALLOW GUESTS?

Mow Calendar

H. ALLOW THE GUEST TO CHOOSE WHO THEY BOOK WITH?
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Thursday
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@D Recurring meetin

Repeat
Daily
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If slots are unavailable?

Skip boeking unavaila
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Times to repeat

Meeting interval
30 Minutes

Minimum schiduling notice

Maximum bockings per day

Buifter time
Mi
duration
Minut:
ae
Days

n bookings per slot (per user)



