
Project Introduction: How to Create Captions in Adobe Premiere 

This project is specifically designed for novices who are new to the world of video editing and captioning. 
The goal is to equip participants with the knowledge and skills needed to add, edit, and style captions in 
Adobe Premiere Pro, enhancing the accessibility and engagement of their video content. 

Why Captions Matter 

Captions play a crucial role in making videos accessible to a wider audience, including those who are 
deaf or hard of hearing. They also enhance comprehension for viewers who may be watching in a noisy 
environment or those who speak a different language. By adding captions to videos, participants will 
ensure that their content is inclusive and easily understood by everyone. 

What Participants Will Learn 

In this training, participants will be guided through the entire process of creating captions in Adobe 
Premiere Pro, starting from setting up their project to exporting the final video with captions. Key areas 
covered include: 

• Introduction to Captions: Understanding the different types of captions and their importance. 

• Setting Up the Project: Learning how to open Adobe Premiere Pro and import media files. 

• Creating Captions: Following a step-by-step process to add captions using the Text tool. 

• Editing Captions: Discovering how to position, format, and synchronize captions with audio. 

• Exporting Captions: Learning the export settings and options for saving captions with videos or 
as separate files. 

Learning Outcomes 

By the end of this training, participants will: 

• Understand the importance and types of captions. 

• Be able to create and style captions in Adobe Premiere Pro. 

• Efficiently edit and synchronize captions with video content. 

• Export captions with videos or as separate files. 

This training aims to provide valuable knowledge and skills, empowering participants to make their video 
content more accessible and engaging. Let's get started on the journey to mastering caption creation in 
Adobe Premiere Pro! 

Assessment: Practical Exercise 

Objective: Evaluate participants' ability to create and edit captions in Adobe Premiere Pro. 

Format: Hands-On Task 



Task: Participants will be provided with a short video clip and will be required to: 

• Create captions using the Text tool. 

• Adjust the caption settings (e.g., format, frame rate, style). 

• Position and format the captions (e.g., font, size, color, background). 

• Synchronize the captions with the audio of the video. 

Criteria for Evaluation: 

• Correctly created captions. 

• Proper adjustment of caption settings. 

• Accurate positioning and formatting of captions. 

• Synchronization of captions with the audio. 

Feedback and Evaluation  

Format: Survey 

Questions: 

1. On a scale of 1 to 5, how clear were the instructions provided in the training? 

2. On a scale of 1 to 5, how well did the training meet your expectations? 

3. On a scale of 1 to 5, how confident do you feel in creating captions in Adobe Premiere Pro after 
this training? 

4. What did you find most useful about the training? 

5. What improvements would you suggest for future training sessions? 


