


Neo Group View Template: CITK

Welcome to the Neo Group View Template, a contemporary solution for
enhancing your group management experience. In this documentation, we will
delve into the details of this new template, explaining how it can help you achieve
a more polished and visually appealing group view.

Introduction to Group Templates

With this new enhancement users can now select how their Group page would
appear to their end users. Users would have the choice between Classic and Neo
templates for Groups which can be selected from the "Templates” dropdown.

About Neo Template

Revamping Your Group Experience

The Neo Group View Template is designed to bring a fresh and modern aesthetic
to your group organization. By adopting this template, users can transform the
way their groups are presented and accessed, resulting in a cleaner and more
attractive interface.

Key Features

* Staff Selection: new enhanced experience for Staff selection for a particular service. If
the calendar has enabled staff selection for it from the calendar settings.

* Sophisticated Design: Neo offers a sleek and sophisticated design, elevating the
visual appeal of your groups. It combines aesthetics with functionality for a refined
user experience.

¢ Calendar-Specific Images: One of the standout features of the Neo template is its
ability to display calendar-specific images. This adds a personalized touch to each
calendar within your group.

 Streamlined Flow: Neo optimizes the flow of information, making it easier for users to
navigate and access the content they need swiftly.

Using the Neo Group Template
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1. Access Calendar Settings: Start by navigating to your Calendar Settings. This option is
usually found in the menu or settings area of your calendar application.
2. Select Groups: Within the Calendar Settings, locate and select the "Groups” option.

This is where you manage and create new groups.
3. Create a New Group: Click on the "Create Group™ button to initiate the group creation

process.
4. Template Selection: In the group creation interface, you will notice a new field labeled
"Template By default, this field is pre-selected as "Neo;' providing a modern group
view. If you wish to use the previous "Classic" group view, you can change the
selection to "Classic”
5. Add Group Details:Below the template selection, you will typically find fields to input
the following group details:
1. Group Name: Enter a name for your group.
2. Group Description: Provide a brief description or summary of the group's
purpose.
3. Group URL: Optionally, add a URL or link relevant to the group.
6. Creation: Once you have filled in the necessary information and selected your
preferred template ("Neo” or "Classic”), click the "Create” button to finalize the group

creation process.

Using Templates

Add New Calendar Group %
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template for Group view
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1. Go to "Calendars" > "Calendar Settings" (top navigation menu) to access your
Calendar Settings

2. Select the "Groups" tab
3. Click the "Create Group" button

4. In the group creation pop-up, you will find the "Template” field, with "Neo" as the
default selection. You can change this to "Classic" if desired. However, Neo is
recommended as it will allow for much more customization and features.

5. Fill in the Group Name, Group Description, and Group URL fields.

6. Click "Create” to finalize the group creation process.

Neo Template: Group view
Here is a list of Calendars with and without Calendar cover image

Select service

Q Search service

Deep tissue massage

Swedish Massage
A soothing massage that uses gentle strokes and rhythmic mow

A soothing massage that uses gentle strokes and rhythmic movemants

emants

$340 O 60mins $420

) B0 mins

Pedicure & Manicure

Beauty Sutra Facial
sweet treat for your feet and hands that includes exfoliation, massage

A customized facial that nourishes,

hydrates and rejuvenates your skin and paolish.
g A "
) 60 mins $120 L} 60 mins $60
. < Barber Haircut Hot Lather Face Shave
- "_‘A A simple and easy halrout that suits your A el d smoath shave that leaves
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' 60 mins $20

60 mins $40

Here is the staff selection on Group View
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Select Staff for “Swedish Massage”

’ Any staff available

To maximise the total available siot sefect this option

Kristin Watson Jane Coopar

Cody Fisher

Dianne Russell

Floyd Miles

Annette Black

— o

Annatte Black

How to Upload Cover Image for Calendar
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1. Access Calendar Settings: Start by navigating to your Calendar Settings. This option is
typically found in the menu or settings section of your calendar application.
2. Edit an Existing Calendar or Create a New One:
1. If you want to upload a cover image for an existing calendar, click on "Edit
Calendar” for that specific calendar.
2. If you're creating a new calendar, proceed to the "Advanced Settings” section
during the creation process.

3. Access Customization Options:
1. In the "Edit Calendar" or "Advanced Settings" interface, look for the

"Customization” tab. Click on it to access customization options for the
calendar.

4. Upload Calendar Cover Image:
1. Within the "Customization” tab, you should find an option to upload a calendar

cover image.
2. Click on this option to initiate the image upload process.

5. Choose Image Source:
1. You have two options for selecting an image:

1. Upload from Your Local Device: If you already have an image on your
computer or device, you can choose this option to browse and select the
image file.

2. Enhance Your Visuals with "Unsplash™ If you don't have a suitable image,
you can use the "Unsplash” option to search for and select a relevant

image from their extensive library.

6. Select and Upload Image:
1. Depending on your choice in the previous step, either browse and select an

image from your device or search for one on Unsplash.
7. Once you've chosen the image, click on the "Upload” or "Select” button to add it as

the calendar's cover image.

Recommendation for Neo Template

It is recommended to add a calendar cover image, especially if you plan to use
the Neo Template. A cover image can enhance the visual appeal and

professionalism of your calendar.

How do you add the Group Calendar to a page or send it as a link?
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To do that, go to Calendar Settings and click on "Groups". Look for the Group
Calendar you want and click on the 3 dots which corresponds to the Action

dropdown.

Calendars  calendars  Preferences  Avaabillty  Connectians
Calendar Settings 8. Creste Group
Manage your calendars and groups
Zalemdars

Calendirs

£l

You can choose the "Scheduling link" to send to your clients or the "Embed code"
to integrate the calendar to your page.

Calendar Settings 2. Craata Groun
Manage your calendars ang aroups
Calendars Groups  Hew Sarvice Meny !
Group
# i
€r Copyf —

FAQs

Question: What is the Neo Group View Template, and how does it improve group

management?
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Answer: The Neo Group View Template is our more advanced version of the
Calendar widget designed to make group management easier. It offers a more
polished and visually appealing group view, simplifying the user experience for
both administrators and end users.

Question: How can | access the Neo Group View Template in my calendar
settings?

Answer: To access the Neo Group View Template, go to your Calendar Settings
and select the "Templates” dropdown. Here, you can choose between the
"Classic" and "Neo" templates for your groups.

Question: What are the key features of the Neo Group View Template?

Answer: The Neo Group View Template offers several key features, including staff
selection for services, a sophisticated design, calendar-specific images, and a
streamlined flow of information. These features aim to improve the overall group
experience.

Question: How do | create a group using the Neo Group View Template?

Answer: To create a group with the Neo Template, follow these steps: Access
Calendar Settings, select Groups, click on "Create Group,” choose the "Neo"
template, fill in group details, and click "Create.”

Question: Can | switch between the "Classic” and "Neo" templates after creating a
group?

Answer: Yes, you can switch between templates even after creating a group.
Simply access the group's settings and choose your preferred template.

Question: How do | upload a cover image for a calendar using the Neo Template?
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Answer: To upload a calendar cover image, access Calendar Settings, click on "Edit
Calendar” (for an existing calendar) or proceed to "Advanced Settings" when
creating a new calendar. In the "Customization” tab, you'll find an option to
upload a calendar cover image.

Question: Why is it recommended to add a calendar cover image when using the
Neo Template?

Answer: Adding a calendar cover image enhances the visual appeal and
professionalism of your calendar, making it more engaging for users. This visual

enhancement aligns well with the Neo Template's modern and polished design.




