INDIANAPOLIS SYMPHONY ORCHESTRA ASSOCIATION (ISOA)

POSITION: 			SIDE by SIDE COORDINATOR (appointed position)
RESPONSIBILITIES: 	Recruits volunteers to assist with hospitality preparations for the Side by Side (S-by-S) Concert and rehearsals as needed.
Orders delivery of boxed lunches for the ISO mentors and their S-by-S students. (By ISO contract, the lunch break is from 12:00 to 1:00 pm, between double rehearsals. Lunch is paid for by Coordinator to be reimbursed through an ISOA line item on the current ISOA budget.)
Contacts the ISO Musicians’ Union Treasurer to request a voluntary monetary contribution to the luncheon costs.
TIME:	Attends monthly ISOA Executive Board meetings and submits reports as needed.
[bookmark: _Hlk205288450]WORKS WITH:	ISOA President, ISO Education & Community Engagement (Ed&CE) Team, ISOA VP Education
REPORTS TO:	ISOA President, ISO Ed&CE Team

SET UP AND TEAR DOWN OF HCT LOBBY for LUNCH: ISO Ed&CE TEAM RESPONSIBILITY
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