
Salary Negotiation Scripts Lisa Howe

  Master Your Salary Negotiations

Salary negotiation is a critical skill that can significantly impact your

career progression and financial well-being. These professionally

crafted scripts will help you approach negotiations with confidence and

achieve better outcomes.

What You'll Find:

  Ready-to-use conversation scripts

  UK-specific negotiation practices

  Multiple communication channels covered

  Industry-adaptable templates

  Professional, results-focused language

  UK Negotiation Etiquette

• Be polite but assertive

• Research market rates beforehand

• Consider total compensation package

• Allow time for decision-making

• Keep conversations professional

• Be prepared to justify your requests

  Initial Salary Discussions

  Email Script: Salary Expectations Enquiry

Subject: Salary Discussion - [Your Name] - [Position Title]

Dear [Hiring Manager's Name],

Thank you for your continued interest in my application for the [Position Title] role. I'm excited about the opportunity to contribute to [Company Name].

I wanted to discuss the compensation package for this position. Based on my research of the current market rates for similar roles in [Location/Industry] and

considering my [X years] of relevant experience, I believe a salary in the range of £[X] to £[Y] would be appropriate.

I'm happy to discuss this further and would appreciate the opportunity to understand the complete compensation package, including benefits and opportunities

for professional development.

I look forward to hearing from you.

Kind regards,

[Your Name]

  Phone Script: Initial Salary Discussion

When Asked About Salary Expectations:

You: "Thank you for asking. I'm very interested in this role and I'm sure we can find a compensation package that works for both of us. Based on my research

and experience, I was expecting something in the range of £[X] to £[Y]. However, I'd love to learn more about the complete package and benefits before we

finalise anything. What range did you have in mind?"

Alternative approach: "I'm flexible on salary as I'm very interested in the role and the opportunity to work with [Company Name]. Could you share the range

you have budgeted for this position? I'm confident we can find something that works for both of us."

  Face-to-Face Script: Salary Discussion in Interview

During the Interview Process:

Interviewer: "What are your salary expectations?"

You: "I'm really excited about this opportunity and I believe my skills and experience would add significant value to your team. From my research, similar roles

in this market typically range from £[X] to £[Y]. Given my [specific qualifications/experience], I would expect to be at the higher end of that range. However, I'm

keen to understand more about the role's responsibilities and the complete compensation package. What range were you considering?"

Note: Always redirect back to them after stating your range to gather information and show flexibility.

  Negotiating Job Offers

  Email Script: Negotiating a Job Offer

Subject: Job Offer - [Position Title] - Discussion

Dear [Hiring Manager's Name],

Thank you very much for the job offer for the [Position Title] role. I'm thrilled about the opportunity to join [Company Name] and contribute to [specific

project/goal].

After careful consideration of the offer, I was hoping we could discuss the compensation package. Based on my [specific experience/qualifications] and the

market rate for similar positions, I was expecting a salary closer to £[X]. Additionally, I'd like to discuss [specific benefits/terms].

I'm very enthusiastic about this role and confident that we can reach an agreement that works well for both parties. Would you be available for a conversation

this week to discuss this further?

Thank you for your time and consideration.

Best regards,

[Your Name]

  Phone Script: Offer Negotiation Call

Opening the Conversation:

You: "Thank you so much for the offer. I'm really excited about joining the team and I know I can make a significant contribution. I've had a chance to review

everything, and I was hoping we could discuss a few elements of the package."

Discussing Salary:

You: "The role is exactly what I'm looking for, and I'm confident I can deliver excellent results. Given my [specific experience/achievements] and the current

market rates, I was hoping we could consider a salary of £[X]. I believe this reflects the value I'll bring to the position."

If They Can't Meet Your Request:

You: "I understand. Are there other areas where we might have some flexibility? Perhaps we could look at [additional benefits/flexible working/professional

development budget]?"

  Face-to-Face Script: In-Person Offer Discussion

Meeting Script:

You: "I want to start by saying how excited I am about this opportunity. The role, the team, and the company culture are exactly what I'm looking for in my next

position."

You: "I've carefully reviewed the offer, and while I'm very keen to accept, I was hoping we could discuss the salary component. Based on my research and the

unique combination of skills I bring—particularly my experience with [specific relevant experience]—I believe a salary of £[X] would be more appropriate."

You: "I'm confident that my contribution will more than justify this investment. What are your thoughts on this?"

Remember: Maintain eye contact, speak confidently, and be prepared to justify your request with specific examples.

  Requesting a Pay Rise

  Best Timing for Pay Rise Requests

• Annual review periods

• After completing a major project successfully

• When taking on additional responsibilities

• Following positive performance feedback

• When you've been in role for 12+ months

  Email Script: Requesting a Pay Rise Meeting

Subject: Request for Meeting - Compensation Review

Dear [Manager's Name],

I hope you're well. I would like to schedule a meeting to discuss my compensation and career progression within the company.

Over the past [time period], I've taken on additional responsibilities and achieved [specific accomplishments]. I believe it's an appropriate time to review my

salary to reflect my current contributions and market value.

Would you have availability for a meeting in the next week or two? I'd appreciate the opportunity to discuss this with you in person.

Thank you for your time.

Best regards,

[Your Name]

  Face-to-Face Script: Pay Rise Discussion

Opening the Conversation:

You: "Thank you for taking the time to meet with me. I wanted to discuss my compensation and where I stand in terms of my career progression here."

Presenting Your Case:

You: "Since my last review, I've [specific achievements]. I've also taken on additional responsibilities including [list responsibilities]. Based on my research,

professionals with my experience and responsibilities typically earn between £[X] and £[Y]. Given my contributions, I believe an increase to £[Z] would be

appropriate."

Handling Objections:

If they say budget is tight: "I understand budget constraints. Could we perhaps look at a timeline for this increase, or consider other forms of compensation

such as additional holiday, flexible working, or professional development opportunities?"

  Phone Script: Follow-up After Pay Rise Request

Following Up:

You: "Hi [Manager's Name], I wanted to follow up on our conversation about my compensation review. Have you had a chance to consider my request?"

If They Need More Time:

You: "I understand these decisions take time. Could you give me an idea of the timeline for when we might have an answer? I'm happy to provide any

additional information that might be helpful."

If The Answer is No:

You: "I'm disappointed, but I appreciate your honesty. Could you help me understand what I would need to achieve to earn an increase in the future? I'd like to

set some clear goals we could review in six months' time."

  Discussing Benefits Packages

  Common UK Benefits to Negotiate

• Additional annual leave

• Flexible working arrangements

• Private health insurance

• Pension contributions

• Life insurance

• Professional development budget

• Company car or travel allowance

• Childcare vouchers

• Gym membership

• Season ticket loan

  Script: Negotiating Benefits Package

Discussing Total Package:

You: "I appreciate the salary offer. I'd like to understand the complete benefits package as well. Beyond salary, what other benefits are included?"

Requesting Specific Benefits:

You: "The benefits package looks good. I was wondering if there's flexibility around [specific benefit]. For example, would it be possible to have an additional

[X days] annual leave or flexible working arrangements?"

When Salary Budget is Fixed:

You: "I understand the salary is fixed. Are there other areas where we might have some flexibility? Perhaps additional professional development opportunities,

or the option to work from home one day per week?"

  Email Script: Benefits Clarification

Subject: Benefits Package Enquiry - [Position Title]

Dear [Hiring Manager's Name],

Thank you for the comprehensive offer. I'm very excited about joining the team.

Could you provide some additional details about the benefits package? Specifically, I'd like to understand:

Holiday entitlement and flexibility around additional leave

Pension scheme contribution levels

Healthcare benefits available

Professional development budget or opportunities

Flexible working policies

I look forward to discussing these details and finalising the offer.

Best regards,

[Your Name]

  Handling Counteroffers

  Counteroffer Considerations

When you receive a counteroffer from your current employer, consider:

• Why the issue wasn't addressed before you decided to leave

• Whether the underlying problems will be resolved

• Your long-term career prospects in the current role

• The new opportunity's potential for growth

• Company culture and working relationships

  Script: Responding to a Counteroffer

Initial Response:

You: "I really appreciate the counteroffer. It shows that you value my contributions to the team, which means a lot to me. Could I have some time to consider

this properly? It's an important decision and I want to make sure I think it through carefully."

If Accepting the Counteroffer:

You: "After careful consideration, I've decided to accept your counteroffer. I'm committed to making this work and I appreciate the company's investment in my

future here. I'd like to discuss how we can address some of the concerns that led to my original decision to look elsewhere."

If Declining the Counteroffer:

You: "I'm grateful for the counteroffer, but after careful consideration, I've decided to move forward with the new opportunity. This wasn't an easy decision, but I

believe it's the right one for my career at this time. I'm committed to ensuring a smooth transition."

  Email Script: Declining a Counteroffer

Subject: Decision on Counteroffer

Dear [Manager's Name],

Thank you for the generous counteroffer. I'm truly grateful for the confidence you've shown in me and the efforts made to retain me.

After much consideration, I have decided to proceed with my new opportunity. This decision is based on my long-term career goals and the specific direction I

want to take professionally.

I remain committed to ensuring a smooth transition and will do everything possible to hand over my responsibilities effectively during my notice period.

Thank you again for your understanding and support.

Kind regards,

[Your Name]

  Addressing Salary Concerns

  Common Salary Objections & Responses

Objection: "Your salary expectations are above our budget."

Response: "I understand budget constraints are important. Could we explore the total compensation package? Perhaps there are other benefits or

opportunities that could bridge the gap, such as additional professional development, flexible working, or a performance-based review in six months?"

Objection: "You don't have enough experience for that salary level."

Response: "I appreciate that perspective. While I may have [X years] of direct experience, I bring [specific skills/achievements] that I believe add significant

value. I'm confident that my contribution will justify this investment. Perhaps we could agree on a salary review after six months to assess performance?"

Objection: "We have salary bands that we can't exceed."

Response: "I understand the importance of maintaining salary bands. Could we perhaps look at positioning me at the top of the relevant band, or explore

whether my experience qualifies me for the next band up? Alternatively, are there allowances or benefits that could supplement the base salary?"

Objection: "The current economic climate doesn't allow for high salaries."

Response: "I understand the economic challenges. I'm confident that my skills and experience will help drive results that more than offset the investment in

my salary. Could we perhaps structure this as a base salary plus performance-related incentives, so my compensation is tied to the value I deliver?"

  Script: Presenting Market Research

Using Market Data:

You: "I've done extensive research on salary levels for this type of role. According to [specific sources - recruitment agencies, salary surveys, industry reports],

professionals with my background typically earn between £[X] and £[Y] in this market."

You: "I've looked at similar positions at [comparable companies] and spoken with contacts in the industry. Based on this research and my specific

qualifications, I believe £[Z] represents fair market value for what I bring to this role."

Tip: Always name your sources and be specific about your research methodology.

  Final Tips & Best Practices

  Do's

  Research market rates thoroughly

  Prepare specific examples of your value

  Consider the total compensation package

  Be confident but professional

  Give them time to consider your request

  Get any agreements in writing

  Practice your key messages beforehand

  Don'ts

  Don't make ultimatums or threats

  Don't negotiate over text or informal chat

  Don't accept the first offer without consideration

  Don't bring up personal financial needs

  Don't negotiate salary too early in the process

  Don't be inflexible or unwilling to compromise

  Don't forget to express enthusiasm for the role

  Remember: Negotiation is About Value

Successful salary negotiation isn't about demanding more money—it's about demonstrating the value you bring and finding a compensation

package that reflects that value. Always approach negotiations as a professional discussion about mutual benefit, not a personal demand for

more pay.
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