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Content Sharing on the ALF Marketing OneDrive

NOTE: This is for those who may use OneDrive on their own and prefer (or need) direct access
to our shared folder. Others can simply share media and files via our DIRECT UPLOAD LINK.

Thank you for willingness to collaborate and share content using the ALF Marketing OneDrive.
This step-by-step guide will direct you to the location within the OneDrive the content should
be uploaded for the Social Proofer to utilize in social media and outreach posts.

Logging into the ALF Marketing OneDrive

1. The ALF OneDrive will be shared with you by Darren Smith, if not done so already. You
will receive an email notification, same or similar as the one pictured below, prompting
you to click open the shared file named ‘ALF Mktg’.

Darren Smith shared the folder "ALF Mktg" with you. nkox a @

Darren Smith <info@authenticleadershipfoundation.org> eb 11,2023, 1153AM ¢ &« §

2

Darren Smith shared a folder with
you

Dear Taylor, you now have access to the ALF Mktg folder on the One Drive
ALF Mktg

(@) T link only works for the direct recipients of this message

2. A new webpage will be loaded onto a tab asking that you confirm the email that
received a secured invite to the one drive (see photo below). Enter your email.


https://netorgft9191952-my.sharepoint.com/:f:/g/personal/info_authenticleadershipfoundation_org/Ekq77ZGiztNIp1wsOb9iFHMBCky7MOTrhCapW6RB3R2avA

BY Microsoft

Verify Your Identity

You've received a secure link to:
ALF Mktg

To open this secure link, we'll need you to enter
the email that this item was shared to.

Enter email 0

Next

By clicking Mext you allow
authenticleadershipfoundation.crg to use your email
address in accordance with their privacy statement.
authenticleadershipfoundation.crg has not provided
links to their terms for you to review,

© 2017 Microsoft Privacy & Cockies

3. After entering your email, Microsoft will send an eight-digit code to that email for
verification and access into the OneDrive. Enter the code found in your inbox, click
verify, and you will be taken to the OneDrive.

27516063 is your Microsoft OneDrive verification code. inex x

Microsoft Notifications <no-reply@notify.microsoft.coms

tome ¥

OneDrive

Hello,

For security purposes, you must enter the code below to verify your account to access
ALF Mktg. The code will only work for 15 minutes and if you request a new code, this

code will stop working.

Account verification code:

27516063

Having problems with the code?

View the error and make sure that the email identifier is "FSOR3BD". If it's not, look for an

updated email or try requesting a new code.

© 2020 Microsofe Privacy & Cookies
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B® Microsoft

Enter Verification Code

You've received a secure link to:
ALF Mktg

To open this link, enter the code we just
emailed to tay.lassiter10@gmail.com. Send
again

27516063 ®

Keep me signed in

© 2017 Microsoft Privacy & Cookies

Uploading Content in the ALF Marketing OneDrive
4. Now that you’re in the OneDrive, you will see 12 folders. Click on “Social Media
Content”.



_ sl
T Upload v £ Share @ Copylink 4 Download

@ Darren Smith > ALF Drive > ALF Mktg

[ Name v Modified By v File size v Sharing
&  ALFemailCampaigns tem & Shared
8 AlFmedia February 11 Darren Smith 22 items & Shared
8 ALFMktglists Feb Darren Smith 17 items & Shared
& ALFMktgltrs February 11 Darren Smith Gitems & Shared
& AnnualLetter Darren Smith 14items & Shared
s BOTG! Darren Smith Gitems & Shared
&  ScepterPublishingExampleOfVendorSupport Darren Smith Sitems & Shared

4items Shared

4items Shared

tem: & Shared

tem: & Shared

0 items Shared

@Y Social Proof Manager - ALF.docx 13K ## Shared

Get the OneDrive apps

Return to classic OneDrive

5. You will see four more folders, click on “ALF SM Images”.

_ Lo
T Upload v £ Share @ Copylink 4 Download sty =~ @

@ Darren Smith > ALF Drive > ALF Mkig > Social Media Content

O Name~ Modified Modified By File size v Sharing

&  ALF Linkedin Outreach Shared

&  ALF SM Blog Text Content 22 Shared
- S - s
o AESM Ve Content - et . pE—

Get the OneDrive apps

Return to classic OneDrive

6. This is where you will upload your images or graphics for the social proofer to use in
social media and outreach posts. Please either label your uploads with a distinct title, or
create a folder with a distinct title that the upload(s) can be stored in.

a. Uploading single files: Before clicking the "Upload” button on the top menu bar
(see picture), have your files titled with a distinct date, name of event, name of
person, etc. that makes it distinguishable from other uploads and recognizable
for the social proofer to use for its relevant post.



Microsoft 365 L Search

2 Share @ Copylink | Download

@ Darren Smith > ALF Drive > ALF Mktg > Social Media Content > ALF SM Images

[ Name > Modified ~ Modified By v File size v Sharing
Ts  BOTGI022 February 11 Darren Smith 30 items & Shared
[Z]  AleHavardDallasEventjpg February 11 Darren Smith 110K8 £ Shared
[} desktopini February 11 Darren Smith 244 bytes A Shared
[Z]  File_000 (1).jpeg Darren Smith 241M8 4 Shared
[Z]  File_000 (2)jpeg Darren Smith 253 M8 4 Shared
[Z]  File_000 (3)jpeg February 11 Darren Smith 269MB 4 Shared
[Z]  File_000 (4)jpeg February 11 Darren Smith 282 M8 4 Shared
[Z]  File_000 (S)jpeg Darren Smith 221M8 4 Shared
[Z]  File_00O (6)jpeg Darren Smith 167 M8 4 Shared
[Z]  File_000 (7)jpeg February 11 Darren Smith 228 M8 4 Shared
[Z]  File_000jpeg February 11 Darren Smith 233M8 4 Shared
[Z]  TheALFoundationMissionProcessVisualjpg Darren Smith 376 KB 4 Shared
[2]  UsingQuadChartToCreateHiringProcessjpeg Darren Smith 198 MB 4 Shared
[2]  WkshopShot12.16.22,pg February 11 Darren Smith 255M8B 4 Shared
Get the Onebrive apps [Z]  WekshopShot2.12.16.22jpg February 11 Darren Smith 214M8 & Shared

Return to classic OneDrive

b. Creating a folder for upload(s): Click the “+New” button on the menu bar (see
picture) and then click “Folder”. It will prompt you to create a folder name. Give
it a title with a distinct date, name of event, name of person, etc. that makes it
distinguishable from other file and recognizable for the social proofer to use for
its relevant post. Once done, you can upload the related files (no need to title
them) into the folder.

Microsoft 365 P Search

T Upload v 12 Share @ Copylink L Download Fsotvy =~ ©

@ Darren Smith > ALF Drive > ALF Mktg > Social Media Content > ALF SM Images #

[ Name~ Modified ~ Modiified By File size v Sharing
T BOTGI2022 Darren Smith 30 items & Shared
[Z]  AleHavardDallasEventjpg Darren Smith 110KB 4 Shared
[ desktop.ini February 11 Darren Smith 244 bytes  Shared
[Z]  File_000 (1)jpeg February 11 Darren Smith 241MB 4 Shared
[Z]  File_00O (2)jpeg Darren Smith 253M8 4 Shared
[Z]  File_000 (3)jpeg Darren Smith 269 MB 48 Shared
[Z]  File_000 (4)jpeg February 11 Darren Smith 282 MB 4 Shared
[Z]  File_000 (5)jpeg February 11 Darren Smith 221MB 4 Shared
[Z]  File_00O (6)jpeg Darren Smith 167 M8 4 Shared
[Z]  File_000 (7)jpeg Darren Smith 228 M8 # Shared
[Z]  File_000jpeg February 11 Darren Smith 233MB 4 Shared
[Z]  TheALFoundationMissionProcessVisual.jpg February 11 Darren Smith 376 KB 4 Shared
[2]  UsingQuadChartToCreateHiringProcessjpeg Darren Smith 198 MB 4 Shared
[Z]  WkshopShot12.16.22jpg Darren Smith 255MB 4 Shared
Get the OneDrive apps [E]  WkshopShot2.12.16.22jpg February 11 Darren Smith 214MB £ Shared

Return to classic OneDrive

7. Repeat 4-6(a)(b) as needed. You can logout when finished or the session will timeout.



Notify Social Proofer of Content Upload
8. After you have uploaded the content, let the social proofer know there is something
new to review and available to post. You can reach Taylor Lassiter by text at 701-527-
1301 or by email at tay.lassiterl0@gmail.com. Let her know:
a. Who is reaching out;
b. You made an upload and what the upload relates to (event, training, etc.);
c. Pertinentinformation about the content that could be used in the social media
or outreach post.

If you have questions on any of the steps above or something is not functioning properly, reach
out to Taylor and she help get the solution as soon as she can. Thank you again for your
collaboration and your willingness to share content.


mailto:tay.lassiter10@gmail.com

