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How to set up a teacher account 

Under a manger account 
In Reading Kingdom 

 
 
Reading Kingdom has four levels: 

1. Supervisor 
2. Manager 
3. Teacher 
4. Student 

 

The Supervisor account is set up at the Chapter level. 
The Manager account is set up at the Village level under the Supervisor account. 
The Teacher account is set up for each Family Ambassador under the Village Manager Account. 
The Family Ambassador can register students.  
 
Below is a screen shot of the Manager screen before any teachers have been set up. 
 
 

 
 
 
To add a teacher, click on the Add/Manage Teachers tab. 
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This screen would list any teachers under this Manager account. There are no teachers added yet. This 
page shows how many Reading Kingdom student licenses are available to provide to teachers.  
 
Click on the Add New Teacher tab. 
 

 
 
A box will appear on this page to enter the teacher information and create a teacher account. You can 
specify how many student licenses to allocate to the teacher account. You can add or deallocate 
licenses at any time as needed. Once the information has been input, click the button to Create 
Teacher. 
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