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What are your normal working hours?

When do you take your lunch breaks?

Time of day when I'm more productive.

Possibility of sudden changes in work hours (e.g. Family care,
etc.)

When/how you want to take holidays?

Are there times when you need regular time off for
family/health-related or other reasons?

When is the best time for you to have meetings?

Do you prefer having a chunk of several hours to work on your
tasks?

Do you think it's important for everyone to have their camera on
during meetings?

Do you feel more comfortable turning your camera off during
meetings?
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Meeting time: (1) | want the meeting to start on time and end on
time. (2) | don't mind if the mtg is extended.

Are you able to speak up in meetings? Or do you prefer the
facilitators ask your opinion?

If you don't understand something, are you able to ask for an
explanation? Do you find it difficult? (Not just in regards to
language)

Do you prefer people to explain things verbally? / Do you prefer
them to write things down in a doc? (i.e., you don't need a verbal
explanation)

Do you prefer people to set meetings back to back or do you
prefer to have time in between?

Would you rather discuss things in a meeting or on Slack?

Do you prefer to get detailed instructions or do you want to be
left in charge of how things are done?

What is your favorite compliment?

Is it okay for others to ask about your life outside work or do you
prefer to keep that to a minimum?

Do you prefer feedback (not only at the time of evaluation, but
also in the daily communications) to be sugarcoated, medium, or
straightforward?
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Language ability (speaking and listening)
English (speaking: OK/NG, listening: OK/NG) / Japanese
(speaking: OK/NG, listening: OK/NG) / Other languages

If it is not in your first language, how would you like others to
communicate with you? (E.g. writing in chat, speaking slowly)

Would you like to have more business/team building meals? Or
do you want to keep them to a minimum?

Is there anything you would like to share with the team
regarding your family?

Is there anything you would like to share with the team
regarding your health?

What is important to you in your work?
What kind of environment do you find motivating?

How much chit-chat do you want?

Are there any other things that you'd like to share?



