U RUSH

To get your certificate:

1. Visithttps://cmetracker.net/RUSH/Publisher?page=pubOpenSub#/getCertificate/494859

to generate your certificate.

NOTE: IT IS BEST TO USE A PC.
BROWSER OR MOBILE DEVICE

THE LINKS DO NOT ALWAYS WORK PROPERLY ON AN APPLE

& RUSH
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Sign In io genarate Carificate
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Certificate

| SIGNIN

3. If you have used our system before and know your log-in information skip to step 8.


https://cmetracker.net/RUSH/Publisher?page=pubOpenSub#/getCertificate/494859

4. If you have not used our system before you need to create an account.

Please sign in below:
= Emall Address
o e » Enteryour E-mail address

Save Email

Password (Password requirements have changed. Click Fargat

Password If MeCcassary 1o reset your Fassword.)

Pamsword

o

"Email Addrass recrired o Creats Accodint

5. The system will double check that you do not already have an account.

Secondary Lookup

If you are a RUSH employee you may already have an
account created. Please enter your last name and your 6
Digit Rush Employee ID (00###) to search for an account.

Last Name

Last Name Enter your last name

Rush Employee ID (Non-Rush Employees Enter NA) |fy0u are a Rush employee enter

Rush Employee ID your employee ID. If you are not a
Rush employee enter NA

Click Submit

6. If an account is not found with the e-mail address you entered, you will see this:

Account Not Found,

wue button and create account.




7. Create/edit your profile. Fields marked with an * are required. If you do not have a license number please put
all zeros and you can put the name of your state. Then click Save Profile.

Create/Edit Online Profile
Account Informiation
Email *
Re-Enter Emall *
Create Password *
Re-enter Password *
Profile Infarmation
First Name * Address *
il Addrass 2
Last Mame * Country
Credentials " City *
Birthdate State/Prov *
Are you a Rush Employee? * . ZipiPostal
Code *
American Psychological r
Association (APA) credit eligible Phone Number
Secondary
Phaone
Would you like to receive .
communications regarding educational
materials? *
Fiekds marked with * are reguired. Please Tl in required fiskds and click "Save Profile”

New Account Created!

You have successfully created your online account. PLEASE
MAKE NOTE OF YOUR EMAIL ADDRESS AND

PASSWORD. You will need your Email Address and
B r future access.




8. You should see this screen. A pre-populated number should be in the field. Click submit. Do not change the pre-
populated number.

& RUSH

My Portal Certificate

‘eatured Activities

Generate Certfficate

Activity Check In =ase Enlery ctivity Code

Activity Code
ViewObtain Certificate ¥ 45041

Registration History
Conferences and Classes
Grand Rounds

0n Demand Learming »
Professional Development

Nenthly Calendar

9. You will now be taken to complete the evaluation. Once you are done click the button that says “Done”.

10. Select the type of credit you need.

Certificate

Certificate Preparation ?

2019 Asthma Educator Institute

Please select appropriate credit type to determine number of
credits available. The maximum amount of credit is reflected
beside the credit type, *

‘Please note that your certificate witl e cispiayed i1 @ pop up window. Se sure that your Brow=e

S

Learmers showid claim anly the credit commensurate with tha extant of their participation in the activiny.
Credit hours can only be claimed in quarterhour Increments (e, .25, .50, .75, .00). Credit amount must be entered with
two decimal places. Ex. 3 hrs = 3.00
Indicate the number of credits you wish to claim for attending this activity: * Credit Hours .
. Enter number of credits you
>
are claiming

11. You will now see your certificate. You can choose to print your certificate or have a link e-mailed to you to
view/print the certificate later.

If you have problems generating your certificate, please send an e-mail to ce_office@rush.edu



mailto:ce_office@rush.edu

