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From the Directory you can 
view all the individuals on 
your system. 

Arrange these in 
alphabetical order by 
clicking on the “Name” or 
search by name.

Order the individuals by year 
group or house group by 
clicking on the tabs, your 
directory is personalised to 
the set up of your school or 
service.
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Click on the eye icon to see a 
timeline of events for the 
individual, here you can 
download historic reports.

The note pad is where you can 
view the personal information, 
records, key contact details, 
Smart Plans and record 
incidents and logs for the 
individual.
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