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ENROLLMENT AGREEMENT CHECKLIST 

Lionfish Cyber Security 

The enrollment agreement must contain the following: Initial  
The name of the school and student.  
The program or course title as it appears in the catalog, date training begins, and the number of hours or 
lessons for which the student is enrolled. 

 

An itemization of all charges and required purchases in order to complete training.  
The method of payment and payment schedule being established.  

Language explaining that the agreement will be binding only when it is fully completed, signed, and dated by 
the student and an authorized representative of the school prior to the time instruction begins. 

 

A statement that any changes in the agreement will not be binding on either the student or the school unless 
such changes are acknowledged in writing by an authorized representative of the school and by the student or 
the student’s parent or guardian if he/she is a minor. 

 

The school’s cancellation and refund policy, in accordance with IC 22-4.1-21-15 and IC 22-4.1-21-18, 
displayed in a type no smaller than used to meet other requirements of this section. 

 

A statement containing each of the following elements in a position above the space reserved for the student’s 
signature: 

 

The statement: 

NOTICE TO THE BUYER: 
Do not sign this agreement before you read it or if it contains any blank spaces. This is a legal instrument. All 
pages of the contract are binding. You are entitled to an exact copy of the agreement, school catalog and any 
other papers you sign. You are required to sign a statement acknowledging receipt of those. 

 
If you have not started training, you may cancel this contract by providing written notice of such cancellation 
to the school at its address shown on the contract. The notice must be postmarked not later than midnight of 
the fifth business day (excluding Sundays and holidays) following your signing this contract or the written 
notice may be hand delivered to the school within that time. In event of dispute over timely notice, the burden 
to prove service rests on the applicant. 

 

This institution is regulated by the Office for Career and Technical Schools 
 

10 N Senate Avenue, Suite SE 308, 
Indianapolis 46204 

 
OCTS@dwd.in.gov 

http://www.in.gov/dwd/2731.htm  

 

A copy of the school’s Debt Acknowledgement Notice (See Attachment A)  

http://www.in.gov/dwd/2731.htm
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This Enrollment Agreement is between the above-named school and: 

STUDENT’S NAME  Telephone 

Address   

The school agrees to provide the following training: 

Course or program title:    

Start date:  Completion date: 

Program consists of weeks x hours per week = total hours. 

This training will cost: 
Registration fee ................................................................................................................................ $ 
Tuition ............................................................................................................................................. $ 
Books ............................................................................................................................................... $ 
Supplies and Materials ...................................................................................................................... $ 
Other fees and charges ...................................................................................................................... $ 
TOTAL COST FOR THE COURSE ................................................................................................. $ 

Agreement is Binding: 
This agreement will be binding only when it has been fully completed, signed, and dated by the student and an 
authorized representative of the school prior to the time instruction begins. 

Changes in the Agreement: 
Any changes in the agreement will not be binding on either the student or the school unless such changes are 
acknowledged in writing by an authorized representative of the school and by the student or the student’s parent 
or guardian if he/she is a minor. 

Effective Date of Acceptance: 
I certify that I have read and understand the cancellation and refund policy and the complaint procedure; I have 
received a copy of the school catalog or brochure; and I am entitled to an exact copy of this Enrollment 
Agreement, school catalog, and any other papers I sign. 

Cancellation of Classes: 
The school reserves the right to cancel a starting class if the number of students enrolling is insufficient. Such a 
cancellation will be considered a rejection by the school and will entitle the student to a full refund of all money 
paid. 

mailto:Info@LionfishCyberSecurity.com
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REFUND POLICY 

The postsecondary proprietary educational institution shall pay a refund to the student in the amount calculated under the 
refund policy specified below or as otherwise approved by the Office for Career and Technical Schools (OCTS). The 
institution must make the proper refund no later than thirty-one (31) days of the student's request for cancellation or 
withdrawal. 

If a postsecondary proprietary educational institution utilizes a refund policy of their recognized national accrediting agency 
or the United States Department of Education (USDOE) Title IV refund policy, the postsecondary proprietary educational 
institution must provide written verification in the form of a final refund calculation, upon the request of OCTS, that its 
refund policy is more favorable to the student than that of OCTS. 

The following refund policy applies to each postsecondary proprietary educational institution as follows: 

1. A student is entitled to a full refund if one (1) or more of the following criteria are met:

(a) The student cancels the enrollment agreement or enrollment application within six (6) business days after signing.

(b) The student does not meet the postsecondary proprietary educational institution's minimum admission requirements.

(c) The student's enrollment was procured as a result of a misrepresentation in the written materials utilized by the postsecondary
proprietary educational institution.

(d) If the student has not visited the postsecondary educational institution prior to enrollment, and, upon touring the institution or
attending the regularly scheduled orientation/classes, the student withdrew from the program within three (3) days.

2. A student withdrawing from an instructional program, after starting the instructional program at a postsecondary proprietary
institution and attending one (1) week or less, is entitled to a refund of ninety percent (90%) of the cost of the financial obligation, less
an application/enrollment fee of ten percent (10%) of the total tuition, not to exceed one hundred dollars ($100).

3. A student withdrawing from an instructional program, after attending more than one (1) week but equal to or less than twenty-five
percent (25%) of the duration of the instructional program, is entitled to a refund of seventy-five percent (75%) of the cost of the
financial obligation, less an application/enrollment fee of ten percent (10%) of the total tuition, not to exceed one hundred dollars
($100).

4. A student withdrawing from an instructional program, after attending more than twenty-five percent (25%) but equal to or less than
fifty percent (50%) of the duration of the instructional program, is entitled to a refund of fifty percent (50%) of the cost of the
financial obligation, less an application/enrollment fee of ten percent (10%) of the total tuition, not to exceed one hundred dollars
($100).

5. A student withdrawing from an instructional program, after attending more than fifty percent (50%) but equal to or less than sixty
percent (60%) of the duration of the instructional program, is entitled to a refund of forty percent (40%) of the cost of the financial
obligation, less an application/enrollment fee of ten percent (10%) of the total tuition, not to exceed one hundred dollars ($100).

6. A student withdrawing from an institutional program, after attending more than sixty percent (60%) of the duration of the
instructional program, is not entitled to a refund.
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Student Protection Fund 
IC 22-4.1-21-15 and IC 22-4.1-21-18 requires each educational institution accredited by the Office for Career and Technical Schools to submit an 
institutional surety bond and contribute to the Career College Student Assurance Fund which will be used to pay off debt incurred due to the closing of a 
school, discontinuance of a program, or loss of accreditation by an institution. To file a claim, each student must submit a completed “Student 
Complaint Form.” This form can be found on OCTS’s website at http://www.in.gov/dwd/2731.htm. 

OCTS Refund Policy Revised 
8/21/17 

Student’s Name 

(Please print) 

Signature Date 

As the authorized representative of the school, I hereby agree to the conditions set forth herein: 

Authorized School Representative: Jeremy Miller 

(Please print name) 

Signature Date 

This institution is regulated by the Office for Career and Technical Schools 

10 N Senate Avenue, Suite SE 308, 
Indianapolis 46204 

OCTS@dwd.in.gov http://www.in.gov/dwd/2731.htm

http://www.in.gov/dwd/2731.htm
http://www.in.gov/dwd/2731.htm
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Attachment A 

Lionfish Cyber Security 

NOTICE 

ACKNOWLEDGMENT BY ENROLLEE 

1. I understand and accept that any contract for training I enter into with the above named school contains
legally binding obligations and responsibilities.

2. I understand and accept that repayment obligations will be placed upon me by any loans or other financing
arrangements I enter into as a means to pay for my training.

3. I understand that any enrollment contract I enter into will not be binding or take effect for at least five days,
excluding Sundays and holidays, following the last date such a contract is signed by the school and myself,
provided that I have not entered classes sooner.

Name (Please print) 

Signed:    

Dated this day of , 

ACKNOWLEDGMENT BY SCHOOL 

Prior to being enrolled in this school, the applicant whose name and signature appears below has been made 
aware of the legal obligations he/she takes on by entering into a contract for training. Those discussions included 
cautions by the school about acquiring an excessive debt burden that might become difficult to repay given 
employment opportunities and average starting salaries in his/her chosen occupation. 

Signed: 

Title: 

Dated this day of , 
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