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Publishing Reports 
Nasdaq Metrio Framework & Disclosure Management (FDM) simplifies the process of ESG data capture, 
engagement, oversight, and disclosure. 

FDM access and visibility is based on user roles. Customer Administrators are the only users with 
permissions to publish reports. 

Getting Started 

Click Reports in the left-hand navigation pane. 
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Reports are created from the Frameworks tab of the Reporting page. This page displays all the 
frameworks that your company has access to. Here, you can create a Standard Report or Content Index. 

 

Click Generate Report under the desired framework, then select Standard Report or [Framework Name] 
Index. 
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On the next page, customize your output options by clicking the  icon on each dropdown. 

 

 

 

 

 

 

 

 

 

 

 

 

Select the 
checkboxes to 
choose which 
categories and 
data requests 
you would like 
to include in 
your report. 

All data requests are 
selected by default. 
Click to deselect all 
data requests if you 
wish to make your 
selections manually. 
Click again to select all. 

Click to filter 
by assignee 
and their 
corresponding 
role for each 
data request. 

Search for categories 
and data requests. 
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Output Attributes – Standard Report 

 

Output Attributes – Content Index 

 

 

Upload a file 
to display your 
company’s 
logo on your 
Content Index. 

Select the 
checkboxes 
to choose 
which data 
request 
attributes you 
would like to 
include in 
your report. 
 

Input your company’s 
introductory text. 

Click to select all 
display options. 
Click again to 
deselect all. 

Select the checkbox to limit 
the number of characters 
displayed for each data point 
and input the desired limit. 

Select the 
checkboxes 
to export the 
desired file 
type(s). 

Select the 
checkbox to display 
Related Disclosures 
in your index. 
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Click Publish. This will automatically take you to the Published tab of the Reporting page. Once your 
report is available, a message will display indicating that your report was generated successfully. 

 

Reports are sorted chronologically, displaying your most recently published at the top. 

 

 

 

 

Need Help? 

Nasdaq Metrio Support: 802.251.0500 | NasdaqMetrioSupport@nasdaq.com 

Click to 
download 
your report. 

Click to edit your 
output options. 

Report type: 
Standard Report vs 
Content Index 

File type: Click to 
open your report. 

Click to display 
your options. Click and paste the 

URL into your 
browser search bar 
to access the public 
link to your report. 

Click the file type 
to open a preview 
of your report in a 
separate browser 
tab. This URL is an 
internal link that 
leads to the FDM 
login page. If your 
report is not live, 
this page will be 
unavailable. 

HTML files are live 
by default. Click 
Take web page 
down to remove 
access. The status 
will then display as 
“Paused”. Click 
Take web page live 
to restore access. 
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