ARROW study arrowsurgerystudy@gmail.com

Guide to Using the Online ARROW Study Platform (ALEA)
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1. Registering for ALEA

To participate in the ARROW study you will first need to register for an account to access the online
data collection platform, hosted by ALEA. To do this, please email from a trust email account to
arrowsurgerystudy@gmail.com with your name, grade, hospital trust and city.

2. Logging in

The online platform can be accessed at:
https://prod.tenalea.net/ciru/DM/

Login to Data Management

Username | |

Login

Password |

1 forgot my password / I never logged in before

Terms, conditions and privacy About

Enter your log in details in the above form. The email address you provided will be your username.

The first time you login or if you have forgotten your password you will have to click the | forgot my
password/| never logged in before link

This will take you to the below homepage, from which you can access the surgeon’s survey
“ARROW_SURGEON” and the main “ARROW” patient audit by clicking the “enter” button of the

respective form (highlighted in red below). Before adding patients, you will need to complete the
surgeon’s survey (see section 3).

Alea Data Management - version 16.2
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3. Registering new surgeons
Click “enter” on the ARROW_SURGEON section above to access the surgeon page below.

- «  AleaDM - cirua ARROW X

& 5 O ® | A hupsy/acctenaleanet/cirua/DM/DEHome3.aspx % P

Logged in as: mal3gli@soton.ac.uk Logged In since: 29-Jan-2020 15:38:43 On: ACCEPTANCE logout |

® ARROW_SURGEON’

|1 swod | surgeons [I queries [ user [+ Aea |

Study information Study info ARROW_SURGEON —
&~ W General study info Study w
i study [oow | nnn
8 & perts
i= personal alert overview
&~ 3 notifications
‘= personal notification overview -
AUDIT & REVIEW OF
AnTi % RREEL 0k
OPERATIONS & WORK-UP

mpr AUGIS g

1. HEARTBURN
"W CANCER UK

Long study title

Description
Study Scope Study phase
National -
~
F Last activity
BE&® 22-Jan-2020 15:10:24 =

Click the “Surgeons” tab. This will take you to a page giving an overview of registered surgeons at
your trust and is where you can add new surgeons.
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Click the “Add new surgeon” button (highlighted in red above) in the top right corner to add a new
surgeon.

& 50w & | httpsy/acctenaleanet/cirua/DM/DEHome3.aspx b4 *®= £

] o

B

. NEW Surgeon
egistration | B tion orm status ;N
Surgeon id | NEW ‘ ARROW - Surgeon registration
Investigator : Lloyd, Megan (SOTON) anl
[Name of Surgeon
Email address

Please enter all hospitals the surgean works for and select the main one:

Hospital name County Main haspital

u]

st

Submit

Forms and layout by Clinical Informatics Research Unit
Providers of EDGE (www.edgeclinical.com)

Fill in the above surgeon registration form, click “submit”, then click the “close registration form”
box in the top right corner to return to the surgeon overview page. The new surgeon should now
appear on the list. For each surgeon you will need to complete the surgeons survey (see section 4).
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4. The surgeons survey

On the surgeon overview page, click “open” next to the appropriate surgeon to access the surgeon
survey.

B 1| © Alea DM - cirua ARROW X |+ ~ - a i
<~ > (&) o & | httpsi//acc.tenalea.net/cirua/DM/DEHome3.aspx P = 4. =
o Logged in as: mal3gli@soton.ac.uk L ed In since: 29-Jan-2020 15:51:08 On: ACCEPTANCE logout
# ARROW_SURGEON i i 99 e s S
| 1 swdy || Cisurgeons | “Ciqueres | user | = alea |
B Layout | > | B& | = =] ‘ I Recent surgeons | 4 Add new surgean |

Drag a column header here to group by that column

Status I . surgeon key a [ Dossier [- Institute | Clinician a date v[ Last update vl i 1] |
[ J=__________I9 - 2| L . | =+
Req & ™ Loyd ETT | | niversity Hospital Southampton (SOTON) _m &

Click “open” next to “Surgeon survey” on the left side menu below.

=) +E|J < Alea DM - cirua ARROW X l + v o
< =2 O & & | https//acc.tenalea.net/cirua/DM/DEHome3 aspx * = 2 e
» Logged in as: mal3gli@soton.ac.uk Logged in since; 29-Jan-2020 15:51:08 On: ACCEPTANCE logout

BTN [ =Tl e

_ surgeon: M Lloyd Registration date: 29-Jan-2020 Investigator: Lloyd, Megan (SOTON) Close surgeondossier &3
- P T W
X bl Close Form &
- | Registration Bl ARROW - Surgeon registration
I Registration L m |

B 2 Surveys Name of Surgeon M Lloyd

Surgeon survey

S

&4

Email address meganllioyd@hotmail.co.uk

Please enter all hospitals the surgeon works for and select the main one:

Hospital name County Main hospital

1 University Hospital Southampton Hampshire
Add hospital

e

Then complete the surgeon survey. NB — you may need to complete all fields to continue.

If you are filling in data for the lead surgeon for your trust, at the end of the surgeon survey selecting
the “lead surgeon” option will open the mandatory lead surgeon survey. After completing the
survey(s), click the “close form” button in the top right corner.

-

i Study & Surgeon: " (3 Queries ” 1 User ‘ « Alea ‘

| surgeon: M Lloyd Registration date: 29-Jan-2020 Investigator: Lloyd, Megan (SOTON) Close surgeondossier

: 1 s o (]
L P Close Form &3

-/ Registration = ARROW - S - ~
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& Registration | Aud
e Surveys Surgeon survey y Cur

I surgeon survey Lopen ]

Date completed

Please select job role i select...

Year first appointed as a consultant/associate specialist

L 15 [ 1w 8

+  Primary practice
Tick all that apply

enign upper G|
ariatric

G resectional
PB resectional
eneral Surgery
olorectal

Please estimate how many anti-reflux surgery cases you NHS  Private
perform per year [

Sl S | \VTich preoperative Investigations would you consider B 0G0 . - formdata: ~
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5. Accessing the patient ARROW audit

To access the patient ARROW audit from the main homepage, click the “enter” button to the right of
the “ARROW” section below.

- “  AleaDM -ciruaon Acc. X

&« 5 0O m A | httpsi//: net/cirua/DM/dehome.asp b = 1L @&
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Alternatively, to switch to the main patient ARROW area from the ARROW_SURGEON area, click the
ARROW_SURGEON button in the top left corner to change survey (highlighted below).

| El < Alea DM - cirua ARROW X l+ v =, a %
&« > O m B | https://acc tenalea.net/cirua/DM/DEHome3.aspx T P T
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- e I T R T ey
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6. Adding a patient
From the patient ARROW area, select the “patient” tab, highlighted in red below.

&« C @ acctenaleanet/cirua/DM/DEHome3 aspx * =8
g Logged in as: mal3gli@soton.ac.uk Logged insince: 29-Jan-2020 16:00:58 On: ACCEPTANCE  logout
» ARROW i B “ 2
[ 1 stugy U . patients | fQueries | User | « Alea

&~ W General study info

D sy Rm
= study documents

B 1 alerts
= personal alert overview

B~ & potifications
e AUDIT & R
= Personal notification overview @ AT ous

m HEARTBURN
CANCER UK

Long study title

Description
Study Scope Study phase
International Pilot

| Last activity

This will take you to a page where you can view and access the patients added to the audit at your
trust. To add a new patient, click the “Add new patient” button in the top right corner.

<~ C #& acc.tenalea.net/cirua/DM/DEHome3.aspx “x =6

& Logged in as: mal3gii@soton.ac.uk Logged in since: 29-Jan-2020 16:00:58 On: ACCEPTANCE  logout
» ARROW

= '
| i Study | | Patients ‘l - Queries L User |« Alea |

\ Hlayout | o2 | M | S (3] ‘ Recent patients . Add new patient

Drag a column hex

& to group by that column

Status }e Institute :‘ . clinician & patient key A| . Registration date ¥ . Last update v ‘ i 1] Dossler | ‘

[=]] [l |= i 52 gl Eiel | @

No data to display

Complete the registration questions then click “submit”.

s Logged in as: mal3g11@soton.ac.uk Logged in since: 29-Jan-2020 16:00:58 On: ACCEPTANCE  logout
[ i study H 4 Pat ‘ 5 Queries ‘ 3 ” « Alez ‘
. NEW Patient Close registrationform 3

Form status : New patient
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u
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Date of Registration 29/01/2020 = D | Cul
Patient initials 63] E
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‘ - |
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Submit H 5’
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autosave: [off]
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‘ »| |« >
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Submitting the form will result in a pop up detailing the unique subject key for this patient. Patients
will only be identifiable on the ARROW platform by this unique identifier. Each trust should keep its
own record on NHS computers linking this identifier to the patient details. Next click the “Close
registration form” to return to the patient overview page.

" A DDA & TP Logged in as: mal3giil@soton.ac.uk Logged in since: 29-Jan-2020 16:00:58 On: ACCEPTANCE logout [

| i, Study u & patients ‘l o qQueries H & User ” « Alea |

. NEW Patient Close registrationform &3
istrati i i Form status : Submittec
Registration Registration s
Patient id : NEW
Investigator : Lloyd, Megan (SOTON)

Form submitted [x]

The patient has been registered with a unique subject key of
SOTONO0O1.

——

Page 7 of 8



ARROW study arrowsurgerystudy@gmail.com

/. Patient Survey

Once a patient has been registered, the ARROW survey can be completed by clicking “open” on the
right side of the appropriate patient, highlighted below.

s Logged In as: mal3g11@soton.ac.uk Logged in since: 29-Jan-2020 16:00:58 On: ACCEPTANCE  logout
» ARROW

‘ i Study " . Patients || CQueries | User « Aea

| Bt | 2 1B 1B & Recert patients | . Add new patent |

Drag a column header here to group by that column

Status |->1mnmne .-J‘ﬂiniu'an A|,paumtkey A|,Registmth1|ddt= ﬁmupme vJ|1|Dumu ‘
\ i il | 1.2/ I 7 | I 7 | —
Reg University Hospital Southampton (SOTON) -, Lioyd | SOTONOOL 29-Jan-2020 29-Jan-2020 16:22:03

From here, each section of the audit can be completed in turn by clicking the “open” button from
the left hand side menu.

® . Logged in as: mal3g11@soton.ac.uk Logged in since: 29-Jan-2020 16:00:58 On: ACCEPTANCE  logout
[ o [
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d
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Each part of the form will need to be completed before submitting. Close the form then click the
“open” button from the next section on the left hand menu.
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