Are You Ready

Promotion Questionnaire

03) DIANE BELZ

CAREER COACHING



https://www.dianebelz.com/

Are You Ready for a Promotione

In your career journey, the desire for a promotion is natural and motivating. The idea of taking
on new responsibilities, earning greater recognition, and, of course, enjoying the financial
rewards is exciting. But there's often a question lurking in the back of your mind: Am | really
ready to take the next BIG step?

You may feel like you've been working hard, exceeding expectations, and gaining
experience, but promotions don't just happen. Promotions require thoughtful preparation,
personal growth, and sometimes a new mindset altogether. So, how do you know when you're
truly ready for that next step, and what should you focus on to get there fastere

What It Means to Be Ready for a Promotion

Being ready for a promotion isn’t just about checking off boxes like tenure, experience, more
education, or qualifications. It's about having a blend of the right skills, the ability to lead and
inspire others, and the mindset to handle higher-level responsibilities. Promotions typically
involve not only doing more work but also doing different kinds of work—strategic/critical
thinking, problem-solving, managing people or projects, and building trust so others want to
follow you.

Many people get caught up in the idea that simply doing their current job well will naturally
lead to a promotion. While being excellent at what you do isimportant, it's not always enough.
You need to demonstrate readiness for the next level, and this means the ability to showcase:

o Leadership Capabilities: Even if you're not in a formal leadership role, are you taking
initiative2 Are you someone others look to for guidance?

o Strategic Thinking: Do you see beyond the tasks at hand? Are you able to think about
the bigger picture and contribute ideas that move the organization forward?

e Problem-Solving Skills: Are you able to handle challenges with creativity and
confidence? Do you proactively find solutions and implement them?

o Relationship-Building: Are you respected by your peers and managers¢ Do you have
stfrong connections with key decision-makers who could advocate for your promotion?

e Critical Thinking: Do you see beyond the obvious and develop new solutions fo
situations that impact the flow and efficiencies at work?

o Trust Building: Have you built trust in your current role that people rely on you, respect
you, and have confidence that you'll do what you say and do it well2

These are the intangible qualities that often separate those who move up quickly from those
who stay in the same role for years.

The Importance of Self-Assessment
Before approaching your manager about a promotion or looking for new opportunities, it's
important to look honestly at where you stand. Self-assessment allows you to evaluate your

current role, your performance, and the skills you've developed. It helps you identify gaps that
may need attention and highlights areas where you excel. Self-awareness is vital to success.
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This step isn't just about seeing if you're ready—it's about understanding what you need to
work on to become prepared. Sometimes, the path to a promotion is clear, but other times, it
requires intentional effort to develop the right skills, attributes, and attitudes so that you can
build the right relationships.

To help you know if you're ready for the next level, a structured questionnaire can guide your
self-assessment by asking critical questions about your current position, skills, and mindset,
giving you insight into whether you're ready for that next step or if there’s more work you need
to do.

Are You Ready for a Promotion Questionnaire?

Skills & Competence: Yes | No

Do you consistently meet or exceed your current job expectations?

Have you acquired new skills or knowledge relevant to the next level?

Are your problem-solving and decision-making abilities ready for the challenges
of a higherrole?

Have you received positive feedback or recognition for your work?

Do you know what your strengths, gifts, and talents are and use them consistently
in your current role?2

Skills & Competence Growth Score

Leadership & Initiative: Yes | No

Do you often take the initiative beyond your current role without being asked?

Are you comfortable leading others or managing projectse

Have you mentored, trained, or helped develop your colleagues?

Can you handle constructive criticism and use it for growth?2

Can you deliver constructive criticism and use it to encourowrow’rh?

Leadership & Initiative Growth Score

Mindset & Motivation: Yes | No

Are you passionate about moving into this new role and helping others?

Is your primary motivation for a promotion more prestige, pay, or power?

Do you have a clear vision of where you want 1o go in your career & why?

Do you embrace challenges and seek growth opportunitiese

Are you comfortable and confident with the responsibilities and expectations
that come with the promotion?2

Mindset & Motivation Growth Score

Relationships & Communication: Yes | No

Do you communicate effectively with colleagues, supervisors, and other
stakeholders?e

Are you viewed as a team player or leader by your peers?

Have you built strong relationships with key decision-makers?2

Are you able to handle workplace conflicts or stress professionally2

Are you comfortable and confident with the responsibilities and expectations
that come with the promotion?2

Relationships & Communication Growth Score
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Career Preparation & Development: Yes | No

Do you know the specific qualifications or experiences required for the role you're
pursuing?

Have you discussed your career goals with your supervisor, a mentor, or HR?

Have you taken courses or fraining to develop skills necessary for the next level?

Are you working on a personal development plan by seeking mentorship or

cooching?

Career Preparation & Development Growth Score

Long-term Outlook: Yes | No

Will this promotion align with your long-term career goals?

Are you prepared for the possible work-life balance changes that come with a
promotion?

Will this promotion help you develop new skills for future opportunities?

Are you WiIIing_; to invest the fime and energy required for the new responsibilities?

Long-Term Outlook Growth Score

Reflection and Next Steps:

If the questionnaire highlighted some areas for improvement, don't worry—it's all part of the
process. The key is taking action and preparing for the next step. Coaching can be the fast
lane that gets you there quicker and more confidently. By providing personalized strategies,
accountability, and expert advice, a coach helps you sharpen your skills and navigate the
workplace in ways that position you for success.

Coaching as the Answer to Getting Where You Want Faster

So, now, after answering the questions, you have a better idea of your readiness. Maybe
you're fully prepared, or perhaps a few areas need work.

Coaching is a game-changer.

While self-assessment is crucial, it only highlights where you are. Conversely, coaching helps
you bridge the gap between your current abilities and the demands of the next level. There
are some essential reasons why coaching is such a powerful tool for getting you promoted
faster.

1. Personalized Strategy

Coaching provides tailored advice specific to your situation. Unlike generic career tips, a
coach works closely with you to understand your strengths, areas for growth, and career goals.
This targeted approach means you're working on the exact skills and mindsets needed for your
promotion.

2. Accountability and Focus

Staying focused on career development can be tough when you're juggling everyday work
tasks. A coach helps you prioritize your growth, keeping you accountable for reaching those
next steps. With regular check-ins, your coach ensures you're on track and moving toward
your promotion goals.

3. Navigating Office Politics and Relationships
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Promotions aren’t just about what you know—they're about who you know and how you're
perceived. A coach can help you understand office politics, build strategic relationships, and
enhance your influence. This guidance is offen what sets successful candidates apart.

4. Confidence Building

Confidence is critical to stepping into a leadership role. Coaching helps you build the self-
assurance you need, so when the time comes for you to take on more responsibility, you'll do
so with confidence, knowing you're ready for the challenge and the change. By focusing on
your strengths and developing new skills, a coach empowers you to own your promotion
journey.

5. Expert Guidance from Experience

As someone who has dedicated my career to helping individuals escape "career prison" and
unlock their full potential, I've seen firsthand the transformative power of coaching. My passion
lies in assisting people to discover their unique gifts, talents, and strengths and empowering
them to use those gifts to propel their careers forward. I've worked with countless professionals
who felt stuck—unsure of how to move up or overwhelmed by the prospect of doing so.

My approach goes beyond the surface; it's about helping you tap into your God-given
purpose, allowing your unique value to shine in a way that resonates with decision-makers.

Whether it's through building confidence, refining communication skills, or developing
leadership abilities, my coaching has helped many achieve breakthroughs by finding and
helping my clients eliminate their self-imposed barriers and reach new levels of success. With
a proven track record of guiding individuals toward their next big opportunity, | am committed
to helping you navigate your path with clarity and purpose.

By working with a coach who understands both the personal and professional challenges of
career growth, you gain the advantage of having a trusted partner who is invested in your
success.

It would be my honor to work with you to reach your next level of career success and
satisfaction and take a step in your career. Click on the link for more informatfion and how to
invest in Career Climber Coaching to get you to your next career level.

Next Level Coaching

Diane Belz
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